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DEPARTMENT OF WOMEN & CHILD DEVELOPMENT AND MISSION SHAKTI
NOTIFICATION
The 21st July 2018

No. 12392—In pursuance of sub-section (1) of Section 110 of the Juvenile Justice (Care
and Protection of Children) Act, 2015 (2 of 2016) and in supersession of the Juvenile Justice
(Care and Protection of Children) Odisha Rules, 2002, the State Government do hereby make the

following rules, namely :—
CHAPTER -1
PRELIMINARY
1. Short title and commencement—

(1) These rules may be called the Odisha Juvenile Justice (Care and Protection of
Children) Rules, 2018.

(2) They shall come into force on the date of their publication in the Odisha Gazette.
2. Definitions—
(1) Intheserules, unless the context otherwise requires,—

(i) “Act” means the Juvenile Justice (Care and Protection of Children)
Act, 2015 (2 of 2016) ;

(i) “Adoption Order” means an order issued by a civil court having
jurisdiction which includes a District Court, Family Court and City

Civil Court with relation to the adoption petition filed by a
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Specialised Adoption Agency as provided under regulation 12 of the Regulation;

(iii) *Age Memo” means the format for recording the details pertaining to the age of the child,

(iv) “Area” means the territorial jurisdiction assigned to a Committee within a district where more
than one such Committees are constituted,

(v) “Authority” means the Central Adoption Resource Authority constituted under section 68 of
the Act;

{vi) “Case monitoring sheet’ means information prepared and maintained by the Board in
respect of every case and every child in Form 11 appended to these Rules;

(vii) “Case Worker” means a representative from a registered voluntary or non-
governmental organisation who shall accompany the child to the Board or the Committee
and may perform such tasks as may be assigned to him by the Board or the Committee;

(vii) “Child Adoption Resource information and Guidance System” means an online
system for facilitating and monitoring the adoption programme;

(ix)‘Child Study Report” means the report which contains details about the child, such as his
date of birth and social background;

{x) “Children’s committee” means a committee set up in a child care institution housing children
for realizing children’s participation in the affairs and management of such child care institution;

(xi) “community service” means service rendered by children in conflict with taw who are
above the age of fourteen years and includes activities like maintaining a park, serving the
elderly, helping at a local hospital or nursing home, serving disabled children, serving as
traffic volunteers;

(xii) “District” means a revenue district;

(xiii} “Escort order” means the order for an escort passed by the Board or the Committee or the
Children’s Court as the case may be while directing restoration of the child;

(xiv) “Form” means the forms appended to these rules;

(xv) “Foster care on long term” means such care for a period exceeding one year
periodically extended by the Committee till the child attains eighteen years of age;

(xvi) “Foster care on short term” means such care for a period of not more than one year,

(xvii) “Home Study Report’ means a report containing details of prospective adoptive
parents or foster parents, and shalt include social and economic status, family background,
description of home and atmosphere, and health status;

(xviii) “Hue and Cry notice” means a notice containing photograph and physical description of
the missing child sent for publication;

(xix) “Immoral act” means an act which is repugnant o good conscience, ethics and in
defiance to ordinarily accepted moral values for which a person committing such an act he



refrained from being associated with the matters relating to children;

(xx) “in-country adoption” means adoption of a child by a citizen of India residing in India;
(xxi} “individual care plan” is a comprehensive development plan for a child based on age
and gender specific needs and case history of the child, prepared in consultation with the
child, in order to restore the child’s self-esteem, dignity and self-worth and nurture him into a
responsible citizen and accordingly the plan shall address the following, including but not
limited to, needs of a child, namely:-

(a) heaith and nutrition needs, including any special needs;

(b) emotional and psychological needs;

(c) educational and training needs;

(d) leisure, creativity and play;

(e) protection from all kinds of abuse, neglect and maltreatment;

(f) restoration and follow up;

(g) social mainstreaming; and

{h) life skill training.

(xxii) “Inspection Committees” means a committee appointed by the State Government which
shall conduct visit to all the institutions registered or recognized under the Act, housing
children;

(xxiii) “integrated Rehabilitation Centre for Addicts” shatt have the meaning assigned to it under
the scheme called “Central Sector Scheme of Assistance for Prevention of Alcoholism and
Substances (Drugs) Abuse and for Social Defence Services” framed by the Central
Government in the Ministry of Social Justice and Empowerment or any other corresponding
schemes for the time being in force;

(xxiv) “Interpreter” means a person having required qualification and experience provided by
the Board to a child who fails to understand the language used in the proceedings of the Board,
(xxv) “Management committee” means a committee set up in a child care institution to manage
the institution and monitor the progress of every child;

(xxvi) “Medical Examination Report” means the report of a child given by a duly licensed
physician;

(xxvil) “Mentally ill person” shall have the same meaning as assigned to it in clause (1) of
section 2 of the Mental Health Act, 1987(14 of 1987);

(xxviif) “milieu based intervention” means a process of recovery, which starts through
providing an enabling culture and environment in an institution so as to ensure that each
child’s abilities are discovered and they have choices and right to take decisions regarding



their life and thus, develop and identify beyond their negative experiences, such
intervention which has a critical emotional impact on the child;

(xxix) “missing child® means a child, whose whereabouts are not known to the parents,
legal guardian or any other person or institution legally entrusted with the custody of the
child, whatever may be the circumstances or causes of disappearance;

(o) “Monitoring Authority” means the authority appointed by a Children’s Court as required
under sub-section (2) of section 20 of the Act which includes a Probation Officer or Case
Worker or Child Welfare Officer or a Fit person, the list of which is maintained by the District
Child Protection Unit and sent to the Children’s Court along with bi-annual updates;

Hocxi) “Monitoring process” means the process adopted by the Monitoring Authority in respect
of a child where the Children's Court has decided that there is a need for trial of the child as an
adulf;

{xxxii} “Moral turpitude” means anything done contrary to honesty or opposed to good morals
or unethical, vileness or depravity in doing of any private or social duty, which a person owes
to his fellowman or to the society in generat for which a person with such attitude be
dissociated from the affairs of the children;

(xxxiii) “Overnight Protective Stay” means an alternative shelter provided to the chitd in conflict
with law or in need of care and protection as the case may be, to prevent his being kept
overnight at the police station or at any other unsuitable place;

(xxxiv) “Person-in-charge” means a person appointed for the control and management of
the Child Care Institution;

{xxxv) “POCSO” means the Protection of Children from Sexual Offences Act, 2012 (32 of
2012);

(xxxvi) “Preliminary assessment” means to assess, the mental and physical capacity of a child
who has completed or is above the age of sixteen years alleged to have committed a heinous
offence to commit and understand the consequences of the alleged offence;

{xxxvii)} “Protective Custody” means in case of children in conflict with law the stay of such
children at the Child Care Institution as directed by the Board or the Children’s Court during the
pendency of inquiry or as extended from time to time,

{xxxviii) “Provisional registration” means the registration of an existing or a new institution
housing children in need of care and protection or children in conflict with law granted for a
maximum period of six months in order to bring such institution under the purview of the Act;
(xxxix) “Psychiatric hospital” shall have the same meaning assigned to it in clause (q) of
section 2 of the Mental Health Act, 1987 (14 of 1987);

(x1) “Psychiatric nursing home” shall have the same meaning assigned to it in clause (q) of



section 2 of the Mental Health Act, 1987 (14 of 1987);

(xli} “Reformative services” means facilities provided to a child in conflict with law including
education, skill development, counseling, behaviour modification therapy, psychiatric support
and other developmental activities as would be necessary on the basis of the intervention ,
circumstances as brought out in the social investigation report,

(xii} “Regulations” means the Adoption Regulations, 2017,

(xfiii) “Rehabilitation” means placement of a child in a better socio-economic and cuitural status
than he was in, before coming under the purview of the Act, by adopting any special measure;
(xliv) “Rehabilitation Card” means a track sheet containing relevant information in Form 14
appended to these Rules to be maintained by the Rehabiiitation—cum—PIac@mgnt;;@fﬁcer to
monitor progress of the child in need of care and protection;

{xlv) “Rehabilitation-cum-Placement Officer” means an officer designated in every Child Care

)
Institution for the purpose of rehabilitation of chitdren; D

(xlvi) “Rehabilitation Plan” means formulating an integrated plan in respect of a child taking int{;i .
consideration the case history, circumstances and individual needs with an ultimate objectiv?e |
of rehabilitation and social reintegration of the child; ‘
(xivii) “Rehabilitative Stay” means the stay of a child in need of care and protection allowed by
the Committee in the Children’s Home or of a child in conflict with law by the Board or the
Children’s Court in the special home or the place of safety for the purpose;

(xviii} “Repatriation” means re-union of a child with its family;

(xlix) “Restoration” means reverting back a child to the same socio-economic and cultural
status that it was in, before coming under the purview of the Act;

() “the Rules” means the Juvenile Justice (Care and Protection of Children) Model Rules, 2016,
{li} “Section” means the section of the Act;

(lii) “Selection Committee” means a committee constituted by the State Government which
shail on the basis of the evaluation procedure and criteria, select and recommend a panel of
names in order of merit to the State Government for appointment as Members of the Board or
Chairperson or Members of the Committee, as the case may be, and discharge such other
functions as assigned to it under these rules;

(ki) “social background report” means the report of a child in conflict with law containing the

background of the child prepared by the Child Welfare Police Officer;

(liv) “social investigation report” means the report in respect of a child containing detailed

information pertaining to the circumstances of the chiid, the situation of the child on

economic, social, psycho-social and other relevant factors, and the recommendation

thereon;



(W) “social worker” means a person with post graduate degree in Sociat Work or
Sociology or Psychology or Child Development or a graduate with minimum seven years of
experience in chifd education and development or protection issues, who is engaged by a
Child Care Institution or authorised by District Child Protection Unit or State Child
Protection Society or State Adoption Resource Agency or Central Adoption Resource
Authority for preparing social investigation report or individual care plan of the child, child
study report, home study report of prospective adoptive parent or foster parents, rendering
post-adoption services, and performing any other functions as assigned to such person under
the Act or these rules;

Exptanation: For the purposes of this definition, it is clarified that the qualifications of the
sociat worker member of the Board shalf be as under section 4 of the Act.

(Ivi) "special educator’ shali have the same meaning as assigned to it in the Protection of
Children from Sexual Offences Rules, 2012;

(lvii) “State Child Protection Society” means the Odisha State Child Protection Society
constituted under section 106 of the Act;

(viii) “State Government’ means the Government of Odisha;

(lix) “Subsistence Money” means the sum, in appropriate cases, to be ordered by the
person-in-charge of the Child Care Institution to be paid to a child at the time of release of
the child from the said institution, as may be fixed by the State Government from time to
time;

(1) “Surrender deed” means a deed of surrender executed in the format prescribed under
Schedule-V by the surrendering parent(s} in the manner provided under regulation 7 of the
Regulation; and

(Ixi) “Transfator” shall have the same meaning as Interpreter.

(2) Words and expressions used in these rules, but not defined shalt have the same
meaning as assigned to them in the Act.
CHAPTER - 1i
JUVENILE JUSTICE BOARD
3. Board.- There shall be one or more Boards in each district to be constituted

by the State Government through a notification in the Official Gazette.

4. Composition of the Board.- (1) The Board shall consist of a Judicial Magistrate of
First Class having at least three years experience or any other Magistrate having similar
qualification notified in consultation with the High Court of Orissa to be designated as
the Principal Magistrate of the Board and two social worker members, of whom one shall be
a woman, forming a Bench.



(2) The social worker members shall be appointed by the State Government on the
recommendations of the Selection Committee constituted under these rules.

(3) As far as possible, the two social worker members so selected for a Board shall be
from different fields.

5. Qualification of Members of the Board.- The social worker members shall not be
less than thirty five years of age and shall have at least seven years of experience of
working with children in the field of education, heaith, or welfare activities, or should be a
practicing professional with a degree in child psychology or psychiatry or sociology or in
the field of faw.

6. Training .- All members of the Board including the Principal Magistrate, shall be
given induction training and sensitisation within a period of sixty days from the date of
appointment.

7. Tenure of Members of the Board .- The tenure of the social worker members of the
Board shall not be more than for a period of three years from the date of appointment. The
tenure of the members shall be coterminous with the tenure of the Board.

8. Renewal.- A social worker member of the Board shall be eligible for appointment
of maximum of two terms, which shall not be continuous.

9, Resignation.- The members may resign at any time, by giving one month's
notice in writing to the State Government through the District Magistrate of the concermed
district.

10. Vacancies.- Any vacancy in the Board shall be filled by appointment of another
person from the panel of names prepared by the Selection Committee.

11. Additional assignment.- In exigency, the State Government may by notification assign
the social worker member of any Board to act as member in respect of another Board during
the aforesaid tenure.

12. Sittings of the Board.- (1) The Board shall hold its sittings in the premises of an
observation home or at a place in proximity to the observation home or, at a suitable
premise in any Child Care Institution meant for children in confiict with law run under the
Act, and in no circumstances shall the Board operate from within any court or jail premises.
(2) The Board shall ensure that no person(s) un-connected with the case remains present
in the room when the case is in progress.

(3) The Board shall ensure that only those person(s), in the presence of whom the
child feels comfortable, are allowed to remain present during the sitting.

(4) The Board shall hold its sittings in a child-friendly premises which shall not look like a
court room in any manner and the sitting arrangement should be such to enable the Board to



interact with the child face to face.

(5) While communicating with the child, the Board shall use child friendly techniques
through its conduct and shall adopt a child friendly attitude with regard to body
language, facial expression, eye contact, intonation and volume of voice while addressing
the child.

(6) The Board shall not sit on a raised platform and there shalt be no barriers, such as
witness boxes or bars between the Board and the child.

(7) The Board shall sit on all working days for a minimum of six hours commensurate with
the working hours of a Magistrate Court, unless the case pendency is less in a
particular district and the State Government issues an order in this regard, or the State
Government may, by notification in the Official Gazette constitute more than one Board in a
district after giving due consideration to the pendency of the cases, area or terrain of the
district, population density or any other consideration.

(8) When the Board is not sitting, a child in conflict with law may be produced before
an individual member of the Board. For the said purpose, one member of the Board
shall always be available or accessible to take cognizance of any matter of emergency
and necessary directions required to dea! with the emergency situation shall be given by
such member to the Special Juvenile Paolice Unit or the local police of the district. The
Principal Magistrate shall draw up a monthly duty roster of the members who shall be so
available and accessible every day, including on Sundays and holidays. The roster shall be
circulated in advance to all the police stations, the Chief Judicial Magistrate, the District Judge,
the District Magistrate, the Committees, the District Child Protection Unit and the Special
Juvenile Police Unit.

(9) The social worker members of the Board shall be paid J 1500/~ per sitting which shall
include sitting attowance, travet allowance and any other allowance as the State Government
may prescribe from time to time. The time and duration of the sittings so held be
recorded in writing and the social worker members shall certify the same before
payment.

Provided that, in case any such member is assigned by an order of the State
Government to perform the responsibilities simultaneously in respect of any other
Board, an additional amount of J1000/- shall be paid per sitting to the member by
that Board in respect of which such additional responsibility is discharged fowards
travel allowance etc. The time and duration of the sittings so attended be recorded in
writing and the social worker members shal certify the same before payment.

(i) No social worker member shall claim or receive any honorarium or fees or



remuneration whatsoever, from the State Government in any other capacity for the
time and duration for which the sittings are heid by them.

(ii} The State Government from time to time may revise the amount so prescribed.

(10) The Board shall be provided with infrastructure and staff by the State Government.

13. Functions of the Board.- (1) The Board shall perform the following additional
functions, namely;

() whenever necessary, the Board shall provide a translator or interpreter or special
educator who shall be paid 7 1500/- when the duration of engagement in a day is équal to or
more than four hours, in case the same is less, the amount payable shall be ¥750/- and in
case of translator, amount payable shall be F 100/- per page. For the said purpose, the
District Child Protection Unit shall maintain a panel of translators, interpreters and special
educators who shall forward the same to the Board, the qualifications of the transiator,
interpreter and special educator shall be as prescribed under the POCSO Act, 2012 and rules
framed thereunder;

(i) wherever required issue rehabilitation card in Form 14 to the child in conflict with law
to monitor the progress made by the child;

(i) wherever required, pass appropriate orders for re-admission or continuation of the
child in schoo! where the child has been disallowed from continuing his education in a school
on account of the pendency of the inquiry or the child having stayed in a Child Care
Institution for any length of time;

(iv) interact with Boards in other districts to facilitate speedy inquiry and disposal of cases
through due process of law, including sending a child for the purpose of an inquiry or
rehabilitation to a Board in another district or State;

(v} inspect Child Care Institutions for children in conflict with law, issue directions in
cases of any noticeable lapses, suggest improvements, seek compliance and
recommend suitable action, including against any employee found in dereliction of duty to
the District Child Protection Unit;

(vi} maintain a suggestion box or grievance redressal box in the premises of the Board at
a prominent place to encourage inputs from children and adults alike which shall be
operated by the nominee of the Principal Magistrate;

(vii) ensure smooth functioning of Children’s Committees in the Child Care institutions for
children in conflict with law, for realising children’s participation in the affairs and
management of such Child Care institutions;

{viii) review the Children's suggestion book at least once in a month,

(ix) ensure that the Legal-cum-Probation Officer in the District Child Protection Unit and



the State or District Legal Aid Services Authority extends free legal services to a child; and
(x) deploy, if necessary, the services of student volunteers or non-governmental
organisation volunteers for para-legal and other tasks such as contacting the parents of
child in conflict with law and collecting relevant social and rehabilitative information about the
chitd.
CHAPTER IlI
PROCEDURE [N RELATION TO CHILDREN IN CONFLICT WITH LAW

14. Pre-Production action of Police and other Agencies.-{1) No First Information
Report shall be registered except where a heinous offence is alleged to have been
committed by the child, or when such offence is alleged to have been committed jointly
with adults. In all other matters, the Special Juvenile Police Unit or the Child Welfare
Police Officer shall record the information regarding the offence alleged to have been
committed by the child in the general daily diary followed by a social background report of
the child in Form 1 and circumstances under which the child was apprehended, wherever
applicable, and forward it to the Board before the first hearing:

Provided that the power to apprehend shall only be exercised with regard to
heinous offences, unless it is in the best interest of the child. For all other cases involving
petty and serious offences and cases where apprehending the child is not necessary in
the interest of the child, the police or Special Juvenile Police Unit or Child Welfare Police
Officer shall forward the information regarding the nature of offence alleged to be
committed by the child along with his social background report in Form 1 to the Board and
intimate the parents or guardian of the child as to when the chiid is to be produced for
hearing before the Board.

(2) When a child alleged to be in conflict with law is apprehended by the police, the
potice officer concerned shall place the child under the charge of the Special Juvenile
Police Unit or the Child Welfare Police Officer, who shail immediately inform:

(i) the parents or guardian of the child that the child has been apprehended along with the
address of the Board where the child will be produced and the date and fime when the
parents or guardian need to be present before the Board;

(i) the Probation Officer concerned, that the child has been apprehended so as to enable
him to obtain information regarding social background of the child and other material
circumstances likely to be of assistance to the Board for conducting the inquiry; and

(i) a Child Welfare Officer or a Case Worker, to accompany the Special Juvenile Police
Unit or Child Welfare Police Officer while producing the child before the Board within

twenty-four hours of his apprehension.
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(3) The police officer apprehending a child alleged to be in conflict with law shall:
() not send the child to a police lock-up and not delay the child being transferred to the
Child Welfare Police Officer from the nearest police station. The police officer may
under sub-section (2) of section 12 of the Act send the person apprehended to an
observation home only for such period tili he is produced before the Board i.e. within twenty-
four hours of his being apprehended and appropriate orders are obtained as per rule 15 of
these rules;
(i)  not hand-cuff, chain or otherwise fetter a child and shall not use any coercion or force
on the child;
(i) inform the child promptly and directly of the charges leveled against him through his
parent or guardian and if a First Information Report is registered, copy of the same shall be
made available to the child or copy of the police report shall be given to the parent or
guardian or the counsel engaged ;

(iv) provide appropriate medical assistance, assistance of interpreter or a special educator,
or any other assistance which the child may require, as the case may be;
(v) not compel the child to confess his guilt and he shall be interviewed only at the
Special Juvenile Police Unit or at a child-friendly premises or at a child friendly corner in the
police station, which doas not give the feel of a police station or of being under custodial
interrogation. The Counsel and parents or guardian or person in whom the child has trust or
confidence, shall be present during the interview of the child by the police;
(vi) not ask the child to sign any statement; and
(vii) inform the District Legal Services Authority for providing free legal aid to the child.
(4)  The Child Welfare Police Officer shall be in plain clothes and not in uniform.
(5)  The Child Welfare Police Officer shall record the social background of the child and
circumstances of apprehending in every case of alleged involvement of the child in an offence
in Form 1 which shall be forwarded to the Board forthwith. For gathering the best available
information, it shall be necessary upon the Specia! Juvenile Police Unit or the Child Welfare
Police Officer to contact the parent or guardian of the child.
{6) A list of all designated Child Weifare Police Officers, Child Welfare Officers,
Probation Officers, Para Legal Volunteers, District Legal Services Authorities and registered
voluntary and non-governmental organisations in a district, Principal Magistrate and
members of the Board, members of Special Juvenile Police Unit and Childline Services with
contact details shall be prominently displayed in every police station.
(7) When the child is released in a case where apprehending of the child is not warranted,
the parents or guardians or a fit person in whose custody the child alleged to be in conflict

"



with law is placed in the best interest of the child, shall fumish an undertaking on a non-
judicial paper in Form 2 to ensure their presence on the dates during inquiry or proceedings
before the Board.

(8) The State Government shall maintain a panel of voluntary or non-governmental
organisations or persons who are in a positon to provide the services of probation,
counseling, case work and also associate with the Police or Special Juvenile Police Unit or
the Child Welfare Police Officer, and have the requisite expertise to assist in physical
production of the child before the Board within a period of twenty-four hours of apprehending
the child excluding the time necessary for journey from the place where such child was
apprehended and during pendency of the proceedings and the panel of such voluntary or
non-governmental organisations or persons shall be forwarded to the Board.

(9) The State Government shafl provide funds to the police or Special Juvenile Police
Unit or the Child Welfare Police Officer or Case Worker or person for the safety and
protection of children and provision of food and basic amenities including travel cost and
emergency medical care to the child apprehended or kept under their charge during the
period such children are with them,

15. Production of the child alleged to be in conflict with law before the Board.-

(1) When the child afleged to be in conflict with law is apprehended, he shall be produced
before the Board within twenty-four hours of his being apprehended, excluding the time
necessary for journey from the place where such child was apprehended along with a
report explaining the reasons for the child being apprehended by the police.

(2) On production of the child before the Board, the Board may pass orders as deemed
necessary, including sending the child to an observation home or a place of safety or a fit
facility or a fit person.

(3) Where the child produced before the Board is covered under section 83 of the Act,
including a child who has surrendered, the Board may, after due inquiry and being satisfied of
the circumstances of the child, transfer the child to the Commitiee as a child in need of
care and protection for necessary action, and or pass appropriate directions for
rehabilitation, including orders for safe custody and protection of the child and transfer to a
fit facility recognised for the purpose which shall have the capacity to provide appropriate
protection, and consider transferring the child out of the district or out of the State to another
State for the protection and safety of the child.

(4) Where the child alleged to be in conflict with law has not been apprehended and the
information in this regard is forwarded by the police or Special Juvenile Police Unit or Child
Welfare Police Officer to the Board, the Board shall require the child to appear before it at the

12



earliest so that measures for rehabilitation, where necessary, can be initiated, though the
fina! report may be filed subsequently.
(5) In case the Board is not sitting, the child alieged to be in conflict with law shall be
produced before a single member of the Board under sub-section (2) of section 7 of the Act.
(6) In case the child alleged to be in conflict with faw cannot be produced before the Board
or even a single member of the Board due to child being apprehended during odd hours or
distance, the child shail be kept by the Child Welfare Police Officer in the Observation
Home in accordance with rule 62 D of these rules or in a fit facility and the child shall be
produced before the Board thereafter, within twenty-four hours of apprehending the child.
(7) When a child is produced before an individual member of the Board, and an order is
obtained, such order shall be ratified by the Board in its next meeting.
16, Post-production processes by the Board.- (1) On production of the child before the
Board, the report containing the social background of the child, circumstances of
apprehending the child and offence alleged to have been committed by the child as provided
by the officers, individuals, agencies producing the child shall be reviewed by the Board and
the Board may pass such orders in refation to the child as it deems fit, including orders under
sections 17 and 18 of the Act, namely:
(i} disposing of the case, if on the consideration of the documents and record submitted
at the time of his first appearance, his being in conflict with law appears to be unfounded
or where the child is alleged to be involved in petty offences;
(ity referring the child to the Committee where it appears to the Board that the child is in
need of care and protection;
(i) releasing the child in the supervision or custody of fit persons or fit institutions or
Probation Officers as the case may be, through an order in Form 3, with a direction o appear
or present a child for an inquiry on the next date; and
(iv) directing the child to be kept in the Child Care Institution, as appropriate, if necessary,
pending inquiry as per order in Form 4.
(2) (a) In all cases of release pending inquiry, the Board shail notify the next date of hearing,
not later than fifteen days of the first summary inquiry and also seek social investigation
report from the Probation Officer, or in case a Probation Officer is not available the Child
Welfare Officer or social worker concerned through an order in Form &.

(b) The Board shall complete every inquiry within the stipulated time as prescribed under
section 14 of the Act.
(3) When the child alleged to be in confiict with taw, after being admitted to bail, fails to
appear before the Board, on the date fixed for hearing, and no application is moved for
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exemption on his behalf or there is not sufficient reason for granting him exemption, the

Board shall, issue to the Child Welfare Police Officer and the Person-in-charge of the Police

Station directions for the production of the child.

(4) If the Child Welfare Police Officer fails to produce the child before the Board even after

the issuance of the directions for production of the chiid, the Board shall instead of issuing

process under section 82 of the Code of Criminal Procedure, 1973 pass orders as

appropriate under section 26 of the Act.

(5) in cases of heinous offences alleged to have been committed by a child, who has

completed the age of sixteen years, the Child Welfare Police Officer shall produce the

statement of witnesses recorded by him and other documents prepared dusing the course of

investigation within a period of one month from the date of first production of the child

before the Board, a copy of which shall also be given to the child or parent or guardian or

the Counsel of the child.

(6) In cases of petty or serious offences, the final report shall be filed before the Board at
the earliest and in any case not beyond the period of two months from the date of
information to the police, except in those cases where it was not reasonably known that the
person involved in the offence was a child, in which case extension of time may be granted by
the Board for filing the final report.

(7) When witnesses are produced for examination in an inquiry relating to a child
alleged to be in conflict with law, the Board shall ensure that the inquiry is not conducted in
the spirit of strict adversarial proceedings and it shall use the powers conferred by section
185 of the Indian Evidence Act, 1872 (1 of 1872) so as to interrogate the child and proceed
with the presumptions in favour of the child.

(8) While examining a child alleged to be in confiict with law and recording his statement
during the inquiry under section 14 of the Act, the Board shall address the child in a child-
friendly manner in order to put the child at ease and to encourage him to state the facts and
circumstances without any fear, not only in respect of the offence which has been alleged
against the child, but also in respect of the home and social surroundings, and the influence
or the offences to which the child might have been subjected to.

(9) The Board shall take into account the report containing circumstances of apprehending
the child and the offence alleged to have been committed by him and the social
investigation report in Form & prepared by the Probation Officer or the voluntary or
non-governmental organisation, along with the evidence produced by the parties for
arriving at a conclusion.

17. Preliminary assessment into heinous offences by Board.- (1) The Board shall
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in the first instance determine whether the child is of sixteen years of age or above, if not, it
shall proceed as per provisions of section 14 of the Act.

(a) The age determining inquiry as required under sub section (2) of section 94 shall be
conducted by seeking evidence by obtaining-

(i) The date of birth certificate from the school (other than a play school), or the
matriculation or equivalent certificate from the concerned exarmination Board, if available; and
in the absence thereof;

(i) The birth certificate given by a corporation or a municipal authority or a panchayat;

(iiiy and only in absence of the documents referred to above, the medical opinion will be
sought from a duly constituted Medical Board, which will declare the age which shall be
determined by an ossification test or any other latest medical age determination test conducted
for the purpose within a period of fifteen days from the date of reference made to the Medical
Board.

(b) In case exact assessment of the age can not be done, for reasons to be recorded,
the Board may, if considered necessary, give benefit to the child by considering his or her age
oh lower side within the margin of one year and, while passing orders in such case shall, after
taking into consideration such evidence as may be available, or the medical opinion, as the
case may be record the finding in respect of his or her age.

(¢) The age recorded as aforesaid shall be the conclusive proof of age as regards of
the person so brought before the Board for the purpose of these rules.

(2) For the purpose of conducting a preliminary assessment in case of heinous
offences, the Board may take the assistance of psychologists or psycho-social workers or
other experts who have experience of working with children in difficult circumstances. A
panel of such experts may be made available by the District Child Protection .Unit, whose
assistance can be taken by the Board or could be accessed independently.

(3) While making the prefiminary assessment, the child shall be presumed to be
innocent unless proved otherwise.

(4) Where the Board, after preliminary assessment under section 15 of the Act, passes
an order that there is a need for trial of the said child as an adult, it shall assign reasons for
the same and the copy of the order shall be provided to the child forthwith.

18. Completion of Inquiry.- (1) Where after preliminary assessment under section 15
of the Act, in cases of heinous offences allegedly committed by a child, the Board decides to
dispose of the matter, the Board may pass any of the dispositional orders as specified in
section 18 of the Act.

(2) Before passing an order, the Board shall obtain a social investigation report in Form

15



6 prepared by the Probation Officer or Child Welfare Officer or social worker as ordered, and
take the findings of the report into account.

(3) All dispositional orders passed by the Board shall necessarily include an individual
care plan in Form 7 for the child in conflict with law concemned, prepared by a Probation
Officer or Child Welfare Officer or a recognised voluntary organisation on the basis of
interaction with the child and his family, where possible.

(4) Where the Board is satisfied that it is neither in the interest of the child himself nor in
the interest of other children to keep a child in the special home, the Board may order the
child to be kept in a place of safety and in a manner considered appropriate by it.

(5) Where the Board decides to release the child after advice or admonition or after
participation in group counseling or orders him to perform communily service, necessary
direction may also be issued by the Board to the District Child Protection Unit for arranging
such counseling and community service.

{6} Where the Board decides to release the child in conflict with law on probation and
place him under the care of the parent or the guardian or fit person, the person in whose
custody the child is released may be required to submit a written undertaking in Form 8 for
good behaviour and well-being of the child for a maximum period of three years.

{7) The Board may order the release of a child in conflict with law on execution of a
personal bond without surety in Form 8.

{8) In the event of placement of the child in a fit facility or special home, the Board shall
consider that the fit facility or special home is located nearest to the place of residence of the
child's parent or guardian, except where it is not in the best interest of the child to do so.

(9) The Board, where it releases a child on probation and places him under the care
of parent or guardian or fit person or where the child is released on probation and placed
under the care of fit facility, it may also order that the child be placed under the
supervision of a Probation Officer who shall submit periodic reports in Form 10 and the
period of such supervision shall be maximum of three years.

{10}  Where it appears to the Board that the child has not complied with the probation
conditions, it may order the child to be produced before it and may send the child to a special
home or place of safety for the remaining period of supervision.

(11) In no case, the period of stay in the special home or the place of safety shall exceed
the maximum period provided in clause (g) of sub-section (1) of section 18 of the Act.

(12) White computing the period of detention or stay or sentence of a child in conflict with
law, all such period which the child had already spent in custody, detention, stay or sentence
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of imprisonment shall be counted as a part of the period of stay or detention or sentence of
imprisonment contained in the final order of the court or the Board.
19, Pendency of tnquiry.- (1) For the purpose of sub-section (3) of section 16 of the
Act, the Board shall maintain a ‘Case Monitoring Sheet' of every case and every child in
Form 11. The said Form shall be kept at the top of each case file and shall be updated
from time to time. The following points shall be considered so far as ‘progress of inquiry’
mentioned in Form 11 is concerned:
() time schedule for disposal of the case shall be fixed on the first date of hearing;
(i) scheduled date given in column No. (2) of ‘progress of inquiry' shall be the outer timit
within which the steps indicated in column (1) are to be completed.
(2) The Board shall submit a quarterly report, in Form 12 about the pendency of the
cases, visits to Homes etc,, to the following:-

(i) Chief Judicial Magistrate;

(i) District Magistrate.
(3) The District Judge shall conduct an inspection of the Board once every quarter and
appraise the performance of the members of the Board on the basis of their participation in
the proceedings of the Board and submit a report to the Selection Committee constituted
under rule 104 of these rules.
20. Procedure in relation to Children’s Court and Monitoring Authorities.-

(1) Upon receipt of preliminary assessment from the Board the Children’s Court may
decide whether there is need for trial of the child as an adult or as a child and pass
appropriate orders.
(2) Where an appeal has been filed under sub-section (1) of section 101 of the Act
against the order of the Board declaring the age of the child, the Children’s Court shall first
decide the said appeal.
(3) Where an appeal has been filed under sub-section (2) of section 101 of the Act
against the finding of the preliminary assessment done by the Board, the Children's Court
shall first decide the appeal.
(4)  Where the appeal under sub-section (2) of section 101 of the Act is disposed of by
the Children’s Court on a finding that there is no need for trial of the child as an adult, it shall
dispose of the same as per section 19 of the Act and these rules.

(5) Where the appeal under sub-section (2) of section 101 of the Act is disposed of by
the Children’s Court on a finding that the child should be tried as an aduilt the Children's
Court shall call for the file of the case from the Board and dispose of the matter as per the
provisions of the Act and these rules.
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{6) The Children’s Court shall record its reasons while arriving at a conclusion whether the
child is to be treated as an adult or as a child.

(7)  Where the Children’s Court decides that there is no need for trial of the child as an
adult, and that it shall decide the matter itseif:

() 1t may conduct the inquiry as if it were functioning as a Board and dispose of
the matter in accordance with the provisions of the Act and these rules.

(i) The Children’s Court, while conducting the inquiry shail follow the procedure for trial in
summons case under the Code of Criminal Procedure, 1973.

(i} The proceedings shall be conducted in camera and in a child friendly atmosphere, and
there shall be no joint trial of a child alleged to be in conflict with law, with a person who is not
a child.

(v} When witnesses are produced for examination the Children's Court shall ensure that
the inquiry is not conducted in the spirit of strict adversarial proceedings and it shall use the
powers conferred by section 165 of the indian Evidence Act, 1872 (1 of 1872).

(v} While examining a child in conflict with law and recording his statement, the Children’s
Court shall address the child in a child-friendly manner in order to put the child at ease and to
encourage him to state the facts and circumstances without any fear, not only in respect
of the offence which is alleged against the child, but also in respect of the home and social
surroundings and the influence to which the chitd might have been subjected to.

(vi) The dispositional order passed by the Children's Court shall necessarily include an
individual care plan in Form 7 for the child in conflict with law concerned, prepared by a
Probation Officer or Child Welfare Officer or recognized voluntary organisation on the basis
of interaction with the child and his family, where possible.

(vii) The Children’s Court, in such cases, may pass any orders as provided in sub-sections
(1) and (2) of section 18 of the Act.

(8) Where the Children’s Court decides that there is a need for trial of the child as an adult:
(i It shall foliow the procedure prescribed by the Code of Criminal Procedure, 1973 of trial
by sessions and maintaining a child friendly atmosphere.

(i)  The final order passed by the Children’s Court shall necessarily include an individual
care plan for the child as per Form 7 prepared by a Probation Officer or Child Welfare Officer
or recognized voluntary organisation on the basis of interaction with the child and his family,
where possible.

(iiy Where the child has been found to be involved in the offence, the child may be sent
to a place of safety till the age of twenty-one years.

(iv) While the child remains at the place of safety, there shall be yearly review by the
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Probation Officer or the District Child Protection Unit or a social worker in Form 13 to
evaluate the progress of the child and the reports shall be forwarded to the Children’s Court.
(v}  The Children’s Court may also direct the child to be produced before it periodically and
at least once every three months for the purpose of assessing the progress made by the child
and the facilities provided by the institution for the implementation of the individual care plan.
(vi) When the child attains the age of twenty-one years and is yet to complete the term
of stay, the Children’s Court shall:
(a) interact with the child in order to evaluate whether the child has undergone reformative
changes and if the child can be a contributing member of the society.
(b) take into account the periodic reporis of the progress of the child, prepared by
the Probation Officer or the District Child Protection Unit or a social worker, if needed
and further direct that institutional mechanism if inadequate be strengthened.
(¢} after making the evaluation, the Children’s Court may decide to:

(cayrelease the child forthwith; _

(cb)release the child on execution of a personal bond with or without sureties  for

good behaviour,;

(ceyrelease the child and issue directions regarding education, vocational

training, apprenticeship, employment, counseling and other therapeutic

interventions with a view to promoting adaptive and positive behaviour etc.;

(cd)release the child and appoint a monitoring authority for the

remainder of the prescribed term of stay. The monitoring authority, where

appointed shall maintain a Rehabilitation Card for the child in Form 14,
(vii) For the purpose of sub-rule (vi) (¢) (¢d) of this rule:
(a) A Probation Officer or Case Worker or Child Welfare Officer or a fit person may
be appointed as a monitoring authority.
(b} The District Child Protection Unit shall maintain a list of such persons who can be
engaged as monitoring authorities which shall be sent to the Children’s Court along
with bi-annual updates.

(c} The child shall for the first quarter after release, meet the monitoring authority on a
fortnightly basis or at such intervals as may be directed by the Children's Court. The
monitoring authority shall fix a time and venue for such meetings in consuitation with
the child. The monitoring authority will forward its observations on the progress of the child
on a monthly basis to the Children’s Court.

(d) At the end of the first quarter the monitoring authority shall make recommendations
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regarding the further follow up procedure required for the chiid.

(e) Where the child, after release is found to be indulging in criminal activities or
associating with people with criminal antecedents, he shall be brought before the
Children's Court for further orders.

(H K it is found that the child no longer requires to be monitored, the monitoring authority
shall place the detailed report with recommendations before the Children’s Court which shall
issue further directions either terminating the menitoring or for its continuation.

(g) After the first quarter, the child shall meet the monitoring authority at such intervals as
may be directed by the Children’'s Court based on the recommendations made by the
monitoring authority at the end of the first quarter and the monitoring authority shail forward
its report to the Children’s Court which shall review the same every quarter.

21. Destruction of records.- The records of conviction in respect of a child in conflict
with law shall be kept in safe custody till the expiry of the period of appeal or for a period of
seven years, and no tonger, and thereafter be destroyed by the Person-in-charge or Board or
Children’s Court, as the case may be;

Provided that in case of a heinous offence where the child is found to be in conflict
with law under clause (i) of sub-section (1) of section 19 of the Act, the relevant records of
conviction of such child shall be retained by the Children’s Court,

CHAPTER \V
CHILD WELFARE COMMITTEE

22, Constitution of the Committee.- There shall be one or more Committees in each
district to be constituted by the State Government through a notification in the Official
Gazette.
23. Composition of the Committee.-  The Chairperson and the four members of the
Committee of whom at least two may be women to give effect to the provisions
contained under clause {21) of regulation 7 of the Regulations and another, an expert
on the matters concerning children shall be appointed by the State Government on the
recommendation of the Selection Committee constituted under these rules.

24, Qualifications of Members of the Commiftes.- The Chairperson and the
members shall be above the age of thirty-five years and shall have a minimum of seven years
of experience of working with children in the field of education, health, or welfare activities,
or should be a practicing professional with a degree in child psychology or psychiatry or
social work or sociology or human development or in the field of taw or a retired judicial officer.
25. Training.- All persons, on selection in accordance with the procedure prescribed
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under these rules shall mandatorily be given training within a period of sixty days from the
date of appointment.

26. Tenure of the Committee.- The Committee shall have a tenure of three years from the
date of notification by the State Government issued in this regard. The tenure of the Chairperson
and members shall be coterminous with the tenure of the Committee.

27. Renewal.- The Chairperson or a member of the Committee shall be eligible for
appoeintment of maximum of two terms, which shali not be continuous.

28. Additional assignment.-  In exigency, the State Government may by order assign the
Chairperson or any member or members of any Committee to act as the Chairperson or member
or members in respect of another Committee within the aforesaid tenure.

29. Raesignation.- The Chairperson and the members may resign at any time by giving
one month's notice in writing to the State Government through the District Magistrate of the
district concemed .

30. Rules and Procedures of Committee.- (1) The Chairperson and members of the
Committee shal! be paid J1500/- per sitting which includes sitting allowance, travel allowance
and any other allowance, as the State Government may notify from time to time.

(2) The time and duration of the sittings so attended be recorded in writing and the
Chairperson and the members attending such sittings shall certify the same before
payment.

Provided that, in case any Chairperson or member is assigned by an order of
the State Government to perform the responsibilities simultaneously in respect of any
other Committee, an additional amount of J1000/- shalt be paid per sitting to the
Chairperson or the member as the case may be by that Committee in respect of which
such additional responsibility is discharged. The time and duration of the sittings so
attended be recorded in writing and the Chairperson and the members as the case
may be attending such sittings shall certify the same before payment.

{i) No Chairperson or member shall claim or receive any honorarium or fees or any
remuneration whatsoever, from the State Government in any other capacity for the
time and duration for which the sittings are held by them.

(ii} The State Government from time to time may revise the amount so prescribed.

(3) A visit to an existing Child Care Institution by the Committee shall be considered as a
sitting of the Committee.

(4) The Committee shali hold its sittings in the premises of a children’s home or, at a place
in proximity to the children’s home or, at a suitable premises in any institution run under the
Act for children in need of care and protection.
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(5) The Committee shall ensure that no person(s) un-connected with the case remains
present in the room when the session is in progress.

{6) The Committee shall ensure that only those person(s), in the presence of whom the
child feels comfortable, shall be allowed to remain present during the sitting.
{7) At least one member of the Committee shall always be available or accessible to

take cognizance of any matter of emergency and issue necessary directions to the
Special Juvenile Police Unit or local police of the district. For this purpose the Chairperson
of the Committee shall draw up a monthiy duty roster of the Committee members who shall
be available and accessible every day, including on Sundays and holidays. The roster shall
be circulated in advance to all the police stations, the Chief Judicial Magistrate, the
District Judge, the District Magistrate, the Board, the District Child Protection Unit and the
Special Juvenile Police Unit.
(8) The Committee shall sit on all working days for a minimum of six hours
commensurate with the working hours of a magistrate court, unless the case pendency is
less in a particular district and the State Government concerned issues an order in this regard:
Provided that the State Government may, by notification in the Official Gazette
constitute more than one Committee in a district after giving due consideration to the
pendency of the cases, area or terrain of the district, population density or any other
consideration.
(9) On receiving information about a child or children in need of care and protection, who
cannot be produced before the Committee, the Committee shall reach out to the child or
children and hold its sitting at a place that is convenient for such child or children.
(10) While communicating with the child, the Committee members shall use child friendly
techniques through their conduct.
{11) The Committee shall hold its sittings in a child-friendly premises which shall not look
like a court room in any manner and the sitting arrangement should be such to enable the
Committee to interact with the child face to face.
(12) The Committee shalt not sit on a raised piatform and there shall be no barriers, such
as witness boxes or bars between the Committee and the children.
(13) The Committee shall be provided with infrastructure and staff by the State Government.
{(14) On completion of the tenure of the Committee, the records duly listed out along with
information shall be handed over by the Chairperson to the Chairperson of the newly
constituted Committee.
31. Additional Functions and Responsibilities of the Committee.- In addition to the
functions and responsibilities of the Committee under section 30 of the Act, the Committee
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shall perform the following functions to achieve the objectives of the Act, namely:

() document and maintain detailed case record along with a case summary of every case

dealt by the Commiitee in Form 15;

(i) maintain a suggestion box or grievance redressal box at a prominent place in the
premises of the Committee to encourage inputs from children and adults alike which shall be
operated by the District Magistrate or his nominee;

(i) ensure smooth functioning of Children's Committees in the Child Care Institutions for
children in need of care and protection within its jurisdiction, for realising children’s
participation in the affairs and management of the said Child Care Institutions;

(iv) review the Children's Suggestion Book at least once a month;

(v) send quarterly information in Form 16 about children in need of care and protection
received by it to the District Magistrate with all relevant details on nature of disposal of
cases, pending cases and reasons for such pendency;

(vi)  wherever required, issue rehabilitation card in Form 14 to children in need of care and
protection to monitor their progress;

(viiy maintain the following records in a register:

(a) entries of the cases listed in a day and next date and the Committee shall prepare a

daily cause list of the cases before it;

(b) entries and particulars of children brought before the Committee and details of the

Child Care Institution where the children are piaced or the address where the children are

sent;

(c) execution of bonds;

(d} movement including visits to institutions;

(e} children declared legally free for adoption;

() children recommended for or placed in sponsorship;

(g) children placed in individual or group foster care;

(h} children transferred to or received from another Commiittee;

(iy children for whom follow up is to be done;

() children placed in after care;

(k) inspection record of the Committee;

() record of Minutes of the meetings of the Committee;

{m) correspondence received and sent,

(n) any other record or register which the Committee may require.

(vii) All information listed in clause (vii) of this rule may be digitised and a software may be

developed by the State Government.
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CHAPTER V
PROCEDURE IN RELATION TO CHILDREN IN NEED OF CARE AND PROTECTION
32. Production before the Committee.- (1) Any child in need of care and protection
shall be produced before the Committee during the working hours at its place of sitting and
beyond working hours before the member as per the duty roster:
Provided that where the child cannot be produced before the Committee, the
Committee shall reach out to the child where the child is located.
(2) Whoever produces the child before the Committee shall make a report in Form 17
containing the particulars of the child as well as the circumstances in which the child was
received or found.
(3) In case of a child less than two years of age, who is medically unfit, the person or
the organisation who comes in contact with the child in need of care and protection shall send
a written report along with the photograph of the child to the Committee within twenty-
four hours and produce the child before the Committee as soon as the child is medically
fit along with a medical certificate to that effect.
(4) The Committee after interaction with the child may issue directions for placing the
child with the parent or guardian or Children’s Home, where such Home is available in
the vicinity of the Committee before which the child is produced, and in the absence of
such Home, to direct the placing of the child in safe custody of a fit person or a fit facility.
{5) The Committee or the member on duty shall issue the order for placing the child in
Children’s Home in Form 18.
(6) The Committee or the member on duty shall order immediate medical examination of
the child produced before the Committee or the member on duty, if such examination is
needed.
(7) In the case of abandoned or lost or orphaned child, the Committee, before
passing an order granting interim custody of the child pending inquiry, shall see that, the
information regarding such child is uploaded on a designated portal.
(8) The Committee may, while making an order in Form 19 for placing a child under
the care of a parent, guardian or fit person, pending inquiry or at the time of restoration, as
the case may be, direct such parent, guardian or fit person to enter into an undertaking in
Form 20.
(9) Whenever the Committee orders a child to be kept in an institution, it shall forward to
the Person-in- charge of such institution, a copy of the order of short term placement pending
inquiry in Form 18 with particulars of the Child Care Institution and parents or guardian and
previous record. A copy of such order shall also be forwarded to the District Child Protection
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Unit.

33. Procedure for inquiry.- (1) The Committee shall inquire into the circumstances
under which the child is produced and accordingly declare such child to be a child in need of
care and protection.

(2) The Committee shall, prima facie determine the age of the child in order to ascertain
its jurisdiction, pending further inquiry as per section 94 of the Act, and adopt the procedure
prescribed under rule 17 of these rules, if necessary.

(3) When a child is brought before the Committee, the Commitiee shall assign the
case o a social worker or Case Worker or Child Welfare Officer or to any recognised non-
governmental organisation for conducting the social investigation under sub-section (2) of
section 36 of the Act through an order in Form 21.

(4) The Committee shall direct the person or organisation concerned to develop an
individual care plan in Form 7 including a suitable rehabilitation plan. The individual care plan
prepared for every child in the institutional care shall be developed with the ultimate aim of the
child being rehabilitated and re-integrated based on the case history, circumstances and
individual needs of the child.

{5) The inquiry shall satisfy the basic principles of natural justice and shall ensure
the informed participation of the child and the parent or guardian. The child shall be given an
opportunity to be heard and his opinion shail be taken into consideration with due regard to
his age and leve! of maturity. The orders of the Committee shall be in writing and contain
reasons.

(6) The Committee shall interview the child sensitively and in a child friendly manner and
will not use adversarial or accusatory words or words that adversely impact the dignity or self-
esteem of the child.

(7) The Committee shall satisfy itself through documents and verification reports, before
releasing or restoring the child, as per Form 19, in the best interest of the child.

(8) The social investigation conducted by a social worker or Case Worker or Child
Welfare Officer of the institution or any non-governmental organisation shall be as per
Form 22 and must provide an assessment of the family situation of the child in detail, and
explain in writing whether it will be in the best interest of the child to restore him to his family.
(9) Before the Committee releases or restores the child, both the child as well as the
parents or guardians may be referred to the Counselor.

(10) The Committee shall maintain proper records of the children produced before it
including medical reports, social investigation report, any other report(s) and orders passed

25



by the Committee in regard to the child.

(11) In all cases pending inquiry, the Committee shall notify the next date of appearance
of the child not later than fifteen days of the previous date and also seek periodic status
report from the social worker or Case Worker or Child Welfare Officer conducting
investigation on each such date.

{12) In all cases pending inquiry, the Committee shall direct the person or institution with
whom the child is placed to take steps for rehabilitation of the child including education,
vocational training, etc., from the date of first production of the child itself.

(13) Any decision taken by an individual member, when the Committee is not sitting,
shall be ratified by the Committee in its next sitting.

(14) At the time of final disposal of a case, there shall be at least three members present
including the Chairperson, and in the absence of Chairperson, a member so nominated
by the Chairperson to act as such who shall sign the order.

(15)  The Committee shall function cohesively as a single body and as such shall not form
any sub-committees.

(16) Where a child has to be sent or repatriated to another district or state or country
the Committee shall direct the District Child Protection Unit to take necessary permission as
may be required, such as approaching the Foreigners Regional Registration Offices and
Ministry of External Affairs for a no-objection certificate, contacting the counterpart
Committee, or any other voluntary organisation in the other district or state or country where
the child is to be sent.

(17) At the time of final disposal of the case, the Committee shall incorporate in the order
of disposal, an individual care plan in Form 7 of such child prepared by the social worker or
Case Worker or Child Welfare Officer of the institution or any non-governmental organisation,
as the case may be.

(18) While finally disposing of the case, the Committee shall give a date for follow-up
of the child not later than one month from the date of disposal of the case and thereafter
once every month for the period of first six months and thereafter every three months for
a minimum of one year or till such time as the Commitiee deems fit.

(19) Where the child belongs to a different district, the Committee shall forward the
age declaration, case file and the individual care plan to the Committee of the district
concerned which shall likewise follow-up the individual care plan as if it had passed such
disposal order.

(20) The individual care plan shall be monitored by means of a rehabilitation card in
Form 14 issued for the purpose by the Committee passing the disposal order and which
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shall form part of the record of the Committee which follow up the implementation of the
individual care plan. Such rehabilitation card shall be maintained by the Rehabilitation-cum-
Placement Officer.

21) All orders passed by the Committee in respect of a child in need of care and
protection shall also be uploaded on the designated portal with due regard to the
confidentiality and privacy of the child.

(22) When a parent or guardian, wishes to surrender a child under sub-section (1) of
section 35 of the Act, such parent or guardian shall make an application to the Committee in
Form 23. Where such parent or guardian is unable tc make an application due to illiteracy or
any other reason, the Committee shall facilitate the same through the Legal Aid Counsel
provided by the Legal Services Authority, the deed of surrender shall be executed as per
Form 24,

(23) The inquiry under sub-section (3) of section 35 of the Act shall be concluded by the
Commiltee expeditiously and the Committee shall declare the surrendered child as legally
free for adoption after the expiry of sixty days from the date of surrender.

(24) In case of orphan or abandoned child, the Committee shall make all efforts for tracing
the parents or guardians of the child and on completion of such inquiry, if it is established that
the child is either an orphan having no one to take care, or abandoned, the Committee shall
declare the child legally free for adoption.

(25) In case an abandoned or orphan child is received by a Child Care Institution including
a Specialised Adoption Agency, such a child shall be produced before the Committee within
twenty-four hours (excluding the time necessary for the journey) along with a report in
Form 17 containing the particulars and photograph of the child as well as the
circumstances in which the child was received by it and a copy of such report shall also be
submitted by the Child Care Institution or a Specialised Adoption Agency to the local police
station within the same period.

(26) The Committee shall issue an order in Form 18 for short term placement and
interim care of the child, pending inquiry under section 36 of the Act.

(27)  The Committee shall use the designated portal to ascertain whether the abandoned
child or orphan child is a missing child while causing the details of the orphan or the
abandoned child to be uploaded.

(28) The Committee, after taking into account the risk factors, and in the best interest of
the child, may direct the publication of the particulars and photograph of an orphan or
abandoned child in national newspapers with wide circulation within seventy two hours from
the time of receiving the child for the purposes of tracing out the biological parents or the
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legal guardian(s).

(29) The Committee, after making inquiry as per the provisions of the Act, shall issue an order
in Form 25 declaring the abandoned or orphan child as legally free for adoption and send the
same information to the Authority.

(30) Where the parents of the child are traced, the procedure for restoration of the child
shall be as per rule 73 of these rules.

34. Inquiry in case of a Missing Child.- (1) A missing child shall be considered in need
of care and protection until located or his safety and well-being established.

(2) The Standard Operating Procedure for cases of missing children formulated by the
Government of India in the Ministry of Women and Child Development set out in SCHEDULE-
of these rules as would be revised from time to time shall be adopted by the State
Government for the manner of inquiry in cases of such children to give effect to these rules.
35. Pendency of cases.- (1) The Committee shall maintain a 'Case Monitoring Sheet' of
every case and in case there is more than one child in one case, a separate sheet shall be
used for each child. The case monitoring sheet shall be in Form 26. The said Form shall
be kept at the top of each case file and shall be updated from time to time. The following
points shall be considered so far as ‘progress of inquiry' mentioned in Form 28 is concerned:
(i) time schedule for disposal of the case should be fixed on the first date of hearing;

(ii) scheduled date given in column (2) of ‘progress of inquiry' shall be the outer limit
within which the steps indicated in column (1) is to be completed.

(2) The Committee shall submit a quarterly report to District Magistrate in Form 16
for review of pendency of cases.

(3) The District Magistrate shall review the functioning of the Committee including by
inspection once every quarter and also appraise the performance of the Chairperson and the
members of the Committee on the basis of their participation in the proceedings of the
Committee and submit a report to the Selection Committee constituted under rule 104 of

these rules.
CHAPTER VI
INSTITUTIONAL SUPPORT FOR CHILDCARE AND PROTECTION
36. Manner of Registration of Child Care Institutions.- (1) All institutions running

institutional care services for children in need of care and protection or children in conflict with
law, whether run by the government or voluntary organisation, recognized under the Act
namely Children Home, open shelter, observation home, special home, place of
safety, Specialised Adoption Agency, and a fit facility shall be registered under sub-
section (1) of section 41 of the Act, irrespective of being registered or licensed under any
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other Act for the time being in force.
(2) All such institutions shali make an application to the State Government in Form
27 together with;

(i) a copy each of rules, bye-laws, memorandum of association;

(ii) list of governing body;

(iii) list of office bearers;

(iv) list of trustees;

(v) copy of balance sheet of preceding three financial years,

(vi) statement of past record of social or public service provided by the institution ; and

(vii) a declaration from the person or the organisation regarding any previous
conviction record or involvement in any immoral act or in an act of child abuse or
employment of child labour or that it has not been black listed by the Central or State
Government,
(3)  The State Government shall after verifying that provisions exist in the institution for the
care and protection of children, health, education, boarding and lodging facilities, vocational
facilities and rehabilitation as per the Act and these rules, may issue a registration
certification to such institution under sub-section (1) of section 41 of the Act in Form 28.
{4) The State Government, may not grant provisional registration where adequate facilities
do not exist in the institution applying for registration and the State Government shall issue
an order before the expiry of one month from the date of receipt of the application that the
institution is not entitled for even provisional registration.
(5) The State Government, while taking a decision on the application for registration, may
consider the following namely:
(i) registration of the organisation under any law for the time being in force;
(ii} details of physical infrastructure, water and electricity facilities, sanitation and hygiene,
recreation facilities;
(ifiy financial position of the organization and maintenance of documents along with audited
statement of accounts for the previous three financial years;
(iv) resolution of the Governing Body to run the institution or an open shelter;
(v) plan to provide services for children such as medical, vocational, educational,
counseling, etc., in case of new applicants and details of such services provided in case of
existing institutions ;
(vi) arrangements of safety, security and transportation,
(vii} details of other support services run by the organisation,
(viii) details of linkages and networking with other governmental, non-governmental,
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corporate and other community based agencies on providing need-based services to children;
(ix) detaits of existing staff with their qualification and experience;

(x) details of registration under Foreign Contribution (Regulation) Act, 2010 (42 of 2010) and
funds available, if any;

(xi) a declaration from the person or the organisation regarding any previous
conviction record or involvement in any immoral act or in an act of child abuse or
employment of child labour;

(xii) any other criteria as may be prescribed by the State Government.

(6) The State Government shall conduct a detailed inspection where provisional registration

has been granted or review annually after registration under sub-section (1) of section 41 of

the Act, of the facilities, staff, infrastructure and compliance with the standards of care,

protection, rehabilitation and reintegration services and management of the institution or the

organisation as laid down under the Act and these rules.

(7) If the inspection or the annual review reveals that there is unsatisfactory compliance

with the standards of care, protection, rehabilitation and reintegration services and

management of the institution as laid down under the Act and these rules or the facilities

are inadequate, the State Government may, at any time, serve notice on the management

of the institution and after giving an opportunity of being heard, declare within a period of

sixty days from the date of the detailed inspection or annual review as the case may be,

that the registration of the institution or organisation, shall stand withdrawn or cancelled from

a date specified in the notice and from the said date, the institution shall cease to be an

institution registered under sub-section (1) of section 41 of the Act.

(8) When an institution ceases to be an institution registered under the Act or has failed to

apply for registration within the time frame faid down in the said provision or has not been

granted provisional registration, the said institution shall be managed by the State

Govemment or the children placed therein shall be transferred by the order of the Board or
the Committee, to some other institution, registered under sub-section (1) of section 41 of

the Act.

(9} All institutions shall be bound to seek renewal of registration three months prior to the

expiry of the period of registration and in case of their failure to seek renewal of

registration before the expiry of the period of registration of the institution, the institution

shall cease to be an institution registered under sub-section (1) of section 41 of the Act and

provisions of sub-rule (8) of this rule shall apply.

{10) An application for renewal of registration of an institution shall be disposed of within
sixty days from the date of receipt of application.
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(11) The decision on renewal of registration shall be based on the annual review done
in the year in which the renewal is sought.

{12) Till the Central Govemment facilitate developing a model online system for
receipt and processing of applications and grant or cancellation of registration as
prescribed under sub-rule (12) of rule 21 of the Rules, in the interim, the system
existing in the State shall continue.

3z. Open Shelter.- (1) The State Government may establish open sheiters by
itself or through voluntary or non-governmental organisations.

(2) All organisations and persons who wish to establish open shelters or already running
open shelters shall, make an application in Form 27 to the State Government for registration.
3) The applicants shall submit a report of the need for opening such open shelters along
with a survey on the status of children indicating the number of children where the open
shelter is proposed to be established. After proper police verification and other inquiry as
deemed necessary, the organisation or person may be selected for running the open shelter.
) The open shelters shall be registered as provided under sub-section (1) of section 41
of the Act in Form 28.

{5) The services provided in the open shelters may include day care and night residential
facilities including food, washing facilities and toilets, and any other facility as the State
Government may deem fit.

{6) The capacity of an open shelter should be such as to accommodate twenty-five to
fifty children at one time and should include a kitchen, dining facilities, bathrooms and toilets,
lockers and recreational facilities.

(7) In cases where, the agency in charge of the open shelter finds that a child may
require more than short term care and protection exceeding twenty-four hours, such child
may be produced before the Committee for appropriate further steps.

(8)  The open shelter shall not refuse admission to any child in need of care and protection
at any time.

{9) Each open shelter shall send monthly information in Form 29 to the District Child
Protection Unit and the Committee regarding the children availing the services of the open
shelter.

38. Fit Facility.- (1) The Board or the Committee shall on an application from any
institution or organisation run by Government or non-governmental organisation, recognise
the facility as a fit facility provided the manager of that facility is willing temporarily to
receive a child for a specific purpose or for group foster care.

(2) An application in Form 38 for recognition shall be accompanied with a copy each of
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rules, bye-laws, memorandum of association, list of governing body, office bearers, list of

trustees, balance sheet of the preceding three years, statement of past record of social or

public service provided by the institution or organisation.

(3) Any facility for recognition as a fit facility shall:

(i} meet the basic standards of care and protection to the child;

(i) provide basic services to any child placed with i;

(iii) prevent child placed with it to any form of cruelty or exploitation or neglect or abuse of
any kind; and

{iv) abide by the orders passed by the Board or the Committee.

(4) The Board or the Committee, after proper inspection and inquiry to ensure that

provisions exist in the institution for the care and protection of children with reference to their

health, education, boarding and lodging facilities, vocational facilities and rehabilitation as per

these rules, and consideration of such other material as may be available, may grant

recognition to such institution or organisation as a fit facility in Form 39:

Provided that any person associated with such institution or organisation should not
have been convicted of an offence or have been involved in any immoral act or in act of chiid
abuse or employment of child labour or in an offence involving moral turpitude.

(5) A decision on the appfication for recognition of an institution or organisation shall be
taken by the Board or the Committee within a period of fiiteen days from the date of receipt
of the application.

(6) The recognition to an institution or an organisation as a fit faciiity shall be initially for
a period of three years which may be renewed for a further period of three years in
accordance with sub-rule (4) of this rule.

(7) The Board or the Committee may, if dissatisfied with the standard of care and
protection provided, or conditions prevailing in the facility, or the management of the
institution or the organisation recognised under the Act or on an adverse report made by an
inspection committee appointed under section 54 of the Act, or for any other reason, at any
time, by a reasoned order, withdraw the recognition of the institution or the organisation as a
fit facility and from the date specified in the order of the Board or the Committee, the
institution or the organisation shall cease to be a fit facility recognized under the Act and
these rules.

(8) Where the recognition of a fit facility is withdrawn by the Board or the Committee,
intimation of the same shall be sent to the Children's Court, Special Juvenile Police Unit
and District Child Protection Unit and the children placed with such an institution or
organisation may be placed by the Board or the Committee or the Children's Court to
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another fit facility or any other Child Care Institution.

(9) A list of fit facilities approved by the Board or the Committee shall be kept in that
office and be sent to the Children’s Court, Special Juvenile Police Unit, the District Child
Protection Unit and the State Child Protection Society.

(10) An institution or organisation shall be recognised as a fit facility for purposes which
may include:

(iy short term care,

(i) medical care treatment and specialised treatment;

(i)  psychiatric and mental health care,

(iv) de-addiction and rehabiiitation;

(v) education;

(vi) vocational training and skill development;

(vii) witness protection; and

{viii} group foster care.

(11)  The services to be provided by the fit facility may include:

() food, clothing, water, sanitation and hygiene;

(i) mental heaith interventions including counseling;

(i) medical facilities including first aid and to facilitate specialised treatment;

(iv) formal age appropriate education including bridge education and continuing education
and life skill education; and

(v) recreation, sports, fine arts and group work activities.

(12) The placement of a child in a fit facility shall be for a period as deemed fit by
the Board or the Committee or the Children’s Court.

(13) (a) The Board or the Committee or the Children’s Court may send a child suffering
from disease requiring prolonged medical treatment in an approved place and transfer of
a child who is mentally ill or addicted to aicohol or other drugs to a fit facility for such period
as may be certified by a medical officer or mental health expert or on the recommendation
of the Person-in-charge or Probation Officer or Child Welfare Officer or Case Worker, as
necessary for proper treatment of the child who is mentally ill or addicted to alcoho! or
drugs or any other substance which lead to behavioural changes in a person for the
remainder of the term for which he has to stay.

(b) When the child is cured of the disease or physical or mental health problems, the
Board or the Committee or the Children’s Court may, order the child to be placed back in
the care from where the child was removed for treatment and if the child no longer requires
to be kept under further care, the Board or the Committee or the Children's Court may order

33



him to be discharged.

39. Management and Monitoring of Child Care Institutions.- (1) The personne! strength
of a Child Care Institution shall be determined according to the duty, posts, hours of duty and
category of children that the staff is meant to cater to.

(2) The staff of the Child Care Institution shall be subject to control and overall
supervision of the Person-in-charge who by order, shall determine their specific duties and
responsibilities in keeping with the statutory requirements of the Act and these rules.

(3) The number of posts in each category of staff shall be fixed on the basis of
capacity of the institution and shall proportionately increase with the increase in the capacity
of the institution.

{4 In case of Child Care Institutions housing girls, only female Person-in charge and
staff shall be appointed.

(5) Any person associated with a Chiid Care Institution should not have been convicted
of an offence or have been involved in any immoral act or in act of child abuse or
employment of child labour or in an offence involving moral turpitude or hold any office in
any political party during his tenure.

(6) No person shall be appointed to or work in a Child Care Institution without

police verification.

{7) The suggested staffing pattern for an institution with a capacity of 100 children may

be as below:
Sl. No. Personnel/ Staff Number
1. Person-in-charge (Superintendent) 1
2, Probation Officer/Child Welfare Officer/Case Workers (NGOs) 3
A Child Welfare Officer may be designated as Rehabilitation-cum-
Placement Officer
3. Counselor/ Psychologists/mental health expert 2
4.  House Mother/ House Father 4
5.  Educator/ Tutor 2(Part time)
6. Medical Officer (Physician) 1 {(on call)
7. Para-medical staff/ Staff Nurse/Nursing Orderiy 1
8. Store Keeper-cum-Accountant 1
9. Art & Craft & activity teacher 1(Part time)
10. T Instructor-cum-Yoga trainer 1(Part time)




11. [Cook 2
12.  |Helper 2
13. [House keeping 2
14.  [Driver 1

15. |Gardener 1(Part time)

(8) In case of institutions housing infants, provision for ayahs and paramedical staff shall

be made as per need.

(9) The security personnel shall be deployed as per nature and requirement of the
Child Care Institution, taking into consideration strength of the children, age groups, physical
and mental status, segregation facility based on the nature of offence and structure of the
Institution.

(10) The security personnel to be engaged or appointed shall be adequately trained and
oriented to deal with the children with sensitivity preferably ex-servicemen or retired para-
military personnel or through Director General of Resettlement.

(n The security personnel shall not be with arms or guns but have training and special
skills to handle a crisis situation, control violence and escape of children from the institution,
conduct search and frisking and security surveillance.

40. Physical infrastructure.- (1) The accommodation in each institution shall be as per
the following criteria, namely:-

(i) Observation Home:

(a) separate observation homes for girls and boys;

(b) classification and segregation of children according to their age group preferably 7-
11 years, 12-16 years and 16-18 years, giving due consideration to physical and mental
status and the nature of the offence committed.

(i) Special Home:

(a) separate special homes for girls above the age of 10 years and boys in the age groups
of 11 to 15 and 16 to 18 years,

(b) classification and segregation of children on the basis of age and nature of offences
and their mentatl and physical status.

(iii) Place of Safety.

(a) for children in the age group of 16 to18 years alleged to have committed heinous
offence pending inquiry,

(b) for children in the age group of 16 to 18 years found to be involved in heinous offence
upon completion of inquiry;
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(c) for persons above 18 years alleged to have committed offence when they were below
the age of 18 years pending inquiry;

(d) for persons above 18 years found to be involved in offence upon completion of inquiry;

(e) for children as per the orders of the Board under clause (g) of sub-section (1) of section
18 of the Act.

(iv) Children’s Home:

(a) while children of both sex below 10 years may be kept in the same home, separate
bathing and sleeping facilities shall be maintained for boys and girls in the age group of 5-10
years;

(b) separate children's homes for boys and girls in the age group of 7-11 years and 12-
18 years;

(¢) separate facilities for children up to the age of six years with appropriate facilities for
infants.

(2) The Child Care Institutions shall be child-friendly and in no way shall they look like a
jail or lock-up.

{3) Every Child Care Institution shall keep a copy of the Act and these rules, for
use by both the staff and children residing therein.

(4) Each Child Care Institution shall have a Management Committee for the
management of the institution and monitoring the progress of every child in the home.

(5) The Child Care Institutions for children in conflict with taw and children in
need of care and protection shall function from separate premises as per the criteria
elaborated.

(6) The suggested norms for building or accommodation in each institution with 50
children may be as under:

Sl No. [Purpose Area (Norm)

(i) 12 Dormitories 2000 Sq. ft. {Each 1000 Sgq. ft. for 25 children)
(i) 12 Class rooms 600 Sq. ft.  (Each 300 Sq. ft. for 25 children)

(iiiy {Sickroom/First aid room 750 Sq. ft. (@75 Sq. ft. per child for 10 children)
(iv} [Kitchen 260 Sq. ft.

{v) [Dining hall 800 Sq. ft.

(vi) [Store 250 Sq. fi.

(vi) [Recreation room 300 Sq. ft.

(viii) |Library 500 Sq. ft.

(ix) ’5 Bathrooms 125 Sq. ft. (Each 25 8q. ft.)
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(x} B Toilets 200 Sq. ft. (Each 25 Sq. ft.)
(xiy [Office rooms (a) 300 Sq. ft.
(b) 200 Sq. ft. (Room for Person-in-charge)

(xii) [Counseling and Guidance room (120 Sq. fi.

(xiii) Workshop 1125 Sq. ft. (@75 Sq. ft. per trainee for 15 children)
(xiv) Fesidence for Person-in-charge |(a) 500 Sq. ft. (2 rooms each 250 Sq. ft.)

(b) 756 Sq. ft. (Kitchen)

(c) 50 Sq ft. (Bathroom-cum-toilet)

(xv) [2 rooms for the Board orthe 600 Sq. ft.  (Each 300 Sq. ft)

Committee
(xvi) [Playground Sufficient area according to total number of children
Total 8745 Sq. ft.

(7) The Person-in-charge shall stay within the institution and be provided with quarters and in
case he is not able to stay in the Child Care Institution for valid reasons, any other senior
staff member of the institution shall stay in the institution and be in a position to
supervise the overall care of the children and take decisions in the case of any crisis or
emergency.

(8) There shall be proper and non-slippery flooring for preventing accidents.

(9) There shall be adequate lighting, heating and cooling arrangements, ventilation, safe
drinking water, clean and accessible gender and age appropriate and disabled friendly
toilets and high walls with barbed wire fencing.

(10) All institutions under the Act shall.

() make provision of first-aid kit, fire extinguishers in kitchen, recreation room,
vocational training room, dormitories, store rooms and counseling room;

(i) conduct periodic inspection of electrical installations;,

(i) ensure proper storage and inspection of articies of food, and

{iv) ensure stand-by arrangements for water storage and emergency lighting.

(11) Special infrastructural facilites and necessary equipment shall be provided to
differently-abled children. Such facilities and equipment shall be designed under the guidance
of specialists or experts.

(12) Other logistical and functional requirements which would be provided may include:

(i) computer sets;

iy  photocopiers;

(iiy  printer, scanner-cum-fax;
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(iv) telephone with internet facility;

(v) web cam;

(vi) furniture for officials, record keeping cabinets, work stations, wheel chair and
stretchers for medical room;

{vii) chairs and tables for study and dining hall;

(viii) projector.

41. Clothing, Bedding, Toiletries and other Articles.- (1) The clothing and bedding

shall be as per the scale and climatic conditions. The requirements of each child and the

minimum standards for clothing and bedding shall be as under:

A. BEDDING
Sl. No. Article Quantity to be provided per child
1. attress 1 at the time of admission and subsequently 1 after
levery 1 year.

2. Cotton Durry 2 at the time of admission and subsequently 2 after
every 2 years.

3. Cotton bed sheets 2 at the time of admission and subsequently 1 after
every § months.

4. Pillow (Cotton stuffed) 1 at the time of admission and subsequently 1 after
every 1 year.

5. Pillow covers 1 at the time of admission and subsequently 1 after
every 1 year.

6. Cotton blankets/ Khes R at the time of admission and subsequently 1 after
every 2 years.

7. Cotton filied quilt 1 at the time of admission and subsequently 1 after
every 2 years (in cold region in addition to the
blankefs).

8. r\dosquito net 1 at the time of admission and subsequentiy 1 after

every 6 months.

9. Cotton towels 2 at the time of admission and subsequently 1 after

gvery 3 months.
B. Clothing for Girls
Sl. No. Article Quantity per child

1. ’Skirls and Blouse or 5 sets per year for girls depending on age and

Salwar Kameez or Half  regionai preferences.
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Sari with Blouse and

Petticoat
2. |Age appropriate 3 sets every quarter.
undergarments
Sanitary Towels 12 packs per year for older girls.
4. Woollen Sweaters (full 2 sweaters yearly.
isieeves)
5. Woollen Sweaters (Half 2 sweaters yearly.
isleeves)
6. |Woollen Shawis 1 per year.
Nightwear 2 sets every 6 months.
C. Clothing for Boys
Sl. No. Article Quantity per child
1. hirts 2 at the time of admission and subsequently 1 after
levery 6 months.
2. Shorts 2 at the time of admission and subsequently 1 after
every 6 months for younger boys.
3. {Pants 2 at the time of admission and subsequently 1 after
every 6 months for older boys.
4. Age appropriate 3 sets every quarter.
undergarments
5. MWoollen jerseys 2 yearly.
(full sleeves)
6. MWoollen jerseys (half 2 yearly.
rsleeves)
7. Woollen Caps 1in 1 year.
8.  |Kurta Pyjama for night 2 sets every 6 months.
wear
D. Miscelianeous Articles
Sl No. Article Quantity per child
1. [Slippers 1 pair at the time of admission and subsequently

Efter every 6 months.
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2. [Bports shoes 1 pair at the time of admission and subsequentiy 1
pair after every 1 year.

3.  [School uniform 2 sets every six months for children attending
schools.
4. School bag 1 every year for children attending schools.
chool shoes 1 pair at the time of admission in school
and subsequently 1 pair after every 6 months.
6. Handkerchiefs 2 at the time of admission and subsequentiy 2 after
levery 2 months.
Socks 3 pairs every six months.
Stationery AS per need.
(2) In addition to the clothing specified above, each child shall be provided, once in

three years, with a suit consisting of one white shirt, one pair of shorts or pants, one pair of
white canvas shoes and one blazer for use during ceremonial occasions. In the case of
girls it shall be one white half sari or one salwar kameez or one white skirt and one white
blouse, a pair of white canvas shoes and a blazer.

(3) In every hospital attached to the institution where there is provision for in-patient
cots, the following scale has to be followed:

Sl. No. Night clothing and bedding Scale for supply

1. attress One per bed once in three
years.

2. [Cotton bed sheets Four per bed per year.

3. Pilows One per bed once in two
years.

4. [Pillow covers Four per bed per year.

5. Woollen blankets One per bed once in two
years.

6. [Pyjamas and loose shirts (hospital type for boys)[3 pairs per child per year.

7. [Skirts and blouses or salwar kameez for girls 3 pairs per child per year.,

8. [Cotton durry One per bed once in three
years.
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{4) Toiletry: Every resident of the Child Care Institution shall be issued oil, soap and
other material as per the following scale:

SI. No. items Quantity to be issued per child
1.  Hair Qil for grooming the hair 100 ml per month.
2. [Toilet soap/hand wash 2 bars of 100gm per month.
3. [Tooth brush 1 in every three months.
4. [Toothpaste 100gm (a tube) per month.
5 [Comb 1 in every three months.
6. [Shampoo sachets 8 in a month (10ml/ per sachet).
7. Bathing soap 2 bars of 125gm per month.
8. MHair clip/ band 2 bands in three months.
9. oisturiser or cold cream (during winters) 250 mlin a month.

(5) For washing of clothes and towels, bed-sheet, etc., the following scale may be
followed:

(i} washing soap: 3 soaps for one month (125 gms) or equivalent washing powder;

(i) whitening or bleaching agent to the extent required only for white clothing.

The hospital clothing shall not be mixed with other clothing at the time of washing and
if necessary, the Superintendent can issue the above items separately for washing of
hospital clothing. The superintendent may get installed washing machines, as required.

(6) The following items shall be provided for maintaining the Child Care Institutions in a
healthy and sanitary condition:

Sl No. ftems Scale of Supply

1. [Broom stick 25 to 40 per month depending on the area of the
institution.

2. [Pesticide spray As per the institution doctor’s advice.

Effective bugs Killing agent As required.

4. [Phenyl and cleaning acid Depending on the area of lavatories to be
cleaned (daily) as per institution doctor’s
ladvice.

5. ‘Mosquito repellent machines 2 per room per month with adequate fiflets.
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42, Sanitation and Hygiene.- (1) Every Child Care Institution shall have the following
facilities, namely:

(i) sufficient treated drinking water, water filters or RO shall be installed at multiple
locations in the premises for easy access such as kitchen, dormitory, recreational rooms efc.;
(i) sufficient water including hot water for bathing and washing clothes, maintenance and
cleanliness of the premises;

(ii) proper drainage system with regular maintenance;

(iv) arrangements for disposal of garbage;

(v) protection from mosquitoes by providing mosquito nets or repellents;

(vi} annual pest controi;

(vii) sufficient number of well-lit and airy toilets with proper fittings in the proportion of at
least one toilet for seven children;

(viii) sufficient number of well-lit and airy bathrooms with proper fittings in the proportion of
at least one bath room for ten children;

(ix) sufficient space for washing and drying of clothes;

(x) washing machine wherever possible;

{xi) clean and fly-proof kitchen and separate area for washing utensils;

(xii) sunning of bedding twice every month and clothing on regular basis;

(xiii)) maintenance of cleanliness in the Medical Centre;

(xiv) daily sweeping and wiping of all floors in the home;

(xv}) cleaning or washing of the toilets and bathrooms twice everyday;

{(xvi) proper washing of vegetables and fruits and hygienic manner of preparing food;
(xvii)cleaning of the kitchen slabs, floor and gas after every meal;

(xviii} clean and pest proof store for maintaining food articles and other supplies;

(xix} disinfection of the beddings at least once a year;

(xx} fumigation of a sick room or isolation room after every discharge in case of contagious
or infectious disease; and

(xxi) cleaniiness in medical centre.

43. Daily Routine.- {1} Every Child Care Institution shall have a daily routine
for children developed in consultation with the Children's Commitlees, which shall be
prominently displayed at various places within the Child Care Institution.

(2)  The daily routine may provide, inter alia, for a regulated and disciplined life, personal
hygiene and cleanliness, physical exercise, yoga, educational classes, vocationa! training,
organised recreation and games, moral education, group activities, prayer and
community singing and special programmes for Sundays and holidays and nationat
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holidays, festive days, birthdays.

44, Nutrition and Diet Scale.-(1) The following nutrition and diet scale shall be followed
by the Child Care Instifutions, namely: |

(i) the children shall be provided four meals in a day including breakfast;

(i) the menu shall be prepared with the help of a nutritional expert or doctor to ensure
balanced diet and variety in taste as per the minimum nutritional standard and diet scale ;

(ii) every Child Care Institution shall strictly adhere to the minimum nutritional standard
and diet scale suggested as specified below:

Sl. No. [Name of the articles of diet Scale per head per day
1. RiceWheat/Ragi/Jowar 00 gms, (700 gms for16-18 yrs age) of
which at least 100 gms to be either Wheat
or Ragi or Jowar or Rice.
2. |Dal/ Rajma/ Chana 120 gms.
3. Edible Oi 25 gms.
4. Onion 25 gms.
5. Salt 25 gms.
6. Turmeric 05 gms.
7. Coriander Seed Powder 05 gms.
8. Ginger - 105 gms.
9. Garlic 05 gms.
10.  [Tamarind/ Mango powder 05 gms.
11.  Milk (at breakfast) 150 mi.
12.  Dry Chillies 05 gms.
13. Megetables Leafy 100 gms.
Non — leafy 130gms.
14.  Curd or Butter Milk 100 gms/mi.
15.  [Chicken once a week or Eggs 4 days (115 gms.
16.  [aggery & Ground Nut Seeds or 60 gms each (100 gms for paneer) Once
Paneer (vegetarian only) in a week.
17. Sugar 40 gms.
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Following items for 50 Children per day

18. |Pepper 25 gms.
19. leera Seeds 25 gms.
20. [Black Gram dal 50 gms.
21. ustard Seeds 0 gms.
22.  Ajwain Seeds 50 gms.
On non-vegetarian day for 10 Kg. of Chicken
23. Garam Masala 10 gms.
24. [Kopra 150 gms.
25. KhasKhas 150 gms.
26.  |Groundnut Qil 500 gms.
For Sick Children
27. [PBread 500 gms.
28. IIYIilk 00 ml.
Other Items

29.  |LP Gas for Cooking only

(2) Children may be provided special meals on holidays, festivals, sporis and
cultural day and celebration of national festival.

(3) Infants and sick children shall be provided special diet according to the advice of the
doctor on their dietary requirement.

(4)  The requirement of each child shall also be taken into account including need for iron
and folic acid supplements.

(5)  The menu for the day shall be prepared in consultation with the Children’s Committee
and shall be displayed in the dining hall.

(6) Variation in diet may be as per seasonal and regional variations, a suggested diet
variation is given below:-

(i) varieties of dal e.g., Toor (Arhar), Moong (Green Gram) and Chana {Bengal Gram)
may be given alternatively;

(i) on non-vegetarian days, vegetarian children shall be issued with either 60 gms of
jaggery and 60 gms of groundnut seeds per head in the shape of laddus or any other sweet
dish or 100 gms paneer,

(i) leafy vegetables such as Fenugreek (Methi), Spinach (Palak), Sarson (Mustard leaves)
Gongura Thotakura or any other saag etc., may also be issued once in a week. If a
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kitchen garden is attached to any institution, leafy vegetables, should be grown and issued
and the Superintendent should try to issue variety of vegetables and see that the same
vegetable is not repeated for at least a period of one week;
(iv) seasonal fruits shall be provided in a non-repetitive manner in sufficient quantities;
(v) the Person-in-charge may make temporary alterations in the scale of diet in individual
cases when considered necessary by him, or on the advice of the doctor of the institution
subject to the condition that the scale {aid down is not exceeded.
(7) Meal Timing and Menu:

The timing for the meals during a day may be as follows;

(i) Breakfast - 6.30 AM. to 7.00 A.M,
(ii) Lunch - 815 AM.

(iii) Evening Snacks -~ 4.30 P.M. to 5.30 P.M.
{iv) Dinner —~ 8.00 P.M. to 9.00 P.M.

The weekly menu prescribed by the State Government and notified in the Resolution
No. 4307 Dated 4" March, 2015 of the Women and Child Development Department under
Annexure-lV of the “Revised Guidelines for Grant-in-Aid to Registered Child Care Institutions
and use thereof” set out in SCHEDULE-Nl of these rules shall be followed which may be
revised by the State Government from time to time.
(8} Others:
(i} depending on the season, the Person-in-charge shall have the discretion to aiter the time
for distribution of food,;
(i) on the advice of the institution’s doctor or at the discretion of the Person-in-charge,
every sick child who is prevented from taking regular food, on account of his ill-health, may
be issued with medical diet as per the scale for sick children;
(iii) extra diet for nourishment like milk, eggs, sugar and fruits shall be issued to the children
on the advice of the institution doctor in addition to the regular diet, 1o gain weight or for other
health reasons and for the purpose of calculation of the daily ration, the sick children shall be
excluded from the day’s strength;
(iv) special lunch or dinner may be provided to the children at the Child Care Institution at the
rate fixed by the Person-in-charge of the Child Care Institution, from time to time on
national festivals and festival occasions, including:
{(a) Republic Day (26th January);
(b} Independence Day (15th August);
{c} Mahatma Gandhi's Birth day (2nd October);
(d) Children’'s Day (14th November);
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(e) National festivals;

() Local festivals;

(g) Annual Day of the Child Care Institution.

45, Medical Care.- (1) In all Child Care Institutions, a Medical Officer shall be
made available on call whenever necessary for regular medical check up and treatment of
children.

(2) A nurse or a para medic shall be available round the clock in all Child Care
Institutions.

{3) Every Child Care Institution may:

() arrange for medical examination of each child admitted in an institution by the
Medical Officer within twenty-four hours of admission and in special cases or medical
emergencies immediately;

(i) arrange for a medical examination of child by the Medical Officer at the time of
transfer within twenty four hours before transfer;

(iii) maintain a medical record of each child on the basis of monthly medical check-up and
provide necessary medical facilities;

(iv) ensure that the medical record includes weight and height record, any sickness and
treatment, and othar physical or mental problems;

(v) have facilities for quarterly medical check-ups including dental check-up, eye testing and
screening for skin problems and for treatment of children;

(vi} every institution to have first aid kit and all staff be trained in handling first aid;

(vil) make necessary arrangements for the immunization of children,

(vil) take preventive measures in the event of out-break of contagious or infectious diseases;
(ix) keep sick children under constant medical supervision;

(x) not carry out any surgical intervention in a hospital on any child without the previous
consent of his parent or guardian, unless the parent or guardian cannot be contacted and
the condition of the child is such that any delay would, in the opinion of the medical
officer, involve unnecessary suffering of injury to the health of the child or danger to life, or
without obtaining a written consent to this effect from the Person-in-charge of the institution;
(xi) provide or arrange for regular counseling of every child and ensure specific mental
heaith interventions for those in need of such services, including separate rooms for
counseling sessions within the premises of the institution and referral to specialised
mental health centres, where necessary; and

(xii)y refer such children who require specialised drug de-addiction and rehabilitation
programme, to an appropriate centre administered by qualified persons where these
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programmes shall be adopted to the age, gender and other specifications of the child
concemed.

(4} Baseline investigation of Complete Blood Count (CBC), Urine Routine, HIV, VDRL,
Hepatitis B and Hepatitis C tests and allergy or addiction to drugs shall be conducted for
all children at the time of entry into the institution as suggested by the doctor after
examining the child.

(5) Test for pregnancy or diseases for victims of sexual offences shall be conducted, if
required by the order of the Board or the Committee or the Children’s Court. In such
cases the District Child Protection Unit shall facilitate following of the procedures iaid
down in the Medical Termination of Pregnancy Act, 1971, if so needed.

(6)  The State Government through the District Child Protection Unit shall make provisions
for those children diagnosed with special problems such as hormonal problems, immuno-
compromised diseases, physical and mental disabilities on the recommendation of the
medical officer. The children shall be kept in special care homes or hospitals and avalil
necessary medical/ psychiatric and psychological support or treatment.

7) All girls who have attained puberty shall undergo health assessment to detect iron
deficiency. Necessary dietary plan and medicines shall be prescribed by the nutritionist
and appointed doctor, if need be.

(8) A psycho-social profile of every child shall be maintained by the Child Care Institution
and updated every month. Special observations may be recorded, when required.
Person-in-charge of the institution shall ensure that any recommendations made shail be
duly complied with.

46. Mentat Health.- (1) The environment in an institution shall be free from
abuse, allowing children to cope with their situation and regain confidence.

(2) Al persons involved in taking care of the children in an institution shali participate in
facilitating an enabling environment and work in collaboration with the therapists as needed.
(3) Milieu based interventions and individual therapy are must for every child and shall
be provided in all institutions.

Explanation.— For the purpose of this sub-rule, “milieu based intervention” is a process of
recovery, which starts through providing an enabling culture and environment in an
institution so as to ensure that each child’s abilities are discovered and they have choices
and right to take decisions regarding their iife and thus, develop and identify beyond
their negative experiences, such intervention which has a critical emotional impact on
the child.

(4) Individual therapy is a specialised process and each institution shall make
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provisions for it as a critical mental health intervention.

(5) Every institution shall have the services of trained counselors or collaboration
with external agencies such as child guidance centres, psychology and psychiatric
departments or similar Government and non-Governmental agencies, for specialised and
regular individual therapy for the child.

(6} The recommendations of mental health experts shall be maintained in every case file,
as required.
(7) No child shall be administered medication for mental health problems without

a psychological evaluation and diagnosis by trained mental health professionals.

(8) Medicines should be administered to the children only by trained medical staff and
not by any other staff of the Home.

47. Education.-(1) Every institution shall provide education to all children according
to the age and ability, both inside the institution or outside, as per requirement.

(2) There shall be a range of educational opportunities including, mainstream inclusive
schools, bridge school, open schooling, non formal education and learning where needed.

(3) Wherever necessary, extra coaching shall be made available to school going
children in the institutions by encouraging volunteer services or tying up with coaching
centres or tutors.

4) Specialised trainers and experts shall be appointed to cater to the educational
needs of children with special needs either physical or mental. Learning disorders shall be
identified, assessed and reported in the Individual Care Plan. Further assistance shall be
given to the child by trained professionals.

(5) Regularity of the education programme and attendance of the children shall be ensured.
(6) Children should be able to avail scholarships, grants and schemes and sponsorships.
48. Vocational Training.- (1) Every Child Care Institution shall provide gainful
vocational training to children according to their age, aptitude, interest and ability, both
inside or outside the Child Care Institution.

{2) Vocational training shall include occupational therapy, skill and interest based
training, aimed at suitable placement at the end of the course. The institute, preferably
government recognised, providing vocational training shall give a certificate, on the completion
of the course.

{3} Where vocational training is offered outside the premises of the Child Care Institution,
children shall be escorted for such programmes with proper security planning and services,
particularly for children who are at risk.
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4 A record shall be maintained for all children attending the programmes and the
progress made by each child shall be reviewed. The report in that regard shall be submitted
to the Board or the Committee or the Children’s Courl, as the case may be, on a quarterly
basis.

49. Recreational Facilities.- (1) Recreational facilities may include indoor and outdoor
games, yoga and meditation, music, television, picnic and outings, cultural programmes,
gardening and library, etc.

2) Sufficient space shall be made available for outdoor sports and games.

(3) Pichic and outings may include education fair or science fair, museum,

planetarium, botanical garden, zoological garden, etc.

4) Cultural event or sports competition shall be held once in a quarter to
showcase talent on festivals or on days of national festivals.

(5) Library shafl have child friendly environment. There shall be books In
regional language, newspapers, children’s magazines, puzzle books, picture books,
books in braille, audio and video devices, etc.

{6) Space in the home shall be made available for gardening with technical input
being given by a gardener to the children.

(N Music, dance and art therapy may be inciuded in the list of recreational activities

to enhance the healing process of each child.

(8) Regularity of the activities shall be maintained with support of institutions and non-
governmental organisation, if needed and a report shall be submitted on quarteriy basis to
the Board or the Committee or the Children's Court, as the case may be.

50. Management Committee.- (1) Every Child Care institution shall have a
Management Commitiee for the management of the institution and monitoring the
progress of every child.

(2) In order to ensure proper care and treatment as per the individual care plans,
children shall be grouped on the basis of age, nature of offence or kind of care
required, physical and mental health and length of stay.

{(3) The Management Committee shall comprise of:

{i} District Child Protection Officer (District Child Protection Unit)- Chairperson;
(ii) Person-in-charge - Member-Secretary;

(iii) Probation Officer or Child Welfare Officer or Case Worker ~ Member;

(iv) Medical Officer — Member;

(v) Psychologist or Counsellor — Member;

{vi) Workshop Supervisor or Vocational Instructor—- Member,
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(vii) Teacher — Member;

{viii) Social Worker Member of the Board or the Committee — Member;

{ix) two child representatives from each of the Children’s Committees — Members;

(x) any other special invitee with the consent of the Chairperson.

(4) The Management Committee shall meet at least once every month to consider

and review:

(i care in the institution, housing, area of activity and type of supervision or
interventions required,;

(i) medical facilities and treatment;

(iii) food, water, sanitation and hygiene conditions;

{iv) mental health interventions;

(v) individual problems of children and institutional adjustment;

(vi) quarterly review of individual care plans;

(vil) provision of legal aid services;

(vii)  vocational training and opportunities for employment;

{ix) education and life skills development programmes;

(x) social adjustment, recreation, group work activities, guidance and counselling;

(xi)  progress, adjustiment and modification of residential programmes to the needs of

the  children;

(xii)  planning post-release or post-restoration rehabilitation programme and follow up

fora period of two years in collaboration with after care services, as the case may be;

(xiii) pre-release or pre-restoration preparation,

(xiv) release or restoration;

(xv) post release or post-restoration follow-up;

{(xvi} minimum standards of care, including infrastructure and services available;

{xvii} daily routine;

{xvii) community participation and voluntary participation in the residential life of
children such as education, vocational activities, recreation and hobby;

(xix)  all registers as required under the Act and these rules maintained by the institution,
duly stamped and signed and to check and verify the registers in the monthly review
meetings;

(¢  matlers concerning Children’s Committees; and

(xxi) any other matter which the Person-in-charge may like to bring up.

(5)  The Management Committee shall set up a complaint and redressal mechanism in

every institution and a Children's Suggestion Box shall be installed in every institution at a
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place easily accessible to children away from the office set up and cioser to the residence or
rooms or dormitories of the children.
6) The key of the Children's Suggestion Box shall remain in the custody of the
Chairperson of the Management Committee and shall be checked every week by the
Chairperson of the Management Committee or his representative from District Child
Protection Unit, in the presence of the members of the Children’s Committees.
(7) If there is a problem or suggestion that requires immediate attention, the
Chairperson of the Management Committee shall call for an emergency meeting of the
Management Committee to discuss and take necessary action.
(8) The quorum for conducting emergency meetings shall be five members, including
two members of Children’s Committees, Chairperson of the Management Commiitee,
Member of the Board or the Committee, as the case may be, and the Person-in-charge of
the Child Care Institution.
()] In the event of a serious allegation or complaint against the Person-in-charge of the
institution, he shall not be part of the emergency meeting and another available member of
the Management Committee shall be included in his place.
(10) All suggestions received through the suggestion box and action taken as a result of
the decisions made in the emergency meeting or action required to be taken shall be placed
for discussion and review in the monthly meeting of the Management Committee.
(11 A Children’s Suggestion Book shall be maintained in every institution where the
complaints and action taken by the Management Committee are duly recorded and such
action and follow up shall be communicated to the Children’s Committees after every monthly
meeting of the Management Committee.
(12) The Board or Committee shall review the Children’s Suggestion Book at least
once a month,
(13) The complaint box shall be accessible by the Chairperson of the Committee or any
other person authorised by him.
51. Children’s Committees.- (1) Person-in-charge of every institution for children shall
facilitate the setting up of children’s committees for different age groups of children, that is
in the age group of 6 to 10 years, 11 to 15 years and 16 to 18 years and these children’s
committees shall be constituted solely by children.

(2) Such children’s committee shall be encouraged to participate in

foliowing activities:

(i) improvement of the condition of the institution;

(i) reviewing the standards of care being followed;
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(i) preparing daily routine and diet scale;
(iv) developing educational, vocational and recreation plans;

(v) respecting each other and supporting each other in managing crisis;

(vi) reporting abuse and exploitation by peers and caregivers,

(vii) creative expression of their views through wall papers or newsletters or paintings or music
or theatre;

(viii) management of institution through the Management Committee.

(3) The Person-in-charge shall ensure that the children’s committees meet every month
and maintain a register for recording their activities and proceedings, and place it before
the Management Committee in their monthly meetings.

4) The Person-in-charge shall ensure that the children’s committees are provided
with essential support and materials including stationery, space and guidance for effective
functioning.

(5) The Person-in-charge may, as far as feasible, seek assistance from local voluntary
organisations or child participation experts for the setting up and functioning of the children’s
committees.

(6) The local voluntary organisation or child participation expert shall support the
children’s committees in the following:

(i) electing their leaders and in devising the procedure to be followed for conducting the
elections;

(i) conducting the elections and monthly meetings;

(i) framing rules for the functioning of children’s committees and following it;

(iv) maintaining records and Children’s Suggestion Book and other relevant documents; and
(v) any other innovative activity.

(7) The Management Committee shall seek a report from the Person-in-charge on the
setting up and functioning of the children’'s committees, review these reports in their monthly
meetings and take necessary action or place the same before the Board or the Committee,
wherever required.

52. Disaster Management Protocol.-

The Odisha State Disaster Management Authority may develop the Disaster
Management Protocol for the Child Care Institutions, which should be child friendly and
provide necessary support and training to the personnel of the said institutions and other
stake holders for proper implementation of the said protocol.
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§3. Inspection.- (1) The State Government shall consfitute State and district level
inspection committees.

(2) The State Ingpection Committee shalt comprise of a maximum of seven members
from among the State Government, namely the Board or Committee, the State
Commission for the Protection of Child Rights, the State Human Rights Commission, State
Adoption Resource Agency, medical and other experts, voluntary organisations and reputed
social workers. The Member-Secretary, State Child Protection Society shall be the
Chairperson of the State Inspection Committes.

(3) The State Inspection Committee shall carry out inspections of the Child Care
lnstitutiohs as defined under sub-section (21) of section (2) of the Act housing children in the
State in Form 46.

(4) The State Inspection Committee shall carry out random inspections of the
institutions housing children to determine whether such institution is housing children in need
of care and protection.

(55 The State Inspection Committee shall submit report to the Secretary of the
Department implementing the Act.

(6) The State Inspection Committee shall make recommendations for improvement and
development of the Institutions in accordance with the provisions of the Act and these
rules and shall forward the same to the State Child Protection Society or the District Child
Protection Unit for appropriate action.

(7) The State Inspection Committee shall interact with the children during visits to
the institution to determine their well-being and te get their feedback.

(8) The District Inspection Committee shall comprise of the following members:

() Member of the Board or the Commiitee;

(i)  District Child Protection Officer as the Member Secretary;

(i) Medical Officer;

(iv) one member of the civil society working in the area of child rights, care, protection and
welfare;

(v) one mental health expert who has experience of working with children.

(%) The District Inspection Commitiee shall inspect all Child Care Institutions in the
district in Form 46.

(10}  The inspection of the facilities housing children in the district shall be carried out at
least once every three months.

(11) The District Inspection Committee shall submit the report of the findings to the District
Child Protection Unit or the State Government and shall also make suggestions for
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improvement and development of the Child Care Institutions in accordance with the
provisions of the Act and these rules.

(12)  The District Inspection Committee shall interact with the children during the visits to
the institution to determine their well-being and to elicit their feedback.

(13)  The District Child Protection Unit shall take necessary follow up action on the report
of the District Inspection Commiittee.

54, Duties of the Person-in-charge of a Child Care Institution.- (1) The primary
responsibility of the Person-in-charge is of maintaining the Child Care Institution and of
providing care and protection to the children.

(2) The Person-in-charge shall stay within the premises to be readily available as and
when required by the children or the staff and in case where an accommodation is not
available in the premises, he shall stay at a place in close proximity to the Child Care
Institution till such time such accommodation is made available within the premises of the
Child Care Institution.

(3)  The general duties and functions of the Person-in-charge shall include, to:-

(i) ensure compliance with the provisions of the Act , these rules and orders

made thereunder;

(i) ensure compliance with the orders of the Board or the Committee or the

Children’s Court;

iii) provide homely and enabling atmosphere of love, affection, care and concern for
children;

{iv) strive for the development and welfare of the children;

(V) supervise and monitor discipline and well-being of the children and the staff,

(vi) plan, implement and coordinate all activities, programmes and operations, including
training and treatment programmes or correctional activities as the case may be;

(vii)  segregate a child suffering from contagious or infectious diseases on the advice of
the M edical Officer of the institution;

(viii) segregate a child wherever required;

(ix)  ensure observance and follow-up of daily routine activities;

(x} organize local and national festivals in the home;

(xi)  organize trips or excursions or picnics for children;

{xij send a list of children in Form 40 in the Child Care Institution to the Board or the
Committee, as the case may be, every week and bring to the notice of the Board or the
Committee, if no date is given for the production of any child before the Board or the

Committee;



{xiiy  allocate duties to personnel;

(xiv)  maintain standards of care in the Child Care Institution;

(xv} ensure proper storage and inspection of food stuffs as well as food served,

(xvi) maintain the buildings and premises of the Child Care Institution;

{xvii) maintain proper hygiene in the home;

(xviii} provide accident and fire preventive measures, disaster management within the
premises and also keep first aid kit;

{xix) make stand-by arrangements for water storage, power back-up, inverters, generators;
(xx)  ensure careful handling of equipment;

(xxi) employ appropriate security measures,

(odi)  conduct periodical inspections, including daily inspection and rounds of the Child
Care Institutions,

(xxiii) take prompt action to meet emergencies;

(xxiv) ensure prompt, firm and considerate handling of all disciplinary matters;

{xxv) ensure proper and timely maintenance of the case files;

(o) maintain all records and registers required under the Act and these rules;

{xxvii) prepare the budget and maintain control over financial matters;

{xxviii) organise the meetings of the Management Committee set up under these rules
and provide necessary support;

{xxix) ensure monthly verification of all records and registers by the Management Committee
set up under rule 50 of these ruies;

(xxx) liaise, co-ordinate and co-operate with the Cdisha State Child Protection Society
and the District Child Protection Unit as and when required;

(xxxi} co-ordinate with the legal cum Probation Officer in the District Child Protection Unit or
the District or State Legal Services Authority to ensure that every child is legally
represented and provided free legal aid and other necessary support.

(xxxii) ensure the production of the child before the Board or the Committee or the Children's
Court on the date of such production and to ensure that the dates for the said purpose are
recorded.

(4) The Person-in-charge shall inspect the Child Care Institution as often as possible but
not less than twice a day. He shall make a record of the timings of his inspection and also
note his observations in a separate book maintained for the purpose, especially with regard to:

(i} maintenance of hygiene and sanitation,
(i) maintenance of order,
(iif) quality and quantity of food,
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(iv)  hygienic maintenance of food articles and other supplies,

(v)  hygiene in the medical centre and provisions for medical care,

(vi) behaviour of the children and staff,

(vii) security arrangements, and

(viii) maintenance of files, registers and books.

(5) Anything iregular that comes to the notice of the Person-in-charge shall be
enquired into and resolved and the date, time and nature of the action taken shall be noted
in the book.

(6) Where a problem of urgent nature has not been resolved within two working days,
the Board or the Committee or the District Child Protection Unit shall be informed.
(7 In case the Person-in-charge is on leave or otherwise not available, the duties of

the Person-in-charge shall be performed by the Child Welfare Officer as designated by the
Person-in-charge.

55, Duties of the Child Welfare Officer or Case Worker.- (1) Every Child Welfare Officer
or Case Worker in the Child Care Institution shall carry out all directions given by the
Board or the Committee or the Children’s Court.

(2) The Child Welfare Officer or Case Worker shall establish linkages with voluntary
workers and organisations to facilitate rehabilitation and social re-integration of the children
and to ensure the necessary follow up.

(3) The Child Welfare Officer or Case Worker available in the Child Care Institution
at the time of receiving a child shall interact with the child received with a view to put the
child at ease and befriend him and shall supervise the process of receiving of the child.

(4) On receipt of information from the police or Child Welfare Police Officer or on arrival
of a child in the Child Care Institution, the Child Welfare Officer or Case Worker shall
forthwith conduct social investigation of the child through personal interviews with the child
and his family members, social agencies and other sources, inquire into antecedents and
family history of the child and collect such other material as may be relevant, and submit the
Social Investigation Report to the Board or the Committee or the Children’s Court, within
fifteen days.

(5) All the children in the Child Care Institution shall be assigned to a Child Welfare
Officer or Case Worker and such Child Welfare Officer or Case Worker shall be responsible
for the child assigned to him in all respects viz. care and development of the child,
reporting to the Board or the Committee or the Children’s Court about the child or
maintaining the child's record in the Child Care Institution.

(6) Upon assignment of the child to a Child Welfare Officer or Case Worker, the Child
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Welfare Officer or Case Worker shali:

(i) Prepare the case file of the child;

(i} Maintain the Protective Custody Card in Form 441,

(iii) Prepare and maintain the medical record of the child and ensure that the treatment of
the child is not interrupted or neglected,

(iv) Meet the child every day to ensure his safety, welfare and development; assist the child
to adjust to the life in the Child Care Institution. A newly received child shall be met more
often than once a day;

(v) Gather information about the child within the initial five days to ascertain the child’s
education, vocational status and aptitude and emotional status,

(vi) Have the necessary medical or mental tests, assessments and examinations of
the child conducted,

(vii) Study the reports and prepare in consultation with the child and his family members,
an individual care plan for the child in Form 7 for the period pending inquiry, to be placed
in the case file of the child. The Child Welfare Officer or Case Worker may consult the
counselor, psychologists or such other person as he deems fit in this regard, _

(viii) In keeping with the individual care plan, a daily routine shall be developed for
the child and explained to him;

(ix) Ensure that the child adheres to the routine activities so developed and take timely
reports from the caregivers in this respect;

(x) Review periodically the implementation and effectiveness of the individual care plan
and if necessary, suitably modify the individual care plan in Form 7 and/or the routine
activities of the child with the approval of the Management Committee,

(xi) Resolve the problems of the child and deal compassionately with their difficulties in life in
the Home;

(xii) Participate in the orientation, monitoring, education, vocational and rehabilitation
programmes in respect of the child and attend parent teacher meetings in schoals in respect
of children assigned to them;

(xiii) Attend proceedings of the Board or the Committee or the Children’s Court and
furnish all information and file all reports that may be called for,

(xiv) On receiving the copy of the order of declaration of age, to make the necessary
changes in the record as regards the age of the child if any change is required and to
place the copy of the said order in the case file of the child;

(xv) Participate in the pre-release programme and help the child to establish contact which
can provide emotional and social support to the child after the release,
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(xvi) Maintain contact with the children after their release and extend help and guidance to
them;

(xvii) Visit regularly the residence of the child under their supervision and also places of
employment or school attended by such child and submit fortnightly reports or as otherwise
directed,;

(xviii) Accompany the child wherever possible from the Board or the Committee or the
Children's Court to Child Care Institution as the case may be;

(xix) Maintain record of the next date of production of the child before the Board or the
Committee or the Children’s Court or for medical treatment and ensure the production of the
child before the Board or the Committee or the Children’s Court or for medical treatment on
the said date;

(xx) Maintain the registers as may be specified from time to time;

(xxi) Any other duty assigned by the Person-in-charge of the Child Care Institution.

{7) The Child Welfare Officer or Case Worker who has been assigned the duty of
verifying the daily cleaning in the premises of Child Care Institution shall do so twice a day,
one after the morning cleaning and the other after the evening cleaning. The Child Welfare
Officer or Case Worker shall make a note of the same in the House-keeping register.

(8) The Child Welfare Officer or Case Worker who has been assigned the duty of
verifying the daily cooking shall make a note of the same in the Meals Register, in respect of
every meal.

56. Duties of the House Mother or House Father.- (1) Every house father or house
mother shall abide by the directions of the Person-in-charge.

(2) The general duties, functions and responsibilities of a house father or house
mother shall be as follows:

() handle every child in the Child Care Institution with love and affection;

(i) take proper care of the child and ensure his welfare;

(iy provide each child upon his reception with all necessary supplies like clothing,
toiletries and such other items required for daily usage;

(iv) replenish the provisions or supplies as per scale and need of the child,

(v) maintain discipline among the children;

(vi} ensure that the children maintain personal cleanliness and hygiene,

(vi) look after maintenance, sanitation and maintain hygienic surroundings;

(vii) implement the daily routine of every child in an effective manner and ensure the
participation of the children;

(ix) look after safety and security arrangements in the Child Care Institution;
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(X) escort the children whenever they go out of the Child Care Institution for purposes
other than production before the Board or the Committee or the Children’s Court;

(xi} report to the Person-in-charge and to the Child Welfare Officer about the child
assigned to the Child Welfare Officer;

(xii) maintain the registers, relevant to their duties; and

(xiii} any other duty as may be assigned by the Person-in-charge of the Child Care Institution.

57. Duties of a Probation Officer.- (1) On receipt of information from the Police or
Child Welfare Police Officer under clause (i) of sub-section (1} of section 13 of the Act,
without waiting for any formal order from the Board, the Probation Officer shall inquire into
the circumstances of the child as may have bearing on the inquiry by the Board and submit a
social investigation report in Form 6 to the Board.

(2} The social investigation report should provide for risk assessment, including
aggravating and mitigating factors highlighting the circumstances which induced vulnerability
such as ftraffickers or abusers being in the neighbourhood, adult gangs, drug users,
accessibility to weapons and drugs, exposure to age inappropriate behaviours, information
and material.

(3} The Probation Officer shall carry out the directions given by the Board and shall have
the following duties, functions and responsibilities:

M To conduct social investigation of the child in Form 6,

(i) To attend the proceedings of the Board and the Children’'s Court and to submit
reports as and when required,

(i)  To clarify the problems of the child and deal with their difficulties in institutional life;
(v}  To participate in the orientation, monitoring, education, vocational and rehabilitation
programmes,

(v) To establish co-operation and understanding between the child and the Person-in-
charge;

{vi} To assist the child to develop contacts with family and also provide assistance to
family members;

(vil To participate in the pre-release programme and help the child to establish
contacts which could provide emotional and social support to the child after release;

(vii) To establish linkages with Probation Officers in other Districts and States for
obtaining social investigation report, supervision and follow-up.

{ix) To establish linkages with voluntary workers and organisations to facilitate
rehabilitation and social reintegration of children and to ensure the necessary follow-up;

{x) Regular post release follow-up of the child extending help and guidance, enabling
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and facilitating their return to social mainstreaming;

(xi)  To prepare the individual care plan and post release plan for the child,

(xi)  To supervise children placed on probation as per the individual care plan;

(xiii) To make regular visits to the residence of the child under his supervision and places
of employment or school attended by such child and submit periodic reports as per Form 10;

(xiv) To accompany children wherever possible, from the office of the Board to the

observation home, special home, place of safety or fit facility as the case may be;

(xv) To evaluate the progress of the children in place of safety periodically and prepare

the report including psycho-social and forward the same to the Children’s Court;

(xvi} To discharge the functions of a monitoring authority where so appointed by the
Children’s Court;

(xvii) To maintain a diary or register to record his day to day activities such as visits made
by him, social investigation reports prepared by him, follow up done by him and
supervision reports prepared by him;

(xviii) To identify alternatives of community services and to establish linkages with voluntary
sector for facilitating rehabilitation and social reintegration of children; and

(xix) Any other task as may be assigned.

58, Rehabilitation-cum-Placement Officer.- (1) A Rehabilitation-cum-Placement
Officer shall be designated in all Child Care Institutions, including place of safety.

(2) The Rehabilitation-cum-Placement Officer may have a Masters Degree in Social Work
or Human Resource Management and at least three years experience in the field of
rehabilitation, employment creation and resource mobilisation.

(3) The Rehabilitation-cum-Placement Officer to perform the following functions:

(i) Identify the skills and aptitude of the children placed in Child Care institutions through
appropriate mechanism and in consultation with the Child Welfare Officer, Case Worker,
Counselor and Vocationa! instructor;

(i) Identify and develop linkages with all such agencies that offer vocational and training
services with job placement at the end of the course;

(i) Network with persons, corporates, recognised non-governmental organisations and other
funding agencies to mobilise resources for sponsoring training program and support for self-
employment;

(iv) Facilitate and coordinate with agencies, individuals, corporates, recognised non-
governmental organisations and other funding agencies to set up vocational training units or
workshops in Child Care Institutions as per age, aptitude, interest and ability;
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(v) Mobilise voluntary vocational instructors who render services to carry out the training
sessions in the Child Care Institutions;

(vi) Inculcate entrepreneurial skills and facilitate financial and marketing support for self-
employment;

(vii) Prepare rehabiiitation plans keeping in mind the nature of the offence and the
perscnality traits of the child;

(viii) Maintain the Rehabilitation Card in Form 14 and monitor the progress made by the
child on regular basis and submit such progress reports to the Management Committee;

(ix) Facilitate the child to get certificates on completion of the education or vocational

training courses;

{(x) Make efforts for ensuring effective placement of each eligible and trained child;

(xi) Organise workshops on Rehabilitation programmes and services available under Ceniral
and State Government Schemes, spread awareness and facilitate access to such schemes
and services;

(xii) Organise workshops on personality development, life skill development, coping skills
and stress management and other soft skills to encourage the child to become a productive
and responsible citizen; and

(xiif) Conduct regular visits to the agencies where the children are placed to monitor their
progress and provide any other assistance as may be required.

59. Staff Discipline.- (1) Any dereliction of duty, viclation of rules and orders shall be
viewed seriously and strict disciplinary action shall be taken or recommended by the Person-
in-charge against the erring officials.

(2) No staff of the Child Care Institution shall be present at an unauthorised location
within the Child Care Institution.

(3} No staff of the Child Care Institution shall bring any prohibited article into the institution.
(4) No staff of the Child Care Institution shaili consume any addictive stibstances
iike liquor, bidi, cigarette, tobacco or any other psychotropic substance within the premises of
the Child Care Institution, whether on duty at the relevant time or not or shall report for duty
under the influence of any intoxicating substance.

(5) No staff of the Child Care Institution shall sell or let for gain any article to any child
or have any business dealings with such child or his parent or guardian.

(6) No staff of the Child Care Institution shall use any abusive or vulgar language or
discuss age-inappropriate topics or watch pornographic materiai or read obscene literature in
the premises of the Child Care Institution.
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60. Security measures.- (1) Adequate number of security personnel shall be engaged in
every Child Care Institution keeping in mind the category of children housed in the Child
Care Institution, age group of children and the purpose of the Child Care Institution and the
risk factor to and from the child.

(2) While engaging security personnel, preference shall be given to ex-servicemen
recruited through the Directorate General of Resettlement or agencies recommended by
them.

(3} In Child Care Institutions housing giris, female security guards would be provided
for the security inside the Child Care Institution and male security guards may be engaged
for the security of the Child Care Institution from outside.

4) Security personnel should also be available in reserve for any emergency situation.
(5) The Person-in-charge shall ensure that appropriate security measures are empioyed
at all times, including the following:

(i) There shall be sufficient number of guards at all times in different shifts to be posted
at the points to be identified by the Person-in-charge in consultation with security in-charge
and the Department.

(iH) Any child, who complains of a medical problem or any other problem at night, shall
report to the caregiver concerned. The caregiver shall take such necessary steps as may
be required and in case of emergency shall inform the medical officer concerned or the
Person-in-charge as the need may be, who shall immediately take appropriate steps.

(iiiy A duty roster shall be prepared and displayed at some prominent place in the premises
of the Child Care Institution by the Person-in-charge.

(6)  Every caregiver or other staff of the Home, if he comes to know of any incident or
probability of unrest amongst the children, shall bring the same to the notice of the Person-
in-charge without any loss of time, who shall take necessary steps as the situation demands
and shall inform the Board or the Committee of such information or incident as well as the
steps taken by him, in writing.

{7}  The Person-in-charge shall make surprise visits to the Child Care Institution during the
night as frequently as possible, but not less than once a week. He shall make a record of
the timings of his visit and also note his observations in the register maintained by him in that
regard.

(8) In a case of disturbance outside the Child Care Institution, the shift in-charge shall
immediately inform the police station concerned.

9) In a case of violence or disturbance inside the Child Care Institution, the shift in-
charge shall take assistance of the police with the permission of the Person-in-charge. The
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shift in-charge shall first issue a warning to the children.

(10} In case of a natural disaster or fire or any such calamity, the shift in-charge shall
take suitable steps for evacuation and safety of the children as per the Disaster
Management Protocol as developed by the Odisha State Disaster Management Authority
for Child Care Institutions.

(11) To prepare the officers, children and guards to follow the above steps, a practice
drill shall be held once a month, without previous notice by the Person-in-charge.

(12)  Closed Circuit Television cameras may be installed at afl key points such as all entry
and exit points to the Child Care Institution, reception, corridors, kitchen, pantry or store room,
dormitories, entry and exit points of the washrooms with due regard to the privacy and dignity
of the children.

(13) Adequate number of scanners and metal detectors may be provided in every Child
Care Institution.

61. Searches and Seizures.- {1) The Person-in-charge or other authorised functionary
of the Home may conduct searches if required, and seize prohibited articles, if found.

(2) The procedure in case of seizures shall be as under:

()  any prohibited articie found during the search, shall be seized by the Person-in-
charge and a list of such seizure prepared,

(i) in case of arms, weapons, articles capable of being used as weapons or tools for
criminal activities or addictive substances being found from a child or dormitory, the
Person-in-charge shall conduct an inquiry to ascertain the presence of such articles and the
persons responsible for such act;

(i) the Person-in-charge shall furnish his report in this respect to the police and inform the
Board or the Committee at the earliest;

{(iv) the Board may initiate appropriate action upon such report or on the report
forwarded by the Committee for disposal of the seized articles;

(v) the State Government shall take appropriate action against the person responsible, if
such person is an officer of the Child Care Institution or against the agency through whom
the said person has been engaged or the Child Care institution;

(vi) the child responsible shall be dealt with in accordance with the Act and these rules.

(3) All the articles seized shall be destroyed or disposed of having regard to the nature
of the articles, on the orders of the competent court, after being satisfied that the seized
articles are not required in any inquiry or departmental action against any officer or in any
criminal investigation and proceedings.
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62. Institutional Management of Children.-

A. (1) Every child shall be received by the Person-in-charge of the Child Care Institution
or such other official duly authorised by the Person-in-charge to receive a child, referred to
as the Receiving Officer.

{2)  The Receiving Officer shall satisfy himself as regards the identity of the child and in
case of any doubt, the Receiving Officer shall promptly inform the Person-in-charge who
shall forthwith inform the Board or the Committee and produce the child before the Board or
the Commitiee without any delay.

B. Types of Stay at the Child Care Institution.- (1) In case of children in conflict with
law, there are three types of stay of children at the Child Care Institution:

(i) protective custody,

(i) overnight protective stay;

(i) rehabilitation stay.

(2) In case of children in need of care and protection, there are two types of stay of
children at the Child Care [nstitution:

(i) overnight proteclive stay;

(i) rehabilitation stay.

C. Protective Custody.- (1) A Protective Custody Card in Form 41 duly signed by the
Beoard or a custody warrant duly signed by the Children’s Court is required for such stay.

(2) Duration of such stay shall be as directed by the Board or the Children's Court and
as extended from time to time by them.

(3) Such a stay shall be during the pendency of the inquiry.

D. Overnight Protective Stay.- (1)The purpose of the stay is to provide shelter to
the child and prevent his being kept overnight at the police station or at any other
unsuitable place by providing an alternative.

(2)  Such stay may be only after 20:00 hrs in the night and tili14:00 hrs on the following day.
(3) A child shall be permitted to stay at the Child Care Instifution for one night on an
application seeking overnight protective stay of the child moved by the Child Welfare Police
Officer in writing to the Receiving Officer. The application shall be accompanied with a copy of
the relevant documents showing the circumstances in which the child was apprehended or
found and the medical condition of the child.

(4) Upon being satisfied about the identity of the child, the child may be received by the
Receiving Officer and Form 42 shall be filled in triplicate. One copy of the form shall be
retained as record of the Child Care Institution, one copy shall be handed over to the Child
Welfare Police Officer and the third copy shall be forwarded to the Board or the Committee
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concerned for their record.

(5) The child shall be handed over to the charge of the Child Weffare Police Officer the
next day at the time stated in the form under receipt by the said Child Welfare Police Officer in
the copy of the form.

(6) In case of the Child Welfare Police Officer not taking the charge of the child at the
designated time, the child shall be produced before the Board concerned or the Committee
by the Person-in-charge of the Child Care Institution with a report stating such fact.

(7} The particulars of the child shall be entered in the admission and discharge register,
noting that the child has been received for overnight protective stay.

{8) The child shall be searched physically and all his personal belongings, if any that are
found, shall be handed over to the Child Welfare Police Officer who has produced the child
and who shall seize the articles and furnish a copy of such seizure to the Receiving Officer.
(9) The child shall be provided food to eat and drink, if the child is hungry, irrespective
of the time of receiving such child.

(10) The child shail be placed for the night in the reception dormitory or the segregation
unit as the case may be.

E. Rehabilitation Stay.- (1) A child may be sent to the Children’s Home by the
Committee for such a stay and to the special home or the place of safety by the Board or the
Children’s Court.

(2) The child shall be issued the Rehabilitation Card in Form 14 which shall state the
duration of stay of the child, unless the duration is shortened by a specific order in that
respect by the Board or the Committee or the Children’s Court.

F. Procedure to be adopted at the time of receiving the child.- (1) The Receiving
Officer shall foliow the following procedure at the time the child is received:

(i) a full personal description of the child shall be entered in the admission and discharge
register. In case of rehabilitation stay, the date of release of the child shafl aiso be noted;

(i) the child shali be searched after explaining the requirements and the process, and with
due regard to decency and dignity and all the personal belongings shall be dealt with as
stated in tule 65 of these rules. A girl child shall be searched only by a female member of
the staff;

(iii) the child shali be provided food tc eat and drink If the child is hungry, irrespective of the
time of receiving such child,

(iv) the child shall be provided medical care in case of ill-health, injury, mental ailment,
disease or addiction requiring immediate attention,;

(v) the child shall be segregated in specially earmarked dormitory or ward or hospital in
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case he is suspected to be suffering from contagious or infectious disease requiring special
care and caution;

{(vi) the child shall be asked about any immediate and urgent needs like appearing in an
examination or interview, contacting family members. A note of the same or of the fact that no
such need is present shall be made by the Receiving Officer and put up before the Child
Welfare Officer or Case Worker to whom the child is assigned. The said note shall be placed
in the case file of the child.

(2) Every child received in the Child Care institution shall be kept for the first fourteen
days of his stay in the reception dormitory made specifically for the purpose or the
segregation unit, so that the child adjust to the life in the Child Care Institution.

G. Procedure to be adopted after the child is received.- (1) The following
procedure shall be adopted on the same day or the next day if the child is received in the
night:

(i} photograph of the child shall be taken. One photograph shall be kept in the case file of the
child and another shall be fixed on the index card with the particulars of the child. A copy
shall be kept in an album serially numbered and a copy of the photograph shail be sent to
the Board or the Committee as well as to the District Child Protection Unit and be uploaded
on the designated portal set up for the purpose;

(i) the child may have a bath and be provided fresh clothes. The caregiver shall issue the
child toiletry items, new sets of clothes, bedding and other outfit and equipment as per rule 41
of these rules, a list of which shall be kept in his case file. The provisions will be repienished
from time to time as per rule 41 of these rules;

(i) the Child Welfare Officer or Case Worker shall familiarise every newly admitted child
with the Child Care Institution and its functioning, particularly in the following areas:-

(a) personal health, hygiene and sanitation;

(b) discipline of the Child Care Institution and code of behaviour;

{c) daily routine activities and peer interaction; and

(d) rights, responsibitities and obligations within the Child Care Institution.

(iv) the child shall be examined by the Medicat Officer, who shall record the state of health
of the child, and of any wound or mark on his person and any other observation which the
medical officer thinks fit and a copy of which shall be placed in the medical record of the child;
(v) a Child Welfare Officer or Case Worker shall be assigned to the child by the
Person-in-charge.

H. Procedure to be adopted during the first fourteen days of receiving the
child.-(1) The assigned Child Welfare Officer or Case Worker shall interact with the child as
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often as possible.

(2) Within two days of the receipt of the child, if required, he may be examined by a panel
of doctors to understand his physical, medical, psychological state and his state of addiction,
if any, for assessment of his personality and requirements to assist in the rehabilitation plan to
be prepared for him.

(3) The Child Welfare Officer or Case Worker assigned to the child shall also interact with
the family members of the child, where available. A case history in Form 43 shall be
prepared and maintained in the case file of the child. Information for the same may be
collected through all possible and available sources including the parents or guardians, home,
school, friends, employer and community of the child.

(4) The Child Welfare Officer or Case Worker shall assess the educational level
and vocational aptitude of the child on the basis of tests and interviews, conducted with the
assistance of other technical staff. Necessary linkages, in this respect, shall be established
with outside specialists and community based welfare agencies, psychologist, psychiatrist,
child guidance clinic, hospital and other Government and non-governmental organisations.

{. Procedure to be adopted on the expiry of the first fourteen days.- (1)The child
shall be shifted to one of the reguiar dormitories and assigned a specific bed, cabinet and
study table in that dormitory.

(2) Assignment of the dormitory shall be done on the basis of:

iy age;

(i  nature of offence committed by or against the child,

(i) physical and mental status of the child;

(iv) children, requiring special care, shall be kept in a different dormitory.

(3)  An individual care plan in Form 7 of the child shall be prepared by the Child Welfare
Officer or Case Worker on the basis of the child's case history, education and vocational
aptitude. In case of rehabilitation stay, the care plan shall be formulated for the complete
period of the stay and shall necessarily include any and all directions given by the Board or
the Committee or the Children's Court towards the rehabilitation including bridge courses,
formal, informal or continuing education.

(4) The Child Welfare Officer or Case Worker shall review the individual care plan and
note his opinion in the rehabilitation card in Form 14 on the basis of his own observations,
interaction with the child and his teachers or instructors and the feedback received from the
house father or house mother.

{5) The Child Welfare Officer or Case Worker shall also maintain a record of any difficulty
faced by the child during his stay at the Child Care Institution with a note of the steps taken to
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resolve the difficulty.

(6) The Child Welfare Officer or Case Worker shall similarly keep a record of the
complaints made by the child with regard to the facilities in the Child Care Institution with a
note of the steps taken thereon.

(7) The individual care plan shall be reviewed every fortnight during the initial three
months and thereafter, every month. A report of its effectiveness or inadequacy shall be
prepared with reasons for such opinion.

J. Procedure to be adopted after three months.- (1) The progress of the child shall be
examined, with specific reference to the aims and targets noted in the individual care plan for
the child. The progress of the child shall be reviewed and noted in the rehabilitation card in
Form 14,

(2) The quarterly progress report shall be placed before the Management Committee for
perusal and consideration.

(3) After deliberation by the Management Committee, the individual care plan shall be
appropriately modified. The routine of the child and the approach towards rehabilitation of the
child shall also be suitably modified. Record of such modified care plan and daily routine
shall be maintained in the case file of the child. The progress shall be reviewed and
recorded in the rehabilitation card in Form 14,

K. Pre-release planning.- (1) A well-conceived programme of pre-release planning and
follow up of cases discharged from Children’s Homes, special homes and places of safety
shall be organised in all institutions as per the directions of the Board or the Committee or
the Children’s Court.

{2) In the event of a child leaving the Child Care Institution without permission or committing
an offence within the institution, the information shall be sent by the Person-in-charge to the
police and the family, if known; and the detailed report of circumstances along with the
efforts to trace the child if the child is missing, shall be sent to the Board or the Committee
or the Children’s Court, as the case may be.

L. Daily Routine in the Child Care Institution.- (1) Every child shall obey the order of
an officer of the Child Care Institution or house representative and shall remain under
discipline.

(2) Every institution shall have a daily routine for the children in consultation with the
Children's Committee, which shall be prominently displayed at various places within the
institution,

(3) The daily routine shall include, infer alia, for a regulated and disciplined life, personal
hygiene and cleanliness, physical exercise, yoga, educational classes, vocational training,
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organised recreation and games, moral education, group activities, prayer and
community singing and special programmes for Sundays and holidays.

M. Behaviour of the Child.- (1) The children in the Child Care Institution will be oriented
and trained to follow these rules and standards of good behaviour.

(2) Every unacceptable behaviour shall be taken note of by the Children’s Committee
and the chitd found in violation of rules may be made to give an explanation. The Children’s
Committee may recommend appropriate action to the Person-in-charge. A copy of the
report containing the description of the incident and the action taken thereupon shall be
submitted to the Board or the Committee or the Children’s Court by the Person-in-charge
within twenty-four hours. A copy of same shall also be placed before the Management
Committee for planning a long term strategy for prevention of such incidents.

(3) A copy of the report shall be kept in the case fife of the child concerned.

(4) The Person-in-charge may deal with the violation appropriately giving due
consideration to the recommendation of the Children’s Committee and the safety and dignity
of the child.

(5) The Person-in-charge may seek the assistance of the counselor or the Child Welfare
Officer or Case Worker, any non-governmental organisation associated with the Child Care
Institution in dealing with the situation.

(6) A child showing exceptionally good behaviour shali be considered for appropriate reward
or benefits by the Person-in-charge and note of the same shall be placed in the case file of
the child.

N. Manner of dealing with unacceptable behaviour.- (1) The action taken shall be
commensurate with the nature and degree of violation and the age of the child and may be
any of the foliowing:

(i} formal warning;

(i) assignment of house-keeping tasks;

(iiiy imposition writing i.e. writing a number of times that he shall not repeat the behaviour; and
(iv) forfeiture of privileges viz. permission to watch television, permission to go for
outdoor activity, sports and recreation and other preferred activity;

{2) No child shall be subject to corporal punishment or any mental harassment including
humiliating behaviour affecting the dignity of the child.

O. Exceptional Good behaviour.- The following shail be considered good behaviour,
namely:-

(i) following the rules of discipline and adhering to the routine, assessed over a

period of a month;
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(ii) preventing, any other child from indulging in any unacceptable behaviour or

preventing viclence;

(iii) preventing any mishap by raising an alarm, evacuating other children in case of
disaster;

(iv) assisting any officer of the Child Care Institution in maintaining order. For the House
representatives, in situations that may develop into an emergency, the behaviour before
the sounding of the alarm would be considered;

) informing the Child Welfare Officer of any plan of creating unrest or of escape;

(vi)  inform the Person-in-charge about any prohibited article or contraband,

(vij  helping another child to come out of his trauma;

(viiy performing exceptionally well in an examination in continuation of his studies, or
vocational or rehabilitation courses;

(ix) positive and adaptive behaviour,

(x)  any other good behaviour as found exceptional by the Person-in-charge.

P. Reward or Benefits for maintaining exceptional behaviour.- The rewards to a
child, at such rates as may be fixed by the management of the institution from time to
time, may be granted by the Person-in-charge as an encouragement for good work and
good behaviour and at the time of release, the reward shall be handed over after obtaining a
receipt from the parent or the guardian, who comes to take charge of the child or child himself.
63. Prohibited Articles.- (1} No person shall bring into the Child Care Institution the
following prohibited articles, namely:-

(i) intoxicants of any description, psychotropic substances, liquor, ganja, bhang, opium,
smack etc;

(i)  all explosives, poisonous substances, acid and chemicals, whether fluid or solid
of whatever description;

@iy all arms, ammunition and weapons, knives and cutting implements of every kind and
articles which are capable of being used as a weapon of whatever description;

(iv) all obscene matter;

(v) string, rope, chains and all materials which are capable of being converted into
string or rope or chains, of whatever description;

(viy wood, bamboo, club, stick, ladder, bricks, stones and earth of every description;

{(vii)  playing cards or other implements for gambling;

(viii) tobacco items, pan masala or similar item;

(ix) medicine that has not been specifically prescribed;

(X} any other article specified in this behalf by the State Government by a general or special
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order.

(2) All bullion, metal, coin, jewellery, ornaments, cumrency notes, securities and
articles of value of every description including electronic items such as mobile phone,
digital camera, i-pad, etc,. shall be deposited in safe custody.

(3) The disposal of the prohibited articles shall be as per rule 65 of these rules.

64. Articles found on search and inspection.- (1) The Person-in-charge shall ensure
that every child received in the institution is searched, his personal belongings inspected and
money or any valuables found with the child is kept in the safe custody of the Person-in-
charge. In case of search of a female child, the search shall be carried out by female staff
only. In every institution, a record of money, valuables and other articles found with a child
shali be maintained in the "Personal Belongings Register” which shall contain a description of
the articles.

(2) The entries made in the Personal Belongings Register, relating to each child, shall
be read over to the child in the presence of a witness, whose signature shall be obtained in
token of the correctness of such entries and it shall be countersigned by the Person-in-
charge.

65. Disposal of articles.- The money or valuables belonging to a child shall be disposed
of in the following manner, namely:

()  on receipt of a child in an institution, the Person-in-charge shall deposit the money
belonging to the child in the bank account of the child;

(i)  the valuables, and other articles, if any, shall be kept in safe custody,

(i)  when such child is transferred from one institution to another, all his money, valuables
and other articles, shall be transferred along with the child to the Person-in-charge of the
institution to which he has been transferred together with a full and correct statement of the
description thereof,

{(iv) at the time of release of such child, all valuables and other articles kept in safe
custody and the money deposited in the name of the child shall be handed over to the
parent or guardian, as the case may be, with an entry made in this behalf in the register
and signed by the parent or the guardian;

{v)  when a child in an institution dies, the vaiuables and other articles left by the
deceased and the money deposited in the name of the child shall be handed over by the
Person-in-charge to the parent or guardian of the child;

(vi) a receipt shall be obtained from such person for having received such money, valuables
and other articles; and

(vil) if no claimant appears within a period of six months from the date of death or escape of
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a child, the valuables and other articles and money deposited in the name of the child shall
be disposed of as per the decision taken by Management Committee under rule 50 of these

rules.

66. Maintenance of case file.- (1) The case file of each child maintained in the Child
Care Institution in safe custody shall be confidential.

{2} The case file shall be produced before the Board or the Committee or the Children’s

Court on every date of production of the child for perusal of the Board or the Committee or
the Children’s Court.

(3) The case file shall contain the following namely:

{i) report of the person or agency who produced the child before the Board or Committee
including the report of the police;

(i) copy of FIR or DD entry in case of offence committed by or against the child,

(iiy photo ID, if available;

(iv) order of assignment of the Case Worker or Child Welfare Officer;

(v) case history form;

(vi) report of any urgent need of the child;

(vii) reports of the Person-in-charge, Probation Officer or Child Welfare Officer,
counselor and caseworker;

(viii) the case file of the child maintained in any previous institution, if any;

(ix) report of the initial interaction with the child, information from family members, relatives,
community, friends and miscellaneous information;

(x) source of further information about the child, his family etc.;

(xi) observation reports from staff members;

(xii} regular health status reports from Medical Officer, drug de-addiction progress reports,
as the case may be;

(xiiiy psycho-social profiling, regular counseling reports, any other mental health
intervention report, wherever applicable;

(xiv) report of Intelligence Quotient (1.Q) testing, aptitude testing, cognitive assessment,
educational or vocational tests, if conducted;

{(xv) instructions regarding training and treatment programme and special precautions to be
taken;

{xvi) copy of the personal belongings register;

(xvii) copy of order declaring the age of the child;

(xviii) leave and other privileges granted;

(xix) Rehabilitation Card;
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(xx) quarterly progress report;

(xxi} individual care plan, including pre-release programme, post release plan and
follow-up plan as prescribed and modifications therein;

(xxii) fortnightly and monthly report of the effectiveness of the care plan;

(xxiii) record of difficulties faced by the child and their resolution;

(xxiv) record of the complaints of the child and action taken on them;

(xxv) feedback given by the child,

(xxvi) leave of absence or release under supervision;

(xxvii) report about a visitor visiting the child being found to have objectionable or prohibited
articles,

(xxviii) report of the child having such articles and action taken on the same;

(xxix) report of any unacceptable behaviour and outcome;

(xxx) report of any exceptional behaviour and outcome;

(xxxi) special achievements and violation of rules, if any,

(xxxil) note of the rewards or earnings of the child and receipt by the child or his parent or
guardian,

(xxxiii) release or restoration order;

(xxxiv) escort order, if any,

(xxxv) compliance report of release in case of children under rehabilitation intervention stay;
(xxxvi) report of the child not being released and compliance report of the directions issued
on non-release of a child;

(oawii) follow-up reports;

{(ocxviii) annual photograph;

(xxxix) follow-up report of post release cases as per the direction of the Board or the
Committee or the Children's Court;

(x) copy of any other report called by the Board or the Commiittee or the Children’s Court in
respect of the child; and

(xli) remarks, if any.

(4) The medical record of a child shall contain all reports and records of the child
regarding the status of his physical and mental health, addiction status and treatment, etc.

(5) it shall be the responsibiity of the Child Welfare Officer or Case Worker concerned to
maintain the case file.

(6) Government may develop appropriate process for computerization of the case files
maintained by the Child Care Institution.
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67. Visits to and communication with children.- (1) Every child in the Child Care
Institution may be permitted to have one meeting in a week with his relatives.

Provided that in special cases, where parents or guardians have fravelled a long
distance from another State or District, the Person-in-charge may allow the parents or
guardians entry into the premises and a meeting with their children on other days on
confirmation of their identity and they being reported not to have been involved in subjecting
the child to abuse and exploitation.

(2) A newly received child shall be permitted to meet his parent or guardian or family
member on their first visit on any day.

(3) No meeting shall be permitted with the parent or guardian or relatives where such
visitors have been found to be involved in subjecting the child to violence, abuse and
exploitation or carrying any prohibited articles, except with the express permission granted
by the Board or the Committee or the Children’s Court or when such meeting has been
specifically directed by the counselor of the child.

(4) Every child shall be allowed to write two letters in a week to his parent or guardian or
to his relatives. Necessary stationery and postage for the letters shall be provided by the
Person-in-charge.

(5) The Person-in-charge may peruse any letter written by or to the child and may for
reasons to be noted in the case file of the child, refuse to deliver or issue the letter. A report
of the same shall be prepared and placed before the Management Committee. A copy of the
report shall be retained on the case file and another copy shall be sent to the Board or the
Children’s Court or the Committee.

(6) Every child shall be allowed to bring any written communication for the purpose of
handing over to the Board or the Committee or the Children’s Court, as the case may be, and
be provided stationery, etc. for the same.

(7 The Person-in-charge may allow a child to speak with his parents or guardians on
telephone once a week under supervision of the Child Welfare Officer or Case Worker or
Probation Officer and record shall be duly maintained of such calls.

(8) Every person desiring to meet the child shall, before the meeting, disclose his
name and address with proof, which shall be noted in the visitor's register and signed by
the visitor. Copy of the photo identity card containing the address and a photograph of
the visitor to be taken before the meeting, shall be retained by the institution, If the visitor
refuses to disclose his particulars, he shall be denied the meeting.

(9) The visitor shall, submit himself for a search at the main gate, female visitors shall be
searched by female staff only.
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(10) Every meeting shall take place in the presence of the Child Welfare Officer or Case
Worker or Probation Officer of the Child Care Institution, who shall be responsible for any
irregularity that occurs and who shall be so placed that he is able to see and to prevent any
objectionable or prohibited article being passed between the parties.

(11)  Every child shall be carefully searched before and after the meeting in the presence
of visitor. The child should not be having anything with him before he goes for the meeting.
(12)  If any objectionable or prohibited article is found in the search conducted before the
meeting:

()  the said article shall be seized,

(i) the Person-in-charge shall conduct an inquiry to know the identity of the person(s)
responsible for the article reaching the child;

(ili) if the person(s) responsible are from the staff of the Child Care Institution, appropriate
action will be initiated against them; and

(v) a detailed report of the inquiry and its result shall be forwarded to the Department and
the Board or court of competent crimina! jurisdiction.

(13) If any objectionable or prohibited article is found in the search conducted after the
meeting:

() the article shall be seized;

(i) in case of any illegal article being found warranting legal action, the article and the
visitor shall be detained and the police informed. The visitor and such article shall be handed
over {o the police;

@iy  areport of such visitor shall be prepared and placed in the case file of the child,

(iv)  areport of the incident shall be forwarded to the Board or court of competent criminal
jurisdiction; and |

(v) copy of the report shall be placed in the case file of the child.

(14) Any child who abuses the privilege of meeting shall be denied the same for such
period as the Person-in-charge may direct. A report of the same shall be sent to the
Board or the Committee or the Children’s Court and a copy shall be retained in the case file
of the child.

(15)  Every child shall be entitled to communicate with his legal counsel provided that:

(i) the rules of search and seizure shall apply to all legal counsels also;

(i} every such interview shall take place within the sight of a home official, though at a safe
distance so as to be out of hearing;

(iliy  the person wishing to have an interview with the child in the capacity of his advocate
shall apply  in writing, giving his name, address and enrclment number with a copy
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of a vakalatnama, duly attested by the Board or the Committee or the Children’s Court;

(iv)  any child who claims to have no counsel shall be permitted to meet the legal aid
counsels who visit the Child Care Institution in the normal course.

68. Death of a Child.- On the occurrence of any case of death or suicide of a child in a
Child Care Institution, the procedure to be adopted shall be as under:

()  The institution must ensure that an inquest and post-mortem examination is held at the
earliest and the parent or guardian or relatives of the child be intimated of such death
forthwith.

(i) In case of natural death or death due to illness of a child, the Person-in-charge shall
obtain a report of the Medical Officer stating the cause of death and a written intimation
about the death shall be given within such period as prescribed by the NHRC for the
purpose of custodial death to the nearest Police Station, Board or Committee and the
parents or guardians or relatives of the child.

(i) Immediate information shall be given by the case-worker or Probation Officer or
Child Welfare Officer to the Person-in-charge and the Medical Officer and the Person-in-
charge shall immediately inform the nearest police station,Board or Committee and parents or
guardians or relatives of the deceased child.

(iv) If a child dies within twenty-four hours of his admission to the Child Care Institution,
the Person-in-charge of the Child Care Institution shall report the matter to the police and
the District Medical Officer or the nearest Government hospital and the parents or guardians
or relatives of such child without delay.

(v} The Person-in-charge and the Medical Officer of the Child Care institution shall record
the circumstances of the death of the child and send a report to the concerned Magistrate,
the police, the Board or the Committee or the Children’s Court and the District Medical Officer
or the nearest Government hospital where the dead body of the child is sent for examination
and determination of the cause of death and the person-in-charge and the Medical Officer
shall also record in writing their views on the cause of death, if any, and submit it to the
concerned Magistrate and to the police.

(viy The Person-in-charge and the Medical Officer at the Child Care Institution shall make
themselves available for any inquiry initiated by the police or the Magistrate regarding the
cause of death and other details regarding such child.

(vii) As soon as the inquest is over, the body of the child shall be handed over to the
parent or guardian or relatives or, in the absence of any claimant, the last rites shall
be performed under the supervision of the Person-in-charge of the Child Care Institution
in accordance with the known religion of the child after retaining a photograph of the child
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for future reference.

69. Abuse and Exploitation of the Child.- (1) Every institution shall evolve a system of
ensuring that there is no abuse, neglect and maltreatment and shall include the staff who
is aware of what constitutes abuse, neglect and maitreatment, and their early indication and
how to respond to these abuses.

(2) In the event of any physical, sexual or emotional abuse, including neglect of
children in an institution by those responsible for care and protection, the following action

shall be taken namely:

(i} the incidents of abuse and exploitation shall be reported by any staff member of the
institution immediately to the Person-in-charge on receiving such information;
(i) when an allegation of physical, sexual or emotional abuse comes to the knowledge of

the Person-in-charge, a report shall be placed before the Board or Committee, who in
turn shall, order for special investigation,

(i)  the Board or Committee shall direct the local police station or Special Juvenile Police
Unit to register a case, take due cognizance of such incidents and conduct necessary
investigation,

{iv) the Board or Committee shall take necessary steps to ensure completion of inquiry
and provide legal aid as well as counseling to the child victim;

(V) the Board or Committee shall transfer such a child to another institution or place
of safety or fit person, as the case may be;

(vi) the Person-in-charge of the institution shall also inform the Chairperson of the
Management Committee and place a copy of the report of the incident and subsequent
action taken in its next meeting;

(viy in the event of any other crime committed in respect of children in institutions,
the Board or Committee shall take cognizance and arrange for necessary investigation to
be carried out by the local police or Special Juvenile Police Unit;

(vii) the Board or Committee may consult Children’s Committee setup in each institution
to enquire into the fact of abuse and exploitation as well as seek assistance from
voluntary organisations, child rights experts, mental health experts or crisis intervention
centres in dealing with matters of abuse and exploitation of children in an institution.

70. Maintenance of Registers.- The persons mentioned in column (3} shall maintain
registers and forms under the Act and these rules in column (2) whose custodian shall be the
persons mentioned in column (4) thereof as under:
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Table

Sl. No. Register and forms To be maintained by Custodian
(1) (2) (3) (4)
1. iadmission and Discharge [Child Welfare Officer / Case Person-in-charge

Register (which will indicate
change of nature of custody)

Worker / Receiving Officer

2. |Attendance Registers for Shift-In-charge Person-in-charge
Staff and Children
3. Budget Statement file Person-in-charge Person-in-charge
4. [Case file of each child IChild Welfare Officer or Case Person-in-charge
Worker
5. [Cash Book jAccounts Officer / Cashier Person-in-charge
6. [Children’s Suggestion Book {Children's Committee Person-in-charge
7. [Counseling Register Counselor Person-in-charge
8. [Drug de-addiction Child Welfare Officer or Case Person-in-charge
Programme Enrolment Worker
and Progress Register
9. [Handing over Charge Shift-in-charge Person-in-charge
Register
10. House-keeping and Sanitatiowi—louse Parent Person-in-charge
Register
t1. [Inspection Book Person-in-charge Person-in-charge
12. |Legal Services Register Child Welfare Officer/ Case Person-in-charge
Worker
13. |Library Register Teacher Person-in-charge
14. |Log Book Driver Person-in-charge
15. eals Register/Nutrition Diet House Parent Shift-In-charge
ile
16. r\lledical File of each child  [Staff Nurse Person-in-charge
17. |Meeting Book Child Welfare Officer/ Case Person-in-charge

Worker

78




18. Minutes Register of Children'sChild Welfare Officer/ Case Person-in-charge
Committees VVorker
19. t:inutes Register of Person-in-charge Person-in-charge
anagement Committee '

20. [Order Book Person-in-charge erson-in-charge

21. {Personal Belongings Register Child Welfare Officer/ Case Person-in-charge
\Worker

22. Production Register Probation Officer/ Person-in-charge
Child Welfare Officer/ Case
Worker

23. [Staff Movement Register in-charge of Security Person-in-charge

24, Stock Register tore keeper cum accountant Person-in-charge

25. |Visitor's Book Security Guards ain Gate's

Keeper
71. Openness and Transparency.- (1} All Child Care [nstitutions shall be open to

visitors with the permission of the Board or the Committee or the Person-in-charge, who may
allow voluntary organisations, social workers, researchers, doctors, academicians, and
such other persons as the Management Committee may permit or consider appropriate
keeping in view the security, welfare and the interest of the children.

(2) Where permission referred to in sub-rule (1) is given by the Person-in-charge, he
shall make a monthly report of such permission including the orders received from the
Board or the Committee to the Odisha State Child Protection Society and also to the Board
or the Committee, as the case may be.

(3) The Person-in-charge of the Child Care institution shail encourage active involvement
of the local community and corporates in improving the condition in the institution or support
the child.

(4) The Person-in-charge shall maintain a visitors’ book to record the remarks of the
visitors.

(5)  The Person-in-charge shall take all steps to inform the visitors to maintain the dignity

of children.

72, Release of a child from a Child Care Institution.- (1) The Person-in-charge of
the Child Care Institution shall maintain a roster of the cases of children to be released on
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the expiry of the period of stay as ordered by the Board or the Committee or the Children's
Court.

{2) The timely information of the release of a child and of the exact date of release shall
be given to the parent or guardian and the parent or guardian shall be called to the Child
Care [nstitution to take charge of the child on that date and if necessary, the actual
expenses of the parent’s or guardian’s journey both ways and of the child's journey from
the Child Care Institution shall be paid to the parent or guardian by the Person-in-charge
at the time of the release of the child.

{3) If the parent or guardian, as the case may be, fails to come and take charge of the
child on the appointed date, the child shall be taken by the escort of the Child Care Institution;
and in case of a girl, she shall be escorted by a female escort who shall hand over the
custody to her parent/guardian.

4) At the time of release or discharge, a child may be provided with a set of suitable
clothing and essential toiletries.

(5) When the child attains the age of eighteen years, he may be placed, if eligible, in an
aftercare programme, subject to the consent of the child and the approval of the Board or the
Committee or the Children’s Court.

(6) In case the date of release falls on a Sunday or a public holiday, the child may be
discharged on the preceding day with an entry to that effect being made in the register of
discharge.

(7) The Person-in-charge of the Child Care Institution may in appropriate cases, order the
payment of subsistence money, at the rate of five thousand rupees per child or at such
rates as may be notified from time to time, by the State Government, and the raiiway and
or road fares, as the case may be.

(8)  Where a girl child has no place to go after release and requests for stay in the Child
Care Institution after the period of stay is over, the Person-in-charge may, subject to the
approval of the Board or the Committee or the Children’s Court, allow her stay only for a
limited period till the time, some other suitable arrangement is made by her.

73.  Restoration and Follow-up.- (1) The Board or the Committee or the Children’s Court
may make an order in Form 44 for the release of the child placed in a Child Care Institution
after hearing the child and his parents or guardian, and after satisfying itself as to the identity
of the persons claiming to be the parents or the guardian.
(2) While passing an order for restoration of the child, the Board or the Committee or the
Children’s Court shall take into account the reports of the Probation Officer, social worker or
Child Welfare Officer or Case Worker or non-governmental organisation, including report of a
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home study prepared on the direction of the Board or the Commiitee or the Children’s
Court in appropriate cases, and any other relevant document or report brought before the
Board or the Committee or the Children’s Court.
(3) The order of restoration shall include an individual care plan prepared by the Probation
Officer or the social worker or the Child Welfare Officer or Case Worker or non-governmental
organisation.
(4) The Board or the Committee or the Children’s Court, while directing restoration of the
child, may pass order for an escort in Form 45, where necessary.
(5) Besides police, the Board or the Committee may seek collaboration with non-
governmental organisations to accompany the child back to the family for restoration.
(6) In case of girls, the child shall necessarily be accompanied by female escorts.
(7)  The copy of the restoration order along with a copy of the order for escort shall be
forwarded by the Board or the Committee or the Children's Court to the District Child
Protection Unit which shall provide funds for the restoration of the child, including travel and
other incidental expenses.
(8) When a child expresses his unwillingness to be restored back to the family, the
Board or the Committee or the Children’s Court shall interact with the child to find out the
reasons for the same and record the same and the child shall not be coerced or persuaded
to go back to the family. The child may also not be restored back to the family where the
social investigation report prepared by the Child Welfare Officer or the social worker or the
Case Worker or the non-governmental organisation establishes that restoration to family
may not be in the interest of the child, The child would also not be restored back to the family
where the parents or guardians refuse to accept the child back. In all such cases, the Board or
the Committee or the Children’s Court may provide alternative means for rehabilitation.
(9) A follow-up plan shali be prepared as part of the individual care plan by the Probation
Officer or the Child Welfare Officer or the Case Worker or the social worker or the non-
governmental organisation.
(10) The follow-up report shall state the situation of the child post restoration and
the measures necessary in order to reduce further vulnerability of the child.

CHAPTER-VII

ADOPTION

74. Adoption Related Reporting.- The Committee shall, furnish the data relating to
children declared legally free for adoption and cases pending for decision to the Authority
online in the formats provided in the Adoption Regulations and also to the State Adoption
Resource Agency, with the assistance of the District Child Protection Units.
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75. Children who are not being adopted after being declared legally free for
adoption may be eligible for Foster Care.- The following categories of children may be
considered for Foster Care in following circumstances:

(i) Children in the age group of 0 to 6 years who are being considered by the Committee
as legally free for adoption and those who have been declared legally free for adoption shall
not as far as possible be considered for placement in foster care. Such children shall be
provided a permanent family through adoption as per Adoption Regulations.

(i) If adoptable children between the age of 6 to 8 years do not get a family either in in-
country adoption or in inter-country adoption within a period of two years after they are
declared legally free for adoption by the Committee, such children to be eligible to be
placed in family foster care or group foster care, as the case may be, by the Committee on
the recommendation of District Child Protection Unit or Specialised Adoption Agency.

(i) Children in the age group of 8 1618 years, who are legally free for adoption but have
not been selected by any Prospective Adoptive Parent (PAP) for one year to be eligible to be
placed in family foster care or group foster care, as the case may be, by the Committee on the
recommendation of District Child Protection Unit or Specialised Adoption Agency.

(iv) Children with special needs, irrespective of the age, who do not get a family either in
in-country adoption or in inter-country adoption within a period of one year after they are
declared legally free for adoption by the Committee, such children to be eligible to be
placed in family foster care or group foster care, as the case may be, by the
Committee on the recommendation of District Child Protection Unit or Specialised
Adoption Agency, provided the Home Study Report of the foster family supports their fitness
and group setting has facilities for care of such children.

(v) Where the child has remained with a foster family for a minimum of five years other than
in pre-adoption foster care, the foster family may apply for adoption and shall be given
preference to adopt the child after the child has been declared legally free for adoption and
after registering in Child Adoption Resource Information and Guidance System and
according to procedures laid down in Adoption Regulations.

76. Procedure before the Court.- (1) The procedure for obtaining an Adoption Order
from the court concerned would be as provided in the Regulation.

(2} The Court, for the purpose of an application for adoption order, shall not be bound by
the procedure laid down in the Code of Civil Procedure, 1908 (5 of 1908} and Indian Evidence
Act, 1872 (1 of 1872). The procedure, as laid down in the Act and the Regulation shall be
followed.
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77. Period for disposal of applications.- (1) The Court shall dispose of an éppiication
for making an adoption order within a period of two months from the date of filing of the
application, as provided under sub-section (2) of section 61 of the Act and where the judge
of the court concerned ordinarily exercising jurisdiction in such matters is not avaifable for a
period of more than one month, the applications shall be disposed of within stipulated time
by other senior most judge.

(2) No information or Court order regarding adoption disclosing the identity of the
child shall be uploaded on any porial except as may be stipulated in the Regulation.

78. Special provision for protection of adopted children.-Any case of offence
committed against adopted child shall be dealt as per the law applicable to any other child.
79. Linkage of Child Care Institutions to Specialised Adoption Agencies.-Linkage
of Child Care institutions with Specialized Adoption Agencies for the purpose of
adoption shall be governed by the provisions of section 66 of the Act and the Regulation.
80. Support from the Authority.- (1) The State Adoption Resource Agency, District
Child Protection Units, Specialised Adoption Agencies and other stakeholders of adoption
and related matters may receive support and guidance through trainings, workshops,
exposure visits, consultations, conferences, seminars and other capacity building
programmes from the Authority.

(2) The State Government and the State Adoption Resource Agency may receive advise
from the Authority in adoption related matters;

(3) The State Government and the State Adoption Resource Agency may follow the
uniform standards and indicators, relating to the following established by the Authority-

(a) adoption procedure related to orphan, abandoned and surrendered children and
also related to relative adoptions;

(b) quality child care standards in specialised adoption agencies and child care institutions,
(c) monitoring and supervision of service providers;

{d) standardisation of documents in cases of adoptions;

(e) safeguards and ethical practices including online applications for facilitating hassle-
free adoptions.

81. Maintenance of database.- The State Adoption Resource Agency shall
maintain.- (1) A comprehensive database relating to children and prospective adoptive
parents for the purpose of adoption in Child Adoption Resource Information and Guidance
System;

(2) A confidential centralised database relating to children placed in adoption and
adoptive parents in the Child Adoption Resource Information and Guidance System,
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82. Advocacy, Awareness and IEC activities.- The State Adoption Resource

Agency shall carry out advocacy, awareness and information, education, and

communication activities for promoting adoption either by itself or through its associated

bodies.

83. Research and documentation.- The State Adoption Resource Agency shall

conduct research, documentation and publication on adoption related matters.

84. Inspection and Review .- {1) The State Adoption Resource Agency shall

take up required number of inspections of the Specialised Adoption Agencies;

(2) Maintain regularity in conducting the quarterly mestings of the Specialised Adoption

Agencies and uploading of the minutes of such meetings in the Child Adoption Resource

Information and Guidance System;

(3) Ensure level of data integrity maintained by itself, the Specialised Adoption

Agencies through the District Child Protection Units concerned;

85. Training.- The State Adoption Resource Agency shall take up programmes

for the capacity building of the stakeholders for the promotion of adoption in the State and

maintain proper level of coordination with other stakeholders in the State as well as with

the Authority.

86. Performance monitoring. The State Adoption Resource Agency shall ensure

performance of the Specialised Adoption Agencies on the bases of :

(i) the number of children given in adoption;

(i} performance and data integrity in the Child Adoption Resource Information and
Guidance System;

iy  follow-up of the progress of children placed in adoption;

(iv)  record keeping and documentation; and

) maintenance of child care standards;

87. Inquiry into Complaint .- (1) The State Adoption Resource Agency shall cause

inquiry into the malpractice adopted or and complaint received if any, against any of the

Specialised Adoption Agencies with utmost promptitude;

(2) On the basis of the findings arrived at the conclusion of the inquiry after providing a

reasonable opportunity of being heard, shall forward its observations and recommendations

to the State Govermnment to either suspend or revoke the recognition granted to the

Specialised Adoption Agency.
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CHAPTER Vil

REHABILITATION AND SOCIAL REINTEGRATION
88. Foster Care and Group Foster Care.- (1) Recognising that every child has the right
to grow in a family environment, every attempt shall be made to reunite the child with his
biological family, if possible.
(2) The MODEL GUIDELINES FOR FOSTER CARE, 2016 issued by the Government
of India in the Ministry of Women and Child Development set out in SCHEDULE-!I of
these rules as amended, from time to time, shall be adopted by the State Government
in placing children in need of care and protection in foster care and group foster care.
(3) The Committee shall take appropriate steps and pass orders with refation to ail the
matters as envisaged under the aforesaid guidelines for the purpose.
(4) The District Child Protection Unit shall be the nodal authority for implementing the
foster care and group foster care programme in a district.
89. Sponsorship.- (1) The State Government shall prepare sponsorship programmes, if
required in consultation with the non-governmental organizations, Committees, other relevant
Government Agencies and the corporate sector, which may include:
(i) individual to individual sponsorship;
(ii) group sponsorship,
(i)  community sponsorship;
(iv)  support to families through sponsorship; and
v) support to Children Homes and Special Homes
(2) The sponsorship programme shall be implemented by the District Child Protection Unit
which shall provide with due approval of the Sponsorship and Foster Care Approval
Committee, a panel of persons or families or organisations interested in sponsoring a child.
(3)  The panel will list sponsors according to the area of interest such as education, medical
support, nutrition, vocational training etc., and the nature of sponsorship.
(4  The District Child Protection Unit shall forward the panel to the Board or the
Committee or the Children’s Court.
(5) The Board or the Committee or the Children’s Court may suc motu, or on an
application received in that behalf, consider the placement of a child under sponsorship for
which purpose it shall verify from the panel whether a sponsor is available to support such
child and pass an order for placement of the child under sponsorship in Form 36.
(6) The District Child Protection Units shall identify families and children at risk and
provide necessary support services with due approval of the Sponsorship and Foster Care
Approval Committee in the form of sponsorship for child’s education, health, nutrition and
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other development needs.

(7) The District Child Protection Unit, in case of individual sponsorship, shall open an
account in the name of the child to be operated preferably by the mother. The money shall be
transferred directly from the bank account of the District Child Protection Unit to the bank
account of the child.

(8) The duration of the sponsorship shall not ordinarily exceed three years and up to the
age of eighteen years whichever is earlier.

90. After Care of Children Leaving Institutional Care.- (1) The State Government shall
prepare a programme for children who have to leave Child Care Institutions on attaining
eighteen years of age by providing for their education, giving them employable skills and
placement as well as providing them places for stay to facilitate their re-integration into the
mainsgtream of society.

(2) Any child who leaves a Child Care Institution may be provided after care {ill the age of
twenty-one years on the order of the Committee or the Board or the Children’s Court, as the
case may be , as per Form 37 and in exceptionat circumstances, for two more years on
completing twenty-one years of age .

(3) The District Child Protection Unit shall prepare and maintain a list of organisations,
institutions and individuals interested in providing after care as per their area of interest
such as education, medical support, nutrition, vocational training etc. and the same shall be
forwarded to the Board or the Committee and all Child Care Institutions for their record.

(4) The Probation Officer or the Child Welfare Officer or Case Worker or social worker,
shall prepare a post release plan and submit the same to the Board or the Commiitee, two
months before the child is due to leave the Child Care Institution, recommending after care
for such child, as per the needs of the child.

(5) The Board or the Committee or the Children’s Court, while monitoring the post release
plan will also examine the effectiveness of the aftercare programme, particularly whether
it is being utilized for the purpose for which it has been granted and the progress made by
the child as a result of such after-care programme.

(6) Children who are placed in after care programme, shall be provided funds by the State
Government for their essential expenses; such funds shall be transferred directly to their
bank accounts.

(7) The services provided under the after-care programme may include:

(i} community group housing on a temporary basis for groups of six to eight persons;

(i) provision of stipend during the course of vocational training or scholarships for higher
education and support till the person gets employment;
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(i) arrangements for skill training and placement in commercial establishments through
coordination with National Skill Development Programme, Indian Institute for Skiil
Training and other such Central or State Government programmes and corporates , etc.
as would be approved by the State Government from time to time;
(iv) provision of a counselor to stay in regular contact with such persons to discuss their
rehabilitation plans ;
(v) provision of creative outlets for channelising their energy and to tide over the crisis
periods in their lives,
(vi) arrangement of loans and subsidies for persons in after-care, aspiring to set up
entrepreneurial activities; and
(vil) encouragement to sustain themselves without State or institutional support.
91. Fit Person.- (1) Any individual who is fit to temporarily receive a child for care,
protection or treatment, for a period as may be necessary, may be recognised by the Board
or the Committee as a fit person.
(2) The Board or the Commitiee may identify a panel of persons on the basis of their
credentials, respectability, expertise, professional qualifications, experience of dealing with
children and their willingness to receive the child and shall recognise them as fit persons for
the purposes of the Act:

Provided that such a person should not have been accused of an offence under the
Act or have been involved in any immoral act or in act of child abuse or empioyment of child
tabour or in an offence involving moral turpitude.
(3) The Board or the Committee may also appoint any person as a fit person on need basis
for a child or children after verifying the credentials of such person, and wherever
possible, after getting police verification done on such a person .
(4) The Board or the Committee may, if dissatisfied with the standard of care and
protection provided or for any other reason, at any time, by a reasoned order withdraw the
recognition of the person as a fit person from the date specified in the order of the Board or
the Committee. _
(5) Where the recognition of a fit person is withdrawn by the Board or the Commitiee,
intimation of the same shall be sent to the Children's Court, Special Juvenile Police Unit
and District Child Protection Unit and the child placed with such a fit person may be placed
by the Board or the Committee or the Children’s Court to another fit person or with a fit facility
or any Child Care Institution.
(6) A list of fit persons recognised by the Board or the Committee shall be kept in the
office of the Board and the Committee and the Children’s Court and be sent to the
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Special Juvenile Police Unit, the District Child Protection Unit and the State Child Protection
Society.
(7) The Board or the Committee or the Children’s Court may place the child with a fit person
in cases wherever required, including where the child cannot be sent to a Child Care
institution due to distance and/ or odd time.
{8) The fit person shall.
(i) have the capacity and willingness to receive the child; and
(i) provide basic services for care and protection of the child.
(9) The Board or the Committee or the Children’s Court, depending on the need of the child
and in consultation with the fit person shall determine the period for which a child shall remain
with the fit person.
(10} The child shall not be placed with a fit person for a period exceeding thirty days and in
such cases where the child requires further care, the Committee may consider the
placement of the child in foster care or may consider other rehabilitative alternatives for the
child. The Board or the Children's Court in such cases where the period of placement of
the child may exceed thirty days, refer the matter to the Committee for further orders in
respect of the child.
CHAPTER IX

OFFENCES AGAINST CHILDREN
92, Procedure in cases of offences against children.- (1) A complaint of an offence
against a child may be made by child, family, guardian, friend or teacher of the child,
childline services or any other individual or institutions or organisation concerned.
(2) On receipt of information in respect of a cognizable offence against a child, the police
shall register a First Information Report (FIR) forthwith,
{3) On receipt of information of a non-cognizable offence against a child, the police
shall make an entry in the Daily Diary which shall be transmitted to the Magistrate concerned
forthwith who shall direct appropriate action under sub-section (2} of section 155 of the Code
of Criminal Procedure, 1973.
(4) In all cases of offences against children, the investigation shall be conducted by the
Child Welfare Police Officer.
(5) Where any offence under the Act is committed by a Child Care Institution including a
Specialised Adoption Agency, the Committee or the Board as the case may be, may pass
appropriate orders for placing the children already placed with the Child Care Institution or
the Specialised Adoption Agency in any other Child Care Institution or Specialised Adoption
Agency and recommending the cancellation of the registration and withdrawal of recognition
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of such institution or agency.

(6) Where an FIR is regisiered against a person working with a Child Care
Institution including Specialised Adoption Agency for any offence under the Act and these
rules, such a person shall be debarred from working directly with the children during the
pendency of the criminal case.

(7) Where a person has been dismissed from service or is convicted of an offence under
the Act and these rules, he shall stand disqualified from any further appointment.

(8) In no case a child shall be placed in a police lock-up or lodged in a jail.

(9) The child and his family shall be provided access to paralegal volunteers under the
District Legal Service Authority.

(10} An immediate need assessment of the child will be conducted in terms of the need for
food, clothing, emergency medical care, counseling, psychological support and the same
shall be immediately extended to the child at the police station.

(11) Where a child has been subjected to sexual abuse, the child may be referred to the
nearest District Hospital or One-Stop Crisis Centre, as the case may be, if locally available.
(12) Special children’s rooms may be designated in every Court Complex with facility for
separate space for children waiting and children who are giving their statement or interview;
separate entrances, wherever feasible; video-conferencing facilities for interacting with
children, wherever possible; provision for entertainment for children such as books, games,
etc. Statements and interviews, other than during trial of children who are, victims, or
witnesses, shall be recorded through child friendly procedure in a children’s room.

{(13) The statement or the interview of the victim / witness child shafl be conducted while
ensuring the foliowing conditions:

(i) The Magistrate shall record the statement of the child under section 164 of the Code of
Criminal Procedure, 1973 in the Children’s room or, if possible in the child’s place of
residence including, home or institution where he or she is residing.

(i) The statement shall be recorded verbatim as spoken by the child.

(i) The statement may also be recorded by audio-visual means as per the provisions of
sub-section (1) of section 164 of the Code of Criminal Procedure, 1973.

(iv) The child may be accompanied by parent or guardian or social worker.

(14) The Legal Services Authority may provide a support person or para legal volunteer for
pre-trial counseling and to accompany the child for recording of the statement who shall
also familiarize the child with the Court and Court environment in advance, and where the
child is found to have been disturbed by the experience of coming to the Couri, orders for
video-conferencing may be passed by the Court, on an application moved by the support
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person of para-legal volunteer or by the Legal Services Authority, on behalf of the child.
(15) I the child victim or witness does not belong to the District or State or Country, the
statement or interview or deposition of the child may also be recorded through video
conferencing.

(18) Where video-conferencing is not possible, all necessary accommodation, travel
expenses for the child and a guardian accompanying the child will be provided as per
actuals by the State Government.

(17)  Separate rooms for vulnerable witnesses may be designated in every Court
Complex to record the evidence of child withesses.

(18) During a trial involving children, as far as possible, the following norms may be
followed to ensure a child-friendly atmosphere:

f)] Parents or guardian(s) shail accompany the child at all times (only if it is in the best
interest of the child). If the said person has a conflict of interest, another person of the child's
choice, or fit person, or representative of the fit institution identified, or psychologist
appointed by the Committee or Court, shall accompany the child at all times, on approval of
the Court.

(i)  Psychological counsefing may also be provided to the child wherever necessary.

(ili) In a situation where parents or guardians may have been involved in the commission
of the crime, or where the child is living in a place where the child is at risk of further trauma,
and the same is brought to the notice of the Court, or the Court on its own motion shall
direct the child to be taken out of the custody or care, or out of such situation and the child
should be immediately produced before the Committee.

{iv) For the age determination of the victim, in relation to offences against children
under the Act, the same procedures mandated for the Board and the Committee under
section 94 of the Act to be followed.

(v) The language(s) used to be familiar o the child and if needed translators and special
educators to be made available.

(vij Before the statement of the child is recorded, the Court to ensure that the child is
capable of making a voluntary statement.

(vil  No statement of the child to be disregarded as evidence in the trial solely on the
basis of the age of the child.

(viii} Images or statements admissible in the interview of the child not to be detrimental to
the mental or physical well-being of the child.

(ix) Length and questions admissible at the interview not to be taxing and to be suitable to
the attention span of the child.
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(x) In case of young children, or otherwise incapacitated child, alternative methods of
interaction and evidence collection that is less intimidating to be adopted.

(xj  The Court to ensure that at no stage during trial, the child comes face to face

with the accused.

(xii) Special permission from school and arangement for remedial classes for days lost
to be ensured by the school authorities.

(19) The child may be represented, as the case may be, by:

(i) a lawyer of his choice, or,

(ii} public prosecutor, or,

(i)  alawyer designated or empanelled by the Lega! Services Authority.

(20) All functionaries of the Court and others concerned may be sensitised on the
special needs of children and child rights.

(21)  After the process of trial:

() The child or guardian should be informed of the decision of the judicial proceedings and
its implication.

(i) The child or guardian should be made aware of his legal options.

93. Procedure in case of offence under section 75 of the Act.- (1) For the purposes of
section 75 of the Act and this rule, giving a child in marriage shall be considered as cruelty
to the child. On receipt of information of risk of a child being given in marriage, the police
or any officer authorised under the Act or under the Prohibition of Child Marriage Act, 2006
(6 of 2007), shall produce the child before the Committee for appropriate directions and
rehabilitative measures.

{2) Where an act of cruelty to a child takes ptace in a Child Care Institution, or a school,
or in any other place of care and protection to the child, considering the best interest of
the child, the Board or the Committee or the Children's Court after consultation with the
child and or parents or guardians shall provide alternative rehabilitation for the child.

(3) A child covered under the Act requiring immediate medical attention shall be provided
with required medical care and treatment by a hospital or clinic or facility upon a direction of
the Board or the Committee made in this regard, free of cost. A failure to respond
immediately resulting in serious injury, irreversible damage or threat to life or death shall be
deemed to be willful neglect of the child and shall tantamount to cruelty under section 75 of
the Act on the diraction of the Board or the Committee after a detailed inquiry.

94, Procedure in case of offence under section 77 of the Act.-(1) Whenever a child is
found to be under the influsnce of, or in possession of intoxicating liquor or narcotic drugs
or psychotropic substances or tobacco products, including for the purpose of sale, the
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police shali enquire as to how the child came under the influence of, or possession of
such intoxicating liquor or narcotic drugs or psychotropic substances or tobacco products
and shall register an FIR forthwith.

(2)  The child who has been administered narcotic drugs or psychotropic substances or is
found under the influence of the same may be produced either before the Board or the
Commiltes as the case may be, and the Board or the Committee shall pass appropriate
orders regarding rehabilitation and de-addiction of the child.

(3) In case of a child found to be addicted to intoxicating liquor or tobacco products, the
child shall be produced before the Committee which shall pass directions for rehabilitation
including de-addiction of the child and transfer the child to a fit facility identified for the
purpose.

(4) In case any child is found to have been administered intoxicating liquor or
narcotic drugs or psychotropic substances or tobacco products in a Child Care Institution,
the child shall be produced immediately before the Board or the Committee, except in such
cases where the child is not in a position to be produced before the Board or the Committee
and requires immediate medical attention.

(5) The Board, shall on its own or on complaint received from the Committee, issue
directions to the police to register an FIR immediately.

(6) The Board or the Committee shall also issue appropriate directions for inquiry
as to the circumstances in which such product entered the Child Care Institution and
reached the child and shall recommend appropriate action against the erring officials and the
Child Care Institution.

(7} The Board or the Committee may also issue directions for transfer of the child to
another Child Care Institution as the case may be.

{8} Any shop selling intoxicating liquor, tobacco products, must display a message at a
prominent place on their shop that giving or selling intoxicating liquor or tobacco products
to a child is a punishable crime with up to seven years of rigorous imprisonment and a fine
of up to one lakh rupees.

{9) All tobacco products and intoxicating liquor must display a message that giving or
selling intoxicating liquor or tobacco products to a child is a punishable crime with up to
seven years of rigorous imprisonment and a fine of up to one lakh rupees.

{(10) Giving or selling of intoxicating liquor, narcotic drugs or psychotropic substances
or tobacco products within 200 meters of a Child Care Institution or any other home
registered or recognised under the Act, or the office of a Committee or a Board shall be
deemed to be an offence under section 77 of the Act.
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85. Procedure in case of offence under section 78 of the Act.- (1) Whenever a child is
found to be vending, carrying, supplying or smuggling an intoxicating liquor, narcotic drug,
or psychotropic substance, the police shall enquire how and from whom the child came
into possession of the intoxicating liquor, narcotic drug, or psychotropic substance and
shall register an FIR forthwith.

(2) A child who is alleged to have committed an offence under section 78 of the Act
shall be produced before the Board, which may transfer the child to the Committee, if the
child is also in need of care and protection.

96. Procedure in case of offence under section 80 of the Act.-(1) Where any orphan,
abandoned or surrendered child, is offered or given or received for the purpose of
adoption without following the procedures as provided in the Act and these rules, the
police shall, suc moty, or on receipt of information in that regard register an FIR forthwith.
(2) A child who has been so offered, given or received for the purpose of adoption shali be
produced before the Committee forthwith which shall pass appropriate directions for
rehabilitation of the child, including plaéing such child in a Specialised Adoption Agency.

(3) Wherever any offence under section 80 of the Act is committed by a recognised
Specialised Adoption Agency or by a person associated with such an agency, the Committee
may also pass appropriate otders for placing the other children piaced with the Specialised
Adoption Agency in any other Child Care Institution or Specialised Adoption Agency.

97. Procedure in case of offence under section 81 of the Act.- (1) On receipt of
information about the selling or buying of a child, the police shall register an FIR forthwith.

(2)  Giving or agreeing to give, receiving or agreeing to receive any payment or reward in
consideration of adoption, except as permitted under the adoption regulations framed by
the Authority, towards the adoption fees or service charge or child care corpus by any
prospective adoptive parent(s) or parent or guardian of the child or the Specialised Adoption
Agency shall amount to an offence under section 81 of the Act and this rule.

(3) A child, who has been subjected to buying or selling, shall be produced before the
Committee forthwith which shall pass appropriate orders for the rehabilitation of the child.

(4) Where any offence under section 81 of the Act is committed by a parent or a guardian
of the child or any other person having actual charge or custody of the child, the
Committee shall pass appropriate orders for placing the child in a Child Care Institution or
fit institution or with a fit person, as the case may be.

(5) Where any offence under section 81 of the Act is committed by a Child Care institution
including Specialised Adoption Agency or by a hospital or nursing home or maternity home,
or a person associated with such an institution or agency, the Committee may also pass
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appropriate orders for placing the other children placed with such Child Care Institution or
Specialised Adoption Agency or hospital or nursing home or maternity home in any other
Child Care Insfitution or Specialised Adoption Agency or hospital or nursing home or
maternity home, as the case may be.

(6) The Committee shall recommend to the State Government that the registration or
recognition of such agency or institution or the registration or license of such a hospital or
nursing home or maternity home or such associated person under any law for the time being
in force shall also be withdrawn.

98. Procedure in case of offence under section 82 of the Act.- (1) A complaint of
subjecting a child to corporal punishment under section 82 of the Act may be made by the
child or any one on his behalf.

(2) Every Child Care Institution shall have a complaint box at a prominent place in the
building to receive complaints of corporal punishment.

(3) The complaint box wilt be opened in the presence of a representative of the District
Child Protection Unit once a month.

(4)  All such complaints shall be forthwith presented before the Judicial Magistrate of First
Class nearest to the Child Care Institution and copies thereof shall be forwarded to the Board
or the Committee.

(5) The Judicial Magistrate shall get the case investigated by the Child Welfare
Police Officer concerned and take appropriate measures on receipt of a complaint.

(6) The Board or the Committee may consider transferring the child to another Child Care
Institution in the best interest of the child who has made the complaint or who has
been subjected o corporal punishment.

(7)  Where the Judicial Magistrate First Class finds that the management of the institution is
not cooperating with the inquiry or complying with the orders of the court under sub-section
(3) of section 82 of the Act, the Judicial Magistrate First Class will either take cognizance of
the offence himself or direct the registration of FIR and proceed against the person-in-charge
of the management of the institution.

(8) Where the Board or the Committee or the State Government issues any
directions to the management of the institution in respect of any incident of corporal
punishment in the child care institution, the management shafl comply with the same.

(9)  In the event of non-compliance, the Board on its own or on the complaint of the
Committee or the State Government shall direct the registration of an FIR under sub-section
(3) of section 82 of the Act.

(10) Where a person has been dismissed from service or debarred from working directly



with children or is convicted of an offence of subjecting a child to corporal punishment under
sub-section (2) of section 82 of the Act, he shall stand disqualified from any further
appointment under the Act and these rules.
CHAPTER-X

SERVICE DELIVERY STRUCTURES
99, Odisha State Child Protection Society.- (1) The Odisha State Child Protection
Society shall perform the following functions namely:
(i overseeing the implementation of the Act and these rules in the State and
supervision and monitoring of agencies and institutions under the Act;
(ii) addressing road-blocks, issues, complaints received regarding care and protection of
children;
(i) ensure that all institutions set up under the Act and these rules are in place and
performing their assigned duties,
(iv) reviewing reports received from various District Child Protection Units on the
functioning of institutions in various districts and take action to facilitate the protection
of children wherever necessary and monitoring the functioning of the District Child Protection
Units;
(v)  develop programmes for foster care, sponsorship and after-care;
(vi)  inquire into, seek reports and make recommendations in cases of death or suicide in
Child Care tnstitutions and under other institutional care,
(vi)  ensure inter-department coordination and fiaising with the relevant departments of
the State and Central Governments and State Child Protection Societies of other States or
Union Territories,
(vii) networking and coordinating with civil society organisations working for the
effective implementation of the Act and these rules;
(X} maintaining a state level database of all children in institutional care and family
based non-institutional care and updating it on a quarterly basis;
(x) maintaining a database of Child Care Institutions, Specialised Adoption Agencies, open
shelters, fit persons and fit facilities, registered' foster parents, sponsors, after care
organisations and other institutions at the State level,
(x) maintaining a database of medical and counseling centres, de-addiction centres,
hospitals, open schools, education facilities, apprenticeship and vocational training
programmes and centres, recreational faciities such as performing arts, fine arts and
facilities for children with special needs and other such facilities at the State level,
(xii) monitoring and administering the Juvenile Justice Fund set up by the State Government
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including disbursal of funds to the District Child Protection Units, Special Juvenile Police Units
and police stations, as the case may be,

{xiii) maintaining separate accounts for all funds received by the Odisha State Child
Protection Society such as the Juvenile Justice Fund, funds under Schemes of Central and
State Government and getting the same audited;

(xiv) generate awareness among public on various aspects of the Act and these rules
specifically the existing institutional framework, rehabilitation measures, penalties, procedures
for better protection of children;

(xv) organise and conduct programmes for the implementation of the Act including training
and capagity building of stakehoiders;

(xvi) commission research programmes on child protection;

(xvii) co-ordinate with State Legal Services Authority and law schools; and

{xviii) any other function for the effective implementation of the Act and these rules.

(2) The Director of the Qdisha State Child Protection Society shall be the Nodal Officer
in the State for the implementation of the Act and these rules.

100. District Child Protection Unit.- (1) The District Child Protection Unit shall
perform following functions, namely:

(i) maintain report of quarterly information sent by the Board about childrenin conflict
with law produced before the Board and the quarterly report sent by the Committee;

(i) arrange for individual or group counseling and community service for children;

(iy conduct follow up of the individual care plan prepared on the direction of the Children’s
Court for children in the age group of sixteen 1o eighteen years found to be in conflict with law
for commiitting heinous offence;

(iv) conduct review of the child placed in the place of safety every year and forward the
report to the Children’s Court;

(v) maintain a list of persons who can be engaged as monitoring authorities and send the list
of such persons to the Children’s Court along with bi-annual updates;

(vi) maintain record of run-away children from Child Care Institutions;

(vii} identify families at risk and children in need of care and protection;

(viii) assess the number of children in difficult circumstances and create district-specific
databases to monitor trends and patterns of children in difficult circumstances,

(ix) periodic and regular mapping of all child related services at district for creating a
resource directory and making the information avaitable to the Committees and Boards from
time to time;

(x) facilitate the implementation of non-institutional programmes including sponsorship,
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foster care and after care as per the orders of the Board or the Committee or the Children’s
Court;

(xi) facilitate transfer of children at all levels for their restoration to their families;

(xii) ensure inter-departmental coordination and lizise with the relevant departments of the
State Government , including Departments of Health and Family Welfare, Women & Child
Development and Mission Shakti, Social Security and Empowerment of Persons with
Disabilities, Housing & Urban Development, ST & SC Development, Skill Development &
Technical Education, Food Supplies & Consumer Welfare, Higher Education, Home, Labour
& ESI, Panchayati Raj & Drinking Water, School & Mass Education, Sports & Youth Services,
amongst other Departments, Odisha State Child Protection Society , other District Child
Protection Units in the State, District Legal Services Authority and State AIDS Control
Society to build inter-sectoral linkages on child protection issues,

(xiif) network and coordinate with civil society organisations working under the Act;

{xiv) inquire into, seek reports and take action in cases of death or suicide in child care
institutions and under other institutional care and submit the reports to the Odisha State
Child Protection Society;

{xv) look into the complaints and suggestions of the children as contained in the
children’s suggestion box and take appropriate action;

(xvi) be represented on the Management Committees within the Child Care Institutions;
(xvi}) maintain a district level database of missing children in institutional care and uploading
the same on designated portal and of children availing the facility of Open Shelter and of
children placed in foster care;

{(xvii) maintain a database of child care institutions, specialised adoption agencies,
open shelter, fit persons and fit facilities, registered foster parents, after care organisations
and institutions etc. at the district level and forward the same to the Boards, the Committees,
the Children’s Courts and the Odisha State Child Protection Society, as the case may be;
(xix) maintain a database of medical and counseling centres, de-addiction centres,
hospitals, open schools, education facilities, apprenticeship and vocational training
programmes and centres, recreational facilties such as performing arts, fine arts and
facilities for children with special needs and other such facilities at the district level and
forward the same to the Boards, the Committees, the Children’s Courts and the Odisha
State Child Protection Society;

{(xx) maintain a database of special educators, mental health experts, translators,
interpreters, counselors, psychologists or psycho-social workers or other experts who
have experience of working with children in difficult circumstances at the district level
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and forward the same to the Boards and the Committees and the Children’s Court and the
Odisha State Child Protection Society;

(xxi) generate awareness and organise and conduct programmes for the implementation
of the Act including training and capacity building of stakeholders under the Act;

(xxii) organise quarterly meeting with all stakeholders at district level to review the
progress and implementation of the Act;

(xxiii) submit a monthly report to the State Child Protection Society,

(xxiv) notify the State Government about a vacancy in the Board or the Committee six
months before such vacancy arises;

(xxv) review reports submitied by Inspection Committees and resolve the issues
raised through coordination among the stakeholders;

(xxvi) provide secretarial staff to the Committees and the Boards;

(xxvii) ensure functioning of the District, Block and Panchayat level Child Protection
Committees for effective implementation of the provisions of the Act, Rules, Adoption
Regulations and other programmes connected with welfare and rehabilitation of the children.
(xxviii) all other functions necessary for effective implementation of the Act including
liaising with community and corporates for improving the functioning of Child Care Institutions.
(2) The District Child Protection Officer shall be the Nodal Officer in the district for the
implementation of the Act and these rules.

101. Special Juvenile Police Unit.- (1) The State Government shall constitute a Special
Juvenile Police Unit in each district and city to co-ordinate all functions of police related to
children.

(2) The Child Welfare Police Officers and other police officers of the Special Juvenile
Police Unit shall be given, appropriate training and orientation to deal with matters concerning
children.

(3) The transfer and posting of the designated Child Welfare Police Officers may be within
the Special Juvenile Police Units of other police stations or the district unit.

(4) The police officer interacting with children shall be as far as possible in plain clothes
and not in uniform and for deaiing with girt child, woman police personnel shall be engaged.
(5) The Child Welfare Police Officer or any other police officer shall speak in polite and
soft manner and shalt maintain dignity and self-esteem of the child.

(6) Where questions that may lead to discomfort of the child are to be asked, such questions
shati be asked in tactful manner.

(7) When an FIR is registered for offence against a chiid, a copy of the FIR shall be handed
over to the complainant or child victim and subsequent to the completion of investigation,
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copy of report of investigation and other relevant documents shall be handed over to the
complainant or any person authorised to act on his behalf.
(8) No accused or suspected accused shall be brought in contact with the child and where
the victim and the person in conflict with law are both children, they shail not be brought in
contact with each other.
(9) The Special Juvenile Police Unit shall have a list of:
() the Board and the Committee in its due jurisdiction, their place of sitting, hours of sitting,
names and contact details of Principal Magistrate and members of the Board, names and
contact details of Chairperson and members of the Committee and the procedures to be
followed before the Board and the Committee; and
(i) contact details of the Child Care Institutions and fit facilities in its due jurisdiction.
(10) The names and coniact details of the Special Juvenile Police Unit or Child Welfare
Police Officer shall be placed at a conspicuous part at the police stations, Child Care
Institutions, Committees, Boards and the Children’s Courts.
(11) The Special Juvenile Police Unit shall work in close co-ordination with the District
Child Protection Unit, the Board and the Committee in the matters concerning the welfare of
children within its jurisdiction.
(12) The Special Juvenile Police Unit may coordinate with the District Legal Services
Authority to provide legal aid to children.
CHAPTER-X1

TRANSFER OF CHILD WHO HAILS FROM PLACE OUTSIDE THE JURISDICTION
102. Transfer of Child.- (1) During the inquiry, if it is found that the child hails from a place
outside the jurisdiction of the Board or the Commitiee, the Board or the Committee shall
order the transfer of the child and send a copy of the order stating the reasons for and
circumstances of such transfer to the State Government and District Child Protection Unit.
(2) The District Child Protection Unit shall accordingly:
(i) send the information of transfer to the appropriate Board or the Committee having
jurisdiction over the area where the child is ordered to be transferred by the Board or
Commiitee; and
iy send a copy of the information to the Person-in-charge of the institution where the
child is to be placed for care and protection at the time of the transfer order.
(3) The child shall be escorted at Government expenses to the place or person as
specified in the order and a travelling allowance on a per day basis shall be determined
by the Board or the Committee which shall be paid by the District Child Protection Unit.
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(4) On such transfer, case file and records of the child shall be sent along with the child.
{5} Where the child is a national of another country, the Board or the Committee shall
inform the State Government immediately on the production of the child before the
Board or the Commititee which may initiate the process for repatriation of the child
immediately in consultation with Ministry of Home Affairs and Ministry of External Affairs, as
the case may be. '
{6) During the period pending the finalisation of the repatriation, the child shall be kept in
a Child Care Institution.
(7) The expenses for the repatriation of the child to another country shail be borne
by the State Government.
CHAPTER-XI}

FUNDS FOR WELFARE AND REHABILITATION OF CHILDREN
103. Juvenile Justice Fund.- (1) The State Government shall create a fund in such
name as they think fit for the welfare and rehabilitation of the children dealt with under
the Act and these rules.
(2) The State Government shall make adequate budgetary allocations towards the
Juvenile Justice Fund.
(3) The Juvenile Justice Fund may receive donations, voluntary contributions,
subscriptions or funds under Corporate Social Responsibility, whether or not for any specific
purpose, and shall be directly credited to the Juvenile Justice Fund.
(4} The Juvenile Justice Fund may be utilised by the State Government for the
following purposes, namely.-
() establishment and administration of Child Care Institutions;
(i) supporting innovative programmes for the welfare of the children in the Child Care
Institutions;
(iiy strengthening of legal assistance and support;
(iv) providing entrepreneurial support, skill development training or vocational training or
stipend during the course of vocational training or till the person gets employment,
(v) providing lump-sum subsistence support to children leaving Child Care Institution on
attaining the age of eighteen years,
(vi) providing after care facilities and entrepreneurship fund for providing capital and
infrastructure to persons who have crossed the age of eighteen within institutionalized care,
for starting up small businesses to support reintegration into mainstream life;
(vii) providing support for foster care, sponsorship and after care;
(viii) rehabilitation of children in special circumstances including children released from
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militant groups and adult groups,

(ix) meeting the expenses of travel for trial and restoration of children, incl'uding the
expenses of the escorts including police;

(x) creating child friendly police stations, Boards, courts and Committees;

(xi) capacity building for parents and caregivers to understand needs of children;

(xii} awareness generation programmes on child rights and offences against children;

(xiii} creating community-based child protection programmes to identify and report
offences against children;

(xiv) providing specialised professional services, counselors, translators, interpreters,
special educators, social workers, mental health workers, vocational trainers etc. for the
children covered under the Act;

(xv) providing recreational facilities and extra-curricular activities for the children covered
under the Act including those in Child Care Institutions;

(xvi)qualitative care for cancer affected children and stay facilities for their parents;

(xvii)the actual expenses of the parent’s or guardian’s journey both ways and of the
child’s journey from the Child Care Institution at the time of the reiease of the child;
and

(xviii) any other programme or activity to support the holistic growth, development and
well-being of a child covered under the Act and these rules.

(5) The Juvenile Justice Fund shall be maintained and administered by the
Department of Women & Child Development and Mission Shakti of the State Government
through the Odisha State Child Protection Society.

(6) The Odisha State Child Protection Society, with the approval of the State
Government shall adopt financial rules to govern the utilisation of the Juvenile Justice Fund.

(7)  Steps may be taken for wide publicity regarding the funds, its purposes so as to
mobilizing resources for the fund.

CHAPTER-XII
CONSTITUTION OF SELECTION COMMITTEE, POWER AND FUNCTIONS
104. Selection Committee and its composition- (1) The State Government

shall constitute a Selection Committee for a period of three years by notification in the
Official Gazette consisting of the following members, namely:

(i) a retired judge of High Court as the Chairperson to be appointed in consultation
with the Chief Justice of the High Court of Orissa;

(i) one representative from the Department of Women & Child Development and
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Mission Shakti not below the rank of Director as the ex-officio Member Secretary,
(i} two representatives from two different reputed non-governmental organisations
respectively working in the area of child development or child protection for a minimum
period of seven years but not running or managing any children’s institution;
(iv) two representatives from academic bodies or Universities preferably from the faculty of
social work, psychology, sociology, child development, health, education, law, and with
special knowledge or experience of working on children’s issues for a minimum period of
seven years; and
(v) a representative of the Odisha State Commission for Protection of Child Rights.
(2) The Selection Committee shall continue for a maximum period of three months
after the completion of its tenure by which time new Selection Committee shall be
constituted.
(3) If a vacancy arises in the Selection Committee, the Member Secretary shall intimate
the Secretary of the Department of Women & Child Development and Mission Shakti who
shall take steps to fill the vacancy for the remaining period at the earliest.
(4) The quorum for the meeting of the Selection Committee shall be not less than
four Members, including the Chairperson and the Member Secretary.
(5) The Member Secretary of the Selection Committee shall convene the meetings of the
Selection Committee at such times as may be necessary for facilitating and carrying out the
functions of the Selection Committee.
(6) The Member Secretary shall maintain the minutes of the selection process and all other
meetings of the Selection Committee.
(7) The Chairperson and non-official members of the Selection Committee shall be paid
such sitting fees and travel allowances as may be notified by the State Government from
time to time.
(8) All communications relating to the working and discharge of the functions of the
Selection Committee shall be addressed to the Office of the Member Secretary, who shall
place the same before the Selection Committee.
(9) Al records relating to selection shall be placed on the website of the Department of
Women & Child Development and Mission Shakti.
105. Selection of Chairperson and Members of the Committee or Board.-
(1) The Member Secretary of the Selection Committee shall initiate the process of
filing up a vacancy six months prior to the incumbent demitting office:

Provided that if a vacancy arises on account of resignation or death of the Chairperson
of the Selection Committee or a Member of the Board or Committee, the Member Secretary
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of the Selection Committee shall immediately initiate the process for filling up of such
vacancy.

(2) For selection of members of the Board or Chairperson and members of the Committee,
the State Government through the Member Secretary of the Selection Committee shali call
for applications through public advertisement in the local and national newspapers and
official website of the Department of Women & Child Development and Mission Shakti.
(3) The Member Secretary shall screen all the applications received and place the
applications which fulfill the basic eligibility requirement and also those which do not, duly
preparing a list showing the ground(s) of ineligibility before the Selection Committee for its
decision.

(4) The Selection Committee shall evaluate the candidates on the basis of qualifications,
experience of working with children and personal interaction with the candidate.

(8) A member selected by the Selection Committee should not:

(i) be halding such full-time occupation that may not allow the person to give necessary
time and attention to the work of the Board or the Committee as per the Act and rules;

(i) be associated with any Child Care Institution, directly or indirectly, during his tenure as a
member of the Board or Commiitee or have any other conflict of interest;

(iii) hold any office in any political party during his tenure;

(iv) be insolvent; or

(v} have any family member in the same Board or Committee as the case may be in any
capacity.

(6) Where the Selection Commiftee is required to consider an application for renewal of
tenure of Members of the Board or Committee as the case may be, it shall evaluate the
application on the basis of the following criteria, namely:

(i) regular performance appraisals of the Member carried out by the District Judge or District
Magistrate quarterly as per a specified format, a copy of which shali be made available to the
Chairperson and Members of the Selection Committee by the Member Secretary;

(i) compiaints if any, received and addressed by the Selection Committee against the
person seeking an extension of tenure; and

(i) interaction with such applicant.

(7) The Selection Committee shall, on the basis of the evaluation procedure and criteria,
select and recommend a panel of names in order of merit to the State Government for
appointment as Members of the Board or Chairperson or Members of the Committee as the
case may be.
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(8) In recommending a panel of names, the Selection Committee shall prepare separate
panels for the position of Chairperson of the Commiftee, Members of the Committee
and Members of the Board respectively.

(9) The Selection Committee shall prepare a panel containing list of all the eligible
candidates in order of merit for each position, which shall be valid for a period of three
years.

(10) The list of finalised names shall be duly signed by all members of the Selection
Committee present at the time of selection and the Member Secretary of the Selection
Committee shall forward the finalised list to the State Government for appointment. The
State Government shall constitute one or more Boards or Committees, as the case may be,
in each district through notification in Official Gazette within a period of two months of
receipt of recommendations of the Selection Committee.

(11) Names on the panel shall be valid for consideration for a period of three years, in order
to fill in vacancies which may arise during such period either due to non-reporting of the
selected persons within a stipulated time from the date of appointment, or otherwise during
the tenure of the Board or Committee.

{(12) If a vacancy in the Board or Committee arises, the District Child Protection Unit
shall inform the State Government for filling up such vacancy.

(13) The State Government shall fill the vacancies on the basis of the panel of names
recommended by the Selection Committee within a period of three months from receiving
such information from the District Child Protection Unit.

(14) The person so appointed shall hold the position for the remaining tenure of the Board
or as the case may be the Committee.

(15) It any complaint is made against a member of the Board or Committee, the State
Government shall hold necessary inquiry except in respect of judicial officers;, compiaints
against judicial officers shall be forwarded to the Registrar of the High Court for action.

(16) The State Government shall complete the inquiry within a period of one month and take
appropriate action within two months.

(17) If a criminal case is registered =against the person concerned, the State
Government may suspend the appointment for such term as deemed appropriate after due
inquiry and appoint by notification another person from the panel against such casual vacancy
for such period as deemed necessary.

(18) The Chairperson or member of the Committee or the social worker member of the
Board may be removed by the State Government on the recommendation of the Selection

104



Committee after providing with a reasonable opportunity of being heard on the following
ground(s), namely:

(1) incapacitation;

(W) failure to discharge legitimate duties;

(iii) proved “Misconduct”; or

(iv) any other reasons

CHAPTER-XIV
TRAINING

106. Training of Personnel dealing with Children.- (1) The State Government
through the Odisha State Child Protection Society or any other institution as deemed
suitable shall provide for training of personnel appointed under the Act and these rules and
each category of staff, keeping in view with their statutory responsibilities and specific jobs
reguirements.

(2) The training programme shall inciude:
() introduction of the Act and these rules;
(i) orientation on child welfare, care, protection and child rights;

(i) induction training of the newly recruited personnel,
(iv) refresher training courses and skill enhancement programmes, documentation and
sharing of good practices, and

(v) conferences, seminars and workshops.

(3) The following categories of personnel shall have to undergo training for minimum
period of fifteen days, namely:-

Sl. No. Personnel
1. {Staff of Children’s Court and Principal Magistrates of the Boards
2. embers of the Boards
3. [Chairpersons and Members of the Committees
4. |Child Welfare Police Officers and other police officers of Special Juvenile Police Units
5. Programme Managers and Programme Officers of State Child Protection Societies

land State Adoption Resource Agency

»

Staff of State Adoption Resource Agency
Legal-cum-Probation Officers under District Child Protection Units and Probation
Officers in Child Care Institutions
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Staff of District Child Protection Units and Odisha State Child Protection Society
Persons-in-charge of Child Care Institutions (including Open Shelters)

(4) The State Government shalt also provide training to other personnel such as social
workers, Child Welfare Officers, Case Workers, rehabilitation cum placement Officers,
care givers, house fathers and house mothers of Child Care Institutions, security
personnel and other staff of Child Care Institutions, Frontline Workers, bridge course
educators, outreach workers and community volunteers, Social Workers of Specialised
Adoption Agencies, Directors or In-charge of Specialised Adoption Agencies, chief
functionaries of organisations granted registration for running Child Care Institutions under
the Act, mental health practitioners, psychologists, psychiatrists, psychiatric social workers,
legal services lawyers, members of Committees or societies constituted under the Act and
these rules or any other persons as would be required in furtherance of implementation of
the provisions of the Act and these rules.

(5) The State Government, while organising training programmes for the stakeholders
at State or District level, shall ensure that training modules and training manuals to be
developed by State Child Protection Society are in consultation with National Institute of
Public Cooperation and Child Development or Institutions having requisite expertise.

(6) The Qdisha Judicial Academy may develop training modute and training manuai for
the training of Principal Magistrates including on child psychology, use of child friendly
procedures and ensuring child friendly environment, care, protection and rehabilitation of
children and organise such training programmes at the State level.

(7) The Police Academy in the Stale may develop training module and training
manual in consultation with National Potice Academy for the training of police and Child
Welfare Police Officers including on child psychology, use of child friendly procedures and
ensuring child friendly environment, care, protection and rehabilitation of children and
organise such training programmes at the State level.

(8) The State Legal Services Authority shall organise training programme for legal
service lawyers and para legal volunteers.

)] The Odisha State Child Protection Society in consultation with institutions with
requisite expertise shall organise training programme for Probation Officers.

(10) The State Government may request the Central Adoption Resource Authority, to
develop appropriate training modules and manuals for Specialised Adoption Agencies and
staff of State Adoption Resource Agency and organise training programmes.
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CHAPTER-XV
MONITORING , EVALUATION AND LINKAGES

407. Monitoring by Odisha State Commission for Protection of Child Rights.- In
addition to the functions specified under the Commission for Protection of Child Rights Act,
2005 (4 of 2008), the QOdisha State Commission for Protection of Child Rights may perform
following functions in consultation with the State Government, namely:

(i) review setting up of institutions created under the Act;

(i) develop Information, Education and Communication (IEC) material on child rights and
gender sensitivity,;

(i) develop protocols for reformation and rehabilitation of children;

(iv) create awareness about identification and reporting of crimes against children such as
drug abuse, trafficking, child sexual abuse and exploitation including child marriage, and
other aspects of violence against children;

(v) conduct sensitisation workshops for panchayati raj institutions and municipal corporations
on crimes against children including identification and reporting of crimes for enhanced
protection;

(vi) develop information material detailing the rights of the child victims or witnesses and
their families, and containing useful information in focal languages, which may be
provided to the victim and her or his family,

{vi) develop training module for stake holders along with the Odisha State Child
Protection Society and National Institute of Public Cooperation and Child Development etc.
108. Evaluation.- (1) The evaluation of functioning of the Board, Committee, special
juvenile police units, registered institutions, or recognised fit facilities and persons under
the Act may be done by the Central Government or the State Government once in three
years through institutions and agencies such as reputed academic institutions, schools of
social work of Universities, Management Institutions, muilti-disciplinary Committee especially
constituted for the purpose etc.

(2) The findings of the evaluation as per sub-rule (1) above shall be shared between the
Central and State Governments to strengthen and improve functioning of different structures.
109. Linkages and co-ordination.- (1) The State Government shall take steps to
establish effective linkages between various Government, Non-Government, Corporate and
other community agencies, organizations for specialized services and technical assistance like
education, health care, nutrition, mental health intervention, drug de-addiction, legal aid
services , skill development and placement linked employability training for facilitating the
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rehabilitation and social reintegration of children through the Board or the Committee as the
case may be.
(2) The State Government with the help of the Odisha State Child Protection Society or the
District Child Protection Unit shall |
(i) identify the roles and responsibilities of each department at State or district levels for
effective implementation of the programme for rehabilitation and social reintegration of children;
(if) arrange for appropriate training and sensitization of functionaries of these departments from
time to time in co-ordination with National Institute of Public Co-operation and Child
Development and its Regional Centres.
CHAPTER-XVI
MISCELLANEOUS

110. Pending Cases.- (1) No child shall be denied the benefits of the Act and these rules.
(2) The benefits referred to in sub-rule (1) shaill be made availabie to all persons who
were children at the time of the commission of the offence, even if they ceased to be
children during the pendency of the inquiry or trial.

111. Setting up Integrated Rehabilitation Centres.- The State Government may set up

separate Integrated Rehabilitation Centres for child addicts on the basis of appropriate age

groups.

112. Non-Compliance of the Act and Rules: Any officer, institution, statutory body etc.,

who fails to comply with the provisions of the Act and these rules, the State Government

may take action against such officer, institution, statutory body etc. after due inquiry and

giving a reasonable opportunity of being heard and simultanecusly make alternative

arrangements for discharge of functions for effective implementation of the Act.

113. Issue of executive instructions.- The State Government may, from time to time,

issue instructions for smooth implementation of the provisions of the Act and these rules, not

inconsistent with the provisions made therein.

114. Interpretation.- (1) If any question arises relating to the interpretation of these

rules it shall be referred to the Department of Women & Child Development and Mission

Shakti for decision.

(2)  Where any difficulty arises in the operation of any of the provisions of these rules or

where any of the provisions causes hardship in any particular case, the State Government

may, by order, dispense with or relax the requirements of the said provisions to such extent
and subject to such condition as may consider necessary for dealing with the case in just and

equitable manner to remove such difficulties or hardships not inconsistent with the Act.
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" STANDARD OPERATINGPROCEDURE “ ' * ..+ -

Background

The Hon'ble Supreme Court of India in Bachpan
Bachao. Andolan vs. Union of India (WP (Civil)

75 of 2012) on 10" May 2013 had directed
formulation of a Standard Operating
Procedure for cases of Missing Children. The
Juvenile Justice (Care and Frotection of
Children) Act, 2015 under section 2 (14) (vii)
includes a ‘Missing Child’ as a ‘child in need of
' care of protecti'and in Rule 92 of the
“Juvenile Justice (Care and Protection of
Children) Model Rules, 2016, a procedure of
inguiry regarding a missing child has been laid
down.

Objective

Ttns Standard . Operating Procedure (SOP)
envisages to assist Police, Child Welfare -
Commiittes and Juvenile Justice Board in dealing
with the cases of missing and found or recovered
children. The Objective of the SOP is to put in
place guidelines while dealing with cases of
missing children and to work in coordination
with stakeholders and respond with urgency to
 issues of missing child. Ensure expeditious and
effective law enforcement including prosecution.

" Creste mechanism and systems to prevent further

victimization of missing children. Ensure that
appiopriate and timely protection/care/attention
is provided to victims/witnesses.

- at——"
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Dimensions to uuderslanding tllc concept
of “missing child™

Generally stating, missing children are usually
children who are separated from the
parmts!famnlylguardun However, this SOP also
includes within its purview procedures zet out in
relation to those children who may have been
found/traced by the Police, CWC, Childline or
any other organization and/or individual till their
parents/family/guardian is traced and the child is
restored. Some of such children may have been
subsequently residing in Child Care Insumuons
¢cer).

Thus, for the purposes of the procedmec set out
here under this SOP:

a ‘migging child” may be one who is lost
(separated from family), has left home on histher
own without a notice or has been abducted or
kidnapped or trafficked or abandoned. Usually,

parents/ family/ guardian will file a missing
eomplamtmmhmu.

2 ‘tragced child’ m!lbeachlldwhousmoedby
thcpolweontbebamofsmmmgclnldrepw
FIR.

» ‘found child® is & child found by the Police on
the streets/ in a market place/ at railway platforms/
at bus stops/ in trains/ at & port/ at airports/ on a
bus or other public transport/ in a hospital/ during
rescue operations or at any public place and/or is
brought before/referred to the Police by Juveaile
Justice Board ("JJB™) / Child Welfare Committees
C‘CWC™) / Childline/ any other NGO or any
individual.

Generally shung, missing children are children
who are separated from the family/guardian and
may include:

Traced Children

Found Children

Run away children

Abandonedchildren

Kidnapped Children

Lost children

Trafficked Children

Children missing/lost/found due to,
sccidents, disaster, calamity, and other
miscellapeous reasons,

v Children missing from CCls

S NENEOE G N N

MISSING CHILDRT K ' 4



l. DPEFINFFHON:

Rule 92 (1) of the Juvenile Justice (Care

and Protection of Children)
Model Rules 2016 defines a
missing child es - "a child
whose whereabouts are not
known to the parents, legal
guardian or any other person or
institution legally entrusted with
the custody of the child,
whatever may be the
circumstances or causes of
disappearance, and shall be
congidered missing and in need
of care and protection until
located or hig safety and well-
being established!

H. WHO MAY
FiL.LE THE
COMPLAINT?
A parent
A legal guardian
A relative
Child Welfare Committee
ChildLine 1098
NGOs
Police
~ Public Servant

- N

0 90

well being of the child

=

incident

Any person concerned with the safety and

. Any person who has knowledge about the
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HE WHIRE / BOW TO
REPORT A MISSING CHILD'?
1, Where?

i. At the police station/ AHTU/SIPU;

il. The PCR number: dial

100; -

ill. Any - other
emergency '
helpline number of
the police;

fv. Child Line1098;

v. After reporting to police, the information of
misgsing child can be entered by any
individual after logging onto
www.trackthemissingchild.gov.in - and
photograph be uploaded in the citizen's
corner to assist all the stakeholders to track
the missing child. '

2. How?

In addition to all the regular means of filing a
complaint i.e. in person, over the phone, over
the e-mail; or other communications, a missing
child's complaint may be filed through SMS
to the authorities. The police should record
all such information on the General Diary
(GD), conduct & preliminary verification of
the caller and get the FIR registered.
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IV. ROLES AND RESPONSIBILITIES
OF STAKE HOLDERS

When the Child goes missing:
Palice

a)

b)

¢)

As per the

directions of the

Hon'ble Supreme

Court of Indis in

Bachpan  Bachao

Andolan vs. Union

of Indis (WP (Civil) 75 of 2012) on 10"

May 2013, - "upon receipt of a complaint

regarding. & missing child, an FIR should be

registered forthwith as a case of trafficking
or abduction’.

Inform the Child Welfare Police Officer

and forward the FIR to the Special

Juvenile Police Unit for immediate

action for tracing the child. Refer

Annexure 1.

The police shall also:.

. Collect a recent photograph of the
missing child and make copies for
District Missing Persons Unit, Missing
Persons Squad, National Crime Records
Burean/Medin etc.;

ji. Fil the form “M"onthe
designated portal
www.irackthemissingchild.gov.in
Refer Annexure ~II.

iii. Fill the specific designated
*Missing Persons
Information Formt' and
immedijately send to
MissingPersons

WAL L e b 1y

Squad, District  Missing  Persons
Unit, National Crimes Records
Bureau, State  Crimes Records
Bureau, Central Bureau of
Investigation, PCRs, Railway Police
and other related institutions;

iv. Send the copy of the FIR by post/email
to the office of nearest Legal Services
Authority along with addresses and
contact phone numbers of parents and
legal gusrdians of the missing child
or the child care institution, after
uploading the relevant information
onto the designated portal;

v, Prepare sufficient number of Hue and
Cry notice containing photograph and
physical description of the missing
child to be sent forpublicstion;

vi. Give wide publicity by publishing or
telecasting the photographs and the
description of missing child, as feasible
in
(2) leading newspapers
(b) Television/electronic media,

(¢c) local cable television networkand
(d) social media and thereafier submit
for ratification by the Board or the
Commitiee or the Children’s Court, as
the case maybe;

vii. Give wide publicity in the
surrounding area through the uge of
loud speakers and the distribution and
affixture of Hue and Cry notice at
prominent places. Social networking
portals, short message service alerts
and slides in cinema halls can be used
toreach out to the masses;

viii. Distribute Hue and Cry notice at all
the outlets of the city or town, that
is, railway slations, bus stands,
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airports, regional passport offices,
and other promiinent piaces.

ix. Search areas and spots of interest such
as movie theatres, shopping malls,
parks, game parlours and areas where
missing or runaway chiidren should be
identified and watched;

X. Scan the recordings of the Close
Circuit Television Cameras installed in
the vicinity of the area from where the
child was reported missing and on all
possible rowues, transit
destinations.

xi. Inquire from under construction sites,
unused buildings, hospitals and
clinics, child line services and other
local outreach workers, railway pofice
and other places;

xii. Details of missing children should be
sent to the District Crime Records
Bureau of the neighboring States and
Station House Officers (SHOs) of the
bordering polioe stations including in-

charge of all police posts in their

jurisdiction and shall conduct regular
interaction with the concemed so that
follow up action is ensured,
Invoke the services of District  Legal
Services Authoritics through empanelied
lawyers and the paralegai volunteer (PLV)
appointed at the police station or th
district suthority. _ '

¢) Upload information on the

www.trackthemissingchild. gov.in porfal, In

case the information is already  uploaded,
match the complaint with case details
upioaded on the portal. '
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f)

g)

 IESSING CHILDREM

Assess the level of threat or danger to the
child, or his/her family and take
immediate steps (o ensure their
protection.

Also inform immigration authorities,
Border Security Force (BSF), Railways
and other transport authorities, provincial/
territorial and wmnicipal agencies, and’
any NGOs invelved in service delivery -
for spotting and recovering/rescuing the
missing children.

Risk Assessment _

As per the check list at Annexure II, taking
into consideration various parameters with
respect to the missing child, risk assessment
should be done and

the "Risk Assessment
Form" be filled out by
the SHO/ Officer in
charge to determine
the:

i
i
il

iv.
v.

The urgency - ' . :_.-’
investigation - W-

Areas of inquiry d

Fypes of specialist knowledge that might
be needed

The supervision that maybe required
Agencies who may be first alerted

Organized Crime Perspectivé

Where a child cannot be traced within a
period of four months, the invesiigation of
the case shall be (ransferred to the Anti
Human Trafficking Unit in the district which
shall make reports every three months to the
District Légs.l Services Authority regarding
the progress made in the investigation.
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If trafficking or any other element of
organized crime is suspected, s specialized
tearn shall be instinned for investigation
headed by the SHO.

Ensure the compliance of investigation as
per the check list in Annexure-JV.

After

recovery, produce
the child before
CWC/IB/Childre
n' s Court, as the
case may be, for

appropriate directions. Refer Annexure

- V.

The child should be examined by a team

of medical experts, including psycho-
social experts.

Proper home verification be carried out
before the child is reunited with Parents/
legal guardians through the CWC,

The recovery fimn “R” on the TrackChild
portal must be filled and deta be updated
in www.trackthemissingchild.gov.in.
Refer Annexure -VI.

Send a report to the District Legal Services
Authority which shall provide counselling
and support services to the child and the
family.

Conduct an enquiry whether the child has
been subjected to any offence under the Act
or any other law and if so, proceed
accordingly.

MILLENG CHELDRI Y

2, Supervising officer (Role of Supervising
Officer overseeing theinvestigation)

1

Supervisory Officer should ensurc that SQPs
issued in this regard are strictly followed,
She/he should also follow the illustrative (not
exhaustive) checklist provided in Annexuye-
Iv.

Supervisory Officers shouild closely monitor
and facilitate the investigation of each case of
missing child, periodically review the statusg
of each case and ensure quality of the
investigstion conducted.

Once the child is found, the Supervisory
Officer should ensure that proper fotlow up
actions are taken by the police.

The Supervisory Officer should ensure reward

/ punishment systems are in place.

The Supervisory Officer must ensure that
fuli cooperation is given to the Pare legal
volunteers at the Police Stations and also to
the District Legal Services Authorities and
all grievances or issues are ironed out and
addressed.

3. Child Welfare Commistee

a) When a missing

child is found or
recovered and/or
a child in conflict
with law is found
to be a missing child by the JJB or the
Police, he shall also be produced before
the Commiittee, as the case may be, for
appropriate direction.




b)

c)
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In case FIR is not registered in a case of
missing/teafficked  child,  immediately
forward the complaint/case to JJB, who
shall direct the police for registration of FIR -
for such child and also for offences
committed against such children in need of
care and protection. -

Any three members of the Committee
together, may take suo moto cognizance of
any case of missing child, report to the
police, or the AHTU immediately and
initiate process of providing care and
protection to the child.

Assess the needs of the child and pass
orders with respect to repatriating thechild
or placing the child in a fit facility or with a

. fit- person, or declare free for adoption or

foster care, or any other arrsngement by
following due process of law, keeping in
mind the best interest of the child.

Engage services of the DCPU/District
Legal Services Authority in the source
district of the found/traced child, to
facilitate  smooth  and  effective
rehabilitation of the child, and for any
other legal support. Ensure that the case
of the child has been linked to the District
Legel Services Authority,

Ascertein if the child is in need of any
medical care, and pass direction to link the
child to the appropriate medical
institution.

In the absence of adequate proof of age,
pass directions for age determination test
of the child. The report of the test should
be obtained immediately after the test
results have been concluded. In the
meantime, the childmay beplaced in afit
facility. -

h)

i)

h)

NI

4 WHSHING CHILDREM

Pass orders for recovery of back-wages of the
child, in case the found or recovered child was
trafficked for forced or/and bonded labour.

Direct PO/ Police/ CWO/ Childline / DCPU/

Other organization for necessary action and

follow up.

Perform all duties specified under Section 30 of
the Juvenile Justice (Care and Protection of
Children) Act, 2015 and the rules therein, and
send regular updates and report to the
appropriate agency at the District /Stste level,

4. Juvenile Justice Board (JIB)

ﬂ)

b)

o

If any found!traced child is produced before
the Juvenile Justice Board as a child in conflict
with law, such a child should immediately be
redirected to the relevant Child Welfare
Committee after due enquiry, for mitiatmgthe
process of; rehabilitation. )
Incase FIR iz not registered in a case of
missing/trafficked child, immediately direct the
police for registration of FIR for offences
committed against children in need of care and
protection,

Ensure availability of free legal aid for the child
through the District Legal Services Authority.
Create an individual care plan as per the
Juvenile JYustice (Care and Protection of
Children) Act, 2015 and the Rules therein, for
each child's including follow up by the
Probation Officer the District Child Protection
Unit or a member of & non-governmental
organisation, as it may be required as per
Section 8 (3) (h) or Section- 19 (2) of the
Juvenile Justice (Care and Protection of
Children) Act, 2015,
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STANDARD OPERATING PROCEDURE <@ 4 o AMMSSING CHILDREN

ANNEXURE 1: _
PROCESS TO BE FOLLOWED UPON RECEIPT OF A MISSING
CHILD COMPLAINT

Approaching Police
]

[ ttog Compinte i=‘

Orders Pasved/Camplisece

Investigation Contimies —{ 1 lear case of ralicking. Infocn AHTU T |

'\_..‘-

Wihin léun W‘MK

Restore tn family
Cailld Treond oW Ch1ld Not Traced

lfﬁ}w _ Procodures \CEW

Purther Investigodon Rehabllicstion / Ropetristion AHTU

:I17

- teinitrgityysained TN -




STANDARDOPERATINGPROCEDURE  * -« - - MISSINGUHILDREN

ANNEXURE -Ii: FORM ‘M’

MISSING CHILDREN TRACKING PORTAL -- FORM “M”

{For Missing)
[To be fited up English Block Capitals Only]
[ A~ PERSOMAL DETARLS . &. ¢ L7 toqpmeto o o e
™ Middle Last
I.angml_d‘:m': HEAENAENEN RN EERNAANNEN
2. Child's Nick Names: P v Middie Last
MckNamet: [TTTTTFT TN PII I TITITITTIOITIO
First Wiiidie: Last

Nick Name 2: fl_!TIIIHI]l[l_TI—I—IiIIIIIIIH

Middia
Nick Name 3: |||||[L,||]UHIIIIITTIHIHI
3. Gender®: DmDmDm
1. Dateof Bitk*: rlmnﬂlnlf se [T

5. Bducation: - (Please ] us a3 per Ansenure - I}

‘ Fiest Middle Last’
6. Father's Name: LAI.,-_.;J-],‘]1][|_]|IIIII]IIILIIIHII

7. FaversAtwsNemer [ T T T TTTT TP TFTIOTTTITTITTTT]

8. Mothor's Nasme: IHIJIHHJL_L_I_LLLJIIIHIFIII}

First Last
9. Motker's Aliss Name: Lll[llllllIlllIIlILLJlJIJIIII

Last

10. Spousc’s Name: |llllllllllllllllllilllilllll

First Last
ll.Spouse‘tAliuNmllfillllllllillllJlIIIIILIII—I

Masbotry of Wosiew & Chikd Dredop | Mwtionsal Ind fcs Couter Formn M, mevimn S.L, Brleaord o 03,0 206 Vg 1 ob 13




STANDARDDPERATINGPROCEOURE: . * - .« - * MISSINGCINLIREN

12. No, of Siblings: D

13. NametshofSilings: [ [ [ [ T L1111
First Last

14Namaﬂmlcmrdhn|]||}_[|T|]]]l|||]}|||||||]—|I|

15. Relotionship with 01 Father (3 mother [ Husband [ Other
Local Guardlam:
16. Natlooality*: NN TEENERENEN
17. Refigion: (Please Al up us per Annexwrs - H)
17. Mather Tongue: (Pleass 1) up a5 per Annexure — 111}
18, Aadlwar No: '

L, CONTACT DERALES! = ety Teigag ™

1. House No.: |..,.|_|...,.l.._|._|_l..f.=_J~
2. Road/Other: 00 S 0 A O O
3.GamPanchayatt [TT T IEITTITIIJTTTTITTTITIILTTIT]
4. Block: CTITT IlIiIIIII ANSENNEOENENENEN

5. Post Office: |J||]$IIITITITL]IIII1II1IIII!II

6. Police Sation* "li‘JJllllIllllltiljl_ll_llilllllll

PV v I 0 15 0 I 5 0 e N 0
gswbiswe:  [TI T T I I I ITITITITITIIIIIIILITI )

9. District® I I I O O A O A
10. State® I IO I S 0 O O S O O O
1L Pin: I

12. Phone No.: BN EREE NN

Misistry of Wonnca & Child Developenens | Mational Infommsics Cente Pans M, ertmons 5.0 Redons oo LIR30 Pagn 20713
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STANDARD OPERATING PROCEDURE v+ £l © MISSING CHILDREN

13, Mobile: [efofa| TI T 1 3k Q]

14. Emait: CLid 11 s e f T TPV 8 POV N TP T YTTITITITIT]

t.MissingPlaceName(sy>: L L LI T T T T T T YT T TV T I 1 ITIT'!--I_l 11T}
2. Village:

3. State™:

4. District*:

5. Police Station®:

6. Date of Missing®:
7. Time of Missing:

Y 0 O O
O I T L I TEIIIII O -

=

LLLLLLLLLLLLLLrlﬁﬁll|l|1ii|ﬂ
IIIl]]JIIIIIIII”M.EI!IIIIIIII

rll|11|JJtr151r11||||lJrlTer
y 53}?1111||1|||1Tr|t

aFRNo: (LI T TIITTLTT]

oo [T LT LTI

5. Aath: [CIXTITIT 1) 6Sectionr: [ ]} ] J 111V ]IV ET§]

Minvstry of Wonves & Chvil Dewad

| Maticatal 1 des Conter Posen bl vemion 5.1, Redrased cor, 63, 102006 Page 3 oof 13
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STANDARD OPERATING PROCEDURE MISSING CHILDREN

7. Aci2: EII T T T I I 1) &sectanzz [ TTTT 11 PILLTR1FT1E)

8, Acat3: M T T TITITITTY wseatons: LT LTI U111 3 TTITF)

B. INFORMANT’S DETAILS T ) L _ -
Firgt Middie Last
k. Informant’s Name: O 1T I T T I TIT LTS
2. Address:

0 0 0 O A O O A 0 O A A
3. State: 0 0 10 I O 0
|
|

4. Districr: (N O O O O I A A O I
. Police Station: O 0 O 1
6. Pin: EEEERED] _
7. Contact No.: AERAESENEREEE
8. Ematl; 20 A 50 A 0 O A

. toformants Relation: [T 1T VT [T TTIJTTT T T I TIITTTT)
10. Probable Pincest: (T T T T LTI LI ITTTTTITTITTIT11]
10.3. Stmre: 1 0 0 A O A O
10.b. Distict: . ﬁ"lﬂlilllIIIIIIIﬂlIJlIIIIII
10.c.PoliceStation: T T T J T T T T T I T IV I T T I T T T T T 11113}
1. Probsble Plsces2: [ J I T I T I J I AT T I T I T TIITITIITI1}
-_""i‘.l_.,__..sm;:-- 0 0 1 0 A O I I
Mmbbwmde: (I T TITTITIITII I I I T T I T I I T T]
1.c PoliceStation: [T T T T T T 1 J T I T I I I ITT VT T TTITT11)
12.Probable Places3: [T [T T J T T T T T I T T I I I I T I I T I 11113
zaswe » [(JTIIIIII I I IIII I I I I T ITITIIT]

Minisey of Womes & Child Develop | Mathanal Ik iy Contin Forn M, wwsmian 5.1, Reasad wn @, 0200 Page 4 0¥ 13




STANDARD OPERATING PROCEDURE Y- = ¢~ 1 - MUSSING CHILDREN -

S tbanss busiabe m
eind & TeraLEaTL FEAATE

12. b, District: I_IllllIIIILIII]]IIIIIIIIITT1'
llaPoﬁte-Sﬂtimtl_l.ffllIII_IL]!FIIIIIIII]J'il-II

P "'b SCIRPTS I S
Ry l\- a- Aﬁe*_:_-"k-"‘_:_l:'-_

anmbmh?mempfﬂMQ’MMJ

1. Suapect Type: ] Misor (Age Jess then 16 years) [ Adult (Age grosrr Mqulltye-:}
' First Middie ‘tast

2. Suspect’s Name: HEENANYNENINENESS EEEEEREENE

3smsmmITIJ_IIIIIIiII_IITIIIIIIIl!III

4. Gender: O Mate [ Peasie Dom

- 5. Age: | m & '

| " 6. Suspoct’s Desail: ,rrl|111111mﬁ||||||t11||
7. Howse No.: II!HI[LJJ&P
8. RoasdOtbers: & ;
8. Vilage: Illll!llill;:'IIIIIIIIIIIHI'III
’P“tm ,'

10. Police Station: vLIJJlIIlIlIIlIIl!II

" 11, Distees !llllllllllllllllllllll
12 Sl _:_I_'-"w'IIHIIHJIIIIIIIHIHH_
s 3 (LTI T
Udholigo: PITTITTITIIT)
15.Mottte: ¥ [COITTIITTT1]
18. Emwil 0 0 O

Minisory of Womm & Child Dovelon | Natisasl folomades Coslot Foun b, vacsin) 3.1, Relasaned ocr: 0112006 Prage § i’ 13
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e STANDARD OPERATING PROCEDURE : MISSING CHHDREN

1. Complexion: Ooex  [Whiish [ Fair ] VeryFatr  [] Sallow

2. Buitd: [) *a twosvstrong (] Normal (wwacular)  [] THinflanky) ] Socky
3. Eye: (Plaase 11! p &5 per Asmexwre — IV)
4. Hair: (Please Ul p as per Amnexure — V)
3. Testh Feature: {Please i} p 2z per Anneyare -~ V1)
G.) Helght * 0 HegumFestandlody OR [  Heghifio cr)
{H Height {ies Feet and Inch) OR (5 Foajgiht fiu co)
Helght*: Dﬁ Dm W: Dm
&b)W‘:Dng.Dm
7. Wesring Appard (Upper):

1 o :t‘&% I”;‘

iy o

o.mc-m Ga+ QQa O Qo Qo [Oas+ Oas [Jote

Minigry of Women & CWAd Devdopreen | National Infoawsics Cane Foma M, wimen 5.1, Rebasdd o 03,5300 Page boF 13
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STANDARD OPERATING-PROCEDURE 3+ - v ¢ "¢ -MISSING CHILDREN

I

1. Burn Masks/ Tottoss / Loucobornia ua.:smu:-i;;n-mmw
{(Please fill up as pev Annexure - VH)

2 Faca: — (Plense DNi up as pex Ameswe - VIII)

3. Nese: . . ‘ mnnupupuM-m' .
4 Sporch/ Velor:___ mquww&f

1. Head / Face:’ - ‘ ‘Mmm

2. Other Purts of Bady: % Tmmmswm - X
3. Disabilides: i . dﬂ"lunﬂﬂupupcm W01
. 5 e ""'-.u'laagm!up'uprm—m _

O T T T T I O T I
LI T T T I T I LT
I 0 O Y
I 0 0

6.Fal: N 100 N O O O O I O A 0 O A B

Miistay o€ Womon & Chill Devclopuen : Y - o

124
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STANDARD OPERATING PRUCEDURE AISING 4 HILREN

s
. TRLabae

7. Missing Event Details:
8. Nearby River: HMUENENNEREN AN ENEENENEN A E
First Middle Last
O.PanchaysiMemberName: { [ T TTTTTTTICT T T TN TITITFITIT]
10. Other Information:

Declaration: | would Hke/not 1ike police to peblish the photographofmyt T 1 1 1 3 | 1 T 1]
1n varlous media for wide publicity.

' Slpuhmofhfumﬂlmm

Signature of the recoiving officer
Name:
Designation:
Winiswsy of Woruen & Chidd Devaloy | Futicwial Infosmantics Centa: Fowrn M, versns 30, Relesard om0 0L 300 Pagee 80k 13
125
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STANDARD OPERATING PROCCDURE + -7+ vasi . MISSING CHILBRIM

Conar st @

0 ao 0 0 O] awams
O waoaca [J 0 0 esorum
O s O o [ (] oeows
0 ouuwonam ] % n) [ cuaran
O uaro [ vagval 0 L) waxearax
O xannaoa (] m" O 3 xuowa
] xomxkam [ T O kucan 0O xu 0 xumavm
0O Lspaxm QC}WM O matavaam [ saw O maneors
0 { Qe O NS O wem [ wemouon
D”f& ) MUt 0O wsHna O wsmampy [ Mo
O [ wmzo [] MOMONSHRGH M ponpa [) nacamese
O weeat [ rasn O wocte 0 omva [] eanais
0 rgam [ raasnam [ reanc O rewaramt [ saom
O savmau (O JEOUKE A siom O smcewo [} sowuwc
O v [0 taaL [ rancsa O Tewuey [} vooa
Minintry of Wopus & Child Develog | Nata Coeayce Cnvm M, eoniicnn 3.4, Rolaserd o 0L 012906 Dagge 9 0F I3
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STANDARD OPERATING PROCEDURE MATS, SN e CHREDRE Ny

SaFiARer PRIERERR .@
"

e
oL LT TAT R

0 mw ] urou [0 varani [J wancowv [ vomin
Annexure - IV

(] Eye bive 7] Eye brown [} Eye reddish [ Eye muckedly close set
[ Eye normal (] Eye peotrading {7 Eye sunken [ Bye sin

[ Bye artifictal 1o

[ Eye-brows - sblique
[ stng Spec

D Eye conspicucusly small
D archad/ocarved

(7 Eye freckied
Apmexure - ¥

[ Baia fuss

{7 Curly - black & grey

D Normal-black&gtey

. ’{l:?', '
Anneryre - V]
D Broken

D Metal tooth gold
(capping)

Minininy of Womea & Child Devel

00 Byesruicst gt [] Eye-brows - antificia) [] E3brows-clearly
[ Eye-brows - straight ] Eye-brows - thin [ Eye-beows ~ widedy
[J Eye artticial (3 Eye teftaquin [ Eye right squint

[0 eye cass [ ye green [ Eye markedty wide set
[ eyetrows - thiak, ‘[ e complenonsly [ mye g

{7 Eye ight

[ Balégarﬁ-l [ Brown [ Corty - black
DGM:- [ Long [] Nosmai - black
Dm - grey D Wig use of D White hair

Haty Hair
bleached/dyed [ Hair curly/wavy DP’ gray/white

[ Baid partial

[ Gaps in teeth [] Metal teet

(] Missing toothy/eeth  [] Normateven)

| Navicusd Inf e Contee Foum, 3, vrwsiomn 5.9, Rebenon! oo 08 03 200 gy 406 13




STANDARD OPERATING PROCEDURE § - 1 * A%« MISSING CRHDREN

Ansciure - VI

) Back ieft side [ Choek righe

[ Chest middie Do -

0 exrien O Eye brow rigne

O Face 00 pocetend

[ Hend ket [ and rigit

[ Rorearm right- Agare [0 Leg et

mprr (0 Nesk

[0 vose O3 seonmects

[ Thighilen 0 raim 1ot

] ¥ingerts) leR hand [ Fingerts) right foot

0 m«mw‘jﬁhwm | [ Forehead broad

O rqpiatdugn (] romtomctest (] o 3 Sumkom chesk

Dﬁ"‘&k« Dow- [] Pox pisted 0 Promuding chin

DMW (] squabewvypow ] Highchook [ Long

0 Bt iy [0 Butboes 00 Long (O poed
dleted)

Miainty of TRoonce & Chbd Dvcboysosat | Nl badommasics Contar Vo b o ., Mebardons L4106 Prge 10613
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STANDARD OPERATING PROCEDURE - -

] Hoaked (parrat type) ] Plerced {7 snubvpug
Ansexyre - X

[] Deepteavy/ gueturat (] Fast [ Feninine

[ Lood Spoken (] Speech-Singgony [ Slow
DSummerlng

Asnoxure - X1

[ Deat ) Boe deformod - both [ Ear deformed - beft
D Earmisstugeight [ Eyes blind one [ Eyes squint

[) tobspierced  [INosepecutr ~ [J Onecyed -

[0 Ear missing both

) Ear mackedly small

Anpexure - XTI
D Toe(s} exars - e

[ Bar smarkediylarge ] Ear missing left

[ Ammising-right [ Bow legged - leR

s MISSING CHIFBRCN

O Turned up nosirils

[ Nasal
[ soft spoken

(] Eax deformed - right
[ Hare lips
(O Protrading face

Dl.nhlmw

O Bunuch

(] Progeri e -ttt ] Rovgor piamn—right [} Finger ) mistog - e [ ongr &) mising -

3 coter ) Dxmmmd [ Letfootmissing [ Left hand missing
O Leg- clephantiasts ) Legtptg [(Diegaimstng-tett [ Leg missing ~vigh
Opewosy ., [JRghioimisig (] Righibandmissing (] Srpe/ ek
m}w;immg [ Toe h missing 1ot [] Onelegmissing ] Right leg iimping
[ Finger extra [ Bow legged [ stopping [ Toe &) Exira

[ Leftleg timping (] Bephantasis riginteg [ Toe @ extra-vight (] Toe (s) misstng
Mirimry of Wonsen & Child Derel | Nwticnd Lafornaticy Gowrne Foam M, vernem: 5.4, Bolamact 1 @1, 1030H8 P 12008 13
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STANDARDOPERATINGPROCEDURE: 21 ‘4 MISSINGCHILDREN

D osearmmissing () Flagerrissiog. (] Tow (9 misstag - right [ Lawe

[ Right hand Hmping - | [ LeR band limaping
'_me [} Locomsotors dissbiliies (7] Mencally tit E]I.apqaym:_l

[] Avtisma [ Cesebeal patsy [) Mubtple disabitities [:] Mestalty recired

] Visually handicapped S -'

D Bragging (] Ghews betatipan Dmm‘ [ Chews supari

[ chowstobaccs ] Citema crazy %%@u Domdm
O yes bliaking Elsyu-m-g"a%

'''''

Oupdiing quvrlhw”"’iféi,r ] Moustacke twistng (] Nailbiing
3 Prosticute monger DW D smoke [ Souft aker
TN

P

rea

Miniway of Wnnen &-Child Duvalop | Notionsl Imfowmatics Ceate Boww M, veminn 41, Relmond ow: SLILI0M P B3 00633




STANDARDOPERATINGPROCEDURE

ANNEXURE ITli: RISK ASSESSMENT

The following form should be filled out by the SHO in charge to structureinquiriesandto
assist the level of risk posed to the missing child

© MINSIMNGUHIEDREN

No.

INVESTIGATIVE CONSIDERATIONS

DETAILS AND
CIRCUMSTANCES

PERSONS GIVING THAT
INFORMATION

Whether the child is under the age
of 14 years

If the missing person is a girl child

If the child comes from the _

Economically Weaker Section
(EWS)

If the missing child has been a
subject of prior missing persons
reports; or previously disappeared
and suffered or was exposed to
harm whilst missing

If the missing child has previously
been a victim/witness in any
criminal investigation

If the missing child suffers from a
mental or physical impairment or
serious illness; or requires essential
medication or treatinent not readily
available to them e.g. asthma
inbalers or insulin?

22



STANDARDOPERATINGPROCEDURE <. ¢ 700 &

MSSINGCHIDRLN

NO.

INVESTIGATIVE CONSIDERATIONS

DETAILS AND
CIRCUMSTANCES

PERSONS GIVING THAT.

| INFORMATION

If the child is ktown to associate |

with adults or children who present
risk of harm ¢.g. sexual offenders,

drug peddlers etc.

If the child had been associated
with any known criminals

If the child had been interacting
with adults on the internet .

10,

If the child was subject to drugs
and alcohol dependency

11,

If the complainants have reason to
believe that the missing child has
been abducted or kidnapped for

ransom

12.

If there are suspicions of suicide or
self-harm

13.

1f the child was involved in violent
incidents prior. to crime '

14,

If the child has had a history of
abuse at home o

15.

If the child is  being
compelled/manipulated into a
situation of bonded or exploitative
child labour with or without

PR i |

2 .

El

%_

Fouutiler wrw o
Wity i i il Dyl Dovalopmih




STANDARDOPERATINGPROCEDURE

PAISSINEGE FHIDRCN

Nol

INVESTIGATIVE CONSIDERATIONS

DETAILS AND
CIRCUMSTANCES

PERSONS GIVING THAT
INFORMATION

knowledge of the parents/family/
legal guardian;

16.

If there is a high likelihood that the
child may get Ilured into
trafficking;

17.

If the child is being threatened by
related or non-reiated adults to take
up inappropriate work;

18,

If there is a likelihood that the
child may get ‘sold’ by related or
not related persons.

19,

Inclemnent  weather conditions
where exposure would seriously
increase the risk to heaith

133

TOWE B e

e iry Of Wenmhin st €Al Duvadopmant




JHANUARLOUTEAA LNOFRULLLURE . e IV DI FTILE HAL

ANNEXURE IV

_This checklist is meant to provide & framework of actions, consideration and activities that
may assist in performing competent, pmducuve and thorough investigation in cases of

mlssmyabducted children.
Checklist for [Os/Eos
No. [ansrlcﬂivn CONSIDERATIONS YES No
| Whether the pohce ot’ﬁcer deahng in missing children case is in
’ plain clothes?
. Whether the police officer dealing in missing children case is part
A of SJPU? If not has SJPU/District head of STPU been informied?
s Whether the parent(s)/ legal guardian(s)/persons who made the
" | initial report were interviewed and their statements recorded?
4. | Whether the fact of missing was confirmed?
s Whether information regarding the missing child has been
" | uploaded in Form *M’ on www.trackthemissingchild.gov.in
Whether the LSA and the para legsl volunteers have been
-6, immediately involved and their inputs in relation to case details
have been duly considered?
7. Whether the circumstances of the disappe&mnce were identified?
, | Westhorthe individuals who last had contact with the child were
" | interviewed? |
Whether a detailed description was obtained of the mssmg clnld
. abductor, and any vehicle involved?
0 Whether the photograph/videotapes of the missing child/abductor
10, ' '
_ | were secured?




STANDARDOPERATINGPROCE DURE - MISSINGCHILDREN

NO. | INVESTIGATIVE CONSIDERATIONS YES No

11. | Whether FIR is lodged immediately?

Whether all the steps required to be taken on a missing report as

i2,
- | per SOP were initiated?

Whether the complainant was suitably guided when he/she calls

13.
up subsequently about progress of the case?

Whether names/ addresses/ telephone numbers of the child's

14. | friends/teachers/associates and other relatives and friends of the
family obtained?

15. | Whether the scene and area of the child’s home sealed/protected?

Whether the fact that child has a cellular telephone or other
16. | electronic communication device or access to internet was
ascertained?

Whether the search was extended to surrounding areas including
17. | vehicles and other places of concealment or amusement or open

drains/pits etc.?

Whether the area where the child was last seen was investigated

18.
for CCTV or other such equipment?

135
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STANDARDOPERATINGPROCEDURL « - EMSSINGCHILDRTN

ANNEXURE V:

PROCESSES TO BE FOLLOWED FOR FOUND/TRACED CHILD BY
POLICE/CWC/])B

{All details 10 be uphaded on ‘TrackChild') in form “R”
Scemarie C

I * - AW“*‘“ﬁwm

"Mubout

: I
] |

136
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STANDARDOPERATINGPROCEDURE SN CTHEDREN

ANNEXURE VI: FORM ‘R’

MISSING CHILDREN TRACKING PORTAL - FORM « R
{for “Recovered™)

. o s o e ""-"_".' T 3 B mg T Y Aa. b - J
IRWCMWPWNNNW‘"I_LT HENEEENERR I_II | H L_L].._[_]_LJ_I
2.Child/Person’s Nick Name:

Nick Name 1: CETI T T I TTT]
Nick Name 2; (IO TIIr1 113
Nick Name 3: BEEEEEENEERRN
3. Gender*: [OMale  [JFemale [ JOther
4. Date of Binth*: CTAFT-LL T o8 g (] 13
5. Bducation: P11 'ﬁlml T T T 1. [ J(Please filf up as per Asmexure I)
- Micdie Last
6. Father's Name: A N T 00N I N O R O S O I Lt by 1}
7. Father’s Alins Name: O O S S I A O
B Piest Middie Last
8. Mother's Name: |'1'-_*III_] NEEE EENES NENENENEEN
9. Mother's Alias Name: -, FT"FW—'IE'TTT_I—I_] _
g Muddle Last
T |

10. Spouse’s Name: RN |
l_'

bl ot
_nr
q—
-
=
=
—
=
ot
-
vt

11 SpousesAlleme P L 11

12. No. of Stblings; 5% “”’"’” CTT] 15 Neme@orsiimg{ T T T T T T T 1T 111
l'lNumofWGw!vdﬁﬂ HEERENENNEEN

15/ Relationship Wwih Local Cuardian: _[JPather  [JMother- [JHusband [JOther

l'B.Nwt'ﬁfnnll})'_‘f BERENNENENERN

17. Religlon: UL T T T 1T T T T T1 1 Jtrtease fili up as per Annexare {5

18. Mother Tongue: - L LT T U1 0 1 | |KPlease filt up as per Anmexure 11)

19. Aadhaar No.: L L3 rrryily
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6. Police Station*
8. Sub Districi:
10. State*:

11. PIN: 11113 12. Phome No.

.I!lllllill

(1T 11111 :
3. Block: Hlllllll]lla;,&sme' fiNRENN RS,
5. District* HI'JIHIIT-W%J_GWW"!]IIJIIHI—I
7. Dueof tmcing®  [TTTI/TNI V7TV ™ L] 8, Time of Tractng* [ T} T Jwes

9. Dmd/Alive*: [Jaive [J] Death dpafge pe ), A desth (] Death due to ather

10, Present where shout: T T T I T I T I T TIITTT )

‘NP SEENESAENNEN RN
ocialmed Offender [ JTraced/Found [ JUN-ID Body {_JUN-ID Person

U Tonced ot from Chtld Iabour / Bonded labour
DTnmdMasvmunnoffomdm

| Beggary/Maiming
[ tospitats
O Asylum
-13. Case Started™: 3 Yes (3 Ne
If Case Started”
14, CaseNo*: L L 11 1 1] 18 Casebate [PLO /I MZIY N IY)
W
DEF/RECOVER © NIC V4.8@03.11.2016 Page 2
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AR [ TTTITTTTITOT)] Sectonr:("TTTTTTITITITTIVT]1
A TTTTTTTTTT] Sewon2 [T T T T HT LI JT T eI
A3 T T T I T TTTITT) seewond:{ [ J I T T I 1T IITTTITYITT)
l?.GDENo.‘:[:[j:[:‘[:D .GDEDae~: [ [ 1/ [ I U T 1 1
| D. OOLDHANDOVERDETAILS ' |
1. Child Handover 10 _JCCI (3CWC C]JJB [ Pamily [JOther Organization
If Child Handover o CCHCWC/JJB:
CCYCWC/IB's State*: N O 1 O I
CCI/CWC/JIB's District*: frrrerr1rrriteirtirqgfyg
CCUYCWCRIB’s Name™: IJIJJl{lillIJ]JJ_l1
Handover Date*: I VAR *I“]!]YIYL‘T‘I
If Chlid Handover to Faudly. _ Lase
Person’s Name*: |lll|l]]i]|llllljlllllilllll
House No.: . llli‘.l.l_lll-]IlJ
Roud/Street: A T O ¢ O O I A O
Village/City: LI!JI[II1IIIIII[1!
State*: : FEENEENREEEERERNEN
Distric™: HERENERENERENENNEN
Police Station*: AN EEEEEEEREEN
PIN: _ l:[]:]'_'Dj mobtle +os (T T T ITTITTT]
N L) 13 V1 ey A VARS R RS
rmﬂmmmwm
,»"'*3_-;&‘ Haﬂﬂ%'““““?“ﬂ‘""”“&“““’llillll!TtlIIIl_fll
- Organizstion's Name®: N O T O O O A
State*: NS EEEENNENRENNENE
District”: N A O W O 0 0 0O O
Police Seation: [ 1T 1T I T T T T T 1 11 HowseNo. [ 1 [ 1 1T F 1 1§ ]
Viltage/Road: | | | | | 1 | ¥ | | | HondoverDate:[irjt fs My~ l/1M V]~ 1]
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1mrmuwnmmummlllLfllll]lllllHIHIIIJ

2. DaeofMissing: (TTT 7 7L [ 1-17] 3 Timeof Missiag T J[T°] e
 4.Paceotdussing: {10 (L] 1] 1))

4. Cause of Missing: [ JRunwsy [JLox [[] Teafficked [ Kidnepped [ Other

& I ] Phease it up 48 por Anseaere V1)
finch QR [T Jom 7 Weightt [T T Jkg [T T Jem

g Saring Aty 50 00 N O 0 A 0
4, BidBRgroup: O O+ B Jos 00 [JAB:  [JAB- [ClOther

1. Burn Marks / Tattoos / Lencodesma / Mole / Scar (Multiple Mentification marks may be chosen):

(TIT LI T T ITTIT T I T TT T T T I 1) lease fillup as per Anmexcare VID
2 Face: CITTETTT I T ) L1 1] |tlessellupas per Auncrure VIL)
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3. Nose: LITTITIITITIT T I U] (Pleaseilupas per Aunexure IX)
t.Spesctvvoice: [T T T T T I TTTTT T J] leaseMupasper AnnexureX)
| L PECULIARIIYES & DISABILITIES -~ . . S o
t HesdFacel T T T T T LT TTTITTTT] (Plense fill up as pes Anmexure XI)

2.0therParsofBody:| § | | [ j {1 { { {1 1 11 1 |Pleasefillupasper AnnexureXID

3.Disabilities: T 1 T L L1 I T T T LT T 1T}  (Please it up as per Annexwre XIID)

4Habus: | § TV J LTI T 033 J I ) |  (Please ifl upas per Annesore XIV)

§ g EANDIAL _ T R e o sy )
1mmzmgmillllllll!ll} 2BwsSwnd: [ [T 1T LT 1T 1111}
3. RaitwaySwaston:{ ] J | [ [ J I J I ] {] 4 Schook ANERERREEERE
5Marlml’laoe[|[i||||]_[jlj'6,l’ah“ CITTTriTsslqgqd]
?vamwmnwimmmﬂleuriTﬂ]HHHLJJ[LJILI
HIHIIHIHF]IIIIIIIIIIH
8 Neaby River (T T 1 T T 1 F1T l"h ‘
Middle Lavl
9. Panchayat Member Name: iulllHH][IIIIIIIIIIIIIHIII
10. Other Information: 100 A O O
Date: _..!_..ﬂ__i_n,;:__ Stgnature of Informatian provider
y %-« -

_S@nuu'eofﬂfe"(eceivlngofﬂw

Nmte:‘-q-hr._
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Apacxure-1 _
] DIFLOMA HOLDERS ) oocTorate 3 cmapuaTe [0 HICHERSENIOR SRCONDAR!
[} ILLITERATE ] MATRICULATE [C]) sooLE SCHOOL (g T 0TS .

Ej PROFESSIOMAL POST CRADUATE D PUCLLUS 2 D SECONDARY m SECONDARY SCHOOL.

Anassars. I T, R

O o [ aratatn .- [ assmese 3 AWADH

T ) vuNDHADE [ | 8 w«% ¥ WALL Ban

I XANNADA (] (| T wiasy ) xnowa

CIuemna [ | . ) Mo 8 MISHINL MU
[ / . £ Mowea NAGAMESE
. ORIYA 3 sanany
0 [ smcro O soume
O g Teve 3 tooa
| 0o WANMGCHU ] voem

O everenosA

3 EYE SUNKEM

[ EVE-BROWS - ARTINCIAL
] EYE-BROWS - THIN

£ RYRLESTSQUINT -

CJ RYE CRERN .

3 eYRCATS
oo

3 wvEMARKBOLY CLOSE SET
) syEsur

C sYE-BROWS-CLEARLY UNITRD
£ eve-nRows - WIDELY

[ EYB RIGHY SQUINT

T3 EYE MARKEDLY WIDE.SET

[ Eve COMSHCUOUSLY LARGE [T 5Y8 Dars

D eALD ML ) BALOPARTIAL . [ srown [ CURLY. BLACK
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] nNORMAL - RLACK & CREY £ MORMAL - GREY CJ wic useaF 3 WALTE HAR
. . ]
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[ STRAICHT BAIR 3 HAR BLEACHEIYDYSD
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CIHAIR CURLYIWAVY

MR SEML CHH DREN

] HAIR CHAV/WHETE FATCHED

L} SIDE BURNS
Annegure. - V1
[ BROKEN €0 rALSE TOOTWTEETH € carsINTRETH £ METAL TEETH
O METALTOOTH COLD ILAMAINGY ] MEVAL YOOTH SILVER ICAPPING] T MISSING TOOTH/TEETH [ NORMAEVEN)
) OVERLAPPING TEETH 3 rROTRUDING 3 sTamen
Anetxuce - V11
L1 pACK LEYT SIDE T} cHeRx 1.2FT [ pACK MIGHT SIDE {53 CEEX RIGHT
2] CHEST MIDDLE ) CHESTLRFT SIDRE ) cHESTRCHT SIDE 7] am
(I EARLEFT 3 ear micur 7 EYEAROW LEFT ] EVE BROW SWHT
CIrace ] moreerT O rooT RIGHT ] FOREHEAD
£ BAND LEFT [ HAND [EFT-LETYER [ HAND LEFT-HCURE ] HAND RIGHT
[C] POREARM RIGHT- FICURE ) FOREARM RIGHY- LETTER [wm 31T ) LEG LEFY
3 weccHy 2 weLowRR 7] LS UPPMER 3 NECK
D wose 7 SHOULDER LEFT ) SHOWDER RIGHT CJ STOMACH
[ THIGH LEPT 3 THIGH RIGHT [T PALM RICHT 0] PALM LEFY
[ FINGER{S) LEFT HAND ] FINGERG) RIGHY HAND [T] FINGERTS) LEFT FOOT ) FNGERES) RICGHT FOGT
] DIMPLED CHERX =) DIMPLRD CHIM ] pOusLE CHIN 3 FORPHEAD BROAD
) PORRMEAD NARROW ) PROMINENT CHEEK L] rouwn LF Sumen CHERX
) watsiiEn [ ovaL ) rox wirren £ PROTRUDING CliN
[ RECEDWNG POREHEAD ) SQUAREAEAVYJAW - 7 HiGH CHERK fum J T 8
Anssxurs - IX _;,‘
Dmmumvmm ) @mom O rone 2l exeiren
3 HOOKED (FARROT TYPR) ; i ﬁﬁm ] svwomeuc 0 vumnen ur NOSTRILS
Annsxure - X 5
£ DREPHIEAVY! GITFTURAL Chrasy O reranme L masar
) anun sPoXEN " [ SPEECHATAGOONY 3 sLow [ sorT sroxew
) STAMMERRG

i
l::lmumnf;‘unrr 3] 2YES BLIND ONE [ BYES SQUINT I naRE LIPS
) LONES PIERCED 3 NOSE PECILIAR "3 ONEEYED [ PROTRUDING PACE
7] EAR MISSING BOTH [C] BAK MARKEDLY LARGE ) $AR MISSING LEFT [C) LOBLESS BAR
] EAR MARKEDOLY SMALS.
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Annsxure - X1

L) PINGER(S) EXTRA - LEFY 'Dmgm-m 3 wvcum o MesSING - LEPT [ FINGER () MISRING - RICKT
(] LEC. BLEPHANTIASIS 0 (s Lo ' £ LECHMESING - LarT | ‘”“WM '_i";':'-_\_,'__
[ LEPROSY =] RIGHT FOOT MISSING {20 WICHT HAND MISSING " O ST00PING F HUNGHM BACK .
) ELEPHANTIASIS LEFT LEG £ YOK (5 MIBSING - LEFT T ONE LEG MISSING ) BGHTLEG LN -
[ PINGER BXTRA [ sow1806RD 3 sTorPRNG £ 70 ¢ TRA

[ LEFT LEG LIAPING ] FAEPWANTIASIS IGHT LBG [ TOR {K) EXTRA - RIGHT £ ToE @ Msgmc

() OHE ARM MISSING . [ FINGER MEESING . CITORBIMISIG - RIGHT [ LAME s
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SCHEDULE-I .
[See rule 44 (73] .

Weékly Menu for Children in Child Care Institutions up to Class Vilt angd beyond
Class viii ’
Nutrition and Diet Scale

» The Nutrition and Diet scale per head per day has been prescribed in the J.J). Rules, 2007
" and must be followed, :

= The chartbelow is an indicative weekly menu basing as far as possible on the norms.Some
norms are deviated keeping cost of the commeodity and practicabiiity in view.

+  For children beyond Class VHI the weaekly menu provides for lunch.

+ ON an average a child must get 2,000 Kilo calories and 50-55 grams of protein from the
daily diet.

»  The cost break up per item is not given in the waekly menu as it is expected that locai
purchases of locally grown fruits and vegetables wili be down which has a price variation.
However, the menu is based on current prices and works out to Rs. 1400 per head per
month. '

+ An average of 3000 grams of rice per child per day has been worked out for 6 days in a
week. As this is an average older chitdren should be given a higher quantity as per their
requiremant and younger children may be given less, again based on how much they
can consume. Children should not go hungry in any case.

» Varieties of dal, i.e. moong, dry peas, arhar, Bengal grams sic.. may be used altematively.

Whole dais with skin have higher protein content and should be used more frequently.
Same dal should not be used every day.

< Chicken has been prescribed once a week for non-veg. For vegetasian, paneer has been

given in place of chicken. In ptace of chicken, eggs can also be given 3/, times in a week.

« ‘Everyday milk’ and three eggs per week have been prescribed for chiidren up to

Ctass VI, These are essential for calcium intake of growing children and should be
ensured.

<« Seasonal fnuits ( Mango, Banana, Papaya, Guava, Watemelon, Pineapple, etc.) have

been prescribed to be given once or twice. .

Fruits trees should be grown in the backyard of the house in order to provide fruits to the
children ragularty. Similarly kitchen garden should be cultivated to have fresh vegetables,

For sick children, special care should be give. They must be given a glass of milk thrice
a day, bread and seasonal fruits to supplement the diet.

Meals should be supplemented with sweets during festivals, children’s birthdays and
other important occasions as practicable.
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SCHEDULE-IN
. [See rule 88 (2)]

- MODEL GUIDELINES FOR FOSTER CARE, 2016

term ﬁoint family” is used mo
country. in situations vgaare
due to iliness or any ¢ )
family i.e by the jg

socilo cuftural milieu and therefore do
ents. In case, the extended family requires
R 2, F& the care of the child, the same may be provided
through SPQEsorsHPof the child as provided for in the Juvenile Justice

referred to other Schemes and Programmes of the Govermnment that
‘strengthen families. '

The present Guidelines for Foster care aim to protect the well-being of
children who are deprived of family care or who are at risk of being so.
Such children in need of care and protection are to be placed in unrelated
family foster care or group foster care.

Mm:stry of Women andChiIdDevelopment November 2016
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MODEL GUIDELINES FOR FOSTER CARE 2016

The Guidelines derive strength from section 44 of the Juvenile Justice
{Care & Protection of Children) Act 2015, Rule 23 of the JJ Rules, 2016
and the Unied Nations Convention on the Rights of the Child (1988).
These Gulidelines do not include pre adoptive foster care as Regulations
for Adoption 2076 framed under JJ Act, will apply ISk

S \
The States/UTs may adapt or adopt these Gulkliines to suit Weir socio
economic and geographic needs. i

Mlms.lry of Womt 1 and (‘h:ld l)cvelopmenlNovpmben 2016 S—

151



MODEL GUIDELINES FOR FOSTER CARE, 2016
e - "~~~ ]

Chapter i: Preliminary

1. Short Title
These Guidelines may be cafled the MODEL GUIDEUNES FOR FOSTER -
CARE, 2016.

2. Definitions
A. In these Guidelines, unless the context othemm

(i). “Abandoned Child" means a child dﬂ'led by his* !!hloglcal or
adoptive parents or guardians, who has b"#declared as gitandoned
by the Committee after due i &

(ii). "Act” means the Juvenile Jyi§
Act, 2015; '

@iii). 'Adoptiqn’ means thé

permanently seffiliec

lawful child of

Bants with all the rights, privileges and

D the biological child;
knaking provision of support, financial or
® have completed the age of eighteen years

l eto;ommemamstreamofﬂwesoaety

£t of child® means the basis for any decision taken
g the child, to ensure fulfillment of his basic rights and needs,
identity, social well-being and physical, emotional and intellectual
developrnent ; '

(vi). “Care Givers” mesens a staff appointed for providing care and
protection to children placed in fit facility for Group foster care;

Mnmny ofWonwnand (“lu!dl)ewlopment November 2016 o Page 3
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MODEL GU]DELINES FOR FOSTER CARE 2016 ._._

(vii). “*Child Care Institution” means Children’s Home, Open Shelter,
Observation Home, Special Home, Specialised Adoption Agency ‘and
a Fit facility recognised under the Juvenile Justice (Care and
Protection of Children) Act, 2015 for providing care and protection of
children, who are in need of such services;

(vii). *Child* means a person who has not compieted eighteen years of
age; as defined under the Act;

(ix). “Committee” means the Child Welfarg.-: %'pmittee (CWC)
constituted under section 27 of the Act; Wer T {,, N

{xi). “District Child Protection
District, established by tha
the Act,;

(xif). “ Fit Facility gane

govemmental organisation, prepared
llity of 2 particular child for a specific

(xiv). "Foster family” means a family found suitable by the District Child
Protection Unit to keep children in foster care under section 44 of the
Act:

{xv). "Group Foster Care” means a family like care in a fit facility for
children in need of care and protection who are without parental care
with the aim to provide personalised care and a sense of belonging
and identity;

Mnuslry cfomcn and (‘lnld De vclopmem Now mber2016 S
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MODEL GUIDELINES FOR FOSTER CARE, 2016

(xvi). “Guardian®, in relation o a child, means his natural guardian or

any other person, having, in the dpinion of the Committee, the actual

“ charge of the child, and recognised by the Commitiee as a guardian
in the course of proceedings;

“(xvii). “Home Study Report” means a report containing details of the
- prospective foster family which includes social and economic status;
family background; description of home; standard of living; current
relations amongst the members of family; health status etc.

(xviii). “Kinship Care” is family-based care 198

joint famity - . . r,,.,!
(xix). "Orphan means a child -~ i k
@  who is without bioiogical omopﬁva parents Wsuard!an of

]
(i) whose legat _-_:__-- is %mﬂmg to tam or capable of taking
. care of the child; ¥4

?Ew

Be when the custody of a
Ibptive parents, pending adoption order
T Governing Adoption of Children,

o ommittee, for the purpose of adoption;

O - '

(xxii). “State Adoption Resource Agency” means the agency setup by
the State Government for dealing with adoption and refated matters
under section 67 of the Act; '

{xxiif). "State Government” in relation to a Union Territory means the
Administrator of that Union Territory appointed by the President under
Article 239 of the Constitution;

Mnusuy of Women and Child Developmem, November 2016 - Page 5
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(xxiv). “Surrendered Child”, means a child, who is relinquished by the
parent or guardian to the Committee, on account of physical,
emotional and social factors beyond their control, and declared as
such by the Committee;

B. Definitions from Model JJ Rules, 2016

i. “Case Worker” means a representative from a registered voluntary or
non-govemmental organisation who shall accompany the child to the
Board or the Comnmiittes and may perrorm sw -tg,sks as may be

online system for facilitating and monitring tpg option P . mme;
.‘.‘ .. ., "

ii. “Child Study Report® means
child, such as his date offai

.;_;,_.___L'-, which oﬁa‘nn‘%ﬂs about the

d social backg

i needs and case history of the child,
hild, in order to restore the child's

. W{Bure, creativity and play;
e. protection from all kinds of abuse, neglect and maltreatment;
f. restoration and follow up;
g. social mainstreaming;
h. life skill fraining.

Mimslry omenenand('hlld l)cvoloplm.nl November2016 -
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L e

C. All words and expressions used but not defined in these Guidelines shail
have the same meaning as assigned to them in the Juvenile Justice (Care
and Protection of Chiidren) Act, 2015.

3. Premise
i. Non-formal Kinship

in India, non- formal kmship care is'strong. Chllclran wnthout families or with
families who are unable to care for them are provigi) '_ the members
of the joint/extended family members. In cas@awe is nwailabla or
willing to take care of the child, then the child mced with a v.wg family
who shares a cultural, tribal and /or il comﬁon sal;pv‘lo that of
the child including friends of the pgifats . neighbours qmnbem of the
seme community/clan. This arra s ont i e forhalized in these
guidelines as such care is ofiiaddd Bev. Such non formal

kinship will continue ag it is tradl Pihe
be covered under thdiiNgoiine®: In case S such non formal Kinshlp care

ht t grow in a family environment, in an atmosphere of .
_ understanding. The family or family environment is
most condige for the all-round development of children and they should
not to be separated from their parents, except where such separation is
_nhecessary in their best interest.

4, Foster care

Foster care according to Section 44 of the JJ Act, 2015 children in need of
care and protection may be placed in foster care, including group' foster
"care for their care and profection through orders of the Committee.

Placement may be

- Mmu.uy of Women and Clnld Develnpment, November, 2016 - Page 7
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(a) in a family which does not include the child's biological or adoptive
parents i.e in an unrelated family recognised as suitable for a short or
extended period of time;

{ b) in a fit facility recognised under the Act for group foster care

4.1. Foster care is an arrangement whereby a child is placed for the purpose of
alternate care in the domestic environment of a family, usually on a short term
or extended period of time, with unrelated family memb . ; gurpose of care
and protection. o :

S
"u

be short term or for extended period
child. The situations under which,
CWCs based on their assessm:
them.

"43?

v

Daefinition a%.

dlso be based on the assessment of the compatibility of
the chitd With the foster care parents the period of placement can be
periodically extended by the Committee till the child attains 18 years of
age.

4.1. 2 Group foster care is defined as a family like care in a fit facility for
children in need of care and protection who are without parental care. The
aim is to provide personalised care and a sense of belonging, identity and
emotional security.

Mll'll‘;ll‘y ol'Womon and Clnld I)cvelopment Novembcl 2016
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Group foster care is also practiced as an intermittent arrangement suitable
for children picked up from sireets before placing them in family foster care.
Such placements help to make seamless transition from group to family
care. This placement aims to wean the children from street life: it can also
help in de- institutionalising a child in providing alternate care to the child.
Hence, Group Foster care is practiced as a family setting where a group of
unrelated children are placed under the care of foster care givers in a fit
facitity. )

B child has the right to grow in .a family
y atfompt must be made to reunite the child with
by strengthening the biological family through a

based on the principles of necessity and a_ppropriat’eness with a
view, to ensure the child’'s safety and security, and must be
grounded in the best interests of the chiki; Hefshe should be

informed and prepared throughout the process;

iv.  All decisions, initiatives and approaches falling within the scope of

the present Guidelines must respect the child’s right to be
consulted and to have child’s views duly taken into account in

) Mumlry ufWomen and (‘hild DevelopmentNovemben 2016 - Page 9
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accordance with his evolving capacities; with full participation of

families and legal guardians where available;

v.  Siblings and twins should be placed in one family or fit facility; the
limit on number of children to be placed in a single family or fit
facility can be relaxed in such a case. -

6. Placement of the child in famlly or group foster care

i. The appropriatenass of placement of a child in family foster
care or in group foster care in a fit fgg g e determined
by CWC. Some of the factorsel
taking the decision ara given b;

bome"ﬁ?g‘lind while

&

o level of frauma expe

history of drug addiq g T

ko . i

®nt of the child, or parents or

Children in i e group of 0 to 6 years who are being considered by the
Committee as legally free for adoption and those who have been declared
legally free for adoption shall not as far as possible be considered for
placement in foster care. Such children shall be provided a permanent family
through adoption as per Adoption Regulations.

A. Children who are not being adopted after being declared legally free
for adoption by CWC
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{1) The following categories of such children may be considered for Foster
Care in following circumstances:

i. If adoptable children between the age of 6 to 8 years do not get a family
either in in-country adoption or in inter-country adoption within a-period of
two years after they are deciared legaily free for adoption by Child Welfare
Committee, such chiidren to be eligible to be placed in family foster care or
group foster care, as the case may be, by the Committee on the
recommendation of District Child Protection Unit.ox ililiftalised Adoption
Agency. T o

ii. Children in the age group of 8 to18 years, who are legally free for adoption
but have not been selected by any Prospective Adoptive Parent (PAP) for
one year are eligible to be placed in family foster care or group foster care,
as the case may be, by the Commitiee on the recommendation of District
Child Protection Unit or Specialised Adoption Agency.

e of the age, who do not get a

a) The capacities of the foster family to manage the child shall
determine the placement of spacial need children in that family.

b) Similarly, the placement of special need children in a fit facility
shall be determined by the availability of facilities required for
such children in a fit facility :

Ministe y of Women and Child Develupment,November 2016
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B. Children not declared legally free for adoption by CWC

Where the child has remained with a foster family for a minimum of five years
other than in pre-adoption foster care, the foster family may apply for adoption
of the child. Such foster parents will have to register on a separate page
created on Child Adoption Resource information and Guidance System under

the Adoption Regulations,2016.

C. Children who may be deinstitutionalized and pi
care g

. Sroup Foster

i Children in the age group of 6-18 yeah b,

placed in foster care based on th
ingtitution;

if.
request to the Com

may be preferd)

e

one or both parents are in jail;

s who are victims of physical, emotional or sexual abuse,
“Fnatural /manmade disasters, agrarian distress and domestic

violence efc.
8. Rights and Responsibilities of foster family/ care givers of the fit
facility
8.1 Rights of a Child under Foster care

i.  Child Welfare Committee, in conjunction with district and state
functionaries shall ensure that the foster child's best interest is

Ministr Yol' Women and Clnlchvelopmcnt Novcmber, 2016 |
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upheld and his views are taeken into consideration as far as
possible in his placement as well as the individual care plan
developed;
fi.  Child shall have access to information on the situatiqn. of his
biological family; _
iii.  Child shall have informationy access regarding government
~ schemes and programs for his/her development. .

8.2 The foster parents have following rights: __ o
i.  Rightto be heard and respected; -~ ' &
ii.  Right of non-discrimination on thmis of their so*ongm

i mgb‘eembed

8.3 : : offe it -sility have faﬁwnng rights:

ide equate food, clothing, shelter and education '

e pro care, support and freatment for child's overall physical,
emotional and mental health; | '

« provide vocationatl training according to the age, developmental
needs and interests of the child;

s support higher education requirements;
e ensure profection from exploitation, maltreatment, harm, neglect
and abuse and that éhilcl's whereabouts are known always;

Mmm:y of Women and Child Development, November, 2016 Page 13
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o i'espect the privacy of the child and his biological family or
guardian, and acknowledge that any information provided about
them is confidential and is not to be disclosed to another party
without prior consent;

o provide freatment in emergency situations and inform the
Committee and biological family about the same which may pass
appropriate orders wherever necessary;

o share and discuss information perlaming to the progress of the

child in adjusting to the home and scly iBdjcally with the

Commiittee and biological family of t ' :

BABh pertaining to the progress of the child in
e and school; periodically with the Committee and

"o support contact between the child and his biological family in
consultation with the Child Welfare Committee keeping in view the best
interest of the child;

o seek approval of the Committee through DCPU in advance for serious
medical matters such as operatic procedures and the use of anesthesia;
o ensure that the child's whereabouts are known at all times, including
reporting any changes in holiday plans and any episodes of running

away of child to the Committee;

-M""SU'YO"WOmEI‘.I andChnIdevelopmenlNovemhor. 20]6 T
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o report to the DCPU in case of any critical incidents such as injuries
(accidental or non-accidental), instances of alleged abuse by any
person and any criminal or self-harming behaviors exhibited by the
child; . . -
e support initiatives to provide life skills, vocational and higher
education to the child

10. Criteria for Selection of foster family

101Aspersection44(2)ofﬂmeAcl the ¥
based on family’s ability, intent, capacity and prior' "
children.

The District Child Protection Unit, whileg fomrfammmderme

following Hlustrative criteria:
i. Both the spouses

. .;ld have adequate space and basic facilities;
vii. Should be willing to foliow rules laid down including regular visits;
to doctors, 'maintenance of chiid health and their records;
viii. Should be willing to sattend foster care orientation programs
' organized by the DCPU;
. Must be without criminal conviction or indictment;
x.  Should have supportive community ties with friends and neighbors

Mmmry of Womon .md C hnld DevelopentNovember 2016
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10.2 Criteria for selecting fit facility for group foster care:

The District Child Protection Unit, while selecting Fit facility for Group
foster care may consider the following iliustrative criteria:

(i) Registration of the organisation under the Act;

(i) Recognition as fit facility by CWC for placement of children in
group foster care;

(i)  Registration as NGO on the NIT! Aayog

(v) Existence of Child Protection Policy; - N

(v) Medical reports of all the care gmnwthe fit facilifl
obtained including checks Qarismaan Mno
(HIV), Tuberculosis (TB) 4
disease, cancer etc to de i bR

{vi) The care givers sh Z i viction or indictment;

. ad #' shall be sufficiently

Space required:

ng neighbourhood to encourage loca! interaction;

(xit}  Recruitment procedures of care givers should in accordance with
the qualifications as may be prescribed by State Government;

(xili) Generally they must have empathy and bonding with children;

(xiv) Pre-service training should be provided for each foster care giver
in the fit facility for group foster care;

(xv} Should have retirement policy for care givers;

'Mmiﬂryomenen and ChiidDevclopmcnt Novcmbu 2016 o S Page 16
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Chapter li: Procedures Related to Placement of
Children in Foster Care

District Child Protection Unit is the nddal authority for implementing the foster
care programme in a district. All decisions related to placement of a child in
foster care are to be taken by the Child Welfare Committee of the district on the
recommendation of DCPU .

2.1 Procedure for placement of children fiving in wfi'wwﬁons

L

P

2.1.1 Preparation of Individual Care Plage 3 U .
i. Every child shail have an Indiviflifal Care Plan to baBl by the case

ii. The individual

» placing in foster care, a detailed child study
based on Form 31 of the JJ Rules, 2016,

2.1.3 ROBEmEMGEAn for placement of child in Foster Care

S the Individual Care Plan and child study report, the Child
Welfare Officer/ Social Worker from the Child Care Institution shall
recommend children who_fnay benefit from being placed in Foster Care.

i. The list of such identified children in CCls eligible for foster care
including those who have not been given in adoption as identified in
para 1.5 of these guidelines after being declared legally -free for
adoption shali be forwarded to the District Child Protection Unit by CCi

person in charge.

Ministry of Women and Child Development, November, 2016
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2.1.4 identification of foster families by DCPU

. The District Child Protection Unit (DCPU) shall identify families who are
willing to take children in foster care along with their preference of the
child. For this purpose, the DCPU shall place advertisement in local
newspapers periodically calling for applications for family foster care.
The mode! application format to be submitted by the foster family in
response to the advertisement is placed as Annexure ~ A.

individuals of good standll}
every foster family.

S for the purpose in the district ,after the final
of X 3. The financial support may be provided later too

iy gn case of higher studies, if need be.

V. District Child Protection Unit shall maintain a roster/panel of prospective
foster families giving details about the kind of foster care willing to
provide every year which shall be forwarded to the Child Welfare
Committee for placement of children in foster care.

vi.  The DCPU shall initiate preparation of the child for placement in foster
care and initiate the matching process for foster parent and foster child
and prepare report for the same. These reporis are to be filled out

Ministry of Women and Child Development, November, 2016 Page 18
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paraliely by DCPU during the matching process and submitted with a
written covering lefter for the match to the CWC.

2.1.5 Preparation of Home Study Report of the Prospective foster famity

Simultaneocusly, on receipt of list of prospective foster families, the Child
Waelfare Committee shali ask the District Child Protection Unit to
conduct the Home Study as per Form 30 of the JJ Rules, 2016.

2. 1.6 Matching of Child with foster family:
Based on the Home study Report of the fogii*inliand the Child

ji p
waacility and its care'givers for group foster care

i Protection Unit will also verify two references from
individuaf® of good standing from the community that are provided by
every fit fadility for group foster care; .

iv.  The DCPU shall cross check the registration of the organisatton under

the Act, its recognition, child protection policy, medical reports of the care
givers, police verification etc as prescribed in para 10.2 of these

guidelines;

168
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v.  Also check registration on Niti Aayog portal if applicable;
vi. FCRA regisiration in case in receipt of foreign funds.
2. 1.8 Matching of Child with care givers of the fit facllity

Based on the inspection of the fit facility, the Child Study Report of
the child, and the compatibility of the child with the care givers of
the fit facility, the District Child Protection Unit shall recommend

the placement of the child in group foster care in a fit facility.

2.1.2 Procedures Prior to Final Foster Ca cement oi-% by the
Committee £
#’%«é‘*"‘

The placement of the child shall be handled with utmost sensitwnty
and in a child-friendly manner b%:specually trained persons

A. Placement of the child wi

L After matchg a childh prospive foster family, the Child
Weifare Com:&ttee shail allow through an interim order, the child
and tggmfpgter fa\ggly to have restricted interaction in the presence

qipf soc:al worker for a penod of one month such as short meeting
foliowed by an outing, followed by child’s visit to the foster
fam s home to meet all the other family members.

v'f_ th_gea interim order, the compatibility of the child with foster
famrly shall be evaluated by the District Child Protection Unit and
report shall be submitted to the Child Welfare Committee
includmg whether financial support is needed or not within 15

days.

iil. In case the financial support is requested, if no alternative, then
only in such cases the District Child Protection Unit shall initiate
the procedures for the same and seek approval, within 15 days
and refer the case back to the Child Welfare Committee for the

final order.

M"“"'W of Womcn andld Dew Iol‘lment Novembcr 20
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B. Placement of the child in group foster care in afit facll&y

After matching s child with prospective care givers of the fit facility, the
.Child Welfare Committes, shall allow through an interim order, the child
and the care givers to have restricted interaction in the presence of
social worker such as short meeting, followed by child's visit to the fit
facility to meet all the other children

2. 1.10 Final Placement Order by the Chiid Welfare Gatiliitne

. After review of the oornpattbﬂaty reporl

Form 32 of the JJ Rules, 2095
Foster Care or in group fgster{
District Child Protection U

il. in cases where

| assistance is required, the Child Welfare
el order ordinarily within 75 days of passing

my be supported for financial support required for
S5 of the foster child over and above the child
pce grant of Rs.2000 per month per child which the fit facility
will get as it is a registered CCl. The fit facility may request the State
government for the additional amount on case to case basis.

2. 1.11 Undertaking by Foster Parents/care givers

The foster parent and the care givers of the fit facility shall be required
to sign an undertaking for foster-care of the child in the prescnbed
format which is placed at Form 33 of the JJ Rules, 2016.

Muus(ry of omen and Child Development,November,2016 S
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2.2 Procedure related to placement of children living in Community
2. 2.1 Identification of Children eilgible for foster care placement

The District Child Protection Unit shall create awareness on the foster
care programme and identify children without parental support and
maintain a list of such children while conducting vulnerabiﬁty mapping

placement in foster care on the basis of ’
Form 31 of the JJ Rules, 2016.

2.2.2 Further Procedures
ort, identification and
gigan of foster families and
port of prospeclive foster

need of T'ne.s, they may file an application before the Child Welfare
Committee. The Child Welfare Committee after due diligence and as per
prescribed procedures may approve the placement of the child in their
care - family or Group Foster care in a fit facility within 60 days.

2.2.4 Counselling of the Child while deinstitutionalising

Preparation of the child for the change in environment from a CCl into a
family or fit facility is of utmost importance. The impact of a new
plaoement can be stressful for a child and requrres in- depth oounsellmg

Mmistry of Woinen and Chlldl)evelopmem Novemhe 2016
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The interim period before the final placement of the chitd with the foster
family or fit facility is very crucial and should be handled with care by

frained professionals. The type of preparation will also depend upon the

age of the child and the reason for placement of the child in foster care,
especially in the case of older children or soparation from a biological
family due to difficuit circumstancess.

Hence, special attention shalt be given to those chikiren whose biclogical
hospitalisation

2.2.6

Wvith the care givers should also be
ant with the -children placed in group

2.2.6 C3 e Chiid and biological parents _
that-avery child has the right to grow in a family environment,
every attemDt shall be made to reunite the child with his biological family,
if possible.The counselling for biological paremts (in case they are alive
and available) is to be provided for making them able to receive the child
back.

Modulesftemplates developed for counselling of the child before gnd'

during placement, biological parents and counselling of the foster family
and care givers of the fit facility during the process of matching are
provided at Annexure C-1 to C- 4 respectively.

Mamslry of Women and Child Development, November, 2016
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2.3 Commencing Foster Care

Minmuy of Wrn and (‘Inld l)ovelopmem Novcmher, 2016

Wherever financial support is requestied and duly approved, or when such
support is not requested, the District Child Protection Unit shall arrange for
escorting the child to the foster family's residence. The financial support
shall be directly transferred from the District Child Protection Unit's bank
account to the Post Office/bank account in the name of the child to be jointly
operated by the child and one of the foster parent, althesliqginning of every
quarter. However, no such bank account is ope _. i 2

Foster Care Approval Committee (SFCAC) to review and sanction
sponsorship and foster care fund. The SFCAC shall meet every month.
Each case shall be disposed within 75 days, in exceptional cases, the total
time taken t¢ dispose of a case shall not exceed three months from the date

of the receipt of the application.
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2.9 Safeguards- recommendatory

i.  Not more than two children shail be placed at a time with a foster
family; '

ii. Number should not exceed 4 children inclucling biological children m
family foster care;

ii.  Number shouid not exceed 08 children including biological children in
group foster care with one set of care givers in one unit except in
exira ordinary circumstances; s vl

| Mll)lSlly of Womenand (,hlldDevelopment Novernber 201 6
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Chapter ill: Monitoring and Review

3.1 Monitoring of Placement

The DCPU and the Child Welfare Committee shall conduct either by itself or
through social workers attached to a CCl, a periodic review of the placement
in the best interest of the child and take sppropriate action including
axtension or termination of the foster care placement.

The District Child Protection Unit shall maintain 8 record of each child in

foster care givers as per Form 35 of the JJ Rulbug
being of the chiid.

I ints by children of
Annexuse D 1-2

maitreatment, exploitation a ‘
respeoctively. ;

_ at I8&st once a week for the first month followed by monthly
visits for BERt 0B months and thereafter bi annually till foster care is
complete of which records are to be maintained;

e Create and maintain Individual Case Files for each child in foster
care;
o Make monthly visits to the school in the first quarter and thereafter

quarterly visits for a period of one year followed by six monthly
visits till the completion of foster care placement;

inistry of Women and Child Development, November, 2016
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e Obtain and maintain school attendance certificates or report cards
as part of child's records; '

¢ Note the general well-being of the child, lncluding his health, and
the general family environment;

s Recommend extension or termination of the foster care
agreement based on the progress of thechild

3 3 Records to be maintained by Distrlct Chitd Protecﬂon Unit

arfis/care giver of the fit
le. Age at the time of

— individuat or group
~Date ofplacamentasperCWCorders

~Period of placement according to the Child Welfare
Committee Order

-Date and reasons for extension or termination of
placement, as applicable

) Page 27
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c. Details of disbursement of Foster Care Grant as per the Minutes
of Sponsorship and Foster Care Approval Commitiee meetings
including reasons for financial support

{ii). Individual Case File of every child placed in foster care which shall
include:

e  Source of raferral of the child

o Home Study Report of the biological famlty whare apphcable with
photograph .

o Home Study report of the foster fam

facility
o Child Study Report
o individual Care Plafty,

o Placement g

Risviews of the placement including observations,
guality of compliance with Care Plan, child's

chehges in family environment
o In the case of extension or termination of the placement, record of

date and reason for termination

o The formats for maintaining record of case visit to the child's
foster family is placed at Annexure F.

MuuslryofWomen andChnld DevelopmentNovembel 2016 S
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3.4 Submission of Quarterly reports to Sponsorship and Foster Care
Approval Committee (SFCAC) | |

The DCPU or its nominee or authorized representative shall present
Quarterly Reports of each child before the Sponsorship and Foster Care
Approval Committee (SFCAC) for review and recommendation to the
Child Welfare Commiittee.

3.5 Termination of Foster Care

(). The Child Weffare Committee, after: ,,Qonslderauom of the
recommendations of the Spog Ny =nd ﬁgpr Cm ‘Approval
Commitiee and the report q i _
right to terminate a fostg

Bte tegiversoftheﬁtfaaldy

sd and the foster parents. /care
-4.\- have been given proper notice, the Child
econd the date and reasons for terminating

n othelPuitable foster family or placed in a child care
0% hnother fit facility for group foster care;

¢ When the child attains the age of 18, foster care is deemed to
have concluded and the child has the option to avail services
of aftercare programme. The joint bank account opened in the
name of the child and one of the foster parent for transferring
financial support under foster care shall be transferred into the

child’s name.

Mm-.ny of Women and ChlldDevelopment. November 2016 _ Page 29
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o When a child is piaced in foster care due to non-avaiiability of
biological parent (e.g. due to imprisonment or
institutionalisation for treatment of mental iliness), the foster
care placement may Be terminated when the biological parent
is released and requests the Committee for the custody of the
child. The Child Welfare Commitiee shall issue a specific order
if deemed fit for the reunification of the child with biological

parent.

o When a legally free child above the s during his

placement in foster care also fingl family,
the Child Welfare Commlttee X child's
and may

congent, may terminate 4§
give him in adoption, “

b I be considered as an exception).

child has beeny/ is being subjected to physical,

otional, sexual abuse and/or neglect in the foster
home.

—The child has been/ is engaged in labour in violation of
labour laws

- Misappropriation of the foster care financial support for
the child in family or fit facility by the parent/ care givers

Page 30
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»  When a complaint or request is made by either the child, care
givers/ parents, or relatives, or when the DCPU observes the
following during a home visit to the family or fit facility

eFostér parents or the care givers of the fit facility and
the child are unable to adjust in the placement in spite
‘of counseliing.

. ~Foster parents or the care givers of the fit facility’ are no
longer ‘fit't to adequately
emotional and deve

oy
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Chapter IV: Role of Authorities and Agencles

4.1 Role of District Child Protection Unit (DCPL)

Under the JJ Act a District Child Protection Unit (DCPU) has to be set up in
each district as a fundamental unit for child protection measure. The DCPU
headed by DCPO coordinates and implements all child rights and protection
activities at district level. it functions with a team of 12 members under the
overall administrative control and supervision of the District Magistrate of
the district concerned. The District Child Protecti 08 U.nit has 12 staff

institutional care. This unit is specifically € . '- nsible for tW‘{O"OWi"Q
activitios: — i
o Carrying out all activities
administration of the Foster

o Shall identify and pregare §
Organizations/ Social

eapa building of stakehoiders in the
¥iCare Program such as Child Welfare
. fosler families/ care givers etc with help of
s and institutionss;

iij_.'-r- for K ily foster care and group foster care fit facility;

o MainfZih ng a database, preferably on an eiectronic portal developed
by the State government of all Foster Care placements (family and
group placements) including details of the parents / Foster Care fit
facilities and the child until the child attains the age of 18 years;

= Transferring joint bank account in the name of the child when he
altains 18 years of age;

o Ensuring the Foster Care parent to register for an Aadhar number for

themselves and the child as this would enable tracking of the child

Muusuy anomeu andChlldDevelopment November2016 o
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during the placement and after if the parenis already have a
registered Aadhar number, then they should link the child to their
Aadhar details; _
o Addressing complaints through investigations and interventions etc;
o Monitoring and evaluation of the Foster Care Program in the district
a whole on a regular basis;

‘> Recommending termination of Foster Care placement to the Child
Weifare Committes for one or more of the reasons outlined in
Section 3.5 of Chapter 1I; ' c

¢ Recommending extension of Foster C acement pMivided that
the progress of the child is satisfactory other altem;{'ﬁ; options
are_not available including 1N ‘&;.;he child with his
biological parents. ¥

4.2 Role of District Child Prote

isd#€ head of DCPU shall
SR Care Program and shail
o ongoing cases from the Protection

_ + The District Child Protection Officer shall guide the parents /Care
givers of fit facilities opting for family and group foster care and the
child on their responsibitities and support available to them under the
Foster Care Program; '

o The District Chiid Protection Officer shall submit a Quarterly Report to
the SFCAC and an Annual Report to the State Child Protection

Society.

Munslty ofWomenand Chlid Deve]opment November 2016
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4.3 Role of Protection Officer-Non Institutionai Care (PO-NIC) and
Proteciion Officer-institutional Care (PO-IC)

o The Protection Officer ~Non Institutional Care is responsible to take
up cases for individual and group foster care. He will have the
support of the Protection Officer-Institutional Care to identify cases of
children living in the Child Care Institutions as per para 2.1 of these
Guidslines.

otection Officer

o The Protection Officer —~Non Institutional Carge
~ Institutional Care shall scrutinize the eﬁf ment
children and both shall work in coordin®ig

child or children;

o The Protaction Officer-ins 3l Ca d compile

al Care shall ensure setting up and
g systern of all institutional care

g State Government ;

Aelitutional Care will approach them for taking their consent for
placement of the child in Foster Care.

e The Protection Officer —Non Institutional Care will facilitate the
applications given by the parents of the terminally ill children with the
Child Welfare Committees requesting to place their children in foster

care.
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4.4 Role of Chil®

A combined list for children recommended for Foster Care within
institutions and those who are not in institutionat care will be prepared
by Protection Officar -Non Institutional Care.

Only cases where financial support is requested by the fosier
parents for placement of the chilkik and those non formal kinship
arangements requiring sponsorship wifl be placed before the
Sponsorship and Foster Care Approval Committee for consideration
and approval, every month,

Protection Officer — Non institutiong kpnsure that
counselling and guidance is provided :_____ J
family before and during the per Sghcare as prifitribed in
para 3 of Chapter-ll of these gufffinet¥ K -

haor ~-Non Institutional Care will monitor the Foster Care
5 NG, regularvisﬁstomeFdstefCarafamﬂy.orgroup
MMk community as prescribed in these . guideiines and
o8brds of the same. :

elfare Committee

In case a family directly approaches the Child Welfare Committee for
fostering the child eg. requests of tarminally i parents or in suo
motto cases, the Committee, if agrees with the urgency of the
situation, shall ask District Child Protection Unit to conduct a chiid |
study and a home study by itself or through counsellors on its panet;
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o Examine HSR of the prospective Foster Care family opting for family
details of fit facility after belng satisfied deciare them as ‘fit persons”
as per Form 32 of the JJ Rules, 2016.

o The Child Weifare Committee will examine the Individual Care Plan of
the child, consent of parents wherever required and approvals of
SFCAC in cases requesting financial support submitted by the DCPU
and satisfy itself regarding the suitability for placement in Foster
Care;

o In case of a child who is abie to undgffid
Committee may also interview the child ¥

o The Committee shall consider i
DCPU; &

o The Child Welfare Commi

format given at Form 33

through Family ster

termindion in case of unsatisfactory care and shall decide on
altermnative rehabilifation measure for the child.

4.5 Roie of Non Governmental Organisations

Non Governmental Organisations empanelled by District Magistrate may
support DCPU in:

o Short listing of eligible children;

Mlnlsu'y of Womonand(‘hlld DevelopmentNovcmber. 201 6 - Page 36
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e SR
s Prepa}ation of lndiviciual Care Plan, Child Study Report and Home Study
Report; _
o Counselling for the child, foster care givers/parents and biclogical
tamilies, as required

Training of foster care givers of the fit facility

Preparation of Information, Education and Communication materisl
o Spreading awareness on the Foster Care Programme and Advocacy
‘ gorel

Periodic / regular inspections of placement of childrgg
care 1
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Chapter V: #iecellaneous

5.1. Information Education and Communication Material

Foster families and care givers of the fit facility shall be provided with
Information Education and Communication (JEC) material prior to placement of
the child on topics such as:

o Challenges of being foster parent or a care gigik: ",

e Helpful tips for foster parent and care- QW
o Rewards of being foster parent
o Steps of being a foster paren 'A

The above mentioned do
Annexure G. This material ¢33

6.  The State Goveml
data base and issup

Guidelines vesis with Ministry of Women and Child Development
Go.

L2 2L LT

Mi“lSll'y anomenand( bitd Dcvelupment.Novembcr 2016
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' FORM 7
JJ Rules, 2016

INDIVIDUAL CARE PLAN

Name of Case Worker/Chiid Woelfare Officer/Probation
o0 1117 ¥ U )

Date of preparing the ICP ...............c i ies rrseraans

CasefProfile No............... of20..........ieevvene. e o \
FIRNO.....oooe it meiineniit et s s san s s e
UiSections (Type of offence),applicable in case okl
Law...... ' LAy "‘r:\,*,‘-‘;,_‘fa -.
Police Station..........................
Address of the Board or the Comgai
Admission No.(if child is in an insf
Date of Admission (if chilgd

2. Age/Date of B:

3. Sex: MalefFemale........................

4. Father'snamer................cii i e
5. MOther'S NAME............... veeeeeeereeeeeeaieven e

6. Nationality............ .. ...

m nislryf o;ﬁn andpment, November, 2016
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7. Redigion........
B.Caste....c..coiii e e
9. Language spoken...........

10. Level of EAucation..........cccoceiiievvsvvearsnne o

11. Details of Savings Account of the child, if any...

12. Details of child’s earnings and belongings, tfany e eepamen
13. Details of awards/rewards racewed 4@3 % child, if
any...... &,

14. Based on the results of Case History, -":
interaction with the child, give details QNN
interventions requlred if any &

S.No. Category .. '-"{;-*};: " Proposed

1. | Child’s expectation fro
" | and protection 5. .

RN

d lit@ skill training
i from all kinds of
~ neglect and

spindent living skills

Any other such as significant
experiences which may have
impacted the development of
the child like (trafficking,
domestic violence, parental
neglect, bullying in school, etc.
{Please specify)

10.

Mumlry of WomcnandChlhi Dcvelopment,Novcmbca 2016 o
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A sy
| B. PROGRESS REPORT OF THE CHILD ( to be prepared evefy fortnight

for first three months and thereafter to be prepared once a month)
[Note: Use different sheet for Progress Report)

1. Name of the Probation Officer/Case Worker/Child Welfare Officer... ............ .

2. Period of the report...... .......cocoviiiiiieviarieniieiecnnines,
. AAMISSION NO....oo ittt it et et e e e e e e e
4. Board or Committee.................. oo veeiviiiiint i e aer e e

5. ProfilaNo....cooooveceieniannn.,

6. Name ofthe Child..........c.c.ceovieiineiierceiiee 78

7. Stay of the chiid (Fill as applicable)
(v} Short termn (up to six months)
(v) Medium Term (six months to ongl kR
"{vi) Long term (move than 1 year) S
8. Place of interview ...............
9. General conduct and pg . - S Wperiod of the report
10. Progress mad@ii h reg g e, nterventions as mentioned in point
14 of Part A s 5

Proposed Progress of
interventions the child

Ed o al and Training needs

4.

5. 1 Leisure, creativity and play

6. | Attachments and Inter-personal
____| Relationships

7. | Religious beliefs

8. | Self care and life skill training for

Protection from all kinds of
-1 abuse, neglect and maltreatment
9. | Independent living skills '
10. L Any other such as significant
experiences which may have
impacted the develgpment of the

Mi;t ;)-f Wen and Child i)eophnt, em 016
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child like trafficking, domestic
violence, parental neglect,
bullying in school, etc. {Please

specify)
11. Any proceedings before the Committee or Board or Children’s Court

i) Variation of conditions of bond

{#i) Change of residence of the child

(i) Other matters, if any .
12. Period of supervision completed On..........ccccocoiviniiiiiiiiiieiianisinans
Result of supervision with remarks (if any).................connie e
Name and Addresses of the parent or guardian or fit pgdss Nt
the child is to live after the supervision is over..q..,, cveeeann e G

Date of report.....................Signature of, RS ati
C. PRE-RELEASE REPORT (to be prein
Details of place of transfer and a =

transfer/release %o

Last progress re
Rehabilitation

to progress
S.No. Rehabilitation and
- restoration plan of the child
il tion from care
ion
a nutrition
3. tional and psychological
4. |E tional and Training
5. | Leisure, creativity and play
6. [ Atachments and Inter-personat
Relationships
7. | Religious belief
8. | Self care and life skill training for
Protection from all kinds of
abuse, neglect and malireatment
D. | independent living skills
10. [ Any other ) s
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1. Date of releaseftransfer/repatriation.... - OTOTPORPURS
2. Reqmsmon for escort if required... e e
3. Identification Proof of escort such as ddving Iloense. Aadhar Card,
efC............ o
4. Recommended rehabilitation plan inctuding possible
_ placements/sponsorships.... - :
5. Details of Probation Ofﬁcermon-govemmental organizatron for post-release

foliow-up...
6. Memorandum of Undemtandingwnhnon—govemm_ puisatior
" identified for post-release follow-up (Attach a et Sy s e
7. Details of sponsorship agencyﬁndividualsoorzany R
8.  Memorandum of Understanding betysasmiias

individual sponsor (Attach a copy)... 3. .. e _
9. Meical examination report beft W retease. ... it enneees
10.  Any other information..... 4. ... S U0« SIS

© D. POST-RELEASE/RESTYRASTUNLINBPORT OF THE CHILD

Closed / Transferred

handed over to the child or his
Yas/No

5. Fam:ly s behavior/attitude towards the child... oo reraerans
6. Social mifieu of the child, particularly attitude of neighbourslcommumty

7. How is the child using the skills acquired..............oooe vl
8. Whether the child has been admitted to a Schoot or vocation? Give date and

name of the school/institute/any other agency

Mmlsu'y ofWomenand (‘luldDevelopment November 2016
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D

e

9. Report of second and third follow-up interaction with the child after two mont
and six Mmonths respectively.............oceere i cir i e s s s
10 Efforts towards social mainstreaming and child's opinioniviews about

11. identity Cards and Compensation
{Instruction: Please verify with the physical documents}

IDENTITY CARDS Praesent status (Please tick
whichever is applicable)
Yes No Action taken
Birth Certificate

School cettificate

Caste certificate

BPL Card

Disability Cartificate

immunization card

Ration Card

Adhaar Card

Received compensation from
Government

193

' iynature of the Probation Officer/Child Welfare Officer

Stamp and Seal where available

Mimslry ofWomon and Ch:ld I)evelopmentNovemher. 2016 I



\
MODEL GUIDELINES FOR FOSTER CARE, 2016
FORM 31
| J J Rules,2016
CHILD STUDY REPORT
C Y REP
S.No. [item
Date of Assessment ]
1
Source of Referral
2 .
Photograph of the Chilf
refreshed periodically,
4
7 Age
8
Nationality
o
Religion
‘Ministry of Women and Child Development, November, 2016 ~ Page45
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e o o il e i et e v S T ey oS ey W

from institution

10
Education
11
Mother Tongue
12 _
Present Address
13 Aadhaar Card Number
Contact Detalls T
14 Landiine e L
Mobile by
15 | Placement hisiory f the child is iid hSagppt been 83 in adoption

.
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16

Reason for placement

child is from community

M“"Sl]y of WOI“QI] and (‘h“dDeve]OPInentNovember 20 16 e

if the

‘Mother or both parents in prison [

Parerts are suffering from long term

iness [ 1

Dysfunctional family(eg substance abuse,
domestic violenoe etc)

--I'

Parenﬁﬂpmoess Maraﬁon ]

ﬂocees gP legal custody

certify that the information given in this
Y. ...Is correct.

Signature:
Name:

Designation:

196

Page 47

ot



MODEL GUIDELINES FOR FOSTER CARE, 2016

ANNEXURE- A
[See para 2.1.4 of Chapter I of Schedule-IH}

APPLICATION FORM
To ba submiited by foster parenis in response to the advertisement given by
DCPU or an Agency permitied by DCPU

(Photograph
the Applicant
B. Details o%ime Applicant
Care giver/parent -1 Care giveriparent -2
Name
Date of Birth
Age

Educationat status

Marital status
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Nationality

Religion

Adhar card no,

Occupation

o Address and contact detalls

-+ Number of biological children
¢ Annual income

o  Mother Tongue

s Other tanguage known

C.  Preference of child to be taken in FoRlgRs

a) Age Group

) 8-9 years ii) 10-12 ye{l

b) Any other preferences
(Gender, Religion, Disa

E We agree to participate in all training programmes organized by the

No

[

Government/ agency?
3,

Yes

F. We agree to facilitate the monitoring visit of the CPO/Social Worker to our
home and rnake ali our faniily members available for the meetings?

inistry of Women and Child Development, November, 2016 Page 49
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S S —

Yeas No

26. Details of Two references:

Declaration
We hereby declare that the particulars furnished by us

in this application form are true to the bast of our knowledge and belief. In case
any information is found to be incorrect, our application shall liable to be

T -

rejected.

Date:
Place:
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FORM 38

JJ RULES,2016

APPLICATION FOR FIT FACILITY INCLUDING GROUP

FOSTER CARE
1. | Dotail of institutions Agencyl Organization which seeks recognition
as fit facility :
t.a | Name of the Institution /Agency/ Organization
1.b |} Registration number and date of Registration of the
| institution/ Organization under the relevant Act /MNIT!
Aayog ID number
{Annex- Relevant documents of registration, bye-
laws, memorandum of association}
1.c_| Complete eddress of the Appiicant/  Instiution/
organization
1.d STOD code/ Telephone No.
1e STD code Fax No.
1.f | E-mail address
1.g | Whether the organization is of all India character, if
yes, give address of its branches, in other states
1.h If the Institution had been denied recognition earlier? if
yes |
i. Reference No. of application leading to denial of
recognition
ii. Date of denial
ii. Who had denied the recognition
iv. Reason for denial of recognition

Details of the proposed fit facility: .

200
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2.a Complete address/ location of proposed Fit
Facility

2b STD code/ telephone no

2.¢c STD code fax no

2d E-mail

3. Connectivity (Name and Distance from the proposed Fit Facility):

3.a Main Road

3b | Bus —stand

3.¢ Railway Station

3.d | Any landmark

4, Infrastructure:

4.a No. of Rooms (Mention with measurement)

4.b No. of toilets {mention with measurement)

4.c No. of Kitchens {mention with measurement)

4.d No. of sick room

4.¢ Annex -Copy of blue print of the building
(authentic sketch pian of bullding)

4 f Arrangement to deal with unforeseen disaster also
mention the kind of arrangement made:

i. Fire
ii. Earth quake
iit.  Any other arrangement

4.g [Amrangement of Drinking wsater Annex-Certified
from public health engineering (PHE)
Department.

4.h Arrangement to maintain sanitation and hygiene:

b Pest Control
fi, Waste disposai
i, Storage area
. Any other arrangement

201
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4. Rent agreement/ building maintenance estimate
(whichever . is applicable){(Annex- copy of Rent
agreement) :

5. Capacity of the Fit Facility

6. Facilities Avallable (would depend on the purpose for which |,
recognition as fit facility is to be given)

6.c Any other facility that shall irhpact on the overall

_ development of the child

7. Staffing

7.a Detailed staff list

7.b Name of partner organizations

8. Background of the Applicant

8.a Major activities of the organization in last two years

8.b An updated list of members of the management
committee/ goveming body in the enclosed format

_| {Annex- resolution of the annual meeting)

8.c | List of assets/ infrastruciure of the organization

8.d |If the organization is registered under the Foreign
Contribution (Regulation) Act, 1976 (Annex -~
certificate of registration)

8. |Details of foreign contribution received last two
years (Annex- relevan't documents)

8f List of other sources of grant-in — aid funding (if any
)with the name of the scheme / project . purpose
amount, etc. (separately) '

849 Details of existing' ba;:k account of the agency |
indicating branch code account no.

8.h Whether the agency agrees to open a separate

bank account for the grant proposed

Ministry of Women and Child Development, November, 2016
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Annex -Photocopy of Accounts of fast three
years:
i.  Auditors report

ii. Income and
expenditure
account _

jii. Receipt and
payment account

iv. Balance sheet of
the organization.

Children) Act, 2015; and the Juvenile Jf
Rules, 2016. A

complied with all the re
under the Jwani Justice ¢
Juvenile Justicg (&% Bnd P

i undertake to abide by all the conditions laid down by the Central/ State
Act, Rules, Guidelines and Nolifications in this regard.

I undertake to abide by the orders passed by the Juvenile Justice Board

or the Child Welfare Cornmittee from time to time.

Signature of the authorized signatory: ........................cc.cee.es

203
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Name:
Designation:
Address:
District:
Date:

Office stamp:

Signature of:

.

Ministry of Women and Child Development, November, 2016
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Annexurs B
[See para 2.1.4 of Chapter )i of Schedule-lll]

FOSTER CARE ASSESSMENT

1. Details of tﬁe Applicant: Such as name, age, occupation, address etc.

2. Age range of the child {(ren) requested to be taken in foster care

Age in years: (please tick)

6- 8 years SRR
8 ~ 10 years T
10 — 12 years Ty 2t

length of time know. relationship with the applicant, interest, talents, personality
of the applicant, their ability to care for children

7. Assessment of the social worker making this assessment

Signature of the social worker

M:mslryofWomcn ami(‘hlldncvclopment NovembenZOlﬁ T - Page 56
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“ o FORM 30
J J RULES, 2018

HOME STUDY REPORT FOR PROSPECTIVE FOSTER PARENTS

' DATE OF REGISTRATION .
AADHAR CARD NO of PFP ;- . L.
NAME OF THE SOCIAL WORKER .

DATE OF HOME VISIT , .

Part-l of the format shall be filled up by the prg Fosté‘r ﬁrents and
Part-il of the template shall be filled up by the

background

Particulars of the foster parents o

 Full Name

Date of birth & age

Piace of bisth

Complete. Address with e-mail 1D (Present &
Permanent Address)

Proot

[identity
Religion

..'-.EEQ.'-.'EH“BJ

of Mamage
Presenl Educational Qualiﬁcatlon

| Employmentioccupation

Name & Address of the present EmployerlBusiness
concern

Annual Income

Heaith Status

Mmmry of Women and Child Development November, 2016
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8. Family background Information:
(1) Give a short description of social status and background of the prospective
foster parents along with the following information.

Detalls about Parents of the Applicants
Father Mother

Name in full

Age
Nationallty/Citizenship
Occupation

| Previous occupation

Presently residing with

of each of your
educational status

(2) Please complete the followilly
respective children (ado
(kindergarten, elementafgh, otcYin

Name of the Ghild Sex Date of Educational Status

B.residing, please furnish the following information

Nre of Age Gender Occeupation
Relationship

{4) Please describe how you believe the foster care would affect the family
members (grand parents, children, relatives and others).

Minm! ry of Womon and ChldDevdoment " Novcmher 206 B Page 58
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W )

C. Professional/Employment Details (Professional career details for last 6

years):
Foster Father . .
Organisation Employer Details | Job Title From To
{Name & Address)
Foster Mother o ~
Organisation Employer Details | Job Tile From To
{Name & Address)

D Financial Position: (Givef
sources such as savings, inves
along

be the neighbourhood in which you reside,
: that you believe makes it child-

(1)  Please circle the term which best describes the reason why you wish

to ‘take a child in foster care, you may circle more than one option, i
applicable: :

a) Provide a companion to your other children;

b) Provide a child with a happy home;

<) Other, please specify .............cooiiiiiiii e

-lv_lilis;‘n Iid Develot, tNovember, 2016
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(2) Please circle the statement which describes how you think the foster
care arrangement will improve the lives of your other children, you may circle
more than one, if appiicable:

a) They will be less lonely,;

b) They will learn to be more accommodating:

c) They will becorne more empathetic;

d) Not applicable as | have no other children;

e) Other, please specify

G. Attitude of grandparents/extended famll . hers,
relatives and significant others towards the fogif 3. S
description about the opinion of other important § §
who would have impact in 9

H.  Anticipated Plans of the prosfi
and rearing in the Family:

(1) Please describe how you Wi
commitments such gs work. =5

(2) Who wilt be resporiihic ¥iiasariMifor the child when you are at work,

or R ic help, grandparents, spouse).

(3) inary approach to parenting

4 onstrates adjustment difficulties, please
‘;g‘ t you plan to take to ease his/her transition into

¥ prepared to utilize family counselling if the child

continues to t. have difficulties adjusting?
a)° Yes
b) No

(6) Would you be willing to support financially higher professional studies
of the foster child

* Page 60
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R Preparation and Training: (Give. details about the counselling
sessions the prospective foster parent(s) have undergone on foster care,
child care, handling of needs of children, etc. and their capacity, training
and/or experiences in parenting children with their special need, if any)

J Health Status (Emotional and Physical): (Give details of the state of
-emotional and physical health status of the applicani(s), if any. If a family
member suffers from a particular disease, condition or syndrome, describe -
how the family copes with it and how this might affect any proposed foster
care.)

(1) Do you or your spouse suffer from any medicg " e
you please provide details? &

(2) Areyouoryomspomcumﬂymng
psychiatrist? e
(3)  Are you currently taking any pres )

(5) Does your family have
for all family members?

1. Factual Assessment

(i). Have you verified the contents of the facts mentioned in Part | of the
template?

MnnsllyolWonmn and Child Devel()pment November 2016
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e e T T ety et oty T s TR ST O T AT

(ii). Are you satisfied about the facts mentioned in the documents vis-a-vis
observation during interviews and vigits?

Yes/No
2. Psychosocial Assessment:

2.1 Interaction with the prospective foster parents .
(i) Have you interacted with the prospective foster parents individually

and jointly? -

(i)  Are the prospective foster parents well pMd for ‘Rigring the

child?

2.2 Home visit findings LR
()  When did you visit the home offffe prospective fosTéigliBnts? Who
were the members present during yougisi At -

()  Wnhom did you interact durii

(i) Have you met agl
about the interaction? %

Whether t8&8m B ducive for the child?

(iv)
V) | grents well prepared for foster care?

ioster parents have any doubt about parenting
Have you cleared their doubts?

R N
2.3 interatiy

R with the family members

(i Have yoti interacted with other family members of the prospective
foster parents? What is their opinion about the proposed foster care? Are
they positive about the foster care arrangement?

(i) - Are there any other family member(s) whom you could not interact but
they might have a larger role in the proposed fosier care? if so, how did you

interact? Would you pian to take their views?

(i) Have you interacted with older child/ren present in the home of the
prospective foster parents? If yes, please give details.

Ministry of Women and Child Development, November, 2016
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(v)  Have you noticed any adverse remarks from the family members? if
80, how far those remarks may have an impact on the foster care process?

24 Financial capacity

(i) What is your opinion about the financial status of the prospective foster
parenis? Are they financiaily sound to welcome another member into their

famity?

(i Have you observed any financial situation which is hidden in the
template?

(i)  Would you recommend any financial assistance tq.w.?
2.6 Physlcal and emotional capacity o

@) Are the prospective foster parents ina good‘w and monal
state to take care of a child?

(i) Have you observed any
prospective foster parents or any p
the life of the upcoming child? if §iAg

(iii) Are the prospe
take care of a child?

spective foster parents for foster care? Put
snding the prospective foster parents for

i not reoommend the prospective foster parents for
rOWiate reasons for taking: suchdeclsion

Signature, name, &esignaﬂon and official seal

M mm ry of Womcu 'md (*Inld Development, November. 2016
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Form 32

JJ RULES, 2016

ORDER OF FOSTER CARE PLACEMENT WITH A FARMILY

The child (ren) (name{s) and address(os)

approximaie age dlo or sio
.
Rirs.
care ahd protection of a family.

is

under

on of the aforesaid Child Welfare Offices/Social
(name and contact)
Chairperson/ Member

Child Welfare Commitiee
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Ministry of Women and Child Development, November, 2016
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e
- Form 33 ’
JJ RULES, 2016
UNDERTAKING BY THE FOSTER FAMILY/GROUP FOSTER CARE
GIVER : | '
iWe .
resident(s) . of House no.
Village/Town _
| s . . L .--,._"f" A I I= g’:‘ .,
assoclated with c:amyIw.wmﬂ&by*%i
g ' b t.o.a-.-ocorganizaﬂon
Y S hdeclare ¥ I YWe am/are willing “

Aged under
SREA Child  Weifare  Committee
subject to the following

“ .;.-_\-.;:.'- -.l'n“l

£ his/her YandiQibis unsatisfactory liwe shall at once inform the

Rbait A8NPY/our best for the welfare and education of the said
child #ong as he/ she remains in my charge and shall make
proper provision for histher maintenam;:e.

in the event of hisfher Hliness, he/she shall have proper medical
attention in the nearest hospital and a report of it followed by a
fitness certificate shall be submitted before the Committee.

1 shall inform the Committee about any change of address.

I shalt do my best to ensure tha_nt the child wilil not be subjected to

~ any form of abuse

Page 65
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vi. lagree to adhere to the conditions laid by the Commitiee.

vil. | undertake to produce him/her before the Commiitee as and when
required.

vili. | undertake to inform the Committee immediately If the chlld goes
out of my charge or control.

Date this ..................day of .........

.l

e

J!»- .
A'-. s

g%plicam(s)

@ (Siqned before me)
£k
G Waliare Committee

MlmslryoannnnandCluldDevelopmentNovcmberzmﬁ Page 66
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: Annexure C - 1
[See para 2.2.6 of Chapter It of Schedule-ilf]

COUNSELING THE_POTENTIAL FOSTER CHILD BEFORE PLAOEMEN_T
- Fill up this form during every counseling session witﬁ the child.
1. Preliminary detaits:
i. Case Name

il. Case Number: : e R
iii. Date: o

2. Details of the case worker,

4. Visit to Location: address where the child was counselied:-
5. Name of Aduits who participated in visit: (relative, foster parent, staff)

6. Other Children in family/Home: -

{List only gender, age, and relationship to child (birth, foster, adoptive, other)

216
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7. Issues to be discussed in the counselling session:(Educating prospective
foster children about what they can expect from being a fosler child)

1. Does the child understand the concept of foster care?
Yes No
(If not, explain foster care fully including the concept, the legal aspects and the

key stakeholders in the process including the roll of the MWNIC DCPO,
CWC, SFCAC, efc). " .

2. How does the child feel about shiftinasesmthe ir &if

Excited/ Nervous/ Scared/ Appreh
explain) "ﬁw

¥

(Explain their bd¥ic fundamental rights surrounding their safety. What did you
explain? How did they react?)

4. Does the child have any people in society that they wish to be connected
to? (Obtain details if yes)

Mams‘u}' ofWomcn and luld!)(,velopmenl November 2016 o Page 68

217



MODEL GUIDELINES FOR FOSTER CARE, 2016

Yes No

5. If-the biological family of the child is available, will the child like to have a
connection with them? |

Yes No

*"" n.
&,‘-{‘1.&-&‘

(If yes, find ways to involve them in the pfaoew proaesa‘ W they list
anyone?. If yes, what is your next acom?)

Signature

" Page 69
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Annexure~C -2
[See para 2.2.6 of Chapter Il of Schedule—lll]

COUNSELING TEMPLATE FOR FOSTER CHILD / CARERS/PARENTS
{IN-PLACEMENT)

Fili up this form during every counseling session with the child.

1. Preliminary details: e S
b0 RS
‘%?g" L
i. Case Name 5»%3; _ :
ii. Case Number: J%‘%
ii. Date: ' Sy

i. Name:
ii. D no.
jiii. Otheride

e sibling group. Fill in the following;

Age

Age
Age

Name:

4. Visit of Location: address where the child was counselled:

5. Name of Adults who participated in visit: (relative, foster parent, staff)

6. Placement Type:

219
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7. Other Children in family/Home:

(List only gender, age, and refationship to child (birth, foster, adoptive, other)’

8. Issues to be counselled

ii.

m.

viil.

viii.

ix.

Are there any Cultural and ethnic oonsideréﬂons identified and are to be
addressed '

shd-
A

Is the child being accepted into the foster ng; commuhm if not,

How do foster parents. respond to these concems?

What are the ptacement providers doing to maintain the connection
between the child and the birth family? What has worked or not worked?
What help do they need? (How frequently the child visits to hisfher
biological parents or when did the child last met with his/her biological
parents ,How did the child feel after meeting biological parents and

220
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Xxi.

xii.

xiit.

Xiv.

siblings ,For how fong he stayed with them, Who accompany the child to
biological parents)

Education: How is the child doing in school? Consider social as well as
academic issues. What does the child or family need to increase
success? If applicable, ask about after school program or child care

attendance hours.

What is the child’s future planning from the ciifii's own th'iﬁm" 2 ?

assful do foster parents feel managing child’s
Sl s working/not working?

Who doed¥the foster parent turn to for help and advice-friends, extended
famity, coworkers, church, school?

Does the child have social/lemotional support and connections outside

the home?

Mmlsuy ofWomen ald (‘hlldl}cvclopmen NovcmhorZOlG

221



Summary of the issueé identified: ,
Needs/Questions identified by child (include safety issues):

(1)
(2) |

l:eedleuesﬁdns identified by fof

(1)

General Observations by Social Worker or person filling out the form.

Signature

Copy to : Chairperson!/ Member, Child Welfare Committee

M-l lislry of Wn at ildemen Noveber, “ Page 73
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Annaxure C-3
[See para 2.2.6 of Chapter 1l of Schedule-ItI}

COUNSELING TEMPLATE FOR BIOLOGICAL FAMILIES OF FOSTER
CHILDREN

Filt up this form during every visit with biological family.

i. Name of the child;

ii. Name of the biological parents
lii. Address

Please answer the following qus_stio%

8 fothm {If yes, please make

i,
% @RWVC through case worker and PO-NIC).

iv. s child react to the biological parent/ family member? Do

they wnsh for a connection?

v.  Whatis the physical and mental condition of the biological parent/ family
member?

Mmmlly ofomenand( hll(iDcvelopmenl NovemberZOl& - | Page 74
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vi.  Has the biological parent/ family member pasticipated in the Individual
Care Planning? If not, why and are they interested in particpating?

vii. Other notes and observations:

vili.  Next Steps/ When is the next visit scheduled?:

sha

%é "o
R - -PBignature

M_."" 'sn and Child Develnt. November, 2016
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Annexure C -4
[See para 2.2.6 of Chapter |l of Schedule-il]

MATCHING PROCESS OF FOSTER PARENT AND FOSTER CHILD

**To be filled out continuously during the matching process and submitted with
a written covering letter for the match submitted to the CWC.

1. Preliminary details

i. Case Name/Number: o e "
il.  Form Fill Date: ES o
%, i
¥ ;

ifi.  Child or Sibling Group Being Mat

Name:
Name:
Name:

iii. How was this matching foster parent identified?

3. Why do the social work/ person filling out the matching format think that
this is an appropriate match?

ld Development, November, 2016 Page 76

‘Minist r of Women and Chi
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4. Have the biological family and extended reletives been ruled out, if so for
what reasons?

5. Have all safe and appropriate adults connectadm been ruled
out, if so for what reasons? e

\

¥ Why have

: , what are social wo:kec’swews about the
s_ regarding this?

9. What zre social worker's plans for managing these risks?

tmslry ofWomenand( hitd Develpment November 2016
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10. Are there any additional services required to ensure that the needs of the
placed child are met?

11. Where no placement is identified, what is the future plan for the child?

R

B Child Welfara Committoe

M:mslry ofWomen and Chlldl)evelopment Novmber 2016 I Page 78
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FORM 34
JJ RULES, 2016

-RECORD OF A CHILD IN FOSTER CARE

a) Caseno........

b) Nameofthe.Child............................
c) Age...

d) Gender

e) Name and address of the Chlld Care lnsututron i any fmm where the child
has been given for foster care., OTOTOPPP-Se,

f)  Individual Care Plan
g) Any other source of referrat.......
h) Details of the child placed in foster cj
. foster care giver/parengis
available.............................

)  Details of the placement -
placement

Home Study Repq

quality of oompllance with Care Plan, child’'s developmental mltestonas,
child’s academic progress, and any changes in family énvironment

q) In the case of extension or termination of the placement, record of date
, and reason for termination

n Dale of the child being handed over to the foster famﬂy
s) Financial assistance provided, if any

1} Name of the Case Worker appointed

Ministry of Women and (‘hnldDevelopment, November, 2016
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FORM 36
JJ RULES, 2016

MONTHLY INSPECTION OF FOSTER FAMILIES/IGROUP
FOSTER CARE

Date of Visit:

a) Name .3"::&.;_.
b) Date of Birth & Age {(Affix Recent
c) Gender Photo)

d) Date of Placement

1. Details of Fost

(AHix recent photo) {Affix recent photo)

evelopment, November, 2016

Women and Child D
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Interaction with the Foster Child

a)] Child’s experience being part of the

famity { with reference to whether
the child is properly cared for ~
physical, emotional and heatth)
describe
i) - Health indicators
" a) . Present Health Status
b} Any record of liiness

¢} Any other treatment that o lSEESEy |

the child is undergoing il
ii) Emotional i

b)| How is the child

c)i

Mm:stry of Women and Lh;ld Developmen November, 2016

) The amount of fime parents.
(foster) spend with the child
either alone or together with their
own children.

i) How do they spend time
together as a family and for

what?

230
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|| Playing
{T] Watching TV

[] Going to school
[:] Doing homework together

[__] Others (specify)

i) Does the foster child share
with the foster parent’'s problems
he /she is facing either at home,
school in the neighbourhood or
emotionally feeling not happy?

d) Does the child get support
foster parents’ children? ( do

member [[_] Yes[ ] No

L3 conversations  foster
parentsTolder siblings/any other {[_ ] Yes[ ] No
member had with you )

iii) Any materials- visuals, printed [[_ ] Yes ] No
you were made to watch or read
iv) Were you at any time sexually
assaulted or abused?* {1 Yes[ ] No
*f the answers are ‘“yes”
immediate steps should be taken

| Page 82

Mlmslry ofWomenaud Cluld Developmenlchmber,ZOlG o
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in need of care and protecyi¥

to remove the child and send to a
place of safety and support the
child with medical and psycho-
socisl therapy.

** Actions to be taken against the
foster carers or parents
acodrding to the procedures laid
down. '

** g similar treatment being
meted out to their biologicat child |
also? Then the biological child
should also be treated as a child,

ot

and appropriate action mayj§
taken.
g} Whether the child ‘ No
contact with f
ofigin t )
visits). S
i [T Yes_1 No
| Yes| | No
i) | Are you made to do househoid |:] Yes [ ] No

chores?

k)

Minis ::y

Do the biological children of the

foster parents made to do the [ JYes [ _1 No

same household chores?

of Women and Child Det,N

232
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S.Interaction with Foster Parents

(emotional well-being) of the child in the family

a) | Parent’s impressions  about the behavior [[ JHappy and wel-

adjusted
[Im process of
adjusting
[ IMaladjusted

b)

Perception about histher adjustment with the

| Happy and well

] Scolding , Chastise
[] Beat the child

[ other Methods
{Specify)

[} Lack of co-
operation

[} Lack of Adjustment
[___‘] Introvert

(] Aggressive

E"_j Not

Communicative
[} Any Other

e) | Do you spend time together with the foster child
and biological children? Describe.

] Yes No
{"] Sometimes

Mlmsuy anomen amlCInIchvc}opmem, Novemher,2016 S
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Wm

f) | Views on the progress of Child's education and
other talents

i)Child is faring well in school

i} If the child is not faring well in school do you

b) the school teacher
iit) Do you attend PTA meetings?

(1]
]

seek to find out the reasons a)from the child {] ves[_}No
] i

g) | Do the foster parents consult the child
taking decisions on behalf of him/her?

h) | How does the child
approval/disapproval to the fg
decisions? o

Malild's social reiationship with the
s, schoot friends and teachers.

D Periodic Interactions

Good and regular
interaction

k) | What is their ptan for the child?(To be noted
down)

”I\ilﬁib_uislry o!’ Wu and Cld Deopl er, 2016
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T T

1) | Does the foster child maintain the contact with [[_ | Yes| | No
hisfher family of origin? (by telephone, letters, ] Sometimes
visits). Specify

m)| Who maintains the bank account of the foster
child as a parent?

8. Interaction with blological children of the Foster

Parents:
‘a) The things they do together with the fos
child
to
homewaork together
b} | Do they [ ] Yes| _jNe
th ] Sometimes
resof .
ow do n your parents show love, Happy
Silien aljdl ca the foster child?
1N : Unhappy
B [ Aney
[] Jealous

7. Interaction with the School Teachers:
a) Infonnatioﬁ about the academic performance D Good
of the child in the school (verify with progress
cards to see if the child has shown any
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progress) ] Satisfactory
] Poor
b) | Teachers observation: if the child has Happy and well-.
adjusted to his/her foster parents : adjusted
[J» process of
adjusting
c) | Do the foster parents attend parom-t

meetings?

8. interaction

ith Parents of Origin

a)

Have the parents of origin maintained contact with
their child {(by telephone calls, letters, and visits?

How frequently?

] Yes | Ro
Sometimes
—

b)

Was the child happy to meet them?

{ JYes| pMo
|___| Upset white
meeting them

Did the child raise any issues with regard to his or

236
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d) ] Do they have any interaction with the foster famity
ragarding the welibeing of the child? '

| | Yeas Ejﬂo
Sometimes

-

) | The family's status to receive back the child

1 T Family ®

interested and in 3
position io receive
back the child.

Ej Family is

interested but nol
7y *n & position to

Wbackthe

Received any support
other agency in helping
1)) -

9. Interaction
0 a child [j Yes E___l No
and behavior of the DPosinveandHappy
Indifferont Attitude
Negative Attitude
q D Misbehavior
. towards foster
children
o) Observed any quarrel or issues between the family
members and foster child or between neighborhood [[_] Yes ] No

and the foster child { if yes, give detail)

Prepared by
Signatures

237
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Annexure D-1
[See para 3.1 of Chapter Iii of Schedule-RI]
_ MONITORING TOOL
(For Foster Care Programme in the District)
“Monthly Report to be submitted to CWC with copy to SCPS

1 What are the activities conducted by the
District Child Protfection Unit with respect to
Foster Care Program in the District? '

Specify the type and number

and authorized working
Protection Unit on Foster Ca

) conducted émy advocacy activit 1. Yes 2.No
for stakehOMers in the district on Foster Care
Program?
if yes, specify the nature and types
of advocacy?
5 1. ‘'Yes 2.No

Have you organized any training
programmes? '

if yes, specify the nature and types

238
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of training programmes?

Have you organized any capacity building
programs?

If yes, specify the nature and types
of capacity building programs?

1. Yes 2. No

How many advertisements have been issued

in the month? Is there a roster prepared for tﬁ&
sama?

for care givers/parents to apply for foster carg. - " ' g

4
B
SPecify also the frequency at which
you monitor.
10 | Have you recommended to terminate any 1. Yes 2.No

Foster Care placement to the Child Welfare
Committee for one or more of the reasons?

if yes, number of cases?

Reasons

M i'l il ry omcn r l .20
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. 15. Observations by the Child Protection Officer

Ministry of Women and Child evprqent, November, 2016

240

" fHave you recommended any cases for 1. Yes 2.No
extension of Foster Care Placement
i yes, specify the number of cases
‘ Reasons
14. Any Other Commanta
HEL

"
v

e
e

N
‘};{e

) ‘_.;g\
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Annexure ~ D-2
[See para 3.1 of Chapter lll of Schedule-lil])

MONITORING TOOL
(Investigations and Interventions for Complaints by children of
Maltreatment, Exploitation and Abuse)

Interaction with DCPO

.1 Do you maintain a fogbook on

complaints received regarding foster
care issues?

.{ No of complaints registered

(specify the number according tog iy

.| No of complaints registered : Nu

(specify the number accolffiisg tihe

persons who

complaints)
DCPO
SFCAC
CcwcC
SAA
Childiine
Advocate
Teacher
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4.] Nature of complaints received
(specify the nature and number)

. Allegation of abuse
b. Criminat offence
. Social worker not visiting foster

homes -

d. Complalnt regardmg cPO
e. Poor facilities (eg lack of food

5.1 Number of complaints on which
action has been taken by the
protection officer (non-institutional
care) )

in the case of a oomplamt against

Nature of the actions
cluster of cases

Number of cO%g

Rilaints pending

Number of complaints in process

Number of cases requiring foliow up

Number of ooﬁ'nplaints pending for action

an;ny ‘of Women and Child I)evelopment Novemher 2016
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6. Any other comments

7. Other observations by the Evaluator

Ministry of Women and Child Development, November, 2016
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Annexure - E - 1|
[See para 3.1 of Chapter I} of Schedule-iii}

COMPLAINT FORM

i. Name of the person filing Complaint:

ii. Address: i R

iii.  Detalls of the child? If known

a) Name:
b) Gender:
c) Age:. |
d) Caste:
e)

€) Phone no:
f) E-mail address

v. Details of the nature of Complaint: { i.e. foster child being abused, social
worker not visiting the foster home, etc.)

Ministry of Women and Child Development, November, 2016 | Page 95
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See para 3.1 of Cha teAIfImfe g&redE’ -Iilz
. r .
INVESTIGATI FgRH P ° ecuie _]

The Foster Care Complaint Template should be attached to this document
1) Complaint Received (date):

2) Name of the person who received the complaint:

3) Complaint was received at the office of;

4) Complaint number given:

5) Name& designation of the pers

ix
6) Action Taken:
11)Date(s) of subsequent follow ups:
For immediate needs and suspected child abuse or neglect call Childline
at 1098 right away or the police '
Signature
in charge of the investigations:
Jovem| Page 97

Ministry‘of Women and Child Dev oemer", 2016
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Annexure F
[See para 3.3 of Chapter IH of Schedule-ili]

CASE VISIT TEMPLATE
1. Preliminary details.
t. Case Number:

.  Child name: .

iii. Visit Date: / !

iv.  Name of Foster Parent(s):

V. Names of Other Aduits Living in Hordl
or PO (NIC) interacted: oy

RelationsBips in the foster family:

Comments:

iii. Cultural and ethnic considerations :

Mmrslly o!‘ Womcn and Child Development. November 2016
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iv. Comments:

v.  Social support and respite:

Commaeants:

vi. Services and training
Comments:

vii. Safety and supervision in the f

x.  Physical and mental heaith status/needs of child and foster family:

Comments:

248
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xi.  Visits, interactions with birth family, and shared parenting:

Comments:

3 Did you spend time speaking privately with the child? o Yes o No

4. If no, give reason

Prepared by: ...t

Mini o omcntl Chil )me ov, 1 6 Page 100
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Annexure G
[See para 5.1 of Chapter V of Schedule-i}i]
IEC MATERIAL

" 1. The challenges of being a care glver/ parent

_Separation from family is one of the most upsetting evenis that can be
experienced by a child, therefore becoming a care giver/parent has many
challenges and requires a high level of commitment. Children who have

suffered abuse and neglect can dlsplay a range of ,:__-: behaviours and

'Other challenges may mclude
« Issues with DCPU

inadequate support during emergll

2. Helpful ti care giversiparents

Below are some helpful tips that may help the care givers/parents in dealing

with the challenges of foster caring:
+ Get to know the child in your care

+ Identify their strengths and areas of need

+ Be aware of any special requirements of the child

Mnmu of Women and Child Development November2016 |

250

| age 101



MODEL GUIDELINES FOR FOSTER CARE, 2016
W

May set boundaries and daily routines (eg meal times and bedtimes).
However, these may need to be introduced slowly to aliow time for the

child to settie in and familiarise with the new family.

Be patient when a child tests you to find out if you are genuine or patient
enough

As much as the situation permits, you need to be very understanding
and show the child that they can trust you.

o If you have children of your own at home, the
be adequately looked after and assured tha

family.

M"“S“'Y of Women and Chitd Dcvclopment November, 2016
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3. Rewards of being a foster parent ~
Benng a foster parent can be very demanding and exhaustnng Howavar, thena

are also rewards such as:
« Being instrumentat in keeping children safe and helping them to reach

their full potentlal
» Being a highly valued and oontrlbutmg member of a canng team

. Expandlng your social and personal contacts

\ R

+ Enhancing your own parenting skills and Iange while he
o
parents to develop new ways of relatis e |Idl'ug'_’_

Mnm:,t:y of Women and (. ln!dl)evelomnent Nrwember 2016
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4. STEPS TO BECOMING A FOSTER CARER
Step Study "’ the « It wil contains basic information about being a

1 information foster carer.
[Advertiserment « After you have read the material and you want
to find out more, you should aftend an
information session.

« . If you are unsure If you would be suitable or
eligible as a foster adrer, adl the office of the

DCPU
# At the Intonmas ’ mm
- ebout diffa
Bp r 9 « Once you andywﬁ@mmm take
3 interest the next step, compiilE ahsphiication form

and returm it to DOPL

ot h
v e RS

', 3 A~ T

forf serd 1o the office of

$ DCPU. The form asks for background detalls
of you and your family.
« Part of your application includes giving DCPU
permission to carry out police and Department

Ministry of Women and Child Development, November, 2016 Page 10
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checks, contact referess, and get a health
report from your doctor,

#lap Ascestmant . The assessment starts after OCPU have

¥.¥ - received some of the scresning information.
i ' Some one from DOPL wilt vislt you and your
femily several timgy et yout honwe.

You witl dacide, with. the DIPY, what type of
mmmmw%wm mand

sossidig.

Mmm mmw\'m
chiildren entir-care snd the issuss that they

- experianod, 8 well as your end the rotes and
. - il_illi'l_ﬁj ; ﬁmm

ol

reuormmﬂaﬁon abom umaﬂhar or nbt yca’u
| smmg e g fpsler carer.
o if you are’ '__% foved, you. wﬂl get a Ietteraﬁcl-bﬂ

asked to ﬁigl‘l ﬂn und&rla?ﬁdg with the owos
« This whme pmcess can take about thre

i Page 105

Mlmstry oWoncn and ("h:ld Development, November 20 16
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months. it might seem a long time, and a bit
nfrusive, but we need gl this information te
maka sure that you are suitable, safe and able
to: loalk altior otiver puapde’s children.

o E ,&m mmmm are still ways

" Page 106

Minist ly of Wonc :md (‘hlld Development November 20‘16
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EXpP JO S
POTENTIAL FOSTER CHILD

1. Counselling should be conducted as per the child’s understanding level
and he/she should be Informed of a foster placement which might
happen in their lives. The person involved in the foster care process
should be introduced and that the children should be encouraged fo
share their feelings surrounding this process. The child’s safety and
best interest should be the most importang B
process.

¢ To minimize traumatic effé
from their previous familiar &

(/f not, exg Bre fully including the concept, the legal aspects and the
key stakehold&Rgin the process including the roll of the DCPU, PO-NIC, DCPO,
CWC, SFCAC, etc.)

2. If the chikd wants to be connected to anyone in sodiety, make sure they
are part of this process if safe and appropriate for the child. The identified
people are the first potential foster parents. However, they shall follow the
said procedure of being a foster carer/parent. Please fist afl connections the
child mentions. Sometimes dra\nrinQ pictures about their “circle” of people

Ministry of Women and Child Development, November, 2016 Page 107
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I 2 e A e

can be very helpful. Ask them to draw a house or their community and ask
who is in the circle and who is not. Who have they listed?

Ministry ol'W(mnand | o Page 108
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A foster parent should remember that for a child, conta

MODEL GUIDELINES FOR FOSTER CARE, 2016
e A R S

EXPLANATORY NOTES ON COUNSELING BIOLOGICAL FAMILIES OF
FOSTER CHILDREN

Meetings with biological families of foster chiidren should be done by the foster -
parents with support from the case worker as per need. The child’s safety

and best intorest should be the most important consideration in this

process, '

g, family is their
connection to identity. Evidence based research gyii¥e that whélki§piidren feel
a connection to their roots, regardiess of the si¥l

biological family, they feel a connection to j

Minis‘y of Women :ul hid evlopmealt. November, 2016
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EXPLANATORY NOTES ON CONDUCTING CASE VISIT

Prior to the visit, review records and list below items identified for follow-up at
last home visit. Use this list as a prompt during discussion with the foster family.

During this visit be sure to follow up on these top priorities from the last visit:
Below each topic area are guiding questions you may msh to use. These
questions are merely suggestions, not a script. PleasgdisS Bliace of paper to
fill out comments as per each of the below categaff
questions as per the family situation.

status?
Relatio _, et

- adults and children? Between adults?
f conflict in the family? How are issues

information about the child?

iv. Social support and respite: Who does foster family turn to for help and
advice—friends, extended family, coworkers, community, religion,
school? Does the child have sociallemotional support and connections

outside the home?
v. Services and training: What resources/referrals are needed for child or
other members of foster family—i.e child care, substance abuse, etc.?

Mnmstr_yofWomcn and Cluld Development, Novcmber 2016 | o Page 110
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vi.

Vi,

viit.

IDELINES FOR FOSTER CARE, 2016

What skill would the foster parent or child in foster care benefit from
learning/enhancing right now?

Safety and supervision in the foster home: For example, does the
child. feel safe in the home? Is safe and appropriate discipline being
used? Is there an appropriate levet of supervision for children in the
home? Does the community accept the child Jiving in the home; are
there any dangers therein?

Child behaviors and parenting skilis:
challenging behavior? How capable & s _
in managing child’s behavior? What's worki®

A stild displaying

Schoolingleducation of child: Jd
Consider social as welt as acglih

familynaodtd increase sucress g they taki .
Physical and mental heaitietatiimaeds of 4§ B and foster family:
Is the child in gefiisbealth™@oes S have unmet or ongoing

medical needs? \ s noticed any recent changes in the
child’s moef§ SONhild o foster parent have questions
about Y of mental health services? Is anyorie else

.\_ = ’ : E y mental heaith pl'Obl&lTlS?

g, with birth family, and shared parenting: Does
SO needs related to birth family or visits with them?
Baparents respond? What are foster parents doing fo
Mbe connection between the child and the birth family? What
has worketl or not worked? What heip do they need?

it they have done fostering earlier toco, how well the child had
integrated into the family. What is he/she doing now? Interaction
with that child will reveal many facets of the foster care

. giver/parent’s personality.

_!\-Ji'i:;

try of Women and Chitd Development, November, 2016
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RY NOTES COND G HO TURY

1. Description of a preferred chlid
The type of child, the foster-carer would consider (To be filled after a full
discussion with the Foster-carer)

2. Give detalls of:
o personalities:

o family life,

o experiences

Note: (The details should facilitate initig
family with a specific child.)

. Employniéﬁt and economic status + Health details

= Details of facilities of education, medical, vocational trainings available in
the neighborhood

* Reasons for wanting a chiid in foster care

+  Attifudes of the grandparents and other relatives

+ Anticipated plans for the foster child

* Legal status of the foster care giver(s)

+  Willingness to undergo training.

age 112
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4. DETAILS OF APPLICANT(.S)
Background:

+ Family structure with details of parents and siblings.
« Significant details of other family members, chikdhood expertiences

Relationships:
o Length of married life , .
o what qualities does each appiicant bring to tHijis
* what mekes the relationship positivagiiiieh o
o Within the relationship ﬁ do

problems/stress/anger? =

How do applicants suppoli

o

makingyiRpes 57
o' if so, how will this affect the child to be placed?
e What are the strengths and vulnerabilities of this partnership?

{(a} Children

(b) Children and their parents’ relationships

() Children’s attitude and readiness for a foster placement sibling.

(d) Describe each child and their temperament, any special talent and
need, how children have been involved in preparation.

- Ministry of Womén and Chi evelopmcnl, mber. _- o
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e i i

Appifcants support networks:
Give a general picture of support systems currently used by the applicants

including extended

o Family
o Friends
o Neighbors

o Religious activities
o  Community groups
o Include details of the location etc. . b
Other significant members of the family: A ?‘; ' S
o Living in the house or not. .
o Their relationship to the applicants
¢ How much time they spent withit
o Their attitude to the propogg

Parenting capacities:

o Experience of the applicants of caring and working with children.

o Describe their adjustment to parenthood.
e What is their understanding of how chikiren develop?

Ministry of Women and Child Development, November, 2016 Page 114

263
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o ‘Using their own childhood expérienoes what pattems of parenting would

" they repeat and what would they change?

o What is their understanding of their own parenting strengths/potentials
and about their parenting skills to meet the needs of individual child,

» To what extent they would expect other family members to be involved in
parenting of their children/placed children. '

> How will they ensure that a child will be safe from physical sexual abuse
in their family and within wider support networks?

Iﬁanaging Unacceptable Behaviour:

o What are rules in the household?
» How do the applicants show appfl
» What are discipline %
o Their attitude towards pun®
¢ What do they anticigate
o Which changes do ‘; \

O

Social workegaass9iiiaent:

It should provid&gan@lysis of Mhe information coilected through the format
and@BiBianifican® willigagard to the capacity of the appticant to carryout

What skilis dofffapplicants have in relating to and working with children?

How well will the applicant work with the agency, with biological parents? What
are the strengths and resources of the applicants and which are the areas
where they may experience difficulty? Also the point of disagreement between
the social worker and the applicants should be recorded here
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MODEL GUIDELINES FOR FOSTER CARE, 2016 |

EXPLAINATORY NOTE ON COMPLAINTS AND INVESTIGATIONS

Who can make a complaint?

A complaint can be made by anyone, including the foster child, Foster parents,
DCPU, DCPO, PO-IC, PO-NIC, SFCAC, CWC, SAA, Childiine, Advocate, JJB,
SAA appointed Social Worker, teacher, family member, Foster Parent(s),
member of thé public, or member of NGO/agency.

How is the investigation conducted?

Compilaints are registered through the Foster CalR
can be filled out by anyone. This Temp gie

B¢ unless the complaint is about the
at Care. If so, the complaint should be
B¥botection Officer — Non Institutional Care or

etter to their reportiﬂg officer Wi.“‘i" 24 hours and

if the complaint does not warrant an investigation as determined by the
Protection Officer ~ Non Institutional Care or CWC, follow up to the complaint
will be done by: 1. informal interview with the foster care givers (and others) in
their home with notes taken by the interviewer or by a more format interview at

the home with a written record of the discussion.

Mmmry of Womcn 'md Clnld Dcvclopnem, Novcmber,2016 T Page 116

265



qumshy ome)wn and ( Inld Devoloplnvnt, November 2016

MODEL GUIDELINES FOR FOSTER CARE, 2016
m
In the case of an allegation of abuse is, determined the Protection Officer — Non
Institutional Care or CWC will interview the carer(s), the foster child and the
complainant (if it is someone different). Others who may have selevant
information may also be interviewed.

If the complaint is regarding a criminal offence, a police officer will undertake
the interviews.

A decision may be reached at any stage of the

should be removed from the foster placement if (i fd to be at
risk of significant harm. Such a decision shouid orliifae made after Wiy careful
consideration. by the Protection Officer — } pstiuiNy! Care o ZINC, and

should reflect the paramount concem PO Y N, (hPest interast
of the child. The removal of a child §§ ghbe oW be done with
CWC approval. ' : »

What happens when th@i)

‘ u\ and the foster care giver(s) are informed in
' tigation. The CWC wili be responsible for

If the foster care givers who have been investigated regarding a compliant are
dissatisfied about the way that the investigation was hand_led. they will be
offered the chance to make a complaint through the same procedure:

266
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Steps of investigation visit :
In the case of a complaint a visit from the Protection Officer ~ Non Institutional

Care or CWC:

e The first step of the investigation should include an assessment of the
foster home environment, neighbourhood and the foster child's daily
activities

o Educational, psychological and behavioural information of the child
should be obtained from the school attended by foster child (if
educational complaint) e

= A thorough medical examination of the fost
(if medical complaint or abuse complaint) °

¢ The person who has made the complaiii

e If the investigation reveals that ti$e?
placement, he/she should be
kept under observation 3 m

ister child by the foster parents is
should immediately be taken into protection

f3ve been found guilty of abuse shall be subjected

- gaird shall be blacklisted for future placements

o In the ;._. that a foster family is intentionally deemed fit person under
false or lshonesi pretences, then the personnel responsible ( the
person conducling home study or the CWC) be subjected to legal
action.

XD

In the case of death of foster child or foster parents:
o in the case that the foster child is suffering from any serious ifiness, the
Protection Officer — Non Institutional Care shali provide this information
to the biological parents/ guardian(s)! CWC/ SJPU.

Mml«.lly ochmun uui C!uld Dcvelopmnl November20]6 - Page 118
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e iIn the case of the death of a foster child, ali efforts shall be made to
generate the death certificate and post mortem report within 24 hours.

» Upon receiving the death certificate, the DCPU shall immediately inform
the competent authority and CWC. .

o in the case of the death of foster parents, the child should be relocated o
a recognised children's home or retumed home to hisiher biological
family.

Considerations:

of the mvesbgation should always be to resotve tifllijgse ¥ possible
and protocol should incorporate timelineggsifirapcam ;

complsint is deemed serious then tgf§¥ from the
placement within a certain number of Irs : genc¥ care should be
prepared within 24 howrs. ’ -

I
it is crucial that everyiSNg octed wilh the foster care program
understands child_abuse. fie WoliggRlyismer role and responsibilities in

grem RNl stakeholders responsible for
olicy should undergo a rigorous training and

gon2W as severs, moderate and mild depending on the
ieks of the case and reporting formats developed for this.
"3 (mild, moderate and severe) should be reported to the CWC
should be determined by CWC -

intensity
All cases of ;
and course of aclic

In all cases of suspected' or proven child abuse or neglect, the focus is placed
on safeguarding and protecting the child. At the same time, healing measures
are provided and the protection of all persons involved is guaranteed. The
affected persons receive the necessary counselling and suppori. '

M:mshy ol Womon aml ( Inlri-l)ovolopm(_nt, November, 2016
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MODEL GUIDE

A quarterly report on all abuse cases to be submitted by the implementing
partner to DCPU.

Children’s participation should be given importance and they should be
empowered to speak up against all forms of abuse, acting as agents of self-
protection and the protection of their peers.

For immediate needs and suspected child abuse or neglect cail Childline
at 1098 right away or the police at
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 FORM1
[See rules 14(1) and 14(5)]
SOCIAL BACKGROUND REPORT

PoHCE SHAON  ..evvvieeirieeiiieeireessesissanessnasnres
Date & Time Cetemseteiraretesresenassesanebiansastnntrren

)  Hindu (OC/ BC/ SCY 8T)

(i)  Muslinv Christian/ Othes (pl. specity)
6. Whether the child is differently abled:

)  Hearing impairment

(i) . Speech Impairnent

(i)  Physicaly disabled

(v} Mentafly disabled

(v)  Others (please specily)

7. Family Details:
S.No.| Nameand | Age | Sex | Education } Occupation | Income | Heaith | History | Addictions
Relationship status | of | @any)
N . : Mental
iness
_ (it any)
1 @ @ | @ (5) @ (o | @ ©) (19)

8. Reasons for leaving home ...... R SR, eeinataraerrstaaaeinenhrarres



-

9. Whether there is a history of involvement of family members in offences, if any

No

10. Habils of the child Yes
A B
i) Smoking i) Watching TV/movies
i} Alcohol congumption i) Playing indoos/ outdoor games
iii) Orug use (specify) iii) Reading books
iv) Gambling iv) Drawing/painting/acting/singing
v} Begging v) Any other

vi) Any other

1. Employment Details, if @ny.......cooveiniiiiiiniiimiitinan e
12. Details of income utitization:

0] Sent 10 family to meset family need Yes Mo
{ii) Used by self for: Yes No
a) For dress materials Yes/No
b)  For gambling Yes/No
c) For alcohol Yes/No
d) For drug Yes/No
e) For smoking Yes/No
f) Savings Yes/No
13.  The detalls of education of the child:
) Miterale
{ii) Studied up to V Standard .
(i) Studied above V Standard but below VIl Standard
(iv) Studied above Vil Standard but below X Standard
(v} Studied above X Standard

14. The reason lor leaving School

@
(i)

iti)
(iv)
(v)

(vi)
{vii)

{viii)

Failure in the class last studied

Lack of interest in the schoof aclivities
Indifferent allitude of the teachers
Peer group influence

To earn and support the {amily
Sudden demise of parents

Bullying in schiool

Rigid school atmosphere

271




19.
20.

(ix)  Absenteeism followed by running away from school

(x} No age appropriate school nearby
() Abuse in school '
{ii) Humiliation in schoot
(xii)  Corporal punishment
{xiv}]  Medium of instruction
(xv)  Orhers (pl. specity)

15. The details of the school in which studied tast:
{i) Corporation/MunicipaVPanchayat

(ii) Government/SC Welfare SchaoVBC Welfare Schoo!

{iti) Private management
{iv} School under NCLP

16. Vocational training, f @NY ..........eveerrrrvrnersresisrearernisrsrsssssssssnes

17. Majority of the friends are
{i Educated
() iiterate
@i} The same age group
{iv}  Olderin age
(v) Younger in age

. {vi) Same sex -
{(vi)  Opposite sex
(vi)  Addicts

{ix) ~  Wih criminal background

.............

18. Whether the child has been subjected to any form of abuse: Yes/No
S.No. ] Type of Abuse ‘Remarks
1. Verbal abuse -~ parenis/siblings/
employers/others , (pl. specify)
Physical abuse(p!. specify)
3. Sexval  abuse parents/siblings/
_ Employers/others {pl. specity)
4. Others (pl. specify)
o . Yes No
Whether the child is a victim of any offence: —_
Whether the child is used by any gangs or adulls oF group of aduits or has been used lor drug
peddiing: < N
Yes 0
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21, Reason for alleged offence such as parental neglect of over protection, peer group influence eic.

advaprames

22 Circumstances in which the child was apprehended ........c.covirvrvmiereciieniinnn

23.  Details of articles recovered from the child: ...........cociiirimeriivmiisereccsncannn

24, Alleged role of the child in the offence:................. e besecrae s

25 Suggestions of Child Welfare Police Officer.............c.ceeens revetriierrenverasnaninin
Signed by
Child Welfare Police Officer

FORM 2
[See rule 14(7)]
UNDERTAKING BY THE PARENT OR GUARDIAN OR FIT PERSON GIVEN INTERIM CUSTODY
. ) PENDING INQUIRY
Whereas |, .......... (Name) resident of House no...... Street ...
- Village/Town........ccoveivininennnen.. DIStrCh..couve i State.......coeverenns do hereby deciare that | am willing
to take charge of (name of the child)..........c.occcviiiiiin aged........cinnnn under the orders of the Board
......................... subject to the following terms and conditions:

1. That ! have annexed true, correct and authentic identification and address proof of myselt,
That | undertake 10 produce him/her before the Board as and when required.

3. That I shall do my best for the welfare and education of the child as long as he/ she remains in my
charge and shall make proper provision lor his‘fher maintenance.

4. That in the event of his/her liiness, he/she shall have proper medical atiention in the nearest
hospital and a report of it followed by a fiiness certificate shalt be submitted before the Board.

5. That | shall do my best to ensure that the child will not be subjected to any form of abuse/ negl
or exploitation .

6. That if his/er conduct requires further supervision or care and protection, 1 shalf at once inform the
Board.

7. That il the child goes out of my charge or control, | shall immediately inform the Board.

Datethis .........cc.crneeer8ay of oo, 20
Signature of person execuling the Undertaking/ Bond
{Signed before me)
Juvenile Justice Board
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FORM 3

[See nie 16(1XiE)}
SUPERVISION ORDER
When the child is placed under the care of a fit personfit institution/Probation Officer pending
inquiry FIR/DD No. ............. ] PR 20.........PS....cnes
Whereas ..........ccceeuvrnees (name of the child} is alleged to have committed an oﬂence and is
placed under the care of (Name)............cccoeveecicrivnneene (QAAOESES).......ceerrecineiiiiniiriiaiiens ceee O
executing a bond by the said ............c..oivivrenicrccnncnnenns and the Board is satisfied that R is expedient to
deal with the said child by making an order placing hinvher under supervision.
- ' llisherebyordefedthatmesaudmidbeplacedundermesmervisionol .............................. for
“aperiodof............... subject to the following conditions. - :
-1, That the child shall reside at..................... forapeniod of.............. and shall be produced before the

Board as and when directed.

2. mTl;al the child shall not be allowed-toquit the district jurisdiction of ..............without the permission of
 Board,

3 d'l’hiactllhecmdshalnotbeaﬂowedtoassocialewihsudnpemonmshalnegaﬁvolyinﬂuencethe

4. Thatlhepetsonmderwhosecarethemldisplacedshananangetorthepropercare.educauonand
welfare of the child.

5. mmmmmemmwmmwmmmmwemmmmwm '
ﬂmﬂhedﬂddoesnotoommﬂanyoﬂmpuﬁshablebymylawmm

6. Thalmechildshallbeprevvamadimtakhgnamoﬁcdrugsorpsychouopicsuwamesmanyomer
intoxicants. The person undar whose supervision the child is placed shall report any such act of the
child 1o the Board.

(Signature) |

Principal istrate/ Member Juvenile
pol eg Juslloe Board

Note: Additional, conditions, if any may be inserted by the Juvenile Juslice Board.

FORM 4
{See rule 16{1)Xiv)]
ORDER OF PLACING A CHILD IN CHILD CARE iNSﬂTU‘ﬂON PENDING INQUIRY

To _ '
The Officer in charge

Whereas on ihe.. ..day Olcccveriaenen 20....... ) eeeeresesenn (Name of the child), sory daughter
of e, aged. FeSIINg al ..o alleged 1o be involved in FIR/OD
NO. e PS e is ordered by the Juvenile Juslice Board to be kept in the Child
Care lnste!ulnon (Observauon Homel Place of Safely) namely ............ for a: period of .. e
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This is {0 authorize and require you to regeive ihe said child into your charge, and o keep him in
and {o produce

the Chitd Care Institution (Qbservation’ Home/ Place of Safely)....................ccoooeeeniin ‘
the child as and when directed by the Board, for the aforesald order to be carried inlo execulion according

10 law.

Nexi date of hearing............cccoecvevennns,
Given under my hand and the seal of Juvenile Justice Board
THIS oo day of ...coveveerrinene 20...0iererrnns
(Signature)
Principal Magistraie/Member
Juvenile Justice Board
FORM 5
" [See rule 16(2)(2)]
. 'ORDER FOR SOCIAL INVESTIGAYION REPORT
FIRNO....cooeeeectecrarenenesnennrane
WSections.........c.ceeirincrnersvvans
Polie® S1aion........ovvierierenrcecnnscssrvenciorenses
To,
Probation Officer/ Person in-charge of Voluntary or Non-Governmenta) Organization.
Whereas ............e.ee. (Name of the Child), sorvda;:ghter Ofiievrnerrnassnsnses age ....ooee- residing
Bl rcrreaerea s , has been produced before the Board.

You are hereby directed to enquire info the social antecedents, family background and
ciroumstances of the aftleged offence by the said child and submit your social investigation report on or
before ...........cceonue or within such time as allowed to you by the Board.

You are also heréby directed to consult an expert in child psychology, psychiatric treatment or
counsefling or any other expert for their expert opinion i necessary and submit such report along with your

‘Soclal Investigation Report.

{Signature)
Principal Magistrate/ Member
Juvenile Justice Board
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. FORMG |
[See rules 16(9),18(2),57(1) and 57(3X)]
SOCIAL INVESTIGATION REPORT
" - FOR CHILDREN IN CONFLICT WITH LAW

Submitted to the Juvenile Justice Board..... A (address). .
Probation Officer/ Voluntary/Non- Governmental Organization.............. {Name of the person}
FEIRNO. o..eeeieiieieecinvrannsnes .

13. Whether the child is tifferently abled:
@)  Mearing Impaimment |
®  Speech mpaiment
()  Physically disabled
(v)  Menially disabled
(v) - Others (please speciy)

14, Family Details:

S.No | Name and | Age| Sex | Education |Occupalion |income [iealth History _
_ Relationship us |of

' ' 1 ® |imess

W @ (gl & | @ 1O fiam

®

{
any)

(10}
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15. If the child or person is married, name, age and details of spouse and children:

18. Relationship among the family members;

i. Father & mother Cordial/ Non cordial/ Not known
ii. Father.& child Cordiall Non cordial/ Not known
hi'ii. Mother & child Cordiall Non cordialf Nol known
Father & siblings Cordial/ Non cordial/ Not known

v. Mother & siblings Cordial/ Non cordial/ Not known
vi. Child & siblings Cordial Non cordial/ Not known
vii. Child & grandparents (patemal/maternal) Cordiall Non cordial/ Not known

17. History of involvement of family members in offences, if any:

Nature of
Crime

Retationship

1)
3

Arrest if Period of

any made

Legal status

of the case

confinement

Father

Step lather

Mother

Step mother

Brother

Sister

Others
{uncie/
aunty/

grandparents)

18, Altitude towards retigion of child and family
19. Preseni living conditions

..............................................



20. Other factors of imporanCe i 8NY...............vvveeeiiiiiineivcirrnarresersenssrnssenees

.21, (i) Habits of the child (Tick as applicable)

A B
a) Smoking ' g) Walching TV/movies
b} Alkohol consumption h)  Playing indoor/ outdoor games
-¢)  Drug use (specify} i)  Reading books
d) Gambiing D Refigious activilies
¢} Begging K) Drawing/painting/acting/singing
f)  Any other 8} Any other
i) EXUa-CUITICUIAN HUBIBSLS.......oecvirverirrrsrassiaiorcenrrssisassssssasasarinseasasosns
i) Outstanding characteristics and personality trails..........ccceeveerrescsesrancnccnrnees
22, Child's opinion/reaction towards discipine in 1he home.........cocveriianvisarsensinres
23. Employment Details of the child, B BIY..............cccvierrimmsesessnesiorsncnsnsasarsssmses
24, Details of income utilization and manner of INCOME URZANION........covieieninininns

25..Work recoid {reasons for leaving vocational interests, attitude towards job or employers)
26. The details of education of the child:

iy Hiterate ,

W) Studied up to V Standard |

iii) Studied above V Standard but below Vill Standard

iv) Studied above VIit Standard but below X Standard

v) Siudied above X Standard
27. Aftiude of Ciass Mates IOWANDS e G ........ccurwemveeeeeessersrmssrssssipecerensessssss
28. Attitude of teachers and classmates towawds the child..........ccevriviriinecincsccienn
29. The reason for leaving School (lick Yes/MNo as appiicable) - ;

i) Fallure in the class last studied

iy Lack of interest in the school activities

i) Indilferent attitude of the leachers

iv) Peer group influence

v} To earn and support the family

vi) Sudden dermise of parents

vii) Bullying in school

viii) Rigid schoot almosphere

ix} Absenieeism followed by running away from school

x} There is no age appropriate schoot nearby

xi) Abuse in schook

xii) Humiliation in school
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x0i) Corporal punishment
x v} Medium of instsuction
xwv} Others {pl. specify)
30.  TThe details of the school in which studied last:
i) Corporation/Municipal/Panchayal
ii}) Government/SC Welfare SchooV/BC Welfare School
fij) Private management
iv} School under NCLP .
31. Nocational rainmg, H AN .........ccocvrieeriniiriirirenet s remrreceeramaesatmnrsiesisiarorns

32 Najority of the friends are
i) Educated
ii) Iterate
iil) The same age group
iv] Olderin age
v} Younger in age
vi} Same sex
vil) Opposite sex
vill) Addicts
ix] With criminal background
33. Atlitude of the child towards fHendS........ccco.veieiiivericiriiirriser s
34. Aftitude of friends towards the child..............ceeveiiicoiiariennireiennecaicannines
35. Observations of neighbours towards the child.............ccecenericiiiiinininnciinnnnn
36. Observations about neighborhood (to assess the influence of neighborhood on the
chid).......ccovvenenee. Nereaateieseeesesisastateassntnnbnnsae sesessessnsernenes
37. Whether the child has been subjected to any form of abuse, if applicable:
YesfNo
SNo Type of Abuse Remarks
1. Verbal abuse - parenls! siblings / employers /
others , {pl. specily)
2. Physical abuse(p!. specily)
3. Sexual abuse parents/siblings/
Employetsiolhers {pl. specily)
4. Oihers (pl. specify)
38. Whether the child is a victim of any oflence:; Yes/No
39. Whether the child is used by any gangs or adulls or group of adulis or has been
Yes/No

used lor drug pedding:
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40. Does the child has lendency 10 run away from home, give detalls If any: Yes/No
41, Circumstances of apprenension of the Child............ix...rwwsraresssreresssssscnesess
42. Alieged role of the child in the offence............... -
43. Reason for aileged offence:

()  Parental neglect

(i)  Parental overprotection

(i} Parents criminat behaviowr

{iv) Parenis influence (negative)

{v} Peer group influence

(vi) Bad habits {to buy crugslaloohol)

{vii} Others (pl. specify)

44, Whether the chiki has been apprehended earlier for any offence, if yes give details including stay na
child care institution Yes/ No

........................................................

45. Previous inslitutionalicase history and individual care plan, i any: .

46. Physical appearance of the child:

47. Health condition ol the chitd (including medicat examination report, if
applicable)

48. Mental condition of the child:

49, Any other remark _
| RESULT OF INQUIRY

Suggestive causes of the problems...............oousssieniniinne eornssssananane
Analysis of the case, including reasons/contributing tactors for the offence

Opinion of XPETLS CONSUNEd.........coriiiirarieatiriiranssnsnennseiess enseeresrararer
Recommendation regarding rehabilitation by Probanon Officer/Child Welfare

® N OO AN -

Signature of the Probation Otficer/ Child Welfare Officer/ Social Worker
Stamp and Seal where available
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FORM 7
[See rules 18(3),20(7)(vi),20(8)(H), 33(4),33(17),55(6)(vil),55(6)(x) and 62 1 (3)}
INDIVIDUAL CARE PLAN
Child in Coniliet with Law/ Chiid In Need of Care and Proleclion
{tick whichever Is appllcabie)

Name of Case Worker/Child Wellare Officer/Probation offiCer........cvvcecscirsins
Date of preparing the ICP ... ..coviccinviiiiniriniinn

Case/Profile No............... Ol 20, cneirieicmnennnnen

FIR NO...coitiiiiivainiieniirerrrreairte s st g st nbe paves

UrSections (Type of offence),applicable in case of Children in Conflict with Law......

saaapiasrnna

POlCE SIAON.......0veeermrieensireritavsssressssnnnnas
Address of the Board or the COMMIlIBR..........ccevvuieariiiiriimmmnianin reeriaeens
Admission No.(if child is in an InstHUION)........vveeiirreciicecenan, presisgernseressarasanteres
Date of Admission (if child is in an institution)...........cocmiiiiinnnn
Stay of the child (Fill as applicable)}

() Short term {up to six months) :|
(i) Medium Term {six monihs 10 one year)
(i)} Long lerm (more than 1 year)

A. PERSONAL DETAILS (10 be provided by child/parent/both on admigsion of the child in the institution)

t.Nameolthe Child..........cocoiiiinimninincienan

2. Age/Date of Birth........cc.ccveerrveverorranse

3. Sex: Male/Female........cocoorrvareenens

4. Father's name:...........ceeeee. recresssreernaneres

5. MOther's Name..........oiviveeerreiriiasiaiiesaninns

6. Nationality............covunueens eeerrreeranresanes

9. Language Spoken...........cccvverenrieaierienes

10. Level of EQueation..........cvvivvivniirimieinraneaconns

11. Details of Savings Account of the child, if any..........c.cccveieen

12. Details of child's earnings and befongings, if @ny..........oooivimiinn

13. Details of awards/tewards received by the child, if any.............coooveriennnes

14. Based on the results of Case History, Social Investigation report and interaction
with the child, give details on loflowing areas of concern and interventions

required, it any
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S.No. Category Areas of concern | Proposed intervenlions
1. | Child’s expectation ffom care and protection |- ‘-
2. | Health and nutsition needs
3. | Emotional and psychological suppont needs
4. | Educationa! and Training needs '
5. | Leisure, creativity and play
6. -| Attachmenis and Inter-personal
Relationships
7. | Religious bellefs -

Self care and iife skill training for Protection
8. |from alt kinds of abuse, neglect and
malireatment

9. | Independent living skills

Any other such as significanl experiences
which may have impacted the development
10 of the child like Irafficking, domestic

" | violence, parental neglect, bullying in school,
etc. (Please spaecity)

B. PHOGRESS REPORT OF THE CHILD ( to be prepared every fortnlght for first three monihs and -

thereafter to be prepared once a month)
{Note: Use diflerent sheet for Progress Reporl)
1. Name of the Probation Officer/Case Worker/Child Welare Officer............ccccue

5. Profile NO......c..ovvvrereemeiriinnicrssressasessaresseses
6. Name of the Child..........c.....ovvrvereerreeraesesseneses
7. Stay of the child (Fill as applicable)

(iv) Short term (up to six months)

{v) Medium Term (six months to one year)

(vi) Long term {more than 1 year)

.......................
R R L R R L T T AL R L R R R SRR AL R LR Rl

10. Progress made with regard 10 proposed interventions as mentioned in point 14 of Part A of this Form.
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S. No. Category

- Proposed Progress of the
Interventions child

Child’s expectation from care and protection
Health and nutrition needs

Emotional and psychological support needed
Educational and Training needs

Leisure, creativily and play

Attachments and inter-personal Relationships
Religious beliels

Self care and life skifl training for Protection from
all kinds of abuse, neglect and maltreatment
Independent fiving skills

Any other such as significant experiences which
may have impacted the development of the child
like trafficking, domestic violence, parental
neglect, butlying in schoal, etc. (Please specity)

©

-—b
b

11. Any proceedings before the Committee or Board or Children’s Coun
(i} Variation of conditions of bond
(i} Change of tesidence of the child
(iily Other matters, it any

12. Period of supervision completed On.........ccrriiinmunnmeeiscininn.

Resuilt of supervision with remarks (if any)..........cccivinnmnviiininne
mwmmmwmwmmmmmmmmmaﬁmmmanerthe
Date of report..........cccrcunuie Signature of the Probation Offfcer.......coccoierieraens

C. PRE-RELEASE REPORT (to be prepared 15 days prior to release)

1. Detalls of place of transfer and authotity concerned responsible in the place of
transfer/release

2. Details of placement of the child in different institutionsfamily

3. Training undergone and skills acquired
A4. Last progress report of the child (to be attached, refer Part B) :
6. Rehabilitation and restoration plan of the child { to be prepared with reference to progress reports of the

Rehabilitation and restoration plan of the
child

Category .

Child's expectation from care and protection
Health and nutrition
Ermotional and psychological

Educationat and Training
Leisure, creativily and play

Attachments and inter-personal Relationships

Religious belief

Sell care and lile skill fraining for Protection from
afl kinds of abuse, neglect and malireatment

independent fiving skills —

-—
=]

__{\_n_y_ other . _ _
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6.
7.
8
9.

10,
",

12.
13.

14,

15,

D.
1,
2,

3.

4
5.
6.
7.
8.

11.

- {instruction; Please verify with the physical documents] '
IDENTITY CARDS ﬁmmm?ﬁmmm

Date of releaseﬂrans!effrepawation .............................................................
Requisktion for escort if required...............c.coeeeveeieveeinnns erereseeeas e
Identification Proof of escort such as driving license, Aadhar Card, efc............
Recommended rehabilitation plan including possible piacements/sponsorships....
Details of Probation Officer/non-govemmental organization for post-reloase follow-

Memorandum of Understanding with non-governmenial organisation idenﬂﬂad for post-release follow-
UD (ARACH & COPY).covcvrierrriareeeirrerrrrasensorsnrerersennsansasanees

Detalls of sponsorship agency/individual Sponsor, if 8nY...........cccceerereeveeanens
ManmandumofUMemhndhgbetmamhesmnsuhgagmyaMhMﬂspmsw(Macha

COPY). . vivitiiirennirerearrsssrsrsenessssasarsmtnsnsanssnsssnsssraassessssnsans
Medical examination report DOIORE FRIBASE. .............ceeruereeereriracorassnsassesssroress

ANY O1har IVTOMMBION. ........vvreienersssresessresrarsrserrsrosssnrseransresssnarassansassnos
POST-RELEASE/RESTORASTION REPORT OF THE CHILD :

Status of Bank Account : Glosed / Transferred
Eamings and belongings of the child: handed over to the child or his

perents/guardians —
Frst interaction report of the Probation Officer/Child Weltare Officer/Case

Workler /social worker/non-governmental organisation identified for foflow-up with
118 OhHIG POSITBIBABE. ... .0 eueersnreercrsssesrssssesacarsasssassnssososarensassssassssoseses

_Yes!No

- Progress made with reference to fiehabliitation and Restoration Plan................
Faroily's behavior/attitude towards the GHd.............cevrrevercirnminssssssmnserssesessiesss

Social milieu of the child, parsicularty gRitde of neighboursioommuntly................

How is the child using the skills a0QUINEC........cocvieerrieresirsssesossrsrssstsssssasasasssases
mmmmmmwamam&mmmm

name of the schoolinstide/any other agency

............................................................................................................

Identity Cards and Compensation

Yes . No Agtion taken,

1 Birth Certificate

School certificate
Caste cerlilicale

B8

Disability Ceriificate

PL Card

immunization card:

Ration Card

Adhaar Card

Received oompensélion from Goveinment

Signature of the Probation Offices/Child Welfare Officer
Stamp and Seatl where available
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FORM 8

[See rule 18(6)]

UNDERTAKING/ BOND TO BE EXECUTED BY A PARENT/ GUARDIAN/ /FIT PERSON IN WHOSE CARE
A CHILD IN CONFLICT WITH LAW IS PLACED

being the parent, guardian, refative or fit person under whose
{(name of the child) has been ordered 1o be placed by the Juvenile Jusiice
Board..........occcrireneranenenn. having been directed by the said Board 1o execute an underiaking/ bond with

surely in the sum of Rs.......... d- (RUPBOS.....o.ecreeeeeaeeraereeee e eenenes )or wﬂhoul suretr I hereby bind
mysell 1o be responsible for the good behavior and well-being of the said .. ...and 1o observe

the following conditions for a period of .. B T U

1. That 1 shall not change my place of residence without giving previous intimation in writing to the
Juvenile Justice Board through the Probation Officer;

2. That | shall not remove the said child from the limits of the jurisdiction of the Juvenile Justice Board
without previously obtaining the written permission of the Board,

3. That | shall send the said child dally to schoolto such vocation as is approved by the Board unless
prevented fror so daing by circumstances beyond conirol;

4. Thai) shall sincerely give effect to the Individual Care Plan with the help of the Probation Odticer;

5. That { shall report immedialely to the Board whenever so required by it and also produce the child
belore the Board as and when directed to do 50;

6. That | shall produce the said child in my care belore the Board, if he/she does nol follow the orders of
Board or his/her behavior is beyond my controt;

7. That | shall report to the Board if the child goes out of my control or charge;

8. That 1 shall render all necessary assistance to the Probation Officer to enable him to carry out the
duties of supervision,

In the event of my making default herein, | underiake to appear belore the Board and bind myself to pay to

Government the sum of Rs .................... (RUPEES.....covrreeerinvirinrianirinnes ).

Slgnature of person executing the Undertaking/Bond.
{Signed belore me)
Principal Magistrate/ Member Juvenile Justice Board
Additional conditions, if any, by the Juvenile Justice Board may be entered numbering them properly;
(Where a bond with sureties is to executed add)

WWe ... Of ooiiiiiicinenrrereneen (place of residence with full particulars) hereby declare
myselifourselves as surety/surelies for the aforesaid .................... {name of the person e:ltecuung the'
n case O

undertakingbond) to adhere 10 the terms and condilions of this undertaking/bond.
--------------------- (name of the person executing the bond) making lault therein, ¥We hereby bind
mysellfourseives jointly or severally 1o fordeit 1o government the sum of Rs............
(Rupees.........coovvveneeieriineine ) dated this the........... day of .....oveuerreene 20..cciireenns in the presence ot

..............................

Signature of Surety(lies)
(Signed before me)
Principal Magistrate/ Member, Juvenile Justice Board

285



*FORM 9

! {See rule 18(7))
PERSONAL BOND BY CHILD
Whereas |, ................. reeee dNMADRAAL OF ..o (give full particulars such as housé
number, road, vilggeflown. tehsil, disirict, state) have been ordered to be sent back/restored by the Juvenile
Justice Board ....................... under section ........... of the Juvenile Justice (Care and Protection of

Children) Act, 2015 on my entering inlo & personal bond to observe the conditions mentioned herein below.
Now, therefore, | do solemnly promise 1o abide by these conditions dwing the-

| hereby bind myself as iollows

1. That during the period.............. ishﬂndudmr!yleaveﬂwvﬂageﬂmﬂdﬁstﬂcttowhichla@n_
sent and shall-not ordinarily retum to......................... or go anywheve else beyond the said district
without the prior permission of the Board; '

2. That during the said period | shall atiend schdoV/ vocational training in the village/iown of in the said
distﬁctlowhiehlamsmt'

3. m:mmawmmwmmmmwmmhmmmmmm
keep the Board informed of my ordinary place of residence,

lherebyadumwledgematla;naweofmeabovewrd&bnswmnwebeenrnd
overiexplained to me and thal | accept the same. '

{Signature or thumb impression of the child)

mmmmmmmmmmmmmmmpﬁmmm

olchild) ........ovvvenn..., O andﬂmhehasacoepledmemastheomdlionsuponmn-complmoiwhich
he/she may be placed in'safe custody.
Certified wtwmmmmmmwmﬂwmmm ......................
S_ignafture

 Principal Magistrate/Members
Juvenile Justice Board
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FORM 10
[See rules 18(9) and S57(3)(xiii))
PERIODIC REPORT BY PROBATION OFFICER WHEN A CHILD IS RELEASED ON PROBATION

FIRNoO.....cocvvvenene Police Station .............USectIons...............
In the matterof.................... VBiiiirerrsnorrntesrnroasrasioionsnsnsosss
Whereas (name of the ¢hild) ... L 808....oeeeansn , has on....... {date) been found 1o be a
child in conflict with law, and has been placed under the care ot .................. (parent/ guardian/ fil
person/iit facility) and under the supervision of .........cccceeree, (name of Probation Officer)
L3
Reg. No. - Age (approximately) - Sex:- Male 7 Female /
Name:- Fathers Name:- Religion:-
Education: - Vocational Training, i any L.anguage(s) known:-
Next court date:- . Date of admission (in case of fit
‘ o Employment, i any person/lit tacility)

Case details and summary
1. Preliminary details:

(iy VisitDate:.................. I U I SO

(@) Name of Parent / GUArdiaN.. .......oc..eeeeererveeeerrenneeroresmcrrinssirassesesessssases

(i) Names of Other Adults Living in the Home and with whom the Probation Officer interacted:
2. Observations:

(i)  Chi'S DERAVIOTS. ......cceeeevieeeenaiieresrersrsessaeaaseeaeeesssssesesassrassasessssnnses
(i}  Physical and mental health status/needs of child and family.............cccceeeeeee
(i) Inter-personal selationship of the child with the family..............ccoeeeee s
{iv) Inter-personal relationship with fHeNGS.........cccciiveernceriii e
(v) Salety and supervision in 1he family..............cccoereerurivereaereaeens PR

(vi)  Difficulties 1aCe0 DY the GHII0..................ccesievereeseraeseesrrssesesressnerersassane

(vii) Difliculties faced by the family...............cccveeereiiereeearerrecerermseerreiannrnrannn
(viti} Changes in the ROUSEROID............coociieeeceiereeereicresericaesan b rasreaaranses

{ix) Vocational training, if any being underiaken by the chifd...........................

{x} Engagement of child in any anti-social aclivilies or harmiul activities (Examples could be exhibiting
bndllying behaviour, violent oulbursts, deslructions, sell-harm, lylng. delrance. unpulsweness fack of

empaihy, sexually devianl actions eic.}. ..
(xi) Time clapsed since last engagement in any anti-social behavior or harmiut aclivities

......................
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3. v’isn 10 school/ vocationa traimng cenire
(i} Name of the SChoOKCENIE....c.eovveeeueenerivieeeceneen

(i) Name of the Teacher / PANCIPAI MeL..........covvvvrvermusnriersiasens et
(i) Any unusual behavior ODSBIVEE................erverepereessersiirermsrersinesiraassyonses
() Feedbackreoeivedomhepfogressoithedﬁd ........................................
"(v)  Atiitude of the Peers towards the Shild..................c.eeveeecressereecomnnsens .
(Vi) Attitude of the child towards the PeerS.....:..c.e.verreersiorrverinsaoreasnes R

4. Visit to place of bmployment: _ _ _
(i) Natore of WOrK.........ceeeiurerrnrerensinorsesnaeross reivaerranes crereeesrinrasiperss

(@) WOKING NOUTS......oooeosiensiessrsessseassssessseseenssios O voeeres

() Amlude of the chifd tOWATdS WOMK.........coveeirteniereracsssrarsesissanoreons

(w) Violatsonof Tabour taws, waaoesorwagesbehgwllhheld.ifobsewedandaeﬁon
' takenagainst employer........ rresseseestatninastserenets

S. Didyouspandtknespeakingpdvalelymhthedﬂd _ Yeso Noo

if no, give reasons .............. raeererravesassereratase

6. Progress made as per Rehabilitation and Restoration Plan under the Indivicbal Cafe Ptan (retef pomt14
oHorm?) ..................................................................

.............................
...............................................................................

7. Reoanmendatmstormoddbamhﬂduhﬂtmw Restoration Plan under the Individual Care Plan
. if any:

Prepared by: ........ e beteatusatsusassaasstasarartorrase

{Probation Officer ..../...../.... (date}.
Plan: Date of next VIS ........coeuvsesesenees
" Action point if any: ......coveerrevrerieaees cveeraeane
‘ ' Signature
{Probation Officer)

-
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FORM 11

[See rule 19(1))
CASE MONITORING SHEET
{Separate Sheet may be used in case there are more than one child)
Juvenite Juslice Board, District...............
Casa No. ......coevvevirecrerene Ofeeiavamrensensrcossarerrer
Case Name:
Police Station ......... Cereersnerea b rebetnesare sttt abete DAL..c.ccvieceeeieeansvrsrersersssrsrnsssesssssinaseas
UZS..corrrrconscrsinseansssnsssiren s ns srntrassssonsssnssasss FIR/ GD/ DD NO. «.ooemreieimssrismirionssarsnnssasenes
Name of Probation Officer. _ Name of 10 .....cooereninies vrnssersr e sressanienes
Name of Lawyer ........... : Name of Child Waelfare Police Officer......
(i not represented provide Legal Aid Lawyer)

NATURE OF OFFENCE
PETTY
(maximum punishment upto three years)

SERIOUS

(maximum punishment betweaen three o seven years)
HEINOUS

(minimum punishment for seven years or more)

PARTICULARS OF CHILD

Name Parents/ Guardian with | Present address Permanent address
Conlact No.

DATE AND TIME CHILD APPREHENDED
DATE AND TIME OF FIRST PRODUCTION

DATE OF MEDICAL EXAMINATION UNDER SECTION 54 Cr.P.C.

AGE DETERMINATION
Age on the Daie of offence
Date of age Detetmination
Time taken for age delermination
Determination by BOARD COURT
Evidence Relied: Documentis Medical
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CUSTODY OF THE CHILD

In Observation Home/ Place of Safety Date of grant of bail Sent under supervision
' ' : (Name of Institution)
From......... 0N X . YRR
' PROGRESS OF INQUIRY
(Time schedule for disposal of the case 10 be fixed on the first day of hearing)
' Steps 10 be taken Scheduled Date | Actual Date
Day t: Social Background: Report by Police {in Form No. 1) Dated........
Day 1: Consideration of Bail . Dated........
Oay 2: Age determination ‘! Dated.........
[Day2:SiR (Form No.6] by Probation Officer Dated....
Day 2: Section 173 CrPC Final Report by Polloe on oompleuon of | Dated..........
Investigation
Day & Submlssm ot Reponoanvisionsof further investigation, il | Dated............
any
Day 3: Section 251 CrPC Notice Dated.............
Day 4-6: Prosecution Evidence Dated........
(From......... fo.......) Dated.........
Depencﬁngonthenumberomummdatesmaybemm Dated..........
Day 7: Statement of chitd under Section 281 CrPC Dated............
Day 8: Defence Evidence ~ Dated...........
Day 8: Individual Gare Plan (in case of chid in instkutional Gare | Daled............
Individuai Care Plan shouki bepreparadwiﬂunmmor%oladmmanoe :
Oay 9: Final Argumenls Dated............
Day 10; Disposilionél (Final) Order Dated...........
Day 11: Post Dispo#ilional Review Dated
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FORM 12
{See rule 19(2)]
QUARTERLY REPORT BY JUVENILE JUSTICE BOARD
District
Quarterly Report for the period: From............... 10....coeruueen.
Details of JJB

S.

Details Date of Appointment Training aftended

Principal Magistrate

Member 1

Member 2

al ol ol <

Member 3

VISIT TO HOMES BY PRINCIPAL MAGISTRATE

Date of visit:
Name ang Address of Home :

Remark;

VISIT TO JAILS BY PRINCIPAL MAGISTRATE
Date of Visit:
Whether any children lound:
Action taken:

CASES INSTITUTED DURING THE QUARTER:

PETTY SERIOUS HEINOUS TOTAL

Number cases

Number of Children

Children granted bail

Children sent to
Observation Home

Number of cases where
preliminary reports were
submitted in stipulated
lime
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—_— e e

PENDENCY OF GABES

Current paendency,

Nature of | Old : Disposal
case cases | cases
Lessthan [ 4 monthsio | 6 months | More than
4 months | 6 months fo 1 year 1 year
Petty
Serious
Heinous
Total
' FINAL ORDER
_ Total number of final orders passed
Discharged | Transf | Abaled [ Repatriate | Transiere | Declared Terminated | Acquitied
erto jon dio dio under rule | Finding of
other | Death | Foreign | Children's | &file ... commission
JIB : Country Couwnrl consigned (post- in offence
‘ production
process)

Nmmammmmommmmmmedaume(mﬁmmmmwm)

COMPLAINTISUGGESTION, IF ANY, RECEIVED AND ACTION TAKEN

T REMARIGSUGGESTION BY BOARD
a. Principal Magisirate
b. Member ;1
c. Member; 2
Principal Magistrate Member ~1 Member -2
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FORM 13
[See rule 20(8)(iv)}
PERIODIC REVIEW OF A CHILD IN PLACE OF SAFETY
FIRNO....c.cooiceieerrirennaeicnrerannes P8 UfSeclions

Inthe matterof .......c..coovvvveereeen V81 vivininnnn. rersrsiransanrin
Whereas {name of the child) .age ....... Jhason . (date) been found

10 be a child in conflict with law, and has BeeN PIACET IN...........ccerewrermcrsrcrrmsecesrasneener (NEME Of place of

salety)

Date of admission 10 place of safely —

Period of Review: From.................. 10, i

Father's NAME..........ccvuuueiiiriiierriaioiserresirmmecassnerserierosossrasssisssssansss

Date of adMISSION.......c.oeiiiiiiieiireeerieccieainnirarareeiessseisinsriiosssnsens

Nexidate of hearing.............ccccevveereecricsiinnmenense frerrstrsrsartassrsaies

1.Case details and summary

2.individual Care Pfan (Attach a copy)

..............................................................................

...........................
........................................................................................................

.........
..................................
-------------------------------------------------------------------------------------------

5.Psycho-social progress made by the child: (to be prepared with the help of a psycho-social
BXPBIM)...eiiiiiii ittt b b s enra b s ea e s a s ae e s rnas
. Mental Stalus Evaluation
a.Appearance {(Observed) - Possible descriptors: - postwre, clothes, grooming.
b.Behavior (Observed) - Possible descriplors: + Mannerisms, gestures, psychomotor activity,
expression, eye confact, abilily to foflow commands/requests, compulsions
Il.  Attitude (Observed) - Possible descriptors: - Cooperalive, hostile, open, secretive, evasive, suspicious,
apathelic, easily distracted, locused, defensive.

W. level of Consciousness (Observed) - Possible descriptors: + Vigilant, alert, drowsy, lethargic,
sluporous, asleep, comatose, confused, flucluating.

IV. Orientation (lnquired) - Possible questions: « "What is your full name?" - “Where are we at (floor,
building, city, counly, and state)?" + *What is lhe full date today (date, monih, year, day of the week,

and season of the year}?” » “How would you describe the siluation we are in?”

V. Speech and Language (Observed) A. Quanlity - Possible descriptors: - Talkative, sponianeous, quiel
B. Rale - Possible descriptors: - Fasl, slow, nornal, pressured. C. Volume {Tone).
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VI
Vi,

IX.

XI.

X,

X,
6.

.' - b . : i .9' -
Mood (Inquired): A sustained slale of inner fesling — Possible questions: + "How are-you fesling?
“Have you been discouraged/depressediiow?” + “Have you been energized/elated/highfout of control
lately?" - *Have you been angrynrritable?"

Affect (Observed): An observed expression of inner feeling.

Thought Processes or Thought Form (Inquired’Observed). logic, relevance, mgarﬁ;alion;- fiow and
oohergence of thought in response to general questioning during the interview. - Possible descriptors:
goal-directed, circumstantial, loose associations, incoherent, evasive, pemevergt!on.

Thought Content (inquired/Observed)

Suicidafity and Homicidakity — Assessmem

Insight (inquired/Observed) -

Attention (Inquired/Observed) —

Feelings of guilt/ remorse: preeénv absenl
Status of Current Educational/ Vocational Rehabiitation Programme
+  Motivation tor the programmé .............................................................
o Level Of COOPerativeness. ............ccuuevermsrsacasnsas rveeresreitsernrnneaseasaesaies
. Flegularlly ....................... eveevavessesrrerserettbasestrsterrarits

*  Quality of work/performance............ccocriensiiasiaseneany reansmse et aienee

1

7. impact of institutionalization on the PErSON.........ccooverviiruecssisisnssrensirnienss

8. Approach {0 evaluation/ periodic fOROW UPS.......ciceeessrsersrssreress vervorsesnens .
Willingness /ability 1o participate in tredtment and rehabiitation in programs/iaciliies, consistent with public
safety. , o

RECOMMENDATIONS (including whether the person may be released or released on conditions or
requires further institutionalization with justification)

Recommendations/Findings: ...........iv.....

DATE ' S A
PLACE ‘

NAME

DESIGNATION

SIGNATURE

Signature / Seal

{Probation Officer .....J....[.... (date) '.
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FORM 14

[See rules 13(1)(i), 208X C)od),31(v1),33(20),58(3)(vii), 62(EX2),62(1)(4),62(3X1) and 62(3)(3)]

FiRt No,

U/Sections

PS

fCase No.

REHABILITATION CARD

Nature of Offence: heinous, serious or petty (in case of child in conflict with law)

Name of

Probation Officer/Child Wellare Officer/Rehabilitation cum  Placement Officer:

--------------------------------------------------------

Name of the child:

Age:
Sex:

Father's name:
Mother's name:
Admission No.

Date of Admission:
Date of Provisional Release / Release;
Services availed under Individual Care Plan ~

[[indicators Chilc's expectation {rom care andiproteciion
Plan: .
First Jlonth Qutcome :
Plan ;
Second Outcome :
Month
Plan:
Third Month | Outcome :
Plan :
Fourth Outcome :
Month
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Health and Nutrition

. . [Plan:-

Flrst Mon"}h Ouicome :

_ Plan :

Second Outcome :

Month

‘ Y : ﬁm : . 1

Third Month | Outcome : '
Fourth Month: | Outcome :
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A

Emolional and psychological support needed

Plan :
First Month Oulcome :

Plan :
Second Qutcome :
Month

Plan:
Third Month | Ouicome :

Plan :
Fourth Outcome ;
Month

Education and Training

Plan :
First Month Qutcome :

Plan :
Second Outcome :
Mionth

Plan :
Third Month | Qutcome :

Plan:
Fourth Outcome :
¥onth
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Leisure, creativity and play

| First Month | Plan
T Outcome
Second Plan
Month Outcome
Third Month | Plan
- Outcome
 Fourth - Plan
Month Outcome
Attachments and Inter-personal Refationships
First Month | Plan
" Outcome :
Second Plan
Month Outcome :
Third Month. | Plan
. | Outcome :
Fourth Month | Plan
~{ Outcome : :
Selt Care and Life Skill Training for Protection from ail kinds of abuse, neglect and maltreatment
First Month  { Plan
. Qutcome :
Second “Plan
Month ‘Oulcome : '
Third Month | Plan
Outcome :
Fourth Month | Plan
Outcome : ‘
" Independent living skills
First Monith Pla:n
Ouicome :
Second Plan
Month Outcome :
Third Month Plan
Outcome :
Fourth Month | Plan
Outcome :
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Any other such as significani experiences which may have tmpacted the
development of the chlld like {rafficking, domestic violence, parenial neglecl,

bullying In school ete.

" First Month Plan

Outcome :
Second Plan
Month

Qutcome :

"Third Month | Plan

Quicome :

| Fourth Month | Plan

Outcome :

3N S R

Other services provided 10 the child, including compensation, other benefits etc.
Report of the detailed psychiatric assessment done by certified psychiatrist 10 be attached along with
Rehabilitation card

Date of report and reason for conduct
other)

Overall progress shown by the child on the above mentioned aspects of the Individuat Care Plan
Child's acceptance and understanding of his actions and its consequences
Child's willingness to reform

Child's behavior and conduct

Offence committed by the child , if any reported by family or neighbourhood, in case of a child in
condlict wilh law who is not placed in a Chikl Care Institution

ing the said assessmen! (Provisional Release / Release/ Any

Signed by
JJB/ CWC
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FORM 15

G | [See rule 31()] |
| CASE SUMMARY MAINTAINED BY THE CHIED WELFARE COMMITTEE
Case NO..o.- oo cereraneen e seernenns "
In Re‘ ...........................
NBIMI@ OF 16 I -.vevrceveereeerecnreemerasessesnesasssssssnssssssesss

Fathér'sﬂvlolher’stus:dian's name (if available).................ec.s

Date of production of the.chid.................. SO S
Nameoipersonptodtmm the d\ﬂd
Ahslofallfoﬂowupdates(oimechild be!oretheConmﬂtlee) .....................

OtderspasseﬂbylheCWC(ud(asappicable)
(i Dec!arationﬂlatclﬁdlshneedotcareandpmlecﬂon.
(i} Fr\d‘mmageoidﬁd | ' _ .
(i) MedicalExamnaﬁm | ‘
{iv) Inlemncustody
! UmmwmgwwﬁlmﬁW)
(W)OrderappokmCaseWocker&NGOe%c -
{vii) Otderlotuxwaimeryotwages(ﬂapplbable}
{viii) Transferon:ler

(ix) FinalOuﬂer(omchdhghqu)
) Anyothelordet :
Mediical Records incluing 60t not KTited 10 80 Verficallon. ... |
8. Social Invesugatiqnﬂepoﬂunder FOrM 22.....oeereceicrrnenns e ereersensaseusecs
9. Individual Care PIan Under FOM 7..........cvrvcussserrssssssscessesesimsonse
10. RENabIHlion Cartin FOM M.......coovoevssressereseeresnssorssss e
11. Case History Form43 ........................................................... PRS-
12. All details, documents and records with regards to Sponsorsthoster CarefAdopuon services {il
applicable). :