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DEPARTMENT OF WOMEN & CHILD DEVELOPMENT AND MISSION SHAKTI

NOTIFICATION

The  21st July 2018

No. 12392—In pursuance of sub-section (1) of Section 110 of the Juvenile Justice (Care
and Protection of Children) Act, 2015 (2 of 2016) and in supersession of the Juvenile Justice

(Care and Protection of Children) Odisha Rules, 2002, the State Government do hereby make the
following rules, namely :—

CHAPTER - I

PRELIMINARY

1. Short title and commencement—

(1) These rules may be called the Odisha Juvenile Justice (Care and Protection of
Children) Rules, 2018.

(2) They shall come into force on the date of their publication in the Odisha Gazette.

2. Definitions—

(1) In these rules, unless the context otherwise requires,—

(i) “Act” means the Juvenile Justice (Care and Protect ion of Children)

Act, 2015 (2 of 2016) ;

(ii) “Adopt ion  Order”  means an order  issued by  a  c iv i l  cour t  hav ing

jur isdict ion which inc ludes a Dist r ict  Court ,  Fami ly Court  and City

Civ i l  Court  w ith  re la t ion  to  the  adopt ion  pet i t ion  f i led  by  a
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Specialised Adoption Agency as provided under regulation 12 of the Regulation;

(iii) "Age Memo" means the format for recording the details pertaining to the age of the child;

(iv) "Area" means the territorialjurisdiction assigned to a Committee within a district where more

than one such Committees are constituted;

(v) "Authority" means the Central Adoption Resource Authority constituted under section 68 of

the Act;

(vi) "Case monitoring sheet" means information prepared and maintained by the Board in

respect of every case and every child in Form 11 appended to these Rules;

(vii) "Case Worker" means a representative from a registered voluntary or non-

governmental organisation who shall accompany the child to the Board or the Committee

and may perform such tasks as may be assigned to him by the Board or the Committee;

(viii) "Child Adoption Resource lnformation and Guidance System" means an online

system for facilitating and monitoring the adoption programme;

(ix)"Child Study Report" means the report which contains details about the child, such as his

date of birth and social background;

(x) "Children's committee" means a committee set up in a child care institution housing children

for realizing children's participation in the affairs and management of such child care institution;

(xi) "community service" means service rendered by children in conflict with law who are

above the age of fourteen years and includes activities like maintaining a park, serving the

elderly, helping at a local hospital or nursing home, serving disabled children, serving as

traffic volunteers;

(xii).District" means a revenue district;

(xiii) "Escort order" means the order for an escort passed by the Board or the Committee or the

Children's Court as the case may be while directing restoration of the child;

(xiv) "Form" means the forms appended to these rules;

(xv) ,,Foster care on long term" means such care for a period exceeding one year

periodically extended by the Committee tillthe child attains eighteen years of age;

(xvi) ,,Foster care on short term' means such care for a period of not more than one year;

(xvii) "Home Study Report" means a report containing details of prospective adoptive

parents or foster parents, and shall include social and economic status, family background,

description of home and atmosphere, and health status;

(xviii) .Hue and Cry notice" means a notice containing photograph and physical description of

the missing child sent for publication;

(xix) ,'lmmoral act" means an act which is repugnant to good conscience, ethics and in

defiance to ordinarily accepted moral values for which a person committing such an act be
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refrained from being associated with the matters relating to children;

(xx) "in-country adoption" means adoption of a chitd by a citizen of lndia residing in lndia;

(xxi) "individual care plan" is a comprehensive development plan for a child based on age

and gender specific needs and case history of the child, prepared in consultation with the

child, in order to restore the child's self-esteem, dignity and self-worth and nurture him into a

responsible citizen and accordingly the plan shall address the following, including but not

limited to, needs of a child, namely:-

(a) health and nutrition needs, including any special needs;

(b) emotional and psychotogical needs;

(c) educational and training needs;

(d) leisure, creativity and play;

(e) protection from all kinds of abuse, neglect and maltreatment;

(0 restoration and follow up;

(g) social mainstreaming; and

(h) life skill training.

(xxii) "lnspection Committees" means a committee appointed by the State Government which

shall conduct visit to all the institutions registered or recognized under the Act, housing

children;

(xxiii) "lntegrated Rehabilitation Centre for Addicts" shall have the meaning assigned to it under

the scheme called "Central Sector Scheme of Assistance for Prevention of Alcoholism and

Substances (Drugs) Abuse and for Social Defence Seryices" framed by the Central

Government in the Ministry of Social Justice and Empowerment or any other corresponding

schemes for the time being in force;

(xxiv) 'lnterpreted' means a person having required qualification and experience provided by

the Board to a child who fails to understand the language used in the proceedings of the Board;

(xxv) "Management committee" means a committee set up in a child care institution to manage

the institution and monitor the progress of every child;

(xxvi) "Medical Examination Report" means the report of a child given by a duly licensed

physician;

(xxvii) "Mentally ill person" shall have the same meaning as assigned to it in clause (1) of

section 2 of the Mental Health Act, 1987(14 of 1987);

(xxviii) 'milieu based intervention" means a process of recovery, which starts through

providing an enabling culture and environment in an institution so as to ensure that each

child's abilities are discovered and they have choices and right to take decisions regarding
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their life and thus, develop and identify beyond their negative experiences, such

intervention which has a criticalemotional impact on the child;

(xxix) 'missing child" means a child, whose whereabouts are not known to the parents,

legal guardian or any other person or institution legally entrusted with the custody of the

child, whatever may be the circumstances or causes of disappearance;

(xxx) "Monitoring Authority" means the authority appointed by a Children's Court as required

under sub-section (2) of section 20 of the Act which includes a Probation Officer or Case

Worker or Child Welfare Officer or a Fit person, the list of which is maintained by the District

Child Protection Unit and sent to the Children's Court along with bi-annual updates;

(xxxi) "Monitoring process" means the process adopted by the Monitoring Authority in respect

of a child where the Children's Court has decided that there is a need for trial of the child as an

adult;

(xxxii) "Moral turpitude" means anything done contrary to honesty or opposed to good morals

or unethical, vileness or depravity in doing of any private or social duty, which a person owes

to his fellowman or to the society in general for which a person with such attitude be

dissociated from the affairs of the children;

(xxxiii) "Overnight Protective Stay" means an alternative shelter provided to the child in conflict

with law or in need of care and protection as the case may be, to prevent his being kept

overnight at the police station or at any other unsuitable place;

(xxxiv) "Person-in-charge" means a person appointed for the control and management of

the Child Care lnstitution;

(xxxv) 'POCSO' means the Protection of Children from Sexual Offences Act, 2012 (32 ot

2012);

(xxxvi) "Preliminary assessment' means to assess, the mental and physical capacity of a child

who has completed or is above the age of sixteen years alleged to have committed a heinous

offence to commit and understand the consequences of the alleged offence;

(xxxvii) "Protective Custody" means in case of children in conflict with law the stay of such

children at the Child Care lnstitution as directed by the Board or the Children's Court during the

pendency of inquiry or as extended from time to time;

(xxxviii) "Provisional registration' means the registration of an existing or a new institution

housing children in need of care and protection or children in conflict with law granted for a

maximum period of six months in order to bring such institution under the purview of the Act;

(xxxix) 'Psychiatric hospital" shall have the same meaning assigned to it in clause (q) of

section 2 of the Mental Health Act, 1987 (14 of 1987);

(xl) "Psychiatric nursing home" shall have the same meaning assigned to it in clause (q) of
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section 2 of the Mental Health Act, 1987 (14 of 1987);

(xli) "Reformative services" means facilities provided to a child in conflict with law including

education, skill development, counseling, behaviour modification therapy, psychiatric support

and other developmental activities as would be necessary on the basis of the intervention ,

circumstances as brought out in the social investigation report;

(xtii) "Regulations" means the Adoption Regulations, 2017;

(xliii) "Rehabilitation" means placement of a child in a better socio-economic and cultural status

than he was in, before coming under the purview of the Act, by adopting any special measure;

(xliv) "Rehabilitation Card" means a track sheet containing relevant information in Form 14

appended to these Rules to be maintained by the Rehabilitation-cum-Placd\ntptficer to

monitor progress of the child in need of care and protection;

(xlv) "Rehabilitation-cum-Placement Office/' means an officer designated in every Child Care

lnstitution for the purpose of rehabilitation of children;

(xlvi) "Rehabilitation Plan" means formulating an integrated plan in respect of a child taking int.o'

consideration the case history, circumstances and individual needs with an ultimate objective

of rehabilitation and social reintegration of the child;

(xlvii) "Rehabilitative Stay" means the stay of a child in need of care and protection allowed by

the Committee in the Children's Home or of a child in conflict with law by the Board or the

Children's Court in the special home or the place of safety for the purpose;

(xlviii) "Repatriation" means re-union of a child with its family;

(xlix) "Restoration" means reverting back a child to the same socio-economic and cultural

status that it was in, before coming under the purview of the Act;

(l) "the Rules" means the Juvenile Justice (Care and Protection of Children) Model Rules, 2016',

(li) "Section" means the section of the Act;

(lii) "selection Committee" means a committee constituted by the State Government which

shall on the basis of the evaluation procedure and criteria, select and recommend a panel of

names in order of merit to the State Government for appointment as Members of the Board or

Chairperson or Members of the Committee, as the case may be, and discharge such other

functions as assigned to it under these rules;

(liii) "social background report" means the report of a child in conflict with law containing the

background of the child prepared by the Child Welfare Police Officer;

(liv) "social investigation report" means the report in respect of a child containing detailed

information pertaining to the circumstances of the child, the situation of the child on

economic, social, psycho-social and other relevant factors, and the recommendation

thereon;
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(lv)'social worke/' means a person with post graduate degree in Social Work or

Sociology or Psychology or Ghild Development or a graduate with minimum seven years of

experience in child education and development or protection issues, who is engaged by a

Child Care lnstitution or authorised by District Child Protection Unit or State Child

Protection Society or State Adoption Resource Agency or Central Adoption Resource

Authority for preparing social investigation report or individual care plan of the child, child

study report, home study report of prospective adoptive parent or foster parents, rendering

post-adoption services, and performing any other functions as assigned to such person under

the Act or these rules,

Explanation: For the purposes of this definition, it is clarified that the qualifications of the

socialworker member of the Board shall be as under section 4 of the Act.

(lvi) "special educator" shall have the same meaning as assigned to it in the Protection of

Children from Sexual Offences Rules, 2012;

(lvii) "State Child Protection Society' means the Odisha State Child Protection Society

constituted under section 106 of the Act;

(lviii) 'State Government" means the Government of Odisha;

(lix) "Subsistence Money' means the sum, in appropriate cases, to be ordered by the

person-in-charge of the Chitd Care lnstitution to be paid to a child at the time of release of

the child from the said institution, as may be fixed by the State Government from time to

time;

(lx) "Surrender deed' means a deed of surrender executed in the format prescribed under

Schedule-V by the surrendering parent(s) in the manner provided under regulation 7 of the

Regulation; and

(lxi) "Translator' shall have the same meaning as lnterpreter.

(2) Words and expressions used in these rules, but not defined shall have the same

meaning as assigned to them in the Act.

CHAPTER - II

JUVENILE JUSTICE BOARD

3. Board.- There shall be one or more Boards in each district to be constituted

by the State Government through a notification in the Official Gazette.

4. Gomposition of the Board.- (1) The Board shall consist of a Judicial Magistrate of

First Class having at least three years experience or any other Magistrate having similar

qualification notified in consultation with the High Court of Orissa to be designated as

the Principal Magistrate of the Board and two social worker members, of whom one shall be

a woman, forming a Bench.
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(2) The social worker members shall be appointed by the State Government on the

recommendations of the Selection Committee constituted under these rules.

(3) As far as possible, the two social worker members so selected for a Board shall be

from different fields.

5. eualification of Members of the Board.- The social worker members shall not be

less than thirty five years of age and shall have at least seven years of experience of

working with children in the field of education, health, or welfare activities, or should be a

practicing professional with a degree in child psychology or psychiatry or sociology or in

the fietd of law.

6. Training .- All members of the Board including the Principal Magistrate, shall be

given induction training and sensitisation within a period of sixty days from the date of

appointment.

7. Tenure of Members of the Board .- The tenure of the social worker members of the

Board shall not be more than for a period of three years from the date of appointment. The

tenure of the members shall be coterminous with the tenure of the Board'

B. Renewal.- A social worker member of the Board shall be eligible for appointment

of maximum of two terms, which shall not be continuous.

g. Resignation,- The members may resign at any time, by giving one month's

notice in writing to the State Government through the District Magistrate of the concerned

district.

{0. Vacancies.- Any vacancy in the Board shall be filled by appointment of another

person from the panel of names prepared by the Selection Committee'

11. Additional assignment.- ln exigency, the State Government may by notification assign

the social worker member of any Board to act as member in respect of another Board during

the aforesaid tenure.

12. Sittings of the Board.- (1) The Board shall hold its sittings in the premises of an

observation home or at a place in proximity to the observation home or, at a suitable

premise in any Child Care Institution meant for children in conflict with law run under the

Act, and in no circumstances shall the Board operate from within any court or jail premises'

(2) The Board shall ensure that no person(s) un-connected with the case remains present

in the room when the case is in progress'

(3) The Board shall ensure that only those person(s), in the presence of whom the

child feels comfortable, are allowed to remain present during the sitting.

(4) The Board shall hold its sittings in a child-friendly premises which shall not look like a

court room in any manner and the sitting arrangement should be such to enable the Board to



interact with the child face to face.

(S) While communicating with the child, the Board shall use child friendly techniques

through its conduct and shall adopt a child friendly attitude with regard to body

language, facial expression, eye contact, intonation and volume of voice while addressing

the child.

(6) The Board shall not sit on a raised platform and there shall be no barriers, such as

witness boxes or bars between the Board and the child.

(7) The Board shall sit on all working days for a minimum of six hours commensurate with

the working hours of a Magistrate Court, unless the case pendency is less in a

particular district and the State Government issues an order in this regard, or the State

Government may, by notification in the Official Gazette constitute more than one Board in a

district after giving due consideration to the pendency of the cases, area or terrain of the

district, population density or any other consideration.

(g) When the Board is not sitting, a child in conflict with law may be produced before

an individual member of the Board. For the said purpose, one member of the Board

shall always be available or accessible to take cognizance of any matter of emergency

and necessary directions required to deal with the emergency situation shall be given by

such member to the Special Juvenile Police Unit or the local police of the district. The

principal Magistrate shall draw up a monthly duty roster of the members who shall be so

available and accessible every day, including on Sundays and holidays. The roster shall be

circulated in advance to all the police stations, the Chief Judicial Magistrate, the District Judge,

the District Magistrate, the Committees, the District Child Protection Unit and the Special

Juvenile Police Unit.

(9) The social worker members of the Board shall be paid11500/- per sitting which shall

include sitting allowance, travel allowance and any other allowance as the State Government

may prescribe from time to time. The time and duration of the sittings so held be

recorded in writing and the social worker members shall certify the same before

payment.
provided that, in case any such member is assigned by an order of the State

Government to perform the responsibilities simultaneously in respect of any other

Board, an additional amount of P10OO/- shall be paid per sitting to the member by

that Board in respect of which such additional responsibility is discharged towards

travel allowance etc. The time and duration of the sittings so attended be recorded in

writing and the social worker members shall certify the same before payment'

(i) No social worker member shall claim or receive any honorarium or fees or
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remuneration whatsoever, from the State Government in any other capacity for the

time and duration for which the sittings are held by them.

(ii) The State Government from time to time may revise the amount so prescribed.

(10) The Board shall be provided with infrastructure and staff by the State Government.

13. Functions of the Board.- (1) The Board shall perform the following additional

functions, namely:

(i) whenever necessary, the Board shall provide a translator or interpreter or special

educator who shall be paid tr1500/- when the duration of engagement in a day is equalto or

more than four hours, in case the same is less, the amount payable shall be 77501- and in

case of translator, amount payable shall be ? 1001- per page. For the said purpose, the

District Child Protection Unit shall maintain a panel of translators, interpreters and special

educators who shall foruvard the same to the Board, the qualifications of the translator,

interpreter and special educator shall be as prescribed under the POCSO Act, 2012 and rules

framed thereunder;

(ii) wherever required issue rehabilitation card in Form 14 to the child in conflict with law

to monitor the progress made by the child;

(iii) wherever required, pass appropriate orders for re-admission or continuation of the

child in school where the child has been disallowed from continuing his education in a school

on account of the pendency of the inquiry or the child having stayed in a Child Care

lnstitution for any length of time;

(iv) interact with Boards in other districts to facilitate speedy inquiry and disposal of cases

through due process of law, including sending a child for the purpose of an inquiry or

rehabilitation to a Board in another district or State;

(v) inspect Child Care lnstitutions for children in conflict with law, issue directions in

cases of any noticeable lapses, suggest improvements, seek compliance and

recommend suitable action, including against any employee found in dereliction of duty to

the District Child Protection Unit;

(vi) maintain a suggestion box or grievance redressal box in the premises of the Board at

a prominent place to encourage inputs from children and adults alike which shall be

operated by the nominee of the Principal Magistrate;

(vii) ensure smooth functioning of Children's Committees in the Child Care lnstitutions for

children in conflict with law, for realising children's participation in the affairs and

management of such Child Care lnstitutions;

(viii) review the Children's suggestion book at least once in a month;

(ix) ensure that the Legal-cum-Probation Officer in the District Child Protection Unit and

9



the State or District Legal Aid Services Authority extends free legal services to a child; and

(x) deploy, if necessary, the services of student volunteers or non-governmental

organisation volunteers for para-legal and other tasks such as contacting the parents of

child in conflict with law and collecting relevant social and rehabilitative information about the

child.

CHAPTER III

PROCEDURE IN RELATION TO CHILDREN IN CONFLICT WITH LAW

pre-Production action of Police and other Agencies.-(1) No First Information14.

Report shall be registered except where a heinous offence is alleged to have been

committed by the child, or when such otfence is alleged to have been committed jointly

with adults. ln all other matters, the Special Juvenile Police Unit or the Child Welfare

police Officer shall record the information regarding the offence alleged to have been

committed by the child in the general daily diary followed by a social background report of

the child in Form 1 and circumstances under which the child was apprehended, wherever

applicable, and forward it to the Board before the first hearing:

provided that the power to apprehend shall only be exercised with regard to

heinous offences, unless it is in the best interest of the child. For all other cases involving

petty and serious offences and cases where apprehending the child is not necessary in

the interest of the child, the police or Special Juvenile Police Unit or Child Welfare Police

Officer shall forward the information regarding the nature of offence alleged to be

committed by the child along with his social background report in Form 1 to the Board and

intimate the parents or guardian of the child as to when the child is to be produced for

hearing before the Board.

(Z) When a child alleged to be in conflict with law is apprehended by the police, the

police officer concerned shall ptace the child under the charge of the Special Juvenile

police Unit or the Child Welfare Police Officer, who shall immediately inform:

(i) the parents or guardian of the child that the child has been apprehended along with the

address of the Board where the child will be produced and the date and time when the

parents or guardian need to be present before the Board;

(ii) the probation Officer concerned, that the child has been apprehended so as to enable

him to obtain information regarding social background of the child and other material

circumstances likely to be of assistance to the Board for conducting the inquiry; and

(iii) a Child Welfare Officer or a Case Worker, to accompany the Special Juvenile Police

Unit or Child Welfare Potice Officer while producing the child before the Board within

twenty-four hours of his apprehension.
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(3) The police officer apprehending a child alleged to be in conflict with law shall:

(i) not send the child to a police lock-up and not delay the child being transferred to the

Child Welfare Police Officer from the nearest police station. The police officer may

under sub-section (2) of section 12 of the Act send the person apprehended to an

observation home only for such period till he is produced before the Board i.e. within twenty-

four hours of his being apprehended and appropriate orders are obtained as per rule 15 of

these rules;

(ii) not hand-cuff, chain or othenruise fetter a child and shall not use any coercion or force

on the child;

(iii) inform the child promptly and directly of the charges leveled against him through his

parent or guardian and if a First lnformation Report is registered, copy of the same shall be

made available to the child or copy of the police report shall be given to the parent or

guardian or the counsel engaged ;

(iv) provide appropriate medical assistance, assistance of interpreter or a special educator,

or any other assistance which the child may require, as the case may be;

(v) not compet the child to confess his guilt and he shall be interviewed only at the

Special Juvenile Police Unit or at a child-friendly premises or at a child friendly corner in the

police station, which does not give the feel of a police station or of being under custodial

interrogation. The Counsel and parents or guardian or person in whom the child has trust or

confidence, shall be present during the interview of the child by the police;

(vi) not ask the child to sign any statement; and

(vii) inform the District Legal Services Authority for providing free legal aid to the child.

(4) The Child Welfare Police Officer shall be in plain clothes and not in uniform.

(5) The Child Welfare Police Officer shall record the social background of the child and

circumstances of apprehending in every case of alleged involvement of the child in an offence

in Form 1 which shall be forwarded to the Board forthwith. For gathering the best available

information, it shall be necessary upon the Special Juvenile Police Unit or the Child Welfare

Police Officer to contact the parent or guardian of the child.

(6) A list of all designated Child Welfare Police Officers, Child Welfare Officers,

Probation Officers, Para Legal Volunteers, District Legal Services Authorities and registered

voluntary and non-governmental organisations in a district, Principal Magistrate and

members of the Board, members of Special Juvenile Police Unit and Childline Services with

contact details shall be prominently displayed in every police station.

(7) When the child is released in a case where apprehending of the child is not warranted,

the parents or guardians or a fit person in whose custody the child alleged to be in conflict
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with law is placed in the best interest of the child, shall furnish an undertaking on a non-

judicial paper in Form 2 to ensure their presence on the dates during inquiry or proceedings

before the Board.

(B) The State Government shall maintain a panel of voluntary or non-governmental

organisations or persons who are in a position to provide the services of probation,

counseling, case work and also associate with the Police or Special Juvenile Police Unit or

the Child Welfare Police Officer, and have the requisite expertise to assist in physical

production of the child before the Board within a period of twenty-four hours of apprehending

the child excluding the time necessary for journey from the place where such child was

apprehended and during pendency of the proceedings and the panel of such voluntary or

non-governmental organisations or persons shall be forwarded to the Board.

(9) The State Government shall provide funds to the police or Special Juvenile Police

Unit or the Child Welfare Police Officer or Case Worker or person for the safety and

protection of children and provision of food and basic amenities including travel cost and

emergency medical care to the child apprehended or kept under their charge during the

period such children are with them,

15. production of the child alleged to be in conflict with law before the Board.-

(1) When the child alleged to be in conflict with law is apprehended, he shall be produced

before the Board within twenty-four hours of his being apprehended, excluding the time

necessary for journey from the place where such child was apprehended along with a

report explaining the reasons for the child being apprehended by the police.

(2) On production of the child before the Board, the Board may pass orders as deemed

necessary, including sending the child to an observation home or a place of safety or a fit

facility or a fit Person.

(3) Where the child produced before the Board is covered under section 83 of the Act,

including a child who has surrendered, the Board may, after due inquiry and being satisfied of

the circumstances of the child, transfer the child to the Committee as a child in need of

care and protection for necessary action, and or pass appropriate directions for

rehabilitation, including orders for safe custody and protection of the child and transfer to a

fit facility recognised for the purpose which shall have the capacity to provide appropriate

protection, and consider transferring the child out of the district or out of the State to another

State for the protection and safety of the child'

(4) Where the child alleged to be in conflict with law has not been apprehended and the

information in this regard is forwarded by the police or Special Juvenile Police Unit or Child

Welfare police Officer to the Board, the Board shall require the child to appear before it at the
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earliest so that measures for rehabilitation, where necessary, can be initiated, though the

final report may be filed subsequently.

(S) ln case the Board is not sitting, the child alleged to be in conflict with law shall be

produced before a single member of the Board under sub-section (2) of section 7 of the Act.

(6) ln case the child alleged to be in conflict with law cannot be produced before the Board

or even a single member of the Board due to child being apprehended during odd hours or

distance, the child shall be kept by the Child Welfare Police Officer in the Observation

Home in accordance with rule 62 D of these rules or in a fit facility and the child shalt be

produced before the Board thereafter, within twenty-four hours of apprehending the child.

(7) When a child is produced before an individual member of the Board, and an order is

obtained, such order shall be ratified by the Board in its next meeting.

16. Post-production processes by the Board.- (1) On production of the child before the

Board, the report containing the social background of the child, circumstances of

apprehending the child and offence alleged to have been committed by the child as provided

by the officers, individuals, agencies producing the child shall be reviewed by the Board and

the Board may pass such orders in relation to the child as it deems fit, including orders under

sections 17 and 18 of the Act, namelY:

(i) disposing of the case, if on the consideration of the documents and record submitted

at the time of his first appearance, his being in conflict with law appears to be unfounded

or where the child is alleged to be involved in petty offences;

(ii) referring the child to the Committee where it appears to the Board that the chitd is in

need of care and protection;

(iii) releasing the child in the supervision or custody of fit persons or fit institutions or

probation Officers as the case may be, through an order in Form 3, with a direction to appear

or present a child for an inquiry on the next date; and

(iv) directing the child to be kept in the Child Care lnstitution, as appropriate, if necessary,

pending inquiry as per order in Form 4.

(2) (a) ln all cases of release pending inquiry, the Board shall notify the next date of hearing,

not later than fifteen days of the first summary inquiry and also seek social investigation

report from the probation Officer, or in case a Probation Officer is not available the Child

Welfare Officer or social worker concerned through an order in Form 5.

(b) The Board shall complete every inquiry within the stipulated time as prescribed under

section 14 of the Act.

(3) When the child alleged to be in conflict with law, after being admitted to bail, fails to

appear before the Board, on the date fixed for hearing, and no application is moved for
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exemption on his behalf or there is not sufficient reason for granting him exemption, the

Board shall, issue to the Child Welfare Police Officer and the Person-in-charge of the Police

Station directions for the production of the child.

(4\ lf the Child Welfare Police Officer fails to produce the child before the Board even after

the issuance of the directions for production of the child, the Board shall instead of issuing

process under section 82 of the Code of Criminal Procedure, 1973 pass orders as

appropriate under section 26 of the Act.

(5) ln cases of heinous offences alleged to have been committed by a child, who has

completed the age of sixteen years, the Child Welfare Police Officer shall produce the

statement of witnesses recorded by him and other documents prepared during the course of

investigation within a period of one month from the date of first production of the child

before the Board, a copy of which shall also be given to the child or parent or guardian or

the Counsel of the child.

(6) ln cases of petty or serious offences, the final report shall be filed before the Board at

the earliest and in any case not beyond the period of two months from the date of

information to the police, except in those cases where it was not reasonably known that the

person involved in the offence was a child, in which case extension of time may be granted by

the Board for filing the final report.

(7) When witnesses are produced for examination in an inquiry relating to a child

alleged to be in conflict with law, the Board shall ensure that the inquiry is not conducted in

the spirit of strict adversariat proceedings and it shall use the powers conferred by section

165 of the lndian Evidence Act, 1872 (1 ol 1872) so as to interrogate the child and proceed

with the presumptions in favour of the child.

(B) While examining a child alleged to be in conflict with law and recording his statement

during the inquiry under section 14 of the Act, the Board shall address the child in a child-

friendly manner in order to put the child at ease and to encourage him to state the facts and

circumstances without any fear, not only in respect of the offence which has been alleged

against the child, but also in respect of the home and social surroundings, and the influence

or the offences to which the child might have been subjected to.

(g) The Board shall take into account the report containing circumstances of apprehending

the child and the offence alleged to have been committed by him and the social

investigation report in Form 6 prepared by the Probation Officer or the voluntary or

non-governmental organisation, along with the evidence produced by the parties for

arriving at a conclusion.

11, pretiminary assessment into heinous offences by Board.- (1) The Board shall
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in the first instance determine whether the child is of sixteen years of age or above; if not, it

shall proceed as per provisions of section 14 of the Act.

(a) The age determining inquiry as required under sub section (2) of section 94 shall be

conducted by seeking evidence by obtaining-

(i) The date of birth certificate from the school (other than a play school), or the

matriculation or equivalent certificate from the concerned examination Board, if available; and

in the absence thereof;

(ii) The birth certificate given by a corporation or a municipal authority or a panchayat;

(iii) and only in absence of the documents referred to above, the medical opinion will be

sought from a duty constituted Medical Board, which will declare the age which shall be

determined by an ossification test or any other latest medical age determination test conducted

for the purpose within a period of fifteen days from the date of reference made to the Medical

Board.

(b) ln case exact assessment of the age can not be done, for reasons to be recorded,

the Board may, if considered necessary, give benefit to the child by considering his or her age

on lower side within the margin of one year and, while passing orders in such case shall, after

taking into consideration such evidence as may be available, or the medical opinion, as the

case may be record the finding in respect of his or her age.

(c) The age recorded as aforesaid shall be the conclusive proof of age as regards of

the person so brought before the Board for the purpose of these rules.

(2) For the purpose of conducting a preliminary assessment in case of heinous

offences, the Board may take the assistance of psychologists or psycho-social workers or

other experts who have experience of working with children in difficult circumstances. A

panel of such experts may be made available by the District Child Protection -Unit, whose

assistance can be taken by the Board or could be accessed independently'

(3) While making the preliminary assessment, the child shall be presumed to be

innocent unless proved othenruise.

(4) Where the Board, after preliminary assessment under section 15 of the Act, passes

an order that there is a need for trial of the said child as an adult, it shall assign reasons for

the same and the copy of the order shall be provided to the child forthwith.

18. Gompletion of tnquiry.- (1) Where after preliminary assessment under section 15

of the Act, in cases of heinous offences allegedly committed by a child, the Board decides to

dispose of the matter, the Board may pass any of the dispositional orders as specified in

section 18 of the Act.

(2) Before passing an order, the Board shall obtain a social investigation report in Form
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6 prepared by the Probation Officer or Child Welfare Officer or social worker as ordered, and

take the findings of the report into account.

(3) All dispositional orders passed by the Board shall necessarily include an individual

care plan in Form 7 for the child in conflict with law concerned, prepared by a Probation

Officer or Child Welfare Officer or a recognised voluntary organisation on the basis of

interaction with the child and his family, where possible.

(4) Where the Board is satisfied that it is neither in the interest of the child himself nor in

the interest of other children to keep a child in the special home, the Board may order the

child to be kept in a place of safety and in a manner considered appropriate by it.

(5) Where the Board decides to release the child after advice or admonition or after

participation in group counseling or orders him to perform community service, necessary

direction may also be issued by the Board to the District Child Protection Unit for arranging

such counseling and community service.

(6) Where the Board decides to release the child in conflict with law on probation and

place him under the care of the parent or the guardian or fit person, the person in whose

custody the child is released may be required to submit a written undertaking in Form I for

good behaviour and well-being of the child for a maximum period of three years.

(7) The Board may order the release of a child in conflict with law on execution of a

personal bond without surety in Form 9.

(8) ln the event of placement of the child in a fit facility or special home, the Board shall

consider that the fit facility or special home is located nearest to the place of residence of the

child's parent or guardian, except where it is not in the best interest of the child to do so.

(9) The Board, where it releases a child on probation and places him under the care

of parent or guardian or fit person or where the child is released on probation and placed

under the care of fit facility, it may also order that the child be placed under the

supervision of a Probation Otficer who shall submit periodic reports in Form 10 and the

period of such supervision shall be maximum of three years.

(10) Where it appears to the Board that the child has not complied with the probation

conditions, it may order the child to be produced before it and may send the child to a special

home or place of safety for the remaining period of supervision.

(11) ln no case, the period of stay in the special home or the place of safety shall exceed

the maximum period provided in clause (g) of sub-section (1) of section 18 of the Act.

(12) While computing the period of detention or stay or sentence of a child in conflict with

law, all such period which the child had already spent in custody, detention, stay or sentence
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of imprisonment shall be counted as a part of the period of stay or detention or sentence of

imprisonment contained in the final order of the court or the Board.

19. Pendency of lnquiry.- (1) For the purpose of sub-section (3) of section 16 of the

Act, the Board shall maintain a 'Case Monitoring Sheet' of every case and every child in

Form 11. The said Form shall be kept at the top of each case file and shall be updated

from time to time. The following points shall be considered so far as 'progress of inquiry'

mentioned in Form 11 is concerned:

(i) time schedule for disposal of the case shall be fixed on the first date of hearing;

(ii) scheduled date given in column No. (2) of 'progress of inquiry' shall be the outer limit

within which the steps indicated in column (1) are to be completed.

(2) The Board shall submit a quarterly report, in Form 12 about the pendency of the

cases, visits to Homes etc., to the following:-

(i) Chief Judicial Magistrate;

(ii) District Magistrate.

(3) The District Judge shall conduct an inspection of the Board once every quarter and

appraise the performance of the members of the Board on the basis of their participation in

the proceedings of the Board and submit a report to the Selection Committee constituted

under rule 104 of these rules.

20. Procedure in relation to Children's Court and Monitoring Authorities.-

(1) Upon receipt of preliminary assessment from the Board the Children's Court may

decide whether there is need for trial of the child as an adult or as a child and pass

appropriate orders.

(2) Where an appeal has been filed under sub-section (1) of section 101 of the Act

against the order of the Board declaring the age of the child, the Children's Court shall first

decide the said appeal.

(3) Where an appeal has been filed under sub-section (2) of section 101 of the Act

against the finding of the preliminary assessment done by the Board, the Children's Court

shall first decide the appeal.

(4) Where the appeal under sub-section (2) of section 101 of the Act is disposed of by

the Children's Court on a finding that there is no need for trial of the child as an adult, it shall

dispose of the same as per section 19 of the Act and these rules.

(5) Where the appeal under sub-section (2) of section 101 of the Act is disposed of by

the Children's Court on a finding that the child should be tried as an adult the Children's

Court shall call for the file of the case from the Board and dispose of the matter as per the

provisions of the Act and these rules.
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(6) The Children,s Court shalt record its reasons white arriving at a conclusion whether the

child is to be treated as an adult or as a child.

(7) Where the Children's Court decides that there is no need for trial of the child as an

adult, and that it shall decide the matter itself:

(i) lt may conduct the inquiry as if it were functioning as a Board and dispose of

the matter in accordance with the provisions of the Act and these rules'

(ii) The Children's Court, while conducting the inquiry shall follow the procedure for trial in

summons case under the code of criminal Procedure, 1973.

(iii) The proceedings shall be conducted in camera and in a child friendly atmosphere, and

there shall be no joint trial of a child alleged to be in conflict with law, with a person who is not

a child.

(iv) When witnesses are produced for examination the Children's Court shall ensure that

the inquiry is not conducted in the spirit of strict adversarial proceedings and it shall use the

powers conferred by section 165 of the lndian Evidence Act, 1872 (1 ot 1872).

(v) While examining a child in conflict with law and recording his statement, the Children's

Court shall address the child in a child-friendly manner in order to put the child at ease and to

encourage him to state the facts and circumstances without any fear, not only in respect

of the offence which is alleged against the child, but atso in respect of the home and social

surroundings and the influence to which the child might have been subjected to.

(vi) The dispositional order passed by the Children's Court shall necessarily include an

individual care plan in Form 7 for the child in conflict with law concerned, prepared by a

probation officer or child welfare officer or recognized voluntary organisation on the basis

of interaction with the child and his family, where possible.

(vii) The children's court, in such cases, may pass any orders as provided in sub-sections

(1) and (2) ot section 18 of the Act.

(g) Where the Children's Court decides that there is a need for trial of the child as an adult:

(i) lt shall follow the procedure prescribed by the Code of Criminal Procedure, 1973 of trial

by sessions and maintaining a child friendly atmosphere'

(ii) The final order passed by the Children's Court shall necessarily include an individual

care plan for the child as per Form 7 prepared by a Probation Officer or Child Welfare Officer

or recognized voluntary organisation on the basis of interaction with the child and his family,

where possible.

(iii) where the child has been found to be involved in the offence, the child may be sent

to a place of safety till the age of twenty-one years'

(iv) While the chitd remains at the place of safety, there shall be yearly review by the
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Probation Officer or the District Child Protection Unit or a social worker in Form 13 to

evaluate the progress of the child and the reports shall be forwarded to the Children's Court.

(v) The Children's Court may also direct the child to be produced before it periodically and

at least once every three months for the purpose of assessing the progress made by the child

and the facilities provided by the institution for the implementation of the individual care plan.

(vi) When the child attains the age of twenty-one years and is yet to complete the term

of stay, the Children's Court shall:

(a) interact with the child in order to evaluate whether the child has undergone reformative

changes and if the child can be a contributing member of the society.

(b) take into account the periodic reports of the progress of the child, prepared by

the Probation Officer or the District Child Protection Unit or a social worker, if needed

and further direct that institutional mechanism if inadequate be strengthened.

(c) after making the evaluation, the Children's Court may decide to:

(ca)release the child forthwith;

(cb)release the child on execution of a personal bond with or without sureties for

good behaviour;

(cc)release the child and issue directions regarding education, vocational

training, apprenticeship, employment, counseling and other therapeutic

interventions with a view to promoting adaptive and positive behaviour etc.;

(cd)release the child and appoint a monitoring authority for the

remainder of the prescribed term of stay. The monitoring authority, where

appointed shall maintain a Rehabilitation Card for the child in Form 14.

(vii) For the purpose of sub-rule (vi) (c) (cd) of this rule:

(a) A Probation Officer or Case Worker or Child Welfare Otficer or a fit person may

be appointed as a monitoring authority.

(b) The District Child Protection Unit shall maintain a list of such persons who can be

engaged as monitoring authorities which shall be sent to the Children's Court along

with bi-annual updates.

(c) The child shall for the first quarter after release, meet the monitoring authority on a

fortnightly basis or at such intervals as may be directed by the Children's Court. The

monitoring authority shall fix a time and venue for such meetings in consultation with

the child. The monitoring authority will forward its observations on the progress of the child

on a monthly basis to the Children's Court.

(d) At the end of the first quarter the monitoring authority shall make recommendations
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regarding the further follow up procedure required for the child.

(e) Where the child, after release is found to be indulging in criminal activities or

associating with people with criminal antecedents, he shall be brought before the

Children's Court for further orders.

(0 lf it is found that the child no longer requires to be monitored, the monitoring authority

shall place the detailed report with recommendations before the Children's Court which shall

issue further directions either terminating the monitoring or for its continuation.

(g) After the first quarter, the child shall meet the monitoring authority at such intervals as

may be directed by the Children's Court based on the recommendations made by the

monitoring authority at the end of the first quarter and the monitoring authority shall fonvard

its report to the Children's Court which shall review the same every quarter.

21. Destruction of records.- The records of conviction in respect of a child in conflict

with law shall be kept in safe custody till the expiry of the period of appeal or for a period of

seven years, and no longer, and thereafter be destroyed by the Person-in-charge or Board or

Children's Court, as the case may be:

Provided that in case of a heinous offence where the child is found to be in conflict

with law under clause (i) of sub-section (1) of section 19 of the Act, the relevant records of

conviction of such child shall be retained by the Children's Court.

CHAPTER IV

GHILD WELFARE COMMITTEE

22. Constitution of the Committee.- There shall be one or more Committees in each

district to be constituted by the State Government through a notification in the Official

Gazette.

23. Composition of the Committee.- The Chairperson and the four members of the

Committee of whom at least two may be women to give effect to the provisions

contained under clause (211 of regulation 7 of the Regulations and another, an expert

on the matters concerning children shall be appointed by the State Government on the

recommendation of the Selection Committee constituted under these rules.

24. Qualifications of Members of the Committee.- The Chairperson and the

members shall be above the age of thirty-five years and shall have a minimum of seven years

of experience of working with children in the field of education, health, or welfare activities,

or should be a practicing professional with a degree in child psychology or psychiatry or

socialwork or sociology or human development or in the field of law or a retired judicial officer.

25. Training.- All persons, on selection in accordance with the procedure prescribed
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under these rules shall mandatorily be given training within a period of sixty days from the

date of appointment.

26. Tenure of the Committee.- The Committee shall have a tenure of three years from the

date of notification by the State Government issued in this regard. The tenure of the Chairperson

and members shall be coterminous with the tenure of the Committee.

27. Renewal.- The Chairperson or a member of the Committee shall be etigible for

appointment of maximum of two terms, which shall not be continuous.

28. Additionalassignment.- ln exigency, the State Government may by order assign the

Chairperson or any member or members of any Committee to act as the Chairperson or member

or members in respect of another Committee within the aforesaid tenure.

29. Resignation.- The Chairperson and the members may resign at any time by giving

one month's notice in writing to the State Government through the District Magistrate of the

district concerned .

30. Rules and Procedures of Gommittee.- (1) The Chairperson and members of the

Committee shall be paid 11500/- per sitting which includes sitting allowance, travel allowance

and any other allowance, as the State Government may notify from time to time.

(2) The time and duration of the sittings so attended be recorded in writing and the

Chairperson and the members attending such sittings shall certify the same before

payment.

Provided that, in case any Chairperson or member is assigned by an order of

the State Government to perform the responsibilities simultaneously in respect of any

other Committee, an additional amount of fr1000/- shall be paid per sitting to the

Chairperson or the member as the case may be by that Committee in respect of which

such additional responsibility is discharged. The time and duration of the sittings so

attended be recorded in writing and the Chairperson and the members as the case

may be attending such sittings shall certify the same before payment.

(i) No Chairperson or member shall claim or receive any honorarium or fees or any

remuneration whatsoever, from the State Government in any other capacity for the

time and duration for which the sittings are held by them.

(ii) The State Government from time to time may revise the amount so prescribed.

(3) A visit to an existing Child Care lnstitution by the Committee shall be considered as a

sitting of the Committee.

(4) The Committee shall hold its sittings in the premises of a children's home or, at a place

in proximity to the chitdren's home or, at a suitable premises in any institution run under the

Act for children in need of care and protection.
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(S) The Committee shall ensure that no person(s) un-connected with the case remains

present in the room when the session is in progress.

(6) The Committee shall ensure that only those person(s), in the presence of whom the

child feels comfortable, shalt be allowed to remain present during the sitting.

(7) At least one member of the Committee shall always be available or accessible to

take cognizance of any matter of emergency and issue necessary directions to the

Special Juvenile potice Unit or local police of the district. For this purpose the Chairperson

of the Committee shall draw up a monthly duty roster of the Committee members who shall

be available and accessible every day, including on Sundays and holidays. The roster shall

be circulated in advance to all the police stations, the Chief Judicial Magistrate, the

District Judge, the District Magistrate, the Board, the District Child Protection Unit and the

Special Juvenile Police Unit.

(g) The Committee shall sit on all working days for a minimum of six hours

commensurate with the working hours of a magistrate court, unless the case pendency is

less in a particular district and the State Government concerned issues an order in this regard:

provided that the State Government may, by notification in the Official Gazette

constitute more than one Committee in a district after giving due consideration to the

pendency of the cases, area or terrain of the district, population density or any other

consideration.

(g) On receiving information about a child or children in need of care and protection, who

cannot be produced before the Committee, the Committee shall reach out to the child or

children and hold its sitting at a place that is convenient for such child or children.

(10) While communicating with the child, the Committee members shall use child friendly

techniques through their conduct.

(11) The Committee shall hold its sittings in a child-friendly premises which shall not look

like a court room in any manner and the sitting arrangement should be such to enable the

Committee to interact with the child face to face.

(12) The Committee shall not sit on a raised platform and there shall be no barriers, such

as witness boxes or bars between the Committee and the children.

(13) The Committee shall be provided with infrastructure and staff by the State Government.

(14) On completion of the tenure of the Committee, the records duly listed out along with

information shall be handed over by the Chairperson to the Chairperson of the newly

constituted Com m ittee.

31. Additional Functions and Responsibilities of the Committee.- ln addition to the

functions and responsibilities of the Committee under section 30 of the Act, the Committee
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shall perform the following functions to achieve the objectives of the Act, namely:

(i) document and maintain detailed case record along with a case summary of every case

dealt by the Committee in Form 15;

(ii) maintain a suggestion box or grievance redressal box at a prominent place in the

premises of the Committee to encourage inputs from children and adults alike which shall be

operated by the District Magistrate or his nominee;

(iii) ensure smooth functioning of Children's Committees in the Child Care lnstitutions for

children in need of care and protection within its jurisdiction, for realising children's

participation in the affairs and management of the said Child Care lnstitutions;

(iv) review the Children's Suggestion Book at least once a month;

(v) send quarterly information in Form 16 about children in need of care and protection

received by it to the District Magistrate with all relevant details on nature of disposal of

cases, pending cases and reasons for such pendency;

(vi) wherever required, issue rehabilitation card in Form 14 to children in need of care and

protection to monitor their progress;

(vii) maintain the following records in a register:

(a) entries of the cases listed in a day and next date and the Committee shall prepare a

daily cause list of the cases before it;

(b) entries and particulars of children brought before the Committee and details of the

Child Care lnstitution where the children are placed or the address where the children are

sent;

(c) execution of bonds;

(d) movement including visits to institutions;

(e) children declared legally free for adoption;

(f) children recommended for or placed in sponsorship;

(g) children placed in individual or group foster care;

(h) children transferred to or received from another Committee;

0 children for whom follow up is to be done;

0 children placed in after care;

(k) inspection record of the Committee;

(l) record of Minutes of the meetings of the Committee;

(m) correspondence received and sent;

(n) any other record or register which the Committee may require.

(viii) All information listed in clause (vii) of this rule may be digitised and a software may be

developed by the State Government.

23



CHAPTER V

PROCEDURE tN RELATTON TO CHILDREN IN NEED OF CARE AND PROTECTION

32. production before the Committee.- (1) Any chitd in need of care and protection

shall be produced before the Committee during the working hours at its place of sitting and

beyond working hours before the member as per the duty roster:

provided that where the child cannot be produced before the Committee, the

Committee shall reach out to the child where the child is located.

(Z) Whoever produces the child before the Committee shall make a report in Form 17

containing the particutars of the child as well as the circumstances in which the child was

received or found.

(3) ln case of a child less than two years of age, who is medically unfit, the person or

the organisation who comes in contact with the child in need of care and protection shall send

a written report along with the photograph of the child to the Committee within twenty-

four hours and produce the child before the Committee as soon as the child is medically

fit along with a medical certificate to that effect'

(4) The Committee after interaction with the child may issue directions for placing the

child with the parent or guardian or Children's Home, where such Home is available in

the vicinity of the committee before which the child is produced, and in the absence of

such Home, to direct the placing of the child in safe custody of a fit person or a fit facility.

(5) The Committee or the member on duty shall issue the order for placing the child in

Children's Home in Form {8.

(6) The Committee or the member on duty shall order immediate medical examination of

the child produced before the Committee or the member on duty, if such examination is

needed.

(7) ln the case of abandoned or lost or orphaned child, the Committee' before

passing an order granting interim custody of the child pending inquiry, shall see that, the

information regarding such child is uploaded on a designated portal'

(g) The Committee may, while making an order in Form 19 for placing a child under

the care of a parent, guardian or fit person, pending inquiry or at the time of restoration, as

the case may be, direct such parent, guardian or fit person to enter into an undertaking in

Form 20.

(g) Whenever the Committee orders a child to be kept in an institution, it shall fonryard to

the person-in- charge of such institution, a copy of the order of short term placement pending

inquiry in Form 1g with particulars of the child care tnstitution and parents or guardian and

previous record. A copy of such order shall also be forwarded to the District Child Protection
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Unit.

33. Procedure for inquiry.- (1) The Committee shall inquire into the circumstances

under which the child is produced and accordingly declare such child to be a child in need of

care and protection.

(2\ The Committee shall, prima facie determine the age of the child in order to ascertain

its jurisdiction, pending further inquiry as per section 94 of the Act, and adopt the procedure

prescribed under rule 17 of these rules, if necessary.

(3) When a child is brought before the Committee, the Committee shall assign the

case to a social worker or Case Worker or Child Welfare Officer or to any recognised non-

governmental organisation for conducting the social investigation under sub-section (2) ot

section 36 of the Act through an order in Form 21.

(4) The Committee shall direct the person or organisation concerned to develop an

individual care plan in Form 7 including a suitable rehabilitation plan. The individual care plan

prepared for every child in the institutional care shall be developed with the ultimate aim of the

child being rehabilitated and re-integrated based on the case history, circumstances and

individual needs of the child.

(5) The inquiry shall satisfy the basic principles of natural justice and shall ensure

the informed participation of the child and the parent or guardian. The child shall be given an

opportunity to be heard and his opinion shall be taken into consideration with due regard to

his age and level of maturity. The orders of the Committee shall be in writing and contain

reasons.

(6) The Committee shall interview the child sensitively and in a child friendly manner and

will not use adversarial or accusatory words or words that adversely impact the dignity or self-

esteem of the child.

(7) The Committee shall satisfy itself through documents and verification reports, before

releasing or restoring the child, as per Form 19, in the best interest of the child.

(8) The social investigation conducted by a social worker or Case Worker or Child

Welfare Officer of the institution or any non-governmental organisation shall be as per

Form 22 and must provide an assessment of the family situation of the child in detail, and

explain in writing whether it wilt be in the best interest of the child to restore him to his family.

(9) Before the Committee releases or restores the child, both the child as well as the

parents or guardians may be referred to the Counselor.

(10) The Committee shall maintain proper records of the children produced before it

including medical reports, social investigation report, any other report(s) and orders passed
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by the Committee in regard to the child'

(11) !n all cases pending inquiry, the Committee shall notifythe nextdate of appearance

of the child not later than fifteen days of the previous date and also seek periodic status

report from the social worker or Case Worker or Child Welfare Officer conducting

investigation on each such date.

(12) ln all cases pending inquiry, the Committee shall direct the person or institution with

whom the child is placed to take steps for rehabilitation of the child including education,

vocational training, etc., from the date of first production of the child itself.

(13) Any decision taken by an individual member, when the Committee is not sitting,

shall be ratified by the Committee in its next sitting.

(14) At the time of final disposal of a case, there shall be at least three members present

including the Chairperson, and in the absence of Chairperson, a member so nominated

by the Chairperson to act as such who shall sign the order.

(1S) The Committee shatl function cohesively as a single body and as such shall not form

any sub-committees.

(16) Where a child has to be sent or repatriated to another district or state or country

the committee shall direct the District child Protection Unit to take necessary permission as

may be required, such as approaching the Foreigners Regional Registration Offices and

Ministry of External Affairs for a no-objection certificate, contacting the counterpart

Committee, or any other voluntary organisation in the other district or state or country where

the child is to be sent.

(17) At the time of final disposal of the case, the Committee shall incorporate in the order

of disposal, an individual care plan in Form 7 of such child prepared by the social worker or

Case Worker or Child Welfare Officer of the institution or any non-governmental organisation,

as the case may be.

(1g) While finally disposing of the case, the Committee shall give a date for follow-up

of the child not later than one month from the date of disposal of the case and thereafter

once every month for the period of first six months and thereafter every three months for

a minimum of one year or till such time as the Committee deems fit.

(1g) Where the child belongs to a different district, the Committee shall fonruard the

age declaration, case fite and the individual care plan to the Committee of the district

concerned which shall likewise follow-up the individual care plan as if it had passed such

disposal order.

(20) The individual care plan shall be monitored by means of a rehabilitation card in

Form i4 issued for the purpose by the Committee passing the disposal order and which
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shall form part of the record of the Committee which follow up the implementation of the

individual care plan. Such rehabilitation card shall be maintained by the Rehabilitation-cum-

Placement Officer.

(21) All orders passed by the Committee in respect of a child in need of care and

protection shall also be uploaded on the designated portal with due regard to the

confidentiality and privacy of the child.

(22) When a parent or guardian, wishes to surrender a child under sub-section (1) of

section 35 of the Act, such parent or guardian shall make an application to the Committee in

Form 23. Where such parent or guardian is unable to make an application due to illiteracy or

any other reason, the Committee shall facilitate the same through the Legal Aid Counsel

provided by the Legal Services Authority, the deed of surrender shall be executed as per

Form 24.

(23) The inquiry under sub-section (3) of section 35 of the Act shall be concluded by the

Committee expeditiously and the Committee shall declare the surrendered child as legally

free for adoption after the expiry of sixty days from the date of surrender.

(24) ln case of orphan or abandoned child, the Committee shall make all efforts for tracing

the parents or guardians of the child and on completion of such inquiry, if it is established that

the child is either an orphan having no one to take care, or abandoned, the Committee shall

declare the child legally free for adoption.

(25) ln case an abandoned or orphan child is received by a Child Care lnstitution including

a Specialised Adoption Agency, such a child shall be produced before the Committee within

twenty-four hours (excluding the time necessary for the journey) along with a report in

Form 17 containing the particulars and photograph of the child as well as the

circumstances in which the child was received by it and a copy of such report shall also be

submitted by the Child Care lnstitution or a Specialised Adoption Agency to the local police

station within the same period.

(26) The Committee shall issue an order in Form 18 for short term placement and

interim care of the child, pending inquiry under section 36 of the Act.

(27) The Committee shall use the designated portal to ascertain whether the abandoned

child or orphan child is a missing child while causing the details of the orphan or the

abandoned child to be uploaded.

(28) The Committee, after taking into account the risk factors, and in the best interest of

the child, may direct the publication of the particulars and photograph of an orphan or

abandoned child in national newspapers with wide circulation within seventy two hours from

the time of receiving the child for the purposes of tracing out the biological parents or the
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legal guardian(s).

(29) The Committee, after making inquiry as per the provisions of the Act, shall issue an order

in Form 25 declaring the abandoned or orphan child as legally free for adoption and send the

same information to the Authority.

(30) Where the parents of the child are traced, the procedure for restoration of the child

shall be as per rule 73 of these rules.

34. lnquiry in case of a Missing Child.- (1) A missing child shall be considered in need

of care and protection until located or his safety and well-being established.

(2) The Standard Operating Procedure for cases of missing children formulated by the

Government of lndia in the Ministry of Women and Child Development set out in SCHEDULE-I

of these rules as would be revised from time to time shall be adopted by the State

Government for the manner of inquiry in cases of such children to give etfect to these rules.

35. Pendency of cases.- (1) The Committee shall maintain a 'Case Monitoring Sheet' of

every case and in case there is more than one child in one case, a separate sheet shall be

used for each child. The case monitoring sheet shall be in Form 26. The said Form shall

be kept at the top of each case file and shall be updated from time to time. The following

points shall be considered so far as 'progress of inquiry' mentioned in Form 26 is concerned:

(i) time schedule for disposal of the case should be fixed on the first date of hearing;

(ii) scheduled date given in column (2) of 'progress of inquiry' shall be the outer limit

within which the steps indicated in column (1) is to be completed.

(2) The Committee shall submit a quarterly report to District Magistrate in Form 16

for review of pendency of cases.

(3) The District Magistrate shall review the functioning of the Committee including by

inspection once every quarter and also appraise the performance of the Chairperson and the

members of the Committee on the basis of their participation in the proceedings of the

Committee and submit a report to the Selection Committee constituted under rule 104 of

these rules.

CHAPTER VI

INSTITUTIONAL SUPPORT FOR CHILDCARE AND PROTEGTION

36. Manner of Registration of Child Care lnstitutions.- (1) All institutions running

institutional care services for children in need of care and protection or children in conflict with

law, whether run by the government or voluntary organisation, recognized under the Act

namely Children Home, open shelter, observation home, special home, place of

safety, Specialised Adoption Agency, and a fit facility shall be registered under sub-

section (1) of section 41 of the Act, irrespective of being registered or licensed under any
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other Act for the time being in force.

(2) All such institutions shall make an application to the State Government in Form

27 together with;

(i) a copy each of rules, bye-laws, memorandum of association;

(ii) list of governing body;

(iii) list of office bearers;

(iv) list of trustees;

(v) copy of balance sheet of preceding three financial years;

(vi) statement of past record of social or public service provided by the institution ; and

(vii) a declaration from the person or the organisation regarding any previous

conviction record or involvement in any immoral act or in an act of child abuse or

employment of child labour or that it has not been black listed by the Central or State

Government;

(3) The State Government shall after verifying that provisions exist in the institution for the

care and protection of children, health, education, boarding and lodging facilities, vocational

facilities and rehabilitation as per the Act and these rules, may issue a registration

certification to such institution under sub-section (1) of section 41 of the Act in Form 28.

(4) The State Government, may not grant provisional registration where adequate facilities

do not exist in the institution applying for registration and the State Government shall issue

an order before the expiry of one month from the date of receipt of the application that the

institution is not entitled for even provisional registration.

(5) The State Government, while taking a decision on the application for registration, may

consider the following namely:

(i) registration of the organisation under any law for the time being in force;

(ii) details of physical infrastructure, water and electricity facilities, sanitation and hygiene,

recreation facilities ;

(iii) financiat position of the organization and maintenance of documents along with audited

statement of accounts for the previous three financial years;

(iv) resolution of the Governing Body to run the institution or an open shelter;

(v) plan to provide services for children such as medical, vocational, educational,

counseling, etc., in case of new applicants and details of such services provided in case of

existing institutions ;

(vi) arrangements of safety, security and transportation;

(vii) details of other support services run by the organisation;

(viii) details of linkages and networking with other governmental, non-governmental,
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corporate and other community based agencies on providing need-based services to children;

(ix) details of existing staff with their qualification and experience;

(x) details of registration under Foreign Contribution (Regulation) Act,2010 (42 of 2010) and

funds available, if any;

(xi) a declaration from the person or the organisation regarding any previous

conviction record or involvement in any immoral act or in an act of child abuse or

employment of child labour;

(xii) any other criteria as may be prescribed by the State Government'

(6) The State Government shatl conduct a detailed inspection where provisional registration

has been granted or review annually after registration under sub-section (1) of section 41 ot

the Act, of the facilities, staff, infrastructure and compliance with the standards of care,

protection, rehabilitation and reintegration services and management of the institution or the

organisation as laid down under the Act and these rules.

(7) lf the inspection or the annual review reveals that there is unsatisfactory compliance

with the standards of care, protection, rehabilitation and reintegration services and

management of the institution as laid down under the Act and these rules or the facilities

are inadequate, the State Government may, at any time, serve notice on the management

of the institution and after giving an opportunity of being heard, declare within a period of

sixty days from the date of the detailed inspection or annual review as the case may be,

that the registration of the institution or organisation, shall stand withdrawn or cancelled from

a date specified in the notice and from the said date, the institution shall cease to be an

institution registered under sub-section (1) of section 41 of the Act.

(g) When an institution ceases to be an institution registered under the Act or has failed to

apply for registration within the time frame laid down in the said provision or has not been

granted provisional registration, the said institution shall be managed by the State

Government or the children placed therein shall be transferred by the order of the Board or

the Committee, to some other institution, registered under sub-section (1) of section 41 ot

the Act.

(g) All institutions shall be bound to seek renewal of registration three months prior to the

expiry of the period of registration and in case of their failure to seek renewal of

registration before the expiry of the period of registration of the institution, the institution

shall cease to be an institution registered under sub-section (1) of section 41 of the Act and

provisions of sub-rule (8) of this rule shall apply.

(10) An application for renewal of registration of an institution shall be disposed of within

sixty days from the date of receipt of application.
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(11) The decision on renewal of registration shall be based on the annual review done

in the year in which the renewal is sought.

(12) Till the Central Government facilitate developing a model online system for

receipt and processing of applications and grant or cancellation of registration as

prescribed under sub-rule (12) of rule 21 of the Rules, in the interim, the system

existing in the State shall continue.

37. Open Shelter.- (1) The State Government may establish open shelters by

itself or through voluntary or non-governmental organisations.

(2) All organisations and persons who wish to establish open shelters or already running

open shelters shall, make an application in Form 27 to the State Government for registration.

(3) The applicants shall submit a report of the need for opening such open shelters along

with a survey on the status of children indicating the number of children where the open

shelter is proposed to be established. After proper police verification and other inquiry as

deemed necessary, the organisation or person may be selected for running the open shelter.

(4) The open shelters shall be registered as provided under sub-section (1) of section 41

of the Act in Form 28.

(5) The services provided in the open shelters may include day care and night residential

facilities including food, washing facilities and toilets, and any other facility as the State

Government may deem fit.

(6) The capacity of an open shelter should be such as to accommodate twenty-five to

fifty children at one time and should include a kitchen, dining facilities, bathrooms and toilets,

lockers and recreational facilities.

(7) In cases where, the agency in charge of the open shelter finds that a child may

require more than short term care and protection exceeding twenty-four hours, such child

may be produced before the Committee for appropriate further steps.

(B) The open shelter shall not refuse admission to any child in need of care and protection

at any time.

(9) Each open shelter shall send monthly information in Form 29 to the District Child

Protection Unit and the Committee regarding the children availing the services of the open

shelter.

38. Fit Facility.- (1) The Board or the Committee shall on an application from any

institution or organisation run by Government or non-governmental organisation, recognise

the facility as a fit facility provided the manager of that facility is willing temporarily to

receive a child for a specific purpose or for group foster care.

(2) An application in Form 38 for recognition shall be accompanied with a copy each of
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rules, bye-laws, memorandum of association, list of governing body, office bearers, list of

trustees, balance sheet of the preceding three years, statement of past record of social or

public service provided by the institution or organisation.

(3) Any facility for recognition as a fit facility shall:

(i) meet the basic standards of care and protection to the child;

(ii) provide basic services to any child placed with it;

(iii) prevent child placed with it to any form of cruelty or exploitation or neglect or abuse of

any kind; and

(iv) abide by the orders passed by the Board or the Committee.

(4) The Board or the Committee, after proper inspection and inquiry to ensure that

provisions exist in the institution for the care and protection of children with reference to their

health, education, boarding and lodging facilities, vocational facilities and rehabilitation as per

these rules, and consideration of such other material as may be available, may grant

recognition to such institution or organisation as a fit facility in Form 39:

Provided that any person associated with such institution or organisation should not

have been convicted of an offence or have been involved in any immoral act or in act of child

abuse or employment of child labour or in an offence involving moral turpitude.

(5) A decision on the application for recognition of an institution or organisation shall be

taken by the Board or the Committee within a period of fifteen days from the date of receipt

of the application.

(6) The recognition to an institution or an organisation as a fit facility shall be initially for

a period of three years which may be renewed for a further period of three years in

accordance with sub-rule (4) of this rule.

(7) The Board or the Committee may, if dissatisfied with the standard of care and

protection provided, or conditions prevailing in the facility, or the management of the

institution or the organisation recognised under the Act or on an adverse report made by an

inspection committee appointed under section 54 of the Act, or for any other reason, at any

time, by a reasoned order, withdraw the recognition of the institution or the organisation as a

fit facility and from the date specified in the order of the Board or the Committee, the

institution or the organisation shall cease to be a fit facility recognized under the Act and

these rules.

(8) Where the recognition of a fit facility is withdrawn by the Board or the Committee,

intimation of the same shall be sent to the Children's Court, Special Juvenile Police Unit

and District Child Protection Unit and the children placed with such an institution ot

organisation may be placed by the Board or the Committee or the Children's Court to
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another fit facility or any other Child Care lnstitution.

(9) A list of fit facilities approved by the Board or the Committee shall be kept in that

office and be sent to the Children's Gourt, Special Juvenile Police Unit, the District Child

Protection Unit and the State Child Protection Society.

(10) An institution or organisation shall be recognised as a fit facility for purposes which

may include:

(i) short term care;

(ii) medical care treatment and specialised treatment;

(iii) psychiatric and mental health care;

(iv) de-addictionandrehabilitation;

(v) education;

(vi) vocational training and skill development;

(vii) witness protection; and

(viii) group foster care.

(11) The services to be provided by the fit facility may include:

(i) food, clothing, water, sanitation and hygiene;

(ii) mental health interventions including counseling;

(iii) medical facilities including first aid and to facilitate specialised treatment;

(iv) formal age appropriate education including bridge education and continuing education

and life skilleducation; and

(v) recreation, sports, fine arts and group work activities.

(12) The placement of a child in a fit facility shall be for a period as deemed fit by

the Board or the Committee or the Children's Court.

(13) (a) The Board or the Committee or the Children's Court may send a child suffering

from disease requiring prolonged medical treatment in an approved place and transfer of

a child who is mentally ill or addicted to alcohol or other drugs to a fit facility for such period

as may be certified by a medical officer or mental health expert or on the recommendation

of the Person-in-charge or Probation Officer or Child Welfare Officer or Case Worker, as

necessary for proper treatment of the child who is mentally ill or addicted to alcohol or

drugs or any other substance which lead to behavioural changes in a person for the

remainder of the term for which he has to stay.

(b) When the child is cured of the disease or physical or mental health problems, the

Board or the Committee or the Children's Court may, order the child to be placed back in

the care from where the child was removed for treatment and if the child no longer requires

to be kept under further care, the Board or the Committee or the Children's Court may order
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him to be discharged.

39. Management and Monitoring of Child Care lnstitutions.- (1) The personnel strength

of a Child Care lnstitution shatl be determined according to the duty, posts, hours of duty and

category of children that the staff is meant to cater to.

(2) The staff of the Child Care lnstitution shall be subject to control and overall

supervision of the Person-in-charge who by order, shall determine their specific duties and

responsibilities in keeping with the statutory requirements of the Act and these rules.

(3) The number of posts in each category of staff shall be fixed on the basis of

capacity of the institution and shall proportionately increase with the increase in the capacity

of the institution.

(4) ln case of Child Care lnstitutions housing girls, only female Person-in charge and

staff shall be appointed.

(S) Any person associated with a Child Care lnstitution should not have been convicted

of an offence or have been involved in any immoral act or in act of child abuse or

employment of child labour or in an offence involving moral turpitude or hold any office in

any political party during his tenure.

(6) No person shall be appointed to or work in a Child Care lnstitution without

police verification.

(7) The suggested staffing pattern for an institution with a capacity of 100 children may

be as below:

S!. No. Personnel/ Staff Number

1. )erson-i n-charge (Superintendent) 1

2. rrobation Officer/Ch i ld Welfare Officer/Case Workers (N GOs)

A Child Welfare Officer may be designated as Rehabilitation-cum-

Placement Officer

3

3. lounselor/ Psychologists/mental health expert 2

4. louse Mother/ House Father 4

5. lducator/ Tutor 2(Part time)

6. Vledical Officer (PhYsician) 1 (on call)

7. Para-medical staff/ Staff Nurse/Nursing Orderly 1

8. Store Keeper-cum-Accountant 1

9. \rt & Craft & activitY teacher 1(Part time)

10. )T lnstructor-cum-Yoga trainer 1(Part time)
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11. 3ook 2

12. Helper 2

13. House keeping 2

14. Driver 1

15. Gardener 1(Part time)

(8) ln case of institutions housing infants, provision for ayahs and paramedical statf shall

be made as per need.

(9) The security personnel shall be deployed as per nature and requirement of the

Child Care lnstitution, taking into consideration strength of the children, age groups, physical

and mental status, segregation facility based on the nature of offence and structure of the

lnstitution.

(10) The security personnel to be engaged or appointed shall be adequately trained and

oriented to deal with the children with sensitivity preferably ex-servicemen or retired para-

military personnel or through Director General of Resettlement.

(11) The security personnel shall not be with arms or guns but have training and special

skills to handle a crisis situation, control violence and escape of children from the institution,

conduct search and frisking and security surveillance.

40. Physica! infrastructure.- (1) The accommodation in each institution shall be as per

the following criteria, namely:-

(i) Observation Home:

(a) separate observation homes for girls and boys;

(b) classification and segregation of children according to their age group preferably 7-

11 years, 12-16 years and 16-18 years, giving due consideration to physical and mental

status and the nature of the offence committed.

(ii) Special Home:

(a) separate special homes for girls above the age of 10 years and boys in the age groups

of 11 to 15 and 16 to 18 years;

(b) ctassification and segregation of children on the basis of age and nature of offences

and their mental and physical status.

(iii) Place of Safety:

(a) for children in the age group of 16 to18 years alleged to have committed heinous

offence pending inquiry;

(b) for children in the age group of 16 to 18 years found to be involved in heinous offence

upon completion of inquiry;
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(c) for persons above 18 years alleged to have committed offence when they were below

the age of 18 years pending inquirY;

(d) for persons above 18 years found to be involved in offence upon completion of inquiry;

(e) for children as per the orders of the Board under clause (g) of sub-section (1) of section

18 of the Act.

(iv) Children's Home:

(a) while children of both sex below 10 years may be kept in the same home, separate

bathing and sleeping facilities shall be maintained for boys and girls in the age group of 5-10

years;

(b) separate children's homes for boys and girls in the age group of 7'11 years and 12-

18 years;

(c) separate facilities for children up to the age of six years with appropriate facilities for

infants.

(2) The Child Care lnstitutions shall be child-friendly and in no way shall they look like a

jail or lock-up.

(3) Every Chitd Care lnstitution shall keep a copy of the Act and these rules, for

use by both the staff and children residing therein.

(4) Each Child Care lnstitution shall have a Management Committee for the

management of the institution and monitoring the progress of every chitd in the home.

(5) The Child Care lnstitutions for children in conflict with law and children in

need of care and protection shall function from separate premises as per the criteria

elaborated.

(6) The suggested norms for building or accommodation in each institution with 50

children may be as under:

Sl. No. ,urpose \rea (Norm)

(i) Z Dormitories 2000 Sq. ft. (Each 1000 Sq. ft. for 25 children)

(ii) 2 Class rooms i00 Sq. ft. (Each 300 Sq. ft. for 25 children)

(iii) Sickroom/First aid room r50 Sq. ft. (@75 Sq.ft. per child for 10 chitdren)

(iv) (itchen 250 Sq. ft.

(v) )ining hall 300 Sq. ft.

(vi) Store 250 Sq. ft.

(vii) Recreation room 300 Sq. ft.

(viii) Library 500 Sq. ft.

(ix) 5 Bathrooms 125 Sq. ft. (Each 25 Sq. ft.)
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(x) 3 Toilets 200 Sq. ft. (Each 25 Sq. ft.)

(xi) Cffice rooms la) 300 Sq. ft.

lb) 200 Sq. ft. (Room for Person-in-charge)

(xii) Sounseling and Guidance room 120 Sq. ft.

(xiii) A/orkshop 1125 Sq. ft. (@75 Sq. ft. per trainee for 15 children)

(xiv) Lesidence for Person-in-charge la) 500 Sq. ft. (2 rooms each 250 Sq. ft.)

:b) 75 Sq.ft. (Kitchen)

lc) 50 Sq ft. (Bathroom-cum-toilet)

(xv) 2 rooms for the Board or the

lommittee

300 Sq. ft. (Each 300 Sq. ft)

(xvi) rlayground Sufficient area according to total number of children

Total 8745 Sq. ft.

(7) The Person-in-charge shall stay within the institution and be provided with quarters and in

case he is not able to stay in the Child Care lnstitution for valid reasons, any other senior

staff member of the institution shall stay in the institution and be in a position to

supervise the overall care of the children and take decisions in the case of any crisis or

emergency.

(8) There shall be proper and non-slippery flooring for preventing accidents.

(9) There shall be adequate lighting, heating and cooling arrangements, ventilation, safe

drinking water, clean and accessible gender and age appropriate and disabled friendly

toilets and high walls with barbed wire fencing.

(10) All institutions under the Act shall:

(i) make provision of first-aid kit, fire extinguishers in kitchen, recreation room,

vocational training room, dormitories, store rooms and counseling room;

(ii) conduct periodic inspection of electrical installations;

(iii) ensure proper storage and inspection of articles of food; and

(iv) ensure stand-by arrangements for water storage and emergency lighting.

(11) Special infrastructural facilities and necessary equipment shall be provided to

differently-abled children. Such facilities and equipment shall be designed under the guidance

of specialists or experts.

(12) Other logistical and functional requirements which would be provided may include:

(i) computer sets;

(ii) photocopiers;

(iii) printer, scanner-cum-fax;
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(iv) telephone with internet facility;

(v) web cam;

(vi) furniture for officials, record keeping cabinets, work stations, wheel chair and

stretchers for medical room;

(vii) chairs and tables for study and dining hall;

(viii) projector.

41. Clothing, Bedding, Toiletries and other Articles.- (1) The clothing and bedding

shall be as per the scale and climatic conditions. The requirements of each child and the

minimum standards for clothing and bedding shall be as under:

A. BEDDING

Sl. No. Article Quantity to be provided per child

1. Mattress 1 at the time of admission and subsequently 1 after

every 1 year.

2. 3otton Durry 2 at the time of admission and subsequently 2 after

:very 2 years.

3. lotton bed sheets 2 at the time of admission and subsequently 1 after

:very 6 months.

4. )illow (Cotton stuffed) 1 at the time of admission and subsequently 1 after

:very 1 year.

5. rillow covers I at the time of admission and subsequently 1 after

>very 1 year.

6. Ootton blankets/ Khes 2 at the time of admission and subsequently 1 after

>very 2 years.

7. Sotton filled quilt 1 at the time of admission and subsequently 1 after

3very 2 years (in cold region in addition to the

blankets).

8. Vlosquito net 1 at the time of admission and subsequently 1 after

:very 6 months.

o lotton towels 2 at the time of admission and subsequently 1 after

-'very 3 months.

B. Clothing for Girls

Sl. No. Article Quantity per child

1. Skirts and Blouse or

Salwar Kameez or Half

5 sets per year for girls depending on age and

regional preferences.
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Sari with Blouse and

retticoat

2. \ge appropriate

rndergarments

3 sets every quarter.

3. Sanitary Towels 12 packs per year for older girls.

4. /Voollen Sweaters (full

;leeves)

2 sweaters yearly.

5. /t/oollen Sweaters (Half

;leeves)

2 sweaters yearly.

6. /Voollen Shawls 1 per year.

7. Nightwear 2 sets every 6 months.

C. Clothing for Boys

Sl. No. Article Quantity per child

1. Shirts at the time of admission and subsequently 1 after

very 6 months.

2. Shorts 2 at the time of admission and subsequently 1 after

:very 6 months for younger boys.

3. Pants at the time of admission and subsequently 1 after

very 6 months for older boys.

4. Age appropriate

undergarments

3 sets every quarter.

5. nVoollen jerseys

[full sleeves)

2 yearly.

6. fVoollen jerseys (half

sleeves)

2 yearly.

7. r/Voollen Caps I in 1 year.

8. Kurta Pyjama for night

Neaf

2 sets every 6 months.

D. Miscellaneous Articles

Sl No. Article Quantity per child

1. Slippers I pair at the time of admission and subsequently

rfter every 6 months.
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2. Sports shoes 1 pair at the time of admission and subsequently 1

pairafterevery 1 year.

3. School uniform 2 sets every six months for children attending

schools.

4. School bag I every year for children attending schools.

5. School shoes 1 pair at the time of admission in school

and subsequently 1 pair after every 6 months.

6. Handkerchiefs 2 at the time of admission and subsequently 2 after

3very 2 months.

7. Socks 3 pairs every six months.

8. Stationery As per need.

(2) ln addition to the clothing specified above, each child shall be provided, once in

three years, with a suit consisting of one white shirt, one pair of shorts or pants, one pair of

white canvas shoes and one blazer for use during ceremonial occasions. ln the case of

girls it shall be one white half sari or one salwar kameez or one white skirt and one white

blouse, a pair of white canvas shoes and a blazer.

(3) ln every hospital attached to the institution where there is provision for in-patient

cots, the following scale has to be followed:

Sl. No. Night clothing and bedding Scale for supply

1. Vlattress Cne per bed once in three

years.

2. 3otton bed sheets =our per bed per year.

3. Pillows Cne per bed once in two

years.

4. Pillow covers our per bed per year.

5. /Voollen blankets Cne per bed once in two

years.

6. ?yjamas and loose shirts (hospitaltype for boys) 3 pairs per child per year.

7. Skirts and blouses or salwar kameez for girls 3 pairs per child per year.

8. Sotton durry Cne per bed once in three

years.
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Sl. No. Items Quantity to be issued per child

1. lair Oil for grooming the hair 100 ml per month.

2. Ioilet soap/hand wash 2 bars of 1009m per month.

3. Iooth brush 1 in every three months.

4. loothpaste 1009m (a tube) per month.

5. lomb 1 in every three months.

6. 3hampoo sachets 3 in a month (10m1/ per sachet).

7. 3athing soap 2 bars of 1259m per month.

8. lair clip/ band 2 bands in three months.

L Moisturiser or cold cream (during winters) 250 ml in a month.

(4) Toiletry: Every resident of the Child Care lnstitution shall be issued oil, soap and

other material as per the following scale:

(5) For washing of clothes and towels, bed-sheet, etc., the following scale may be

followed:

(i) washing soap: 3 soaps for one month (125 gms) or equivalent washing powder;

(ii) whitening or bleaching agent to the extent required only for white clothing.

The hospital clothing shall not be mixed with other clothing at the time of washing and

if necessary, the Superintendent can issue the above items separately for washing of

hospital clothing. The superintendent may get installed washing machines, as required.

(6) The following items shall be provided for maintaining the Child Care lnstitutions in a

healthy and sanitary condition:

Sl. No. Items Scale of Supply

1. 3room stick 25 to 40 per month depending on the area of the

nstitution.

2. resticide spray \s per the institution doctor's advice.

3. lffective bugs killing agent \s required.

4. )henyl and cleaning acid )epending on the area of lavatories to be

:leaned (daily) as per institution doctor's

rdvice.

5. Mosquito repellent machines 2 per room per month with adequate fillets.
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42. Sanitation and hlygiene.- (1) Every Child Care lnstitution shall have the following

facilities, namely:

(i) sufficient treated drinking water; water filters or RO shall be installed at muttiple

locations in the premises for easy access such as kitchen, dormitory, recreational rooms etc.;

(ii) sufficient water including hot water for bathing and washing clothes, maintenance and

cleanliness of the premises;

(iii) proper drainage system with regular maintenance;

(iv) arangements for disposal of garbage;

(v) protection from mosquitoes by providing mosquito nets or repellents;

(vi) annual pest control;

(vii) sufficient number of well-lit and airy toilets with proper fittings in the proportion of at

least one toilet for seven children;

(viii) sufficient number of well-lit and airy bathrooms with proper fittings in the proportion of

at least one bath room for ten children;

(ix) sufficient space for washing and drying of clothes;

(x) washing machine wherever possible;

(xi) clean and fly-proof kitchen and separate area for washing utensils;

(xii) sunning of bedding twice every month and clothing on regular basis;

(xiii) maintenance of cleanliness in the Medical Centre;

(xiv) daily sweeping and wiping of allfloors in the home;

(xv) cleaning or washing of the toilets and bathrooms twice everyday;

(xvi) proper washing of vegetables and fruits and hygienic manner of preparing food;

(xvii)cleaning of the kitchen slabs, floor and gas after every meal;

(xviii) clean and pest proof store for maintaining food articles and other supplies;

(xix) disinfection of the beddings at least once a year;

(xx) fumigation of a sick room or isolation room after every discharge in case of contagious

or infectious disease; and

(xxi) cleanliness in medical centre.

43. Daily Routine.- (1) Every Child Care lnstitution shall have a daily routine

for children developed in consultation with the Children's Committees, which shall be

prominently displayed at various places within the Child Care lnstitution.

(2) The daily routine may provide, inter alia, for a regulated and disciplined life, personal

hygiene and cleanliness, physical exercise, yoga, educational classes, vocational training,

organised recreation and games, moral education, group activities, prayer and

community singing and special programmes for Sundays and holidays and national
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holidays, festive days, birthdays.

44. Nutrition and Diet Scale.-(1) The following nutrition and diet scale shall be followed

by the Child Care lnstitutions, namely:

(i) the children shall be provided four meals in a day including breakfast;

(ii) the menu shall be prepared with the help of a nutritional expert or doctor to ensure

balanced diet and variety in taste as per the minimum nutritional standard and diet scale ;

(iii) every Child Care lnstitution shall strictly adhere to the minimum nutritional standard

and diet scale suggested as specified below:

Sl. No. Name of the articles of diet Scale per head per day

1. R,iceMheaURagi/Jowar i00 gms, (700 gms for16-18 yrs age) of

rvhich at least 100 gms to be either Wheat

rr Ragi or Jowar or Rice.

2. Dal/ Rajma/ Chana 120 gms.

3. Edible Oil 25 gms.

4. )nion 25 gms.

5. Salt 25 gms.

o. lurmeric )5 gms.

7. loriander Seed Powder )5 gms.

8. 3inger )5 gms.

9. 3arlic )5 gms.

10. lamarind/ Mango powder )5 gms.

11. Milk (at breakfast) 150 ml.

12. )ry Chillies )5 gms.

13. /egetables Leafy

tlon - leafy

100 gms.

130gms.

14. lurd or Butter Milk 100 gms/ml.

15. lhicken once a week or Eggs 4 days 115 gms.

16. Jaggery & Ground Nut Seeds or

raneer (vegetarian only)

30 gms each (100 gms for paneer) Once

n a week.

17. 3ugar 40 gms.
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Fottowing items for 50 Ghildren per day

On non-vegetarian day for 10 Kg. of Chicken

For Sick Children

Gas for Cooking onlY

(2) Children may be provided special meals on

cultural day and celebration of national festival.

holidays, festivals, sPorts and

(3) tnfants and sick children shall be provided special diet according to the advice of the

doctor on their dietary requirement.

(4) The requirement of each child shall also be taken into account including need for iron

and folic acid suPPlements.

(S) The menu for the day shall be prepared in consultation with the Children's Committee

and shall be displayed in the dining hall.

(6) Variation in diet may be as per seasonal and regional variations, a suggested diet

variation is given below:-

(i) varieties of dal e.g., Toor (Arhar), Moong (Green Gram) and chana (Bengal Gram)

may be given alternativelY;

(ii) on non-vegetarian days, vegetarian chitdren shall be issued with either 60 gms of

jaggery and 60 gms of groundnut seeds per head in the shape of laddus or any other sweet

dish or 100 gms Paneer;

(iii) leafy vegetables such as Fenugreek (Methi), Spinach (Palak), Sarson (Mustard leaves)

Gongura Thotakura or any other saag etc., may also be issued once in a week' lf a
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18. )epper 25 gms.

19. leera Seeds 25 gms.

20. llack Gram dal >0 gms.

21. ulustard Seeds 50 gms.

22. \jwain Seeds i0 gms.

24. (opra 150 gms.

25. (hasKhas 150 gms.

26. 3roundnut Oil i00 gms.

27. lread i00 gms.

28. t'lilk i00 ml.

Other ltems
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kitchen garden is attached to any institution, leafy vegetables, should be grown and issued

and the Superintendent should try to issue variety of vegetables and see that the same

vegetable is not repeated for at least a period of one week;

(iv) seasonalfruits shall be provided in a non-repetitive manner in sufficient quantities;

(v) the Person-in-charge may make temporary alterations in the scale of diet in individual

cases when considered necessary by him, or on the advice of the doctor of the institution

subject to the condition that the scale laid down is not exceeded.

(7) Meal Timing and Menu:

The timing for the meals during a day may be as follows;

(i) Breakfast

(ii) Lunch

(iii) Evening Snacks - 4.30 P.M. to 5.30 P.M.

(iv) Dinner - 8.00 P.M. to 9.00 P.M.

The weekly menu prescribed by the State Government and notified in the Resolution

No. 4307 Dated 4th March, 2015 of the Women and Child Development Department under

Annexure-lV of the 'Revised Guidelines for Grant-in-Aid to Registered Child Care lnstitutions

and use thereof' set out in SCHEDULE-II of these rules shall be followed which may be

revised by the State Government from time to time.

(8) Others:

(i) depending on the season, the Person-in-charge shall have the discretion to alter the time

for distribution of food;

(ii) on the advice of the institution's doctor or at the discretion of the Person-in-charge,

every sick child who is prevented from taking regular food, on account of his ill-health, may

be issued with medical diet as per the scale for sick children;

(iii) extra diet for nourishment like milk, eggs, sugar and fruits shall be issued to the children

on the advice of the institution doctor in addition to the regular diet, to gain weight or for other

health reasons and for the purpose of calculation of the daily ration, the sick children shall be

excluded from the day's strength;

(iv) special lunch or dinner may be provided to the children at the Child Care lnstitution at the

rate fixed by the Person-in-charge of the Child Care lnstitution, from time to time on

national festivals and festival occasions, including:

(a) Republic Day (26th January);

(b) lndependence Day (15th August);

(c) Mahatma Gandhi's Birth day (2nd October);

(d) Children's Day (14th November);

- 6.30 A.M. to 7.00 A.M.

- 9.{5 A.M.
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(e) National festivals;

(f) Localfestivals;

(g) Annual Day of the Child Care lnstitution.

45. Medical Gare.- (1) !n all Child Care lnstitutions, a Medical Officer shall be

made available on call whenever necessary for regular medical check up and treatment of

children.

(2) A nurse or a para medic shall be available round the clock in all Child Care

lnstitutions.

(3) Every Child Care lnstitution may:

(i) arrange for medical examination of each child admitted in an institution by the

Medical Officer within twenty-four hours of admission and in special cases or medical

emergencies immediatelY;

(ii) arrange for a medical examination of child by the Medical Officer at the time of

transfer within twenty four hours before transfer;

(iii) maintain a medical record of each child on the basis of monthly medical check-up and

provide necessary medical facilities;

(iv) ensure that the medical record includes weight and height record, any sickness and

treatment, and other physical or mental problems;

(v) have facilities for quarterly medical check-ups including dental check-up, eye testing and

screening for skin problems and for treatment of children;

(vi) every institution to have first aid kit and all staff be trained in handling first aid;

(vii) make necessary arrangements for the immunization of children;

(viii) take preventive measures in the event of out-break of contagious or infectious diseases,

(ix) keep sick children under constant medical supervision;

(x) not carry out any surgical intervention in a hospital on any child without the previous

consent of his parent or guardian, unless the parent or guardian cannot be contacted and

the condition of the child is such that any delay would, in the opinion of the medical

officer, involve unnecessary suffering or injury to the heatth of the child or danger to life, or

without obtaining a written consent to this effect from the Person-in-charge of the institution;

(xi) provide or arrange for regular counseling of every child and ensure specific mental

health interventions for those in need of such services, including separate rooms for

counseling sessions within the premises of the institution and referral to specialised

mental health centres, where necessary; and

(xii) refer such children who require specialised drug de-addiction and rehabilitation

programme, to an appropriate centre administered by qualified persons where these
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programmes shall be adopted to the age, gender and other specifications of the child

concerned.

(4) Baseline investigation of Complete Blood Count (CBC), Urine Routine, HlV, VDRL,

Hepatitis B and Hepatitis C tests and allergy or addiction to drugs shall be conducted for

all children at the time of entry into the institution as suggested by the doctor after

examining the child.

(S) Test for pregnancy or diseases for victims of sexual offences shall be conducted, if

required by the order of the Board or the Committee or the Children's Court. ln such

cases the District Child Protection Unit shall facilitate following of the procedures laid

down in the Medical Termination of PregnancyAct, 1971, if so needed.

(6) The State Government through the District Child Protection Unit shall make provisions

for those children diagnosed with special problems such as hormonal problems, immuno-

compromised diseases, physical and mental disabilities on the recommendation of the

medical officer. The children shall be kept in special care homes or hospitals and avail

necessary medical/ psychiatric and psychological support or treatment.

(7) All girls who have attained puberty shall undergo health assessment to detect iron

deficiency. Necessary dietary ptan and medicines shall be prescribed by the nutritionist

and appointed doctor, if need be.

(8) A psycho-social profile of every child shall be maintained by the Child Care lnstitution

and updated every month. Special observations may be recorded, when required.

Person-in-charge of the institution shall ensure that any recommendations made shall be

duly complied with.

46. Mentat Health.- (1) The environment in an institution shall be free from

abuse, allowing children to cope with their situation and regain confidence.

(2) All persons involved in taking care of the children in an institution shall participate in

facilitating an enabling environment and work in collaboration with the therapists as needed.

(3) Milieu based interventions and individual therapy are must for every child and shall

be provided in all institutions.

Explanation.- For the purpose of this sub-rule, 'mitieu based intervention" is a process of

recovery, which starts through providing an enabling culture and environment in an

institution so as to ensure that each child's abilities are discovered and they have choices

and right to take decisions regarding their life and thus, develop and identify beyond

their negative experiences, such intervention which has a critical emotional impact on

the child.

(4) lndividual therapy is a specialised process and each institution shall make
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provisions for it as a critical mental health intervention.

(5) Every institution shall have the services of trained counselors or collaboration

with external agencies such as child guidance centres, psychology and psychiatric

departments or similar Government and non-Governmental agencies, for specialised and

regular individual therapy for the child.

(6) The recommendations of mental health experts shall be maintained in every case file,

as required.

(7) No child shall be administered medication for mental health problems without

a psychological evaluation and diagnosis by trained mental health professionals.

(8) Medicines should be administered to the children only by trained medical staff and

not by any other staff of the Home.

47. Education.-(1) Every institution shall provide education to all children according

to the age and ability, both inside the institution or outside, as per requirement.

(Z) There shall be a range of educational opportunities including, mainstream inclusive

schools, bridge school, open schooling, non formal education and learning where needed.

(3) Wherever necessary, extra coaching shall be made available to school going

children in the institutions by encouraging volunteer services or tying up with coaching

centres or tutors.

(4) Specialised trainers and experts shall be appointed to cater to the educational

needs of children with speciat needs either physical or mental. Learning disorders shall be

identified, assessed and reported in the lndividual Care Plan. Further assistance shall be

given to the child by trained professionals'

(S) Regularity of the education programme and attendance of the children shall be ensured.

(6) Chitdren should be able to avail scholarships, grants and schemes and sponsorships.

48. Vocational Training.- (1) Every Child Care lnstitution shall provide gainful

vocational training to children according to their age, aptitude, interest and ability, both

inside or outside the Child Care lnstitution.

(2) Vocational training shalt include occupational therapy, skill and interest based

training, aimed at suitable placement at the end of the course. The institute, preferably

government recognised, providing vocational training shall give a certificate, on the completion

of the course.

(3) Where vocational training is offered outside the premises of the Child Care lnstitution,

children shall be escorted for such programmes with proper security planning and services,

particularly for children who are at risk.
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(4) A record shall be maintained for all children attending the programmes and the

progress made by each child shall be reviewed. The report in that regard shall be submitted

to the Board or the Committee or the Children's Court, as the case may be, on a quarterly

basis.

49. Recreational Facilities.- (1) Recreational facilities may include indoor and outdoor

games, yoga and meditation, music, televislon, picnic and outings, cultural programmes,

gardening and library, etc.

(2) Sufficient space shall be made available for outdoor sports and games.

(3) Picnic and outings may include education fair or science fair, museum,

planetarium, botanical garden, zoological garden, etc.

(4) Cultural event or sports competition shall be held once in a quader to

showcase talent on festivals or on days of national festivals.

(5) Library shall have child friendly environment. There shall be books in

regional language, newspapers, children's magazines, puzzle books, picture books,

books in braille, audio and video devices, etc.

(6) Space in the home shall be made available for gardening with technical input

being given by a gardener to the children.

(7) Music, dance and art therapy may be included in the list of recreational activities

to enhance the healing process of each child.

(8) Regularity of the activities shall be maintained with support of institutions and non-

governmental organisation, if needed and a report shall be submitted on quarterly basis to

the Board or the Committee or the Children's Court, as the case may be.

50. Management Committee.- (1) Every Child Care lnstitution shall have a

Management Committee for the management of the institution and monitoring the

progress of every child.

(2) ln order to ensure proper care and treatment as per the individual care plans,

children shall be grouped on the basis of age, nature of offence or kind of care

required, physical and mental health and length of stay.

(3) The Management Committee shall comprise of:

(i) District Child Protection Officer (District Child Protection Unit)- Chairperson;

(ii) Person-in-charge - Member-Secretary;

(iii) Probation Officer or Child Welfare Officer or Case Worker - Member;

(iv) Medical Officer - Member;

(v) Psychologist or Counsellor - Member;

(vi) Workshop Supervisor or Vocational lnstructor- Member;
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(vii) Teacher - Member;

(viii) SocialWorker Member of the Board or the Committee - Member;

(ix) two child representatives from each of the Children's Committees - Members;

(x) any other special invitee with the consent of the Chairperson.

(4) The Management Committee shall meet at least once every month to consider

and review:

(i) care in the institution, housing, area of activity and type of supervision or

interventions required;

(ii) medical facilities and treatment;

(iii) food, water, sanitation and hygiene conditions;

(iv) mental health interventions;

(v) individual problems of children and institutional adjustment;

(vi) quarterly review of individual care plans;

(vii) provision of legal aid services;

(viii) vocational training and opportunities for employment;

(ix) education and life skills development programmes;

(x) social adjustment, recreation, group work activities, guidance and counselling;

(xi) progress, adjustment and modification of residential programmes to the needs of

the children;

(xii) planning post-release or post-restoration rehabilitation programme and follow up

for a period of two years in collaboration with after care seryices, as the case may be;

(xiii) pre-releaseorpre-restoration preparation;

(xiv) release or restoration;

(xv) post release or post-restoration follow-up;

(xvi) minimum standards of care, including infrastructure and services available;

(xvii) daily routine;

(xviii) community participation and voluntary participation in the residential life of

children such as education, vocational activities, recreation and hobby;

(xix) all registers as required under the Act and these rules maintained by the institution,

duly stamped and signed and to check and verify the registers in the monthly review

meetings;

(xx) matters concerning Children's Committees; and

(xxi) any other matter which the Person-in-charge may like to bring up.

(5) The Management Committee shall set up a complaint and redressal mechanism in

every institution and a Children's Suggestion Box shall be installed in every institution at a
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place easily accessible to children away from the office set up and closer to the residence or

rooms or dormitories of the children.

(6) The key of the Children's Suggestion Box shall remain in the custody of the

Chairperson of the Management Committee and shall be checked every week by the

Chairperson of the Management Committee or his representative from District Child

Protection Unit, in the presence of the members of the Children's Committees.

(7) lf there is a problem or suggestion that requires immediate attention, the

Chairperson of the Management Committee shall call for an emergency meeting of the

Management Committee to discuss and take necessary action.

(8) The quorum for conducting emergency meetings shall be five members, including

two members of Children's Committees, Chairperson of the Management Committee,

Member of the Board or the Committee, as the case may be, and the Person-in-charge of

the Child Care lnstitution.

(g) ln the event of a serious altegation or complaint against the Person-in-charge of the

institution, he shall not be part of the emergency meeting and another available member of

the Management Committee shall be included in his place.

(10) All suggestions received through the suggestion box and action taken as a result of

the decisions made in the emergency meeting or action required to be taken shall be placed

for discussion and review in the monthly meeting of the Management Committee.

(11) A Children's Suggestion Book shall be maintained in every institution where the

complaints and action taken by the Management Committee are duly recorded and such

action and follow up shall be communicated to the Children's Committees after every monthly

meeting of the Management Committee.

(12) The Board or Committee shall review the Children's Suggestion Book at least

once a month.

(13) The complaint box shall be accessible by the Chairperson of the Committee or any

other person authorised by him.

Sl. Children's Committees.- (1) Person-in-charge of every institution for children shall

facilitate the setting up of children's committees for different age groups of children, that is

in the age group of 6 to 10 years, 11 to 15 years and 16 to 18 years and these children's

committees shall be constituted solely by children.

(2) Such children's committee shall be encouraged to participate in

following activities:

(i) improvement of the condition of the institution;

(ii) reviewing the standards of care being followed;
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(iii) preparing daily routine and diet scale;

(iv) developing educational, vocational and recreation plans;

(v) respecting each other and supporting each other in managing crisis:

(vi) reporting abuse and exploitation by peers and caregivers;

(vii) creative expression of their views through wall papers or newsletters or paintings or music

or theatre;

(viii) management of institution through the Management Committee.

(3) The Person-in-charge shall ensure that the children's committees meet every month

and maintain a register for recording their activities and proceedings, and place it before

the Management Committee in their monthly meetings.

(4) The Person-in-charge shall ensure that the children's committees are provided

with essential support and materials including stationery, space and guidance for effective

functioning.

(5) The Person-in-charge may, as far as feasible, seek assistance from local voluntary

organisations or child participation experts for the setting up and functioning of the chitdren's

committees.

(6) The local voluntary organisation or child participation expert shall support the

children's committees in the following:

(i) electing their leaders and in devising the procedure to be followed for conducting the

elections;

(ii) conducting the elections and monthly meetings;

(iii) framing rules for the functioning of children's committees and fotlowing it;

(iv) maintaining records and Children's Suggestion Book and other relevant documents; and

(v) any other innovative activity.

(7) The Management Committee shall seek a report from the Person-in-charge on the

setting up and functioning of the children's committees, review these reports in their monthly

meetings and take necessary action or place the same before the Board or the Committee,

wherever required.

52. DisasterManagementProtocol.-

The Odisha State Disaster Management Authority may develop the Disaster

Management Protocol for the Child Care lnstitutions, which should be child friendly and

provide necessary support and training to the personnel of the said institutions and other

stake holders for proper implementation of the said protocol.
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53. lnspection.- (1) The State Government shall constitute State and district level

inspection committees.

(2) The State lnspection Committee shall comprise of a maximum of seven members

from among the State Government, namely the Board or Committee, the State

Commission for the Protection of Child Rights, the State Human Rights Commission, State

Adoption Resource Agency, medical and other experts, voluntary organisations and reputed

social workers. The Member-Secretary, State Child Protection Society shall be the

Chairperson of the State lnspection Committee.

(3) The State lnspection Committee shall carry out inspections of the Child Care

lnstitutions as defined under sub-section (21) of section (2) of the Act housing children in the

State in Form 46.

(4) The State lnspection Committee shall carry out random inspections of the

institutions housing children to determine whether such institution is housing children in need

of care and protection.

(5) The State lnspection Committee shall submit report to the Secretary of the

Department implementing the Act.

(6) The State Inspection Committee shall make recommendations for improvement and

development of the lnstitutions in accordance with the provisions of the Act and these

rules and shall fonrvard the same to the State Child Protection Society or the District Child

Protection Unit for appropriate action.

(7) The State lnspection Committee shall interact with the children during visits to

the institution to determine their well-being and to get their feedback.

(8) The District lnspection Committee shall comprise of the following members:

(i) Member of the Board or the Committee;

(ii) District Child Protection Officer as the Member Secretary;

(iii) Medical Officer;

(iv) one member of the civil society working in the area of chitd rights, care, protection and

welfare;

(v) one mental health expert who has experience of working with children.

(9) The District lnspection Committee shall inspect all Child Care lnstitutions in the

district in Form 46.

(10) The inspection of the facilities housing children in the district shall be carried out at

least once every three months.

(1 1) The District lnspection Committee shall submit the report of the findings to the District

Child Protection Unit or the State Government and shall also make suggestions for
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improvement and development of the Child Care lnstitutions in accordance with the

provisions of the Act and these rules.

(12) The District lnspection Committee shall interact with the children during the visits to

the institution to determine their well-being and to elicit their feedback.

(13) The District Child Protection Unit shal! take necessary follow up action on the report

of the District lnspection Committee.

54. Duties of the Person-in-charge of a Child Care lnstitution.- (1) The primary

responsibility of the Person-in-charge is of maintaining the Child Care lnstitution and of

providing care and protection to the children.

(2) The Person-in-charge shall stay within the premises to be readily available as and

when required by the children or the staff and in case where an accommodation is not

available in the premises, he shall stay at a place in close proximity to the Child Care

lnstitution till such time such accommodation is made available within the premises of the

Child Care lnstitution.

(3) The general duties and functions of the Person-in-charge shall include, to:-

(i) ensure compliance with the provisions of the Act , these rules and orders

made thereunder;

(ii) ensure compliance with the orders of the Board or the Committee or the

Children's Court;

(iii) provide homely and enabling atmosphere of love, affection, care and concern for

children;

(iv) strive for the development and welfare of the children;

(v) supervise and monitor discipline and well-being of the children and the staff;

(vi) ptan, implement and coordinate all activities, programmes and operations, including

training and treatment programmes or correctional activities as the case may be;

(vii) segregate a child suffering from contagious or infectious diseases on the advice of

the M edical Officer of the institution;

(viii) segregate a child wherever required;

(ix) ensure observance and follow-up of daity routine activities;

(x) organize local and national festivals in the home;

(xi) organize trips or excursions or picnics for children;

(xii) send a list of children in Form 40 in the Child Care lnstitution to the Board or the

Committee, as the case may be, every week and bring to the notice of the Board or the

Committee, if no date is given for the production of any child before the Board or the

Committee;
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(xiii) allocate duties to personnel;

(xiv) maintain standards of care in the Child Care lnstitution;

(xv) ensure proper storage and inspection of food stuffs as well as food served;

(xvi) maintain the buildings and premises of the Child Care lnstitution;

(xvii) maintain proper hygiene in the home;

(xviii) provide accident and fire preventive measures, disaster management within the

premises and also keep first aid kit;

(xix) make stand-by arrangements for water storage, power back-up, inverters, generators;

(xx) ensure careful handling of equipment;

(xxi) employ appropriate security measures;

(xxii) conduct periodical inspections, including daily inspection and rounds of the Child

Care lnstitutions;

(xxiii) take prompt action to meet emergencies;

(xxiv) ensure prompt, firm and considerate handling of all disciplinary matters;

(xxv) ensure proper and timely maintenance of the case files;

(xxvi) maintain all records and registers required under the Act and these rules;

(xxvii) prepare the budget and maintain control over financial matters;

(xxviii) organise the meetings of the Management Committee set up under these rules

and provide necessary support;

(xxix) ensure monthly verification of all records and registers by the Management Committee

set up under rule 50 of these rules;

(xxx) liaise, co-ordinate and co-operate with the Odisha State Child Protection Society

and the District Child Protection Unit as and when required;

(xxxi) co-ordinate with the legal cum Probation Officer in the District Child Protection Unit or

the District or State Legal Services Authority to ensure that every child is legally

represented and provided free legal aid and other necessary support.

(xxxii) ensure the production of the child before the Board or the Committee or the Children's

Court on the date of such production and to ensure that the dates for the said purpose are

recorded.

(4) The Person-in-charge shall inspect the Child Care lnstitution as often as possible but

not less than twice a day. He shall make a record of the timings of his inspection and also

note his observations in a separate book maintained for the purpose, especially with regard to:

(i) maintenance of hygiene and sanitation,

(ii) maintenance of order,

(iii) quality and quantity of food,
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(iv) hygienic maintenance of food articles and other supplies,

(v) hygiene in the medical centre and provisions for medical care,

(vi) behaviour of the children and staff,

(vii) security arrangements, and

(viii) maintenance of files, registers and books.

(5) Anything irregular that comes to the notice of the Person-in-charge shall be

enquired into and resolved and the date, time and nature of the action taken shall be noted

in the book.

(6) Where a problem of urgent nature has not been resolved within two working days,

the Board or the Committee or the District Child Protection Unit shall be informed.

(7) ln case the Person-in-charge is on leave or otherwise not available, the duties of

the Person-in-charge shall be performed by the Child Welfare Officer as designated by the

Person-in-charge.

55. Duties of the Child Welfare Officer or Case Worker.- (1) Every Child Welfare Officer

or Case Worker in the Child Care lnstitution shall carry out all directions given by the

Board or the Committee or the Children's Court.

(2) The Child Welfare Officer or Case Worker shall establish linkages with voluntary

workers and organisations to facilitate rehabilitation and social re-integration of the children

and to ensure the necessary follow up.

(3) The Child Welfare Officer or Case Worker available in the Child Care lnstitution

at the time of receiving a child shall interact with the child received with a view to put the

child at ease and befriend him and shall supervise the process of receiving of the child.

(4) On receipt of information from the police or Child Welfare Police Officer or on arrival

of a child in the Child Care lnstitution, the Child Welfare Officer or Case Worker shall

forthwith conduct social investigation of the child through personal interviews with the child

and his family members, social agencies and other sources, inquire into antecedents and

family history of the child and collect such other material as may be relevant, and submit the

Social lnvestigation Report to the Board or the Committee or the Children's Court, within

fifteen days.

(S) All the children in the Child Care lnstitution shall be assigned to a Child Welfare

Officer or Case Worker and such Ghild Welfare Officer or Case Worker shall be responsible

for the child assigned to him in all respects viz. care and development of the child,

reporting to the Board or the Committee or the Children's Court about the child or

maintaining the child's record in the Chitd Care lnstitution.

(6) Upon assignment of the child to a Child Welfare Officer or Case Worker, the Child
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Welfare Officer or Case Worker shall:

(i) Prepare the case file of the child;

(ii) Maintain the Protective Custody Card in Form 41;

(iii) Prepare and maintain the medical record of the child and ensure that the treatment of

the child is not interrupted or neglected;

(iv) Meet the child every day to ensure his safety, welfare and development; assist the child

to adjust to the life in the Child Care lnstitution. A newly received child shall be met more

often than once a day;

(v) Gather information about the child within the initial five days to ascertain the child's

education, vocational status and aptitude and emotional status;

(vi) Have the necessary medical or mental tests, assessments and examinations of

the child conducted;

(vii) Study the reports and prepare in consultation with the child and his family members,

an individual care plan for the child in Form 7 for the period pending inquiry, to be placed

in the case file of the child. The Child Welfare Officer or Case Worker may consult the

counselor, psychologists or such other person as he deems fit in this regard;

(viii) ln keeping with the individual care plan, a daily routine shall be developed for

the child and explained to him;

(ix) Ensure that the child adheres to the routine activities so developed and take timely

reports from the caregivers in this respect;

(x) Review periodically the implementation and effectiveness of the individual care plan

and if necessary, suitably modify the individual care plan in Form 7 and/or the routine

activities of the child with the approval of the Management Committee;

(xi) Resolve the problems of the child and deal compassionately with their difficulties in life in

the Home;

(xii) Participate in the orientation, monitoring, education, vocational and rehabilitation

programmes in respect of the child and attend parent teacher meetings in schools in respect

of children assigned to them;

(xiii) Attend proceedings of the Board or the Committee or the Children's Court and

furnish all information and file all reports that may be called for;

(xiv) On receiving the copy of the order of declaration of age, to make the necessary

changes in the record as regards the age of the child if any change is required and to

place the copy of the said order in the case file of the child;

(xv) Participate in the pre-release programme and help the child to establish contact which

can provide emotional and social support to the child after the release;
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(xvi) Maintain contact with the children after their release and extend help and guidance to

them;

(xvii) Visit regularly the residence of the child under their supervision and also places of

employment or school attended by such child and submit fortnightly reports or as otherwise

directed;

(xviii) Accompany the child wherever possible from the Board or the Committee or the

Children's Court to Child Care lnstitution as the case may be;

(xix) Maintain record of the next date of production of the child before the Board or the

Committee or the Children's Court or for medical treatment and ensure the production of the

child before the Board or the Committee or the Children's Court or for medical treatment on

the said date;

(xx) Maintain the registers as may be specified from time to time;

(xxi) Any other duty assigned by the Person-in-charge of the Child Care lnstitution.

(7) The Child Welfare Officer or Case Worker who has been assigned the duty of

verifying the daily cleaning in the premises of Child Care lnstitution shall do so twice a day,

one after the morning cleaning and the other after the evening cleaning. The Child Welfare

Officer or Case Worker shalt make a note of the same in the House-keeping register'

(g) The Child Welfare Officer or Case Worker who has been assigned the duty of

verifying the daily cooking shall make a note of the same in the Meals Register, in respect of

every meal.

56. Duties of the House Mother or House Father.- (1) Every house father or house

mother shall abide by the directions of the Person-in-charge.

(2) The general duties, functions and responsibilities of a house father or house

mother shall be as follows:

(i) handle every child in the Child Care lnstitution with love and affection;

(ii) take proper care of the child and ensure his welfare;

(iii) provide each child upon his reception with all necessary supplies like clothing,

toiletries and such other items required for daily usage;

(iv) replenish the provisions or supplies as per scale and need of the child;

(v) maintain discipline among the children;

(vi) ensure that the children maintain personal cleanliness and hygiene;

(vii) look after maintenance, sanitation and maintain hygienic surroundings:

(viii) implement the daily routine of every child in an effeclive manner and ensure the

participation of the children;

(ix) look after safety and security arrangements in the Child Care lnstitution;
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(x) escort the children whenever they go out of the Child Care lnstitution for purposes

other than production before the Board or the Committee or the Chitdren's Court;

(xi) report to the Person-in-charge and to the Child Welfare Officer about the child

assigned to the Child Welfare Officer;

(xii) maintain the registers, relevant to their duties; and

(xiii) any other duty as may be assigned by the Person-in-charge of the Child Care lnstitution.

57. Duties of a Probation Officer.- (1) On receipt of information from the Police or

Child Welfare Police Officer under clause (ii) of sub-section (1) of section 13 of the Act,

without waiting for any formal order from the Board, the Probation Officer shall inquire into

the circumstances of the child as may have bearing on the inquiry by the Board and submit a

social investigation report in Form 6 to the Board.

(2) The social investigation report should provide for risk assessment, including

aggravating and mitigating factors highlighting the circumstances which induced vulnerability

such as traffickers or abusers being in the neighbourhood, adult gangs, drug users,

accessibility to weapons and drugs, exposure to age inappropriate behaviours, information

and material.

(3) The Probation Officer shall carry out the directions given by the Board and shall have

the following duties, functions and responsibilities:

(i) To conduct social investigation of the child in Form 6;

(ii) To attend the proceedings of the Board and the Children's Court and to submit

reports as and when required;

(iii) To clarify the problems of the child and deal with their difficulties in institutional life;

(iv) To participate in the orientation, monitoring, education, vocational and rehabilitation

programmes;

(v) To establish co-operation and understanding between the child and the Person-in-

charge;

(vi) To assist the child to develop contacts with family and also provide assistance to

family members;

(vii) To participate in the pre-release programme and help the child to establish

contacts which could provide emotional and social support to the child after release;

(viii) To establish linkages with Probation Officers in other Districts and States for

obtaining social investigation report, supervision and follow-up.

(ix) To establish linkages with voluntary workers and organisations to facilitate

rehabilitation and social reintegration of children and to ensure the necessary follow-up;

(x) Regular post release follow-up of the child extending help and guidance, enabling
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and facilitating their return to social mainstreaming;

(xi) To prepare the individual care plan and post release plan for the child;

(xii) To supervise children placed on probation as per the individual care plan;

(xiii) To make regular visits to the residence of the child under his supervision and places

of employment or school attended by such child and submit periodic reports as per Form 10;

(xiv) To accompany children wherever possible, from the office of the Board to the

observation home, special home, place of safety or fit facility as the case may be;

(xv) To evaluate the progress of the children in place of safety periodically and prepare

the report including psycho-social and forward the same to the Children's Court;

(xvi) To discharge the functions of a monitoring authority where so appointed by the

Children's Gourt;

(xvii) To maintain a diary or register to record his day to day activities such as visits made

by him, social investigation reports prepared by him, follow up done by him and

supervision reports prepared by him;

(xviii) To identify alternatives of community services and to establish linkages with voluntary

sector for facilitating rehabilitation and social reintegration of children; and

(xix) Any other task as may be assigned.

58. Rehabilitation-cum-Placement Officer.- (1) A Rehabilitation-cum-Placement

Otficer shall be designated in all Child Care lnstitutions, including place of safety.

(2) The Rehabilitation-cum-Placement Officer may have a Masters Degree in Social Work

or Human Resource Management and at least three years experience in the field of

rehabilitation, employment creation and resource mobilisation.

(3) The Rehabilitation-cum-Placement Officer to perform the following functions:

(i) ldentify the skills and aptitude of the children placed in Child Care lnstitutions through

appropriate mechanism and in consultation with the Child Welfare Officer, Case Worker,

Counselor and Vocational instructor;

(ii) ldentify and develop linkages with all such agencies that offer vocational and training

services with job placement at the end of the course;

(iii) Network with persons, corporates, recognised non-governmental organisations and other

funding agencies to mobilise resources for sponsoring training program and support for self-

employment;

(iv) Facilitate and coordinate with agencies, individuals, corporates, recognised non-

governmental organisations and other funding agencies to set up vocational training units or

workshops in Child Care lnstitutions as per age, aptitude, interest and ability;

60



(v) Mobilise voluntary vocational instructors who render services to carry out the training

sessions in the Child Care lnstitutions;

(vi) lnculcate entrepreneurial skills and facilitate financial and marketing support for self-

employment;

(vii) Prepare rehabilitation plans keeping in mind the nature of the offence and the

personality traits of the child;

(viii) Maintain the Rehabilitation Card in Form 14 and monitor the progress made by the

child on regular basis and submit such progress reports to the Management Committee;

(ix) Facilitate the child to get certificates on completion of the education or vocational

training courses;

(x) Make efforts for ensuring effective placement of each eligible and trained child;

(xi) Organise workshops on Rehabilitation programmes and services available under Central

and State Government Schemes, spread awareness and facilitate access to such schemes

and services;

(xii) Organise workshops on personality development, life skill development, coping skills

and stress management and other soft skills to encourage the child to become a productive

and responsible citizen; and

(xiii) Conduct regular visits to the agencies where the children are placed to monitor their

progress and provide any other assistance as may be required.

59. Staff Discipline.- (1) Any dereliction of duty, violation of rules and orders shall be

vrewed seriously and strict disciplinary action shall be taken or recommended by the Person-

in-charge against the erring officials.

(2) No staff of the Child Care lnstitution shall be present at an unauthorised location

within the Child Care lnstitution.

(3) No staff of the Child Care lnstitution shall bring any prohibited article into the lnstitution.

(4) No staff of the Child Care lnstitution shall consume any addictive substances

like liquor, bidi, cigarette, tobacco or any other psychotropic substance within the premises of

the Child Care lnstitution, whether on duty at the relevant time or not or shatl report for duty

under the influence of any intoxicating substance.

(5) No staff of the Child Care lnstitution shall sett or let for gain any article to any child

or have any business dealings with such child or his parent or guardian.

(6) No staff of the Child Care lnstitution shall use any abusive or vulgar language or

discuss age-inappropriate topics or watch pornographic material or read obscene literature in

the premises of the Child Care lnstitution.
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60. Security measures.- (1) Adequate number of security personnel shall be engaged in

every Child Care lnstitution keeping in mind the category of children housed in the Child

Care lnstitution, age group of children and the purpose of the Child Care lnstitution and the

risk factor to and from the child.

(2) Whiie engaging security personnel, preference shall be given to ex-servicemen

recruited through the Directorate General of Resettlement or agencies recommended by

them.

(3) ln Child Care lnstitutions housing girls, female security guards would be provided

for the security inside the Child Care lnstitution and male security guards may be engaged

for the security of the Child Care lnstitution from outside.

(4) Security personnel should also be available in reserve for any emergency situation.

(5) The Person-in-charge shall ensure that appropriate security measures are employed

at all times, including the following:

(i) There shall be sufficient number of guards at all times in different shifts to be posted

at the points to be identified by the Person-in-charge in consultation with security in-charge

and the Department.

(i!) Any child, who complains of a medical problem or any other problem at night, shall

report to the caregiver concerned. The caregiver shall take such necessary steps as may

be required and in case of emergency shall inform the medical officer concerned or the

Person-in-charge as the need may be, who shall immediately take appropriate steps.

(iii) A duty roster shall be prepared and displayed at some prominent place in the premises

of the Child Care lnstitution by the Person-in-charge.

(6) Every caregiver or other staff of the Home, if he comes to know of any incident or

probability of unrest amongst the children, shall bring the same to the notice of the Person-

in-charge without any loss of time, who shall take necessary steps as the situation demands

and shall inform the Board or the Committee of such information or incident as well as the

steps taken by him, in writing.

(7t The Person-in-charge shall make surprise visits to the Child Care lnstitution during the

night as frequently as possible, but not less than once a week. He shall make a record of

the timings of his visit and also note his observations in the register maintained by him in that

regard.

(8) ln a case of disturbance outside the Child Care lnstitution, the shift in-charge shall

immediately inform the police station concerned.

(9) ln a case of violence or disturbance inside the Child Care lnstitution, the shift in-

charge shall take assistance of the police with the permission of the Person-in-charge. The
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shift in-charge shallfirst issue a warning to the children.

(10) ln case of a natural disaster or fire or any such calamity, the shift in-charge shall

take suitable steps for evacuation and safety of the children as per the Disaster

Management Protocol as developed by the Odisha State Disaster Management Authority

for Child Care lnstitutions.

(11) To prepare the officers, children and guards to follow the above steps, a practice

drill shall be held once a month, without previous notice by the Person-in-charge.

(12) Closed Circuit Television cameras may be installed at all key points such as all entry

and exit points to the Child Care lnstitution, reception, corridors, kitchen, pantry or store room,

dormitories, entry and exit points of the washrooms with due regard to the privacy and dignity

of the children.

(13) Adequate number of scanners and metal detectors may be provided in every Child

Care lnstitution.

61. Searches and Seizures.- (1) The Person-in-charge or other authorised functionary

of the Home may conduct searches if required, and seize prohibited articles, if found.

(2) The procedure in case of seizures shall be as under:

(D any prohibited article found during the search, shall be seized by the Person-in-

charge and a list of such seizure prepared;

(ii) in case of arms, weapons, articles capable of being used as weapons or tools for

criminal activities or addictive substances being found from a child or dormitory, the

Person-in-charge shalt conduct an inquiry to ascertain the presence of such articles and the

persons resPonsible for such act;

(iii) the Person-in-charge shall furnish his report in this respect to the police and inform the

Board or the Committee at the earliest;

(iv) the Board may initiate appropriate action upon such report or on the report

forwarded by the Committee for disposal of the seized articles;

(v) the State Government shall take appropriate action against the person responsible, if

such person is an officer of the Child Care lnstitution or against the agency through whom

the said person has been engaged or the Child Care lnstitution;

(vi) the child responsible shall be dealt with in accordance with the Act and these rules.

(3) All the articles seized shall be destroyed or disposed of having regard to the nature

of the articles, on the orders of the competent court, after being satisfied that the seized

articles are not required in any inquiry or departmental action against any officer or in any

criminal investigation and proceedings.
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62. lnstitutional Management of Ghildren.-

A. (1) Every child shall be received by the Person-in-charge of the Child Care lnstitution

or such other official duly authorised by the Person-in-charge to receive a child, referred to

as the Receiving Officer.

(2) The Receiving Officer shall satisfy himself as regards the identity of the child and in

case of any doubt, the Receiving Officer shall promptly inform the Person-in-charge who

shall forthwith inform the Board or the Committee and produce the child before the Board or

the Committee without any delay.

B. Types of Stay at the Child Gare lnstitution.- (1) ln case of children in conflict with

law, there are three types of stay of children at the Child Care lnstitution:

(i) protectivecustody;

(ii) overnight protective stay;

(iii) rehabilitation stay.

(2) ln case of children in need of care and protection, there are two types of stay of

children at the Child Care lnstitution:

(i) overnight protective stay;

(ii) rehabilitation stay.

C. Protective Custody.- (1) A Protective Custody Card in Form 41 duly signed by the

Board or a custody warrant duly signed by the Children's Court is required for such stay.

(2) Duration of such stay shall be as directed by the Board or the Children's Court and

as extended from time to time by them.

(3) Such a stay shall be during the pendency of the inquiry.

D. Overnight Protective Stay.- (1)The purpose of the stay is to provide shelter to

the child and prevent his being kept overnight at the police station or at any other

unsuitable place by providing an alternative.

(2) Such stay may be only after 20:00 hrs in the night and till14:00 hrs on the following day.

(3) A child shall be permitted to stay at the Child Care lnstitution for one night on an

application seeking overnight protective stay of the child moved by the Child Welfare Police

Officer in writing to the Receiving Officer. The application shall be accompanied with a copy of

the relevant documents showing the circumstances in which the child was apprehended or

found and the medical condition of the child.

(4) Upon being satisfied about the identity of the child, the child may be received by the

Receiving Officer and Form 42 shall be filled in triplicate. One copy of the form shall be

retained as record of the Child Care lnstitution, one copy shall be handed over to the Child

Welfare Police Officer and the third copy shall be forwarded to the Board or the Committee
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concerned for their record.

(5) The child shall be handed over to the charge of the Child Welfare Police Officer the

next day at the time stated in the form under receipt by the said Child Welfare Police Officer in

the copy of the form.

(6) tn case of the Child Welfare Police Officer not taking the charge of the child at the

designated time, the child shall be produced before the Board concerned or the Committee

by the Person-in-charge of the Child Care lnstitution with a report stating such fact.

(7) The particulars of the child shall be entered in the admission and discharge register,

noting that the child has been received for overnight protective stay.

(8) The child shall be searched physically and all his personal belongings, if any that are

found, shall be handed over to the Child Welfare Police Officer who has produced the child

and who shall seize the articles and furnish a copy of such seizure to the Receiving Officer.

(9) The child shall be provided food to eat and drink, if the child is hungry, irrespective

of the time of receiving such child.

(10) The child shall be placed for the night in the reception dormitory or the segregation

unit as the case may be.

E. Rehabilitation Stay.- (1) A child may be sent to the Children's Home by the

Committee for such a stay and to the special home or the place of safety by the Board or the

Children's Court.

(2) The child shall be issued the Rehabilitation Card in Form 14 which shall state the

duration of stay of the child, unless the duration is shortened by a specific order in that

respect by the Board or the Committee or the Children's Court.

F. Procedure to be adopted at the time of receiving the child.- (1) The Receiving

Officer shatlfollow the following procedure at the time the child is received:

(i) a full personal description of the child shall be entered in the admission and discharge

register. ln case of rehabilitation stay, the date of release of the child shall also be noted;

(ii) the child shall be searched after explaining the requirements and the process, and with

due regard to decency and dignity and all the personal belongings shall be dealt with as

stated in rule 65 of these rules. A girl child shall be searched only by a female member of

the staff;

(iii) the child shall be provided food to eat and drink if the child is hungry, irrespective of the

time of receiving such child;

(iv) the child shall be provided medical care in case of ill-health, injury, mental ailment,

disease or addiction requiring immediate attention;

(v) the child shall be segregated in specially earmarked dormitory or ward or hospital in
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case he is suspected to be suffering from contagious or infectious disease requiring special

care and caution;

(vi) the child shall be asked about any immediate and urgent needs like appearing in an

examination or interview, contacting family members. A note of the same or of the fact that no

such need is present shalt be made by the Receiving Officer and put up before the Child

Welfare Officer or Case Worker to whom the child is assigned. The said note shall be placed

in the case file of the child.

(2) Every child received in the Child Care lnstitution shall be kept for the first fourteen

days of his stay in the reception dormitory made specifically for the purpose or the

segregation unit, so that the child adjust to the life in the Child Care lnstitution.

G. Procedure to be adopted after the child is received.- (1) The following

procedure shall be adopted on the same day or the next day if the child is received in the

night:

(i) photograph of the child shall be taken. One photograph shall be kept in the case file of the

child and another shall be fixed on the index card with the particulars of the child. A copy

shall be kept in an album serially numbered and a copy of the photograph shall be sent to

the Board or the Committee as well as to the District Child Protection Unit and be uploaded

on the designated portal set up for the purpose;

(ii) the child may have a bath and be provided fresh clothes. The caregiver shall issue the

child toiletry items, new sets of clothes, bedding and other outfit and equipment as per rule 41

of these rules, a list of which shall be kept in his case file. The provisions will be replenished

from time to time as per rule 41 of these rules;

(iii) the Child Welfare Officer or Case Worker shall familiarise every newly admitted child

with the Child Care lnstitution and its functioning, particularly in the following areasl-

(a) personal health, hygiene and sanitation;

(b) discipline of the child care lnstitution and code of behaviour;

(c) daily routine activities and peer interaction; and

(d) rights, responsibilities and obligations within the Child Care lnstitution.

(iv) the child shall be examined by the Medical Officer, who shall record the state of health

of the child, and of any wound or mark on his person and any other observation which the

medical officer thinks fit and a copy of which shall be placed in the medical record of the child;

(v) a Child Welfare Officer or Case Worker shall be assigned to the child by the

Person-in-charge.

H. procedure to be adopted during the first fourteen days of receiving the

chitd.-(1) The assigned Child Welfare Officer or Case Worker shall interact with the child as
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often as possible.

(2) Within two days of the receipt of the child, if required, he may be examined by a panel

of doctors to understand his physical, medical, psychological state and his state of addiction,

if any, for assessment of his personality and requirements to assist in the rehabilitation plan to

be prepared for him.

(3) The Child Welfare Officer or Case Worker assigned to the child shall also interact w'tth

the family members of the child, where available. A case history in Form 43 shall be

prepared and maintained in the case file of the child. lnformation for the same may be

collected through all possible and available sources including the parents or guardians, home,

school, friends, employer and community of the child.

(4) The Child Welfare Officer or Case Worker shall assess the educational level

and vocational aptitude of the child on the basis of tests and interviews, conducted with the

assistance of other technical staff. Necessary linkages, in this respect, shall be established

with outside specialists and community based welfare agencies, psychologist, psychiatrist,

child guidance clinic, hospital and other Government and non-governmental organisations.

l. Procedure to be adopted on the expiry of the first fourteen days.- (1)The child

shall be shifted to one of the regular dormitories and assigned a specific bed, cabinet and

study table in that dormitory.

(2) Assignment of the dormitory shall be done on the basis of:

(i) age;

(ii) nature of offence committed by or against the child;

(iii) physical and mental status of the child;

(iv) children, requiring special care, shall be kept in a different dormitory.

(3) An individual care plan in Form 7 of the child shall be prepared by the Child Welfare

Officer or Case Worker on the basis of the child's case history, education and vocational

aptitude. ln case of rehabilitation stay, the care plan shall be formulated for the complete

period of the stay and shall necessarily include any and all directions given by the Board or

the Committee or the Children's Court towards the rehabilitation including bridge courses,

formal, informal or continuing education.

(4) The Child Welfare Officer or Case Worker shall review the individual care plan and

note his opinion in the rehabilitation card in Form 14 on the basis of his own observations,

interaction with the child and his teachers or instructors and the feedback received from the

house father or house mother.

(5) The Child Welfare Officer or Case Worker shall also maintain a record of any difficulty

faced by the child during his stay at the Child Care lnstitution with a note of the steps taken to
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resolve the difficulty.

(6) The Child Welfare Officer or Case Worker shall similarly keep a record of the

complaints made by the child with regard to the facilities in the Child Care lnstitution with a

note of the steps taken thereon.

(T) The individual care plan shall be reviewed every fortnight during the initial three

months and thereafter, every month. A report of its effectiveness or inadequacy shall be

prepared with reasons for such opinion.

J. procedure to be adopted after three months.- (1) The progress of the child shall be

examined, with specific reference to the aims and targets noted in the individual care plan for

the child. The progress of the child shall be reviewed and noted in the rehabilitation card in

Form 14.

(Zl The quarterly progress report shall be placed before the Management Committee for

perusal and consideration.

(3) After deliberation by the Management Committee, the individual care plan shall be

appropriately modified. The routine of the child and the approach towards rehabilitation of the

child shall also be suitably modified. Record of such modified care plan and daily routine

shall be maintained in the case file of the child. The progress shall be reviewed and

recorded in the rehabilitation card in Form {4.

K. Pre-release ptanning.- (1) A well-conceived programme of pre-release planning and

follow up of cases discharged from Children's Homes, special homes and places of safety

shall be organised in all institutions as per the directions of the Board or the Committee or

the Chitdren's Court.

(2) ln the event of a child leaving the Child Care lnstitution without permission or committing

an offence within the institution, the information shall be sent by the Person-in-charge to the

police and the family, if known; and the detailed report of circumstances along with the

efforts to trace the child if the child is missing, shall be sent to the Board or the Committee

or the Children's Court, as the case may be.

L. Daily Routine in the Child Care tnstitution.- (1) Every child shall obey the order of

an officer of the Child Care lnstitution or house representative and shall remain under

discipline.

(2) Every institution shall have a

Children's Committee, which shall

institution.

daily routine for the children in consultation with the

be prominently displayed at various places within the

(3) The daily routine shall include, inter alia, for a regulated and disciplined life, personal

hygiene and cleanliness, physical exercise, yoga, educational classes, vocational training,
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organised recreation and games, moral education, group activities, prayer and

community singing and special programmes for Sundays and holidays.

M. Behaviour of the Child.- (1) The children in the Child Care lnstitution will be oriented

and trained to follow these rules and standards of good behaviour.

(2) Every unacceptable behaviour shall be taken note of by the Children's Committee

and the child found in violation of rules may be made to give an explanation. The Children's

Committee may recommend appropriate action to the Person-in-charge. A copy of the

report containing the description of the incident and the action taken thereupon shall be

submitted to the Board or the Committee or the Children's Court by the Person-in-charge

within twenty-four hours. A copy of same shall also be placed before the Management

Committee for planning a long term strategy for prevention of such incidents.

(3) A copy of the report shall be kept in the case file of the child concerned.

(4) The Person-in-charge may deal with the violation appropriately giving due

consideration to the recommendation of the Children's Committee and the safety and dignity

of the chitd.

(S) The Person-in-charge may seek the assistance of the counselor or the Child Welfare

Officer or Case Worker, any non-governmental organisation associated with the Child Care

lnstitution in dealing with the situation.

(6) A child showing exceptionally good behaviour shall be considered for appropriate reward

or benefits by the Person-in-charge and note of the same shall be placed in the case file of

the child.

N. Manner of dealing with unacceptable behaviour.- (1) The action taken shall be

commensurate with the nature and degree of violation and the age of the child and may be

any of the following:

(i) formalwarning;

(ii) assignment of house-keeping tasks;

(iii) imposition writing i.e. writing a number of times that he shall not repeat the behaviour; and

(iv) forfeiture of privileges viz. permission to watch television, permission to go for

outdoor activity, sports and recreation and other preferred activity;

(2) No child shall be subject to corporal punishment or any mental harassment including

humiliating behaviour affecting the dignity of the child.

O. Exceptional Good behaviour.- The following shall be considered good behaviour,

namely:-

(i) following the rules of discipline and adhering to the routine, assessed over a

period of a month;

69



(ii) preventing, any other child from indulging in any unacceptable behaviour or

preventing violence;

(iii) preventing any mishap by raising an alarm, evacuating other children in case of

disaster;

(iv) assisting any officer of the Child Care lnstitution in maintaining order. For the House

representatives, in situations that may develop into an emergency, the behaviour before

the sounding of the alarm would be considered;

(v) informing the Child Welfare Officer of any plan of creating unrest or of escape;

(vi) inform the Person-in-charge about any prohibited article or contraband'

(vii) helping another child to come out of his trauma;

(viii) performing exceptionally well in an examination in continuation of his studies, or

vocational or rehabilitation courses;

(ix) positive and adaptive behaviour;

(x) any other good behaviour as found exceptional by the Person-in-charge.

P. Reward or Benefits for maintaining exceptional behaviour.- The rewards to a

child, at such rates as may be fixed by the management of the institution from time to

time, may be granted by the Person-in-charge as an encouragement for good work and

good behaviour and at the time of release, the reward shall be handed over after obtaining a

receipt from the parent or the guardian, who comes to take charge of the child or child himself.

63. Prohibited Articles.- (1) No person shall bring into the Child Care lnstitution the

following prohibited articles, namely:-

(i) intoxicants of any description, psychotropic substances, liquor, ganja, bhang, opium,

smack etc;

(ii) all explosives, poisonous substances, acid and chemicals, whether fluid or solid

of whatever description;

(iii) all arms, ammunition and weapons, knives and cutting implements of every kind and

articles which are capable of being used as a weapon of whatever description;

(iv) all obscene matter;

(v) string, rope, chains and all materials which are capable of being converted into

string or rope or chains, of whatever description;

(vi) wood, bamboo, club, stick, ladder, bricks, stones and earth of every description;

(vii) playing cards or other implements for gambling;

(viii) tobacco items, pan masala or similar item;

(ix) medicine that has not been specifically prescribed;

(x) any other article specified in this behalf by the State Government by a general or special
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order.

(2) All builion, metal, coin, jewellery, ornaments, currency notes, securities and

articles of value of every description including electronic items such as mobile phone,

digital camera, i-pad, etc,. shall be deposited in safe custody.

(3) The disposat of the prohibited articles shall be as per rule 65 of these rules.

64. Articles found on search and inspection.- (1) The Person-in-charge shall ensure

that every child received in the institution is searched, his personal belongings inspected and

money or any valuables found with the child is kept in the safe custody of the Person-in-

charge. ln case of search of a female child, the search shall be carried out by female staff

only. ln every institution, a record of money, valuables and other articles found with a child

shall be maintained in the "Personat Belongings Register'' which shall contain a description of

the articles.

(2) The entries made in the Personal Belongings Register, relating to each child, shall

be read over to the child in the presence of a witness, whose signature shall be obtained in

token of the correctness of such entries and it shall be countersigned by the Person-in-

charge.

65. Disposal of artictes.- The money or vatuables belonging to a child shall be disposed

of in the following manner, namelY:

(i) on receipt of a child in an institution, the Person-in-charge shall deposit the money

betonging to the child in the bank account of the child;

(ii) the valuables, and other articles, if any, shall be kept in safe custody;

(iii) when such child is transferred from one institution to another, all his money, valuables

and other articles, shall be transferred along with the child to the Person-in-charge of the

institution to which he has been transferred together with a full and correct statement of the

description thereof;

(iv) at the time of release of such child, all valuables and other articles kept in safe

custody and the money deposited in the name of the child shall be handed over to the

parent or guardian, as the case may be, with an entry made in this behalf in the register

and signed by the parent or the guardian;

(v) when a child in an institution dies, the valuables and other articles left by the

deceased and the money deposited in the name of the child shall be handed over by the

Person-in-charge to the parent or guardian of the child;

(vi) a receipt shall be obtained from such person for having received such money, valuables

and other articles; and

(vii) if no claimant appears within a period of six months from the date of death or escape of
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a child, the vatuables and other articles and money deposited in the name of the chitd shall

be disposed of as per the decision taken by Management committee under rule 50 of these

rules.

66. Maintenance of case file.- (1) The case file of each child maintained in the Child

Care !nstitution in safe custody shal! be confidential'

(Z\ The case file shall be produced before the Board or the Committee or the Children's

Court on every date of production of the child for perusal of the Board or the Committee or

the Children's Court.

(3) The case file shatl contain the following namely:

(i) report of the person or agency who produced the child before the Board or Committee

including the rePort of the Police;

(ii) copy of FIR or DD entry in case of offence committed by or against the child;

(iii) photo lD, if available;

(iv) order of assignment of the Case Worker or Child Welfare Officer:

(v) case history form;

(vi) report of any urgent need of the child;

(vii) reports of the person-in-charge, Probation officer or Child Welfare Officer,

counselor and caseworker;

(viii) the case file of the child maintained in any previous institution, if any;

(ix) report of the initial interaction with the child, information from family members, relatives,

community, friends and miscellaneous information;

(x) source of further information about the child, his family etc.;

(xi) observation reports from staff members;

(xii) regular health status reports from Medical officer, drug de-addiction progress reports,

as the case maY be;

(xiii) psycho-social profiling, regular counseling reports, any other mental health

intervention report, wherever applicable;

(xiv) report of lntelligence Quotient (l.Q) testing, aptitude testing, cognitive assessment'

educational or vocational tests, if conducted;

(xv) instructions regarding training and treatment programme and special precautions to be

taken;

(xvi) copy of the personal belongings register;

(xvii) copy of order declaring the age of the child;

(xviii) leave and other privileges granted;

(xix) Rehabilitation Card;
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(xx) quarterly Progress rePort;

(xxi) individual care plan, including pre-release programme, post release plan and

follow-up plan as prescribed and modifications therein;

(xxii) fortnightly and monthly report of the effectiveness of the care plan;

(xxiii) record of difficulties faced by the child and their resolution;

(xxiv) record of the complaints of the child and action taken on them;

(xxv) feedback given bY the child;

(xxvi) leave of absence or release under supervision;

(xxvii) report about a visitor visiting the child being found to have objectionable or prohibited

articles;

(xxviii) report of the child having such articles and action taken on the same;

(xxix) report of any unacceptable behaviour and outcome;

(xxx) report of any exceptional behaviour and outcome;

(xxxi) special achievements and violation of rules, if any;

(xxxii) note of the rewards or earnings of the child and receipt by the child or his parent or

guardian;

(xxxiii) release or restoration order;

(xxxiv) escort order, if anY;

(xxxv) compliance report of release in case of children under rehabilitation intervention stay;

(xxxvi) report of the child not being reteased and comptiance report of the directions issued

on non-release of a child;

(xxxvii) follow-up reports;

(xxxviii) annual photograPh;

(xxxix) follow-up report of post release cases as per the direction of the Board or the

Committee or the Children's Court;

(xl) copy of any other report called by the Board or the Committee or the Children's Court in

respect of the child; and

(xli) remarks, if any.

(4) The medical record of a child shall contain all reports and records of the child

regarding the status of his physical and mental health, addiction status and treatment, etc.

(5) lt shall be the responsibility of the Child Welfare Officer or Case Worker concerned to

maintain the case file.

(6) Government may develop appropriate process for computerization of the case files

maintained by the Child Care lnstitution.
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61. Visits to and communication with children.- (1) Every chitd in the Child Care

lnstitution may be permitted to have one meeting in a week with his relatives:

provided that in special cases, where parents or guardians have travelled a long

distance from another State or District, the Person-in-charge may allow the parents or

guardians entry into the premises and a meeting with their children on other days on

confirmation of their identity and they being reported not to have been involved in subjecting

the child to abuse and exploitation.

(Z) A newly received child shall be permitted to meet his parent or guardian or family

member on their first visit on any day.

(3) No meeting shall be permitted with the parent or guardian or relatives where such

visitors have been found to be involved in subjecting the child to violence, abuse and

exploitation or carrying any prohibited articles, except with the express permission granted

by the Board or the committee or the children's court or when such meeting has been

specifically directed by the counselor of the child'

(4) Every child shall be allowed to write two letters in a week to his parent or guardian or

to his relatives. Necessary stationery and postage for the letters shall be provided by the

Person-in-charge.

(S) The person-in-charge may peruse any letter written by or to the child and may for

reasons to be noted in the case file of the child, refuse to deliver or issue the letter. A report

of the same shall be prepared and placed before the Management Committee. A copy of the

report shall be retained on the case file and another copy shall be sent to the Board or the

Children's Court or the Committee.

(6) Every child shall be allowed to bring any written communication for the purpose of

handing over to the Board or the Committee or the Children's Court, as the case may be, and

be provided stationery, etc. for the same'

(7) The person-in-charge may allow a child to speak with his parents or guardians on

telephone once a week under supervision of the Child Welfare Officer or Case Worker or

Probation Officer and record shatl be duly maintained of such calls'

(g) Every person desiring to meet the child shall, before the meeting, disclose his

name and address with proof, which shall be noted in the visitor's register and signed by

the visitor. copy of the photo identity card containing the address and a photograph of

the visitor to be taken before the meeting, shall be retained by the institution. If the visitor

refuses to disclose his particulars, he shall be denied the meeting'

(g) The visitor shall, submit himself for a search at the main gate, female visitors shall be

searched bY female staff onlY.
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(10) Every meeting shall take place in the presence of the Child Welfare Officer or Case

Worker or Probation Officer of the Child Care lnstitution, who shall be responsible for any

irregularity that occurs and who shall be so placed that he is able to see and to prevent any

objectionable or prohibited article being passed between the parties.

(11) Every child shall be carefully searched before and afterthe meeting in the presence

of visitor. The child should not be having anything with him before he goes for the meeting.

(12) lf any objectionable or prohibited article is found in the search conducted before the

meeting:

(i) the said article shall be seized;

(ii) the Person-in-charge shall conduct an inquiry to know the identity of the person(s)

responsible for the article reaching the child;

(iii) if the person(s) responsible are from the staff of the Child Care lnstitution, appropriate

action will be initiated against them; and

(iv) a detailed report of the inquiry and its result shall be forwarded to the Department and

the Board or court of competent criminal jurisdiction.

(13) lf any objectionable or prohibited article is found in the search conducted after the

meeting:

(i) the article shall be seized;

(ii) in case of any illegal articte being found warranting legal action, the article and the

visitor shall be detained and the police informed. The visitor and such article shall be handed

over to the police;

(iii) a report of such visitor shall be prgpared and placed in the case file of the child;

(iv) a report of the incident shall be fonrarded to the Board or court of competent criminal

jurisdiction; and

(v) copy of the report shall be placed in the case file of the child.

(14) Any child who abuses the privitege of meeting shall be denied the same for such

period as the Person-in-charge may direct. A report of the same shall be sent to the

Board or the Committee or the Children's Court and a copy shall be retained in the case file

of the child.

(15) Every child shall be entitled to communicate with his legal counsel provided that:

(i) the rules of search and seizure shall apply to all legal counsels also;

(ii) every such interview shall take place within the sight of a home official, though at a safe

distance so as to be out of hearing;

(iii) the person wishing to have an interview with the child in the capacity of his advocate

shall apply in writing, giving his name, address and enrolment number with a copy
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of a vakalatnama, duly attested by the Board or the Committee or the Children's Court;

(iv) any child who claims to have no counse! shall be permitted to meet the legal aid

counsels who visit the Child Care Institution in the normal course.

68. Death of a Child.- On the occurrence of any case of death or suicide of a child in a

Child Care lnstitution, the procedure to be adopted shall be as under:

(i) The institution must ensure that an inquest and post-mortem examination is held at the

earliest and the parent or guardian or relatives of the child be intimated of such death

forthwith.

(ii) tn case of natural death or death due to illness of a child, the Person-in-charge shall

obtain a report of the Medicat Officer stating the cause of death and a written intimation

about the death shall be given within such period as prescribed by the NHRC for the

purpose of custodial death to the nearest Police Station, Board or Committee and the

parents or guardians or relatives of the child.

(iii) tmmediate information shall be given by the case-worker or Probation Officer or

Child Wetfare Officer to the Person-in-charge and the Medical Officer and the Person-in-

charge shall immediately inform the nearest police station,Board or Committee and parents or

guardians or relatives of the deceased child.

(iv) lf a child dies within twenty-four hours of his admission to the Child Care lnstitution,

the person-in-charge of the Chitd Care lnstitution shall report the matter to the police and

the District Medical Officer or the nearest Government hospital and the parents or guardians

or relatives of such child without delay.

(v) The person-in-charge and the Medicat Officer of the Child Care lnstitution shall record

the circumstances of the death of the child and send a report to the concerned Magistrate,

the police, the Board or the Committee or the Children's Court and the District Medical Officer

or the nearest Government hospitat where the dead body of the child is sent for examination

and determination of the cause of death and the person-in-charge and the Medical Officer

shall also record in writing their views on the cause of death, if any, and submit it to the

concerned Magistrate and to the police.

(vi) The person-in-charge and the Medical Officer at the Child Care lnstitution shall make

themselves available for any inquiry initiated by the police or the Magistrate regarding the

cause of death and other details regarding such child.

(vii) As soon as the inquest is over, the body of the child shall be handed over to the

parent or guardian or retatives or, in the absence of any claimant, the last rites shall

be performed under the supervision of the Person-in-charge of the Child Care lnstitution

in accordance with the known religion of the child after retaining a photograph of the child
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for future reference.

69. Abuse and Exptoitation of the Child.- (1) Every institution shall evolve a system of

ensuring that there is no abuse, neglect and maltreatment and shall include the staff who

is aware of what constitutes abuse, neglect and maltreatment, and their early indication and

how to respond to these abuses.

(2) ln the event of any physical, sexual or emotionat abuse, including neglect of

children in an institution by those responsible for care and protection, the following action

shall be taken namely:

(i) the incidents of abuse and exploitation shall be reported by any staff member of the

institution immediately to the Person-in-charge on receiving such information;

(ii) when an allegation of physical, sexual or emotional abuse comes to the knowledge of

the Person-in-charge, a report shall be placed before the Board or Committee, who in

turn shall, order for special investigation;

(iii) the Board or Committee shall direct the tocal police station or Special Juvenile Police

Unit to register a case, take due cognizance of such incidents and conduct necessary

investigation;

(iv) the Board or Committee shall take necessary steps to ensure completion of inquiry

and provide legal aid as well as counseling to the child victim;

(v) the Board or Committee shall transfer such a child to another institution or place

of safety or fit person, as the case may be;

(vi) the Person-in-charge of the institution shall also inform the Chairperson of the

Management Committee and ptace a copy of the report of the incident and subsequent

action taken in its next meeting;

(vii) in the event of any other crime committed in respect of children in institutions,

the Board or Committee shall take cognizance and arrange for necessary investigation to

be carried out by the local police or Special Juvenile Police Unit;

(viii) the Board or Committee may consult Children's Committee setup in each institution

to enquire into the fact of abuse and exploitation as well as seek assistance from

voluntary organisations, child rights experts, mental health experts or crisis intervention

centres in dealing with matters of abuse and exploitation of children in an institution.

lO. Maintenance of Registers.- The persons mentioned in column (3) shall maintain

registers and forms under the Act and these rules in column (2) whose custodian shall be the

persons mentioned in column (4) thereof as under:
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Table

Sl. No.

(1)

Register and forms

(z',)

To be maintained by

(3)

Custodian

(4',)

1. \dmission and Discharge

Register (which will indicate

:hange of nature of custody)

]hild Welfare Officer / Case

A/orker / Receiving Officer

Person-in-charge

2. \ttendance Registers for

Staff and Children

3hift-ln-charge )erson'in-charge

3. Budget Statement file )erson-in-charge )erson-in-charge

4. lase file of each child ]hild Welfare Officer or Case

fUorker

rerson-in-charge

5. lash Book {ccounts Officer / Cashier 2erson-in-charge

6. 3hildren's Suggestion Book 0hildren's Committee Person-in-charge

7. 3ounseling Register lounselor Person-in-charge

8. Drug de-addiction

Programme Enrolment

and Progress Register

lhild Welfare Officer or Case

/Vorker

Person-in-charge

9. {anding over Charge

legister

Shift-ln-charge ,erson-in-charge

10. louse-keeping and Sanitation

Register

{ouse Parent Person-in-charge

11. nspection Book )erson-in-charge )erson-in-charge

12. Legal Services Register lhild Welfare Officer/ Case

rVorker

'erson-in-charge

13. Library Register feacher )erson-in-charge

14. -og Book Driver rerson-in-charge

15. Vleals Register/Nutrition Diet

:ile
House Parent Shift-ln-charge

16. Medical File of each child Staff Nurse Person-in-charge

17. Vleeting Book lhild Welfare Officer/ Case

/Vorker

Person-in-charge
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18. Minutes Register of Children's

Sommittees

lhild Welfare Officer/ Case

Norker

Person-in-charge

19. [Iinutes Register of

[/lanagement Committee

Person-in-charge Person-in-charge

20. Crder Book rerson-in-charge )erson-in-charge

21. )ersonal Belongings Register ]hild Welfare Officer/ Case

A/orker

rerson-in-charge

22. trroduction Register rrobation Officer/

3hild Welfare Officer/ Case

/Vorker

rerson-in-charge

23. Staff Movement Register n-charge of Security )erson-in-charge

24. itock Register Store keeper cum accountant rerson-in-charge

25. y'isitor's Book Security Guards Vlain Gate's

(eeper

71. Openness and Transparency.- (1) All Child Care lnstitutions shall be open to

visitors with the permission of the Board or the Committee or the Person-in-charge, who may

altow votuntary organisations, social workers, researchers, doctors, academicians, and

such other persons as the Management Committee may permit or consider appropriate

keeping in view the security, welfare and the interest of the children.

(Z) Where permission referred to in sub-rule (1) is given by the Person-in-charge, he

shall make a monthly report of such permission including the orders received from the

Board or the Committee to the Odisha State Child Protection Society and also to the Board

or the Committee, as the case maY be.

(3) The Person-in-charge of the Child Care institution shall encourage active involvement

of the local community and corporates in improving the condition in the institution or support

the child.

(4) The Person-in-charge shatl maintain a visitors' book to record the remarks of the

visitors.

(S) The Person-in-charge shall take all steps to inform the visitors to maintain the dignity

of children.

72. Release of a child from a Chitd Care lnstitution.- (1) The Person-in-charge of

the Child Care lnstitution shall maintain a roster of the cases of children to be released on
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the expiry of the period of stay as ordered by the Board or the Committee or the Children's

Court.

(2) The timely information of the release of a child and of the exact date of release shall

be given to the parent or guardian and the parent or guardian shall be called to the Child

Care lnstitution to take charge of the child on that date and if necessary, the actual

expenses of the parent's or guardian's journey both ways and of the child's journey from

the Child Care lnstitution shall be paid to the parent or guardian by the Person-in-charge

at the time of the release of the child.

(3) lf the parent or guardian, as the case may be, fails to come and take charge of the

child on the appointed date, the child shall be taken by the escort of the Chitd Care lnstitution;

and in case of a girl, she shall be escorted by a female escort who shall hand over the

custody to her parenUguardian.

(4) At the time of release or discharge, a child may be provided with a set of suitable

clothing and essential toiletries.

(5) When the child attains the age of eighteen years, he may be placed, if eligible, in an

aftercare programme, subject to the consent of the child and the approval of the Board or the

Committee or the Children's Court.

(6) ln case the date of release falls on a Sunday or a public holiday, the child may be

discharged on the preceding day with an entry to that effect being made in the register of

discharge.

(7) The Person-in-charge of the Child Care lnstitution may in appropriate cases, order the

payment of subsistence money, at the rate of five thousand rupees per child or at such

rates as may be notified from time to time, by the State Government, and the railway and

or road fares, as the case may be.

(8) Where a girl child has no place to go after release and requests for stay in the Child

Care lnstitution after the period of stay is over, the Person-in-charge may, subject to the

approval of the Board or the Committee or the Children's Court, allow her stay only for a

limited period tillthe time, some other suitable arrangement is made by her.

73. Restoration and Follow-up.- (1) The Board or the Committee or the Children's Court

may make an order in Form 44 for the release of the child placed in a Child Care lnstitution

after hearing the child and his parents or guardian, and after satisfying itself as to the identity

of the persons claiming to be the parents or the guardian.

(2) While passing an order for restoration of the child, the Board or the Committee or the

Children's Court shall take into account the reports of the Probation Officer, social worker or

Child Welfare Officer or Case Worker or non-governmental organisation, including report of a
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home study prepared on the direction of the Board or the Committee or the Children's

Court in appropriate cases, and any other retevant document or report brought before the

Board or the Committee or the Children's Court.

(3) The order of restoration shall include an individual care plan prepared by the Probation

Officer or the sociat worker or the Child Weltare Officer or Case Worker or non-governmental

organisation.

(4) The Board or the Commiftee or the Children's Court, while directing restoration of the

child, may pass order for an escort in Form 45, where necessary.

(5) Besides police, the Board or the Committee may seek collaboration with non-

governmental organisations to accompany the child back to the family for restoration'

(6) ln case of girls, the child shall necessarily be accompanied by female escorts.

(7) The copy of the restoration order along with a copy of the order for escort shall be

fonruarded by the Board or the Committee or the Children's Court to the District Child

protection Unit which shall provide funds for the restoration of the child, including travel and

other incidental expenses.

(8) When a child expresses his unwillingness to be restored back to the family, the

Board or the Committee or the Children's Court shall interact with the child to find out the

reasons for the same and record the same and the child shall not be coerced or persuaded

to go back to the family. The child may also not be restored back to the family where the

social investigation report prepared by the Child Welfare Officer or the social worker or the

Case Worker or the non-governmental organisation establishes that restoration to family

may not be in the interest of the child. The child would also not be restored back to the family

where the parents or guardians refuse to accept the child back. ln all such cases, the Board or

the Committee or the Children's Court may provide alternative means for rehabilitation.

(g) A follow-up plan shatl be prepared as part of the individual care plan by the Probation

Officer or the Child Welfare Officer or the Case Worker or the social worker or the non-

governmental organisation.

(10) The follow-up report shall state the situation of the child post restoration and

the measures necessary in order to reduce further vulnerability of the child.

CHAPTER.VII

ADOPTION

74. Adoption Related Reporting.- The Committee shall, furnish the data relating to

children declared legally free for adoption and cases pending for decision to the Authority

online in the formats provided in the Adoption Regulations and also to the State Adoption

Resource Agency, with the assistance of the District Child Protection Units.
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75. Children who are not being adopted after being declared legally free for

adoption may be eligible for Foster Gare.- The following categories of children may be

considered for Foster Care in following circumstances:

(i) Children in the age group of 0 to 6 years who are being considered by the Committee

as legally free for adoption and those who have been declared legally free for adoption shall

not as far as possible be considered for placement in foster care. Such children shall be

provided a permanent family through adoption as per Adoption Regulations.

(ii) tf adoptable children between the age of 6 to 8 years do not get a family either in in-

country adoption or in inter-country adoption within a period of two years after they are

declared legally free for adoption by the Committee, such children to be eligible to be

placed in family foster care or group foster care, as the case may be, by the Committee on

the recommendation of District Child Protection Unit or Specialised Adoption Agency.

(iii) Children in the age group of 8 to18 years, who are legally free for adoption but have

not been selected by any Prospective Adoptive Parent (PAP) for one year to be eligible to be

placed in family foster care or group foster care, as the case may be, by the Committee on the

recommendation of District Child Protection Unit or Specialised Adoption Agency.

(iv) Children with special needs, irrespective of the age, who do not get a family either in

in-country adoption or in inter-country adoption within a period of one year after they are

declared legally free for adoption by the Committee, such children to be eligible to be

placed in family foster care or group foster care, as the case may be, by the

Committee on the recommendation of District Child Protection Unit or Specialised

Adoption Agency, provided the Home Study Report of the foster family supports their fitness

and group setting has facilities for care of such children.

(v) Where the child has remained with a foster famity for a minimum of five years other than

in pre-adoption foster care, the foster family may apply for adoption and shall be given

preference to adopt the child after the child has been declared tegatly free for adoption and

after registering in Child Adoption Resource lnformation and Guidance System and

according to procedures laid down in Adoption Regulations.

76. Procedure before the Court.- (1) The procedure for obtaining an Adoption Order

from the court concerned would be as provided in the Regulation.

(2) The Court, for the purpose of an application for adoption order, shall not be bound by

theprocedurelaiddownintheCodeof Civil Procedure, 1908(5of 1908) andlndianEvidence

Act, 1872 (1 of 1872). The procedure, as laid down in the Act and the Regulation shall be

followed.
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77. period for disposal of applications.- (1) The Court shall dispose of an application

for making an adoption order within a period of two months from the date of filing of the

application, as provided under sub-section (2) of section 61 of the Act and where the judge

of the court concerned ordinarily exercising jurisdiction in such matters is not available for a

period of more than one month, the applications shall be disposed of within stipulated time

by other senior most judge.

(2) No information or Court order regarding adoption disclosing the identity of the

child shall be uploaded on any portal except as may be stipulated in the Regulation.

78. Special provision for protection of adopted children.-Any case of offence

committed against adopted child shall be dealt as per the law applicable to any other child.

Zg. Linkage of Ghild Care lnstitutions to Specialised Adoption Agencies.-Linkage

of Child Care lnstitutions with Specialized Adoption Agencies for the purpose of

adoption shall be governed by the provisions of section 66 of the Act and the Regulation.

g0. Support from the Authority.- (1) The State Adoption Resource Agency, District

Child protection Units, Specialised Adoption Agencies and other stakeholders of adoption

and related matters may receive support and guidance through trainings, workshops,

exposure visits, consultations, conferences, seminars and other capacity building

programmes from the AuthoritY.

t2) The State Government and the State Adoption Resource Agency may receive advise

from the Authority in adoption related matters;

(3) The State Government and the State Adoption Resource Agency may follow the

uniform standards and indicators, relating to the fottowing established by the Authority-

(a) adoption procedure related to orphan, abandoned and surrendered children and

also related to relative adoptions;

(b) quality child care standards in specialised adoption agencies and child care institutions,

(c) monitoring and supervision of service providers;

(d) standardisation of documents in cases of adoptions;

(e) safeguards and ethical practices including online applications for facilitating hassle-

free adoptions.

81. Maintenance of database.- The State Adoption Resource Agency shall

maintain.- (1) A comprehensive database relating to children and prospective adoptive

parents for the purpose of adoption in Child Adoption Resource lnformation and Guidance

System;

(2) A confidential centralised database relating to children placed in adoption and

adoptive parents in the Child Adoption Resource lnformation and Guidance System;
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82. Advocacy, Awareness and IEC activities.- The State Adoption Resource

Agency shall carry out advocacy, awareness and information, education, and

communication activities for promoting adoption either by itself or through its associated

bodies.

83, Research and documentation.- The State Adoption Resource Agency shal!

conduct research, documentation and publication on adoption related matters.

84. lnspection and Review.- (1) The State Adoption Resource Agency shall

take up required number of inspections of the Specialised Adoption Agencies;

(2) Maintain regularity in conducting the quarterly meetings of the Specialised Adoption

Agencies and uploading of the minutes of such meetings in the Child Adoption Resource

lnformation and Guidance System;

(3) Ensure level of data integrity maintained by itself, the Specialised Adoption

Agencies through the District Child Protection Units concerned;

85. Training.- The State Adoption Resource Agency shall take up programmes

for the capacity building of the stakeholders for the promotion of adoption in the State and

maintain proper level of coordination with other stakeholders in the State as well as with

the Authority.

86. Performance monitoring. The State Adoption Resource Agency shall ensure

performance of the Specialised Adoption Agencies on the bases of :

(i) the number of children given in adoption;

(ii) performance and data integrity in the Child Adoption Resource lnformation and

Guidance System;

(iii) follow-up of the progress of children placed in adoption;

(iv) record keeping and documentation; and

(v) maintenance of child care standards;

87. lnquiry into Complaint.- (1) The State Adoption Resource Agency shall cause

inquiry into the malpractice adopted or and complaint received if any, against any of the

Specialised Adoption Agencies with utmost promptitude;

(2) On the basis of the findings arrived at the conclusion of the inquiry after providing a

reasonable opportunity of being heard, shall fonrvard its observations and recommendations

to the State Government to either suspend or revoke the recognition granted to the

Specialised Adoption Agency.
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GHAPTER VIII

REHABILITATION AND SOGIAL REINTEGRATION

gg. Foster care and Group FosterGare.- (1) Recognising that every child has the right

to grow in a family environment, every attempt shall be made to reunite the child with his

biological family, if Possible.

(2) The MODEL GUTDELINES FOR FOSTER CARE,2016 issued by the Government

of lndia in the Ministry of Women and Child Development set out in SCHEDULE'lll of

these rules as amended, from time to time, shall be adopted by the State Government

in placing children in need of care and protection in foster care and group foster care.

(3) The Committee shall take appropriate steps and pass orders with relation to all the

matters as envisaged under the aforesaid guidelines for the purpose.

(4) The District Child protection Unit shall be the nodal authority for implementing the

foster care and group foster care programme in a district'

gg. Sponsorship.- (1) The State Government shall prepare sponsorship programmes, if

required in consultation with the non-governmental organizations, Committees, other relevant

Government Agencies and the corporate Sector, which may include:

(i) individual to individual sponsorship;

(ii) group sponsorshiP;

(iii) community sPonsorshiP;

(iv) support to families through sponsorship; and

(v) support to Children Homes and Special Homes

(2) The sponsorship programme shall be implemented by the District Child Protection Unit

which shall provide with due approvat of the Sponsorship and Foster Care Approval

Committee, a panel of persons or families or organisations interested in sponsoring a child.

(3) The panel will list sponsors according to the area of interest such as education, medical

support, nutrition, vocational training etc., and the nature of sponsorship.

(4) The District Child Protection Unit shall fonrvard the panel to the Board or the

Committee or the Children's Court.

(5) The Board or the Committee or the Children's Court may suo motu, or on an

application received in that behalf, consider the placement of a child under sponsorship for

which purpose it shall verify from the panel whether a sponsor is available to support such

child and pass an order for placement of the child under sponsorship in Form 36.

(6) The District Child Protection Units shalt identify families and children at risk and

provide necessary support services with due approval of the Sponsorship and Foster Care

Approval Committee in the form of sponsorship for child's education, health, nutrition and
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other development needs.

(7) The District Child Protection Unit, in case of individual sponsorship, shall open an

account in the name of the child to be operated preferably by the mother. The money shall be

transferred directly from the bank account of the District Child Protection Unit to the bank

account of the child.

(8) The duration of the sponsorship shall not ordinarily exceed three years and up to the

age of eighteen years whichever is earlier.

90. After Gare of Children Leaving lnstitutional Care.- (1) The State Government shall

prepare a programme for children who have to leave Child Care lnstitutions on attaining

eighteen years of age by providing for their education, giving them employable skills and

placement as well as providing them places for stay to facilitate their re-integration into the

mainstream of society.

(2) Any child who leaves a Child Care lnstitution may be provided after care till the age of

twenty-one years on the order of the Committee or the Board or the Children's Court, as the

case may be , as per Form 37 and in exceptional circumstances, for two more years on

completing twenty-one years of age .

(3) The District Child Protection Unit shall prepare and maintain a list of organisations,

institutions and individuals interested in providing after care as per their area of interest

such as education, medical support, nutrition, vocational training etc. and the same shall be

fonrvarded to the Board or the Committee and all Child Care lnstitutions for their record.

(4) The Probation Officer or the Child Welfare Officer or Case Worker or social worker,

shall prepare a post release plan and submit the same to the Board or the Committee, two

months before the child is due to leave the Child Care lnstitution, recommending after care

for such child, as per the needs of the child.

(5) The Board or the Committee or the Children's Court, while monitoring the post release

plan will also examine the effectiveness of the aftercare programme, particularly whether

it is being utilized for the purpose for which it has been granted and the progress made by

the child as a result of such after-care programme.

(6) Children who are placed in after care programme, shall be provided funds by the State

Government for their essential expenses; such funds shall be transferred directly to their

bank accounts.

(7) The services provided under the after-care programme may include:

(i) community group housing on a temporary basis for groups of six to eight persons;

(ii) provision of stipend during the course of vocational training or scholarships for higher

education and support tillthe person gets employment;

86



(iiD arrangements for skill training and placement in commercial establishments through

coordination with National Skill Development Programme, lndian lnstitute for Skill

Training and other such Central or State Government programmes and corporates , etc.

as would be approved by the state Government from time to time;

(iv) provision of a counselor to stay in regular contact with such persons to discuss their

rehabilitation plans ;

(v) provision of creative outlets for channelising their energy and to tide over the crisis

periods in their lives;

(vi) arrangement of loans and subsidies for persons in after-care, aspiring to set up

entrepreneurial activities; and

(vii) encouragement to sustain themselves without State or institutional support.

g{. Fit person.- (1) Any individual who is fit to temporarily receive a child for care,

protection or treatment, for a period as may be necessary, may be recognised by the Board

or the Committee as a fit Person.

(2) The Board or the Committee may identify a panel of persons on the basis of their

credentials, respectability, expertise, professional qualifications, experience of dealing with

children and their willingness to receive the child and shall recognise them as fit persons for

the purposes of the Act:

provided that such a person should not have been accused of an offence under the

Act or have been involved in any immoral act or in act of child abuse or employment of child

labour or in an offence involving moral turpitude.

(3) The Board or the Committee may also appoint any person as a fit person on need basis

for a child or children after verifying the credentials of such person, and wherever

possible, after getting police verification done on such a person .

(4) The Board or the Committee may, if dissatisfied with the standard of care and

protection provided or for any other reason, at any time, by a reasoned order withdraw the

recognition of the person as a fit person from the date specified in the order of the Board or

the Committee.

(S) Where the recognition of a fit person is withdrawn by the Board or the Committee,

intimation of the same shall be sent to the Children's Court, Special Juvenile Police Unit

and District child protection Unit and the child placed with such a fit person may be placed

by the Board or the Committee or the Children's Court to another fit person or with a fit facitity

or any Child Care lnstitution.

(6) A list of fit persons recognisecl by the Board or the Committee shall be kept in the

office of the Board and the Committee and the Children's Court and be sent to the
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Special Juvenile police Unit, the District Child Protection Unit and the State Child Protection

Society.

(7) The Board or the Committee or the Children's Court may place the child with a fit person

in cases wherever required, including where the child cannot be sent to a Child Care

lnstitution due to distance and/ or odd time.

(8) The fit person shall:

(i) have the capacity and willingness to receive the child; and

(ii) provide basic services for care and protection of the child.

(g) The Board or the Committee or the Children's Court, depending on the need of the child

and in consultation with the fit person shall determine the period for which a child shall remain

with the fit Person.

(10) The child shall not be placed with a fit person for a period exceeding thirty days and in

such cases where the child requires further care, the Committee may consider the

placement of the child in foster care or may consider other rehabilitative alternatives for the

child. The Board or the chitdren's court in such cases where the period of placement of

the chitd may exceed thirty days, refer the matter to the Committee for further orders in

respect of the child.

CHAPTER IX

OFFENCES AGAINST CHILDREN

92, procedure in cases of offences against children.- (1) A complaint of an offence

against a child may be made by child, family, guardian, friend or teacher of the child,

childline services or any other individual or institutions or organisation concerned.

(2) On receipt of information in respect of a cognizable otfence against a child, the police

shall register a First lnformation Report (FlR) forthwith'

(3) On receipt of information of a non-cognizable offence against a child, the police

shall make an entry in the Daily Diary which shall be transmitted to the Magistrate concerned

forthwith who shall direct appropriate action under sub-section (2) of section 155 of the Code

of Criminal Procedure, 1973.

(4) ln all cases of offences against children, the investigation shall be conducted by the

Child Welfare Police Officer'

(5) Where any offence under the Act is committed by a Child Care lnstitution including a

specialised Adoption Agency, the committee or the Board as the case may be, may pass

appropriate orders for placing the children already placed with the Child Care lnstitution or

the Specialised Adoption Agency in any other Child Care lnstitution or Specialised Adoption

Agency and recommending the cancellation of the registration and withdrawal of recognition
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of such institution or agency.

(6) Where an FIR is registered against a person working with a Child Care

lnstitution including Specialised Adoption Agency for any offence under the Act and these

rules, such a person shall be debarred from working directly with the children during the

pendency of the criminal case.

(Z) Where a person has been dismissed from service or is convicted of an offence under

the Act and these rules, he shall stand disqualified from any further appointment.

(8) ln no case a child shall be placed in a police lock-up or lodged in a jait.

(g) The child and his family shall be provided access to paralegal volunteers under the

District Legal Service Authority.

(10) An immediate need assessment of the child will be conducted in terms of the need for

food, clothing, emergency medical care, counseling, psychological support and the same

shall be immediately extended to the child at the police station.

(11) Where a child has been subjected to sexual abuse, the child may be referred to the

nearest District Hospital or One-Stop Crisis Centre, as the case may be, if locally available'

(12) Special children's rooms may be designated in every Court Complex with facility for

separate space for chitdren waiting and children who are giving their statement or interview;

separate entrances, wherever feasible; video-conferencing facilities for interacting with

children, wherever possibte; provision for entertainment for children such as books, games,

etc. Statements and interviews, other than during trial of children who are, victims, or

witnesses, shall be recorded through child friendly procedure in a children's room.

(13) The statement or the interview of the victim / witness child shall be conducted while

ensuring the following conditions:

(i) The Magistrate shall record the statement of the child under section 164 of the Code of

Criminal Procedure, 1973 in the Children's room or, if possible in the child's place of

residence including, home or institution where he or she is residing.

(ii) The statement shall be recorded verbatim as spoken by the child.

(iii) The statement may also be recorded by audio-visual means as per the provisions of

sub-section (1) of section 164 of the Code of Criminal Procedure, 1973.

(iv) The child may be accompanied by parent or guardian or social worker.

(14) The Legal Services Authority may provide a support person or para legal volunteer for

pre-trial counseling and to accompany the child for recording of the statement who shall

also familiarize the child with the Court and Court environment in advance, and where the

child is found to have been disturbed by the experience of coming to the Court, orders for

video-conferencing may be passed by the Court, on an application moved by the support

89



person or para-legal volunteer or by the Legal Services Authority, on behalf of the child.

(15) lf the child victim or witness does not belong to the District or State or Country, the

statement or interview or deposition of the child may also be recorded through video

conferencing.

(16) Where video-conferencing is not possible, all necessary accommodation, travel

expenses for the child and a guardian accompanying the child will be provided as per

actuals by the State Government.

(17) Separate rooms for vulnerable witnesses may be designated in every Court

Complex to record the evidence of child witnesses.

(18) During a trial involving children, as far as possible, the following norms may be

followed to ensure a child-friendly atmosphere:

(D Parents or guardian(s) shall accompany the child at all times (only if it is in the best

interest of the child). lf the said person has a conflict of interest, another person of the child's

choice, or fit person, or representative of the fit institution identified, or psychologist

appointed by the Committee or Court, shall accompany the child at all times, on approval of

the Court.

(ii) Psychological counseling may also be provided to the child wherever necessary.

(iii) ln a situation where parents or guardians may have been involved in the commission

of the crime, or where the child is living in a place where the child is at risk of further trauma,

and the same is brought to the notice of the Court, or the Court on its own motion shall

direct the child to be taken out of the custody or care, or out of such situation and the child

should be immediately produced before the Committee.

(iv) For the age determination of the victim, in relation to offences against children

under the Act, the same procedures mandated for the Board and the Committee under

section 94 of the Act to be followed.

(v) The language(s) used to be familiar to the child and if needed translators and special

educators to be made available.

(vi) Before the statement of the child is recorded, the Court to ensure that the child is

capable of making a voluntary statement.

(vii) No statement of the child to be disregarded as evidence in the trial solely on the

basis of the age of the child.

(viii) lmages or statements admissibte in the interview of the child not to be detrimental to

the mental or physicalwell-being of the child.

(ix) Length and questions admissible at the interview not to be taxing and to be suitable to

the attention span of the child.
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(x) ln case of young children, or othenuise incapacitated child, alternative methods of

interaction and evidence collection that is less intimidating to be adopted.

(xi) The Cou( to ensure that at no stage during trial, the child comes face to face

with the accused.

(xii) Special permission from school and arrangement for remedial classes for days lost

to be ensured by the school authorities.

(19) The child may be represented, as the case may be, by:

(i) a lawyer of his choice, or,

(ii) public prosecutor, or,

(iii) a lawyer designated or empanelled by the Legal Services Authority.

(20) All functionaries of the Court and others concerned may be sensitised on the

special needs of children and child rights.

(21) After the process of trial:

(i) The child or guardian should be informed of the decision of the judicial proceedings and

its implication.

(ii) The child or guardian should be made aware of his legal options.

93. Procedure in case of offence under section 75 of the Act.- (1) For the purposes of

section 75 of the Act and this rule, giving a child in marriage shall be considered as cruelty

to the child. On receipt of information of risk of a child being given in marriage, the police

or any officer authorised under the Act or under the Prohibition of Child Marriage Act, 2006

(6 of 2007), shall produce the child before the Committee for appropriate directions and

rehabilitative measures.

(2\ Where an act of cruelty to a child takes place in a Child Care lnstitution, or a school,

or in any other place of care and protection to the child, considering the best interest of

the child, the Board or the Committee or the Children's Court after consultation with the

child and or parents or guardians shall provide alternative rehabilitation for the child.

(3) A child covered under the Act requiring immediate medical attention shall be provided

with required medical care and treatment by a hospital or clinic or facility upon a direction of

the Board or the Committee made in this regard, free of cost. A failure to respond

immediately resulting in serious injury, irreversible damage or threat to life or death shall be

deemed to be willful neglect of the child and shall tantamount to cruelty under section 75 of

the Act on the direction of the Board or the Committee after a detailed inquiry.

94. Procedure in case of offence under section 77 ol the Act.-(1) Whenever a child is

found to be under the influence of, or in possession of intoxicating liquor or narcotic drugs

or psychotropic substances or tobacco products, including for the purpose of sale, the
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potice shall enquire as to how the child came under the influence of, or possession of

such intoxicating liquor or narcotic drugs or psychotropic substances or tobacco products

and shall register an FIR forthwith.

(2) The child who has been administered narcotic drugs or psychotropic substances or is

found under the influence of the same may be produced either before the Board or the

Committee as the case may be, and the Board or the Committee shall pass appropriate

orders regarding rehabilitation and de-addiction of the child.

(3) ln case of a child found to be addicted to intoxicating liquor or tobacco products, the

child shall be produced before the Committee which shall pass directions for rehabilitation

including de-addiction of the child and transfer the child to a fit facility identified for the

purpose.

(4) ln case any child is found to have been administered intoxicating liquor or

narcotic drugs or psychotropic substances or tobacco products in a Child Care lnstitution,

the child shall be produced immediately before the Board or the committee, except in such

cases where the child is not in a position to be produced before the Board or the Committee

and requires immediate medical attention.

(5) The Board, shall on its own or on complaint received from the Committee, issue

directions to the police to register an FIR immediately'

(6) The Board or the Committee shall also issue appropriate directions for inquiry

as to the circumstances in which such product entered the Child Care lnstitution and

reached the child and shall recommend appropriate action against the erring officials and the

Child Care !nstitution.

(T) The Board or the Committee may also issue directions for transfer of the child to

another Child Care lnstitution as the case may be.

(g) Any shop selling intoxicating liquor, tobacco products, must display a message at a

prominent place on their shop that giving or selling intoxicating liquor or tobacco products

to a child is a punishable crime with up to seven years of rigorous imprisonment and a fine

of up to one lakh ruPees.

(g) All tobacco products and intoxicating liquor must display a message that giving or

selling intoxicating liquor or tobacco products to a child is a punishable crime with up to

Seven years of rigorous imprisonment and a fine of up to one lakh rupees'

(10) Giving or selling of intoxicating liquor, narcotic drugs or psychotropic substances

or tobacco products within 200 meters of a Child Care lnstitution or any other home

registered or recognised under the Act, or the office of a Committee or a Board shall be

deemed to be an offence under section 77 of the Act'
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gS. Procedure in case of offence under section 78 of the Act.- (1) Whenever a child is

found to be vending, carrying, supplying or smuggling an intoxicating liquor, narcotic drug,

or psychotropic substance, the police shall enquire how and from whom the child came

into possession of the intoxicating liquor, narcotic drug, or psychotropic substance and

shall register an FIR forthwith.

(2) A child who is alleged to have committed an offence under section 78 of the Act

shall be produced before the Board, which may transfer the child to the Committee, if the

child is also in need of care and protection.

96. Procedure in case of offence under section 80 of the Act.-(1) Where any orphan,

abandoned or surrendered child, is offered or given or received for the purpose of

adoption without following the procedures as provided in the Act and these rules, the

police shall, suo motu, or on receipt of information in that regard register an FIR forthwith.

(2) A child who has been so offered, given or received for the purpose of adoption shall be

produced before the Committee forthwith which shall pass appropriate directions for

rehabilitation of the child, including placing such child in a Specialised Adoption Agency.

(3) Wherever any offence under section 80 of the Act is committed by a recognised

Specialised Adoption Agency or by a person associated with such an agency, the Committee

may also pass appropriate orders for placing the other children placed with the Specialised

Adoption Agency in any other Child Care lnstitution or Specialised Adoption Agency.

97. Procedure in case of offence under section 81 of the Act.- (1) On receipt of

information about the selling or buying of a child, the police shall register an FIR forthwith.

(2) Giving or agreeing to give, receiving or agreeing to receive any payment or reward in

consideration of adoption, except as permitted under the adoption regulations framed by

the Authority, towards the adoption fees or service charge or child care corpus by any

prospective adoptive parent(s) or parent or guardian of the child or the Specialised Adoption

Agency shall amount to an offence under section 81 of the Act and this rule.

(3) A child, who has been subjected to buying or selling, shall be produced before the

Committee forthwith which shall pass appropriate orders for the rehabilitation of the child.

(4) Where any offence under section 81 of the Act is committed by a parent or a guardian

of the child or any other person having actual charge or custody of the child, the

Committee shall pass appropriate orders for placing the child in a Child Care lnstitution or

fit institution or with a fit person, as the case may be.

(S) Where any offence under section 81 of the Act is committed by a Child Care lnstitution

including Specialised Adoption Agency or by a hospital or nursing home or maternity home,

or a person associated with such an institution or agency, the Committee may also pass
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appropriate orders for ptacing the other children placed with such Child Care lnstitution or

Specialised Adoption Agency or hospital or nursing home or maternity home in any other

Child Care lnstitution or Specialised Adoption Agency or hospital or nursing home or

maternity home, as the case maY be.

(6) The Committee shall recommend to the State Government that the registration or

recognition of such agency or institution or the registration or license of such a hospital or

nursing home or maternity home or such associated person under any law for the time being

in force shall also be withdrawn.

98. Procedure in case of offence under section 82 of the Act.- (1) A complaint of

subjecting a child to corporal punishment under section 82 of the Act may be made by the

child or any one on his behalf.

(2) Every Child Care lnstitution shall have a complaint box at a prominent place in the

building to receive complaints of corporal punishment.

(3) The comptaint box will be opened in the presence of a representative of the District

Child Protection Unit once a month.

(4) All such complaints shall be forthwith presented before the Judicial Magistrate of First

Class nearest to the Child Care lnstitution and copies thereof shall be forwarded to the Board

or the Committee.

(5) The Judicial Magistrate shall get the case investigated by the Child Welfare

police Officer concerned and take appropriate measures on receipt of a complaint.

(6) The Board or the Committee may consider transferring the child to another Child Care

lnstitution in the best interest of the child who has made the complaint or who has

been subjected to corporal punishment.

(7) Where the Judicial Magistrate First Class finds that the management of the institution is

not cooperating with the inquiry or complying with the orders of the court under sub-section

(3) of section 82 of the Act, the Judicial Magistrate First Class will either take cognizance of

the offence himself or direct the registration of FIR and proceed against the person-in-charge

of the management of the institution.

(B) Where the Board or the Committee or the State Government issues any

directions to the management of the institution in respect of any incident of corporal

punishment in the child care institution, the management shalt comply with the same.

(g) ln the event of non-compliance, the Board on its own or on the complaint of the

Committee or the State Government shall direct the registration of an FIR under sub-section

(3) of section 82 of the Act.

(10) Where a person has been dismissed from service or debarred from working directly
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with chitdren or is convicted of an offence of subjecting a child to corporal punishment under

sub-section (2) of section 82 of the Act, he shall stand disqualified from any further

appointment under the Act and these rules.

CHAPTER-X

SERVICE DELIVERY STRUCTURES

99. Odisha State Child Protection Society.- (1) The Odisha State Child Protection

Society shall perform the following functions namely:

(i) overseeing the implementation of the Act and these rules in the State and

supervision and monitoring of agencies and institutions under the Act;

(ii) addressing road-blocks, issues, complaints received regarding care and protection of

children;

(iii) ensure that all institutions set up under the Act and these rules are in place and

performing their assigned duties;

(iv) reviewing reports received from various District Child Protection Units on the

functioning of institutions in various districts and take action to facilitate the protection

of children wherever necessary and monitoring the functioning of the District Child Protection

Units;

(v) develop programmes for foster care, sponsorship and after-care;

(vi) inquire into, seek reports and make recommendations in cases of death or suicide in

Child Care lnstitutions and under other institutional care;

(vii) ensure inter-department coordination and liaising with the relevant departments of

the State and Central Governments and State Child Protection Societies of other States or

Union Territories;

(viii) networking and coordinating with civil society organisations working for the

effective implementation of the Act and these rules;

(ix) maintaining a state level database of all children in institutional care and family

based non-institutional care and updating it on a quarterly basis;

(x) maintaining a database of Child Care lnstitutions, Specialised Adoption Agencies, open

shelters, fit persons and fit facilities, registered foster parents, sponsors, after care

organisations and other institutions at the State level;

(xi) maintaining a database of medical and counseling centres, de-addiction centres,

hospitals, open schools, education facilities, apprenticeship and vocational training

programmes and centres, recreational facilities such as performing arts, fine arts and

facilities for children with special needs and other such facilities at the State level;

(xii) monitoring and administering the Juvenile Justice Fund set up by the State Government
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including disbursal of funds to the District Child Protection Units, Special Juvenile Police Units

and police stations, as the case may be;

(xiii) maintaining separate accounts for all funds received by the Odisha State Child

Protection Society such as the Juvenile Justice Fund, funds under Schemes of Central and

State Government and getting the same audited;

(xiv) generate awareness among public on various aspects of the Act and these rules

specifically the existing institutional framework, rehabilitation measures, penalties, procedures

for better protection of children;

(xv) organise and conduct programmes for the implementation of the Act including training

and capacity building of stakeholders;

(xvi) commission research programmes on child protection;

(xvii) co-ordinate with State Legal Services Authority and law schools; and

(xviii) any other function for the effective implementation of the Act and these rules.

(2) The Director of the Odisha State Child Protection Society shall be the Nodal Officer

in the State for the implementation of the Act and these rules.

100. District Child Protection Unit.- (1) The District Child Protection Unit shall

perform following functions, namely:

(i) maintain report of quarterly information sent by the Board about children in conflict

with law produced before the Board and the quarterly report sent by the Committee;

(ii) arrange for individual or group counseling and community service for children;

(iii) conduct follow up of the individual care plan prepared on the direction of the Children's

Court for children in the age group of sixteen to eighteen years found to be in conflict with law

for committing heinous offence;

(iv) conduct review of the child placed in the place of safety every year and forward the

report to the Children's Court;

(v) maintain a list of persons who can be engaged as monitoring authorities and send the list

of such persons to the Children's Court along with bi-annual updates;

(vi) maintain record of run-away children from Child Care lnstitutions;

(vii) identify families at risk and children in need of care and protection;

(viii) assess the number of children in difficult circumstances and create district-specific

databases to monitor trends and patterns of children in difficult circumstances;

(ix) periodic and regular mapping of all child related services at district for creating a

resource directory and making the information available to the Committees and Boards from

time to time;

(x) facilitate the implementation of non-institutional programmes including sponsorship,
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foster care and after care as per the orders of the Board or the Committee or the Children's

Court;

(xi) facilitate transfer of children at all levels for their restoration to their families;

(xii) ensure inter-departmental coordination and liaise with the relevant departments of the

State Government , including Departments of Health and Family Welfare, Women & Child

Development and Mission Shakti, Social Security and Empowerment of Persons with

Disabilities, Housing & Urban Development, ST & SC Development, Skill Development &

Technical Education, Food Supplies & Consumer Welfare, Higher Education, Home, Labour

& ESl, Panchayati Raj & Drinking Water, School & Mass Education, Sports & Youth Services,

amongst other Departments, Odisha State Child Protection Society , other District Child

Protection Units in the State, District Legal Services Authority and State AIDS Control

Society to build inter-sectoral linkages on child protection issues;

(xiii) network and coordinate with civil society organisations working under the Act;

(xiv) inquire into, seek reports and take action in cases of death or suicide in child care

institutions and under other institutional care and submit the reports to the Odisha State

Child Protection Society;

(xv) look into the complaints and suggestions of the children as contained in the

children's suggestion box and take appropriate action;

(xvi) be represented on the Management Committees within the Child Care Institutions;

(xvii) maintain a district level database of missing children in institutional care and uploading

the same on designated portal and of children availing the facility of Open Shelter and of

children placed in foster care;

(xviii) maintain a database of child care institutions, specialised adoption agencies,

open shelter, fit persons and fit facilities, registered foster parents, after care organisations

and institutions etc. at the district level and forward the same to the Boards, the Committees,

the Children's Courts and the Odisha State Child Protection Society, as the case may be;

(xix) maintain a database of medical and counseling centres, de-addiction centres,

hospitals, open schools, education facilities, apprenticeship and vocational training

programmes and centres, recreational facilities such as performing arts, fine arts and

facilities for children with special needs and other such facilities at the district level and

forward the same to the Boards, the Committees, the Children's Courts and the Odisha

State Child Protection Society;

(xx) maintain a database of special educators, mental health experts, translators,

interpreters, counselors, psychologists or psycho-social workers or other experts who

have experience of working with children in difficult circumstances at the district level

97



and forward the same to the Boards and the Committees and the Children's Court and the

Odisha State Child Protection Society;

(xxi) generate awareness and organise and conduct programmes for the implementation

of the Act including training and capacity building of stakeholders under the Act;

(xxii) organise quarterly meeting with all stakeholders at district level to review the

progress and implementation of the Act,

(xxiii) submit a monthly report to the State Child Protection Society;

(xxiv) notify the State Government about a vacancy in the Board or the Committee six

months before such vacancY arises;

(xxv) review reports submitted by lnspection Committees and resolve the issues

raised through coordination among the stakeholders;

(xxvi) provide secretarial staff to the Committees and the Boards;

(xxvii) ensure functioning of the District, Block and Panchayat level Child Protection

Committees for effective implementation of the provisions of the Act, Rules, Adoption

Regulations and other programmes connected with welfare and rehabilitation of the children.

(xxviii) all other functions necessary for effective implementation of the Act including

liaising with community and corporates for improving the functioning of Child Care lnstitutions.

(Z) The District Child Protection Officer shall be the Nodal Officer in the district for the

implementation of the Act and these rules.

101. Special Juvenile Potice Unit.- (1) The State Government shall constitute a Special

Juvenile Police Unit in each district and city to co-ordinate all functions of police related to

children.

(2) The Child Welfare Police Officers and other police officers of the Special Juvenile

police Unit shall be given, appropriate training and orientation to dealwith matters concerning

children.

(3) The transfer and posting of the designated Child Welfare Police Officers may be within

the Special Juvenile Police Units of other police stations or the district unit.

(4) The police officer interacting with children shall be as far as possible in plain clothes

and not in uniform and for dealing with girl child, woman police personnel shall be engaged.

(5) The Child Welfare Police Officer or any other police officer shall speak in polite and

soft manner and shall maintain dignity and self-esteem of the child.

(6) Where questions that may lead to discomfort of the child are to be asked, such questions

shall be asked in tactful manner.

(7) When an FIR is registered for offence against a child, a copy of the FIR shall be handed

over to the complainant or child victim and subsequent to the completion of investigation,
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copy of report of investigation and other relevant documents shall be handed over to the

complainant or any person authorised to act on his behalf.

(B) No accused or suspected accused shall be brought in contact with the child and where

the victim and the person in conflict with law are both children, they shall not be brought in

contact with each other.

(9) The Special Juvenile Police Unit shall have a list of:

(i) the Board and the Committee in its due jurisdiction, their place of sitting, hours of sitting,

names and contact details of Principal Magistrate and members of the Board, names and

contact details of Chairperson and members of the Committee and the procedures to be

followed before the Board and the Committee; and

(ii) contact details of the Child Care lnstitutions and fit facilities in its due jurisdiction.

(10) The names and contact details of the Special Juvenile Police Unit or Child Welfare

Police Officer shall be placed at a conspicuous part at the police stations, Child Care

lnstitutions, Committees, Boards and the Children's Courts.

(11) The Special Juvenile Police Unit shall work in close co-ordination with the District

Child Protection Unit, the Board and the Committee in the matters concerning the welfare of

children within its jurisdiction.

(12) The Special Juvenile Police Unit may coordinate with the District Legal Services

Authority to provide legal aid to children.

CHAPTER.XI

TRANSFER OF CHILD WHO HAILS FROM PLACE OUTSIDE THE JURISDICTION

102. Transfer of Child.- (1) During the inquiry, if it is found that the child hails from a place

outside the jurisdiction of the Board or the Committee, the Board or the Committee shall

order the transfer of the child and send a copy of the order stating the reasons for and

circumstances of such transfer to the State Government and District Child Protection Unit.

(2) The District Child Protection Unit shall accordingly:

(i) send the information of transfer to the appropriate Board or the Committee having

jurisdiction over the area where the child is ordered to be transferred by the Board or

Committee; and

(ii) send a copy of the information to the Person-in-charge of the institution where the

child is to be placed for care and protection at the time of the transfer order.

(3) The child shall be escofied at Government expenses to the place or person as

specified in the order and a travelling allowance on a per day basis shall be determined

by the Board or the Committee which shall be paid by the District Child Protection Unit.

99



(4) On such transfer, case file and records of the child shall be sent along with the child.

(S) Where the child is a national of another country, the Board or the Committee shall

inform the State Government immediately on the production of the child before the

Board or the Committee which may initiate the process for repatriation of the child

immediately in consultation with Ministry of Home Affairs and Ministry of External Affairs, as

the case may be.

(6) During the period pending the finalisation of the repatriation, the child shall be kept in

a Child Care lnstitution.

(7) The expenses for the repatriation of the child to another country shall be borne

by the State Government.

CHAPTER-XII

FUNDS FOR WELFARE AND REHABILITATION OF CHILDREN

103. Juvenile Justice Fund.- (1) The State Government shall create a fund in such

name as they think fit for the welfare and rehabilitation of the children dealt with under

the Act and these rules.

(Z) The State Government shall make adequate budgetary allocations towards the

Juvenile Justice Fund.

(3) The Juvenile Justice Fund may receive donations, voluntary contributions,

subscriptions or funds under Corporate Social Responsibility, whether or not for any specific

purpose, and shall be directly credited to the Juvenile Justice Fund.

(4) The Juvenile Justice Fund may be utilised by the State Government for the

following purposes, namelY:-

(i) establishment and administration of child care lnstitutions;

(ii) supporting innovative programmes for the welfare of the children in the Child Care

lnstitutions;

(iii) strengthening of legal assistance and support;

(iv) providing entrepreneurial support, skill development training or vocational training or

stipend during the course of vocationaltraining or tillthe person gets employment;

(v) providing lump-sum subsistence support to children leaving Child Care lnstitution on

attaining the age of eighteen years;

(vi) providing after care facilities and entrepreneurship fund for providing capital and

infrastructure to persons who have crossed the age of eighteen within institutionalized care,

for starting up small businesses to support reintegration into mainstream life;

(vii) providing support for foster care, sponsorship and after care;

(viii) rehabilitation of children in special circumstances including children released from
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militant groups and adult groups;

(ix) meeting the expenses of travel for trial and restoration of children, including the

expenses of the escorts including police;

(x) creating child friendly police stations, Boards, courts and Committees;

(xi) capacity building for parents and caregivers to understand needs of children;

(xii) awareness generation programmes on child rights and offences against children;

(xiii) creating community-based child protection programmes to identify and report

offences against children;

(xiv) providing specialised professional services, counselors, translators, interpreters,

special educators, social workers, mental health workers, vocational trainers etc. for the

children covered under the Act;

(xv) providing recreational facilities and extra-curricular activities for the children covered

under the Act including those in Child Care lnstitutions;

(xvi)qualitative care for cancer affected children and stay facilities for their parents;

(xvii)the actual expenses of the parent's or guardian's journey both ways and of the

child's journey from the Child Care lnstitution at the time of the release of the child;

and

(xviii) any other programme or activity to support the holistic growth, development and

well-being of a child covered under the Act and these rules.

(5) The Juvenile Justice Fund shall be maintained and administered by the

Department of Women & Child Development and Mission Shakti of the State Government

through the Odisha State Child Protection Society.

(6) The Odisha State Child Protection Society, with the approval of the State

Government shall adopt financial rules to govern the utilisation of the Juvenile Justice Fund.

(7) Steps may be taken for wide publicity regarding the funds, its purposes so as to

mobilizing resources for the fund.

coNsrrunoN oF sELEcJffit;T#l':r, powER AND FUNcrroNS

104. Selection Gommittee and its composition.- (1) The State Government

shatt constitute a Selection Committee for a period of three years by notification in the

Official Gazette consisting of the following members, namely:

(i) a retired judge of High Court as the Chairperson to be appointed in consultation

with the Chief Justice of the High Court of Orissa;

(ii) one representative from the Department of Women & Child Development and
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Mission Shakti not below the rank of Director as the ex-officio Member Secretary;

(iii) two representatives from two different reputed non-governmental organisations

respectively working in the area of child development or child protection for a minimum

period of seven years but not running or managing any children's institution;

(iv) two representatives from academic bodies or Universities preferably from the faculty of

social work, psychology, sociology, child development, health, education, law, and with

special knowledge or experience of working on children's issues for a minimum period of

seven years; and

(v) a representative of the Odisha State Commission for Protection of Child Rights.

(2) The Selection Committee shall continue for a maximum period of three months

after the completion of its tenure by which time new Selection Committee shall be

constituted.

(3) lf a vacancy arises in the Selection Committee, the Member Secretary shall intimate

the Secretary of the Department of Women & Child Development and Mission Shaktiwho

shall take steps to fill the vacancy for the remaining period at the earliest.

(4) The quorum for the meeting of the Selection Committee shall be not less than

four Members, including the Chairperson and the Member Secretary.

(5) The Member Secretary of the Selection Committee shall convene the meetings of the

Selection Committee at such times as may be necessary lor facilitating and carrying out the

functions of the Selection Committee.

(6) The Member Secretary shall maintain the minutes of the selection process and all other

meetings of the Selection Committee.

(T) The Chairperson and non-official members of the Selection Committee shall be paid

such sitting fees and travel allowances as may be notified by the State Government from

time to time.

(B) All communications retating to the working and discharge of the functions of the

Selection Committee shalt be addressed to the Office of the Member Secretary, who shall

place the same before the Selection Committee.

(g) All records relating to selection shall be placed on the website of the Department of

Women & Child Development and Mission Shakti.

10S. Selection of Chairperson and Members of the Gommittee or Board.'

(1) The Member Secretary of the Selection Committee shall initiate the process of

filling up a vacancy six months prior to the incumbent demitting office:

provided that if a vacancy arises on account of resignation or death of the Chairperson

of the Setection Commiftee or a Member of the Board or Committee, the Member Secretary
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of the Selection Committee shall immediately initiate the process for filling up of such

vacancy.

(2) For selection of members of the Board or Chairperson and members of the Committee,

the State Government through the Member Secretary of the Selection Committee shall call

for applications through public advertisement in the local and national newspapers and

official website of the Department of Women & Child Development and Mission Shakti.

(3) The Member Secretary shall screen atl the applications received and place the

applications which fulfill the basic eligibility requirement and also those which do not, duly

preparing a list showing the ground(s) of ineligibility before the Selection Committee for its

decision.

(4) The Selection Committee shall evaluate the candidates on the basis of qualifications,

experience of working with children and personal interaction with the candidate.

(5) A member selected by the Selection Committee should not:

(i) be holding such fulttime occupation that may not allow the person to give necessary

time and attention to the work of the Board or the Gommittee as per the Act and rules;

(ii) be associated with any Child Care lnstitution, directly or indirectly, during his tenure as a

member of the Board or Committee or have any other conflict of interest;

(iii) hold any office in any political party during his tenure;

(iv) be insolvent; or

(v) have any family member in the same Board or Committee as the case may be in any

capacity.

(6) Where the Selection Committee is required to consider an application for renewal of

tenure of Members of the Board or Committee as the case may be, it shall evaluate the

application on the basis of the following criteria, namely:

(i) regular performance appraisals of the Member carried out by the District Judge or District

Magistrate quarterly as per a specified format, a copy of which shall be made available to the

Chairperson and Members of the Selection Committee by the Member Secretary;

(ii) complaints if any, received and addressed by the Selection Committee against the

person seeking an extension of tenure; and

(iii) interaction with such applicant.

(7) The Selection Committee shall, on the basis of the evaluation procedure and criteria,

select and recommend a panel of names in order of merit to the State Government for

appointment as Members of the Board or Chairperson or Members of the Committee as the

case may be.
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(8) ln recommending a panel of names, the Selection Committee shall prepare separate

panels for the position of Chairperson of the Committee, Members of the Committee

and Members of the Board respectively.

(9) The Selection Committee shall prepare a panel containing list of all the eligible

candidates in order of merit for each position, which shall be valid for a period of three

years.

(10) The list of finalised names shall be duly signed by all members of the Selection

Committee present at the time of selection and the Member Secretary of the Selection

Committee shall forward the finalised list to the State Government for appointment. The

State Government shall constitute one or more Boards or Committees, as the case may be,

in each district through notification in Official Gazette within a period of two months of

receipt of recommendations of the Selection Committee.

(11) Names on the panel shall be valid for consideration for a period of three years, in order

to fill in vacancies which may arise during such period either due to non-reporting of the

selected persons within a stipulated time from the date of appointment, or othenruise during

the tenure of the Board or Committee.

(12\ lf a vacancy in the Board or Committee arises, the District Child Protection Unit

shall inform the State Government for filling up such vacancy.

(13) The State Government shall fill the vacancies on the basis of the panel of names

recommended by the Selection Committee within a period of three months from receiving

such information from the District Child Protection Unit.

(14) The person so appointed shall hold the position for the remaining tenure of the Board

or as the case may be the Committee.

(15) lf any complaint is made against a member of the Board or Committee, the State

Government shall hold necessary inquiry except in respect of judicial officers; complaints

against judicial officers shall be forwarded to the Registrar of the High Court for action.

(16) The State Government shall complete the inquiry within a period of one month and take

appropriate action within two months.

(17) lf a criminal case is registered against the person concerned, the State

Government may suspend the appointment for such term as deemed appropriate after due

inquiry and appoint by notification another person from the panel against such casual vacancy

for such period as deemed necessary.

(18) The Chairperson or member of the Committee or the social worker member of the

Board may be removed by the State Government on the recommendation of the Selection
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Committee after providing with a reasonable opportunity of being heard on the following

ground(s), namely:

(i) incapacitation;

(ii) failure to discharge legitimate duties;

(iii) proved "Misconduct"; or

(iv) any other reasons

GHAPTER.XIV

TRAINING

106. Training of Personnel dealing with Ghildren.- (1) The State Government

through the Odisha State Child Protection Society or any other institution as deemed

suitable shall provide for training of personnel appointed under the Act and these rules and

each category of staff, keeping in view with their statutory responsibilities and specific jobs

requirements.

(2) The training programme shall include:

(i) introduction of the Act and these rules;

(ii) orientation on child welfare, care, protection and child rights;

(iii) induction training of the newly recruited personnel;

(iv) refresher training courses and skill enhancement programmes, documentation and

sharing of good practices; and

(v) conferences, seminars and workshops.

(3) The foltowing categories of personnel shall have to undergo training for minimum

period of fifteen days, namely:-

Sl. No. Personnel

1. itaff of Children's Court and Principal Magistrates of the Boards

2. \Iembers of the Boards

3. Shairpersons and Members of the Committees

4. lhild Welfare Police Officers and other police officers of Special Juvenile Police Units

5. ,rogramme Managers and Programme Officers of State Child Protection Societies

rnd State Adoption Resource Agency

6. 3taff of State Adoption Resource Agency

7. -egal-cum-Probation Officers under District Child Protection Units and Probation

ffficers in Child Care lnstitutions
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8. Staff of District Child Protection Units and Odisha State Child Protection Society

9. )ersons-in-charge of Child Care lnstitutions (including Open Shelters)

(4) The State Government shall also provide training to other personnel such as social

workers, Child Welfare Officers, Case Workers, rehabilitation cum placement Officers,

care givers, house fathers and house mothers of Child Care lnstitutions, security

personnel and other staff of Child Care lnstitutions, Frontline Workers, bridge course

educators, outreach workers and community volunteers, Social Workers of Specialised

Adoption Agencies, Directors or ln-charge of Specialised Adoption Agencies, chief

functionaries of organisations granted registration for running Child Care lnstitutions under

the Act, mental health practitioners, psychologists, psychiatrists, psychiatric social workers,

legal services lawyers, members of Committees or societies constituted under the Act and

these rules or any other persons as would be required in furtherance of implementation of

the provisions of the Act and these rules.

(5) The State Government, while organising training programmes for the stakeholders

at State or District level, shall ensure that training modules and training manuals to be

developed by State Child Protection Society are in consultation with National lnstitute of

Public Cooperation and Child Development or lnstitutions having requisite expertise.

(6) The Odisha Judicial Academy may develop training module and training manual for

the training of Principal Magistrates including on child psychology, use of child friendly

procedures and ensuring child friendly environment, care, protection and rehabilitation of

children and organise such training programmes at the State level.

(7) The Police Academy in the State may develop training module and training

manual in consultation with National Police Academy for the training of police and Child

Welfare Police Officers including on child psychology, use of child friendly procedures and

ensuring child friendly environment, care, protection and rehabilitation of children and

organise such training programmes at the State level.

(8) The State Legal Services Authority shall organise training programme for legal

service lawyers and para legal volunteers.

(9) The Odisha State Child Protection Society in consultation with institutions with

requisite expertise shall organise training programme for Probation Officers.

(10) The State Government may request the Central Adoption Resource Authority, to

develop appropriate training modules and manuals for Specialised Adoption Agencies and

staff of State Adoption Resource Agency and organise training programmes.
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CHAPTER-XV

MONITORING , EVALUATION AND LINKAGES

1OZ. Monitoring by Odisha State Gommission for Protection of Child Rights.- ln

addition to the functions specified under the Commission for Protection of Child Rights Act,

2005 (4 of 2006), the Odisha State Commission for Protection of Child Rights may perform

following functions in consultation with the State Government, namely:

(i) review setting up of institutions created under the Act;

(ii) develop lnformation, Education and Communication (tEC) material on child rights and

gender sensitivity;

(iii) develop protocols for reformation and rehabilitation of children;

(iv) create awareness about identification and reporting of crimes against children such as

drug abuse, trafficking, child sexual abuse and exploitation including child maniage, and

other aspects of violence against children;

(v) conduct sensitisation workshops for panchayati raj institutions and municipal corporations

on crimes against children including identification and reporting of crimes for enhanced

protection;

(vi) develop information material detailing the rights of the child victims or witnesses and

their families, and containing useful information in local languages, which may be

provided to the victim and her or his family;

(vii) devetop training module for stake holders along with the Odisha State Child

Protection Society and National lnstitute of Public Cooperation and Child Development etc.

108. Evaluation.- (1) The evaluation of functioning of the Board, Committee, special

juvenile police units, registered institutions, or recognised fit facilities and persons under

the Act may be done by the Central Government or the State Government once in three

years through institutions and agencies such as reputed academic institutions, schools of

social work of Universities, Management lnstitutions, multi-disciplinary Committee especially

constituted for the purpose etc.

(2) The findings of the evaluation as per sub-rule (1) above shall be shared between the

Central and State Governments to strengthen and improve functioning of different structures.

109. Linkages and co-ordination.- (1) The State Government shall take steps to

establish effective linkages between various Government, Non-Government, Corporate and

other community agencies, organizations for specialized services and technical assistance like

education, health care, nutrition, mental health intervention, drug de-addiction, legal aid

services , skill devetopment and placement linked employability training for facilitating the
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rehabititation and social reintegration of children through the Board or the Committee as the

case may be.

(21 The State Government with the help of the Odisha State Child Protection Society or the

District Child Protection Unit shall ;

(i) identify the roles and responsibilities of each department at State or district levels for

effective implementation of the programme for rehabilitation and social reintegration of children;

(ii) arrange for appropriate training and sensitization of functionaries of these departments from

time to time in co-ordination with National lnstitute of Public Co-operation and Child

Development and its Regional centres' 

cHAprER-xvr

MISCELLANEOUS

i10. pending Gases.- (1) No child shall be denied the benefits of the Act and these rules.

(2) The benefits referred to in sub-rule (1) shall be made available to all persons who

were children at the time of the commission of the offence, even if they ceased to be

children during the pendency of the inquiry or trial.

111. Setting up lntegrated Rehabilitation Centres.- The State Government may set up

separate tntegrated Rehabilitation Centres for child addicts on the basis of appropriate age

groups.

112. Non-Compliance of the Act and Rules: Any officer, institution, statutory body etc.,

who fails to comply with the provisions of the Act and these rules, the State Government

may take action against such officer, institution, statutory body etc. after due inquiry and

giving a reasonable opportunity of being heard and simultaneously make alternative

arrangements for discharge of functions for effective implementation of the Act.

l{3. lssue of executive instructions.- The State Government may, from time to time,

issue instructions for smooth implementation of the provisions of the Act and these rules, not

inconsistent with the provisions made therein.

114, tnterpretation.- (1) lf any question arises relating to the interpretation of these

rutes it shall be referred to the Department of Women & Child Development and Mission

Shaktifor decision.

(21 Where any difficulty arises in the operation of any of the provisions of these rules or

where any of the provisions causes hardship in any particular case, the State Government

may, by order, dispense with or relax the requirements of the said provisions to such extent

and subject to such condition as may consider necessary for dealing with the case in just and

equitable manner to remove such difficulties or hardships not inconsistent with the Act'
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STANOARD OPERATINGPROCEDURE . ;''

Background

Thc Honble Sulpreme Court of India in Bachpan
Bachao Andolan vs. Union of India (WP (Civil)

75 of 2012) on tO& Mey 2Ol3 hrd directcd
formulatioir of a Strndrrd Opcrrdag
Procedure for crscs of Mtdng Chlldrcn. Thc
Juvcnilc Justicc (CEre and Protection of
Childrcn) Act, 2015 under scction 2 (14) (viO

includcs a Missing Child' rs a'child in pd of
care of protcctio aod in Rulc 92 of thc
*Juvenlle Jurtlce (Cerc end Protccdon of
Children) Modcl Ruler, 2015', r poccdurc of
inquiry regarding a missing child hes bccn leid
down.

Objecth'e

This Standsrd . Opcrating Proccdurc (SOP)
envisagcs to assist Policc, Child Wolftrc
Commiucc bnd Juvcnilc Justicc Borrd in dcaling
with thc cases of miseing and found or rccovcred
children. Thc Objcctivc of thc SOP ie to Put in
placc grridclincs whilc dcrling with cercr of
missing children and to work in coordinetion
with stakcholdcn and rcspond with urgcocy to
issucs of missing child. Enrtue expcditiour. lrrd
cffoctivc lew cnforccmcmt inctuding procecution.

'Crcatc mechanism and ryrtcnrr tg PmGvcrlt firtlrcr
victimization of miasing clrildrcn. Encure that
appropriatc and timcly protcction/cerc/ettcntion
ir providcd to victins/witaclscs.

MISSII.I6 CHILDRfN

l)inrcnsions to untlcrstanding thc concept
of "lnissing clrild'!
Gcncrally stating, missing children are usuetly
children who are lcprated from the
parcnts/fenrily/guerdirn. However, this. SOP elro
includes within its puwiew proccdures set out in
reletion to thosc children who may havc bcen
found/treccd by thc Policq CWC, Childlinc or
eny othcr orgenizrtion end/or individual till thcir
prrcnts/fimity/grwdim is treccd and the child ir
rcstorcd. Somc of such childrcn msy have bcen
subccquontly rcsiding in Child Care Instinrtions
cccl').
Thus, for thc purpoccs of lhe proccdunes set out
bcrc undcr this SOP:

a 'Ei$int-Ctrild' may bc o:rc who ic lost
(scprntcd from femily), has lcft homc on hiChcr
own without a noticc or hgs bccn rbductcd or
kidnappod or traffibked or abandoncd Ueuelly,
parcntr/ femily/ guardian will filc a missing
compleint in ruch crscs.

e 'EeC-.ehild' witl bc e child who ia trrccd by
thc policc on thc bsir of e missing child rcport/
FIR.

e 'fg1pd-ghild' is e child found by ths Polhc on
thc rtncctd in a merkct plecc/ at nilwey plrtforrns/
et but ltops/ in treins/ rt a port/ at eirportr/ on e
bus or othcr public trensport/ in a hocpiteU during
rcscuc opcntions or at eny public plecc rndor ie
brought bcfore/rcfcrred to tbc Policc by Juveailc
Jruticc Botrd ('JJB") / Child WelfarcCommiucce
CCWC) / Childlinc/ any othcr NGO or any
individud.

Gcncnlly steting, misillg chil&cn arc clt'ldrca
who arc s@retcd from thc faurily/gurrd[rn rnd
mey includc:

r' TreccdChildrcn
r' FomdChildrcn
r' Run awaychildrcn
r' Abandoncdchil&cn
r'. Ki&pppcdChildrcn
r' Lost children
r' TraffickedChildren

Chil&en missinfost/found due to,
eccidcnts, disastcr, calamity, and othcr
misccllaneous rcasons.

Childrcn missing from CCIs

?,(
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T. DE}'INI'I'ION:

Rulc 92 (l) of thc Juvenile Justice (Care

and Protection of Children)
Modcl Rules 2016 defines a

missing child as - t child
whose whereabouts are not
known to the parenB, legal
guardian or aDy other person or
institution legally entrustcd with
the custody of 'the 

child,
whatever may be the

circumstances or causcs of
disappearance, and shall be

considered missing and in need

of care and protection until
locatcd or his safcty and wcll-
bcing cstabliehcdl

Il. WHO IrlAY
FI"LE THE

COMPLAINT?
l. A parent
2. A legal guardian
3. A relative
4. Child WelfareCommittee

5. ChildLinc 1098

6. NGOs
7. Policc
8. PublicServant
9. Any pcrson concemcd withttre safegr and

well being of the child
10. Any pcrson who has knowledge about the

incident

STANOARD OPERATING PROCEOURE . tri 
'

MlsSll!6 CHrLt)HtN

lll. rYill:Rti / [t()]\''r()
REP()rt'[ ..r UrsslN(; (rIIIt.D'?

I.l{here?
t. At the police station/AHTU/SJPU;
ll. The PCR number: dial

100;

tll. Any othcr
emergency
hclplinc number of
the police;

tv. Child Lincl098;
v. Aftcr reporting to police, thc information of

missing child can bc entered by any
indiVidual after logging onto
www.trackthemissingchild.gov.in and

photograph be uploadcd in thc citizen's
corDcr to assist all thc stakcholders to track
the missing child.

2. How?
In addition to all thc rcgular mcans of filing a
cornplaint i.e. in person, ovcr thc phone, over
the e-mail; or other communications, a missing
child's comptaint may be filcd through SMS
to the authorities. Thc policc should rccord
all such information on the General Diary
(GD), conduct a preliminarlr vcrification of
the caller and get the FIR registered.
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STANOARD OPERATING PROCE OURI

IV. ROLES .{ND RESPONSIBTI,I'I'TUS

OF ST;tl(tr IIOLDER.S

When thc Child oocs adss&l,r:

Police

a) As per thc

directions of thc

Hon'blo SuPrcmc

Court of lndia in
Bachpan Bachao

Andolan vs. Union

of Indie (WP (Civil) ?5 of 2012) on t0'
May 2013, - Ipon rcccipt of a complaint

rcgarding.e miesing chil4 an FIR should bc

registercd forthwith a8 a cacc of tnfiicking

or abduction'.

b) Infomr thc Child Welfare Policc Ofhcer

and forward the FIR to the SPocial

Juvcnilc Polico Unit for immcdiatc

action for tracing thc child. Rcfer

Anncxure-I.

c) The policc shall also:.

i. C.ollcct a rcccnt photogreph of the

missing chitd and makc coPics for

District Missrng Pcrsons Unil Missing

Persons Squad, National Crime Rccords

Purcau/l{cdie erc.;

ii. Fill the form 'I\f,'oo thc

dcsigoatcd portal

wu/w.tnclfi emissingchild.gov.in

Refer Aancxurc -II.
iii. Fill thc spccilic designatcd

Missing Persons

Information Fordand
immediately scnd to

MissingPcrsons

Ml.iJNr . (.1 lll I iril ! I

Squad, District Missing Persons
Unit, Natiooal Crimcs Rccords
Burau, Starc Crimcs Records
Burcau, Ccntal Bureau of
Invcstigation PCRs, Railway Policc
and othcr rclatcd institutionst

iv. Sond the copy of thc FIR by poaUemail

to thc ofEcc ofnearcst Legal Scrvices
Authority along with addrcssee and

oonbct phone numbcrs of parents and

lcgd gurrdians of thc missing child
or the child carc institution, after
uploeding thc rclcvant information

onto thc dcsignatcd portel;
y. Prcparc sufficicnt numbcr of Hue end

Cry notico conttining photograph end

physicrl dcccription of thc miccing

child to bc scnt forpublicetion;

vi. Givc wide publicity by publishing or
tclccasting thc photognphs and thc

dcscription of mircing child, es fcesiblc

in
(a) lcadingncwrpopcrs

(b) Telcvision/elcctronic medig
(c) locrl ceblc tclcvirion nctworkend
(d) socid mcdie end thcrerftcr submit

for ratification by thc Board or thc

Committcc or thc Cbildrcn's Courg ac

thc casc maybc;

vii. Give widc publicity in the

surrounding arca through the use of
loud spcakers and the distribution and

afrxture of Huc and Cry notice at
prorninent places. Social networking
portals, short message sen ice alens
and slides in cinema halts can be used

to rcach out to the masscs ;

viii. Distribute Huc and Cry notice at all
the outlets of the city or town, tbat
is, railway stations, bus stands,
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STANDARD OPERATING PROCEDURE

airports, regioual passport offi ces,

and other prominent places.

ix. Scarch areas and spots of intcrest such

as movie theatres, shopping malls,
parks, game parlours and areas where

missing or runaway children should be

identified and watched;

x. Scan the recordings of the Close
Cirsuit Tclevision Cameras installed in
the vicinity of the area from where the
child was reported missing and on all
possible routesi transit and

dcstinations

xi. Inguire frorh undcr constnrction sites,

unused buildings, hospitals and

clinics, chitd line services and othcr
local ouheach workers, railway policc
and other places;

xii. Details of missing children should be

sent to the District Crime Rccords
Bureau of the ncighboring States and
Station House OfFrcers (SHOs) of thc
bordcring police stetions including in-
chargc of all police posts in thcir
jurisdiction and shall conduct regular
iateraction with thc concerned so that
follow up action is ensured.

Invoke the services of District Legal
Scrviccs Authorities through empanelled
liwyers and the paralegal volunteer (PLV)
appointed at the policc station or the

dishict suthority.

Upload information on the

www.trackthemissingchild. gov.in portal. In
case thc information is already uploaded,

match the complaint with case details

uploaded on the portal.

113
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0 Assess the level of threat or danger to the

clrild, or hisArer family and take

immediate stcps to ensure thcir
protection.

g) Also inform immigration authorities,
Bordcr Socurity Forcc (BSF), Railways
and other transport authoritics, provincial/
territorial aud municipal agencicE, and

any NGOs involved in servicc delivery
for spotting and recovering/rcscuing the

missing children.

Rlsk Assessment

As per the check list at Annexure III, taking
into consideration various paramctcro with
respect to the missing child, risk asscsgmcnt

should bc done and

the "Risk Assessmqnt

Fom" be filled out by
the SHO/ Officer in
chsrgc to dctcrminc
the:

i. Thc urgency
of
investigation

ii. areas ofinqurry
ffi

d)

c)

iii. Tpes of specialist knowledge thatmight
be necdcd

iv. The supervision that maybe rcquircd
v. Agencies who may be first alerted

Orgenlzed Crirne Perspectlve

l. Where a child cannot be traced within a

period of four months, thc invostigation of
the case shall bc trans rrcd to the Anti
Human Trafficking Unit in the district which

shall make reports every three months to the

District Lcgal Serviccs Authority rogarding

the progrcss made in the invcstigation.

YK'Iua.frtE



STANDARD OPERATING PROCEDURE

2 If trafficking or any other element of
organizpd crime is suspectcd, a specializcd

team shall be instituted for investigation

headed by the SHO.

1 Ensure thc compliance of investigation as

per thc chcck list in Annexure{V.

Steps to be taken whca e chlld b found or

recovercd:

7, Pollcc

l. Aftcr
necovery, produce

the child bcforc
CWOJJB/Childrc
n's Courg as the

casc may be, for

appropriate dircctions. Rofcr Anncxure

-v.
2. The child should bc examincd by I tcrm

of medical cxpcrts, including psycho-

social experts.

3. Proper home verification be carried out
before the cbild ie rcunitcd with Parcntd
tcgat guardian" through thc CWC.

4. The recovery fu'R" on 6c Trecl€bild
portal rnust bc frllcd and data bc updatcd

in www.trackthemissingchild.gov.ia.
Refcr Annexure -VI.
Send a report to thc District Lcgal Scrviccs

Authority which shdl providc counrclling
and support seryioss to thc child aad thc

family.

Conduct an enquiry whcthcr the child has

been subjected to any offence under the Act
or eay othcr law and if so, procecd

accordingly.

_ - _-_ -_-11

,1',

tl
J

Ml55lN(, ( I llL l)l{l hl

2. Supcrtising otlicer (Role of Supcrvislng
Otftccr ov e ts e ci n g t h e inv e st i g ati o n)

l. Supcrvisory Of;Frcer should ensure that SOps
issued in this rcgard arc strictly followed.
Shc/trc should elso follow the illustrative (not
cxheustive) chccklist provided in Anncxurc-
IV.

L Supervisory Ofticers ehould closcly monitor
snd facilitatc the investigation of cach cace of
missing child, periodically review thc status
of cach casc and ensurc quality of tte
invcstigetion conductcd.

3. Oncc the child is found, the Supewisory
OIIiccr should ensune that propcr follow up
actions arc taken by thc police.

4. Thc Supcrvisory Ofhcer should enaurereward

/ punishmcnt systcrns are in ptacc.
5. Thc Supcwisory Ofhcer must cnsurc that

full cooperation is givcn to thc Para lcgal
voluntccrs at thc Policc Stations and elso to
thc Dietrict Lcgal Scrviccs Authoritics and
all gricvanccs or issues are ironed out and
addressed.

3. CriU Vdften f.omniaec

a) When a missing
child is found or
recovered and/or
a child ia conflict
with law is found

to be a missing child.by the JJB or thc
Policc, hc shall also be produced before
the Committee, as the case may be, for
appropriatc direction.

5.

6.
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STANDARD OPEMTING PROCEDURE I ii. ,r ,[.,,,1 MlsSlN(l (.1{ILDREN

b) ln case FIR is not registered in a case of
missing/traffrcked child, immediately

forward the complaint/case to JJB, who

shall diroct the police for registration of FIR

for such child and also for offences

committed against such children in nccd of
carc andprotcction.

Any three members of the Committee

together, may take suo moto cognizancc of
any casc of missing child, rcport to thc

police, or the AHTU immediately and

initiatc proccss of providing care and

protection to the child.

Asscss the nceds of the child and pass

ordcrs with rcspcct to repatriating thcchild
orplacing the child in a fit facility or with a
fit person, or dcclarc free for adoptio,n or
fostcr care, or any other arrangement by
following due process of law, keeping in
mind the bcst interest of the child.

Engage services of thc DCPU/District
Legal Services Authority in the souroe

district of the found/traced child, to
frcilitate smooth and effective

rchabilitation of the child, and for any

othcr legal support. Ensure that the case

of thc child has becn linked to tbe District
Legal Scrvices Authority.

Asccrtain if the child is in need of any

medical care, and pass direction to linkthe
child to thc appropriate mcdical
institution.

In the absence of adequate proof of age,
pass directions for age determination test

of thc child. The report of the test should

bc obtained immediately after the test

results have been concluded. In the

meantime, the childmaybeplaced in a fit
facility. 

I
11

h) Pass orders for recovery of back-wagcs of the

child, in case the found or recovercd child was

trafficked for forced orland bondcd labour.

i) Direct POl Policc/ CWO/ Childlinc I DCPUI

Other organization for nccessary action and

follow up.

j) Performalldutiesspccifiedunder Scction 30 of
the Juvenile Justice (Carc and Protcction of
Children) Act, 2015 and thc rules thercin, zld
send. regular updatcs and report to the

appropriate agency at thc District /Satc levcl.

1. Juvenile Justice B oail (lJB )
a) lf any found/traced chitd is prod0cod before

the Juvenile Justice Board as a ohild in conflict
with law, such a child should immcdietcly be

rcdirccted to the relcvant Child Welfare

Committce aftcr due cnquiry, for initiatingthe
proccss ofrehabititation.

b) Inease FIR is not regiotcrcd in a casc of
missing/traffrcked child, immediatcly direct the

police for rcgistration of FIR for offcnoes

committcd against childrcn in nccd of carc and

protection.

c) Ensure availability of free legal aid for the child

tbrough the District Legal Scwices Autbority.

d) Create an individual care plan as per thc

Juvenile Justice (Care and Protcction of
Childrcn) Act, 2015 and the Rules thcrein" for
each child's including follow up by the

Probation Oflicer the District Child Protection

Unit or a mcmber of a non-govcrnmental

organisation, as it may be reguircd aB per

Section I (3) (h) or Section 19 Q\ of the

Juvenile Justice (Care and Protection of
Children) Act, 2015.

c)

d)

c)

s)

5
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SfANOARD OPERATING PROCEDURE ri .1, : ,,'r Ml9SlNG (flllDtl[N

ANNE"KTJRE 1:
PROCESS TO BB FOLLOWEI' T.IPON RECEIPT OF A MISSING
CIULD COMPI.AINT

f M*,"Nh,,. )?
ApgordrtryPollcc

Ordes Pesoed/Corqlhnc,

Parslm Infonmttor

Burdrpdild's

of OthrDldrlcrt

Wtrrttjtitontlt

f--ffir"-d tl*"*E$J,*l ;@l
lfrcqrdnd Procrdnrcs Ces-tql(*

\\*\-
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Mr\srN(.;(.HltDltt NSTANDAROOPERANNG PROCEOU RE

ANNIBXIUIRE -In: IFOR.MI 'M'

MISSING CIilLDREN TRACKING PORtrAL -. F'ORM'M"
(For Mtsshg)

Ito be,llld tp Btgl&lh grl qtub Otilil

,r'

3.

t.

5.

0.

t.

2.

8.

s.

Mlsdrg CUld'r Nemi:

Chlld'r Nld t{nncr:
NldtNml:

Nldtttr2:

Ntctltmct:

Gclrdat:

D*cof Bffi':

Educrtloo:

ffi
Ftlt Mlddb L.n

Fbir mddc L.rtm
Fr* tuddh t rt

fl rqd. . Oth.r

/ rm: [-T-l
@lcrllll 16 s jjt Amrc - I)

ta3t

llnm

FcqFtr

Faicr'r Nror:

7, Fdcr'rAlhs},brilt'.

E st rildd. L.tt

Flrst Mlddle lest

lrhirryoftrloosr&ClddCretl"oht lNdhodhboo.btCdc ftftrU.qir.5-t,kLrcFd^r ol.ll!tr6 urf,r I r)tB
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STANDARDOPERATINGPROCEDURE'.' ...r', MlSSlNGCllll't,Rt:N

13. Name(s) of Slbtlnss: TfT-T.T-TTTTX

15. Relattonshlp wlth
lacal Grurdten:

16. NatlorEllty':

fl rethcr ff uothcr l-l xororno f] othcr

(Phcre ftll up rs p6r Annsuro- III

(Plaue 0ll up lr pcr Annarc- tr[

17. Rollglon:

l?. Mothc.Tonguc:

18. Aadhar No:

l. House No.;

2. Road/Other:

3. Gram Pandrayat:

,1. Block:

5. Pst OfHce:

6. Police Statlonr

7.Townl.

8. Sub Dbtrlct:

9. Dlsrlcl'

10. Statec

ll.Pln:

12. Phone No.:

lr,llr&rry of lgcru lt Cbnd Dcwlopour I Nrrind Inf<m*i$ Ccur. f6r M, qr6 t.1: id.6l o (B.ll.1tt6 l'rrf 2 ri 13

W
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13. Moblle:

ll. Ernatl:

STANDARO OPEMTING PROCEDURE 'i:( r: , x'.1 ' ' . MISSINCi Cl-lIIDREN

ffi

l0.T\pof [l ossE*TED
Peron': ib. "l

l. Mls$ng Place Name(t)':

2. Vlllage:

3. Stste':

l. Dlsflct':

5. Pdlce Sulbn':

6. Dete of Mlsstrg':

7. Tlme of MFdng:

S.Caueof Mlsdogl

S. MlsdngEwdtnhrnrth:

E roDfl^rPED E MrssrNG flw^Nr€o

fE[frc.cndort bl@

3.FIRNot: ffi
l. FIR Ddc:

5. Aal: s. Sccdool:

l'{bilryofworo&CUaOafnorrl.Nedtdia&rC:lc forl(uint.Llr6r{otrb.ltlor Pag Juf l3
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STANDARD OPERATING'JROC EDURE t\4r5:ilN(; (:lrll.l.)RF N

r-rTrr T-l-T-l-Tl

ffi

E. IUORTdANT'SDETAIIS

l. Infofinont's Nrorc:

2. Addrcss:

3. Shte:

{. Dlstrld:

5. Pollce Statlon:

6. Pln:

7. Cootact No.:

8. Enutl:

9. Informan6 Rclatlon:

10. Pmbablc Placcsl:

10.0. State:

10. b. Dsrrtct

t0. c. Poltco Sli6on:

ll. PrcMble Pltces2:

, itr'i.a. State:

ll. b.'Dtsarlct:

I l. c. Pollce Stat on:

12. Probable Phces3:

12. e. Srate:

tt[hl*q of K'bmo & ChlU D(rlopGtr | NrrlmJ lobmadcr Cotrt Fo.rDu.B.irai.t.t l-.lo er.tlSrl. Prgc I of lt
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STANDARD OPERATING PROCEDURE I' N,1l:5SlN(r CH ll..l)RIN

12. b. Dln lcc

l2. c" PollccSadoo:

llf nW ,m. tt ttlnor, ht'lflll up tlc ta pdoa drarycd A.iltl

l.$lFcilryp.. E u,* (Arh-t-lsyqrs) [ Aaurtlr.c.er-r. Oenoqrultlycrr]

Flr.t Mlddle t it

D M.t"

m
I ncrutc

6. Su4e'r Darih:

7. lle lrlo.:

8. Rod/CXlnrr:

t Ylleg?:

C. PodOOcfi

10. Poll,ccgrth:

I l; Dltrt<l:

l2 Strlc: :

13. Pb:.*"'

2. Su4cct'rNre:

3. Surpcc'r Alb Nroc:

t. Gadtc

5. Age:

'i

tr

iiffi
l0.Emll

ffi

lbiayofl,bo C<lU OrAgu I Nrbl lo&ordcr aoc ;Er4.rr.a.rr t.!tlb-d at 6.llrt,/i, Fagr 5 ti'lll

td.EaF
!flrlaE-ddoi.tE



STANDARD OPERATING PROCF DU ITI Mt$:itNc clril l)Rl lrl

G. P}TYSICALTEATIUBBS

l. Corylcdon:

zBulld:

I or* [ wmrm f]rrr f]vcryrer I satlow

fJ Frt grout/smng) [ ttonmt (mrsculer) [ nun0rnld E S,o*y

(Please lll p as per Aoaorro - IV)

(Pluse lll p as perAursuc-Vt

(Please lll p aspe Aoncrcc - VI)

D Halgfrt(lDFcrmdldil oR tr ltdstt0ocm)

(ilH*rt(b4
H.l8hto: D -

3. Eyc:

,l. Hrlr:

5. Toclh Faetoc:

Gr) Ildghr o

0tn4UfuFd.dId)
Itrdgh..: In Ir,*

6.b)wdshrr: fJr*[*n.
7. Wcerfog ApFrd (UpFil :

OR

& Worrhg Apprra G;orrlr)r,
,,- i',

I
.i. -; i-..

tA

,{.
'::)

o.BloodGr,cup: Ie* [a. Eu* [o' no Ons* flns iloe,u.

t&rbry of Sbur & Cl[d Df,*yp!ro | N.rlood lDfouric CatrE Poo & uq Lr. l.bri G &Ll tlDll t'rgs 0 . .f Ll
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,t'I,:-,,*Sfifil*lr',,:;;,1,-;, :':.'. ;.',:,.ti:ii; i,!j-i; , 
i,:

f . Durl Mrrt / Trfirr / Lancr{rur / Melo / Scm (Yrr rey rdra rd0pb ldrtffitrrloa nrr{n) :

Oksc 0ll ups pcrAuauc-VI[

2Frcc:

3.No*:

(Plcrrc Oll q u pcr Anncrrc - Vlt)

(Plcac M up s por Armrc- IX!

**:"rarlptt-E

Arml-II)

eh.rc nX rpo por Amc- IItt)
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l. SDC.f /V.lcG:.

l. Hcrd /Frco:

aotrprr..fB.tr , - .",,i,F- :4:,;itr frLrr,*-9crAreo-xfi)
J/1'+- 

'tic::

,i"(Plc.r Ol up I pa Armm - I(III)3. DL$&h

I tlrHtr:

6. Falc

MliEyo(W@&ClL

TE
' tlFttqffi

xs.tdia,Fr |rdfld lrirabpdrii

l.

2. Ilts'

3. Rdlnay

{. Sdml:

fGe**m..



STANDARO OPERATING PROCEDURE NllSSlN(r ( llllll,{f.N

7. Mlsslng Event Daalk:

8. Nearby Rlvcr:

10. Other lnformatlon:

D&ndon: I would ltke/no llke pollce to publl$ Ule photogrtph of my[-T-[-fiT'[T'fT1
ln rnrdous medla for wlde publlclly.

Datqffi
Slgmture of tnfonnatton pmvlder

Slgmturc of the recelvlng ofllcer
Name:
Deslgnatlon:

[tob{ olvcw & Chltd DctdoPtrpr I Nrthd fd@Iil&r (ble Ph lL FEr ll. IU{d6l c lD.tl l0lo l'qG g ,,1 l}
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-:AI{NEXIIRB$:.

f]oo"r**
Alrero-I
tfrr, r
HOIDES

ff,r-uncnett flr^t*.r*o
Gst** [_l*,*r*
[J.*o*l E.rr,s,
FG|TGXAD(AIE

ftr,E-
Ausd

ArEII-:JU
tr ADt tro,.^

f]on^ou^r,

&roousr"r-.
E*o*ot^"
uPu)$A
l-L*o.r^*t

ft**"rtonspolrD^ny

fLnot
f]r8rrrr"" 

"L 
cn^Du^rEs

f[t-no^*lscrool
,..ri.!i^, '.i''

DguDortsr fht*rsn* Em ,r*, th, ,,, nl rn '*i,,

nr*" fboo. thxn [hrn,r;'.!sr,,rrt

tr EADAcA D
D doDo D
D DHrnDn^u D
D HARo il
tr KANNADA D

tr AssAlrEsE

D oENGAr.r

D ffm^nscAr
D crrneweu

n Hrlol

tr KHsr

tr Kur

D M^Lwr

D MErrEr

D uElrMrrDU

tr oRrYA

f) nnurrnnr

tr srNcPHo

tr rEurcu

U AwADmr

D BHoJRm

D DEoru

D culAn/art

D xATBARAK

tr KHowA

tr KUnAyr{l

tr MANprm

E MErruror{
rl MIHIT,ILJ wu
tr NAcAltElE

tr PArAor

n SADH

D solrNc

U TODA

BAGDI

8RT'

DOC BI

0 liuro

U MsHt D Nocra

D PUNIABI tr RJ^snuNl D RBANc

tr s*.rrlrAu il SHERDUKPE tr sNDHt

tr TAGIN E TAMIL tr TAT{GSA

Uidlry of lBoo &.CtiuDcrJopat I Nrlnl b&outhccooc

tr MotMoNEHlNcH E ri[oNpA

honl(qrinl.l,tr5*4Gqllr.!tt6 Fqp 9 Df 13

Ih{{arEdHr
FH.rrarii/ntil qdr^fd iHild

i

tr KH^Mrr

tr NBPALi



STANDARD OPERATING PROCEOURI lVill,l,tNr, ( lH lrltf I\

n .r*, tr

Anncrurc- IY

fl r3'. utu"

! Epnormal

I Eyearuflcht lell

! Uprr.rrr-obllque

fl uongspec

! gy consplcuorsty srnall

rr Ew-brow:-U rrchcdcurrnd

E e)" fr€cUed

Anncrurc -V

fl'u"n r"u

I C*ly-black&grey

! ttormat - black & grcy

fl St'uight h.L' ' ' '

' ;.-.
f_l,SrdbD.wns :;'

'*-,il;i.

Arumro-VI

! uroken

f-'l Metal too0r goldu (capplnp

tr VARADT tr wANcclru

f] Eyehown

! E"p*r.,a,r,e

D E,,Gartl0delrlgrrt

fl eF-brours - rrrrtghr

flnycarttOcu

fJey"""r.

f]eyc+rrm-urr*

E eylO,

! aalh.puua
i; .ili?.'-,

D qqgl"s.v

[,No.-ar -gney

n HaIrLl ur"o.a7ay"o

fl urup"rti.t

fl Eyeruddlsh

! Eyesunkcn

fJ fyc+rorvs - utlllclat

f] Eyc-brour - thln

! epbnrqdnr

D ey"g""n

5 Eycoopororsly
LJ h'8C

D gn mrrftcdlyclce set

! eyc*rr

11 Eye.horvr-deorlylJ unllcd

! nyr.trow-wraety

! Eyrrtgtrrsqutnl

D Sy. mrrkcdlywldcrer

fln3"alrr

I nrot"r,

O r.o"g

I wgueeor

I Haircurty/wavy

I C"dy-U*r

ft Normal - black

I wmtemit

11 Hrir gnylwhlte
u patched

fJ c"po rn t*u, ! uetut t""a

I ftssingtoorh/Eefir I Normalernn)

IfuirElolstrys*ChitdDcvclogamrlN*ildlnfmnrirrCc[rn Foonx,qv{tt.Rtl'cta,.m[.!rfo f4r. 1O.rt13
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STANDARD OPERATING PROCEDURE I

Istlna

flCtrccrUt

I ctorUnldc

f]prrrrO"

D n o,ra

flrrarnmo

flnmrnt6r-tm

fluelo*' ,,.i

I uaPd!',,

, ,r Ml5SlNG Cl-lltfJRLN

! Orcrtapplngtertr

Aran-VIl

I nrcrmaOe

! Ctcsr nmat

I rrun

E rro

I tt,,om

I nccrrnrqh-fr6n

E Irg.tgH

Ew*
D rttnHn

tr ru*tap*
".:.

O e.d.rldrddo

flctrterrghddc

I rptruvhn

D r*ncts

''1 '),.,'
U,{lprdcr

';t[ 
Srcuucagtr

D P.t d4

I r4a6rnoor

fJoouucttn

O no,m

Dpqru
I ttglctct

E t-s

D ct *ag[r

O chrn, 
i

flrynurraOn

E fmtao

0 nu'ro,

Et chft

E r.r*

O srr.o,

D r.mm

E ruga0dCtrbot

I rcurcraluA

ftSrntarcmer

D nos,rdtryOrn

E !9"e

! eomeo

P4gt ll uf lil

fJ ncccornefocH D s{...brrft

Armrc-lX
r-r Brododtk(rtrdD ! nuhosLJ dlbhd)

Miirq ottuo & clt f&F. I N-d h&orir Gc
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STANDARD OPERATING PROCEDURE . .' Mrs]ilN(. cr.ill l)Rl N

fG*.*rpm.\5/,."-.
! rurncd up nmtrllsI Uoo**t (p.rmt typc)

Alorxurc- X

f| oeepltreavy gunurat

I ura spoten

I Somnrertng

Amcrurc- XI

E oert

I Ear mlsstug rlght

! totcs plercea

I Ear mlsslng both

I Earrnarkedlysmall

Aasulc-X[

E fo.Ct crn-left

I Bngrrlrl .*tre - t.ft

E comet

tr f.g- etephantlasls

'. ti
I Eeplunffr{ls leR leg

I nngerexra

fJ un bg rmptng

! nrcrccl

flnn
I Sp*arStrggony

fJsnuup,rg

! rontrt*

I sur
fl ttrsat

I sonsporen

I erAnfo.r.a -a6,r

E Hmlrr

I nrorudtrgface

I t ou less ear

I e"raofo.r*a.mtt

E n1ts blndorrc

I Noepcorltu

fl ear nr*eoty trrg€

! r.racfurnoa - rn

D Pr"s*Calttt

D o,."y.l

! ernrss@rcn

! arnrrorr,g-rl8l,t E n-rugea-r"n I funuctr

lrlhity of w,lu at Orild Dwdqnmt I Ntd6d lDf@ti.t CarE Itanll,mt!.lrkclrrd.llllo li4t 12,tl t3
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I rnsu't5r'iffii-rtstr D Bnsu (r) tillshs- tcn tr ffi ttl ml$ft'8'

fJrL*r,to.r.a

I I*gUropt,g

! nE, foot mlsslng

! ro1s)rdsstrg-hft

I now hggod

I A"phantrslraghtcg

I hn root rtsst ,g

I r*sdolrg-hn

D ntgh, hard misstng

I Onetegmtstrg

! stopptr,g

D t*ttt.,ce-d8hr

I unmromrssrrrg

E frgnto,ns-rtgto

6 Stoplrg/lundrtJ brck

fl nrdrr teg thptng

fl roe (s) nxra

I foe 6),ntstne



STANOARDOPERAN NGPROCEDURE i L; T i. J..:. I .:.,,Ii MISsI NGCH ILDII,I N

E nqermrsrru I r* O rdstq..lsh tr
I knunottnprg

D Oreummrsdrq

I nrghrtrend lhrplrq

Arpn-XxI

I rfoerqmprrreO

I lurtrrr

I vtsrrttymnAtcrpgca

Ansrlr=e
D srrylrg

flororsmtm

I syrlUnrtrg

D uptrurg

I rrcou,enrongt

E sraotu

D t-nmotcrddnt t

fl ccrorat ptsy

I ueruenyUt I teprcycrrco

n Multlphdb$tUrte$. rJ Mcoully'rctlrcd
:i-

O Ctc,"rtarttpn

Milrry of tlto &CS ry I NrbJ lturir CdE

I ctuussrprt

O orrgutct

0 rooccnu

O Hatuong

flSnufrnter

hal(Ei-rt.&leam:(ItttrI Prp: lilof 13
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STANDARDOPERATIN6PROCEDURE Ml\5tt\l(iclilr of,t N

ANNIEXI.IR.IE []llt: R.[SK ASS]ESSMIENII

ThefollowingformshouldbeflltedoutbytheSHO inchargetostructurelnqulriesandto
assist the level of risk posed tothe missingchild

131
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No. luvr^snclrrvu CoNstppRATroNs
Dptauserrn

CncuMsrerrcss

FsrcOxs GIvING THAT

INFoRr,iATIoN

I
Whether the child is under the age

of 14 years

2. If thc missing penion is a girl child

3.

If the child comes from thc

Economically Weaker Section

(Ews)

4.

If the missing child has been a

subject of prior missing persons

rcports; or previously disappeared

and suffercd or was cxposed to

harm whilst missing

5.

If the missing child has previously

been a victim/witness in any

criminal investigation

6.

If thc missing child suffers from a

mental or physical impairmcnt or

serious illuess; or requires essential

medication or teatuent not readily

available to them e.g. asthma

inhalers or insulin?

22
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STANDAROOPERATINGPROCIDURE' .,(i i,'.,r r : MISSINGT-|.ilr t)fltN

No. lxwsrrcerwB Corsppnenoxs
DETAII-SAND

CrncurrsrerrcBs

Prnsons ctvlNGTHAT.

Inronumon

7.

If the child is known to associatc

with adults or children who prtsont

risk of harm c.g. sexual of,fendcrs,

dnrg peddlers etc.

8.
Ifthe child had been associated

with any known criminals

9.
If the child had bccn intcracting

with adule on thc intcmet .

10.
If thc child was srrUjcct to arugs

and alcohol depcndcncy

I l.

If the complainants have rcason to

bclicvc that the missing child has

bccn abducted or kidnappcd for

ransom

t2.
If there are suspicions of suicidc or

sclf-hamr

13.
If the child was involvcd in violcot

incidents prior. to crimc

t4.
If the child has had a history of

abuse at home

15.

lf the child is being

compelled/manipulated into a

sihration of bonded or ,exploitative

child labour with or without

1ti2
' al,w

"*,rrlEfffi+*



STANDARDOP ERATINGP ROC.E OURE Mt.,\tNr;i Iill t)fi1-N

No. lNvesrrcarrvs ConsruERATroNs
Derrrts rtto

Crncurrsrlxcgs

PERSONS CIvTNGTHAT

[NFoR.l}rATIoN

knowledge of the parents/family/

legal guardian;

16.

If there is a high likelihood that the

child may get lured into

trafticking;

t?.

If the child is being threatened by

related or non-related adults to talre

up inappropriate work;

18.

If there is a likelihood that the

child may get 'sold' by related or

not related persons.

t9.

Inclement weather conditions

whcre exposure would scriously

incrcase the risk to health

133
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. ..:

ANNEXURE IV
This checklist is meant to provide a framework of actions, consideration and activities that
may assist ia performing gompcten! productive and thorough investigation in cascs of
missing/abducted children.

Chccklist for IOs/Eos

No. Irwsrcrrrvn CoNsrnsRlfloNs Yns No

I
Whether the police o(ficer deeling in missing cttildren case is in

plain clothes?

2.
Whcthcr thc policc officcr dcaling in missing childrcn case is part

of SJPU? If not has SJPUrDistrict head of SJPU bccn informed?

3.
Whettrer the parent(s)/ lcgal guardian(s)rlcrsons who made the

initial rrport wcrc inrcrvicwcd urd thcir statcmcnts recordod?

4. Whcther the hct of missiog w88 confirncd?

5.
Whcther information regrrding thc micsing child has beqt

uploadcd in Form'M' on www.tracktbcrnissingchild.gov.in

.6.

Whether thc.ISA and thc para lcgd voluntccrs havc becn

irnmediatoly involvcd and their iryuts in relation to case dctails

have been duly considaed?

7. Whethcrtho circumstances of the disappcarance wcrc idcntificd?

8.
Whether the individuals who last had contact with thc child were

intcrviewed?

9.
Whether a dctailcd dcscription was obained of the missing child,

abductor, and any vehicle involved?

10.
Whether the photograph/videotepes of the missing child/abductor

werc secured?

134
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STAN DAR DOP E RATI NG P ITOCT T' UR E Mt\';tN(,cHll DRt N

No. nxvesrrcltlv B CorqsrppRlTroNs YEs No

ll Whcther FIR is lodged immediately?

t2.
Whether all the steps reguired to bc taken on a missing rcport as

pcr SOP were initiated?

13.
Whether the complainant was suitably guided when he/shc calls

up subsequently about progress ofthe case?

14.

Whether names/ addresseV telephone numbers of the child's

friends/teacherVassociates and other relatives and friends of the

family obtained?

15. Whether the scene and area of the child's home sealed/protected?

16.

Wbether the fact that child has a cellular telcphone or other

electronic communication device or acoess to intcrnst was

asccrtaincd?

t7.

Whether thc search was extended to surrounding areas including

vchicles and other places of concealment or amusemeDt or open

drainVpits etc.?

18.
Whether the area where the child was last soen was investigated

for CCTV or other such equipment?
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STANDARDOPERATINGPROCT.DTTRL ' , rrllS.SlNGCHlt.Dlll-N

BE FOLLOWED FOR FOUNDIRACED CHILD BY

LAII dc{slb to be uploaded en'TrrclcChlld'l ln forur 'R'

Scsqrrlo,G
: ..,,:' 

+ftritsiiptabh'e${!
6o dctailr-ptpOedy rborit

htt hcrhomcrdduss :

,.....,-.-

ANNEXURE V:

Erc

HlI
IHI

E
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STANOAROOPERATINGPROCIOURE

ANNEXIJRE V[: IFORM'R'

i,lrr"llrl, .('t ill lrRl N

MIISSNNGCHNLDR]EN TR.ACKING P@RTAX, . IFOIRM .. R.''
(for "Rccorcrcd")

2.Ctrild/Pqron'r NIck Name:
Nlck Name l:
Nlck Name 2:

Nlck Narpe 3:

3. Gender':

{. Date of Blrlh':

5. Bducrtlon:

6. Frther'sNeme:

7. Fethcr'r Aliar Name:

8. Mothcr'a Nrmc:

9. Motlror's Aliar Name: . 
j. \

,::f:,

10. Sporse's Name: . 
^ 

'''

16.Natfolalty*;'
17. Rellglon:

18. Mother Tongue:

19. Aadhaar No.:

ll.Spor.rcc'cAliacNamo:i.,, ffi

14.Nrqpe*ptircog4rfill, m
ls,figlatlonsblp{ryJ$lacalGuardlan; ftfather ElUoOer ElHusband ElOrtier

ffiru
QMale [Feruale 

': 
f]Otlrer

OR ns",fT-T.l
lllt up as per Anncrurc I)

Ird

m
m(Pbase flll up ar per Anucrurc rrr)m

Page to Nlc v+.8@03.11.2016DEF/RECOVER
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l. Housc No:

3. Gram Parchayar:

5. Post Offtce:

7. TownA/tll:

9. Dlslrldt:

II. PIN:

13. Moblle:

l. Tmc&cdPlrco

3. Block

5. Dlstrkrr

7. Date of Tmdng':

9. Dad/AtrvC: flAlrw

10- Presentu,t€re ahofi

I l. Pollce complalnt dctrlls:

12. Type-ofperron':

2. Road / Street:

{. Block

6. PollceShtlon'

8. SubDtstrlct:

10. St tet:

12. Phom No.:

l{. Emall:

OthGr

13. Casestartodrr ft Yes

If Cag$affi
14. Case uo.*, I-TTTTTI

El No

2. vflhg?j'i:

,fu,strrc.:
*!ttr
o'qr

I#of Tndng'{-Tl:[T-lxlr
dsdr trl Deaftdmro@er

oficoder [rraced/Found f]Ut*-o Body EIt N-IDper$on

Arrcltrd fnddred Ofitodcr,

Etrr..A * ftom Ch[d hboqr / Boodrd hbour
Elt ro.a alt s vtcd.ns of foreed rrnh6c
[I aeggryA,latmtry

[3 ttocpnaf
E esvr,r-

15. Case Date,+:

Bla/tndlwtr
Tlamd/BouldtEffi

J3;Lffi; -

fturt"n toroo, Juveollc bomes

l-tIU cn*ody

DEF/RECoVER @ NIC V+.8@O3.11.2016
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STANDARD OPERATING PROCI.DUfTE

Adr,m
Acf2:ffi
Act3:ffi

l?. GDE No.r: fl-fl-l*T-l

searon,' l-l-[-TTTf-fTffi
Secilon Zt

Sectlon 3:

16, GDE DatG.':

Mt'.';lr.J..; I l tll l'r{l Iv

D. CHU.DEII/ANDOVER DEI.AIIJ

I. Chltd Handover Io':EICCI EICWC E]lfs
IfChIld lho&vs tu CCIICWCIJID,

CCYCWC/JJB'g Sute':

CCVCWC/JrB's District":

CCtlCWC/JrB's Name+:

Person'a Namet:

Houe No.:

Road/Strect:

VtltagelClty:

Stale":

DlsHcr':

Pollc€ St8(lon':

PIN: r:

f] rauty [Other Oqganlzatlon

mT-rrrrrl .n

Handover Date':

If Child l{andotu b Ftmlfir

Moblh: *rtffi
Handover Ears!; f"-F fafq

,' {f Cfrild Htnitrtfu b Otfra Oryontudon
)- --'I.:.--il;.^ narid&gret to (t.eHospltal. NunlngHome"t"l'
' i?r,

1 - Organization's Namcr:

State.:

Dlstrlct':

PollceStatton:ffi
vtllagezRoad: W Handover

HsuseNo.: ffi

@ Nrcv4,8@03.11.2016SEFTmcov-ER
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STANDARO OPERATTNG PROCEDURE FT)I, I,..\, I'.: i)i MI.SSING CI{II.DEIN ?,

l. Informado rclunl to Mlstq Evcnt:

z. Dateof Mrssrpg: ffi 3. Ttn:ofMhsrocff![J-'] xrr

,l.PhceofMlrslng: m
l. Caureof Mlsslng: flnrlrrny E t-d f:l Tnfrld(.d Cl rrmppoa E otT

3.Cootad r.Io.:

S.Madooshlp wllh Rccovcmd ChlH:

l. Cempledor

2. B'ulld:

3. Bye:

{. Hdn

5. Tssth:

6, l{clg[t:

?. WeartngAq!flr$

2. Facc:

[fD.* t]
ElPu

E]v:nyrrr f]sdtm
(nrrrqdd Ef Ttltr 0lnr9 tlstodcy

Oll upsperAommrctV)

ehrleOllup.spcArroucV)
PFrrc All upre perr{ancrrc1/I)

or [TT]oot ?. weilshr:fff'l&B f-f-[lg,

(Please Rtt up as p€r Annc*ureYlD

(Pleace Oll up as per Anncxrrc VIII)

l- Bnrn Merks /'Tatoc / I*ocofune / Mob / &ar Mulupte ldandf,etlon mar*s may be chosen):

DEF/RBCOVER O NIC V,[.8@O1,ll.2OtG PrgG {
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STANOARD OPERATING FIIOCI. I)UNE Ml\\lN(r ( ttll.t.llll: N

3.Nose: TI]*I]ffiTT]
4. SpeechA/olcc:

'r, PBaqLrAArrrEs&[rlsABltmES .' :

t. Hod/F""", (Please 0ll up as per Anmfirn)(I)

2. Other Parrs of Body: Oteasc fllt up !s pcr Anncmrrc XID

3. Dlsabllldes Phrse 0ll up rs per tuinaurl lll[
l. Habtrs: Phase flll up as per Antcrlbrc XfD

t.Mandlr/MarJldm
3.RalhmyStarton:W
5.MarkctPlace: ffi
?. Event descrlpllon whcn recoraered:

8. Nerr\l Rfven

9. Panchapt Member Name:

10. Othcr InfonnrUon:

(Pleese ,lll up rs per Anncrurc IX)

(Plerse ltll op as per Amcrurc Xl

Slgnature of lnformetlon prcvlder

2. Brr Stand:

4. Sdroolr

& Falr:

i

, -. . l,::. r*i;.: ',

Date: 

-/-J--g-1U---
.'t, ,, :

'\: ..

Sl[iuture of diE'bccetvlng officer

Namei

Dslgnatlon:

Page 5o NIC V4.8@OA..11.2016DEFnECOWE
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STANOARO OPERATING PROCEDURE Ti; , r._i\';!'' , I M|SSINf-i Cttll.DREN

.:ANNEKTJRES:-

El Eaoa^IE trl cn^ou^rE
El r^mELArE Ef flDousrool
El lnDr^Rysomr EJ r{orcsss{^rDouru
E nc,Pursr El sGcorD^RY

Ef Htcfieraclmn@qgAny
E s"FilL
El ?norEssrcN^l.cn rxr^?Es

E 3EuoAtysctc,L

Anncrtrr+ I

fl ououeuoroens
E ll.rmx'r8
Ef rcTcn fl.rArE

E] rRoFEssroo.rAl ?osr GRADU^TE

El qilEn

Amcrur+ II

E BrJDDfisr E CtnrsflAr
Et ,eY{s E +^rst

Anlcoro- lII
CJeot
fleeoece
[Jnooo
floxuroreor
EJxeno
EJx M{^DA
Ef rourcela
Elt+Eflqt
Euenlrnn
flmnrm
!nsuuc
Elrrperr
Ef nryear
trlsemxr
EJrecrr
Elrur
Aoqrqr-IV

trIE
trItf
trl
trIEtftf
tr)
trI
tr)
Ef
trt
trl
trI

AI(A
B^Ct{
tnu
Elnl
HARYANVT
rqsrflnt
KYIf,A
UA,r,llU
rl^rv^ar
urr
WD
rtn$[
nA,AflXAl[
$tnumr

f] ererem

E r^Lsl
E LErrl
E l[sllxrDu
E r.ot^
r-r (PYA
H wrrerr
H srrcrp
fi rucu
[J wArfi.l$

I-l ewrun
E arcrnnr
Elmr
El atrenerr
El xrorner
fl xrowe
trl rtnr.rnn
E rtemrm
[f usanot
E unnlrou
El mcmgse
[J rernsr
El s^mi
ff sounc
E rooe

Q voonr

d* -?
' %. \ftdEtaBnom{
; J{Bn# Egtrrnnrrr.mrc
{"--.i- El rtrerrmculrucur

E !D$rj l-I f,?tsIndtE-SIIAIGIIE fYr,m,s-slrAlcilT
[=] BYa^RTrnqAL
E rilECArS
cf lYetlouE.-nlro(
EI ficucrlr

r-r aerorerrrer
n cuLv-cns'!,
[f ]ORIiIAL-GREY

trf srrR@En
El sms-rrrce{
El sranrctm-ArrmuL
r-l EYEEaOU^I -THt{
tf BrTrsfTsQrrNr
tf, srrcilfiil
l--1 BIACNEII)I$JI.AnCC

[f ws]iAnroLyclqprm
E rtr$Jr
[] erc.shgirlgcaAnLruur@
tf st".$Bau,s-urDtLY
[f q/Bnlql"saurr
Cf, BYEUARxEoLYwrIrE,sr
l:l aISDAf,I(

Aurquro- V
fll getanrlr
Cf cutuv.st-Acr(ncRgY
tl ilonnt-aurcx& cREY

E sRom{
E rcno
r-1 wc useor

r-r crrRLY- Br-6cK

F rcnuar.-uacrt
[3 wEneHAa

fJ eperenr E ^iilt{Fs
Ef aluuoqrlot 14+ El Cfrrscr

Pagc 6@ NIC V4.8@03.11.2016oEF./RECOVER

;'.142

t+
fdr&te&s

r*t4 dt{#i.!a ar5 rh,til"di



STANDARD OPERATING PttOCEOU R€ Mt:,"ltrr(_, Lllll D,tl N

r-1 HATRST.EACHIUDY8D EIiAIRCUnLYTWAVY rlHAmCnAYrlVllrlltAlEtGU

E FlrserooilrrrEEnt if c^rsrncerr |-l HEf,ALTtEttI

[]] xurarlootr$LvtRGlpptNo n Mrssncroo?fl/reml [J mnmemrrro

E rnsrnuurrc |-| srlrrtiD

E srnilcfituxR
El srPe aums

AOlcrun--Vt

E rnorot
E ucraurwnr oor.D &.rIPPTNG!

[3 ryvsnrlPrNcrEEf,H

Apsse-Illl
[f oecrltnspe
Ecmsrumue
EIEAnllr,
fl FACE

[J ruNDEFr
El ROREAnM nlclfT. FrGrrBE

Ef ucscnr
Erse
ETHEHLFI
[:] nNGEnEt |xrrHAilD

[Jcretxt.en
l-r gresrurrgq:
l-r uennrcrr
E roorr*yr
l-l rarolertlttmn
E ronrenxroclfi-EttER
E tptowun
E snouuenuerr
EJ fiTCHRE}IT
E RilCsR6,DCrO'tl^r{D

l-r ucxucrnsos
l-l clEsrf,Ell,sD8
E erraRowr.etr
E:I ruf[&1fI
El rurrorelt-ncrne
E HE^D

[f UPWDLIR
t-'l SHOrrLDEnntc[lT

E PAlrI nlCRT
t-l FlNcEno t.ErrF(toT

t-l oouate crnc

E novro
Enoxrrno
E rrcrcnm<

EIlqc
E smnmrc

E3 mmvow
l'-1 sr.ow

E] EATDENONMED .L8FT

E3 EYESSQLITSf

El oNEEYED

E GAnMES,TNGT.E.T

E qrrr<nrcrn
El cnnt
E EtEEnortrnDHT
[f ffreHEAD
El xeromcm
E' rro!^rt
f-t I\ECK

E Smil CH
l-l PAI^II|IPI

[:] nNGERG'NGETf(DT

E mgrgeoanoeo

EJ s.nuorerrx
EromrrDsrcctIN
[f r.o,{c

tf pnrrto
l-tnlrtowlosrrEs

rlNASAL

Esomsooxuu

[JBAnwrrE.RlcrT
tlrl^nsurs
ntnonuDEttcDACE

E LOETTSSEAR

EanonotosmlsG,renrcimyoluamo "il" EirJotF
t-rmoofcDoARncrTr@ -:' dffidrt

Anlcgr,c--VIU

[J onoueocxgt
l-l pongrteorennom

Elvnnru.o
[Jnncuwcrcnttrreo

Anoaurc-D(

Anncxurc-X

E unrrnrurwourrrnAt-

Erorosnoxpr
E srerrnlenncc . '

.i.._

Andartc- rfl.-rF...r_

EJon* t:iU.

[JE RrE6fffi$(trr

[J loEEsPrERCEr

n EARMISIIIIEBOII{

El EAn,UART(EDLySMATI

El onouocuur

E rnounrgrtctm<

[J oveu

E sQU^nuGAr/YJ W

i

..;:.,.'i.
F

.lJ FA,ST

E sDrrcflsiTAccoirY

l-l E x,DGruu@ -BSII{

l-l E EltuNDO.{E

E NOSEPEeUUAN

r--I EAN XARXEI'LY lrf,GE

Prge 70 Nlc v+.8@03.11.2076DEF/RECOVER

143

,r. & -,w
"*,rrHf,ifiiT-*-..



STANDARD OPERATING PROCEDURE 
'

E erorssserc-nrcrn

[f nmEgtne-rrcrr
Exrerrre
Qtz:r.1565
ErrcHf KpTrGsDE

El rrc$xlsl{G- LEt
r-lDttEc@
E EI'llAr{tlASrsRrcllTr.BC

nrt.cELEslrlo
Elrt.rllltolllti.c

tf umrouslru.tflEs
E ct'raet.mlsY

MI5:;INCi CTIILDHT 
'.J

l-l wutccco. rl l-l armrcu

E rrrcrr F rrsorc ...r.rrr E mrcm 6 rE3oE . rElrr

J t."

Anmlrrc-XII
E rosoE?otA-t-cFr

[J mrcegqexrne-uerr

trl comn

E:l l.ECErrrH NTr sts

EI IjFRGY

El E[tPHAI{nAsr urr r-ec

u nNGEREo(lnA

E lxFTl.GGrxlP$IG

E OiE^nrrraEilil[{G

trl nE|TTHANITIJMItrC

Are.JUl
lJ ruennrcurpenro

E eurnr
Ef rmr,retrvnerwerrro

Amanrc-)fiI,
EJ aneccotc

rr @lgusrr3 doo
l:l EwsDr-['tt(Itc

E unBrIB.G
E ?a6fmrtEH(rEB
l-l sitrE cttBtc

Et urrrcorrrsurrc
n l.EcraEsr{c -l.Brrr

n qrEr Gc16rs!{c

cf 3ru?oE

l-r urfrfi^ItDrlFmn....

E [E raEssaci.tE{T lr)...

ElSotltLEGuumc
[3roEt$Erfn^

EfnrrrrtlrDuBsotc t-lsnmetrrcrnri*uresc

l-I?oeEqtXA.BtcHt Cf me6ll,t$C

Ef
E]
trf

ilrll(sr-Qrtn
G l.tr.R
uq.ETactElrl'LE
srailEn

tf ourpsrrerr
Ef, mrremr
E rglcraarn
El rer.enarc
EI sNrJFtTAteR

EI orrrtT t/
cl cra. grH
E msr*rrrc
Cf rJtrruil,Ar

,1,* 
1...,,*,.-_

..rde ro5'U

DEF/RECOVER o Ntc v+.8003.11,2016 P.leB

144

f{,
t66tH4d-r

(&iydh.ird 6ai.trilim

Drtc of I'ruG: 23.1t.2O16



SCHEDULE.II

weirry Menu forch[dren rrn cnirlsiir:''fJ'flll)'1s up ro classvril and bey.ond

Class Vlll
Nutrition and Diet Scale

" The Nutriton and Dlet scale per head perday has been prescribed in the J.J. Rules. 2OO7
' and must be followed

. The chart belonv is an indicadve weekly menu baslng as far as possibb on the norms.Sorna
norms are deviated keeplng cost of the commodlty and practicabllity ln vaew.

o Forchildren beyond Class Vlll th€ weekly monu provides forlunch.

" ON an av€rage a chlld mtst get 2,O0O Kllo calorles and 50-55 g,zrrns of protein from the

dallydiet.

"' The cost break up per item ls not given in the weekly menu as it is expected that local

purchases of localty grown fruits and vegetables will be down which has a price variation.

Howeve[ the menu is based on current prices and works out to Rs- 14OO per head per

month.

" Anaverageof 3OOOgrams otrice percfiildperdayhasbeenworkedoutfor6daysina
wgek. As this ls an average older chlldren should be given a higher quantity as per thelr

regulrement and younger children may be given less, again based on how much they

can oonsume. Children should not go hungry in any case.

" Varletles of dal. i.e. moong. dry peas, arhac Bengal gnams etc., may be used altematfuely.

Whole dals with skin have higher protein content and should be used more freguently.

Same dal should not be used every day.

" Chlcken has been prescribed once a weekfor nqn-veg. ForvegetariAn, paneerhas been
given in place of chicken. ln place of chicken, eggs can also be given 3/. tirnes ln a week.

" 'Everyday milk' and three eggs per week have been prescribed for children'up to

Class Vlll. These are essential for calclum lntake of growing children and should be

ensured.

Seasonal frults ( Mango, Banana. Papaya, Guava, Watermelon, Pineapple, etc.) have
been prescrlbed to be given once or twioe.

Fruits trees should be grown in the backyard of the house in orderto providefrults to the

cfrildren regularly. Sirnilarly kitchen garden should be d.rltivated to have fresh vegetables.

For sick children, special care should be give. They must be given a glass of milk thrice
a day, bcead and seasonat fruits to supplement the diet.

Meals should be supplernented with sweets during festivals, children's birthdays and

other important occasions as practicable.
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SCHEDULE.III
[See rute 88 (2)t

MODEL GUIDELINES FOR FOSTER CARE, 2016

lndla fias a well developcd and
tradlilonal lolnt tamlly s;netam Is
ln the company ol hlslher
term 'tblnt famlly" Is used

atong
cousln

than

grows uP
grandprcnts. The

famllyt" ln the
county. ln sftuatlons lrhe cato of chlldren
due to lllness or eny arc fakcn cara of by the Jolnt
famlly l.e by the

The ptesent at lnstltttilonallslng such lnformal
soclo culturzl mllleu and thctefotc do

ln case, the extended famlly requlres
tfrtare of thc chlld, the same may he provtded

thtough Che chlld as provlded for ln the Juvenlle Jnsflce
(Care and of Chlldren)Act,ZO7$ ltself or ,he famtly may be
refened to other Sclremes and Programms of the Govemment that
strengthen famllles

The present Guldelines for Foster care alm to protect the well-being of
children who are deprfued of famlly caft, or.who are at dsk of belng so.

Scrch chlldren in need of care and proteclion are to be placed ln unrelated

famlly foster care or gtoup foster care.

Ministry of Women and Child Development, November,2Ot6
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MODEL GUIDELINES FOR FOSTER CARE, 2OL6

The Guidatlnes derlve strength from sectlon 44 of the Juvenlle Justlce
(Care & Protectlon of Chlldren) Act 2075, Rule 23 of the JJ Rules, 2078

and the lJnited Natlons Conventlon on the Rtghts of the Chtld (1959).

IDese Guidellnes do not lnclude pre adoptlve foster care as Regulatlons

for Adoptlon 2O'16 framed under JJ Act, wll! apply

The Sfates/Ws may adapt or adopt these b suftffplr soclo

economic and geographlc needs.

Ministry o[Wonten alrrl Clrild Dcvolopnrerrt, Novenrber, 2016
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MODEL GUIDELINES FOR FOSTER CARE, 2OL6

Ghapter l: Prelimlnary

1. Short Title

These Guidelines may be called lhe MODEL GUTDELTNES FOR FOSIER

0ARE,20t6.

2. Deflnltlons

A. ln these Guirielines, unl€ss the context otherwiqmi
(i). -Abandoned Child' means a ctrild C*t* by hii'tilalogical or

adoptive parents or guardians, wtro nas d*.Oeclared as dtandoned
,. ,1,.:

by the Committee afler due

(ia). "Act" means the Juvenile (Care of Children)

Act,2O15;

(ii|. 'Adoption'meens the adopted child is

permanenUy and becomes the

lauftrl child of wttfr af the rights, priviteges and

the biological ctrild;

provision of support, financial or

have oompleted the age of eighteen yearE

the age of twenty-one years, and have left

to join the mainstream of the society:

of ctrikC' means the .basis for any decision taken

the cfritd, to ensure fulftllment of his basic rights and needs,

identity, social well-being and physical, emotional and intellec'tual

development:

(vi). 'Care Givers' rneans a staff appointed for providing care and

protection to children placed in fit facility for Group foster care;

Mirtis^lry bf Worrrcrr arrd Child Developnrent, November,2O16
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MODEL GUIDELINES FOR FOSTER CARE, 2OL6

(vii). "Child Care lnstltution'meens Children's Home, Open Shelter,

Observation Home, Special Horn6, Specialised Adoption Agency and

a Fit facility recognised under the Juvenile Justice (Care and

Protection of Children) Act. 2015 tor providing care and protection of

children, who are in need of such services;

(viii). "Child" means e person who has not completed eighteen years of

age; as defined under thE Act;

(,x). "Committee" means the Child

constituted under sec'tion 27 of the Act:

(cwc)

(x).'Convention on the Rights of the

Convention on the Rights of the $lConvention on the Rights of the$Sl$$189;
{',4['l(xi). 'District Child Protection ffi means a

District, established by_lhe ffite Governm

the Unffi. Nation's

Unit for a

section 1O6 of

the Act;

(xii). " Fit Facilityi organisation

or a registered govemmental organisation, prepared

to of a paflicular child for a sPecific

as fit for the said purPose bY

] meand placement of a clrild, by the Committee for

care in the domestic environment of a family,

ctrild's biological family, that has been selected,

and supervised for providing such care;
$dlr.

(xiv).'FostEr family" means a family found suitable by the District Child

Protection Unit to keep children in foster care under section 44 of the

Act;

(xv). "Group Foster Care' means a family like care in a fit tacility tor

children in need of cr,re and protection who are without parental care

with the aim to provide personalised care and a sense of belonging

and identity:

Miuisrry of Wotrren and Clrilrl Devcloprncnl, Novcnrber,2OT6
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(i.)

MODEL GUIDELINES FOR FOSTER CARE, 2016

(xvi)- "Guardian', in relation to a ctrild, means his naturat guardian or

any other person, having, in the dpinion of the Committee, the actual

charge of the child, and recognised by the Comrniftee as a guardian

in the course of proceedings;

(xvii). "Home Study Report" means a report containing details of the
'prospective foster family which includes social and economic status;

family background; description of home; standard of living; current

relations amongst the members of family; health*9.{g!us etc.

(xviii). "Kinship Care'is family-based care
joint family

(xix). 'Orphan'moans a ctrild -

when the custody of a

Goveming Adoption of Ghildren,

means an institution established

or by a voluntary or non€ovemmental

under sedion 65. of the Act for housing

and surrendered ctrildren, placed there by order

, for the purpose of adoption;

(xxii). "State Adoption Resource Agency' means the agency setup by

the State Government for dealing with adoption and related matters

under section 67 of the.Act;

(xxiii). "State Governmenf in relation to a Union Territory means the

Administrator of that Union Territory appointed by the President under

Article 239 of the Constitution;

who is without biological q{pontive parents qfWardian or
r' i 

, t"th or capeble of takingwhose legal guardfrp i" *= willing tr
care of the cfiild; R Ro , $'

"i."t

(tqi).

Mirristry ol'Wolrrerr arrd Clrild Developrnent, Noveruber, 2Ol6
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MODEL GUIDELINES FOR FOSTER CARE, 2016

(xxiv). "surrendered Chltd', means a child, who is relinquished by the

parent or guardlah to the Committee, on account of physical,

emotional and social factore beyond their control, and declared as

such by the Commiftee;

B. Deflnitions from Model JJ Rules, 20'16

i. *Case Worker' means a representative from a registered voluntary or

non-govemmental organisation who shall accompany the child to the

Board or the Committee and may perform J$".&tfs as may be

assigned to him by the Board or the

ii. 'Chitd Adoption Resource lnformation svsteffireans an

online system for facilitating and moq!!$ing

iii. "Child Study Report' means

child, such as his date

iv. "lndividual care

based on age

o'ffi"";

plan for a child

needs and case history of the child,

flrild, in order to restore the child's

and nurture him into a resPonsible

ptan shall address the following, including

but not .needs o'Fa child, namely: -

needs, including any special needs;

and psychological needs:

and training needs;

creativity and play;

e. protection from all kinds of abuse, neglect and maltreatment;

f. restoration and follow up;

g. social mainstreaming;

h. life skilltraining.

Mirtistry of Wornelr alrd Child Dcveloprrrclrt, Novcrrrbcr,2O16
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MODEL GUIDELINES FOR FOSTER CARE, 2016

C. Allwords and expressione used but not defined in these Guidelines shall

have the same meaning as aeslgned to them in the Juvenile Juetioe (Care

and Protection of Children) Act, 2015.

3. Premise

i. Non- formal Klnshlp

ln lndia, non- formal kinship care is'strong. Children iuithgut familles or with

famities who are unabtg to care for them are provffiif,ftfulhe members

of the joinUextended famity members. ln cast#ftlative is nt4available or

williqg to take care of Ure cftild, then the cftiH ikoed with a vl$hg family

who shares a cultural, tribal and /or coftEion 
"6rlfino 

that of

the child induding friends of the neighbours

same community/c-lan. This is not
dnrotu"rs of the

, foffialized in these

guidelines as suctr care is our social Such non formal

kinship will continue alit is ountry and will not

be covercd under

requires under sponsorship program

as other program of 'the State

tor 2013

ChiHren adopted in 2013 recognises that all

to gror in a family environment, in an atmosphere of

understanding. The family or family environment is

for the all-round developrnent of cfrildren and they should

not to be separated'from their parents, except wtrere such separation is

necessary in their best interest

4. Foster care

Foster care according to Section 44 of the JJ Act, 2O15 children in need of

care and protection may be placed in foster care, including group foster

care for their care and protection ihrough orders of the Committee.

Placement may be

Mirristry of Wornen arrcl Child Devehrpment, Novernber,2016
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MODEL GUIDELINES FOR FOSTER CARE, 2OL6

(a) in a family whlch does not include the child's biologlcal or adoptive

parents i.e in an unrelated famity recognised as sultable for a short or

extended period of time;

( b) in a fit facility recognised under the Act for group foster care

4.f . Foster care is an arrangement whereby a child is placed for the purpose of

altemate care in the domestic environment of a family, usually on a short term

or extended period of time, with unrelated family

and protection.

4.1.1. Wrile placing a child in foster care,

that share similar cultural, tribal and /or
be short term or for extended period

child. The situations under

CWCs based on their

them.

of care

to thd*l families
'care can

needs of the

will rest on the

presented before

Doflnltion
i. Foster for a period of not more than

one year;

period of time is placement of a child by the

exceeding one year. The duration whether short

or be based on the assessment of the ompatibility of

the child the foster care parents the period of placement can be

periodically extended by the Committee till the child attains 18 years of

age.

4-1. 2 Group foster care is defined as a family like care in a fit facility for
children in need of care and protection who are without parental care. The

aim is to provide personalised care and a sense of belonging, identity and

emotional security.

Mirristry trl'Worrren and Child Dcvclopnrent, Noventber, 2Ot6
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MODEL GUIDELINES FOR FOSTER CARE, 2076

Group foster care is also practiced as an intermittent arrangement suitable

for children picked up from streets before placing them In family foster care.

Such placements help to make seamtess transition from group to family
care. This placement aims to ween the children from street life, lt can also

help in de- institutionalising a child in providing altemate care to the child.

Hence, Group Foster care is practiced as a family setting where a group of

unrelated childrEn are placed under the care of foster care givers in a fit
facility.

4.1.3 There ar6 various models of group foster

across the Gountry. These models are providing

security and stability to a limited numbeq._l

term affipxtended
crose.frlnossible

all must befamily like settings or atmosphere. But*y
under J J Act and the placement of chiffin ir

5. Fundamenat prtnctptes 
"r 
rfu;$*

fit facility

of CWCs.

is most conducive for a child

in suctr an environment

c{rild has the right to grow in a family

musil be made to reunite the child with

by strengthening the biological family through a

initiatives and approaches falling within the scope of

the Guidelines are to be made on a case-by-case basis.

based on the principles of necessity and appropriateness with a

view. to ensure the ctritd's safety and security, and must be

grounded in the best interests of the child; He/she should be

informed and prepared throughout the process;

iv. All decisions, initiatives and approaches falling within the scope of

the present Guidelines must respect the child's right to be

consulted and to have child's views duly taken into account in

Mirri-stry of Wonren ancl Child Developrnen! November,2O\6
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accordanoe wilh his evotving capacities; with full participation of

families and legal guardians where available;

v. Siblings and twins should be placed in one family or fit facility: the

limit on number of children to be placed in a single family or fit

facillty can be relaxed in such a case.

6. Placement of the chlld ln famlly or group foster care

i. The appropriateness of ptacement of a child in family foster

care or in group foster care in a fit determined

by CWC. Some of the

taking the decision are given

" level of trauma

history of drug

level and type of

social

illness etc. and

need

of the child, or Parents or

il.'
case may be

option

iv. of the option

7. foster care
Children in group of O to 6 years who are being considered by the

Committee as free for adoption and those who have been declared

legally free for adoption shall not as far as possible be considered for
placement in foster care. Such children shall be provided a permanent family
through adoption as per Adoption Regulations.

A. Children who are not being adopted after being declared legally free
for adoption by CWC

Mirristry of Wolncn and Child l)cvclopntcrrl, Novernbcr,2OT6
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(1) The following categories of such children may be considered for Foster

Care in following circumstances:

i. lf adoptable children between the age of 6 to 8 years do not get a family

either in in-country adoption or in inter-country adoption within a period of
two years afler they are declared legally fres for adopUon by Child Welfare

Committee, suctr ctrildren to be ellglble to be placed in family foster care or
group foster care, as the case may be. by the Committee on the

recommendation of District Child Protection Unit,rlilfitlised Adoption

Agency. . ','l

ii. Children in the ag6 group of 8 to18 years, who are legally free for adoption

but have not been selec{ed by any Prospec'tive Adoptive Parent (PAP) for

one y€ar are eligible to be plaed in family foster care or group foster care,

as the case may be; by the Committee on the reconrnendation of District

Child Protection Unit or Specialised Adoption Agency.

aii. Children with of the age, wtto do not get a

family either '-country adoption within a period

of one legally free for adoption by Child WeFare

Committee, to be plaed in family foster care or

case rnay bo, by the Committee on the

ChiH Protection Unit or Specialised Adoption

Study Report of the foster family supports their

setting has facilities for care of suctt cttildren.

The capacities of the foster family to manage the child shall

determine the ptacement of special need chiHren in that family.

Similarly, the p}acement of special need cfiitdren in a fil facility

shall be determined by the availability of facilities required for

such children in a fit facility

a)

b)

Mirristry of Womerr and Child Developntent, November,2Ol6
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B. Chlldren not declared legatly free for adoptlon by CWC

Where the child has remained with a foster famity for a minimum of live years

other than in pre-adoption foSter care, the foster family may apply for adoption

of the child. Such foster parents will have to register on a aeparate page

created on Child Adoption Resource lnformation and Guidance System under

the Adoption Regulations,20l 6.

C. Chitdren who may be delnstltutlonallzed and
..,

care

i. Children in the age group of 6-18

child care institutions and have
placed in foster care based on

institution;

Foster

may

tn the

in

be

ll. Children wlrose have submitted a

Unit for taking carerequest to the

of their child as they bare of their child; Such children

may be care in a fit facility;

such as those

mentally ill and are unable to take care of

oie or both parents are in jail:

whd are victims of physical. emotional or sexual abuse,

hatural /manmade disasters, agrarian distress and domestic

violence etc.

8. Rlghts and Responsibititles of foster familyt care givers of the fit
facility

8.1 Rights of a Child under Foster care
a. Child Welfare Committee. in conjunction with district and state

functionaries shall ensure that the foster child's best interest is

Minislry of Wolnelr atrd Clrild Dcvcloprnent, Novcntber,2OT6
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il.

iii.

upheld and his views are taken into consideration as far as
possible in his placement as well as the lndividuel care plan

developed;

Child shall have ac@ss to information on the situaton of his

biological family;

Child shall have information/ accosa regardnp government

schemes and programs for hls/trer development.

8.2

8.3

The foster parents have followlng rights:
i. Right to be heard and respec{ed; \ .ti. -.

o

o

ii. Right of nondiscrimination on tfr&is of their

iii. Right to adopt the

in JJ rule 44 (v)

The carS gtyerd

i. Right to be

ii. Right of their socialorigin
iii. Rlght to and counseling

tv. and conditions of appoinfnent

PFlretirement allourances

has tlre followlng responslblllflcs towards the
caro:

shall

adequate food, clothing, shelter and education

care, support and treatrnent for child's overall physical,

emotional ard mental health:

provide vocational training according to the age, developmental

needs and interests of the child;

support higher education requirements;

ensure protection from exploitation, maitreatment, hann, neglect

and abuse and that chitd's whereabouts are known ahrays;

Ministry of Wonrerr and Child Development, November,2016
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respect the privacy of the child and his biological famlly or

guardian, and acknowledge that any information provided about

them is confidential and is not to be disclosed to another party

without prior consent;

provide treatment in emergency situations and inform the

Committee and biological famlly about the same wttich may pass

appropriate orders wherever necessary;

share and discuss information pertaining to the progress of the

child in adjusting to the home and with the

the childCommittee and biologicalfamily of and

before the Committee as and when by the

support contact between

visits;

family in

keeping in view the

9.2 the fit facility:

. education and maintaining the

standards of care givers shall

pertaining to the progress of the child in

and school; periodically with the Committee and

child and produce the child before the Committee

by the Committee;

between the child and DCPU staff during home visitsi

consuttation with the Child Welfare Committee keeping in view the best

interest of the chitd;

o seek approval of the Committee through DCPU in advance for serious

medical matters such as operatic procedures and the use of anesthesia;
o ensure that the child's wtrereabouts are known at all times, including

reporting any changes in, holiday plans and any episodes of running

eway of child to the Committee;

Mirristry ofWonrelr and Clrild Dcvelo;rment, Novenrl rcr, 2Ol 6
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o report to the OCPU in case of any critical incidents such as injuries
(accidental or non-accidental), instances of alleged abuse by any
person and any criminal or self-harming behaviors extriblted by the
child;

o support inltiatfues to
education to the child

children.

The Distric{ Child Protec{ion Unit,

following illustrativa criteria:

provide life skills, vocational and higher

foeter far**nAh€onsider the
' -i)'

10. Crlterla for Selection of foeter famlly

l

10.1 As per section +4(21of the Ac{, rhe setectio.gffie OSerlpily may be
based on farnily's ability. intent, capacity ano prioi'fllpriencs of ,"& :rrre ot

vtil.

x.

Both the spou3€s

Both the

Both the

same child;

of 35 years and must be

tn mantalhealth;

have an income with which

the needs of the child;

the members of the foster care family

premises should be obtained including checks on

Deftciency Mrus (HlV), Tuberculosis (TB) and

any other communicable disease. canoer etc to
that they are medically fit;

have adequate spae and basic facilities;

Should be willing to follor rules laid down including regular visits;

to doctors, maintenance of child health and their records;

Should be willing to attend foster care orientation programs

organized by the DCPU;

Must be without criminal conviction or indictment;

Should have supportive community ties with friends and neighbors

Mirrislry of Wonren altd (lhild Development, November,2O76
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10.2 Crlterla for selectlng flt faclllty for group foster caro:

The District Child Protection Unit, while selecting Fit facility for Group

foster care may consider the following illustrative criteria:

(i) Registration of the organisatlon under the Act;

(ai) Recognition as fit facility by CWC for placement of children in

group foster care:

(iii) Registration as NGO on the NlTlAayogtqd$ffi& .

(iv) Existence of Child Protectlon Policy; ., ''. 
l"-:,

(v) Medical reports of all the care gr"fl#ffithe fit tac;ilffiouE be

obtained in<.x":'xil*ffi .Il';
disease, cancer etc to Oefifrnine that theffie mififfcaily tit;

(vi) The care givers sfr{pe furt criminatrffiviction or indictment:

(vi| Space required; l& affimedgtld,.#i shall be sufficiently

spacbus u/4mff&n€r affiities fd'flffroup of children (maximum

have children from both genders,

(viii)

(ix)

amenities for children:

kitchen and 'separate toilets and

should be at least 1 toilet for €very 4 children;

have the look and feel of a house providing a

rather than an institutional setting;

fit facilities for group foster care shall be located within an

neighbourhood to encourage local interaction;
(xii) Recruitment procedures of care givers should in accordance with

the qualifications as may be prescribed by State Government:

(xiii) Generally they must have empathy and bonding with children;
(xiv) Pre-service training shoutd be provided for each foster care giver

in the fit facility for group foster care;
(xv) Should have retirement policy for care givers;

Mirristry of Wolrrelr arrd Clrild Devclogtnrcnt, Novelnber,ZOl6
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Chapter ll: Procedures Related to Placement of
Chlldren ln Foeter Care

Distrfct Child Protec{ion Unit is the nodal authority for implementing the foster
care programme in a distrlct. All decisions related to placernent of a child in
foster car6 are to be taken by the Child Welfare Committee of the district on the
recommendetion of DCPU

2.1 Procedurc for plrcement of chlldren tlvlng m.ff cirF@trdons
J.. i'
-j;:"

2.1.1Prcpara0on of lndlvldual Carc

i. Every child shall have an Care Pbn .tg ber$ by the case

worker/social assigned the case

of the chirld. Refier to F Rubs,

ii. The individual revieurcd and adjusted

acoording to the of the child.

2.1.2

pbcnng in foeter caro, a detailed child study

based on Form 3t of the JJ Rulee, 2016.

for placement of chlld ln Foster Care

lhe lndividual Care Plan and c*rild study report, the Child

Welfare Social Worker from the Child Care lnstitution shall

recommend ctrildren who may benefit from being placed in Foster Gare-

The list of suctr identified cfrildren in CCts eligible for foster care

including those wtro have not been given in adoption as identified in

para 1.5 of these guidetines after being declared legally fnee for

adoption shall be forwarded to the District Child Protection Unit by CCI

person in charge.

Mirristry of Worrren and Child Developmeng November,2O76
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2.l.4ldentlflcatlon of foeter famllles by DCPU

i. The Distric{ Child Protection Unit (DCPU) shall identify familles who are

wilting to take children in foster care along with their preferenca of the

child. For this purpose, the DCPU shall place advertisement in local

newspapers periodically calling for applications for family foster care.

The model application format to be submitted by the foster family in

response to the advertisement is placed as Annexure - A,

ii. The District Child Protection Unit shall shortlist based on

the criteria in para 10.1 of Chapter I of
interviews with the foster families which

conduci

of the

may beprospective foster family. An assessment n

prepared as per ann"rrr" - B. sF@
ill. Tha District Child Protec'tion from

individuals of good

every foster family.

that are provided bY

iv. The DCPU, while prospective foster familY

shall status to ensure that theY are

able to are not dependent on the foster

for the child; however if it assessed that ell

and only financial support is required, and

the the case shall be.recommended to a
for the purpose in the district ,after the ftnal

The financial support may be provided later too

in case of higher studies. if need be.

Distrist Child Protection Unit shall maintain a roster/panel of prospective

foster families giving details about the kind of foster care wflling to

provide every year which shall be forwarded to the Child Welfare

Committee for placement of children in foster care.

The DCPU shall initiate preparation of the child for plaoement in foster

care and initiate the matching process for foster parent and foster child

and prepare report for the sarne. These reports are to be filled out

care

other

v.

vl.

Mirristry of Womcn and Child Dcveto;rnrelrt, Novernber,2O16
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parallely by DCPU during the matctring proceas and submitted with a

written covering letter for the match to the CWC.

2.1.5 Preparatlon of Home Study Report of the Prospectlve foster famlly

Simultaneousl!, on receipt of list of prospec{ive foster familiee, the Child

Welfare Committee shall ask the Dietrict Child Protection Unit to
conduct the Home Study as per Form 30 of the JJ Ruler,2Ot6.

2. 1.6 Matchlng of Chlld wltlr foster famlly:

Based on the Home study Report of the the Child

Study Report of the child and the District

Child Protection Unit shall recommend <ffitre child

with prospective foster shat[rfifitiate the.

process of giving order for

2.1.7ldentiftcaffon of

i. The Districf Child shall also identify fit fac{lity

based on .2 of Ctrapter t of these Guldelines,

wtlling care by placing adraertisement in

local

shall the offica bearers of the organisat'ton

and ils care givers for group foeter care

assessnent of the facilities and care givers;

ilt. The
-v
Chald Protec{ion Unit witl also verify two referenoes from

Lf good standing from the community that are provkled by

every fit fadlity for group foster care:

iv. The DCPU shall cross clreck the registration of the organisation under

the Act, its recognition, child protection policy, medical reports of the care

givers, police verification etc as presctibed in para 10.2 of these

guidelines;

Mirristry of Wolnen ancl Clrild Developnrent, November,2OL6
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v. Also check registration on NitiAayog portal if applicable;

vi. l"* registration in case in recelpt of foreign funds.

2. X.8 Matchlng of Chlld wlth care glvers of the flt faclllty

Based on the inspection of the flt facility, the Chitd Study Report of

the chitd, and the compatibili$ of the child with the care givers of

the fit facility, the District Child Protection Unit shall recommend

the placement of the child in group foster care in a fit facility.

o;rffi*itr,.,€:B' \':l .

2,1.9 Procedures Prior to FInal Foster
Gornmlttee

The placement of the child
{&, i3. 'IffiF

and in a child-friendly manner by_-specially trainggt persons.

by the

A. Placenrent of .rr. 
"af,a ru fannl

i. Afier matching a child with prospective foster family, the Child
dqgmq.. e.

Welfare Committee, qhqll q!!ow through an interim order, the child
-. {8" '%,EB

and the foster family to have restricted interadion in the presence
{&. fffi3.. 'Hh' s.F-

,iof social worker for a period of one month such as short meeting
f.:x -1" '-1:*{' . . -"
follcwed bv an r

w.. \ffi$. - ,*pg, followed by child's visit to the foster

family's home to meet allthe other family membes.&%,
![91 the interim order. the compatibility of the child with foster
%&k- q}r
family shall be evaluated by the District Child Protection Unit and

report shall be submitted to the Child Welfare Committee

including whether financial support is needed or not within 15

days.

aii. ln case the financial support is requested, if no alternative, then

only in such cases the District Child Protection Unit shall initiate

the procedures for the sarne and seek approval, within 15 days

and refer the case back to the Child Welfare Committee for the

final order.

Mittislry of Wonren and Clrild Devclopnrent, Novenrbcr,2076
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B. Placement of the chlld in group fostar care ln a flt facillty

Afler matching a ctrild with prospec-tive care givers of the fit facility, the
-Child Welfara Committee, shall ellor through an interim order. the ctrild

and .the care givers to have restricted interaction in the presenoe of

social worker suctr as short.meeting, followed by child's visit to the fit
facility to maet allthe other chlldren.

2.1.1O Flnal Placement Order by the Chltd Wetfare,Affipe

}
L After review of the oompatibility report by DH$ict Chitd

Protection Unit, the Child add6l order in

Form 32 ot the JJ Rules; support to. dilffirough family

Foster Care or in group in a fit and send a copy to

Dastrict Child Protecffon

ll. ln cases where the final order by the

Chifd Welfare given ordinarily within 60 days of
passing

IlI. ln aselstance is required, the Child Wetfare

order ordinarily within 75 days of passing

.be supported for finarrcial support required for

of the foster cfrild over and above the child

grant of Rs.2OOO per month per chiH $rhich the fit facility

will get a'i it is a registered CCl. The fit facility may roquest the State

govemment for the additional amount on case to case basis.

2.1-11 Undertaking by Foster Parents/care givers

The foster parent and the care givers of the fit facility shall be required

to sign an undertaking for foster-care of the child in the prescribed

format which is placed al Form 33 of the JJ Rules, 2016.

Mirristry of Wonren and Chitd Development, November,2O76
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2.2 Frocedure rolated to placoment of chlldren llvlng In Communlty

2. 2.1ldentlflcatlon of Chlldren ellglble for foeter care placoment

The District Child Protection Unit shall create awareness on the foster

care programme and identiff children without parental support and

maintain a list of such children wtrile conductlng vutnerability mapping

and district need assessment. Such children selected for

placement in foster care on the basis of
Fornn 3t of the J.! Rules, 2016.

tn

2.2.2 F urther Frocedures

Further procedures for

recommendation of child for

fit facilities.

foster

be as

2.

of this Chapter.

farnilies /care givers of fit facility

lies or the foster care givers of the fit facility, wish to

suo take iare of a child in situations where the child is in urgent

need of , they may fite an application before the Child Welfare

Committee. The Child Welfare Committee after due diligenc.e and as per

prescribed procedures may approve the placement of the child in their

care'family or Group Foster care in a fit facility within 6O days.

2.2.4 Counselling of the Chitd wtrile deinstitutionalislng

Preparation of the child for the change in environment from a CCI into a

family or fit facility is of utmost importance. The impact of a new

placement can be stressful for a child and reguires in- depth counselling.

Ministly of Worrrcrr and Clrild Developnrent, Novenrber,20l6
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The interim period before the final placement of the child wtth the foster
family or fit facillty is very crucial and should be handled with care by

trained professionals. The type of preparation will also depend upon the

age of the child and the reaaon for placament of th€ child in foster care,

especially in the case of older ctrildren or separation from a biological

family due to difficult circumstanoes.

Hen@, specialattention shallbe given to thosa chiEren wtrose biologioal

parents are either imprisoned or undergolng hospitalieation

and these ctrildren need to be given to maintain

contact with thair triological parent(s).. period 
tffi! 

indude

counselling and guidanoe for holistic

family induding the biological

2.2.6 Gounselllng of tfie care the fft

Counselling shall be .carc gfuers lit facility in Group

fos(er care so as to enable .with responsibilitis

of caring for a

These own bio@ical cfiildren staying in

the fft the cara gircrs shottld also be

with ths ctrildren plaoed in group

Child and blologlcal parcnta

that every cfiitd has the right to grow in a family environment.

every shall be made to reunite the child with his biological family.

if possible.The counsellirB for biological parents (in case they are alive

and available) is to be provided for making them able to rec,eive the child

back.

Modutesltemplates developed for counselting.of the child before and

during placement, biological parents and counselling of the foster farnily

and care givers of the fit facility during the process of matching are

provided at Annexure C-l to C- 4 respectively.

Mirristry ol'Wornen and Clrild DevelopmenL November, 2O16
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2.3 Cornnrenclng Foster Care

Wherever financial support is requested and duly approved, or when such

support is not requested, the District Child Protection Unit shall arrange for

escorting the child to the foster family's residence. The financial support

shall be directly transferred from the District Child Protection Unit's bank

account to the Post Officelbank account in the name of the child to be jointly

operated by the child and one of the foster parent, of every

quarter. However, no such bank account is

Similarly, the District Child Protec.tion Unit the

child to the fit facility for group foster

The District Child Protection Unit also provide the foster

family and fit facility in

of reidence if so requested
$-e 

child in a Sor
i ,,*..'ru
f:'1i,1.- ..*,t,\ i.. ,_. . .-. .i .g. i

' 'r:c- ..:'l$I*r,t t'

his/her place

2.4 Ftnanclal Support

Wherever financial

approval,
for the care of a child, after due

financial support of not less than

Rs. The financial support may also be provided

from the any other scheme or program of Central

sanie financial norrns of Rs 2000 will also apply

foster care.

Gare Approval Commlttee (SFGAG)

The may set up in every district a Sponsorship and

Foster Care Approval Committee (SFCAC) to review and sanction

sponsorship and foster care fund. The SFCAC shall meet every month.

Each case shall be disposed within 75 days, in exceptional cases, the total

time taken to dispose of a case shall not exceed three months from the date

of the receipt of the application.

Mittistry oIWornerr and Child Developnrent, Noveruber, 2O7 6
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2.9 Safeguards- recommendatory

i. Not more than two children shall be placed at a time with a foster
family;

ii. Number should.not 6xc€ed 4 children including biological children in

family foster care;

iii. Number should not exoeed OB chitdren including biological ctrildren in

group foster care with one set of care givers in one unit except in

extra ordinary circumstances;

tv. The only exception will be in case of
placed togather in a single Emily or

vi.

v. \Mrere rclevant and

required in foster

tf there is a

special n€ed cttiH

tnstead the

need ctrild;

As far

[,, t"o,n* ior a speaat

be placed with foster families

milieu and ethnic groups.

< tGlll.tt l..1.)Ir.:

shalf$preferably
.. 

'.. :

ctrild in
as

i.

jffnsent is

foster family then no

child in that family.

vll.

Minist.ry ol'Women ancl Clrild Developntent, Novembet, 2O76
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Chapter lll: Monltorlng and Revlew

3.f Monltortrng of Placoment

The DCPU and lhe Child Wetfare Committee shall conduct either by itself or

through social workers attached to a CCt, a periodic review. of the placement

in the best interest of the child and take approprlate action including

extension or termination of the foster care placement.

The District Child Protection Unit shall maintain a record of each child in

foster care as per Form 34 of the JJ Rules, 2016,

Tha Committee shall conduct monthly

foster care givers as per Form 35 of the JJ

being of the child.

The monitoring tools for the
investigation and by children

maltreatment, exploitation Annexure D

respectively.

The form for making placed at Annexure E-1.The
investigation -2.

Data

the

Unit or an NGO or social worker identified by

Unit must ensure that the visit to each foster family

is once a week for the first month followed by monthly

visits for OG months and thereafter bi annually till foster care is
complete of which records are to be maintained;

o Create and maintain lndividuat Case Files for each child in foster

care;

o Make monthly visits to the scfrool in the first quarter and thereafter

quarterly visits for a period of one year followed by six monthly

visits till the completion of foster care placement;

Mini.stty of Wolnen and Child Devclopnrent, Novenrber,2OT6
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" Obtain and maintain school attendenca certltlcates or report cards

as part of ctrild's records;

" Note the generalwell-being of the child, including his heahh, and

he general family environment;

" Re@mmend e:dension or termination gf the foster care

gre€ment based on the progreos of the child.

3.3 Recor-ds to be malntalned by Dlstrlct Chlld Protectlon Unlt

rit shar -"inrgffifu. physical or

computerized records:

(i). A rnaster register of cfiildren
provide a cornplnte,

in the shall

a. Details of the child

-Photograph

foster carc i
giver of the fit

Age at the time of

lf available)

to be refreshed every year

number of the child

placement

- indivklual or group

- Date of plaement as per CWC orders

- Period of placement according to the Child Welfare

Committee Order

- Date and reasons for extension or termination of

placement, as applicable

foster

Ministry of Women arr<l Chil<l Developtnent, November,2O16
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c. Details of disbursement of Foster Care Grant as per the Minutes

of Sponsorship and Foster Care Approval Committee meetings

including reasons for financial support

(ii).lndividual Case File of every child placed in foster care which shall

include:

" Source of referral of the child

" Home Study Report of the biological family, where applicable with

photograph

Home Study report of the foster

Matching report of the ctrild

facility

o

o

o

o details) of each visit to the child,

if available and child's school

opinion and suggestions given by the

of the placement induding observations.

quality of compliance with Care Plan, cltild's

milestones, child's academic progress, and any

in family environment

ln the case of extension or termination of the placement, record of

date and reason for termination

The formats for maintaining record of case visit to the child's

foster family is placed at Annexure F.

Child Study Report

lndividual Care

Pftacement &r of

Ministry of Wolnen a:rd Clrild Develo;rnrent, Novernber,2OT6
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3.4 Submission of Quarterly reporte to Sponsorshlp and Fost6r Care

Approval Commlttee (SFCAC)

. The DCPU or its nominee or authorized represerilative shall present

Quarterly Reports of each cfrild before the Sponsorship and Foster Care

Approval Committee (SFCAC) for revlew and recommendation to the

Child Welfare Committee.

3.5 Termination of Footer Care

(i). The Child Wetfare Committee,

recommendetions of the

Committee and the report

C€*ii'Approval

,'&ftJ"it, has the

right to terminate a

(ii).The Child Welfare .

consfuler the givers of the fit facility

before placement;

been and the foster parents lere
have been given proper notice, the Child

the date and reasons for terminating

the order issued along with an order to placlr the

foster family or placed in a child care

ftt facility for group foster care;

of a foster care placement may occur in the following

o When the clrild attains the age oJ 18, foster care is deemed to

have concluded and the child has the option to avail Services

of aftercare programme. The joint bank account opened in the

name of the chitd and one of the foster parent for.transferring

financial support under foster care shatl be transferred into the

child's name.

Mirristry of Wonrcn and Clrild Developmcnt Novenrber,20l6
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" When a child ie placed in foster care due to non-availabllity of

biological parent (e.g. due to imprisonment or

institutionalisation for treatment of mental illness). the foster

care placement may 6e terminated when the biological parent

is released and requeets the Committee for the custody of the

child. The Child Welfare Committee ehall issue a specific order

if deemed fit for the reunification of the chitd with biological

parent.

Wtren a legally free child above the during his

placement in foster care also family,

child'sthe Child Welfare Committee
'and mayconsent, may termin"tffiet

give him in adoption. _':'.,:
i:$:

Wtren a complflfu is {f;fuae Oy

member(s) of
District

home

child, relatives, or

and due inquiry by the

the following during a

fit facility

going to school or the

of the child in school is below 75% (special

such as disability or illness of the child

be considered as an exception).

has been/ is being subiected to physical,

sexual abuse and/or neglect in the foster

home.

-The ctrild has been/ is engaged in labour in violation of

labour laws

-Misappropriation of the foster care financial support for

the child in family or fit facility by the parenU care givers

Mirtistry of Wolrrarr ancl Chitct f)cvc.lopluclrt, Novembcr,ZO76
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o When a complaint or request is made by elther the child, care

. givers/ parents, or relatives, or when ihe DCPU observes the

following during a home visit to the family or f[ facility

- Foeter parents or the care givers of the ftt facility and

the child are unable to adjus( in the placement in spite

of counsetling.

- Foster parents or the care givere of the fit facility'are no

longer 'tit' to adequately

emotionaland

- ln a m facility the child is

specialsupport

Disnrption divorce or of the Foster

parents, the sent the CCI till turther

HE foster family or fit

M inistry o[Worrrelr and Chilrl Developrnent, Novernber, 2016
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Ghapter lV: Role of Authorltlee and Agenclee

4.f Role of Dlstrlct Chlld Protectlon Unlt (DCPU)

Under the JJ Act a District Child Protection Unit (DCPU) has to be set up in

each district as a fundamental unit for child protection rneesure. The DCPU

headed by DCPO coordinates and implements allchild rights and protec'tion

activities at district level. lt functlons wlth a taam of 12 members under the

overall administrative control and supervision of the District Magistrate of

the district concerned. The District Child

including Protection Officer lnetltutlonal care

lnstitutional care. This unit is specifically

activities:

has 12 staff

.Qfricer Non -

" Carrying out all ac{ivities

administration of the Foster

Shall identiff and of NGOsA/oluntary

Organizations/ Social

i@r'f.otlowins

diing tr'e

with it Gare program;

Care Program

lnstitutions and

Maintaining

and being the all the Child Care

district;

capacity building of stakeholders in the

Welfare

help of
Program such as Child

families/ care givers etc with

and institutions:

maintairiing separate roster of prospective parents

foster care and group foster care fit facility:

a database, preferably on an electronic Portal developed

by the State government of all Foster Care placements (family and

group placements) including details of the parents / Foster Care fit
facilities and the child until the child attains the age of 18 years;

Transferring joint bank account in the name of the child when he

attains 18 years of age;

Ensuring the Foster Care parent to register for an Aadhar number for

themselves and the child as this would enable tracking of the child

Foster

o

- e!.+-j.i "-i..:
11, -

o

o

Mitristry of Wonrelr and Chikl Development, Novcnrber,ZOLG
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o

o

during the ptacement and after; lf the parents already have a
registered Aadhar number, then they should link the child to their

Aadhar detallsX.

Addressing complaints through investigations end interventions etc;

Monitoring and evaluation of the Foster Care Program in the district

a whole on a regular basis;

Recommending terminetion of Foster Care placement to the Child

Wetfare Conrmittee for one or more of the reasons outlined in

Recommending extension of Foster Cr#iFU""rnent''Fwided that

the progress of the ctrild is satisfactoryh-other altem{i. options

are not availeble includlng ffitn 
*'b.n. chaE with his

biological parents.

4.2 Role of Dlstrlct Chlld

" Tt 
" 

Distict Chltd wtto is# head of DCPU shall

fundion es Cara Program arud shall

receive regular ongoing cases from the Protection

Oftioer

parents/ fit facilitlee opting for

ses managedProtectlon Officer shall assess the ca

', counsellor and others uorking in the District

Unit ftom time to time to en$rna time stipulations are

The District Child Protection Officer shall guide the parents l9are

givers of fit facililies opting for family and group foster care and the

child on their responsibilities and support available to them under the

Foster Care Prodram:

The Distric{ Child Protection Offier shall submit a Quarterly Report to

the SFCAC and an Annual Report to the State Child Protection

Society.

to;

Mirristty o[Wortretr arrd Child Developnrent, November,20L6
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4.3 Role of Protectlon Offlcer-Non tnstltutlonaE Gare (PO'N!C) and

Protectlon OfflcerJnstltutlonal Carc (PO{C)

" The Protection Officer -Non lnstitutional Care is responsible to take

up cases for individual and group foster care. He witl have the

support of the Protection Officer-lnstitutlonal Care to identiff cases of

children tiving in the Child Care lnstitutions as per para.2.1 of these

Guidelines.

" The Protection Officer -Non lnstitutional

- lnstitutional Care shall scrutinize the

OfFcer

of

children and both shall work in

child or children;

of the

Care

the child

of number of support, of children in

institutions and the.kind

The Protec{ion Care shall ensure setting uP and

system of all institutional care

up State Government;

Care is responsible for PreParing

Foster families and matching the Foster

with the needs of the child once the neede

of the child wtrose parents are in jail, the Protection Officer -
Non Care will approach them for taking their consent for

placement of the child in Foster Care.

" The Protection Offioer -Non lnstitutional Care will facilitate the

applications given by the parents of the terminally ill children with the

Child Welfare Committees requesting to place their children in foster

care.

The Protection

data on different

compile

in terms

Mirtislly of Wonrelr alrd Child Dcvelopment, Novcmtrcr,20T6
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o A combined list for children re@mmended for Footer Care within

institutions and those who are not in lnstitutionalcare will be prepared I
by Protection fficer -Non lnEtitutionalCare.

o Only caaes where financial support ls requested by the fosiler

parents for placement of the child and those non fonnal kinship

arrangements requiring sponsorship wlll bo plaoed before the

Sponsorehip and Foster Care Approval Commtttee for consideration

and approval, every month.

o Protection Offlcer - Non

counselling and guklance is provided

H':ffi,:I*'ill'*ffi
:1.i 4

" Protection Offtcer --tlon lr

arrarqgement till the ts

counsallor, sociql

District Child

the care

iwttn tfrc help of the

4.4 Role of

nteora uorking in the

the Protection Officer -$lon
'they keep in contact with Ore child

Care will monitor the Foster Carc

regular visits to the Foster Carc family, or grroup

conrmunity as prescribed in these guklelines and

of the seme.

Committae

o tn case a family directly approaches the Child Welfare Committee for

fostering the ctrild eg. reguests of terminally ill parents or in suo

motto Gases, the Committee, if agrees with the urgency of the

situation. shall ask District Chi|d Protec{ion Unit to conduct a ctriH

study and a home sfudy by ilsetf or through counsellors on its panel;

Y

:utional Car,

ears of
a,

Mirristry ol Women and Clrild Development, November,2016

184

Page 35



a

MODEL GUIDELINES FOR FOSTER CARE, 2OL6

Examine HSR of the prospective Foster Care family opting for family

details of fit facility after betng satisfied dectare them es 'flt persons"

as per Form 32 of the JJ Rulea, 2016.

The Child welfare committee wiltexamine the fndividual care Ptan of

the child, consent of parents wherever required and approvals of

SFCAC in cases requesting financiat support submitted by the DCPU

and satisff itself regarding the suitability for placement in Foeter

Care;

ln case of a chitd wtro ls able to
Committee may also inteMew the

The Committee shalt consider

The Child Welfare shall make in prescribed

format given at Form support to the child

in a ftt facilitY andthrough Family

send a copy to Unit for appropriate action:

shall initially conduc't monthlY

three mbnths and thereafier one inspection

f;amilies or fit facility as Per Form 35 of

that tfe child is being properly cared

the standard of care given to the child the CWC shall

for eXension of foster care plaoement or orders of

in case of unsatisfactory c:are and shall decide on

altemative rehabilitation measure for the chitd.

4.5 Role of Non Governmental Organisations

Non Governmentat Organisations empanelled by District Magistrate may

support DCPU in:

o Short listing of eligible children;

Ministry <lf Wormerr alrd Child Devclopment, November,2Ol6
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o Preparation of lndividualCare Plan, Chitd Study Report and Home Study

Report;

o Counselling for the child, foster care glvers/parents and biological

families, as requlred

o Training of foster care givers of the flt facllity

" Preparation of lnformaffon, Education and Communication material

" Spreading awareriess on the Foster Care Progran'lEe end Advocacy

Periodic / regular inspections of placement of
care

il(htgroup foster

Mirristry of Wonrcir and Child Development, November,2OL6

186

Page37

:



MoDEL GUIDELINEs FoR FosrER cARE, zois

Chapter V: Mlscollanooua

5.f . lnformatlon Education and Communlcatlon hfiaterlal

Foster families and care givers of the lit facllity shall be provided with

lnformation Education and Communication (lEC) material prior to placement of

the child on topics such as:

o Challenges of being foster parent or a care

" Helpful tips for foster parent anO care.gffi

" Rewards of being foster parent

o Steps of being a fosler

The above mentioned

Annexure G. This material

6. The State elecdronic formats for maintaining

data base and

to the Gtaidelines

,are issued having regacd to the provisions

and-for the interpretation; the relevant law is

of ambiguity or any dispute, the power to interpret these

Ministry of Women and Child DevelopmentGuidelines vests with

GOt.

7.

of the

to be

Mirrist.ry oI'Wonrerr arrd Child DcveloSrrncnt, Novelnbcr, 2016
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FORM 7
JJ Rules, 2016

INDIVIDUAL CARE PLAN

Name of Case WorkerlChlld Welfare Offfcer/Probaton
officer.....

Date of preparlng the ICP

Case/Profile No... ...of 2O

FIR No.

U/Sec{ions Cfype of offenoa),applicable

Law......

Police Station.

Address of the Board orthe
Admission No.(if ctrild is in an

Date of Admission (if

Stay of the child (Fill as

to one year)
year)

A. be provided
the

1. Name of

2. AgelDate of Birth.

3. Sex: Male/Female......

4. Father's name:...

5. Mother's name...

6. Nationality....

(i)
(ii)
(ii0

tl
E

by ctrild/parentrboth on admission of

Miuis(ry ol'Worncn arrrl Clrild Developnrent, November,2O16
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7. Religion

8. Caste...

9. Language spoken..

10. Level of Education......

11. Details of Savings Account of the child, if any.....:......
12. Details of child's earnings and belonglngs, if any...... r.i*i..:..

::; ::":: 1 ::"""o'*"'" 
*'T*'*'"ft$r child, if

14. Based on the results of Case History,
interaclion wtth the child, give details
interventions required, rt any

Any other such as significant
experiences which may hane
impacted the development of
the child like traffic*ing,
domestic violence, parental
neglect, bullying in school, etc.
(Please specify)

and
and

from all kinds of
neglec{ and

Ministry of Wonten and Chikl Develo;rmen! November,2076
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B. PROGRESS REPORT OF THE CHTLD ( to be prepared every fortntght
for first three months and thereafter to be prepared once a month)

[Note: Use differenl sheet for Progrees Roportl

1. Name of the Probation Officer/Case Worker/Chlld Welfare Offtcer

2. Period of the report...

3. Admission No

4. Board or Committee

5. Profile No......
6. Name of the Child... .. " i.. -

..rii , 
.._

,;:I'jr'-
.., l.':_ry..

7. Stay of the child (Fill as applicable) "'i,,i",'

(w) Short term (up to six montha)

(v) Medlum Term (sh months to
(vi) Long tenn (more than I year)

8. Place of intervieur

9. General conduct and

lO. Progress
14 of Part A

of the rePort

as mentioned in point

skills
Any other such as significant
experiences which may have

of the

Proposed
lnterventions

Self care and life skill training for
Protec{ion from atl kinds ol

and maltreatment

Ministry o[Wonren and Clrild Developnrent November,2076
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(i) Variatlon of oonditions of bond

(ii) Change of residence of the chlld
(iii) Other malters, if any

12. Pend of supervision completed on...

Result of supervision with remarks (if any)... ....:"..j..

Name and Addresses of the parent or guardian or fit

Date of report... ...... ...Signature
C. PRE-RELEASE REPORT (0o be f5 days l
Details of place of transfer and

transfer/release

the placa of

Details of placement of
Training undergone and

Last progress of the
Rehabilitation

to progress

other

. refer Part B)

( to be prepared with referenoe

chlld like trafficking, domestic
violence, parental neglect,
btrllying in school. ete. (Pleaee

11. Any proceedings before the Committee or Board or Children's

restoration plan of the chlld

Attachments and lnter-personal
Relationships

care and life skill training for
Protection trom all kinds ot
abuse, neglect and maltreatment

Minislry of Wonren and Child Developlnen! Novcnrber,2OL6
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1 . Date of release/transfer/repetriation...

3. ldentification Proof of escort such as drfuing llcense, Aadhar Card,

etc............

4. Recommended iehabilitation ptap including possible

placements/sponeorshipe... .

5. Details of Probaiion Officer/non-govemmentalorganization for post-release

fotlow-up.. .....:...
6. Memorandum of Understandlng with nongovemmqt$fimsgation

identified for post-releese folkow-up (Attach . *.... ........:,*5i,;..
Details of sponsorship agenc{tndMdual sponsffi ?ny.. . . .. ... .. . & . : . . . .. ...7.

8.

Details of sponsorship agencylindMdual spondft}any............ :$h. :........

Memorandum of Understanding b9$mfll spfrring agel*-ano
individualsponsor (Attach a copy)

:;t ';' ':

9. MeCical examination report

10. Any other information......

D. POST OF THE CIIILD

1. Status of

2. Eamings

Closed / Transfened

handed overto the child or his

Yes/hlo

Probation Officer/Child Welfare Offt cerlCase

organisation identifted for follow-up

with the

4- Progress reference to Rehabilftation and Restoretion

Plan...

5. Family's behavior/attitude torards the child...

6. Social milieu of the ctrild, particr.rtarly aftitude of neighboursy'community. . . .. . - . .

7.Howisthechildusingtheskillsacquired...-.......
8. Whether the child has been admitted to a School or vocation? Give date and

name of fhe schoolfinstitute/any other agency

Yes/No

3.

Y

Mirristry of Wonren and Child Development, November,2O76
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9. Report of second and third follow-up interaction with the child after two mont

and six months respectively......

10 Efforts towards social mainstreaming and child's opinionlviews about

11. ldentity Cards and Compansation
flnstruction: Please verify with the physical doctrrnentel

of the Froba$on OfficerlGhild Wel$are Officer
Stamp and Seal wlrere avallable

Mirristry of Wonren and Child l)evcloplnent, November,2Ol6
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FORM 31

J J Rulce,2016
I

CHILO STUDY REPORT

cHtlp sTUpY BEPORT
S. No. Item Responee

{{DEh

1

Date of Assessment

-?i

2

Source of Referral

gffit.

3

Photograph of the

refreshed periodically,
,lr;-.,:

#tr,

Pronte"t"*r 
h 

v
4 trIru=
5\ qrye
6 P6qpirth

7 Age

8

Nationality

9

Religion

Miuistry of Wornen arrd Child Development, November,2016
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10

Education

11

Mother Tongua

12

Present Address

13 Aadhaar Gard Number

14

Contact Details

Landline

Mobile

;ffi
mepird 

hi%:,*^ ffi in adoPtion

''ha-

**ts
t iifi:

%*
tg

esd

h

Mittistry of Wolnen and Chitd Develoglmeut, Novcmlrcr,2Ol6
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certrfy that the information given in this

Signature:

Name:

Designation:

Mittistty of Wolnerr arrd Child Development, November,2O76
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Reason for placement if- the

child is from community Mother or both parents in prison f]]

suffering from long termare

t_l
Parents

illnees

fl

Dysfunc{ional family(eg substance abuse,

domestic violence etQ I I

t:]
t_l
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ANNEXURE- A

[See para 2.1 .4 of Chapter ll of Schedule-lll]

Detai!s Applicant

Care giver/parent -f Gare giverlparent -2

Name

Date of Birth

Age

Educational status

Marital status

Ministry of Wonren and Child Developnrent, Novelnber,2Ol6
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Nationality

Retigion

Adhar card no.

Occtrpation

o Address and contact detalls
o Number of blotoglcal chlldren
o Annual lncome

" f,f,other Tongue.

" Otrer language known

Preference of child to be taken in
a) Age Group

r) 6:9 yeans ai) 10-12

b) Any othar preferencas

(Gender, Religion,

c) Typeof
i) Short term

ii)

E. of all family

No

members induding children for

ll
fostering d

E We agree to participate in alltreining programmes organized by the

GovemmenU agency?

).

c.

t:]

F- We agree to facilitate the monitoring visit of the GPO/SocialWorker to our

home and make all our family members avaitable for the meetings?

Mirristry of Womerr and Child Development, November,2O16 Page 49
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26.

Yes

Details of Two references:

We
Declaratlon

hereby declare thet the partlculars fumished by us

in this application form are true to the best of our knowledge and belief. ln case

any information is found to be incorrect, our application shell liable to be

rejected. ,,...# 
' 

,'
'1 'l'-i

Date:

Place:
Name

r! -:
Po4ffs

i

Sr

Y.j

Miltistry of Women and Child f)evclopment, Novcnrbcr,ZOl6
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FORM 38 }

JJ RULEs,2016

APPLTCATION FOR FIT FACILITY INCLUDING GROUP

FOSTER CARE

1. Detail of lnstltutlon/ Agency/ OryanlzaUon wlrlch ceeks recognltlon
as fit facility

1.a Name of the lnstitution lAgeneyl OrganizaUon

1.b Registration number and date of Registration of the

lnstitntion/ Organization under'the relevant Act /NlTl
Aayog lD number

(Annex- Relevant documentt of reglstradon, bye-
laws, memorandum of aesocla0on)

1.c Complete address of the ApplicanU lnstiMion/
organization

1.d STD @de/ Telephone No.

1.e STD code Fax No.

1.t E-mail address

1.9 Whether the organization is of all lndia character. if
yes, give address of its branc*res, in ottrer states

1.h lf the lnstitution had been denied rccognition earlier? lf
yes

i. Reference No. of application bading to denial of

recognition

Date of denial

\Mro had denied the recognition

Reason for denial of recognition

,i.

iii.

iv.

!:- Details of the proposed fit facility:

I

Mirristry of Women ancl Child Development, November,2O76
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2.a Complete address/ location of proposed Fit

Facility

2.b STD code/ telephone no

2.c STD code fax no

2.d E-mail

3. Connecff m the proposed Ftt Faclllty):

3.a Main Road

3.b Bus --otand

3.c Railway Station

3.d Any landmark

4. lnfrastructure:

4.a No. of Rooms (Mention wtth measurement)

4.b No. of toilets (mention with measurement)

4.c No. of Kitchens (mention with measurement)

4.d No. of sick room

4.e Annex €opy of blue prlnt of the building
(authontic sketch plan of bulldlng)

4.t Arrangement to deal with unforeseen disaster also

mention the kind of arrangement made:

Fire

ii. Earth quake

iii. Any other arrangement

4.9 Arrangement of Drinking water Annex-Certified
from public heatth engineering (PHE)

Departrnent.

4.h Arrangement to maintain sanitation and hygiene:
l- Pest Control

ii. Waste disposal

i,. Storage area

iv. Any other arrangement

Ministry of Women and Child Devclopment, Novclnber,2O1-6
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4., Rent agreernenU building maintenance=Etimate
(wtrichever is applicable)(Annex- copy of Rent
agreement)

5. Capaclty of the Flt Faclllty
6. Facilities Avallable (woutd depend on the purpose for wtrlch

rccogniffon as llt faclllty ls to be glven)

6.c Any other facility that shall impac{ on the overall

development of the child

7. Staffing
7.a Detailed statr list

7.b -Name of partrer organizations

8. Background of flre Appllcant
8.a Maior aciivities of the organization in last two years

An updated list of members of the management

committee/ goveming body in the enclosed format
(Anrcx- rcsolutlon of Sre annuel mee0ng)

8.c Lftst of assets/ infrastruciure of the organization

8.d lf the organization is registered under the Forelgn

Confibuton (Regulation) Act. 1976 (Annex

ceitlftcab of reglstradon)
8.e Detait$ of foreQn con&ibution received last tvuo

years (Annex- relevant documents)
8.f List of other sources of grant- in - aid funding (if any

)with the name of the scfieme / projec{ , purpose

amount, etc. (separately)

8.9 Details . of existirg bank account of the agency

indicatiqg branch code account no.

8.h Whether the agency agreos to open a separate

bank account for the grant proposed

Minislry of Womcn arrd Child Development, November,2O16
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yeara:

i. Auditors report

ia. lncome and

expenditure

account

iii. Receipt and

payment account

iv. Balance sh€et of

the organization.

MODEL GUIDELINES FOR FOSTER CARE, 2016

I have read and understood the of

Children) Act,2015; and the Juvenile

Rules, 2016.

Children)

complied with all the

/ lnstitution) has

as a Fit FacilitY

of Children) Act, 2015 and the

Rules,2016.

ii@""ciated with the organization has been

been involved in any immoral ac.. or in arry act of

of cfritd labour or an offence invoMrg moral

has not been blacklisted by the Central or

the State at any point of time.

I undertake to abide by all the conditions laid down by the GentraU State
Act, Rules, Guidelines and Notifications in this regard.

I undertake to abide by the orders passed by the Juvenile Justice Board

or the Child Welfare Committee from time to time.

Signature of the authorfzed signatory:

Mirris-lry of Wonrclt and Clrild f)evelopment, Novcnrber,2Ol6

under the Juvenile Justice
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Name:

Designation:

Address:

District:

Date:

Offtce stamp:

Signature of:

\Mbress no.l:

WtUress rrc.-2:

Ministry of Wonrcrr and Child Devcloplnent, November,2O76 Page 55
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Annexure B
[See para 2.1.4 of Chapter ll of Schedule-lll]

FOSTER CARE ASSESSMET{T

X. Detalts of the Appllcant; Such a8 namo, age, occupatlon, address etc.

2. Age range of the child (ren) requested to be taken ln foster care

Age in yeara: (please tick)

6- I years

I - 10 years

10 - 12 years

3. Detatls of fam!!y,

of residence. period of staY.

Maritalstatus seen with date

police records, etc

6- Personal (frorn 2 persons) interact with the references about

length of time know, relationship with the applicant, intgrest, talents, personality

of the applicant, their ability to care for children

7. Assessrnent of the social worker making thls assessment

Signature of the social worker

Mittislry o[Worncn and Child Dcvelo;tnrent, Novernber, 2O16

-rir/,*
+t*,,,-

'q#
'.9.

&'a

ffi
k6+

14-16
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FORM 30

J J RULES,2O',l6

HOME STUDY REPORT FOR PROSPECTIVE FOSTER PARENTS

DATE OF REGISTRATION

AADI'IAR CARD NO of PFP :'
NAME OF THE SOCI.AL WORKER

DATE OF HOTE VISTT

Part{ of the format shall be filled up by
Part-ll of the template shall be filted up
assessrxmt report along with his/her
prospective adoflive/ foster parents.

.:
Fostdr:firents and

Workar tG'*[6mit an
out suruaUft& of the

A. lnfotmaffonaboutttre

Particuliars of tre foster parcnts

Compbte Address with e-rnail lD (Present &

Mirri.slry of Wonren and Child Developrnent, November,2O76
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B. Family background ln$ormatlon:
(1) Give a short description of social status and background of the prospective

foster parents along with the following information.

(2) Please complete the of each of your
respective children ( educational status
(kindergerten,

(4) Please describe how you betieve the foster Gar€) would affect the family
members (grand parents, children. relatines and others).

Mirristry of Wornerr and Child Develo;unent, Noventlrcr,20I6

Detalls about Parents of

reslding. please fumish the following information
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C. Professional/Employrnent Detalls (Profeselonal career detalls for latt 5
yeare):

D Flnanclal Poslffon: income from all
sourcei such as savings, and debts

supportingalong
documentrs)... ... ... ...... ..1

E (Describe fie
r)

have in your home and describe the

the neighbourhood in which you reside,
that you believe makes it cftiE-

iio6vat[on for foster cane:

Ptease circie the term which best describes the reason why you wish
take a child in foSter care, you may circle more than one option, if
applicable:
Provide a companion to your'other children;
Provide a child with a happy home;
Other, please specify

F.

(1)
to

a)
b)
c)

Mini.stry of Womcrr and Chilcl Development, Novelnbcr,2OT6
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(2) Please circle the statement which descrlbes how you think the foster
care arangement will improve the lives ol your other children, you may circle
more than one, if applicable:
a) They willbe less lonely;
b) They will learn to be more accommodating:
c) They wlll become more empathetic;
d) Not applicable as I have no other children;
e) Other, please spectry

G. Attltude of grandparents/extonded
relatlvoe and slgnlflcant others towarde the
description about the opinion of other important
who would have impact

F0. Antlelpatod Plans of the
and rearlng ln the Family:

child and other life

(2)
or

Who will be the child wtren you are at work.
absent help, grandparents, sPouse).

approach to parenting.

ln case child ilEmonstrates adjustment dfficulties. please
you plan to take to ease his/her transition into

counselling if the child
continues

Yes
No

(6) Would you be willing to support linancially higher professional studies
of the foster child

Yes
No

o(fter
a short

(3)

(4)

(s)

a)
b)

a)
b)

(1) Please describe how you
commitments such as work.

'prepared to utilize family

Mirristry of Women arrd Clrild l)evelo;rment, November,ZOl6
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l. Preparation and rralning: (Give. detaile about the counselling
sessions the prospective foster parent(s) have undergorp on foster care,
child cere, handling of needs of children, etc. and their capacity. training
and/or experiences in parenting children with their epecial need, if any)

J. Health Status (Emotonat and Physlcal); (Gfue details of the state of
emolional and physical healti status of the applicant(e), if any. lf a family
member suffers from a partictrlar disease, ondition or syndrome, deecribe
how the family copes with it and how this might affect any proposed foster
care.)

(1) Do you or your spouse suffer from any
you please provkle detaib?

l,{f so, would

{21 Are you or your spouse currently being Uy a peycfi{&eist or
psychiatrist?
(3) Are you currenUy taking any

your house ffiteo for a(4) Are .there annenfly any
medical condiUon?
(5) Docs your family have
for all famrly mernbers?

the Prcpecttve Foobr Patcnts
Date

CIo be to prepare the asseesment rePort)

tho template shallbe kept confidential by the

1. Factual Alsessment

(i). Have you verified the contents of the fads mentioned in Part I of the
template?

i. Yes/No

?-

coverege

Mirristry ot'Wonrcn and Chilcl Developrnent, November, 2O76
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(ii).Are you satisfied about the facts mentioned in the documents vis-A-vis
observation during

YeslNo

interviews and visite?

(iv)

(v)

2. PeychosoclalAseeesment:

2.'l lnteractlon wlth the prospectlve foster parents
(t) Have you interacted with the prospectirre foster
and jointly?

(ii) Are the prospective foster parents well
child?

2.2 Feorne vlelt flndlngs +'.

(i) \Mren did you visit the home prospective'l
were the members present during

(ii) Wtrom did you interac't

(iiD Have you met detailed descriPtion
about the interaction?

for the child?

well prepared for foster ere?

parents have any doubt about parenting
you deared their doubts?

famlly membets

(i) Have interacted with other family members of the prospecilive
foster parents? What is their opinion about the proposed foster care? Are
they positive about the foster @re arrangement?

(i,) Are there any other family member(s) whom you could not interact but
they might have a larger role in the proposed foster are? lf so. how did you
interact? Would you plan to take their vierrys?

(iii) Have you interacted with older child/ren present in the home of the
prospective foster parents? lf yes, please give details.

Mirtistry of Wonren and Child Developnrent, November,2O76
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(iv) Have you noticed any adverse remarks from the family members? lf
so, how far those remarks may have an impact on lhe foster care process?

2.4 Financlal capaclty

(i) Wtrat is your opinion about the financial status of the prospective fosbr
parents? Are they finandally sound to welcome another member into their
family?

(ii) Have you observed any financial situation wfiicfi is hidden in the
template?
(iia) Would you r€commend any finarrcial assistance tgffiqf

2.5 Phlrclcal and emodonal capaclty 
' ' '" ': r\.

(i) Are the proepective foder parents in a good*sical and rifibttorat
state to take care of a ctriH? , "' ' l" Tk'

prospeciive foster parents or any
the life of the upoming child? tf (

with tre
to afiecil

(iiD Are the equipped enough
take care of a chiH?

3.1 Do foster parents for foster care? Put
your vierrs
foster cere.

the prospective foster parents for

3.2 not recommend the prospective foster parents for
foster careJ reiasons for taking' such decision.

Signatrre, nlme, deslgnatlon and officlal seal

(ii) Have you observed any or

Mirrisl,y of Worncrr aud Child Developmen! November,2O76
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Form 32

JJ RULES,2OX6

ORDER OF FOSTER GARE PLACEME${T wlTH A FAMILY

The chlld (ren) (name(s) and address(ee)

&flr,

nn (complete

numberel

'-care placement of the chlld
Phn, Child study report and

for a period of under
of the aforesaid Child Welfarc Offlcer/Soclal

contact!(name

Ghairperson/ Mernber

Child Welfare Cornrnittee

addross

approxlmate age_ dlo or elo

care and protectlon of a famlly.

Ministry of Women and Child Developnrerrt, Novenrlrcr,2O16
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-L
- Form 33

JJ RULES,2016

UNDERTAKING BY THE FOSTER FATiILY'GROUP FOSTER CARE

GIVER

Vlllage/Town
glver

assoclated tryith horne t6|V

at ............(address!,
..........organlzadon
IlWe am/are wllllng

to take of th€ chlld

Agod under

,Chlld Welferc Commitbe
subfect to 'the following

cbry Uws shall at once lnform tlre

best for the urclfare and educa0on of the eaid

child as hef she remalns In my.charge and shall maloe

proper pr6vision for hlsltrer malntenance.

iii. ln the event of hislher illness, he/she shall have proper medical

attention in the nearust hospital and a rePort of lt fotlowed by a
fitness certificate shatl be submitted before the Committee.

iv. I shall inform the Committee about any change of address- .

v. I shall do my best to ensure that the child will not be subjected to
any form of abuse

Mirristry ol-Wonren and (lhild DevelopmenL November, 2O16

- . l -.i:
' 

. 

l. r'jr';::: :;: . 
-

UWg A!r, '..-,..

reslden(s) of Horre no- Street
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vi. I agree to adhere to the condltlone lald by the Commlttee.

vii. I undertake to produce hlm/her before the Commlttee ae and whon

requlred.

vill. I undertake to lnform the Commlttee lmmedlatety lf the chlld goos

out of rny charge or control.

Date thls ....day of

Signature and address of 2
.:

..*$tgnature
't"", ed6pltcan(e)

'l:

(Signed befoto nre)

Welfrare Commit0ee

Mirtistry of Wonrclt ancl Child Developruent, Novcmbcr,2Ol6
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Annoxure C - I
[See para 2.2.6 of Chapter ll of Schedule-lll]

COUNSELING THE POTENTIAL FOSTER CHILD BEFORE PLACEMENT

Fill up thls form durlng evety counseling eosslon wlth the chlld.

1. Preliminary detaile:

i. Case Name

ii. Case Number:

iii. Date:

2. Details of the case

i.

tl.

ut.

Name:

lD no.

Other

3. Counselled child Fill in the following;

Age-
Aoe

Age-

4. Msit to Ldtation: address where the ctrild was couns6lled:

5. Name of Adults who participated in visit: (relative, foster parent. staff)

6. Other Children in family/Home:

(Lisl only gender, age, and retationstrip to child (birth, foster, adoptive, other)

Minist.ry <>f Wonretr arrd Clrild Developtnent, November,2Ol6

.it. i' ."
!*il..i.:bi,;' t.,f..
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7. lssues to be discussed in the counselling session.'(Educating prospective

foster children about what they can expect fuom being a foster child)

1. Does the child understand the conoept of foster care?

No

(lf not, explain foster carc fully including the oncept, the legal aspcts and tie
key stakeholders in theprocess inctuding the rctt of freffifrp:NlC., DCPO,

CWC, SFCAC, etc).

2. How does the child feel about

Excited/ Nervous/ Scared/

explain)

the idea of fostercarc and

address any

3. Does and responsibilities as a foster child?

What did you

explain? How did they react?)

4, Does the child have any people in society that they wish to be connected

to? (Obtain details if yes)

Mirri.stry of Women alrd Child Developnrent, Noventber, 2016
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Yes No

5. lf.the biologicalfamily of the ctriH is availab&a, will the ehild like to have a

connection with them?

Yes No

^'.$iii};t(lf yes, find ways to involw ttpm in ne flaeq4fforocesi.'.M they list

anyone?. lf yes, what is your next adiorl?)

6. Recommendation of plaernent i

out the form.

Slgnature

!

Mirtistry ol'Wonrclr alrd (llrild Dcvelopnrent, November, ?OL6
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Annexure -C -2
[See para 2.2.6 of Chapter ll of Schedule-lll]

COU${SELIIUG TEMPLATE FOR FOSTER CHILD / CARERS'PARENTS

(ilv-PLAGEnflENT)

FIll up thls forrn during every counsellng sesslon wlth the chlld.

1. Preliminary details:

i. Case Name
ii. Case Nurnber:

iii. Date:

2. Details of the case

i. Name:

ii. tD nd.

iii. Other

sibling group. Fill in the following;

Aqe-
Age-
Age-

4. Msit of Location: address where the child was counselled:

Name of Adults who participated in visit: (relative, foster parent, staff)

Placement Type:

3.

5.

6.

Mirristry of Wonren and Child Dcvelopn'lcnt. Novenrbcr,2Ol6
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7. OtherChildren in family/Home:

(List only gender, age, and relatlonship to ctrild (birth. foster, adoptive, other)

8. lssuee to be counselled

Are there any Cultural and ethnic consklerations irJentified and are to be

addressed

ls the child being acoepted into the foster

why?

iii. Mental Health/Treatment Plan:

il.

Have foster parents

behavior?

child's mood or

v. Does the foster about the quality or ftequency of

mental

related to birth family or siblings

any recent ctranges in the mood or behaviour of
a

vilt. How do foster parents respord to these concems?

ix. What are the plaement providers doing to maintain the connection

between the child and the birth family? What has worked or not worked?

Wrat help do they need? (How frequently the ctrild visits to his/her

biological parents or when did the child last met with his/trer biological

parents ,How did the child feel after meeting biological parents and

Mirtistry of W<lrtrelr arrd Chilcl f)cvelopnreng November,2O76

,E
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siblings ,For how tong he stayed with them, \Mro accompany the chlld to

biological parents)

Education: How is the child doing in school? Consider social as well as

academic issues. Wrat does the child or family need to increase

success? lf applicable, ask about after school prograrn or child care

attendance hours.

xt. What is the child's future planning from the CtdF" o.*,

Safety and Supervision in the

home? '.,...

i'l.ti
,:;i
.;,.i'

.te.-l

ls there an for children in the home?

xv. chitd

xvt.

xviii.

xlr.

xiii.

What's going well for this cfiild

challeng ingfuvorrisome behaviors?

do foster parents feel managing child's

's working/not working?

Wtro foster parent turn to for help and advice-friends, extended

family, coworkers, church, school?

Does the child have social/emotional support and connections outside

the horne?

Mirtistry of Woltrcn arrct Clrikl Devcloplnent, Novenrlrcr,2O16
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Summary of the iesues ldentifled:
NeedVQuestions identified by child (indude safety issues):
(1)

(2)

Geneml Obseruatbns by Srciat Worker or perwn titl@ out the form.

Copy to : Chairperson/ Member, Child Welfare Gommittee

Signature

['lirristry of Worrren alrd Clrilct Dcvelopmeng November,2O76 Page73
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[see para 2.2.6 otchapter ,fi]Ti[::?,3i,fr
COUhISELIhIG TEMPLATE FOR BIOLOGICAL FANflILIES OF FOSTER

CHILDREN

Fll0 up thie form durlng every vlslt wlth blologlcat famlly.

Name of the child;

Name of the biological parents

Address

Please ansyuer the following qugstlor

have more/ less

it. Has situation changed?

iii. Do they (lf yes, please make

through case worker and PO-N!C).

tv. How child react to the biological parenU family member?

they wish a connection?

Wrat is the physical and mental condition of the biological parenU family

member?

v.

Does the biologicaf

Mirtislry of Women antl Chiltl Dcvelopllrent, November,2O76
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vi. Has the biological'parenU family member participated in the lndividual
Care Planning? lf not, why and are they interested in particpating?

Other notes and observations:

Next Steps/\Mren is the next visit scfieduled?:

vii.

viii.

!

'Signature

Copy to Chairpersory'member.

Ministry of Wonren arrd Clrild Development, November,2O76
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Annexurc C - 4

[See para 2.2.6 of Chapter ll of Schedule-lll]

MATCHI$NG PROCESS OF FOSTER PARENT AND FOSTER CHILD

**To be filled out continuously durlng the matching process and submitted with

a wriften covering letter for the match submitted to the CWC.

1. Preliminary details

Case Name/Number:

Form FillDate:

i.

ii.

iii.

Name:

Name:

Name:

:'

't...

Y-:.,,L',
-s6,

t; t
4..:

...ii
-.- !i.tr:; i: '- 1 -..-

2. Potenlial

Yes I No (lf no, wtry is matcir occtrning?)

iii-Howuras this matching foster parent identified?

3. lA/}ty do the socialwork/ person filling out the matching format think that
this is an appropriate match?

Mirtistry of Wolrrclr and Chilcl Dcvelo;tnrent, Novelnlrcr,2O16
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4. Have the biologlcal famlly and extended relativas been ruled out, if so for

ufiat reasons?

5. Have allsefe and appropriate adults connecied{ffiCd been ruled

out, if so for wlrat reasons?

6. lf no, to both above, which l/Vfry have

they not been matcfied

7. What is the cfiild's parents dudng the above

visits, wtrat ere social rrorkeCs vieurs about the

regarding this?

9- lMrat are sociat worke/s ptans for managing these risks?

Mirristry ol.Wornen arr<l (lhild Development, November' 2O76
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1O.Are there any additional services required to ensure that the needs of the

placed child are met?

11. Where no plaoement is identlfied, what is the future plan for the child?
'j-:'-. '. -,-. . .-. .. 

.,; il-r _

12. What is the fnal decision of the

Slgnature (PO-SllC )

Chlld Welfarc Gommitbe

Mirristry oIWolnerr and Child Development, Novenrb er, 2O16
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FORM 34

JJ RULES,2OlG

case no........1=coRD 
ot 

1 
clll'.D lN FosrER .ARE

Name of the Child...
Age...
Gender...
Name and address of the Child Care lnstitution, if any fiorn trhere the child
has been given for foster care.... j....... .....r.-ri

lndividual Care Plan a,

Any other souroa of referrEl.. ....::'+

Details of the ctriH placed in foster

the

D

s)
h) child,

itfoster care
available..

Details of the placement - date and period of
placement

Home Study
photograph

wtero applicable with

indivirtual or group care. with

chiH

Address

the Committee placing the child in foster care

signiftcant details) of eacfi vitsit wih tlo child, foster

p) Reord
ily, if available and ctrild's school

of the placement inciuding observations, extent and
quality of compliance with Care Plan. dtild's devdopmental milestones,
child's academic pro,gress, and any ctranges in family Onvironment

q) tn the case of extension or termination of the placernent, record of date
and. reason for termination

Date of the child being handed over to the foster family:

Financial assistance provided, if any

Name of the Case Worker appointed

k) Home

r)

m)

n)

o)

r)

s)

r)

Mirrisiry of Womerr ancl Clrild Developnrent, November,2Ol'6
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FORnfl 35

JJ RULES,2Ot6

FAMII-IES'GROUPMONTHLY INSPECTION OF FOSTER
FOSTER CARE

Date of Visit: \

*
1..

;r

.|',..

.1--:': /sa

a) Name :

b) Date of Birth & Age
c) Gender
d) Date of
1. Details of F

(Affix Recent
Photo)

b)

c)

Number:

bf Parents

(Affix recent photo)(Affix recent photo)

Ministry ol'Wonnen anrl Clrild Developnrent, Novemlrcr, 2Ol6
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3. lnteractlon wlth the Foater Chlld
a) Child's expedence being part of the

family ( with refercnce to whether

the child is properly cared for -
physical, emotional and health)

describe

i) Hoalth lndicalors

a) Present Heal$ Statue

b) Any record of lllness

c) Any other heatnent that

the child is

i0 Emotbnal

EPn
t_l

['

I

q

How is th€ child eerforr'\[n q

:r":il:ffifi
in

(.i)

with ctrlld

f,H;;;

EEI'

h-*
Yesl-l xo l-l

)So-"ti*"= t I

fl Yes tto[-l
Sometimes f]]

c) i) The bmount of tirne parents

(foster) spend wtth the child

either alone or together with their

own children.

ai) How do they spend time

together as a family and for

whal?

l--l uaving conv.ersations

J--| Dining

Mirristry of Wonren and Child Developtnent, November,2A16
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iii) Does the foster child share 
1

with the foster parent's probtems 
I

he /she is facing either at frome, 
I

school in the ne[hbourhood or I

emotionally feeling not happy? I

I
-.d

ll Playing

f]] Watching TV

J-| Going to sctrool

If Doing homework together

l--l Otners (specifY)

dl Does the cfiild get supporl t#
foster parents'cfiilCren? ( Oo ffiV
mutually help each othe& -H,

ff-%"Effi'ffi-'
sometir@ 13

e) Has there been 4y incidE$Jhr

I#,,*.X*j

#
rl

h

W
0

u

I I Yesl JNo

J_| YesF No

t_l Yes [-l No

f.] YeslJ No

ffiff$ilh,"'
ii)TffEfii. conversiations foster

parer',tdffilde, siblings/any other

member had wfth you

iii) Any materiats- visuals, printed

you rirere made to watch or read

iv) Were you at any time sexually

assaulted or abused?*
*if the ansners are "yes"

immediate steps should be taken

Mirtistry of Wolnen and Child Developlnent, Novcrnber,2O'1.6
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to remove the chlld and send to a
place of safety and support the

child with medical and psycho-

socialtherapy.
*" Actions to be teken against the

foster carers or pare.nts

according to the procedures laid'

down.

'*t ls similar treatment being

meted out to their biological child

also? Then the biological cfilld

should also be treated as a

in need of care and

and appropriate ac.tbn

you felt humiliated?

E Yes f] NoAre you made to do household

chores?

l-l Yes f]]
Do the biological children of the

foster parents made to do the

same household cfiores?

)

Ministr:y of Wonren and Child Development, November,2A76
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S.lnteractlon wlth Foster Parents
a ) Parent's impressions about the behavior

(emotionalwellteing) of the child in the famlly
ft-naonv and well-

adjusted

[--l ln proooss of

adiusting

[-lMaladiusted
b) Perception about his/Irer adjustment with the

househotd and wtth other members in the

well-

process of

f-l Happv
,i#

c) ffi neason with the

child

l-l Scotding , Ghastise

[-J eeat the cfiild

[-l otner Methods

(Spectfy)

l,;
HffiJ,ffilfl#n""m tf Lack of co-

operation

l--l Lack of Adiustment

E lntrovert

[_| aggressive

tl Not

Communicative

] Any Other

e) Do you spend time together with the foster child
and biological children? Describe.

[l Yes No

f| Sometimes

Mini.sl ry o[Wonren alr<l Clrild Dcvelopment, Novcnrb er, ZOl6
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o Mews on the

other talents

i)Child is faring nrell in sctrool

ii) lf the child is not faring vrlell in schoot do you

seek to find out the reasons a)from the child

b) the scfiool teaclrer

iii) Do you attend PTA meetings?

Yes f-l tto
Yes [-l No

ves l-l No

Sometrnes

fI
fI
fI
tl

s) Do the foster parents consutt the child .ffi
taking decisions on behalf of him/her? 

^ffi
&J Yesl lNo

fi.,fumetime
h) How does the child

approvaUdisapproval to the

decisions?

EI ryo'e
ae<*siqtsfrnn happiness

F.

ta

ffi a"."pt the

decirsbns but unhappy

l-l netrse to aocept

the decision and shoua

aggres!*rr€ bettevior)

i)

q
Oatrl$pware of the social EI Yed-_-] No

i) s social relationship with the

friends and teachers.
n Good ard regular

interaction

E 
"**ic 

tnteractions

k) lMrat is their plan for the child?(to be noted

down)

Ministry of Worrren ancl Chilcl Developrnetrt, Novernber,2O16
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;;1 Sometimes
Does the foster child maintain the contact

his/her family of origin? (by telephone, letters,

visits). Spectfy

ffi bank account of the

child as a parent?

6. 0g.[tenact[oot

Paneorts:
rnritFr blologicai cftitdrem of tlne Fostor

a) Ttri ttrings they do together with the fos#

child ,;$.;:
i.'S_.
Tru.t

,t
1;'r'"

.-.a.., 
j. : jjif.;?

,fgr.
*eJOidle-

homework together
tl Doins

b) between

yes, how
'and how do they

fl Yesl lNo4

Sometimesll

qi E
t] Unhappy

tl Ansry

f.] Jealous

7. lnteractiogr with the School Teachers:

E
fl

lnformation about the academic performance

of the child in the school (verify with progress

cards lo see if the child has shown any

Mirristry of Worncn alrd Clrild Developnrent, Novetnber,2OT6
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progress/ [-l Satisfactory

f] Poor

b) Teacher's obseruatlon: if the

adjusted to his/trer foster parents

has

.,"s;{

."$t''

[-'l Happy and weL

adiusted

[-] ln prooess of

adiusting

ffi+ttdiusted
\

c) Do the foster parente attend parent-teCfi
meetings? 

_ri{ffiW;f 
q

d{[,

l_l Yes:.*_J No

k srirerimes
d) Do they seem

studiesT(Dy

achbrnnents. his relatii

ar,r,assma-tfu.

U'Yru I lNo

tr tnditrerent

e)

&

on ft'sDdtrfn the sctrool

( his
f-] H.ppy and rvell-

adiusted

E tn P'oess of

adit sting

l-lUalaOjrrsteO-q
ffitrffiEo'E 

ctrird in the sctroor' rrves'

lnteraction udth p'arents of'Origln
Yes t_lt
Sornelirnes

Harae the pareirts of orilin
their child (by telephone calls, letters, ard vislts?

Harfrequently?

f] uoset wtrile

meeting thern

Was the child happy to meet them?

oi@ with regard to his or

her foster carers/parents/family with them?

Mirristry of Wonren and Clrild Developmcnt, Novernber,2O16
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Prepared by
Signatures

I

Er6-N"d) the foster famllY

regarding the wellbeing of the child?

-E.miiv 
is

- 
lntereeted and in a

Positlon to receiw

back the child'

I Famllv is

- 
interesied bul nol

position lo
back lhe

not

to

the

e) ck ttre cfrlu

,r#
dr"/r. {t!

"h*.'Wi
r5

tr;D.
0

Received any suPPort fro$lte {fi
other agency in helPing thftto t
child from the fostmrstrtfuOi

k"",.j#veffiffiffi

. lnteractlon ",nnffi ff.'trf No
a reWterirt"*:
b

"4

;ffi@and-Etehavior of the

re child
f]] Posnive ano haPPY

r-I lndifferent Attitude

H **"tive Attitude

r-r MisbehaviorUfo*"rds foster

children

f-l ves l-'l No
c, OUservea any quarel or issues betureen the lamlly

mernbers and foster child or between neighborhood

and lhe foster child ( if yes. give detail)

Mirtitt,'y of Wonrcn ancl Clrild t)cvelo;rlrtctrt, Novettrbcr,2O76
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Annexure D- l
[See para 3.1 of Chapter lll of Schedule-lll]

iiONITORING TOOL

(For Foeter Care Programme ln the Dlstrlct)
Monthly Reportto be submltted to CWG wlth copy to SGPS

1 What are the actlvities conducted by the

District Child Protection Unit with respect to

Foster Care Program in the District?

Sfcrfy the type and numbe, A
cases €a

2 Number of Voluntary Organizatifr identined

:::,#;;ff"Tff,**t[*.o
ldentified!

"qK

p*
3 what d!

pertaining in the

of information

4 r-rrr"Qg,t ffi.O any advocacy activities

for stakehffirs in the district on Foster Care

Program?

lf yes, specify the nature and tYPes

of advocary?

1. Yes 2. No

5 Have you organized any training

programmes?

lf yes, specify the nature and tYPes

1. Yes 2. No

Ministry of Womert and Child Developnrcnt, Novernber,2O16 Page 89



of training programmee?

6 Have you organized any capacity building

programs?

lf yes, specify the nature and types

of capacity building programs?

1. Yee 2. No

7 How many advertisements have been igsued

for care givers/parents to apply for foster carg

in the month? ls there a rostsr prepared for tftf#'

same? 
,;fil.;.

i;'F.'i',t ..., r,iilj}].
-S&::.

ffi
tl;a- -#*

I Do you maintain data on o-"{pr. ".r"givers/parents? .*frt:. t#l

lf yes, give.detail.% ''ti l,r*r,

,,frffi*o
.:- I

'. 
1

I

ffi*H#,W::
fiiilii;,,-

v
and evaluate the Foster

district?

also the frequency at which

you monitor.

10 Have you recommended to terminate any

Foster Care placement to the Child Welfare

Committee for one or more of the reasons?

lf yes, number of cases?

Reasons

1. Yes 2. No

MODEL GUIDELINES FOR FOSTER CARE, 2OL6
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11 H.ave you recommended any ces6o

extension of Foster Care Placement

lf yes, speclfy the number of cases

. Reasons

1. Yeg 2. No

14. Any

15. Observations by the Child Protection O,fficer

Mirri.st ly o[Worrrcn ilnil Child Devcloprneng November, 2016
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Annexure -D.-2
[See para 3.1 of Chapter lli of Schedule-lll]

MOT{ITORING TOOL

(tnvestlgations and lnterventlons for Gomplalntri by chlldren of

Maltreatnren$ Exploltatlon and Abuso)

A lnteractlon wlth DGPO

Do you maintain a logbook on

complaints received regarding foster

care iseues?

1.V

2. No of comptaints registered 
-dd+ry"(specify the number according tqfffnflainents) % #rEFY{&tffi

No of complaints registered ffi
(specify the numbe; r.."& ,$fu

fffi"*.,*o - *
,^',&rk %rofu'

j

F{umbar

DCPO

SFCAC

a*"

SAA

anuo,,n"

Advocate

Teacher

Cthers Specify

Minislry of Wonren altd Child Developn'lent, November,2O76
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Number of complaints pending for action

Mirristry of Worrrcn arrd Clrild Developlnent, November,2O16
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6. Any other comments

7. Other observations by the Evaluator

Signature

Name

Mitristry ol'Wornelr and Clrild Development, Noverulrcr, 2016
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[See para 3.1
COMPI.AINT FORII

Annexure- E-|
of Chapter lll of Schedule-llll

Date:

i. Name of the perBon fillng Complaint:

ii. Address:

iii. Details of the child? lf lctwm

a)

b)

c)

d)

e)

Name:

Gender:

Age:

Caste:

Religion

b'

Pin

Phone no:

E-mail address

v. Detaits of the nature of Complairtti ( i.e. foster child being abused. social

worker not visiting the foster home, etc.)

Ministry ol'Wr>ruen and Child Development, November, 2016

c)

d)

e)

0

244

Page 95

know thesa ansrters. fill in



rt

MODEL GUIDELINES FOR FOSTER CARE, 2016

Request (action/ response/ outcome).

Comptalnt can be made gp any

District Chi,d
Dopartrnent Administraton

Mirristry rrf Wonrcrr arrd Clrild Devclo;lnenl.. Novernber,2O16 Page 96
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- _ ls.eq,a{E 3. 1 of chaprefrii[i$;ii3d5r:r,fr
INVESTIGATION FORM

The Foster Care Comptaint Tenrplate should be afteched to this document

1) Complaint Received (date):

Name of the person wtro received the omplaint:

Complaint was recoived at the offioe of:

Complaint number given:

Name& designation of the

Action Taken:

Result of Action:

11)Date(s) of subsequent follow ups:

For irnmediate needs and suspected chlld abuse or neglect call Childline

at 1O98 right away or the police
Signature

ln charge of the investigations:

2)

3)

4'

5)

ji

Ministry of Wonrcn arrd Child f)cveloptnent, November,2016
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Annexure F

[See para 3.3 of Chapter lll of Schedule-lll]

CASE VISIT TENflPLATE

1. Preliminary details:

i. Case Number:

ii. Child name:

iii. Msit Data:

iv. Name of Foster Parent(s):

v. Names of Other Adults Living in

or PO (NlC) interacted:

worker

Comments:

Ill- Cultural and ethnic considerations :

Ministry of Worrrelt alrd Child fJevelopment, Novenrber,2Ol6
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iv. Comments:

v- Social support and respite:

Comments:

Services and training #i*r'
' ':tr '' i

.., i-.: .'i+
ii. i'r-

Safety and supervision ln the ii:f,,, .

bomments:

viii. Child behaviors

x. Physical and mental health statu9needs of ctrild and foster family:

Comments:

Ministry of Wonren and Child Developnrent, November,2O16
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xi. Msits, interactions with birth famity, and shared parenting:

Comments: ----------------

4.

Did you spend time speaking privately with the child? o Yes a No

lf no, give reason

(date)

Mirristry of Wonren atrd Clrilcl Develo;trncnt, November,ZOl6
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[see para 5.1 of chapter v 
"r*f,:lx,::,ftIEC iIATERIAL

1. The challenges of belng a caro glver/ parent

Separation from family is one of the most upsetting events that can be

experienced by a ctild, therefore beoming a cena glver/parent has many

challenges and requires a high level of commitment. children who heve

suffered abuse and neglecl'can disptay e renge behaviours and

require a high level of physical, amotional and

Other ctrallenges may include

o tssues with DGPU

. lnadequate support dudng

" Experiencing stress when children's needs

behaviours or" Lack of information and/or

heatth issues

with spedal needs

or issues bdrrcen Ure chald and the

a cfiild or young person is reunified or moved to

2. Helpful tips care giverslparents

Below are some helpful tips that may help the care givers/parents in dealing

with the challenges of foster caring:

. Get to know the child in your care

. ldentify their strengths and areas of need

. Be aware of any special requirements of the child

Mirristry of Worucn antl Clrild Develo;ltnent, November,2O76
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May set boundaries and daily routines (eg meal times and bedtlmes).

However, these may need to be introduced slowly to allow time for the

child to settle in and familiarise with the new family.

Be patient when a child tests you to find out if you are genuine or patient

enough

to be very understandingAs much as the situation permits. you need

and show the child that they can trust you.

lf you have children of your own at home, the need to

be adequately looked after and assured

family.

" When deciding on becoming a

how your family would feel

the decision-making.

" When accepting a discuss with Your
case worker the may occur. so you can have

realistic . lt is also important to maintain

support group ,if available so you can

as well as information resources. lf there is no local

worker might be able to refer you to an online

parCht, it is

and when

Mirristry ol-Wolnr:, anrl ClriId Devclopnrent, Novcnrber, ZOl6
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3. Rewards of being a foster parent
Being a'foster parent can be very demanding and exhausting. Horever, there

are also rewards suclr as:
. Being instrumental in keeping cfiiHren safe and helping them to reach

their full potentlal

Being a highly valued and contributing member of a'caring team

Expanding your social and personal contacts .

'. ..tt.

Enhancing your own parensng skills and kn'ifr$ge
parents to develop neur ways of

o

o

a while n"ffi other
t" ,2

.:i.l 1'
'l ,l ."

Mirristry of Wornelt and Child l)evelo;ltncn! November,2O76
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4. STEPS TO BECOMTNG A FOSTER CARER
Step Study' the

1 information

/Adwrtlsement

It wil contains baeic lnformation about belng a

fostor carer.

After you have read tho mat€rlal and you want

to find out more, you should afiend an

informetion sosslon.

lf you are unsure f ysu npuld tte suitaHe or

ellglble as a fostelr SrGr, Ml the offftce of tfie

DCPU

.;r.r.(.i:+1.41f!,..,.., i
. Once you and'yorf:8fi&liaededded'lo tak.

the next step, mffiffi qhr#fihfbeffon effn
and retum it to DBFU

Srnp

I

'-.. i -. a
, t' i"" ': .'.. /.:
. ,,;.j i- ;.'.n,r

E:gss$n $.f

,nhrsrt

Step

5

Screenlng

DCPU. The form asks fotbackground detail$

of you and your family.

. Part of your application includes giving DCPU

permission to carry out police and DepartmeRt

ffixd

,hgvethe

Mirristry of Worrrcrr and Child Devetoplnent, November,ZOT6
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Aqscffirt

;'ffk, t4ffiWfl',li:
I 1,'

s+
&

checks, contac't reforees, and get a healtfr

report from your doc;tor.

Thc cassscment Sarh 6ar IICPU have

rocaived rome qf thc screadng informatlon.

Sorne one from El0Ftrlrl[ vlq[ you and your

fam,ry sqvafet srhfiH'at tuf,_twrftr.
You wlil dad&,,Trffirtrf ffiU, udtet type of

frtfiEr eqm yqu smto,.e {t# dmt agts crrd

ror( of-!fr&f u*lfrf. four$s$tfle.
. rr'ffi'Etw e

#SesU
a#td

ffi
''':_t"''t ''" ' 'l: 

'

c Ydrr d.cmtl.pSn4,nnnfat$mtpafotre
seGS@8.

. f,(,{h$F.mnftHe yeu,ffiIryn'ab@rt tilhy

sHtd€n ertErtgFF ffid ths F$&Es that ttrey

€mcdgloe, {tF,tl,Efl. ec yuff gld the roles end

responsih'filF of otrpr Pdrtrtss.

. {te

.i::.

ffisffiril:a*egfi
ryu-u,lct T$affiqn8l

{s@& ,apd:ffittiBl

Wv.g* m;ffic. tgia'rqnp, t'tiit,mtr*e a

reGofnrnbridBqon qbout rr#fPlhgr or not y-ou

sho,ulfl .$e,€ rfp. F-l6r 6btsr. :

lf you are.anpisyell. you nil| .get a letter aNd'08

a s ked't0 $ig-h' H n rrf dertalsrlg. With the Gltl/Gs;

This wtrolgBrocess can take about thre

o

o

o

o

Mirristry of Wonrclr and Chilcl Dcvcloprnent, November,2OL6
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months. lt mlght se€m a long tlma, and a blt

lrrfruslvE, but urc rreed sll tl$ lnformatlon to

ntalrs sure thqt you are $ffable' eafe and able

&' rffiE' ffiBr other Pqo#et chlldren.

'Ewft Hffi[ntnfiuffi lM afe effli $rys

ffiBmEW, w#m&fitsta F affit as
-vffihreffitr'utHs

Mirrislry of Wolrrclr and Clrild Develogrnren! Novembcr,2O76
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EXPLANATORY NOTEq ON GOUNSELTNG OF

POTENTIAL FOSTER CHILD

1. Counselling should be conduc'ted as per the child's.understanding level

and he/she should be informed of a foster placament which might
happen in their lirree. The person involved in the foster care pro@ss

should be introduced aruC that the children should be encouraged to
share their feetings sutrounding this process. The child's safegr and
best interest should be the moet
proeeas.

2. ObJec"tlves of counselllng seaslon:

o To begin educating prospective

expect ftom being a foster child

To minimize traumatic

ftom their prevlcus

To assure safuty

nght

ln thle

being removed

willrcceive as his/her

conept of foster care?

(lf not,

No

fully induding the corlrcrlpt, the legal aspec{s aN the

key the prooess incttrtlng the rcll of ttrc DCPIJ, PO-NIC, DCPO,

CWC, SFCAG, etc.J

2. lf the child wants to be connected to anyone in society, make sure they

are part of this process if safe and appropriate for the child. The identified

people are the first potential foster parents. However, they shall follow the

said procedure of being a foster carerlparent. Please tist all connections the

child mentions. Sometimes drawing pictures about their 'circle" of people

Mirristry of Wornen alrd (.lrild Developrnent, November,2O16
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can be very helpful. Ask them to draw a house or their community and ask

who is in the circle and who is not. Who havo they listed?

Mirristry oIWoltrelr and Chil<l Devctopnrent, Novenrber, 2016
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MODEL GUIDELINES FOR FOSTER CARE, ZOL6

EXPLANAT.ORY NOTES ON COUNSELING BIOLOGIGAL FAIIIIUES OF

FOSTER CHILDREN

Meetings with biological families of foster children should be done by the foster
parents with support from the case rvorker as p6r need. The chltd's safegr
and best lnterest should be the most lmpoftant conelderatlon in thie
proceas.

A foster parent should remember that for a child, family is their

connection to identity. Evidance based research that feel

a connection to their roots, regardlees of the and of their

biologicalfamily, they feel a connec-tion

to maintain wfien safe and appropriate.

Biological families should not be or foster

ehild lives. They should meet manger's agency

family. ( eg mayunder supervised visits to
extort moneyfiom

Minislry of W<rnrcn an<l Clrild Developntertt, November,2O76

258

Page 1O9



MODEL GUIDELINES FOR FOSTER CARE, 2076

EXPLANATORY I$OTES ON CONDUCTI$IG CASE VISIT

Prior to the visit, review records and list below items identified for follow-up at

tast home visit. Use this list as a prompt during discussion with the fos{er family'

During this visit be sure to follow up on these top priorities from the last visit:

Below each topic area are guiding questions you may wish to use. These

questions are merely suggestions, not a script. of paper to

fill out comments es per each of the below but your own

questions as per the family eituation. -lr

Discuss the topic areas below in a

mandatory to cover each topic and

1. Foster carer/parent home
i. Changes in the in the house, staYtng

temporarily, or
status?

? New iob or financial

are the children getting along?

\A/trat adults and children? Eletween adults?

What's conflict in the famity? How are issues

considerations : (What are foster parents doing to

learn honor, and maintain connec'tion to the ori,ginal culture(s) of
placed in their home? Do they have any questions or need

information about the child?

Social support and respite: Wtro does foster family tum to for help and

advice-friends, extended family, coworkers, community, rel(7ion,

sctrool? Does the child have sociaUemotional support and connecfions

outside the home?

Services and training: Wtrat resources/referrals are needed for cfiild or

other members of foster family-i.e child care, substance abuse, etc.?

Mirristry of Wonrcrr arrd Child DeveloprnenL Novomber,ZOl6

is natural
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\Mtat skill would the foster paren( or child in foster care benefit from
leaming/enhancing right nou/?

vi. safety and supervteton ln the fostor home: For example, does the
child feel safe in the home? ls safe and appropriate discipline being
used? ls there an appropriate ks\rel of supervision for cirildren in the
home? Does the community accept the cfrild living in the home; are
there any dangera therein?

Child behavlote and parenfing skllls: displaying
challenging behavior? Horv capable & feel
in managing cfiild's betravior? Whafs working?

vlli. Schoollngfeducadon of chltd:
Cortsider social as well as rssues.

family need to increase they

Physlcal and mental and fostar famlly:

unmet or ongoingls the child in

medical needs? noticad any recent chargr s in the

vll.

do

ctrild's

about,

in the

or foster parent have questiorr.s

of mental heatflr seMces? ls anyorie else

mental health problems?

wl& blrth famlly, and shared parentlng: Does

needs related to birttr family or visits with them?

repond? What are foster parents doing to
connection betrveen the cfiild and the birth family? Wrat

has or not uaorked? What help do they need?

lf they have done fostertng earli* too, how well the child had
integrated inlo the famlly. What is he/she dolng now? lnteraction

with that child wilt reveal many face(s of the foster care

g iv e r/p a reat's perso n a I ity.

Mitri.stry ol'Worucu and Clrild Developnrclrt, November, 2OL6

260

Page 111

rx.

1:



MODEL GUIDELINES FOR FOSTER CARE, 2OL6

- 
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EXPLANATORY NOTES ON COI{DUCTTNG HOMF STUDY

1. Doscnlptlon of a preferred chlld
The type of child, the foster-carer would consider (To be filled after a full

discussion with the Foster-carer)

Glve details of:
personalities:

family life,

experiences

specific qualities of the family that can a child's

Note: (fhe details should facilitate match of a

family with a specific child.)

3. A Home Study

document being

being a crucial

-worker of the Speciatized

Adoption on the information cotlected and

should

. Social

'appears 
in the home

the members in the home

of the ctrildren already in the home

" Employm6it anO economic status. Health details

" Details of facilities of education, medical. vocational trainings available in

the neighborhood

" Reasons for wanting a child in foster care
. Attiludes of the grandparents and other relatives
. Anticipated plans for the foster child

" Legal status of the foster care giver(s)
. Willingness to undergo training.

Mirristry ol'Wolrrclr itrrd Child Dcveloltment, November, 2O16

2.

o

o
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o
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4. DETATLS OF APPLTCANT(S)

Background:

Family structure wtth details of parents and siblings.

Significant details of otherfamily membero. cfiildhood experien@s

Relatlonshlps:

o Length of manied life
o uvtat quatities does each applicant bring io

what makes the relationship

W'rhin the relationship
pro blems/sbess/an ger?

Houv do applicants

What is eactr foster placernent will

affect his or her

( This an sudr visds aN lntenctk>ns)

Declsion

exercised in this relationship and how does

viewthis?

family invohrement in the couple's decision-

lf so, how will this affec{ the ctrild to be placed?

\Mrat are the strengths and vulnerabilities of this partnership?

(a) Children

(b) Children and their parents'relationships

(c) Children's attitude and readiness for a foster placement qibling.

(d) Describe each child and their temperament, any special talent and

need, how children have been involved in preparation.

o

o

o

o

cope with.

o

o

Mirristry of Wonrclr and Child Developnrent, Novernber,2OT6
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Appllcants support networks:
Give a general picture of support systems

lncludlng extended

" Family

" Friends

" Neighbors

" Religious activities

Community groups

" lnclude details of the location etc.

Otlrer slgnlficant members of the famlly:

currently used bY the aPPlicants

" Living in the house or not.

o Their relationship to the

o How much time they spent

" Their attitude to the

" How important is their applicant.

Descrlption of,ttre

e.g. how imPortant are religious

&

" How is

their time?

fainity members have with regard to personal space?

on education/hobbies and leisure activities that the

whole undertakes?

Fa reeiting capaclties:

" Experience of the applicants of caring and working with children.

o Describe their adjustment to parenthood.

" What is their understanding of how children develop?

Ministry rrf Woltrcu and Clrilcl Dcveloplnent, Novcmber,2O76
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o Using their own ctrildhood experiences wtrat pattems of parenting would

they repeat and wtrat would th6y change?

\Afttat is their understanding of their own parenting strengths/potentials

bnd about their parenting 6kills to meet the neede oJ indfuiduat child.

To what extent they wotrld expect other famlly members to be involved in

parenting of their cfriHran/placad cfiildren.

How will they ensure that a child wlll be safe from physical sexual abuse

in their family and within wirler support networks?

Managlng Unacceptabb Behavlour:

" Wtrat are rules in the household?
o How do the applicants shorv

\Mrat are discipline

Their attitude towards

What do they br the ctrild?

Which clrangres dd be needed in their lifestyle?

It should information oolleiied through the format

to carryoutto the capacity of the apPlicant

What skills have in relating to and ruorking with children?

How rnrell will the applicant work with the agency. with biological parents? \Mtat

are the strengths and resouroes of the applicants and whictt are the areas

where they may experience difficulty? Also the point of disagreement between

the sociat worker and the applicants should be recorded here

M irrisl ry ol' Wonrurr :rrrd (ihil<l l)evelo;rment, Novenrber, 2016
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EXPLAINATORY NOTE ON COMPLAINTS AhID INVESTIGATIONS

Wtro can rmake a complalnt?
A complaint can be made by anyone, inctuding the foster child, Foster parents,

DCPU, DCPO, PO-IC, PO-NIC, SFCAG, CWC, SAA, Childline, Advocate, JJB.

SAA appointed Social Worker, teacher, family member, Fosler Parent(s),

member of thd public, or member of NGO/agency.

Flow ls the lnvestlgatlon conducted?

Complaints are registered through the Foeter that

can be filled out by anyone. This T , cwc.
SAA and SFCAC by stamped post district of
jurisdiction. The Child Welfare and Foster

Care Approval Committee shall District Child

Protection Unit, a periodic review best interest of the

child and take br termination of the foster

care placement.). Non lnstitutional Care is responsible

for any unless the complaint is about the
Protection

addressed
Care. lf so, the comPlaint should be

Officer - Non lnstitutional Care or

the Foster Gare Gomplaint Template and Foster

to their reporting officer wr'thin 24 hours and

a report of receipt of complaint to their reporting officer as Per
the Foster lnvestigation Template-

lf the complaint does not warrant an investigation as determined by the
Protection Officer - Non lnstitutional Care or CWC, follow up to the complaint
will be done by: f . informal interuiew with the foster care givers (and others) in

their horne with notes taken by the interviewer or by a more formal inteMew at
the home with a written record of the discussion.

Mirristry of Wortrcrr arrd Child Develo;rrnent, Novclnber, 2016
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ln the case of an allegation of abuse is.determined the Proteelion Officer - Non
lnstitutlonal Care or C\A/C will interview the carer(s), the foster child and the
complainant (if i[ is someone dtfferent). others who may 'haye retevant
information may also be intervierred

lf the complaint is regardirq a criminal offen@, a pollca ofiicer will undertake
the intervieurs.

A decision may be reacfied at any stage of tho

should be removed from the foster placement if
risk of significant harm. Such a decision shotrld

consideration.by the Proteciion Offioer - care or"i6[A/C, and

should reflect the paramount concem

of the child. The remonl of a c*ritd

and

a horne

interest

be done with

CWC approval.

What happens wtren

The Care or Cl/\rC is responsible for

ensuring and the foster care give(s) are informed in

The C\rrc wi[ be responsible for

biological parents of the outcome of the

A record of and the investigation outcome shall be maintained in

the foster care file.

tf the foster care givers wtro have been investigated regarding a compliant are

dissatisfied about the way that the investigation was handled, they will be

offered the chance to make a complaint through the same procedure:

Mirrisl r-.y of Wornr:rr .;rrrtl (lhild Develo;rtlrent, Novenrber, 2016
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Stops of lnvestlgatlon vlelt
ln the case of a complaint a visit from the Protection Officer - Non lnstitutional

Care or CWC:

" The first step of the investigation should include an assessment of the

foster home environment, neighbourhood and the foster child's daily

activities

" Educaticnal, psychological and behevioural information of the chlld

should be obtained from the schoot attended by foster child (if

out

The person who has made the

lf the investigation reveals that
placement, he/she should be

kept under observation

follow-ups before a final

through continuous

issue the order for the

child by the foster Parents is

should immediately be taken into prctection

belore the CIA/C and an appropriate order

be issued

been found guil$f of abuse shell be subjected

shall be btacklisted for firture placements

that a foster family is intentionatty deerned fit perscrn under

person conducting

action.

pretences, then the personnel responsible ( the

home study or the CWC) be subjected to legal

lsr the case of death of foster chitd or foster parents:
o ln the case that the foster child is suffering from any serious illness, the

Protection Officer - Non tnstitutional Care shall provide this information

to the biological parents/ guardian(sll CWC,I SJPU.

o

o in the

should be

M inis^try ol'Wrrrrrcrr arr<l Clrild Develo;llnent, Novembar, 20I 6
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ln the case of the death of a foster child, a[ efforts shau be made to
generate the death certfficate and post mortem report within 24 hours.

Upon receiving the death oertiftcate, the DCPU shall immediately inform
the competent authorityard CWC.

ln the case of the death of foster parents, the chiH should be relocated to
a recognised children's home or relumed home to his/trer biological
family.

Consideratlons:

of the investigaUon slrould ahrays be to resolve

The aim

possible

and protocol should incorporate of the
complaint is deemed serious then
placement within a cartrain number of
prepared within 24 hotrrs.

It is crucial

understands

the foster care program

rob and rcsponsibilities in

protecting stakeholders responsible lor
should undergo a rigorous training and

have a re,ftesher program.

as severe, moderate and mild depending on the
intensity of the case and reporting formats developed for this.

All cases of (mild. moderate and severe) should be reported to the CWC

and course of should be determined by CWCJ

ln all cases of suspected or proven cfiild abuse or neglect, the focus is placed

on safeguarding and protecting the child. At the same time, healing measures

are provided and the protection of all persons involved is guaranteed. The

affected persons receive the necessary counselling and support.

M irri sl ry o l' Wotrrclr a rrrl (.lh il<l l)eveloplr rcnt, Novernb er, 2O1 6
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A guarterly report on att abuse cases to be submitted by the implementing

partner to DCPU.

Children's participation should bi:' given ii,nportance and they should be

empowered to speak up against all forms of abuse, acting as agents of setf-

protection and the protection of their pe6rs.

For lmrnedlate needs and suepected child abuse or neglect call Ghlldline

at '[098 rlght away or the pollce at _.

.. ,i

1-l i
t -.--;
;,id
'iJ-:t

t.*+t
iF-r:'

Ministry ol'Wontcn and Clrilcl Developnrerrt, Novelnber, 2O1 6
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FOFI' 1

SOCIAL BACKGROUND REPORT

FIR/DD No

U/Sections

Dale & Time

Name of l.O.

Name ol CWPO........

1Name::::::::,.:.
2. Father/Mother/Guardan'sname.......

3. Nel Oaleof bir|h.......... ................f

4. Address.....

5. Religion

(i) Hindu (OC/ECilSCIST)

(i0 Muslirn/ChristianrOher(fl.spedty)

6. Whether the chiH is dflerently abled:

(i) Hearing lnpairment

(ii) Speecrt lmpaiment

(iiD PhpicallydisaHed

(iv) Mentaf,ydsaued

(v) Others (please sp€dly)

7. Family Details:

S.No.

(r)

Name and
Relationship

l2l

Age

(3)

Sex

(4)

Edtntirn

(5)

Ocq+atlon

(6)

lnome

17l

Health
status

(8)

History
of
Mental
lllness

(il any)

(s)

Adclictions

(if any)

(10)

8. Reasons lor leaving horne

270

,4



S. W;ther there is a history of involvement of lamily members ln offences, il any

10. Habits of lhe child

AB
i) Smoking i) Walching TV/movies

ii) Alcoholconsumptlon ii) Playing indoor/ outd@r games

iii) Drug use (specify) iii) Beading books

iv) Gambling iv) Drawing/painting/acting/singing

v) Begging v) AnY other

vi) Any olher

11. Employment oetails, il any........

12. Details of income utilization:

EE

(i) Sent to lamily to meet lamily need

(ii) Used by self for:

EE
ET

a) For dress materials Yes/No

b) For gambling

c) For alcohol

d) Fordrug

e) For smoking

0 Savings

13. The details ol education of lhe child:

(0 lllilerate

(iD Studied up to V Standard

(iir) Studied above V Standard fut below Vlll Slandard

(iv) Studied above Vlll Standard but below X Standard

(v) Sludied above X Standard

14. The reason lor leaving School

(i) Failure in lhe class last studied

(ii) Lack ol inlerest in lhe school aclivities

(iii) lndillerenl atlilude o( the teachers

(iv) Peer group influence

(v) To earrr and support lhe lamily

(vi) Sudden demise ol parents

(vii) Bullying in scltool

(viii) Bigidsclroolatnrosphere

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

271



. 19.

20.

(ix) Absenteeism folowed by running away lronr sctrool

(x) No age approprlate schootnearby

(x,) Abuse in school

(xii) Humitiation in sctroot

(xiii) Corporal punishment

(xiv) Medium oilnstruction
(xv) Orhers (pt. specity) '

15. The detaits of the scfrool in whbtr studled hst:

(i) Corporation/MunldpaUpandrant

(ii) GovemmentlsC Wellare SdrooGC Weltare Sctroot

(iafl Private management

(iv) Schoolunder NCLP

1.6. Vocational trahing, il any ........
17. Maprrty ol the frbnds are

(i} Educated

(fi) ilirerare

(iii) The same ag6group

(iv) Otder in age

(v) Yorrger in ago

(vi) Same sex

(vi| Opposite sex

(viii) Addicrs

(ix). With criminal backgro{rnd

18. Whelherthe child has been sutftcted to anylom of abuse: Yes/No

S.No. Type of Abuse Remarks

I Verbal abuse parents&iuingd
employerVolhers . (d. speciry)

2. Physical abuse(pt. specily)

3. Sexual abuse parents/silJfurgd
Employers/others (pl. spedfyl

4., Olhers (pl. specify)

Whether the child is a viclim of any offertce: EE
Whether the child is usect by any garps or adults or group of adults or has been used lor drugpeddlins: 

trI |-*I
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21. Reason for alleged oflence such as parental neglect or over profeUion, pee, group inlluence elc'

22. Circumstances in which the child was apprehended .........

23. Details o{ articles recovered lrom the child: .........

24. Alleged role of lhe child in the offerrce:..............

25. Srggeslions of Child Welfare Police Officer........

Slgned by

. Chlld Wetlare Police Olllc'er

FORM 2

lSee rule t4{7)l

UNDEBTAKING BY THE PARENT OR GUARDTAN OR FIT PERSON GIVEN INTERIM CUSTODY
PENDING INQUIBY

Wfrereas l. ............... (Name) residenl ol House no........ Street
Mllage/Town ...........Oistrict....................State.....-...........do hereby dedare lhal I am willing
lo lake charge of (name ol the child).,...... . agd................ under the orders ol the Board

su$ect to the lollowing terms and oonditions:

t. That I have annexed true, conect and authentic irJentilication and address prool ol mysell.

2. That I undertake to produce him/trer before the Board as ard wtren required.

3. That I shalldo my best for the wetfare and educataon ol lhe chitd as long as he/ she remains in my
charge and shall make proper provision lor his/her maintenanoe.

4. That in the event of his/trer illness. he/she shall have proper medical attention in the nearest
hosptatand a report ol it followed by a fitness certilicate shall be submilted belore the Board.

5. That I shalldo my best to ensure that the child wilt not be subjected to any lorm of abuse/ neglect
or exploitation

6. That if hidher conducl requires lurther supervision or care and protection, I shatl at once inlorm the
Board.

7. That il the child goes out ol my charge or control, I shall immediately inform lhe Board.

Date this .........day ot .......... ..........20

Signature ol person executing the Undertaklng/ Bond

(Slgned betore me)

Juvenile Justlce Board
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FORM 3

[See ruh t6(txifll
SUPERVISION OBDEB

When the child is placed under the care of a fit persoolit institution/Probalion Ollicer pending
inqurry FIR/DD No............. of............ AO.._.......pS.........:.....

Whereas ..... (name ol the dtnd) b a[egred to have committed an oftence and is
phced under the care ol (Name)...... (d&ess).... .....................on
executhg a bond by the said .......... and the Board ls satislled that it is expedient to
deal wlth the said child by making an order pladng hinlfher under stryervision.

It is hereby ordered that the sairJ clritd be daced under the supewision ol ..............................1or
a period of...............subfect to the lollowing condtiors:

1. That the child shall reslde it:.........,.......... lor a period of..............and shall be produced belore the
Board as and when direcled.

2. That tfls chfld shatl not be allowedtoquit the dstrtx iurisclion of ..............without the permission ol
the Board.

3. that tho drild shafi not be altowed to associate wilh $rcfi person rvho shall negatively influence the
child.

4. That the person under whose care the cfrld is placsd sha[ arrange lor the proper care, education and
wellare of the child.

5. Thal the preventive sreasures will be taken by lhe person under ulhme care the chaU is placed to see

that the cfrld does not commit any offerrce ry$stnOte by any hw in lndia.

6. That the ctrild shall be parrented lrorn takir€ narcotic dugs o psychotrqic substances or any o-ther

intodcants. The person-under rvtrose s1pernbion fre crtld b placsd shall report any such aot of the
cirfld to the Board.

Dated thb................day of............. .... 20...............

(Slgnatura)

Prlnalpal Maglstrate/ llember Jwenlte
Justlce Board

Note: Additional. condtions, it any may be hlserled by Ute Jwenile Justbe Board.

f.oRil4

lsee nae 16(lXiv)I

OBDER OF PLACING A CHILD IN CHILI) CARE INSTITUTION PENOING INOUIRY

lo

The Ollicer in charge

Whereas on the.........-..day ot..............20......., .............(Name ol the.child),.*ry.qyp["i
ot........................aged...........,resir1ing at ......... alle_ged to be.involved in FIR/DD
No. ..................... FS ..............is ordered by the Juvenile Justice Boap lo be kept in the Child

Carelnsliluliolr(obierVationHome/PlaceofSalety)[amely
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This is lo authorize and require you to regeive the said chlld into your charge, and fo feep trtm tn

lhe Chikt Care lnstitution (Observalion'H'omb/ptaiO ot Safuly)........ ..' and to prodtre
lhe child as and when directed by lhe Board, lor lhe aloresald order to be carried into execution accordirp
to law.

Next date ol hearing....

Given under my hand and the seal of Juvenile Justlce Board

This ........... day ol ....20...............

(Slgnature)

PrlnclPal Maglslrate/tfartber

Jurcnlle Justloe Boad

' Fonms
' [See rule 16(2Xa)]

ORDER FOR SOCIAL INVESNGATION REPORT

FIR l,lo.

l.l/Sectons...

Polics S'tation.

Tq

Probation Offber/ Person h<frarge of Vohrntaryor NorpGovemmental Organization.

Whereas .(Name ol the Chitd), son/daughter o1................... age ........-.reslfrtgl
at............... ....., has been produced before the Board.

Yqr are hereby drected to enquke lnto the socpl antecedents, lamily backgtwld and
citn.rnstarrces ot Sre alleged offeraoe by the sald ddtd and srrbmit your social invest(lation ropott on or
betore ..or nfrhin sr.rctr time as allowed to yur by the Board.

You are abo hereby directed to consult an expert in chiU psychology, psphiatric treafrent or
conrselling or any other expert for their expert opinion if necessary and submit such report along wtttt your

Sodal lnvestigation Report.

Dafied fds.............day 9f .....20........

(Slgnaturc)

Princlpal Maglstrate/ Member

Juvenite Justlce Board
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FORm 6

[See rutes t6(9),l8(2),541) arrd 513xi)l
. SOCIAL INVESIIGATIOI'| REPORT

FIOR CHILOREN IN COflFLICTWITH LAW

Sl. No.............

Submitted to the Juvenile Justlce 8oard.......... (addess).

Probation Officer/ VoluntaryNon- Goyernmanlal Ogradzafbn.............. (Name of the person)

FIR No........

Under sections..............

Police.Station

Nature of offence allesed: t"t, 
f] 

*r,""f] Hefrror 
t]l. Name......... ......:..........

2. Age/DatefYoar ol btdr.... ......"......................

3. So<............
. 4. Casl€..................................'.:
5. Religion.......

6. Fathe/s Name......,............:.....

8. Guardan's Name.........

9. Pernanent Atdres..... ..............:..

10. Lardrnarkof fiead&ess ...'...............\..............

ll. Address o, hstresUence .........r.......

12. Contact rrc. ot faher/mdher/tamly msnber......
I

t3. WholhetflrechiHbdtrotBtttu&lcd: ' Yes/t'lo

(0 Heanng kryafment

$l Spoedr lrryafment

G) PhysicalydenHed

flv) illenta[ydsabled :

(v) OtBo (phase speoatyl

14. Family Oetails:

S.No

(r)

Name and
RehtionshiF

(21

Age

(3)

Sex

(4)

Et ucation

(5)

Ooop*on

. 
(61

lncorne

,(4
i
i

leailh
itatus

(8)

History
ol
Mentd
lllness
(if any)

(e)

Addic-
tions

(rf
any)

(10)
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15. lf the child or p€rson is married, name, age ard delails of spouse and children:

16. Relatbnship among lhe family members:

77. History of involvement of family members in offerrces, ll any:

lB. Atlitude towards religion ol child and tamily..

19. Prcsent living condiliorts .........

i. Father & rnother ffiu,n

ii. Falher.& chirld TordiarXoh cordiaU Not known

iii. Mother & child EmlafNon cordiaU Not known

v. Father & siblings eoAEUMn cordiaU Not known

v. Mother & siblirgs Tordial/ Non cordiaU Not known

ri. Child & siUings ffi

'ii. ChaH A grandparents (patemal/maternal) ffi-knounr

S.
No.

Rehtionship Nature of

Crime

Legal status
of lhe case

Anest if
any made

Period of
confinernent

Punishment
awarded

1. Father

2. Step lalher

3. Mother

4. Slep molher

5. Brother

6. Sisler

7. Others

(uncle/

aunly/

grandparents)

277



20. Other laclors of imporlance il any.........

21. (i) Habits ol the child (Tick as applirxbte)

A

a) Smoking g) Watcl*ng TV/movies

b) Alcofrolconsumptlon h) Playiqg ffirl ortdoor games

'c) Drug use (spedfy) i) Read[rg books

d) Garr6lirq D Befigitxts aclivilies

e) B€gging k) Drawing/palnling/acflogrtingirq

0 Anyother 0 AnYother

it) Extra+unlcular interests. ..............--...-

iiD Otrtstardiry draractefttlcs ard persqnality traits..............--.-..:......

22, Child's opinbn/readbn toyvatds discp[ne h lhe horne.

23. Employnent Detalls of the chlld, il any.......-.

24. Detaih ol income utilization and marmer of lnome utirzalbn.-..

25..Work record (reasons lor leavirg vocational interests. attitude touatds Fb or employers).'.......""""'

26. The details d edrcatbn of lhe cfiild:

i) llliterate

ii) SlrrdieduptoV Standad

iifl Studed above V Standard hlt below Vlll Slandad

lv) Studied above Vlll Standard hn bdoY, X Slandard

v) Shrded above X Slandard

27. Attitrrde ol dass mates towards the cftild..... .---.......-.-...:....-....'."'

28. Attitude ol teacfrers anddassrmtes tourards lhe cfiild....-

29. The reason for teavirg Scfrool (tick Yeslt{o as appfcable) . ,

0 Failure h the dass hsl studbd

ii) Lack ol hlerest in the scfpol activities

fii) lnditferent attitud€ ol the teacfrers

iv) Peer gro.p inlluence

v) To earn and support the fanily

vi) Sudden demise ol parents

vii) Bullying in school

viii) Bigid schooi atmosphere

ix) Absenleeism followed by running away lrom school

x) There is no age appropriale school nearby

xi) Abuse in school

xii) l{umiliation in school
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x 6ii) Corporal punishment

xEv) Medium ol instruction

xv) Others (pl. specify)

30. 'The details ol lhe school in which studied last:

a ) Corporation/MunicipaUPanchayal

ii) GovemmenVSC Welfare SchooUBC Welfare School

iii) Private management

iv) Schoolurder NCLP

31. Vocational lraining. il any......... ................

32. MaFrity ol the friends are

i) Educated

ii) llliterate

iii) The same age group

ivl Otder in age

v) Yourger in age

Ilff;::.,
vii) Addicrs

ix) With criminal backgrourd

33. Atlitude ol the chitrj tonrards friends.......

34. Atitude of friends toflards the child.....

35. Observatiors of neighbours towards the child.....

36. Observations about neighborhood (lo assess the influence ol neQhborhood on the
ctfld)......... ................

37. Whether the chi6 has been sublected to any lorm of abuse, iI applicable:

Yes/No

S.No Type of Abuse Bemarks

t. Verbal abuse - parents/ slblings / employers /
others. (pl. specity)

2. Physical abuse(pl. specify)

3. Sexual abuse parent9siblings/
Employers/others (pl. specffy)

4. Olhers (pl. specify)

38. Wlrelhcr the child is a viclinr of any otlence: Yes/No

39, Whctlrcr llre child is uscd by any gangs or adults or group ol adulls or lus been

uscd for drrry pcddling: Yes/No
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'!

40. Does the child has tendency lo run away lrom horne. glve delalls ll any; l6s1'1'16

4 I . Circumstances ol apprehension ol lhe chi|d............ :..............

42. Alteged rote ol lhe child in the o||ence............... ..........'............

43. Beason for alleged ollence:

0 Parental neglect

(ii) Parentaloverprotectim

(iii) Parents criminal behaviour

(iv) Parents hlluence (rregathre)

(v) Peer group inlluence

(vi) Bad habits (to buy drWs/alcohd)

(vii) Others(pt.spedfy)

44. Whether the chi6 has been apprehended earller lor any offence. it yes giw details
child care instilutinn Yes,

irrcludlng stay h a
No

45. Prwious hstittiionaUcase hislory and indivkiual care plan, il any:

46. Phpicalappeararrce ol the child:

47. Health condition ot the ctild (incfuding rnedical examinatirn report, il

applicable)

48. Mentalcmdition ol the cfild:

49. Any other remark

2. Phpical condition

3. lntelligence

4. Social and economic faclors.....

6. Analysis ol lhe case. indgding reasons/conhbnig lac{ors lor {he ollence

7. Opinion ol experts consulted...- ......-'............""

8. Recommendation regardirg rehabilitation by Probatlon OfrceriCnnO Weltare

Olficer....-..

Signature o{ the Probatlon Officer/ Child Wetfare Officer/ Sociat Worker

StamP and Seal where avallable
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FORM 7

[See rules t8(3),20(7Xvt),20(8x[),33(4),33(17),55(6Xv,i),s5(6Xx) and 62I (3)]

INDIVIDUAL CARE PI.AN

Chltd ln Confllct wlth LaW Chltd ln Neod ol Ccre and Protectlon

(llck whlchever ls aPPllcable)

Name ol Case Worker/Chltd Welfare Olllcer/Probatlon of||cer...,....................

Date ol preparlng the ICP

Case/Prolile No...............of 20.......

FIR No.......

U/Sections (T1pe of olfence),applicable in case o[ Chitdren in Conllicl with 1aw.....'

Police Station......

Address ol the Board or th6 Commitleo...........

Date of Admission (i, chik, is in an institution)...

Stay of the child (Fill as applicable)

(i) Short term (up to six months)

(ii) Medium Term (si:r monlhs lo one year)

(iii) Long term (more than I year)

A. PERSONAL DETATLS (to be prov6ed by chitd/parent/bolh on admissbn ol the child in lhe inslitution)

l. Name of the Chi|d.,.......

2. Age/Date ol Birth.......

3. Sex: Male/Fema1e...............

4. Father's name:........

6. Nationality..............

7. Religion..

8. Caste.....

9. Language spoken......

10. Level ol Education...............

. I 1 . Details of Savings Account ol the child, it any. .. . .. .. .

12. Details of chikt's earnings and belongings, il any....

1 3. Delails of awards/rewards received by the child, if any. ...... . . ..

tc. Based on the results ol Case History, Social lnvestigation reporl and interaction

rvith lhe child, give details on loltowing areas of concern and inlervenlions

required, it any

tltltl
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S.No. Catogory Areas ol concern Proposed tnlervenllons
1 Chlld's expedatlon l;dm care dnct protecllon

2. Health and nutrition needs

3. Emollonal and poychological support needs
4. Educatlonal and Trainlng needs

5. 'Leisurs, creatM'ty arrd play

6.
Attachments and lnter-personal
Relatlonships

7. Religious beliefs

8.
Self care and life skill trahlng for Protection
from all kinds ol ahlsg, neglect and
mallreatmenl

9. lndependent livkp sklls

10.

Any other suc$ as sigrnillcant expedencas
which may have lmpacled the development
of the child lke trallickhg. dornestic
violenco, parental neglect, htflyhg in scfrool.
etc. (Please specily)

B. PROGRESS REPORT OF THE CHIU) ( to be prepared every lortnlght lor llrst lhree months and
therEafter to be prepared once a month)

[Nole: Use dtlerent sheet lor Progress Bepor{

1. Name of the Probation Officer/Case Worlcr/GhlH We[are Otfber........

2. Pedod ol the report

3. Admission No.............

4. Board or Committee.........,.....

5. Prolite No............

7. Stay of the chitd (Fill as applicat e)

(iv) Short term (up to six mortts)

(v) Medium Term (six months to one year)

(vi) Long term (more than 1 year)

8.Placeolintervbw........:........ Dates........

9. Generat conduct aM progress ol the cfiild during lhe period ol the report

10. Progress made with regard lo proposed inferventions as mentioned in point '14 ol Parf A ol this Form.
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Progress ol the
chlldS. No. Calegory Proposeo

Interventlons

1. Child's oxpectalion from care and plolgglon

2. Health and nutrllion needs

3. emorionat and psychological support !9999q
4. Educational and Training needs

5. Leisure. crealivitY ard PlaY

6. Altachmenls and lnter-personal RelationslPq

7. Reliolous beliefs

8. Sell care and lile skilltrainlng lor Protectlon lrom
all kinds of abuse, neglect and maltreatment 

-9. lndependent lMng skills

10. Any other such as signilicant expsrlences whlch
may have impacled lhe devetopment of the chlld
like traflic*lng, domestb violen@, parental
neglect, bullytrE ln sch'ool, etc. (Please specn-

I 1 . Ady proceedings belore lhe committee or Board or chlldren's courl

(i) Variation of conditions of bond

(ii) Change of resHence of the child
(iii) Other matters, il anY

12. Period ol supeMsion completed on.............
Resrit ol supeMsion with remarks (il any)........
hlame and Adctresses of the parenr or guadian or lil person under wtrose care lhe child is to lirre after the

Oate of report...................,.Signature of lhe Probation Officer........
C. PBE-RELEASE REPORT (to be prepared 15 days prlor to release]

l. Petaits of ptace ol transfer ard authority concerned responsible in lhe place of

transfer/release
2. 0etaits of placement of the drild in diflerent institutlons/family

3. Ttaining undergone ard skills acquired
4. Last progress report d the cfilld (o be attached, reler Parl B)

F. Rehabilitatign and resloration plan ol rhe ctrild ( to be prepared wilh relerence to progress reports of the

'S.No. Category. ffitlonplanofthe
chlld

1. Child's expeclation lrom care and protection

2. Health and nutrition

3. Emotional ard psychological

4.

5. Leisure, creativity and play

6. Altachments and lnter-personal Helationships

7.

8.

beliel

Sett care and lile skilllraining for Proteclion lrom
altkinds of abuse. neglect and maltreatmenl

9. I independerrt living skills

ro..l$!,9!!lg
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6. Date ol release/transfer/repatrhtion...............
7. Requlsltlon lor escort it regrfred....
8. tdentification Proo( ot oscort strch as driving lidense, Aadrar Cprd, e|c............
9. Becommerded rehabilitalion plan irrcluding possible ptacements/sponsorsh@....
10. Details of Probalbn Oflicar/nongovom,nentalorgnnizallon forpoot-releaso foflow-

up.............
I l. Memorandum ol Understandkrg wilh nonAovemmental orggnba0on ldenllfled lor post-release follow'

up (Attach a copy).......
12. Details of sponsorship agency/hdrderd sponsor, if any..............................:.
13. Memorandum of Understsrdhg betrueen ttre sponsqtrg agerrcy and hdddual sponsor (Attach a

copy).........
I 4. Medical examlnalion reporl beloe rclease.......
15. Any other infomatlon.........,...
D. POET-SELEASE/RESTORASITOil REPOBT OF TltE CHTLD
l. Sdus of Bank Aeount: Cloccd/Tramfead
2. Eandrqs and belonglrrgs of the cfild: bEnded orer to the cfr[d or ids

Parents/guardians - Yes/ltlo

3. Fkst lnteractlon report ol Ure Probatlon OtfbrrQhfld Wctare Officor/Cao
Wor'hbr /sodal rcr&erlmogpt €rilroml orgsnbafron t entlfred for fopuurp wttr
ihc ohild post.retease

4. Progress made with relerence to B$&lXtetlon and Restoradon Phn.................
5: Faft*tfs behavio/atdtude rmads thc d{td.....
6. Sochl milhu of tho c*{ld, perllcUarrlyffir& dn &hboorstoruunny

8. Whether the chlld hes boen adnl[ed to e Sctrool or veatbn? Glvs ddo and
namq of the schoolfttstftrtc@o0rera0oncy Yes0lq

9. RePort ol second and fftd foenF rp lrteracdon wi[r the Ar{O aner ftrc mmlhs
and sh'nronths respectha|y.....,............

10 Eflorts lowards sodal rnafsfeainfB and ct{lds odntontnews abortr t............
ll. ldentity Cards and @rpensa$m
finstrucfion: Pteasa vonTy rvifi the phfbal doanrlBntsl

Signature of the Probation Officer/Chitd Welfare Ofllcer

Stamp.and Seal where avallable
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FORM 8

lSee rute tS(6)l
UNDERTAKING/ BOND TO BE EXECUTEO BY A PARENT/ GUARDIAN//FIT PERSON IN WHOSE CARE

A CHILO IN CONFLICT WITH LAW IS PTACED

Whereas t, ............. belng the parent, guardian, relatlve or fit person under whose
care........... ..(name ol the chfldj has'been ordered to be placed by lhe Juvenlle Jusllce
Board......... ..... having been dlrected by the said Board to execute an undertakirq/ bondwith.
surely in the sum ol Rs........../- (hupees. ........) or wlthoul surely, I hereby bind
mysell to be responsible fol the good behavior and well-being of the sald ......................and to observe
lhe lollowing conditions lor a period ol ..................... years wlth effect lrom ..........
l. That t shall not change my place ol residence wilhoul giving previous intimalion in writing to the

Jwenile Justice Board through the Probatlon Olficer;

2. That I shall not ,emove the said chlld from the limits ol the jurisdiclion of the Juvenile Juslice Board
without previously obtaining lhe written permission o, lhe Board:

3. That I shall send the said child daily to scfrooUto sucfi vocation as is approved by the Eoard unless
prevented rrorft so doing by drcumstanc-es beyond control;

4. That t shall sirrcerely gfue eflect to lhe lrndividual Care Plan with the help ol the Probation O{ficer:

5. That I shall reporf hmediately to the Board wfienever so required by il and also produce the ctritd
before the Board as and when direcled lo do so:

6. Thal I shall produce the said c{rild in my care before the Board. il he/she does not lollow the orders of
Board or his/her behavior is beyond my control;

7. That I shail reporl to the Board it the child goes out of my control or charge;

8- That I shall render all necessary assistance to the Probation Officer lo enable him to carry out the
duties of supervision;

ln the event of my makirng default herein, I undertake to appear belore the Board and bind mysell lo pay to
Gwemment the sum ol Rs........ (Rupees..... .............).
Dated this ....day of ............. .....N.

Slgnature of person executing the Undertaklng/Bond.

(Signed belore me)

Princlpal Maglstrate/ Member Juvenile Justlce Board

Addilional condtions. il any, by the Jwenile Justice Board may be entered numbering them properly:

(Where a bond with sureties is to executed add)

lfftle .......... ......of ..........(place ol residence with lull particulars) hereby declare
myself/ourselves as surety/sureties lor lhe aloresaid .... (name ol the person executirp the
urdenaking/bond) to adhere to the terms and conditions ol this undertaking/bond. ln case ol
.....-.:.:............(name ol the person executing the bond) making lautt lherein. lM/e hereby bind
myself/ourselves jointly or severally to lorfeit to governmenf lhe sum of Rs................../'
(Rwees..... .............) daled this the........... diy of 20..............in the presence o,

Signature of SuretY(tles)

(Signed before me)

Principal Magistrate/ Member, Juvenile Justice Board
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.FORM 
9

ilSe. rt" tS(|I

PERSONAL BONO BY CHILD
a

Whereas l, ........................|nhab|tant o1..........................(gfue lull particutars such as house
nurnber, road, village/town, lehst, dstdc{. state} have been ordered to be sent bacUraslored by the Juvenie
Justice Board .......................under soctlon ol the Jwenile Juslice (Care and Prorectlon ol
ChiUren) Act' 2Ot5 on my enteriru lnto apersonal bord to oboerve rhe condnlons mentioned hereh below.
Now, therefore, I do solemnly promlse to abHe by these conditions duriqg rhe
period.

I hereby blnd mysetf as follorvs:

1. That during the period... I shal nd ordnarily leave the vilagdtorvr/dlstrbt to whictr I arn
sent and shall,not ordinarily return to..... ...or go anyrhere e0se beyond the sail dbfiDt
without.the prbr permbsirn of the Board;

2. That during ttre saitl poriod I shatl attond schdol/ rrocational tra&rlrq kr the villagdtown or in the saU
dastric{ to whk*r I am sent;

3. That in case ol my attendng sdrooUvocatiinal haining at any ottrer plaoe h the saU district I sh.ll
keep the Board lnrornod ol rry orerary place of resijenoe.

I hereby U<nowfeOge that I am aware ot the abow conditlons uutrir*r have been read
wer/explahed to me ard that I acoept the same.

(Slgnaturu or thumb lmpresslon ot the chtld)

Certilied thal rhe cmdirns spedlled in the above order have been read overlexflained to (NCme
ol child) ..........and thal he has accepted them as the condilions upon nori@rnpliance of wtii:tr
he/she may be phoeO in,sate custody.

Certilied accordirtgly that the saH clrf,d hre been released releved m (date)

i
Slonalure

l-l
I Princlpal Magistrate/Members

Juvenile Justice Bbard,:
I

I
!
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FORM 10

lSee rules r8(9) and s{3xxiti)I
PERIODIC REPORT BY PROBATION OFFICER WHEN A CHILD IS RELEASED ON PROBATION

FIH No....... Police Station ..............U/Sect|ons...............

ln the maller of.................... vs.......

Whereas (name of the child) ......, age.... ......... has on....... (date) been lound to be a

child in conllict with law, and has been ptaced undei lhe care of .................. (parenU guardian/ fit
person/lit facilig) and under the supervision of .....................(name of Probalion Offlcer)

Case details and summary

1. Preliminary details:

(i) Visit Date: ..J......................J......

(ii) Name of Parent / Guardian..

(iii) Names of Other Adults Living in lhe Home andwith wtrom the Probation Oflicer interacted:

2. Observalions:

0 Child's behaviors...

(it) Physical and menlal heallh staluVneeds ol child and family..

(ii[ tnter-personal relalionship of lhe chitd with the family.... ..............

(iv) lnter-personal relationship with friends........

(v) Salety arrd supervision in the {ami|y.........

(vi) Difficutties faced by the child.....

(vi| Oillicullies faced by rhe famity...

(viii) Changes an the househotd...........

(ix) Vocalional training, il any being undertaken by lhe child...

(x) Engagenrerrl ol chitd in any anti-sociataclivities or harmful activities (Examples could be exhibiting
trullying lrehaviour, viotent outbursts, destructions, sell-harnr, lying, detiance, impulsiveness, lack ol
cmpalhy, sexually devianl actions elc.).....,.....

(xi) Tirne clapsed silrce tasl er)gagenlent irr any antisocialbehavior or harmlul aclivilies.

Beg. No.:- Age (approximately):- Sex:- Male I Female I
Name:- Fathers Name:- Rellgion:-

Edrcation: -
Vocalional Training, if any

tanguage(s) knowni

Next court datei
Employment, il any

Oate of admission (in case of lit
persoMil lacititY)
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3. r'isil to schooUvocationaltraining conlre

(i} Name of the school/centre............... ........:........

(iDNameoftheTeacher/Principalmet............

(iii) Any unusual behavlor observed....

(iv) Feedback received on lhe progross o, the dilH...

(v) Attitude ol the peers tovvrards tho $11d......

(vi) Attitude of the cfrild towards the peers.....:...............

4. Yrsit lo place ol employment:

(0 Nature ol work...... 
:.................................

(ii) Workng hours......... .................

(lii) Attitude of the cfrlld towards urork...........

(iv) Vblation ol any lbbour laws, l-ry yeages or wages belng wlthhetq if observed and

taken agalnst ornployer..

5. Dkl pu sp6nd time speaking prtuately wlth th6 cfi8H Yes o l.lo o

lf rto, give reasons......

3; [lHEl:. T::: :: ::::::::::::*:: Y:::* ::" '* the rndMcftrar care Pran (rerer point 14

7. Recommendations lor moditiabns h Rfiaufitdirn ard Restoratkrn Phn under lhe lrdividual Care Plan

. il any: :

Preparedby:........i... .. '

(Probation CIficer .....J.... J.... (date)

Plan: Oate ol next visit: .........
Actkrn po0nt i, any: .......... .... .....

(Probatlon Oflicer)

action
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FORM 11

lSee rute t9(1)l
CASE MONITORING SHEET

(Separate Sleet nay bo used in case there are more lhan ona chM)
Juvgnlle Justlce Board, Dlstrlct......

Case No. .........of.......
Case Name:

NATURE OF OFFENCE
PETTY
(maximum punishment upto three years)

SERIOUS
(maximum punishment futween three to seven yearc)
HEINOUS
(minimum punbhmenl tor seven years or more)

PARNCULARS OFCHILD

Name Parents/ Guardian wtlh
Contact No.

Present address Permanenl adclress

AGE DETERMINATION
Age on the Date of offence

I Date ol age Oetermination

i Time taken for age determinalion
0etermination by
Evidence Retied:

BOARD

Documenls

Polhe Station I).ola

u/s............-....... FIH/ GD/ DD No. ......

Name of Probation Oflicer........
Name ol Lawyer
(lf nol represented provlde Legal Aid Lawyer)

hbmo al lfl

Name of Child Welfare Pollce Offlcer......

DATE AND TIME CHILD APPBEHENDED
DATE ANO TIME OF FIRST PRODUCTION
DATE OF MEDICAL EXAMINATION UNDER SECTION 54 CT.P.C.
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CUSTOOY OF THE CHILD

ln Observation Home/ Place ol Safety Date ol grant ot bail Sent under suPeMsion

(Name ol lnstildbn)

PROGRESS OF INOUIRY
(fime schedule for of lhe case to be lixed on the

Steps to be taken ScheduM Date Actual0ate

9a!, tt Social Background Report by PoIe (in Form i,lo. l) Dated........

Day 1: Consideration ol Bail Dated.......

Day 2: Age determination Oated........

Day 2: SIR (Form No.6) by Probatlon CIther Dated..........

Day 2: Section 173 CrPC Final Report Ui pofbe m completion of
lnvestigation

Oated..-...

f)ev Q' -Qrrhaicoiin af Elama m Dranialaac af frrlhry inwootinqtian if Dated....
any

Day 3: Section 251 CrPC tlotice Dated....

Day 4-6: Prosecutlon Evidenoe
(From......... 1o.......)
l]anoruSn^ aa lha ,irr.mlrar al rer$maaa m-f,Iar^. zlalao aau ha ,ivd{t

Dated........
Da|ed........
Dated.........v.rrl, .B'

Day 7 : Statement of ctritd under Sectbn 281 CrPC Dated....

Day 8: Delerrce Evidence Daled.....

Day 8: lndtuiJual'Care Pkan (ln case ol cfriH in insffidional care
IndiWual Care Plan should be prepared wiUrin one rnonlh of admfrtance

Dated........

Oay 9: Final&guments Dated........

Day 10: Dispositional (Final) Order Dated.....

Day 11: Post Oislrcsitional Review Daled...

flrct day ol hearlng)

slgned by
Juvenile Justice.Board
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FORM 12

lSee rute tg(Z)l

OUABTEBLY BEPORT BYJUVENILE JUSTICE BOARD

District

Quarlaly Heport tor lhe period: From.........,..... lo.

Details of JJB

S.No. Details Date ol Appoinlmant Tralning atlerded

1. Princinl Magistrale

2. Member 1

3. Member 2

4. Member3

Date ot visit:

Name and Address of Home :

Remark:

Date ot Vsil:

Whether any children found:

Actbn taken:

CASES INSNTUTEO OURING THE QUABTER:

PETTY sERrous HEINOUS TOTAL

llumGicaG

Numuer oTEEiEEi'

chiHren eErrteo-EZii

GhiHren sent io
Observalion Home

NumbeJotffiilre
preliminary reporls were
submitted in stiyrulated
time
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PENDENCY

Cunent pendency.

Total rumber ol llnal orders passed

Abated
on.
tlsath

:

Termlnated
under rule

(post-
prodrlctbn
process)

Nature

Princlpal Magistrate f . Member -t Member -2
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FORM 13

lSee rute 20(8)(iv)l

PERIODIC REVIEW OF A CHILD IN PLACE OF SAFETY

FIR No....... Ps..............U/Sectlons

ln the maller ol ............. vs. ............

Whereas (name ol the child) ......,"g............. has on ..................(datelbeen lound

to be a child in conflict with !aw, and has been ptaced'ln-................ (Name ol phce ol

safety)

Date ol admission to place ol safety -
Period ol Review: From......... to.................

Narne of the Child.....

Father's Name.........

Date of admission...

Next dale ol hearing....

l.Case derails and summary

2.lndividual Care Plan (Attach a copy)

3.Fortnaghtly progress made as per lndividual Care Plan

4.Development o[ new interests

S.Psycho-social progress made by the child: (to be prepared with the help ol a psychesocial
expert).......

l. MentalStatus Evaluation

a.Appeararrce (Observed) - Possible descriptors: . posture, clothes, grooming.

b.Behavior (Observed) - Possibte descriptors: . Mannerisms, gestures, psychomotor activity,
expression, eye conlact, ability lo rollow commands,/requests, compulsions

ll. Attitude (Observed) - Possible descriptors: . Cooperalive, hostile, open, secretive, euasive, suspticbus,
apathetic. easily distracted, rocused, defensive.

llt. Level ol Consciousness (Observed) Possible descriptors: . Vigilanl, alerl, drowsy, lethargic'
sluporous, asteep, conulose, confused, Iluctuating.

lV. Orientation (lnquired) - Possible questions: . "What is your full name?" . "Where are we at (lloor.
building, city, county, and stale)?' . ryVhat is the lull date today (date, month, year, day ol the week,
anC season of the year)?" . "How would you describe the situation we are in?'

V. Spcech and Larrguage (Observed) A. Quantity- Possible descriptors: . Talkative, spontaneous, quiel
B. Ratc - Possil.rle dcscriptors: . Fasl, slow, rrornral, pressured. C. Volume (Tone).

293



Vl. Mood (lnquired): A sustained state of inner leellng - Possible questions: '..'ft9*.3,.r:you leeling?" '
'Have you been discouraged/tbpressedflo*?:-. 

ifr"r" you been energized/elated/higir/out ol control

lately?'.'Have you been angry/mitable?"

Vll. Allect (Observed): An observed expression of inner feeling.

vlll. Thought processes or Thought Form (lrqu&edrobserved): logic, relevance, organization, llow and

coherence of thought 1n resp6nse to g;erb qr.pstlorring duriry the intervlew. ' Possible descriptors:

goat-Oirected, circlhstantial, loose asiocialkrm, hcoherenl. evasive, perseverallon.

lX. Thought Content (lnquired/Obspwed)

X. Suicidality and Homicidality - A:ssessrnent

Xl. lnsight (lrquired/Obsewed) -
Xlt. Atlention (lnquired/Obeerved) -
Xlll. Feelings ol guilU remorse: presenU absent

6. Status of Cunent EducatlonaU Vocationat Rehabfilatlon Programme

o Motivat'ron lor the progmmme.

c Level of cooperativeness.....-.... .-:.".""""'
. Regu1arify............... . . i. .t...............

. QualitY ol worUperformance..... .-...-....":""

8. Approacfr to evaluatiory' petiodlc lofiow ttps.-..

Willingness /abitry !o partidpate h tpatrnent and rcfraht'tatbn h programs/facilltles, conslstent wtth public

safety.

RECOMMENDATIONS trrdu<firB wtrether lhe perSOn may b released or released on conditbns or

requires lurlher institrnionalizataon wilh n stllbatbn)

DATE

PLACE

NAME

DESIGNATIOT.I

SIGNATURE

,t t

:

Signature / Seal
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Recommendations/Findings: ....... .... i......
'

(Probation Olficer .....1.....1.... (date)'



FORM 14

[&e rutes 13(lxii),20(aXhXqtcO),31(vi),33(20),5s(3xviii),62(EX2),62(rX4),62(JXl) and 62(JX3)]

REHABILITATION CARO

FIH No. /Case No.

U/Sections

PS

Nature of Offence: heinous, serious or petty (in case ol chitd in conflict wilh law)

Name ol Probation Officer/Child Wellara Ofticer/Rehabililatlon cum Placement Ollicer:

Name of the chiH:

Age:

Sex:

Fatherbname:

Mothe/s name:

Admission No.

Date of Admission:

Date ol Provisional Release / Release:

SeMces avalled under lndlvldual Care Plan -

s e:<pectatlon from care

Plan:

Oulcome:

295

lndlcetors

F[rst Month

Plan

Outcome:

Second
Month

Thlnd Month

Ptan:

Outcome:

Fourlh
Month

Plan:

Outcome:



Health and Nulrltlon

Flrst Month

Second
Month

Outcome

Thlrd Month

Plan:

Outcome

I

Fourth Month

Pla6:

Out@me:

296

Plan :'

Oulcome:
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Flrsl Month Plan

Outcome

Second
Itlonth

Plan

Outcome

Thlrd Month
,

Plan

Outcome

Fourth
IUonth

Plan

Outcome

Attachments and lnler-personal Relatlonshlps
Flrst Month Plan

Oulcome:

Second
Month

Plan

Outcome:

Third Month Plan

Oulcome:

Fourth Monifr' Plan

Outcome:

Self Care and Ute atireitment
First Month Plan

Outcome:

Second
Month

Plan

Outcome:

Thlrd Month flan
Outcome:

Fourth Month Plan

Oulcome:

lndependent llving skllls
First Month Plan

Oulcome:

Second
Month

Plan

Outcome:

Third Month Plan

Outcqme:

Fourth Monttt Plan

Oulcome:
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development ol the chl
bullylng ln school etc.

llke trefflcklng, domestlc vlolence, parenlal neglecl,

Other services provfrled lo lhe child. including compensation, other benefils etc.

Beport of the detailed psychiatric assessment done by certilied psychiatrist to be attached abrp wilh
Rehabilitation card

Oate of report and reason lor conducting the said assessment (Provisional Release / Rebase/ Any
other)

l. Overallprogiess shown by the child on the above mentioned aspects of the lrdividual Care Plan

2. Chits's acceptanceand understanding ol his actions and its oonsequen@s

3. Chitd's willlngness to relorm

4. Child's behavior and conduct

5. Offence commilted by the child , i{ any reported by lamily or neighbourhood, in case of a cfiild in
conflict with law who is not placed in a Chitd Care lnslitution

Signed by

JJB/CWC
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Oulcome:

Second
Month

Plan

Outcome :

Thlrd Month Plan

Outcome:

onth Plan

Outcome:



FORM 15

tSee rute 310)I

CASE SUMMARY MAINTAINED BY THE CHILD WEIfARE COMMITTEE

1. Nameolthe,chiH.. ...............-.

2. Falhe/VMotheds/Guardan's name (if availaUe)... .............. 
:. 

-..

:3. Date ol production ol thoc*rild.. .......................1...
:l

4. Name of perdon prodtrcip tho chlld..... ............:'
:

5. A lisl ol all follow rp dates (olthe c{riH, before the Commillee}...:......-..-.......

6. Orders passed by the Gl rC (ti* as appficable) 
:,.;

(i) Declaration that child is h n€ed ol care and prdecnion.

(ii) Fitrditrg on age ol cttild
,i

(aii) Medical Examination

(iv) lnterim orstody 
'

(v) Undertiking (by psrslt, guardan or fit person, il apflicable)
:

(O Order appohtttg CaseWo*er & NCrO etc.
:

(vii) Orderifor @ of rvages (i, apdinble)

(ix) Final @er (corrch<fng nquiry)

(x) Any ottrer order.

7. M€dical Reords hdudrq brrt not hnited fo 4e verili:allon.. :

8. Social lnvestigation Report under Form 2..:...,...... .:....---.....'

9. lndMdual Care PlAn under Form 7-......:..r1..r.r.....r. ..---.-'-."

10. Rehabitilalion Card in Form 14...................... ... ...:..----..-."

:

12. Al details, doqrmenfs and records with regards to SponsorshihFoster Care/Adoption services (il

applicabtei. : i
:

Date:

Place:

(Signatures)

Child Welfare Committee
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FORM 16

lSee ruhs 31(v) and 35(2)I
QUARTERLY HEPORT BY CHILD WELFARE COMMITTEE

District

Quarterly Report lor lhe period: From............... to..............

Details ol CWC

VISITTO HOMES BY CHAIBPERSOIU MEMBERS

Date ot visit:

Name and Address ol Home visited:

Remarks/Suggestions ol the Commiflee.................

Signature of ChairPerson

Seal

301

S.No. Details Date of Appolnlment Training attended

,. Chairperson

2. Member 1

3. Member 2

4. Member 3

5. Member 4

oelaili oTeases

S.No. Number ol
cases at the
beginning of
Quarler

Numberol
cases received
during the
quarter

Number ol
cases
disposed ol
during the
quarter

Number ol
cases pending
at the end ol
quader

Reasons for
perdency

FINAL ORDEB

Total number

Released to
parenUguardian
/lit person/0t
institution

Transfer
to other
c1rc

Ordered to
stay in
ccr

Repatdated
to Forelgn
Country

Declare
d legally
free for
adoption

Ordered {or
losler care /
sponsorship/

Aftercare

Recomme
nd to JJB
lor lilirp
FIR

lnitiate
process of
oornponsati
on to dtM,
il elQiUe



FORM 17 :

tsee rubs 32(2) and 3{25) I
REPOBT TO BE SUBMITTED AT NME OF PRODUCNON

OF CHILD BEFORE THE COIIMITTEE
Case No.....
Produced belore the Chitd Welfare Committee
Dateofproduction... ....... Timeofprodr.rc-tlon
'Place 

ollproduction.

l. Details of person u,tto b podrring the eJrild:

(i) Name c[ tre'percon
(ii) Age.........,.................
(,ii) Sex...........
(iv) tC&ess
(v) Contact nrmber......
(vi) OccparbrUder*gnation.
(vii) Napa of lhe orgnnhatbr/CCl/SM

2. The chiH who b beirgpoduced: :

0 Narne (rt any)...........
(i0 Ags (sabd qA qe basod on ap/earance) ...............
(iii) Ser............
(iv) tOentitymarUs..,.....

3. Detals of parentsl guadans Sl availaHe):
(i) Narne.-......
(ii) A9er..........
(ri0 Addr.ess......
(iv) Cont?ct ilmber......
(v) Occupattn.

4. Place wtrere the cftild vuas h.rnd...

i. Narne

m. Age...........
iia. Adfress......
iv. e.rxilrctrnrnber......

6. ci,"um,rJL"ffi, il;,iJ;i;;.........
7. Allegation by the cftId of any ollence/ abuse committed on the cttld ln any manner
8. Physicalconditionor.lhechild..
9. Belongings ol the cfriH at lhe tirne ot produAim
10. Date and Time al rni*r rtre ctrild came tothe @USAA.................--,;..--..-.-..
1 t. lmmediate efforls made lo trace tamily of the cfrild ........i.........
12. Medical lreatmenl. il proviled to lhe ctrild
13. Whelha police has becrr hlormed

;

, Signalure/ itrumb impression of the chlld
' signature/ Thumb impression ol the person who produced the chlld

Police-Local Police/Speciat Jwenile Police UniU designated cNld welfare police otficer / Railway
Potice/Probafion Otliciry any pubtic servant/Social Welfaie Organization/Social Worker/ Person in'charge
CCI/ SAA/ arry cilizerr/Child lilmsell/trerself (lill as applicable)
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FORM 18

lSee rules 32(5),32(9) ard 33(20)l

ORDER OF PI-ACEMENT OF A CHILD IN AN INSTITUTION

(Children's Home/Fit Facility/SAA)

Case No.

To,

The Ollicer-in-Charge,

Whereas on lhe ......day ol ................20 (nama ol the child)
..r....., sory'daughler of ................... aged ...........residlng at ........ being in care

and proteclion under the Juvenile Juslice (Care and-Protectlon) Acl 2015 ls ordered by the Chitd Welfare
Committee ...., to be kept in the ChiHren's Horire/SAA/Fll Facilily.... .....1or a
perad of ..................-..

This is to authorize and require you to receive the said chlld ln your charge, and lo keep him/her in
the Children's Home/ Fil Facittty /SAA.......... for the aloresaid order to be caried into execulion
qccording to law. The concerned official shall uplodd tha details in case of an orphan or abandoned chlld in
the Trackchild/ retevant Web portal.

Given under my hand and the seal ol Child Wel{are Committee.

This ................ day ot .............

(Slgnature)

ChairPerson/ Member

Child Welfare Committee

Encl:

Copy of the orders, parriculars of home and previous ,"aiO, case history and irdivirlual care plan, as
appllcabte:

FORM 19

lSee rutes 32(8) ard 33(7)I

oRDER FOR PLACEUENT OF CHTLD UNDEB THE CARE OF A PARENT, GUABDIAN OR FIT

Case No. ..,.-..of ...............-...20

PERSON PENDING INOUIRY
t

ln Re.

- Whereas (name ot the chitd) ....... has on ................(date) been found to be in need

9l .c.are .and protection, and is ptaceO under the care and supervision of (narne)..
(add-ress).... ..on execrrtang a bond by the said .......... and itre C6mmittee is satisfied
thal it is expedient to deal with the saidcr,iE Uy m-aring an order placing him/her under supervision.

Reason tor the child being produced betore the CWC....

(name)
It is hereby ordered that the said child be placed under the supervision

period(address).... ....:.......... lor a
This shallbe subject lo lhe lollowing condilions lhat:

lhe child along wilh lhe copies of the order and the bond. if any. execuled bysaid... .. shall be produced belore lhe Committee as and when required by
persotr execulirro lhe bond..

tltechilclslrallresidcal...........,. lorapcriodo,.........

of
of

the
the

1.

2.
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3. lhe child shallnol be allowed to quit lhe distrlct iurisdlclioo ol .....................without lhe permission ol
the Committee.

4. the child shall : go to schooU vocational tralning cenlre regularly. The chiH shall anend
..(name of) schooU vocalional tnining cenfe frf dready irlentilied) at
.....(address ol schooU vocational training centre).

5. lhe.-person under whose care lhe child is placed shall arrgnge lor the propa, care. educafion and
welfare ol the child.

6. the child shall not be albwed to associate with undeskable drarac{ers and shal be gevented from
coming in conflict with law.

7- the chiu shall be prevenled ,rorn taklng narootic dnrgs or psycfrotrodc srtstarces or any otherintoxicants. : '

8. the iJirections given by the Commitlee from time to llrne, lor the due observarrce ol the condilions
menlioned above, shall be carrier! oul.

Dated this : day ol 20

:

:

($gnaure)

Chalrperson/ Member

Chlld Wellare Commlttee

o Additional cordilions, if any may be iserted by the Chtd Wdtare Cormiflee

:

FORM 20

I fS".nh32(BI
:

UNDERTAKING BY THE PARENTOR GUARDIAT.I OR'FTT PERSON'

I ..-...................,..resUent ol Hqrse no.:................Stseef Wlageffotvn
:.-..........Disttftx ..............:... State ...do hereby dedare tlrat I am wtIrB to lake cfrarge ol
(name ol the cfritd) ,Aged....... wdd the orders ol the Cftid Wellare
committee...................... s{iecllo ti,e filo-:whg terms and confflors:

1. lf his corduct is unsaiisfactory I shalt at onoe inform the Conrifttea.

2. t stratt do my best fff the nsllare and education of tlre said cfiild as long as he remains in my
charge and shall makb proper provision lor his mairtenarc

3. ln the event of hisfirer..illness, h€ shall have proper nedcd atteotirn in the nearest hospirtal.

4. I agree to adhere to the cotdtions that may be lmposed by the Cornmfttee rrom time to time and
also to keep ttre Commitlee inlormed about the comffance with ttrc condtixr.

5. I undertake to produce:hlm/her belore the Gommiltee as and wtran requied.

6. I shall inform the Cornmittee immediately il the child goes out d my ctralge a{ ontrol.

Date lhis ..day ot

Signature

Signed before Child Wetfare Committee
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FORM 21

lSee ruh 33(3)l

OROEF FOR SOCIAL INVESTIGATION REPORT OF CHILO IN NEED OF CARE AND PROTECTION

To

Child Welfare Ollicer/ SocialWorker/Case Worker/ Person in-charge of Home/ representative ol

Non' Governmental Organization

Whereas a report under section 31 (2) of lhe Juvenile Justice (Care and Proteclion of Children) Act'
2015 has been reieived lrom ..........,...:....... ln respect ol (nhme ot the child)............:'.', 3ged
(approximate)........., sory'daughter ol .......... ...reslding a|..............:.r......, vvho has.been

irbbuceU betore the CommitteE under section 31 of lhe Jwenile Aitrce (Care and Proleclion of Children)

4ct,2015.

You are hereby directed to conduct Social lnvestigatlon as per Form2?lor the above child. You are

direcled lo enquire into socio economic and family background of lhe said child.

You are directed to submil the Social lnvesti,gatlon Reporl on or belore (date).

Dated this .............day o, ... -...................20.

(Slgnature)

ChalrPerson/Member

Child Welfare Commlttee

FOBM22,

lSee ruh 33(8)I
SOCIALINVSNGANON REPORT FOR CHILD IN NEED OF CABE AND PROTECTION

Sl. No........

Produced betore the Chitd Wetfare Gommiltee..

Case No.....

Social lnvestigation Report Prepared by: ChM Wetfare Officer/ Social Worker/Case Worker/ Person in-
charge of Home/ representative of Non- Governmenlal Organization

Details ol child in need of care and protection:

1. Name..... ........................

2. Age/Date/Year oI birth..

3. Sex........

4. Caste.....

5. Religion..

6. Father's Name........

7. Molher's Nanre .......

8. Guardian's Namc.....

9. Permanenl Addrcss.
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10. Landmark of the address......

11'. Address of last residence....

te. Contact no. ot lather/rnother/tamily member......

13. Whelher the child ls differently abled: Yes/ No
:

0 Heartng lmpalrment

, (iD Speech lmpairmenf

: (iii) physknily dbabted

(iv) Menta[y dbabled

, (v) Others (pbase sped,y)

14. Family Oetaits:

S.N.

(1)

Name and
;letationship

(21

Age

(3)

Sex

(4)

Education

(5)

mrpalion
(6)

lncomo

@

Health
status

(8)

Hlstory
ol
Mental
llhess

(e)

Addctlons

(10)

15. Relationship ammg the lamty members:

16. lt child is married, name, age and details ol spouse and children.

i.: Father & mother GordiaU Non cordiaU Not known

li. Father & chlld Cclrdiall Non cordiaU Not known r'

iii., Mother&child ffiial/Notknown

iv. ,Fattrer&siblings CordiaU Non cordiaU Not known

v. ,Mother & siblings CordiaU Non cordiaU Not known

vi. GniU & siblings Coraiat/ Non cord&aU Not known

vii. Child & relative Gordial/ Non cordlaU Not known

17. Hislory ol involvement ol family members in olfences. if any:



(undd

zunty/

grandparents)

touaards re[g|on.......

. l9.Present llvirg corditbns ............ ......,..........

20. Otherfaclors of importance il any..........

2t. Hablts ol the child

0

ii)

ii0

iv)

v)

vi)

0

ii)

iii)

iv)

v)

vi)

A

Smokirp

Ahohol consumption

Drug use (specity)

Gambling

Beggrng

Any other

B

Watching TV/movies

Phyrrry indoor/outdoor games

Beadirp books

Religious acttuities

Drawing/painting/actirE/singlng

Any other

22. Exlra.cunhular interests.....

23. Outstand,ng cfraractTistics and personality tralts.

24. The details of educalion of the child (tick as applicable)

0. lllilerate

(i0. Studied up to V Standard

(iii). Sludied above V Slandard but below Vlll Standard

(iv). Studied above Vlll Standard but below X Slandard

(v). Slrrdied above X Standard

25. The details of the scfrool in which studied last(tic* as applicable) :

a. Corporation/Municipal/Panchayat

b. GovernmenUSC Welfare SchooUBC Wellare School

c. Privatemanagen'tenl

d. School under NCIP
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26. Attitude of class males louards the chlld... ...... ....... i......

27. Allfurte ol leachers and classmates lowards lhe chlld.....

28. The reason lor leaving Schod (tick as applicable)

, a. Failure in the dass lasl siudied

, c. lndifferent atlltde olthe tea€fiors

d. Peer grorp lnfluence

e. To eam and sr.pporl lhe lamfi

l. Sudden dembe ol parenis

g. Bul$ng kr sdrool

h. REU school atmoephere

l. Aboenteebm ,ollomd by runrdq atay lron scttol .

f. There b rrc appopftle levd of sdtool nearby

. k 'Abwehscfiod

l. "'Hwnllhtlon in scftool I

m. Corryd prnlshment

n. Me<fitrn d lrstudtm

o. Oturs (pl. spodty)

29. Voeatbnal trahhgr ll any............. j e...........

30. EmBloymem t)cta0q ilany-.................,....... .................
.1

31. Oetels of income utiHzadm....

32. Wuft r€cord (roasons for leavtrg ypcafrod herc$s. aniluda l@uraeFb or andoyers)........-.....-.--

&i: llqpdyof the frigrds are (ttdr as app[cable]

a) Rr&?ted

b) lllilerale

c) The sarne a€p group

O Otder h age

e) Yonng{ ln age

0 Same sex

g) Opposlte sex

h) Addbts

D Vfrfh crimkral background :

34. Atlilude of lhe ctrild lowards triends.........................

35. Attilude ol friends towards the child......

36. observation aboul neighbourhood (to assess the lnlluenoe of neighbourhood on the child)..'..

37. Menlal condalion ol the clilts: (Presenl and past).... -............:......

38. Plrysir:alcondition ol the ctild: (Presenl and past)....
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39. Heallh status ol lhe child

i. Bespiratory disorders - presenl / nol known / absent

ii. Hearing impairment - present / nol knoryn / absent

iii. Eye diseases- present / not knom / absenl

iv. Dental disease- presenl / not known / absent

y. Cardiac diseases- presenl /nol known/ absent

vi. Skin disease-present / not krpwn / absent

vii. Sexually transmitled diseases- present / nol known / absent

viii. Neurological disorders' present / nol known / absent

ix. Mentaf handicap- presenl / not known / absent

x. Physical handicap- present / mt known / absent

xi. Urinary tract inlectiors -presenl /rpt known / absent

xii. O{hers (pl. specify) -

40. Whether the child has any addiction Yes/ l'lo

41. With wtrom the child was staytrq prbr to production before the Committee

(i) Parent(s) - Mother / Father / Both

(iii) Siblings / Blood relative

(iii) Guardian(s) - Relationshlp

(iv) Frierds

(v) On the slreet

(v0 Nlght shelter

(vii) Orphanages / HoslelySlmilar lhnes
(vi3i) olher (pl. specily)

42. Hislory/ tendency of the chib to run army from home, if any.........

43. Parents attitude towards discifline in the home and childb reaction.....

44. Reasons lor leaving the lamily (lid( as applicable)

0 Abusebyparent(s[guardian(s/stepparents(s)

(ii) ln search ol ernployment

(ii| Peer group influence

(iv) lncapacitation ol parents

(v) Criminalbehaviour ol parents

(vi) Separation ol Parents

(vii) Demise of parents

(viii) Poverty

(ix) Others (please specily)

45. Wlpther the child is a victinr ol any offence

46. Typcs ot abusc nrct by thc clrild (tick as applicablo)
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. (i) Verbaiabr.rse - parents/sibtingV emptoyers/others (pl. specily)

(ii) physicat abuse

' (iii) Sexual abuse paronts/sibtingV EmptoyerVothers (Pt. speciry)

(iv) Others - parent{sbllngd employerdothers (pt. Specity)

47. Types ol ill-ireatment qef by ilre dild(0d( as amticabte).

0 penial of lood - parsnts/sberps enployers/other (pl. spocily)

ii) Beaten mercilessly -garents/ Sbflngs/emphyers/other (pl. specily]

iii) Causing injury -parents/ sb$rBs/anptoyerdother (pt. spedty)

iv) Delention -parentg slbsngrgemployerVothor (pt. specity)

v) Other(please spedfr)_parents/sbli4gc{nployers/others(d. specity)

r18. Exploitation taced by the qhlttl

i) Extracted work without paynrnt

i0 Uttle {lo^,) wages wfrh lorB* dtratlon ol *olk
ii| Others (pl. specify) 

,

49. Whether lhe child has been bought or solcl or pmaned or tralllcked lu uty putpose
Yos/ tlo

f,0. Whether th€ child has been rced ls beggirp Yes/ tlo
' 

51. Whether rherctrild is used by any garEs or adtfis or g:oup ol.adults or has teen used tor drug pedd&rg:
Yes/ t{o

52. Previous instilrlionaUcase ]rlilory and irdvltnlcare flan. il any:........

53. Oerafls of perpetrator: ( sucfi as Namo, &e, Contect rurnbor, Address defaib, Ph5lical Cttarefdscs,
Relationship with the f*tity. midde men irvotvrO, b ttera any other ctrlts lrorn the sarne vhe truho b
abused / harassed / taken / sert by Ure peryeeaffir tDw the cfiU carne h contact with the
perpetrator).................

54. Attitude ol the child towards the perye{ralor .................

55. Whettrer the police have been intorned..... ..............:..

56. Action taken, if any agairst the perpetrator......:..........

57. Any olher remark .................;..
! OBSERVANONS OF INOUIRY

1. Emotional faclors.......

2. Physical condition.... I

3. lntelligence.

4. Socialand economic lactors....

5. Suggestive causes of the prob!ems...............

. 6. Analysis ol tlte case. indndirg reasons/@nfnbuting factors for the offence.-.

7. Reasorrs for clritd's need for'careadproteclion.... ....-.:;.

L Opirriort o, oxporls consul(ed...
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1 0. Religious lactors.....

1 L Risk analysis for the child to be restored lo the lamlly

12. .Previous institutionaUcase hislory and lndlvldualcare dan, it any:.............

13. Hecommendatim of Child Weltare Offlcer/Case Worker/Social Worker regarding Psychologlcal
supporl, rehabilitalion.and reintegration ol the chlld and suggested p|an......

Slgnature

(Ol the Person asslgned)

FORM 23

lSee rule 33(22)I

APPUCANON FOR SUBBENOER OF CHILD

Date

To

Ghild Welf are Cornmittee,

District........

l/ We..................(name of lhe applicanUs) ................(relation with lhe child)
o1...................(name of lhe child), aged about..........years . intend to sunender .......name ol
child) before this Child Wellare Committee as............. ..(reasorVs for
sunender).

lrtve am lare fulty conscious and making this application before this Ghild Welfare Committee. I

have not kjen forced or undul| inlluenced by any one to take this dedsion ol
surendering (name ol cfrild). t shatt have no objection il the cftild is given in adoptlon. I

am lully aware ol the oonsequences of sunerdering the child.

Full slgnature of the appllcant(s)/

Thumb impression (if the GWC deems approprlate)

Name and address.

(Signature ol the Chalrperson/ member

Before whom such application ls submltted)

Comrfilttee member/s present :

Oale.

Time

Place
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: 
FORM 24

:, [See rute 33(22)l

I DEEDOFSURFENDER. 
Declaration by Person sunerderlrq the chitd or drlklren

ln Re.................:....

(named)..........A9ed.........havirg date ol tirth.....................for the reason:.

(ii) Vwe are sunendering my/orr cfrid or cfrildren on ou onn and wlthoul any coerdon, compulsion,
lhreal, payment, consideratirxr, conrpensation of any k{nd;

(iiD t/we have been oounselled and ln onned about the implacatlon that l/ws can wltMraw our @nsenl
until @th day of thb surrender deed afler r*rich my/our consent wlll be inevocable and lAre shall
have no claim over Ore cfiild oi d{ldren.

(iv) tAir,e haye becn made aware o0 the knChatlons ol sunender and are consdous ol the laa that after
the @s day frorn date ol the sunenier dood, the tsgat pargrtdfld relatlcnslrp between my/or,rr

cfiild or cfrildren and np/us wf,l bo termhatod.

(v) Uwe urderslarid that my/ow cfrild may be adopted by person(s) residfuig h lrdia or abroad ard'
give my/our consent tor this purpo6e.

(vi) Uwe understanillhat the adoflin ol my/orr dtid wl[ croate a pernarrcr[ parentciriU relationship
wilh lhe a@tfue parent(s) and then camot dann back tho ch[d.

(vi) lfove wistr/ do rpt rvbh (please th* wtrifrwer b ap$cable) my/or ilentily and address to be
disdosed to mylour cfiild wtpn ho/sho rotuns lor root searcft.

(vii[ Uwe dedare that tfftle harae read the abore statemenrs i:rrrtlrfrl and have hdly uderstood the
same.

tSlgnattte or Thtrmb lmpression ot
sunendering person(s)l

2. DecdarationbyWilnesses

We the undersigrned have wilnessed lhe above sunender.

(a) SQnature, Narne and Address ol the flrsil witness

(b) Signature. Narne and Address of the second witness

We hereby certilythat the p"rso; ard the wilness(es) named or irJentilied above appeared before me this
date and signed this documenl in our presence.

Signatu-re & Seal ot
r Members/ChalrPerson

' ,Child Wellare Committee
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FORM 25

lSee rule 33(29)I

CERTIFICATE DECLARING THE CHILD LEGALLY FREE FOB AqOPNON

1. lrl exercise of the powers vested in the Child Welfare Commiltee.. ..........urder seclion 38 ol
the Juvenile Justice (Care and Protection of Chlldren) Act, 2015, chi|d............... date of
birth...............ptaced in the care of the Speclallzod Adopilon Agency/Child Care lnstltution (name &

address}videorderno.'.....,........dated......
lreelor adoption on the basis ol the foflowing:

o lnguiry report of the Probation Officer/ Chlld Welfare Officer / Social Worker / Case Worker/any
olher (as the case may be);

o Deed ol sunender executed by the biologlcalparent(s) or the tegal guardian o( the child belore lhis
Committee on (date);

o Declaration submitted by District Child Protection Unit and the Child Care lnstilution or Specialized
Adoption Agency conceined to the elfect that they have made restoralion elforts as required under
Section a0(1) of the Act, the Rules and Adoption Regulations, but, nobody has approached them for

. chiming the child as biologicalparents or legalguardian as qn date of lhe said declaration.

2. Thls is to certify that:.

The biological parent(s) t lqal guardian, wherever avaitable, has/have been counselled and duly
informed of lhe eflecls of their consent including the placement ol the child or children in adoption
which rrtould resull in the termination ol the legal ielationship between the child and his or her lamily ol
origin;

The bidogicalparents / tegalguardian have given their consent lreely, in lhe required legalform, and
the consents have not been induced by payment or compensation ol any kind ard the consent ol the

' mother (where applicable), has been given only after the birth of the child.

The Specialized Adoption Agency/ Child Care lnstitution to wtrich the aloresaid child is entrusted shall
posl the photograph and other essentialdetails of the child in the CARINGS and shallplace such cttild
in adoption as per the procedure laid down in the Act and Adoption Regulations.

Signature

Chairperson and Members of the Committee

(Seal ol the ChiH Werare Committee)

Date:

Place:

To: Child Care tnstitution /Speciatized Adopiion
for information and necessary action.

(Signature: & Seal)

Dale:

Agency/ Districl Child Protection Untl Concerned -
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. FORM 26

tsee rule 35(Ul
CASE MONITORING SHEET FOB @MMITTEE

CASE MONITORING SHEET

, (Seprate Sheet flEy be uscid ln 6ase lher? are more than on cNld)

Chlld Welfere Commltlee, Dlslrlct......

Case No. ........:....................of........

Case Name:

Police Statinn flale

U/S. FtR/ GD/ DD No. .........

Narne ol Probation Ol|icer...................-........... Nama al lO

ffi

Paents/Guardlan with
Contacl No.

Present address. Pennarent address

DATE AND TIME OF FIRST PRODUCNON

Age on the Date ol ollerrce .

Date of age Determination

fime taken lorage defermindion

Determinafion by : Csnmittee ,

Evilence Belied: Documents Medicsl

ln Children's Home Senl under supervision

(Name ol lnstitution)
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PFOGRESS OF ENQUIRY

(Tlme schedule lor disposal ol the case lo be llxed on the first day of hearlng)

Slgned by

Chlld Welfare Commlttee

FORM 27

lSee rules 35(2) ard 37(2)l
APPLICATION FOB HEGISTRATION OF CHILD CABE INSTITUTION UNDER THE JUVENILE JUSTICE

(oAHE AND PROTECTTON OF CHILDHEN) ACT,2015
1. Detailof ApplicanU lnstitution which proposes to run the Child Care lnstitulion:

0 Type ol lnstitution

(i0 Name ol the lnstitution / Organization...........
(ifi) Registration number and date of Registration of lhe lnstitution/ Organization under the relevant Act

(Annex- Relevant documents of registration and bye-laws, memorandum of
associatkrn)

(lv) Period ol valirilty to run the tnstitution / Organizatlon
(v) Complete address of the AppticanU lnstitution/ organization. . . . . . . . . . . .

(vi) STD code/ Telephone No............
(vi| STD code/ Fax No.......
(viii) E-mait address......
(ix) Whether the organhation is of all lndia character, if yes, give address of its branches, in ollrer

stales........
(x) Whether the lnslilutiorV Organization had been denied registration earlier

Yes/No
(xi) Rel. No. ol application which resulted in denialol registration as CCI

a) Date of denia|........,.

b) Which deparlment has denied the registration.............
(xii) Reason fq denialol registration as CC|.....

2. Delails of the proposed Chitd Care lnslitution
(i) Name of tlre proposed Child Care lnstitution............
(ii) Type/Kind ol Child Care tnstitution. ....
(iii) Complete address/ localion of proposed child Care lnstilution or organization
(iv) STD code/ Teteptrone No...
(v) STO code /Fax No............
(vi) E-rnarl address......

Steps lo be laken Scheduled Dale Actual Date

Age determination Dated........
Social lnvesligation Reporl (Form No.22) Dated...

Submission of Reporl on Provisions ol lurther investigallon, if any Dated....

Statement ol Child Daled.......

lndivldual Care Plan (ln case of child in lnstilullonal care lndivldual
Care Plan should be prepared within one month o[ admlttarce

Dated...

Dispositional (Final) Order Daled...

Post Disposilional Review Oated.........
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3. connectMly (Name and Distance trom the proposed Ghlu care lrstilutkrn):
(i) Main Road..

(ii) Bus -stand........
(iii) Railuay Station.......
(iv) Any landmrark.....

4. lnlrastrucilure .

0 No. ol Rooms (Menlion with measurement).......
(ii) No. of totrets (mention with measurement).........
(iii) No. ol Kihhen (mention wtth measurement) ...........

{iv) No. of sick roorn..........
(v) Annex -Copy of bluc priril ol lhe building (aulhentlc d€t& plan ol building)...
(vi) Anangemenl to deal ri'ith unforeseen disaster also nrenlion the kind ol anangemenl made:

(r) Fire

(fi) Eanhqtnke
(iii) Anyotheranangement
(iv) Arrangement d Orhklng water
(v) Arangement lo rnahrtain sanitattm and hygrlerc:

(vi) Pest Controt

(vD Waste dlsposat
(vE) Storagcarea

frx) Any other arrangernent
(x) Hent ageernenU fuilding rnaintenarrce estirnate (wtridrever b applicableXAnnex- @yol

Rent agreement)
5. Capacity ol the lrstiMinrl Orgar*zation

. i. ilo. ot ctril&en (GG years) prasont h the horn€ , (il any')

ii. tlo. ol clriUren (Cl0 years) pr€senl ln the horne . 0f any)
iii. wo. of drruren (il-l5 yea6) present h the hqno . O any)
iv. No. o, clril&en (1S18 years) present ln ths horrrc . O any)
v. No. ol persons (1&21 years) present ln the hone . fi any)
6. Whelher the Ctrild Wellare ComminedJwenile Justbe Board has been hformed aboutthe cftlHren being
housed in lhe |rBtilution Ye6/ i.lo

7. Facililies AvailaHe

0 Edrcatbn |acility........
(ii) l{ealth Ctreckr.p arrangement, lrequency ol cfreckup, type ol cfrcckups proposed to be

done..........
(ii| Any other facility that shall impacl on the overall devdopment of 'the chlld

8. Stalling
(flDetailed stall |ist......
(ii) Edr.rcation and Experience o[ the stall
(iii) Name of partner organizalions
(iv) Name ot the chiel runctionary of the organization :

9. Backgrourd ol the Appticant (lnstitulion / Organization)

0 Maior aclivities ol lhe organization in lasl two years

a.- (Annex copy ol Annual Reporl)
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(ii) An updaled list o, members of the managemenl committee/ governing body in tho enclosed
lormal (Annex- resolution o[ the annual meellng)

(ii| List of assets/ inlrastructure ol the organlzatlon
(iv) ll the organization regislered under the Forelgn Contrbution (Begulation) Acl, 1976 (Annex -

cerlilicale ol registratlon)

(v) Details ot foreign contribulion received during the last two years (Annex- relevant documenls)

(vi) List ol other sources ol grant- in - ald fundlng (lf any )with lhe name of lho scheme I Woiecl ,

purpose amount, etc. (separately)

(vii) Delails of existing bank aocount ol the agency lndicatlng branch code account no.

(viii) Whether lhe agoncy agree to open a separale bank account lor the grant proposed

(ix) Annex -Photocopy of Accounts of last three years:

i. Auditors report

ii. lncome and
expendilure
account

i,i. Beceipt and
paymen! aocounl

iv. Balance sheet ol
the organization.

I have read and understood The Jwenile Justice (Care and Prolection ol Children) Act, 2015 and
the Jwenile Justice (Care and Protection ol Children) Rules, 2016.

I declare that no person associaled with the organization has been previously corwicled or h9s
been involved in any immoral acl or in any acl of child abuse or employrnent of child labour and that the
organization has not been bhcktisted by the Centralor the State Govemmenl at any point of time.

resuirernents ro be 6,*;,"[[ilr9",'1"'1""3[nHI3t1l3*',,#'$ffil1JT*fiiH5:,#tiHl il;
Protection of ChiHren) Act, 2015 and The Juvenile Justice (Care and Protection of Children) Rules, 2016.

I undertake to ablde by all ttre conditions laid down by the Central/ State Act, Rules, Guidelines and
Notifications in this regard.

Signature of the authorized slgnatory: ...............
Name:.......
Designation:................
Address.....
District.......
Date..........
Office stamp:
Signature of:

Witness no.2:
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FORM 28

[See rutes 3(3) and 3(4)l
CERNFICATE OF REGISTRANON

(uNoEB SECTTOI{ 41 IHE JJ AGT)

After perusal of the documents submitted as per Form 27ls granted registralion No.............as a
ChiE Care lnstitution under Section 41(t) ol the &rvenlle Jtstlcs (Care and Protection ol Gtrildren) Act.
2015 vrilh eflect from.....lor a period of ....years.

The lnstitulbn whir*r has the capacity o1............. ChiHren shall remain bound lo follow the Juvenlle
.lustice (Care and Protection ol Children) Ad. a)15, tha.Jwenile Justice (Care and Protectlon ol
Children! Rules. 2016 and regulatbns framed W the CentraU State Government from tlme to tlme.

Dated this ................. day ol ................. 20 ........
(Slgnature)

Seal

FORU 29

tse ruh 349I
MONTHLY REPORT SUBMITTED BY OPEN SHELTER TO DCPU

1. Name ol the Open Sheher.............:.......

2. Name ol the ln chargo

3. Registration No.............

4. Address ol the Honre

6. Oetaib ol cfdldren availaHe on

8. Total number of c*ritdren h the Open Shelter on the last day ot ihe month.....-.

9. Total number oI children rdro availed the lacilities of the Open Sheher during the
mon1h........ ..-.......

10. Oul of lhese lhe number ol children who avaited the services only during the day in the month:

Signature

ln charge of the OPen Sheller Horne

Sr.
No

Name
ol the
chi6

Faffte/s
name

Ad*ess
ol lhe
ct{H, if
avallabb

Date ol
admissbn

Reasoo
for
a*nbsirn

Oralba
ol stay

Facilities
availed

Produced
beforir
ctrvc
(Yes/
No)

Remarks,
il any
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i=onm so

[See rule 88(2)]

&IOME STUDY REPOBT FOB PROSPECTIVE FOSTER PARENTS

DATE OF BEGISTRATION

AADHAR CARD NO of PFP :

NA}IE OFTHE SOCIAL WOBKEB

DATE OF HOME VISTT

Parl-l ol the lormat shall be fllled up by the prospective Foster parents and Part-ll of thg template shall be
fi[ed up by the Soclal Worker to submit an assess,nent report along with his/trer observatlon abot
suitability of the prospective adoptive/ loster parenls.

PART-I : SEIF ASSESSf{ENT

A lnlormatlon about lhe prospectlve foster parents and thelr lamlly background

Dateof biilh fage
Ptace of birth

with e-mail lD (Present & Permanent Adclress)

Dae of Mantage

Name a address of ttre present
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Delalls about Parents of lhe Apptlcants

Father Mother
Name h lull

Age

Nqt bn ality/Citizershp

Occupation
;

Previous occupation

Presently resldirq wllh

Famlly background lnformallon !

(1) Gfve a short descrptbn of social status and bacftgourd ol the prospective foster pargnts along
with the followlng lnformation.

(21 Please cornplete the foilorvkE table with Bre nanres ol edch ot yorrr r€spccttv€ cfiildren (a@ed
and biobgixl), their sex, educatlonal status (ldndergnrten. otementary, etc.) and dates ol tlirlh.

Name ot the Chlld Sex tlate ot Blrth Educatlonel Status

(3) lf there are other rnorribers residrB. flease furf{fi Ure totomfirg irilornatbn ln respect of thenr.

Name l.lature of
Relatlonshlp

Asd Gender Occupatlon

(4) Please descnibe how you betieve the loo{er care rrordd atlecil the tamily members (grand parents,
chibren, relatives and others).
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C. Prolesslonal/Employment Detalls (Prolesslonat carser detalls lor lasl 5 years):

Foster Mother

Organisation Empldyer Details
(Name & A&kess)

Job Title From To

D Flnanclal Posltlon: (Glve a short descriptlon of your income from all sources such as savings'
lnrrestrnents, expenditurei and liatlilhies and debts along wilh supporting
documents).

E Description ot Home and Nelghbourhood: (Describe the accommodation details and
neighbourhood relationship)

(1) How many rooms do you have in your home and describe lhe play arca available
for the chi|d............

(2) Please descnbe the neighbourhood in which you reside, including any aspest that
you believe makes it chaH-friendy...............

F. Attltude and Motluatlon for loster care:

(1) Phase circle the term which best descrDes the reason why you wish to take a chiU in fosler
care, ltou may circle more than one optirn, il applir:able:

a) ProvlJe a companion to your other cftiUren;

b) Provlde a child with a happy home;

c) Other, please specily

(2) Ptease circle the statement whi*t descrbes how you lhink the foster care arrangement will
improve the lives of lour other chiUren, you may circle more than one. if applicable:

a) They willbe tess tonety;

b) They will learn lo be more acconrmodaling:

c) They will become more empathelic;

d) Not applicable as t have no other children;

e) Olher. please specily

G. Attitude of grandparents/extended family members, other relalives and signilicant others
lowards the foster care: (Give a short description LUout ttre opinion ot olher important persons towards
fosler care who would have impact in tlre ctriH rearing process).....
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l

H. Anllclpated Plans ol lhe prospectlve loster parents for the chltd and rearlng ln lhe Famlly:

(t) Ptease describe how you wili manage caring for lhe chlld aM other lile commihenls sucfi 'as

work.

(21 Who will be responsible for caring lgf the chlld when you are al work, or absent lrom the ,amihl
home (domestic help, grandparents, spouse).

(3) Please describe yotr discplhary approacfr to parentlng.

(41 ln case the toster ctrlld demorstrates adlrstment dlfllq.rltles. please describs the steps thal yul
dan to take to ease hls/her transilion lnto the fandly?

(5) Would you be prepared to utllze lanfly courselling il lhs cfild contln es to have diflicrrftios
adiusting?

a)

b)

Yes

No

(6) Would you be wilfing fo support finanddly hlgher professionalstudes ol llre losterctrild

Yes

No

l. Preparatlon and Tralnlng: (Give detaib about the cotrnselip sessirns the prospeAive lmler
parent(s) have undergone on foster care, cfiM care. trandlry of,neeG o[ clrt&en etc. ard their.
capacily, trainirg and/or experbrrcs in paranting cfitrdren wllh thelr spedal need, il any)

J. Heelth Starus (Emotlonal and Physlcat): (Ctve details ol he state d emoriord ard plqpbd
health status ol the appli;ant(s), it any. ll a lamif memb€r sulfers lrom a pariiarlar ds€ase, condtbn or
syn&ome, descrbe how the family coies *Af, it and how lhb might afrect any proPosd tocter care.)

(1) Do you or your spqrse suller trorn any medcal conclition? ll so, trou6 yotr ptease provide details? '

l2l Are you or your spouse curently beery fealed by a psft rologist or psycHatisf,?

(3) Are you cunently taknq any prescrbed medlcalitn?

(4) fue there cunenlly any children h yqn trouse beirg treated lor a medcal cottdtim?

(5) Does you( lamily have hea[h and trocdlalizaffon irnratp orerage lor dl lar{y
members?

Slgnature of the Prcspecllre Foster Parents

PART-lt: ASSESSMENT REPORT OF THE SOCIAL WOBKER 
'

Cfo be used by the Social Worker to prepare the assessnent report)

(The informationllacts lilled in the tenplate sha[ be kept oonfklentiat by he agencies /adhodtbs.)

l. Factual Assessmenf

(i) Have you verilied fhe contents ol the lacts mentioned in Part I ol ttre template?
i

I 
"*o(ii) Are you satislied about the facts mentloned in the doCuments vis-e-vis observation during

interviews and visitb? 
yes/l.lo

a)

b)
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2. Psychosoclal /{ssessmenl:

2.1 lnteractlon with the prospecllve loster parents

(i) Have you interacted with the prospective loster parents irdivldually and lointly?

(i0 Are the prospective foster parents well prepared lor lostering the chlld?

2.2 Home vlslt flndlngs

0 When did you visit the home of the prospoctive ,oster parenls? Who were lhe members present

during your visit?

(i0 Whom did you interacl during the home visit?

(iii) Have you met any nelghbour/relative? Give a detailed descriptbn about the interaction?

(iv) Whether the home environment is conducive for the child?

(v) Are the prospective foster parents well prepared for loster care?

(vi) Did the prospective loster parents have any doubt about parenlirq issues or any other issues?
Have you cleared their doubts?

2.3 lnleraetlon wlth lhe famlly members

(0 Have you interacted with other family members of the.prospective foster parents? What is their
oiinlon about ihe proposed foster care? Are they positive about ihe foster care alTangement?

(i0 Are there any other family mernbe(s) wtrom pu could nol interacl bul lhey might hav-e a larger
role in the proposed foster care? [t so, howdid yor lnteract? WouU you plan lo lake thek views?

(iir) Have you interacted with older chililren present in the home of the prospective loster parents? lf

Yesi please give details.

(ivF Have you noticed any adverse remarks from the lamily members? lf so, how lar those remarks
may have an impact on the foster care pnooess?

2.4 Financlat capaclty

0 What is your opinion about the tinarrcial status of the prospective tosler parents? Are they
linancially sound to welcome another member into lheir lamily?

(i0 Have you observed any linancial situation whlch is hidden in the template?

(ii[ Wolld )ou recommend any finarrcial assistance to them?

2.5 Physlcal and emotional capacity

(i) Are the prospective loster parents in a good physical and emotionalslate to lake care of a child?

(ii) Have you observed any physir:al or psychologbat issues with the prospeclive loster parents or
anyother family members that ii ioilrg to alfectihe life ol the upcoming child? lf so. give details.

(iii) Are the prospective toster parents emotionalty equipped enough to take care ol a child?

3. Recommendation for Fosler care

3.1 Do you recommend the prospeclive fosler parents lor loster care? Put your views and rationale
lor recommending the prospeclive loster parents ,or losler care.

3.2 ln case, you do not recornmend the prospeclive foster parenls for fosler care, cile appropriate
reasons for taking such decision.

Signature, name, designation and official seal
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cmuo

S. No. Item iPonso

t

Date of Assessment

2

Source of Refenal

3

Photograph ol the Chlld to be refreshed
periocfca[y

Prollle ot the Child

4 Name oilE cnto

5 Date of Birth

6 Place of BiAh

7 Age

I Nalionality

I RelQbn

10 Edrrcation

1t Mother Tongue

12 Present Address

13 Aadhaar QarO-tturnOer

14

Contact Detaits

a) Landline

b) Mobile

FORM 31

lSee rute S8(2I

CHILD STUDY REPORT
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has not been placed inPlacement hislory if the chlld

a) Date ol Placement

b) Name and Permanonl detalls of lhe
child

c) Reason for leavlng lhe lamily

Mother or bolh Parenls in Prison

Parents are sulfering lrom long tem
lllness

Dysfunctbnat lamily(eg subslance abuse,
domestic vlolence etc)

Parents in process of seParalion

Parents in process ol legal custody dispute

Natural disaster

Others

Reason lor placement il the chlH is from

Place:

Date:

!..:.::.:.::::::::::::::..:Tl%y#I"' 
herebv certirv rhat rhe inrormation siven in this rorm about chird

Signature:

Name:

Designation:
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FORM 32.

lsee rule 8S(2)I

ORDER OF FOSTER CARE PLACEMENT WITH A FAMILY

OR

GROUP FOSTER CARE

The. chiH (name and address) ....approximate ege......... d/o or . s/o
Mr..................... and Mrs.........................ts in need of care and prdec0on ol a lamily.
Mr.............. and Mrs...............resident of (coimplete addr€ss and contact rumbers)

.ue declared fit for fostar*are phcorrrl o{ the child alter
considering the lndivldual Care Plan, Ctdld Sludy Report and Home Sludy BePorL

OR

Child Care lnstitution (Nanre and address)..............................is dedared lit for loster'care
placement ol the ctrild alter conskJ,edrU the lndhddual Care Plan sttd CHld Stttdy Report-

The cniU (name) .................. b placed in fosler earg-_lor -a O9ryp . ol
;...................................'under tfre supenftnn of rne af&e9aH ChM Weilare CIficerrsocial Worker
(mme andcontact)

Chalrpercon/ Member

FoRu 33 . 

oiltdwellare commlttee

UNDERTAI(NG BY THE FOSTER FAT'ILY/GBOI'P FOSTEB CARE ORGA]{EATpN

...............Distdct ............State ........icare ghrsr assodated r,ilf, bcilercale trorne run t'-'---'-
----:::----organtiiii,i,i-a ...-.......(addessy,-oo'ter*r-oedare that l/We an/arc u,rtg b ta,G cfiarge ol
(name ot rhe chld ............:-.:---Ag,&r.........un0er th€ odsfs ot fie ctrild wellare
Cornmittee.. ..-......sr$ect to the to[owhg terms and oondtirs:

,

. l. ll the condrrcf ol the cfrld b unsatisladory lArre $al at onca krform Sre Cormftfee

t. l/we shall do my/o.n best for lhe udlare and edrcation ol lhe sald ctrld as rcng as he remains in

mycfrarge and shall make properprodskrn la h0s maintenancs-

lii. ln lhe event of his ithess, he shafi have proper npdrcal altentbn h the reare$ ttosf,ital and a report

of it tdloured by a litness certifrcate shalbe suimilted before the Cofln'nee.

iv. l/tlt/e shall inform the Commitlee aborX any drange ol address.

v. lm/e shall do my best to ensure lhat the child will not be subiec{ed to arry form d abuse'

vi. lMle agree to adhere to the corditions laU by the Committee. i ,

vii. lril/e underrake to produce him belore the Commitlee as and when required.

vlii. lmre undertake to inlorm the Comrnittee immedialely il the child goes ottt ol my charge.or control'

Date this ..day of

Signature ol APPlicant(s)

i (Signed belore me)

Chairperson/Member, Child Weffare Committee

Signature and addrcss ol2 witnesses
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ITORM 34

[See rute 8S(z)]

RECOBD OF A CHILD IN FOSTER CARE

a) Case no.........

b) Name of the Child....

c) Age...........

d) Gender...... .................

e) Name and address o[ the Child Care lnstitution, if any lrom where the child has been given for loster
c4re...........

l) lndiv{dual Care Plan

g) Any other source of relerral...

h) Oetails of the cfrild ptaced in foster care including Photograph ol the child. loster care giver/parent,
biological parents, if available..

i) Oetaits of the placement - individualor group irrcluding date and period ol placernent

j} Home Study Report of the biological family, where applicable wilh photograph

k) Home $udy reporl or lhe toster famtrly- irdividual or group care, with photograph

l) CnnA Sudy Report

m) Address of the GhiH Welfare Committee

n) Particulars ol the order of the Committee placing the cfiild in foster care

o) Record (number and significant delails) ol each visit with the child, foster family. Biological family, il
available and chitd's school

pI Record ol all reviews ol the placement including observatinns, extenl and qtntity of comfliancg t ilh
Care Plan, child's developmental milestones, child's academic progress. and any ctranges in family
environmenl

q) ln the case of e)<lensbn or termination ol the flacement, record of dale arrd reason tor terminatbn

r) Dale ol lhe chiU being handed over lo the foster lamily:

s) Financial assistance provided, if any

l) Name or lhe Case Worker appointed
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a) Name

b) Date of Birth & Age :

c) Gender
d) Date of Placement
1. Details of Foster Parents

a) Name ol FbsterParents

b) Address

c) Contaci details

0 Landline

il) Mobile:

d) Aadhaar Card Nunrber:

e) Photograph ol Paren0s

-l

(Affix Rccent

Phoro)

(Atlix rfi>entPhoto)

Yes rI ruo'l-_l

FORM 35

[See rute SS(2I

MONTHLY INSPECTION OF FOSTEB FAMILIES/GROUP FOSTEB CABE

(Fillas applicable)

Date of Visit:

(Aflix recent photo)

How is lhe child perlorming in his studies?
(i) check in relalion wilh the grades/marks
lhe child achieved in previous
examinations.
(ii) Foster parents have regular

3. lnteractlon wlth the Foster Chlld

Happy andwel'adimted

ln process ol a$trsttrU

I--lrnah4usted

Chtd's experience beiU pan dhe latnly (
withrelerence towhether the dtild b
properly cared lor- phfsicat ernotbml and
health) desoibe

0 Hea[h lndicators

a) Present Hedth Status

b) Any record ol lllness

c) Any other lreatment that lhe child
is undergoing

ii) Emotional
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conversalions wlth the chlld regarding
his/her studies, exlra currlculal activlties

(iii) Do they atlend PTA meatlngs?

W
Sometlmes t]

c) i) The amount of time parents (foster)
spend with the child either alone or
together with their own children.

i0 How do they spend time together as a
lamily and fs what?

iii) Does the roster child share wlth the
foster parent's problems he /she is faclng
eilher at home, school in the
neighbourhood or emotionally feellng not
happy?

f]] Having conversalions

[l oinins

f]rrayirs
[l Watchirp TV

I I Gotng to school

f] ooing homework togetlter

l-lCIhers (sperrry)

Yes tl No tl
Sometimes tl

d) Does the child get support from fosler
parenls'chlldren? ( do they mutually help
eacfi other)

LJv". fl*o
Sometimes 

t]
e) Has lhere been any inckJent that made the

losler child teel discdminated againsl?

0

c
a

Has lhere been any incftJenUinclJents that
made you uncomfortable ?

i) The way a losler parenUolder siUing/any
other member tojched you.

ii)The conversations foster parenls/older
siblhgs/any other member had with you

iii) Any malerials- visuals, printed you were
madetowatch or read
iv) Were you at any time sexually
assaulted or abused?'
'il the answers are 'yes" immediate steps
should be laken to remove the child and
rcnd to a place ol salety and support the
;hild with medlcal and psycho-social
herapy.

'Aclions to be taken againsl the loster
:arers or parenls according to lhe
rocedures laid down.
" ls similar trealrnenl being meled oul lo
heir biologicalchild also? Then the
fologicalchiE slrould also be treated as a
hild.in nced ol care arld proteclion and
ppropriale actiorr may be laken.

f--l yes

fl Yes

n Yes

[-l Yes

[_l r,lo

nNo
l-l wo

[--l rrro
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s) Whether the child keeps ln contact with
his/her family ol origin (by telephone,
letters, visits). Specify

ves l-f No lJ

h) Have you been beatsn by ttre loster parent
at any time?

v1[-l ruo l-J

u Have 1ou been spoken to h a maffter
that you lelt humlllated?

yes l-. lxo u

i) Are you made to do household clrores? ves [l uo [-_l

k) Dolhe Uologicd chlldren ol the foster
Frenls rnade to do the same housefiold
chores?

vo l-,| , No f|

lnft arents

a) Parent's impresslons abod lhe beharrior (emdbnal
well-beftq) of the cl$ld h fre hmrly -t 

ilspy ard well-I 'adiusted

[] ,n procoss ol adiusting

l-lt{ahOiusteo
b) Perception about his/her ifiEtnrent srith $re

household and wtth other menrbers h lhe family
t-t Happy andwell-L-l adiusted

[--l fn process ol adiusting

l_l Maladiusled

c) How do you discipline the chld? ;Eeason with the child

flS"pto,ng, Chastise

l-lBeat the child

l-lorner Methods

@ity),
d) Wlul are the behavior trails thal are of concern and

how do you as parenls deal with them?
EI k"t of co'operation

f-l Lack.of Adjustment

T_l lntroverl

[---l Aooressive
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n Not Communhatlve

l-l Any ottrer

e) Doyouapefu time togelher with lhe fosler child and
biological children? Describe.

I Yes No

n Sometimes

f) lon and olher
talenb

i)Child is faring wellin school

i0 lf the chlld ls nol farirq well ln schooldo you seek to
find out the reasons a)from the chlld

b) the school leacher

li0 Do you attend PTA meetlngs?

[-l Yes I-l No

il v"t f-l roo

[-l Yes, l-l tso

ll| Sometimes

s) @thechildwhiletaklru
decisbns on behall of him/her?

I

I-l Yes l- I No

,- 
Sometimes t

h) How Ooes fire &iEttrow hls approval/disappmval to
lhe foster parent's decisions?

il AcoePtthe

decislon with haPPiness

l-l no"ptttrededsions
hrt unhaPPY

flR"trre to accefi the
dedslon ard shows
aggressive behavfrr)

.) Tri-ttrelosterpaients aware of the social networks of
the chiH?

l-_lYes I I l'lo

with the nelghbors.
, sdrool friends and teachers.

I-t Good and regular| | interaction

J""rtoAic lnteractbns

k) Wtrat is their plan for lhe child?(To be noted dovun)

r) contact with his/her
tamily of origin? (by telephone, lellers, visits). Specify

fl Yes [- ltlo

[--l Sometimes

m) the bank account of lhe toster child as
a parenl?
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6. tnteractlon wlth blotoglcal chlldreh of the Fbster parents:
lhings lhey do togCmer wlth ths t-r Dlnhgt-l

LJ n"yrs

f-l watcttlng Tv

I I Golng tosdrool

I-l oofi,g homeuork
[6Elher

Do they have qnneL o.tlght-botrrc€n hernirdves ard
the foster ctdH? lf yrs, horrr oft6n, on rrlral bsues, and how
do they reohe [. Please note down. [-l 

sgnrttnes

you fod when your parsnts show loto, alldlon
Urffuppy

Angry

Jealous

7. laleractlon wltfi tha Sohool Teachars:

a) lnfomdon &qrtthe acadenrlc perfornamof fio cftm
ln ho sdpd (ryW uffi.pragrass car6 O eee ll lfu dN .
,lassr.prtrr afiyoogteas.)

;'

l--lcooo

D Far

;3Peilr.*ry
IJP*

b, Teatfie/s obsfrr/allon: lf the cfiId has @ to ftb/tpl
loserpgents

f]+r.eprandwer
4st€d

[-J lnprrcd
'J a$rslkq

f.l Mala4r$ed

c) Do the fosler parents atlend parenl-teacfier nrcetings? n ves f! t',to

l--l so*etmes

d) Do theyseem interested in the child's sludes?(by
enquiring o{ his academic achievemenls, tis relationship '

with leachers aN classmates)

[-=l ves [--lro
[-l lndifferent
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e) Ohervation on chlld's behavlor in the school (hls
relationship with teachers, classmates)

I-]I ,"rp, and well'
adiusted

l-l ln process ol

' - 'adiusthg

f-_l Maladiusted

f) Any concems of the chlld in the school. lf yes, glve details

8. lnteractlon with Parents of Orlgln

Have the parents of orQin malntalned contact with their child
(by tetefione calls, letters, and vlsits? How lrequenlly?

[]] upt", wtrile meeting

Was the child happy to meet them?

DkJ the child raise any issues with regard lo his or her fosler
carers/parentMamily with lhem ?

Yes nruo
f-l Somellmes

Do they have any intbraction with lhe ,oster family regarding
the welheing of the child?

Family ls interested
and in a Position to
receive badt the
child.

Family is interested
hrt not in a Position
to receive back the
child.

Family is not
inlerested to receive
back the child.

The family's stiatus to receiye back the cfilld

l_lYes [J wo

Beceived any support lrom the governmenl or any other
agency in helping them to receive back the child lrom lhe
fosler carers(ll yes, gave details)

9. [nteraclion with Nelghbours

nYes nNoKnowledge about the neighbor fostering a chiH.a)

-dt lnlormation atlilude and behavior of lhe fosler and Happyt:]tllowards the child.
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s
fl Nrg"live Attltude

l-r Misbehavlor towardsl-l loster children

c) oboerved any quanel or lssubs u@
anC loster child or between neighborhood ard lhe loster cfrlld (
il yes, give dotail) l-lYes l--lruo

Prepared by

Signatures

FORII36

tsee nde S9(5)l

ORDER OF SPONSOBSHIP PT.ACEiIENT

.. The chlH (name and address) .......................a0e.. d/o or s/o Mr.......
andor Mrs................... hrs been iOentifbO as a cfrld neodng spqrcors**, silrpport lor edr.rcatfrnr/ healttV
nutrilior/other devetoprnental needs ..;.....................(Cease seecltyt. Ih€ Dbt lct Child Protection Unit b
nereby dkected lo rehase Rs...............per nnnttr/ Rs............. as on€ llrne sporrsorshh st4pol to the
said cttild lor a pedod ol .....-......... (days/nrorilh) and canyout rrcsssary lollow up and lor Ore sairJ
purpose shall open a bank aeount h the aanre ol Ore ctfld.... to be operated by

Children's Cort/ Prindpal tl4btrate, Jwenle Justice Board

Cnaiperemn*mber. Ghld Wdlre Committee
:

FORU 37

lsee n fe 90(ZI
ORDER OF AFTER CARE PIACEilENT

The chiH (nanre) .. cUo or Vo ........... has/v{il be cornflellng 18 years of age on (date}
...... She/ he is still h need ol care and plotection ls the purpose ol rehabflitation and

reintegration and specilir=lly lor ........ (speoTy the nrrp6se). Sttarhe b placsd in (name of organization)
................ for povifng aftercare. The in+trargs of the Orgadzalion b drected !o admit the child and
provide all possible opportuttties lor trBltl his retrab0ifatlon ard relntsgratbo in its iruest sense. The person
shall be provUed all these opporlunities maximum tilt the ags ol 21. yearc only or titl reintegration in the
s^ociely, whlchever is earlier. Ttre An-Ararge witl send hall yearly repodion the status of the child/youth lo the

:Child Welfare Cornmiilee. i

The State/ District Child Protection Unit is hereby direct€d to release Rs............per month towards after-
care support to lhe said person lor a perkrd of ............. (days/nronth) qnd carryout necessary lollow up and
lor the saitl purpose shall open a ban'k accounl in the name ol the person

Children's CourU Principal MCgistrate, Juvenile Justlce Boardl

Chalrperson/Member, Child Welfare Committee

Copy to; Slale/ Dislract Child Protection'Unit or concerned Department of the Slale Governmenl.
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FORM 38

lSee ruh 3(2)I
APPLICATION FOR FIT FACILITY INCLUDING GROUP FOSTER CARE

1. gnltlon as flt facllltY

1.a Name ol lhe lnslitutlon /Agency/ Organization

1.b Registration number ard date o{ Registralion ol the lnstitutlory
Organlzation under the relwant Act

(Annex- Relevant documents of reglstratlon, bye-laws,
memorandum ol assoolatlon)

l.c Complete address of the ApplicanU lnstitution/ organization

1.d

1.e STD code Fax No.

1.f E-mailaddress

1.9 Whetherthe organization is of all lndia character, il yes, give address
ol ils brarches, in other slales

r.h ll ihe lnstitution had been denied recognition earlief ll yes

i. Re{erence No. of application leading to denialof recognition

ii. Date ol denial

iii. Who had denied lhe recognition

iv. Beason for denial of recognition

2. Detalls of the proposed lil tacillty:

2.a Complete address/location ol proposed Fit Facility

2.b STD code/ telephone no

2.c STD code fax no

2.d E-mail

3. Connectivity (Name and DistancC from the proposed Fit Faclllty):

3.a Main Road

3.b Bus:stand

3.c

3.d Arry landmark

4.;-

r. r. r g Jlr g9tga g.

irilb, Rodms (Mc,rtion with measwernenf)
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I

4.b No. of toilels (mention with measurEmentl

4.c No. of Kitchens (mention with measurement)

4.d No. of sick room

4.e Annex -Copy ol blue prlnt of the bulldlng (authentlc sketch
plan of bulldlng)

4.t Anangement lo deal wilh unforeseen diiaster abo lnenilon ttre
kind of anangement made:

Fire

i0 Earth quake

iil) Any other anangtsmcnt

4.9 Anangemenl of Drhkhg water Anner-Certlfled lrom publlc
health englneerlng (PHE) Department.

4.h Arra4gement to mairtah sar*tation and hynrbne:

i. Pest Confd

ii. Waste disposal

iii. Stor4e area

iv. Anyotherananggnent

4.i Rent agreemenU builldfoU maintenance aslimate $tttidntur b
applbattlefiAnnex- oopy ot Rent eg]€errcnt]

5. c
5. Faclti[es Avallabb@ torwflch rccognltlon as llt taclllty Is

to be glven) :

6.c Any other laciliry iirat alE l impaaon itte orerel t arstoprnent of
lhe chiH

7. SGiiins

7.a Detailed starl trsl

7.b Name ol parfrer organizations

8.

8.a Malor actMties of the organization h last tuuo years

8.b An updaled tst ol membeirs ol lhe managementcorrnittee/ I

governirlg bocly in the endosed lormat (Annex- resolullon ol the I
innual meetirig)

8.c List ot assets/ hlrastructure of lhe organizalion

8.d lf the organization is registered under the Forelgn Contribution
(Regulation) Act, 1976 (Annex - certificate ol registration)

8.e two years
relevanl documenls)
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8.f Ust ol other sources ol grant- in - aid lunding (lf any )wllh the
name of the scheme / proiect , purpose amount, etc. (separalely)

8.9 Details of exlsting bank account of lhe agency lrdlcatlng branch
code account no.

8.h Whether the agency agrgos to open a separale bank account tor
the grant proposed

f.i

I

Annex -Photocopy of Aocounts ol last three years:

i. Audltore report

il. lncome snd
expendlture accounl

iii. Reoelpt and paymenl
account

iv. Balanee sheel ol the
organlmtlon

lhave read and understood The Jwenile Justice (Care and Protection of ChiHren Acl), 2Ot5:and
the Juvenile Justice (Care and Protectbn 6f ChiHren) Rules, 2016.

..........(Name ol the Organizatlon / lnStitution) has oomptied with all lhe
requiiements to be granted recognition as a Fit Facility under the Juvenile Justi,ce (Care ard Prolection of
ChiHren) Act, 2015 and the Jwenile Jtstir:e (Care and Protection ol Childen) Rules. 2016.

I declare that no person associated with the organizatbn has been previousty convicted ol has
been involved in any imm6ralact or in any act of cfrild abuse or employment of cfriH labour or an offerpe
involving moral tur;ritude and that the organization has not Ueen Uiacicisted by the Central or the State
Government at any point of time.

I undertake to aude by all the condili,ons lairJ down by the Centrau Stale Acl. Rules, Gukletines and
Notifir:ations ln this regard.

I undertake to abide by the orders passed by the Juvenile Justice Board or the Child Welfare
Committee lrom lime to lime.

Signature of the authorized signalory: .............

Name:

Designation:

Address:

District:

Date:

Office slarnp:

Signature of;

Witness no.1 : .........

Witness no.2: .........
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FORU 39

tsee ruh 3q4)I
CERTIFICATE OF RECOGNITION OF FIT FACILITY INCLUOING GBOUP FOSTER GARE

Alter perusal ol lhe documents and on the basls of an inspectlon ol lhe lnstitutlon corductod
on....... the..:.............:r..... (Name ol the lnslltutlon) is recognlzed as a Flt Fadhy rrrder Sedkn 5t ol
lhe Juvenile Justice (Care'ard Protedion ot Chtkiren) ld. zorSwith elfect lrom..... lor a pertO ot
.....years.

; - - The Facllity shafi remah bound to follow the Juvenlle Justice (Care and Protectinn ol Children]
Acl, 2015, the Jwenile Justhe (Care and Protectbn ol Children) Bules. 20tG and regulatkrns ka,med
by the appropriale Govemment iom time to time.

The Facility shafl remain botnd to comfly wlth the orders passed by the Jwer$le Justkb
Eoard or the Chlld Weltare Gornmittee lrom time to time.

oatedthis.'.........'............dayol............'...'.....'.zo
:

(SQnature)
(Sea0

Gtraipersm, Child Wdlare Conrmittee / Pri{Sd M4istrate. Jwersle Justir:e BoarU

FORll40

lk ruh 54(3xxf,)I
LIST OF CHILDBEN SUEMITTED BY CCI TO BOARD OR COMMTTTEEWEEKLY

Detaits of rhe Chitd Care tnstitutbn:

Sr. No. Name of Child FIR/DD/Case.l.lo. PS Dato o, Next
Prodlcdon

Total Number ot Chitdren a&nitted drirg Uui rveet.....................
Total Numb6r ol Chitdren reteased drhg the nrcek.... ..-..........i.......
Total Number ol Chil&en in tfre tnstitution as on..... .................:.....

Signature
i

Person-in-charge of the CCI

Date:
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FORM 41

lSee ruhs 5s(6xii) aru|62(CXII
PROTECTIVE CUSTODY CABD

l. Name ol lhe chlld

2. Age ol the chlld
3. Mother's Name

4. Father's Name

5. Acklress of parenUguardians

6. Dale ol receMng by Organization/lnslitution:
7. Name & oontact detalls of the person producing child:
8. Date of lnqulry:

This is lo authorize and direct you to receive the above named chlld in your Chitd Care lnstitdion
and keep her/him in your charge for protective cuslody under lhe J.J. Act, 2015.

And to produce the chlld on ......
Next Date of hearing..

(Slgnaturd

Prlnctpal Maglstrate/ Member,

Juvenlle Justlce Board

r*'"fflrl3rror
OVERNIGHT PBOTECTIVE STAY

Whereas (name ol the child) ..............has this day been apprehended found lo be in
need of overnight protective stay at the ............ ..........:ittame of the lnstitution).

The said chikl has been podwed by ........ ( Name of the drild welfare police officer,
from .............-....Police statton ) . The child has Ueer,6io,lgtri n tE rritrt'rte requlred
application seeking protectiye stay,medicalrepdrt stating the general health ofrOitlon oi tre ctritd wtrictr has
been duly perused by the person in-charge ol the lnstitution.

The said ctrild has been b,rought to the tnstitution at ................... (time) and shall be handed over
on lhe lollowing day to the conce-med iurisdiction of the child wetfarb p6[ce offber on or before

.(mention time).

The personal belongings ol the child have been thoroughty searctred and lhe lollowirp articles
...:............. .. (if any) have been handed over lo the concerned child wellare
police officer.

ln case the concerned child welfare police officer faits to report in due time to lake custody of lhe
child, such chitd shall be produced before the Juvenile Justice Biardt0hild Welfare Committee by the
Oflicer in charge of the tnslitulion at lhe earliest.
Copy to:

1. Chitd Wetfare potice Olticer
2. Board / Commiilee
3. The Person in charge of the lnslitution

Daled lhis day ol
(Signature)

The Person-in-charge ol ttrc lnslilution

(Signature)

Child Wel{are Police Otficer
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FORM 43

lsee ruh52(tl{q)l

CASE HISTOBY OF THE CHILE

(FOR CHTLD CAHE INSTITUTION)

Gase/Profile No.

Date & Time

A PERSONAL DATA

l. Name... ,.....:.........

2- Mde / Female (tick the appropiate cat@ry) ................

3. Age at the time.of admlssim...

4. Present age...........

5. Caregory ftir*as applbatile):

(i)Separated f rom lamily

(ii) Abandone&lesortd

(m Victim ol e$oilallon and violenoe (glvo detaiD

(iv) Run-away

(v) Any other

6. RelQim

(i) Hindu (Oc/tsC/sc/ST)

(ii) Muslim/Chrbthrrcther(pl.spsdfy)

7. Native District & State: ;

8. Description of lhe Housing:

(D Concrete brriHing/ Kt cftha 
:

(ii) Three bedroonr/ two bedroory' one bedroom/ no seParate berlroom

(iii) Owned / rental

9. By whom the chitd was brought before the Child Welfare Commiltee/Juvenile Justice

Board (tick as applicable):

i. police-Locat potice/Speciat Jwenile Police UniU designated Child Welfare Police Officer /
Railway Police/ Women Police l

ii. Probation Olticers ,

Affix a latcs
photogrrph hcrc
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iii. SocialWelfareOrganlzallon

iv. Social Worker

v. Parent(s/Guardlan (s) (please Spedly the relatlonship)

vi. Any public servant

vii. Any public spirlled citizen

viii. Childhimself/herself

10. Reasons for leaving the family

i. Abusebyparont(syguardian(slstepParenls(s)

ii. ln search ol empbymenl

iii. Peer group influence

iv. lncapacilation of Parents

v. Criminal behaviour ol Parenls

vi. Separation of Parents

vii. Demise of Parents

viii. Poverly

ix. Others (please specify)

Types of atruse met by the child

i. Verbal abuse - parentysiblingd erpbyers/others (pl' specity)

ii. Phpical abuse

iii. Sexual abuse parents/sbling# Emptoyer#olhers(Pl. specily)

iv. Others - parents/sblingVemployers/others (pl. Specity)

Types ol ill-treatment met by the cfiiH.

i) Denial ol food -parentdsiblirps employers/other (pl. specify)

iD Beatenmercilessly-parentdshlings/employers/other(pl-specily)

iii) Causing iniury - parenls/ sblingdemployers/olher (pl. specily)

iv) Detention - parents/ siHings/employersy'other (pt. specily)

v) Other (please Specify)

Exploitalion laced by the child

i) Exlracted work without payment

ii) Ultle (low) wages with longer duration ol work

iii) Others (pl. specify)

Health stalus ol the child belore admission.

ffi
H-6E-r il s ilrirjairiir'ei, i

11.

12.

t3.

14.

EI - present mo[known / absent
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ii| Eye diseases - presenl / noi known / abssnl

iv) Dentaldisease - present / not known / absent

I I Cardiac diseases - presenl / nol known / absenl

vi) Skin desease - presenl / ngt known / absent

vfi) sexu@ - presenl / not known /absent

viifl tteur - present / not known /absent

,rl_ ttentil tranOlcap - presenl / mi known /absenl

1_l Physical haffi[ - present / not known / absent

xi) Urinary traclinteAtons - prosent / nol lmovrn / aboent

xi) Others (pt. specity)

- present / not known / absent

15. With u,ftom the child rvas staying phr to adrnbslon

i. Parent(s) - Mother / Father / Both

ii. Sblings / Blood retative

iii. Guardian(s) - Retatimstg

iv. Friends

vii. Orphanagres / Hostels/ Sknihr hbmes

viii. Other (pt. specity)

16. Visit ot the parents to meetthe cttU

Prior lo instilulimafizatlon- Fresreotty / Occasionafy / Rarely I Never

Alter institutinnalhalion - Frequerilry / Occadonally / Rarely / Nevel

17. Msit oI lhe Child to his parents

Pdor to instilutbnalizatbn - Frequently / Oeasbnally / Rarely / Durhg lesthral times / During
summer holidays /Whenerrer la[en si:h/ Ne\rer

After iostilutionafizafbn- Freqnntly / Occaslonally / Rarely / DurirB lestival times / Durlrq summer
holidays / Whenever fallen sic{</ }€ver

i18. Conespordence wtth parents 
!

Prior to institutionalization - Frequenlly / Occaslonally / Rareiy / During festival times / During
summer holidays / Whenever lalten sick / Never

Alter instilulionalization - Frequenlly / Occasionally / Rarely I Duiing lestival times / During sumnrer
holidays / Whenever lallen sick / Neyer

19. Details ot disabitity 
i

2O lype Family: Fanrily / ioint famity/ broken lamity / single parent :
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21. Relalionship among the lamily rnembers:

lamily

23. Properties owned by the lamity:

i. I anded properties (pt. specify the area)

ii. l{ousehold arliclcs- Cows/ Caule/ Rull

i) Father & mother CordlaU Non-cordlaU Not known

ii) Father & child CordlaU Non-cordiaU Not known

iii) Mother & child CordiaU Non-cordiaU Not known

iv) Father & siblings CordiaU Non-cordiaU Not known

v) Mother & siblings CordlaU Non-cordiaU Not known

vi) Child &aiSfings CordiaU Non-cordial/ Not known

vii) Ghild & relarive CordlaU Non-cordiaU Not known

az. History arlinme ry lamily rnembers, it any:

S.
No.

Belationship Nalure
of Crime

Legal status
of the case

Anest if
any
Made

Perlod of
conflnement

Punisfimenl
Awarded

I Father

2. Step father

3. Mother

4. Step mother

5.

(d)

6. Sister

(a)

(b)

(c)

(d)

7. chird

8. Others

(uncle/

aunlyl

grandparents)
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iii. Vehicles- two wtreeler/ three wheeler/ lour wheeler (lorry/
bus/ carl trac{orl ieep)

iv. Others (please spdry)

24. Marriage details of tamily members:

i) Parents Ananged Special illanhge

fi) Brothers lur;ugedl Special Maniage

[i) Sislers Anarryed Spedal tvletrhgs

25. Socialactivfties ot lamily mernbers:

i. Paiticipate ln sorial and relbious lundiors

ii. Participate ln cultural adMties

iii. Does rpt partlcipate in sochland retgilotts luttciions

iv. ?.lot knom

26. Parental care tourards cfiild belore admbstcn:

i. Over protecillon

ii. Aflectionate

iii. Attentive

iv. Not allectbnate

v. Nol attentive

vi. Refrrc{ion

 POLESCENGE HISTORY (Between 12 and 18 warsl

27. Al whal age dU lhs cffld attah ptterty?

28. Details ol &lirquent behaviour il uty

i. Stealirg

i. PkJrpo*eting

ifi. Anack selling

iv. Drug pedaling

v. Petty olferrces

vi. Violent crime

vfi. Rape

vili. None ollhe above

ix. Others (please speci{y)

29. Reason lor delinquenl behaviour

i. Parenlalneglect

ii. Parenlal overprolection

iii. Parenls crirninal bchavior
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iv. Parents inlluence (negative)

v. Peer group influence - To buy drugs/alcohol

vl. Others (pl. specify)

30. Habits

A -B

i) Smoking i) Watching TV/movies

iU Alcoholconsumption ii) Playlng indoor/ouldoor games

ii| Drug use (specify) ilD Reading books

iv) Gambling fu) Religious activities

v) Begrging v) Drawing/painling/acting/singing

vi) Any other vi) Any other

EMPLOYMENT DETAILS

31. Employmenl details of the child prior lo enlry into the Home:

32. Details ol income utitization:

Sent lo lamily to meet lamily need

i. For dress materials

ii. For gambling

iii. For prostitution

iv. For alcohol

v. For drug

vi. For smoking

vii. Savings

33. Details ol savings

i. Wath ernployers

ii. Witlr triends

S.No. Details ol employment Timing and Duration Wages eamed

i) Cooly

ii) Rag picking

ii0 Mechanic

iv) Holelwork

v) Tea shop work

vi) Shoe polish

vli) Household works

viii) Others (pl specity)
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iii. BanUPost Office

iv. Ohers (pl. specify) .

34. Duration ol working hours

ii. Between sh and eight hourc

iii. More than efiht hours I

EDUCATIONAL DETA}LS

35.,The details of education ol tho drld prhr to the admlssion td Children's Homs

i. llliterate

ii. Strrdled up to V Standard

iii. Strrdbd above V $d hn behr Vlll Standard

iv. Stdied above Un Std hnbabwX Standad

v. Studbd aborc X Standard

36. The reason for having the Sdlool

a. Failure ln the dass hst studied

b. Lack ot inleresl in the sclrool activities

c. lndilferent attitude ol the teachers

d. Peor gturp inlluence

e. To earnand sWport the lamlY

f. Sudendemlss orpatonb

g. Rigld school atnrospherc

h. Aboenteelsm folottsd by nrnning away lrom scftool.

i. Ttrere b m agB aeproptiarc scfiool rteatby 
;

I CIfters (d. specfi) 
,

37. The details ol the school in urt*$ shded last:

i. Corporatlor/MunftJpaUPanchayar

ii. Crovemment/SC Welfare School/B0 Welfars Scfiool

[i. Pdvale managemenUcorwents

38. Medium instruclion: HindUErB$sMJrd.r/Tamil/tvlalayalanr/lGnna@ Telugtt/
Marathi / Guprallr Bengati / Other larguage (please spedfy)

39. Aller admission fo ChiHren's Home, the educatloml attalDment lrom the date ol

admission tifi date; i
No. of ye{s class srudied Promoted /detained

40. Vocationaltraining undergohe torm the datebl admission into Child.ken's Home tilldate'

No. ol years i

Name ol VocationatTrade 
,

Prolicierrcy Altained
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41. Exlra-curricular activities developed ,orm the date ol admission into the Children's Home llll dale

i) Scour

i0 Sports (please specily)

ia| Athletics (please specity)

iv) Drawing

v) Painting

vi) Olhers (pl. specify)

MEDICAL HISTORY

42. HeQht and weight at the time ot admission:

43. Physicat condllion:

44. Medical history ot chitd (gist):

45. Medical history of parenUguardian (gist):

46. Presenl health status of the child:

47. He{;ht and Weight Charr

Date, MonihSffiaT Height Admissble Weight..:. Actual Weighl

SOCIAL HISTORY

48. Details ol triendship prior to admissbn into Children's Home:

i. Co-workers

ii. School/Ctassmate

iii. Neighbours

iv. Others (pt. specity)

SI;

No.
Annual Observation ld Quarler f ouarter 3d Quarler 4s Ouarter

Date ol Review

Hebht

Weight

Nutritious diet given

Stress

Dental

ENT

Eye
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i

49. Majority ot the lriends are

i. Educated

ii. llliterate

iii. The same age group

' iv. Older in age 
\

v. Younger in age

vi. Same sex

vii. Opposite sex

50. DAa[s ol members]rip in group (please specily details]

i. Associatd with cine lans associatiori

ii. Associatbn with rellgious grcup

- iii. Associated with arts and sporls club

iv. Associated with gangs

v. Associated with volunlary social servbe league

vi. Others (please spedfy)

51. The position ot the child in the grottps/bague

i. Leader

ai. Second level leader

iii. MUdlelevellurrtionary

lv. Ordinary mernber

52 Purpose of taking membership in the grorp:

i. For social servioe activilles

li. For leisur6 time spending

. iii. For pleasure seeking activities

iv. For devianl ac-iivities

v. Cth€rs (please specily)

53. Attittde of the group / league

i. Respect the social norms ard lollow the ldes

ii. lnterest6d in violating the nonns

iii. lmpulsive in vblaling the rules

54. The location/meeling point ol the groups

i. Usually al lixed place

ii. Places are changed trequently.

ili. No specific paces

iv. Meeting poinl is {ixed conveniently 
i

55. The reaclion ol lhe society when the child tirst came out ol the lamily

i. Srrpporlive

ii. Helcction
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iii. Abuse

iv. lll-treatment

v. Exploitation

56. The reaction of the police lowards children

i. Compassionate

f. Harsh

iii. Aggressive and abusive

iv. Exploitalive

v. lll-treated

57. The response ol the generalpublic lowards the chlld

HISTORY OF THE CHILD (Brlef)

0 Education

(0 Health

(iii) Vocational training

(iv) Extra cunicular activities

(v) Others

Suggestion ol Child Wellare Otficer/ Protiation Otficer alter oraentation to chiH and the response towards

orientation.

Follow up by Child Welfare Officer/ Probatlon Otfrcer/Case Worker/ Social Worker

Quarterly Reviewol Case History by Management Commilee

PERSON IN CHARGE/ SUPERTNTENDENT' CHILD

WETFARE OFFICER' PROBATION OFFICEE

FOBM t14

lSee ruh 73(1I

RELEASE CUM BESTORATTON OROEB

(Name ol the Chitd) ...son/ daughler of..-....-..---. residence"'
Case tto.l pioine f'frrber............ who was ordered to be placed in an observation home/pl?T ol
sarety/ speclat t or"lCni6ren's Home/ by the Juvenile Justice Eoatdl GhikJren's Cout! ChM Welfare
CommirtJe .-...-:..............under secrion...... of the Jwenile Justice (Care and Protection ol
Children) ect zoii, ior a term o1.................. on the ........... -.--.....day of--.....-.'.......20.".."""""'and
who is now in-th-e """ lnstirution, a1"""""""""""'is ciirected to be released lrom the
said.........lnstitution and supervision and the authority o1................. during the remaining period ol stay
as............. ..reason for discharge).

This order is granted subject to the corditions hereon, upon the breach of any ol whicfr it shall be
liable lo be revoked.

Dated

Signature

Juvenile Justice Board/ Clrildren's Court/ Child Wellare Commitlee

Place:
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Conditions: i

I

l. Ttle discharged person shatl proceed to................... ard live ur(ter the supervision and authorityol..-.-......... until the exprry of the period ol his slay h Children's Homes or {it lacllity/ delenlion in
observalion home/ special nomes/-plaod oliafety unless the renrission is sooner cancelled.

2-. He shall not, without the consent of the....................remove himsetl lrom that place or any olher place,
which may be named by the sailI ..........
3. He shall obey such instructbn as he may recptue from the saU .........,. ..........with regard to
Punc{ualand regular attendanc! at sbhoolrtrccatlon or othenrrBe. i

4. He shall nol get invotved in any offenoe and sha! lead a sober and .lndustrious life to the satislaclion

9. ll ths eventtot his conrmitting a breach of any ol lhe above condirtlons ihe remission of the period ol stay
inthe'tnsliturlion hereby granted shall be flable'to be carcelled and on strch carrcellalion he/she shall bi
dealt w{lh under sectbn 97 ol the Jwenile Justlce (Cao & Protection ol ChiHren) Act 2015.

I hereby acknowh@e that I am aware of the above condions whlch havi been read over/ explained lo me

,

:

. (Slgmtureormadcol thereteased chlld)
Cedilisd ltat the conditions specilled in the above order hrrre been read wer/exphined to (Name

may be reyolted.

Certiried accordirgly that the sairl c*rild has beon Osc*ralged on the........ .i.

;

Slgnature and Deslgnatloo of the certtfylng authorlty

l.e. Ferson-lrcfrarge of the irptltutlon

FORUlts

[See rule n$rl
ESCORTORDER

Case No. ln lhe rnattsr of Boy/Girl GhlH

AgEd abotn............year talten .

The Parents ot the boy/girl chiH are reported to be r€siding a1..................1.........

He/Shd therelore be senl under supervisirn ol a proper police { recognized non governmental
organizalion eseort lo the......... 

i

For tracing and lor handing over to the parents or c{ose retalives of tlre said Boy Child/Girt Child
residing al the aloresaid address or at other Place wtrich may be shown by, the Child, il no such parenls or
relative are lraced or il traccd but they are unwilting to take charge ol the bbylgirl be kept in lhe custody of

. lhe Superintendent.... ..:.-.Children's Home/ Ptace bisafety/ Observation Hornes
of the said district and the Said Boy/Girl child be produced betore the concdrned Child Wellare Comm(tee/
Juvenile Justice Board lor lurther oiders. ;
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Orders

Pending Escort, the said Boy/Girl Chitd shall remain in Children's Home/ Place of Salety/
Observation Ho-mes, residing at preseni at----.-.------ The Slate/Dlstrlot Child Proteclion Unll, or

Potice Department'anO reIogriizea Non.governmental organizatiorV Childllne shall positively Tl.ke
immediate arangement not leis than 15 dais lrom the date 6l receipt of this order by hirn and send the

said Boy Child/Girl Child at his/her aforesaid place ol resHence.

Oated this.......................day of ............... ...........20

ChairPerson/Member

Child Wellare Committee

Juvenile Justice Board

CC to:

1.The Persun in charge. Child Care lnstitution.

Z.The Dislrict Child Protection Unit or non-governmentalorganization or Ghildline

Ref.: 1. Order of admission of minor...............born on...........Prolile No.....

FOBii 46

lsee rubs 53(3) and $(9I
INSPECTION BY INSPECTION COMMITTEE

(Fill as applicable)

Date of visit: ......... .. Time of visit:

Name of the ofliciats inspecting the Home:

t.

3.

A. General lnformatlon:

i. Name and address ot the Organisation:

llt.

Registration No. (Under JJ Act, ?015):

Date o[ issue :

Date ol expiry : ..................

Complele address of the CCI :

N. Name of lhe Ol{icerlPerson-in-Clrarge:

Enrailld:
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vi. Type of Home (Ptease tick one):

Observation Home/ Special Home/ Place ol Safety/ ChiHren's Home/ Open Shelter /Any otha
(please specify): :

vii ll Alded/supported: by State Government, Name olthe Department:

viii ll run by Govemment:

B. Status of Chlldren:

(i) Sanction capacity of the Home

(ii ) Are lhe children of both sexes below l0 years kept h the same home

v*r[-lr,ro t]
ll yes, number ol sucfr c{riEren as on today......................
( iii) Are the bathing ard sleeping tacilities maantained separately lor boys and
group of 5-10 years

g&b in lhe age

I-IYesl I No

(iv) Are children segregated in
of

i. 7-11 years: 
l

grroup given bcbrf? Give.nurnber ol chlHren h ttte agp'gtotp

12- l8 yearc:

tue theredil thare?

No. o[ neur admissions in the cunenl rurth-....-.....i....ffi
No. ol cfiiHren who hane moved oUre1eased.........,........

No. ol chiHren referred by C\a/CtJI8 drdng the ,nonlh...

No. oI chiHren produced before CWC/.llB drrritg the rnonth...

No. of cfiiHren with special needs. il1es, give detaib.....-..

tnterventions made {or their rehabiilatirn: .................

xii. Are the lndividual care plans prepared lor every chid? Yes

C. lnfrastruclure:

. Building:

v.

vi.

vfi.

viii.

ix.

x.

xi.

:

tI

tl
the age

[.

lll. I ther?shilliren in the ageprorp ol GS lss slayng

vesl I Nol loyes,Giner&rrhrs:
iv. Are lhere_ghihken above 18 years staytp there?

,* I I No l-lrr 1os, c,hre nurnbrs:

. Ronled Owncd
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)

" Are CCTV cameras instelled al lhe entrance

) o Security Adequate lnadequate

vesllruo n
, o Sulficient space to aocommodate lhe children: Yes l-]ru, I

Space available.'

No. ol rooms / dormitories Delails

Provision ol sick room I medical unil

Gounseling room

Recreational/ activity room for Ghildren

" lS there a TV set available with Cable network

o How often are children allowed to vla^, TV

o Are children plalng games indoors

What games are available to lhem

Are children playtng games outdoorE

Do they have equiprnents/ accessories to play

Do children go for picnics/excursions

Do they have interactisrs with emlnent
personalities

ls lhere a recreation room available lo children

o

o

o

o

Yes No

in lhe evenings or any time

Yes No

age appropriate games or nol

Yes No

Yes No

Yes No

Yes No

Kitchen / Dining Room
o ls lhe cooking area and pantry separate
o Do children get i,rdiviJualthalis, mugs glasses

o Are cooking utensils adequate and dean

o ls lhere a friJge avaihble lor children

" ls lhere a Oven available for children

" ls there a Gas stove available in kitchen

" ls lhere a chimney available

" Whal is the arrangement lo keep the gas
cylinders

" Adequale waler supply lor waslring, cooking

o Adeqtrate drirrkirrg watcr availalilo ( RO)

Yes No
Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

sale/away lrom children or not

Yes No

Yes No
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. ls cooking done by machines or by cook

Number ol loilets & balhrooms lor
Children

Flush is rtlorking

Taps in the wash basin are lurctlonirB
ls the lloor slippery

Drains clean

Drains are clogged
Ftttings lor harqing clotheV touols h place

Cob webs are removed
Door has a latctr

Door has peep holes

Frequency of bath a child is ailowed
Waler is adequately avaihble
Adequate nurnbers ol buc*ets ard mugs
Personal loiletries are provkled

ls washing pouder or soap given

Do children wash lhek own doth€s
ls there a washer man availaUe
ls the wastring machine lunctional

Yes No

Yes No

Yes No

Yes No

Yes; No

Yes No

once or more ln a day

Yes I No

Yes , No

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

Yes , No

Yes No

Yes : No

Open space for outdoor actiyities

Class rooms

space ,or vocalional training

Premises

. Does lhe home have a chiH lriendy indoors? Yesi No

. How otlen is the sureeping, swabbirq done? Twbe a dayor more

. Are the chiHren involved in cleanirg exercise dnring class ttours?

:iv"sNo
o Are lhe lacitities ot coolers/ heaters available for children? , V"" No

I

' Are lhe doors and wlndows mainlained goperly? ' Yes No

. Are the rooms and dormitories wellventilated? I Yes No

' ls tlrere an alternale provision lor lights and lans when lhere is no eleclricity available?
Yes i No

' Are lhe outdoors clean, pleasanl and child tdendly? Yes i No
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Clothing / Beddlng/Lockers/ Tollellies provided to the children:

o Are the clothes provided as per size and season Yes No

o Frequency of dranglng undergarments Yes No

o New clothes are stilched or bought stitched or bought

o Are the mattresses glven lndlvldually Yes No

o Are piflows glven indlvidually Yes No

o Are lhe mattress and pillows clean Yes No

o Do children have separate cupboards Yes No

o Are bed sheets and Khes available Yes No

o Are blankets available in winlers Yes No

o Number ol sets provided on anival one/twc/lhree/four

o Freguency of provlding new ctothes Monthly/ Quarterly

o Are these sets of same c,olor or different colors? Same/diflerent

o Are children provided with individual lockers lo keep their personal ilems Yes No

Other articles provided to the cfrlldren: .............

D. Services provided to lhe chlldten:

o Medical facilities/ Maintenance ol Health Cards:

o Nutrition/Special Diet:.....-....

o Provision of sale drinking waler:

. Daily Routine ol Children:
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. Education ( Formal Education / NFE & Lile Skii TrafiirB Programme) :

. Conputer/ lntemeu Phone

. ls the facility ol Compfier with hterpt a!/ailable?

. ls the facility lunctlonal?

. Are the chiHren a[owed to use the racifity?

o ls the telephone lor oflicial pr.rrposes only

. Are the children allowed lo use telephone

'Ye ,.No

Yes . tto
Yes No

i

Yes lNo

fued tifisttg/ as arld ufrn required
' " ls the number ol Childline (1098) display€d near ths phme Yes No

. Counseling/ Guidance servi:es/spechl educator/physiotherapbt etc. govided :

:
..........1......

:

. Vocational trainlng:

. Recreational{acilities:

. Linkages developed wilh other agencies/ departmehts: ..................

. lmplementation ol trac-lt lhe missing child piogramme: ..........

- Enlries o{ childrerr in track lhe missing child website: ................
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User ld and password provlded:

. Other programmes and activilies inillated:

E. Stalf Delalls:

t3

14
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F. Children's Commltlee / Manaqemenl Commlttee
i

:. Formation of Children's Commlttee :

. Age wise formation ol Children's Commiilee :

. Frequency ol Chitdren's Commiilee Meeting: 
j

YES NO

. Formation ol Managemenl Comrniltee :

' Date ot constttutbn ol Manaoement Commltiee and lreouerrcv ol meetlnos [etO :

YBS NO

G. Record Malnlenance :

Stat, atendance register

Children attendance register

Cenlral admission register

lndividual case file with irdividual care plan

Communirption with CWC/JrB

Children's suggestion book

ChiEren's suggestion box

Medical lile / medicalcards

Personal belongings register

Management Committee - minutes regbter

Children's Commitlee - minutes register

Nulrition / Diet File

Any otlrer rccord mainlained
I
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         Observations/REMARKS :

Name of inspection Committee member :
Signature :

Name of inspection Committee member :
Signature :

Name of inspection Committee member :
Signature :

Name of inspection Committee member :
Signature :

By order of the Governor

Smt. ANU  GARG

Principal Secretary to Government

Printed and pub1lished by  the Director, Directorate of Printing, Stationery and Publication, Odisha, Cuttack-10
Ex. Gaz. 1073—173+300
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